
ADVERTISEMENT FOR BIDS 
 
 
Project No: P1107-02 – Equipment Pre-Purchase 
Location: Central Railroad of New Jersey (CRRNJ) Terminal Building 
  Liberty State Park, Jersey City, Hudson County, NJ 
 
 
 
A NON-MANDATORY PRE-BID MEETING IS SCHEDULED FOR 11:00 A.M., OCTOBER 8, 2014. 
LOCATION:  CRRNJ TERMINAL BUILDING, LIBERTY STATE PARK, 1 AUDREY ZAPP DRIVE, 
JERSEY CITY, NJ.  CONTACT PERSON:  BILL BYSTER (609) 433-2001.   
 
IT IS HIGHLY RECOMMENDED CONTRACTORS ATTEND THIS NON-MANDATORY PRE-BID 
MEETING. 
 
 
Sealed proposals must be received and time-stamped in the Plan Room, Division of Property 
Management & Construction, 33 West State Street, 9th Floor, (PO Box 034) Trenton, NJ 08625 until 2:00 
p.m. on October 21, 2014 for: 
 
 

Single Bid (lump sum) 
Equipment Supplier or 
HVAC Contractor or 
Electrical Contractor 

$2,822,685.54 
 

 
Bid Documents may be examined at the above address or obtained for a document fee based on the individual 
trade estimate shown above, as follows:  Trade Estimate up to $100,000 – No Fee, in excess of $100,000 - 
$65.00.  An additional $25.00 fee is required for mailing of bid documents.  All fees are non-refundable and 
must be received by the Division before documents will be released.  A company check payable to the 
“Treasurer, State of New Jersey” is required.  Contact Catherine Douglass at (609) 777-3094 for further 
information.  Mailing address is as follows:  Regular Mail (DPMC, P.O. Box 034, Trenton, NJ 08625) or 
Overnight Mail (DPMC, 33 West State Street, 9th Floor, Trenton, NJ 08608). 
 
BID SECURITY IS WAIVED FOR THIS PROJECT. 
 
No bidder may withdraw his bid for 60 calendar days after the opening.  The State may reject any and all bids. 
 
Bidders are required to comply with the requirements of P.L. 1975, c. 127, N.J. Law Against Discrimination. 
 
 
Notice of Executive Order 125 Requirement for Posting of Winning Proposal and Contract Documents 
 

Pursuant to Executive Order No. 125, signed by Governor Christie on February 8, 2013, the Office of the State 
Comptroller (“OSC”) is required to make all approved State contracts for the allocation and expenditure of 
federal reconstruction resources available to the public by posting such contracts on an appropriate State 
website.  Such contracts are posted on the New Jersey Sandy Transparency website located at:  
 
http://nj.gov/comptroller/sandytransparency/contracts/sandy/.  

 
The contract resulting from this RFQ/RFP is subject to the requirements of Executive Order No. 125.  
Accordingly, the OSC will  post a copy of the contract, including the RFQ/RFP, the winning bidder’s proposal 
and other related contract documents for the above contract on the Sandy Transparency website.  

 

http://nj.gov/comptroller/sandytransparency/contracts/sandy/


In submitting its proposal, a bidder may designate specific information as not subject to disclosure. However, 
such bidder must have a good faith legal and/ or factual basis to assert that such designated portions of its 
proposal (i) are proprietary and confidential financial or commercial information or trade secrets or (ii) must 
not be disclosed to protect the personal privacy of an identified individual.  The location in the proposal of any 
such designation should be clearly stated in a cover letter, and a redacted copy of the proposal should be 
provided.  
 
The State reserves the right to make the determination as to what is proprietary or confidential, and will advise 
the winning bidder accordingly.  The State will not honor any attempt by a winning bidder to designate its 
entire proposal as proprietary, confidential and/or to claim copyright protection for its entire proposal.  In the 
event of any challenge to the winning bidder’s assertion of confidentiality with which the State does not 
concur, the bidder shall be solely responsible for defending its designation. 
 
