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PRE-VERIFICATION WORKSHEET

Complete the charts below based on the information recorded on the District Master Eligibility List 
(MEL-Form 128) OR other sources of data 
CHART 1-NUMBER OF STUDENTS

Step 1-Eligible Students

As of October 1-Count the number of:  
· Free eligible students based on direct certification (D/C).
· Free eligible students based on homeless, migrant, residential students in RCCIs, non-applicants approved by the school, runaway, and foster children with letter from DYFS.*
· Free eligible categorical students based on NJ SNAP/TANF/Foster
· Free eligible students based on household income and family size
· Reduced price eligible students 

· Enter the figures in the chart below

· Enter totals from each column on the “Verification Summary Report” (Form  122)-Column A 
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CHART 2-PAPER APPLICATIONS
Step 2-Paper Applications on File 

As of October 1-Count the number of: 
· Free categorical applications on file
· Free income applications on file

· Reduced price applications on file

· Enter the figures in the chart below
· Enter totals from each column on the “Verification Summary Report”(Form  122)- Column B 
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Step 3-Number of applications to verify
· October 1-15, enter data from Chart 1 and Chart 2 in SNEARS on the “Verification Summary” (Form 122).
· After entering the data the 3 % sample size for the district will be automatically calculated.

· Verify no less or no more than the number stated in SNEARS.
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CHART 1-NUMBER OF STUDENTS
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CHART 2-PAPER APPLICATIONS
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