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PRE-VERIFICATION WORKSHEET

Complete the charts based on the information recorded on the District Benefit Issuance Document
(BID-Form#128) OR other sources of data 
                                                    CHART 1-PAPER APPLICATIONS
Step 1-Paper Applications on File 

As of October 1-Count the number of: 
· Free categorical applications on file

· Free income applications on file

· Reduced price applications on file

· Enter the figures in the chart below

· Transfer the data to the “Verification Collection Report”(Form#742)- Section 4,Column A 
	BID/Other sources of data
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	Enter on Form #742- Column A CmmmmmmmCColumnCColumn Column B
	Box 4-1A
	Box 4-2A
	Box 4-3A


CHART 2-NUMBER OF STUDENTS

Step 2-Eligible Students

As of last operating day in October -Count the number of:  
· Free eligible students directly certified  (D/C) through SNAP
· Free eligible students directly certified (D/C) through other programs: TANF, homeless, migrant, runaway, foster.
· Free categorically based on those providing, SNAP or TANF documentation i.e. case number on application
· Free eligible students based on household income and family size
· Reduced price eligible students based on household income and family size 

· Enter the figures in the chart below

· Transfer the data to the “Verification Collection Report” (Form#742)- Section 3 and 4, Column B 

	BID/ Other Sources of Data
	Free/D/C SNAP
	Free/D/C via TANF,migrant, 

Runaway,foster,  App. via official
	Free/

Case #

On App.
	Free/Based on Income/

Fam. size

	Reduced

Based on income/

Fam. size
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	Enter on Form #742, 

Column B

 
	Box 3-2B
	Box 3-3B
	Box4-1B
	Box 4-2B
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Step 3-Number of applications to verify
· October 1- Transfer the data from Chart 1 to the “Verification Collection Report: (Form#742) in SNEARS 
· After entering the data the 3 % sample size for the district will be automatically calculated.

· Verify no less or no more than the number stated in SNEARS.
· Between October 31st and November 30th, transfer the data from Chart 2 to Column B of the “Verification Collection Report” (Form #742) and report the results of verification in Section 5    

on the “Verification Collection Report” on SNEARS.
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