 
    RICHARD M. FERRARA, ASSISTANT DEPUTY DIRECTOR 
    CONTRACTS & PROCUREMENT 
    DIVISION OF PROPERTY MANAGEMENT & CONSTRUCTION 
    STATE OF NEW JERSEY 
    DEPARTMENT OF THE TREASURY 
    P. O. BOX 034 
    TRENTON, NJ 08625-0034 
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STATE OF NEW JERSEY 
DEPARTMENT OF TREASURY 
DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION  
PO BOX 034, TRENTON, NJ  08625-0034 
 
 
PROJECT #: P1107-02 

Equipment Pre-purchase  
Central Railroad of New Jersey Terminal Building 
Jersey City, Hudson County, NJ  

     
A/E:  STV Architects, Inc. 
 
DATE:  October 08, 2014 
 
 

BULLETIN “B“ 
 
Bidder must acknowledge receipt of this Bulletin on bid form in the space provided therefore. 
 
This Bulletin is issued for the purpose of amending certain requirements of the original Contract 
Documents, as noted hereinafter, and is hereby made part of and incorporated in full force as part 
of the Contract Documents.  Unless specifically noted or specified hereinafter, all work shall 
comply with the applicable provisions of the Contract Documents. 
 
1. Correction to Post-bid Review meeting location:   

 
• GENERAL STATEMENT 1.1.D - Mandatory Post-bid Review Meeting will be held at 

10:00AM on 10/21/14 at DPMC – Office of Design & Construction, 20 West State 
Street, 2nd Floor Conference Room 218, Trenton, NJ 08625.   

 
2. The following are “Revisions and Corrections” to the technical specification 

and other issued bid documents:  

• All bids shall include manufacturer standard warranties for the proposed products, 
equipment, components or systems. All references to extended or special warranties are 
hereby omitted from the bid documents. No extended or special warranties are required. 

• Section 213213. Page 5. Part 2.05-B 
o The aboveground concrete water storage tank is not part of this contract and will 

be provided by others. It is mentioned for reference only 
• Section 260503, page 3, paragraph 1.05 

o All listed submittal requirements are due within 24 hours of the bid opening, not 
with the bid as stated in the above referenced paragraph 

• Section 260573, page 1, paragraph 2.01.A 
o Delete the above reference paragraph in its entirety 
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• All Mechanical Specification shall be modified as follows:  

FIELD QUALITY CONTROL:   
 The first sentence shall be deleted and replaced with “The manufacturer shall 

provide support to the installing contractor for performance of all required 
field testing.”  

 All references to minimum duration required for the field support shall remain 
unchanged and as specified in each section  

 
• The payment schedule is hereby revised as follows: 

1. 25% at Completion of Approved submittals 
2. 25% at Manufacturing Completion  
3. 40% at Delivery of equipment to site 
4. 5% at Completion of manufacturer’s field support to the General Construction 

Contractor for the Installation project by a manufacturer’s representative as required 
for installation and integration of system  

5. 5% at receipt of O&M manuals, training and any documents required for the C of A 
and / or to close out the project 

 
3. The following are response to questions submitted by Claremont 

Construction Group: 

Question #1: In specification Section 236423-3 “Scroll Water Chillers” under Para. 1.10 
“Warranty”, it indicates an “add alternate of 5 year all parts/labor warranty from date of 
substantial complete.” There is no ADD ALTERNATE in the bid proposal. Is this part of the bid 
proposal? 
Response: See “Revisions & Corrections” above 
  
Question #2: Under varies specification Sections under Warranty, it indicates additional cost “to 
extend the warranty to 5 years from the date of substantial completion.” Are these requirements 
for the Bid Proposal? These Sections are as follows: 

• Section 213113 “Electrical Driven Vertical Turbine Fire Pumps With Pre-Fabricated 
Pump House” 

• Section 232123 “Hydronic Pumps” 
• Section 235216 “Condensing Boilers” 
• Section 235700 “Heat Exchangers For HVAC” 
• Section 260503 “Electrical Pre-purchase General” 
• Section 260573 “Overcurrent Protective Device Coordination Study and Arc-Flash 

Study” 
• Section 262413 “Service Switchboard” 
• Section 263213.13 “Diesel Engine-Driven Generator Set” 
• Section 263623 “Automatic Transfer Switches” 

Response: see “Revisions & Corrections” above 
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Question #3: In Section 213213-9 & 11, Para. 2.07.J requires a Roof Hatch. Para. 2.07.W.5 “(1) 
Overhead automatic system with flow sensor per NFPA 13.” Are these part of this Bid? Or are 
these items part of the future installation Bid?  
Response:  These items are part of this bid 
 
Question #4: In the General Statement Para. 1.3.D “Specification Explanation”, it indicates “The 
“Contractor” shall comply with all provisions of parts 1 and 2 of the technical specification.” Are 
the following applicable to this Bid Proposal? Or part of the future installation Bid? 

• Section 213213-12, Para. 2.09.A,B,C,D,F &M “Installation” 
 Response:  These items are part of this bid 
 

• Section 263213.13-22, Para. 2.11.B. “Provide a remote annunciator, located in the 
Building Engineer’s Office”. Is this supplying to the future installation Bid? 

 Response:  The Remote Annunciator shall be supplied by others as part of the 
equipment installation project 

 
Question #5: Is there retainage being held for this Project? 
Response: There will be no retainage on this contract 
 
Question #6: Can the equipment for this Bid be stored in different off-site storage facilities? 
Response: Yes 
 
Question #7: DPMC Standard Terms & Conditions Article 1.9. What Code Permits are required 
for this Bid? 
Response: There will be no code permits’ requirement in this contract 
 
Question #8: In Section 260503-3, Para. 1.05.A “Manufacturer’s Proposal”, it states, “The 
information submitted with the bid shall include, but not limited to the following items:” This 
includes technical proposal, schedule, lead times, shop drawings, physical layout of the allocated 
space (there are no construction drawings issued),  etc. This is not included in the Bid Proposal 
for this Project. 
Response:  Yes, this is not part of this bid.  Submit all data and drawings for equipment 
only. Installation of equipment to be completed by others 
 
Question #9: In Section 260503-2 Para.1.03.G, notes to provide documentation of all equipment 
proposed “has been used in successful operation for a period of less than five (5) years.” Since 
the documents list specified manufacturers, hasn’t the Engineer done this research? Otherwise, 
why is this required? 
Response: If the bids are based on the basis-of-design manufacturers & products, this 
stipulation can be waived. This manufacturer prequalification will be required for ‘or 
equals’ 
 
Question #10: Throughout the specifications, it indicates minimum specific time frames in man 
days or weeks for “Field Quality Control”. Since this is advertised as a Single Lump Sum bid, the 
bidder for this Project is responsible for complying with the Field Quality control not the specific 
time frames noted in the specifications. Is this correct? 
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Response: Manufacturer field support is part of this package & shall be included in the 
bids. The number of days and/or hours indicated in the bid documents are estimates of the 
required effort. It may vary based on the proposed manufacturer & product. The 
manufacturer field support shall be as required to support equipment installation by the 
G.C. 
 
4. The following are response to additional questions submitted by Claremont 

Construction Group: 

Question #1: Are the manufacturers’ representatives subject to prevailing wage, since the work is 
not listed in the trade classifications. 
Response:  No, they are not subject to prevailing wages 
 
Question #2: Under specification Section 213213-5, Para, 2.05.B “Vertical Turbine Fire Pump”, 
is the aboveground 22,500 gallons concrete water supply tank in the future installation Project 
bid? 
Response:  As stated above in item #2, “Revisions & Corrections”, the aboveground 
concrete water storage tank is not part of this contract and will be provided by others. It is 
mentioned for reference only 
 
Question #3: Under Section 260573-2, Para. 2.02.A.B.C “General” states that the following is 
part of this Bid, “short circuit/arc flash/overcurrent protection/coordination study”. Should this 
requirement be part of the future installation Project bid? 
Response:  No, the study shall be provided as part of this bid.  It is considered part of 
manufacturer’s field support to the General Construction Contractor for the Installation 
project as required for installation and integration of system.   
 
Question #4: Under Section 263213.13 “Diesel Engine-Driven Generator Set”, Para.1.04.A.5 
“Submittal”, is the PE stamped calculations by NJ registered Engineer an absolute requirement in 
the Bid? 
Response:  Yes 
 
Question #5: If the materials/equipment is stored at the manufacturer’s facility, is insurance 
certificates required? 
Response:  Yes 
 
Question #6: In the breakdown payment percentages as raised at the Pre-Bid, a very high 
percentage for Closeout and Commissioning amount to 20% of the bid proposal. This means that 
this Contractor must wait at least a year before this work can be invoiced. Can these line items be 
reviewed for a more realistic percentages given the length of time is dependent on the installation 
Project Contractor? 
Response:  Yes, see “Revisions & Corrections” above 
 
Question #7: Per the above Question #6, since the Pre-Purchased Equipment will be defined 
during this Contract, will the State consider moving the commissioning and technical services to 
the next Project installation bid.   
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Response:  The installation & integration of all building systems are by others.  However, 
factory support (in the form of technical representatives) is required for all pre-purchased 
equipment, as well as O&M manuals, training and factory support required for balancing 
reports, calculations, or other documents required to obtain a CofA 
 
5. The following are response to questions submitted by Gabe Sganga Inc., 
 
Question #1: Who is responsible to off load the pre purchased equipment once it is delivered to 
the job site? 
Response: The G.C. will be on board at such time and will be responsible for offloading of 
equipment. The equipment shall be delivered F.O.B. to the site 
 
Question #2: Spec section scroll water chillers 236423-3, 1.10 warranty, A. 3. Provide as add 
alternate: 5 year all parts/labor warranty from date of substantial completion. There is no 
provision for an alternate on the proposal form. Please clarify.   
Response: See responses above, all references to extended warranty are eliminated, provide 
only manufacturer standard warranty 
 
Question #3: Spec section DPMC standard terms & conditions page 3 of 7. Are bid, 
performance, and maintenance bonds required? 
Response: Yes.  Bid Bond, Performance Bond and Payment Bond is required.  However, 
Maintenance Bonds are not required. 
 
Question #4: Bulletin A, page 2, 1.03 B application for payment. Once the equipment is 
delivered to the job site, the vendors will need to be paid in full for the equipment delivered. The 
current payment break down will not work to pay our vendors. Can you reevaluate the break 
down for payment? Also can retainage be eliminated for this contract? 
Response: please see revised payment schedule above. Portion of the contract amount is 
slotted for field support, which is separate from equipment cost and will not be delivered 
until installation of equipment 
 
6. Bid Bonds, Performance and Payment Bonds - 
 
Omit the following from Standard Terms & Conditions: Section 3.3, “Bid and 
Performance Security” and replace with the following: 
 
1.0 Deposit and Bid Bond 

1.1 The Proposal, when submitted, shall be accompanied by a Bid Bond satisfactory to the 
Director, for the sum of not less than fifty percent (50%) of the Total Bid including alternates, if 
applicable.   

1.2 The Bid Bond shall be properly filled out, signed, and witnessed.   

1.3 The Bid Bond shall be accompanied by a copy of the power of attorney executed by the surety 
company or companies.  The power of attorney shall set forth the authority of the attorney-in-fact 
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who has signed the bond on behalf of the surety company to bind the company and shall further 
certify that such power is in full force and effect as of the date of the bond.   

1.4 If the bidder whose proposal is accepted is unable to provide the performance and payment 
bonds or fails to execute a contract, then such bidder and the bid bond surety, where applicable, 
shall be obligated to pay to the State the difference between the amount of the bid and the amount 
which the State contracts to pay another party to perform the work.  The bidder and the surety shall 
pay, upon demand, the entire amount of the State’s difference in cost.  Should there be a deficiency 
in excess of the bid deposit, the bidder shall make immediate payment to the State for any such 
deficiency.  Nothing contained herein shall be construed as a waiver of any other legal remedies that 
the State may have against the contractor. 

2.0 Performance and Payment Bond 

2.1 The successful bidder shall furnish within ten (10) calendar days after notice of award both a 
performance bond in statutory form in an amount equal to one hundred percent (100%) of the total 
contract price as security for the faithful performance of this contract and a payment bond in 
statutory form in amount equal to one hundred percent (100%) of the contract price as security for 
the payment of all persons and firms performing labor and furnishing materials in connection with 
this contract.  The performance bond and the payment bond may be combined or in separate 
instruments in accordance with law.  If combined, they must be for 200% of the award amount.  No 
contract shall be executed unless and until each bond is submitted to and approved by the State.  
The surety must be presently authorized to do business in the State of New Jersey.  In addition to the 
other coverage provided, the Bond shall cover all Contract guarantees and any other 
guarantees/warranties issued by the Contractor. 

2.2 The cost of all performance and payment bonds shall be paid for by the successful bidder. 

2.3 If at any time the State, for justifiable cause, is dissatisfied with any surety which has issued or 
proposes to issue a performance or payment bond, the contractor shall, within ten calendar days 
after notice from the State to do so, substitute an acceptance bond (or bonds).  The substituted 
bond(s) shall be in such form and sum and executed by such other surety or sureties as may be 
satisfactory to the State.  The premiums on such bond(s) shall be paid by the contractor.  No 
contract shall be executed and/or no payment made under a contract until the new surety or sureties 
shall have furnished such an acceptable bond to the State. 

2.4 Bonds must be legally effective as of the date the contract is signed.  Each must indicate the 
contractor's name exactly as it appears on the contract.  Current attorney-in-fact instruments and 
financial statement of the surety must be included with the bonds.  Bonds must be executed by an 
authorized officer of the surety.  Bonds furnished under this section shall conform in all respects to 
the requirement and language of NJSA 2A:44-143 to 147. 

 
 

END OF BULLETIN “B” 
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STATE OF NEW JERSEY 
DEPARTMENT OF TREASURY 
DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION  
OFFICE OF DESIGN & CONSTRUCTION 
PO BOX 034, TRENTON, NJ  08625-0034 
 
 
PROJECT # P1107-02    

Equipment Pre-Purchase 
Central Railroad of New Jersey Terminal Building 
Jersey City, Hudson County, NJ 

                  
 
A/E:             STV Architects, Inc. 
 
 
DATE:  8/15/14 

BULLETIN “A” 
 
Bidder must acknowledge receipt of this Bulletin on bid form in the space provided therefor. 
 
This Bulletin is issued for the purpose of amending certain requirements of the original Contract 
Documents, as noted hereinafter, and is hereby made part of and incorporated in full force as part of the 
Contract Documents.  Unless specifically noted or specified hereinafter, all work shall comply with the 
applicable provisions of the Contract Documents. 

1.01 SUBMITTALS 

A. Submit to Engineer: 
 
1. Submit all required information, using the format requirements provided in the technical 

specification sections. All bidders are required to fully complete all data sheets and other 
submittal requirements listed in each section’s Appendix Data Sheets and submit as part 
of the response to this RFP. This data will be used by the engineer for the technical 
evaluation of the bids, with emphasis on meeting the performance requirements and other 
criteria of the basis-of-design systems and compatibility with other systems in Divisions 
21, 23, and 26 that are part of the package. Missing or incomplete submittal and/or 
incompatible components will be grounds for rejection of the bid.  

B. Engineer's Action: 

1. Engineer may request additional information or documentation necessary for evaluation 
of bids. The Engineer’s evaluation as to whether or not a piece of equipment meets these 
requirements shall be final.  

C. Engineer's approval of a product or system during bidding does not relieve the “Contractor” of 
the responsibility to submit required shop drawings and to comply with all other requirements 
of the Contract Documents. 
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1.02 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of 
“Contractor's” procurement schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 
b. Submittal schedule. 

2. Submit the schedule of values to Engineer at earliest possible date, but no later than seven 
days before the date scheduled for submittal of initial Applications for Payment. 

1.03 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Engineer and paid for by Owner. 

1. Initial Application for Payment and final Application for Payment involve additional 
requirements. 

B. Payment Application Times: The milestone for each progress payment is indicated as follows: 

1. 25% at Completion of Approved submittals 

2. 25% at Manufacturing Completion 

3. 30% at Delivery or Owner’s Acceptance of Storage Option 

4. 15% at Startup/Commissioning and submission of close-out documents 

5. 5% at Final Project Closeout  

C. Application for Payment Forms: Use forms acceptable to Engineer and Owner for Applications 
for Payment. Submit forms for approval with initial submittal of schedule of values. 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Engineer will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and “Contractor's” construction 
schedule. Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, 
whether or not payment has been received. Include only amounts for work completed at 
time of Application for Payment. 

E. Stored Materials: Include in Application for Payment amounts applied for materials or 
equipment purchased or fabricated and stored, but not yet delivered. 

1. Provide certificate of insurance, evidence of transfer of title to Owner or Construction 
Contractor, for stored materials. 



   

3 

2. Provide summary documentation for stored materials indicating the following: 

a. Value of materials previously stored and remaining stored as of date of previous 
Applications for Payment. 

b. Value of previously stored materials put in place after date of previous Application 
for Payment and on or before date of current Application for Payment. 

c. Value of materials stored since date of previous Application for Payment and 
remaining stored as of date of current Application for Payment. 

F. Initial Application for Payment: Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 
 
1. “Contractor's” procurement schedule (preliminary if not final). 
2. Products list (preliminary if not final). 
3. Submittal schedule (preliminary if not final). 

G. Final Payment Application: After completing Final Project Closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements, including, but not limited to 
completed manuals and training. 

2. Insurance certificates for products and completed operations where required and proof 
that taxes, fees, and similar obligations were paid. 

3. Certified List of Incomplete Items 
4. Updated final statement, accounting for final changes to the Contract Sum. 

1.04 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. All Equipment shall be delivered to the project site F.O.B., no earlier than 3/15/2015 and no 
later than 3/31/2015.  “Contractor” must notify the Owner and the General Construction 
Contractor at least 7 days before delivery.  

B. Deliver, store, and handle products using means and methods that will prevent damage, 
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 
instructions.  

C. Delivery and Handling: 
 
1. Deliver products to Project site in an undamaged condition in manufacturer's original 

sealed container or other packaging system, complete with labels and instructions for 
handling, storing, unpacking, protecting, and installing. 

2. Inspect products on delivery to determine compliance with the Contract Documents and 
to determine that products are undamaged and properly protected. 
 

D. Storage:  

1. Allowance:  Provide in the lump sum base-bid, a monthly cost for off-site storage for up 
to six (6) months with the understanding that such storage, if needed, will be used on a 
month to month basis as per . The use of the monthly off-site storage option will be at the 
sole discretion of the Owner, and invoiced as a unit cost as directed herein. Failure to list 
allowance amount on the proposal form will deem the bidder non-responsive. 
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2. Unit Price: Provide the cost of one month of storage as required in the Bid Proposal 
Form.  Failure to list Unit Price amount on the proposal form will deem the bidder non-
responsive. 
 

E. Storage Requirements: 
 
1. Comply with product manufacturer's written instructions for temperature, humidity, 

ventilation, and weather-protection requirements for storage. 
2. Store in the manufacturer’s facilities or a Bonded facility agreed to be the State. 
3. At the end of the storage period, if exercised by the State, the product shall be shipped 

and delivered F.O.B. to the project site, at the “Contractor’s” expense.  

1.05 PRODUCT SUBSTITUTION PROCEDURES AFTER BID AWARD 

A. All systems, components and/or products that are offered in the bids must be based on specific 
manufacturers and specific product numbers. These must be clearly indicated in the bid 
documents 

B. Substitution of the specific systems, components and/or other products offered in the bid shall 
not be permitted after bid award, unless such systems, components and/or products are 
discontinued by its respective manufacturers 

C. In case a substitution is warranted due to the circumstances described above, the vender shall 
offer a price adjustment to the State that commensurate with the substitution value. Such price 
adjustment must be first negotiated with and agreed upon by the State. The substitution must 
meet all performance requirements and other basis-of-design criteria as described in the 
technical specification and accepted by the Engineer. 

1.06 FINAL COMPLETION CLOSEOUT PROCEDURES 

A. Preliminary Procedures: Before requesting final evaluation for determining final completion and 
closeout, complete the following: 

1. Submit a final Application for Payment. 
2. Certified List of Incomplete Items: Submit certified copy of Engineer's Completion 

evaluation list of items to be completed or corrected, endorsed and dated by Engineer. 
Certified copy of the list shall state that each item has been completed or otherwise 
resolved for acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

B. Evaluation: Submit a written request for final evaluation to determine acceptance. On receipt of 
request, Engineer will either proceed with evaluation or notify Contractor of unfulfilled 
requirements. Engineer will prepare a final Certificate for Payment after evaluation or will 
notify Contractor of construction that must be completed or corrected before certificate will be 
issued. 

1. Reevaluation: Request reevaluation when the Work identified in previous evaluations as 
incomplete is completed or corrected. 

END OF BULLETIN “A” 
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	F. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with submittal of first Application for Payment include the following:
	1. “Contractor's” procurement schedule (preliminary if not final).
	2. Products list (preliminary if not final).
	3. Submittal schedule (preliminary if not final).

	G. Final Payment Application: After completing Final Project Closeout requirements, submit final Application for Payment with releases and supporting documentation not previously submitted and accepted, including, but not limited, to the following:
	1. Evidence of completion of Project closeout requirements, including, but not limited to completed manuals and training.
	2. Insurance certificates for products and completed operations where required and proof that taxes, fees, and similar obligations were paid.
	3. Certified List of Incomplete Items
	4. Updated final statement, accounting for final changes to the Contract Sum.


	1.04 PRODUCT DELIVERY, STORAGE, AND HANDLING
	A. All Equipment shall be delivered to the project site F.O.B., no earlier than 3/15/2015 and no later than 3/31/2015.  “Contractor” must notify the Owner and the General Construction Contractor at least 7 days before delivery.
	B. Deliver, store, and handle products using means and methods that will prevent damage, deterioration, and loss, including theft and vandalism. Comply with manufacturer's written instructions.
	C. Delivery and Handling:
	1. Deliver products to Project site in an undamaged condition in manufacturer's original sealed container or other packaging system, complete with labels and instructions for handling, storing, unpacking, protecting, and installing.
	2. Inspect products on delivery to determine compliance with the Contract Documents and to determine that products are undamaged and properly protected.

	D. Storage:
	1. Allowance:  Provide in the lump sum base-bid, a monthly cost for off-site storage for up to six (6) months with the understanding that such storage, if needed, will be used on a month to month basis as per . The use of the monthly off-site storage ...
	2. Unit Price: Provide the cost of one month of storage as required in the Bid Proposal Form.  Failure to list Unit Price amount on the proposal form will deem the bidder non-responsive.

	E. Storage Requirements:
	1. Comply with product manufacturer's written instructions for temperature, humidity, ventilation, and weather-protection requirements for storage.
	2. Store in the manufacturer’s facilities or a Bonded facility agreed to be the State.
	3. At the end of the storage period, if exercised by the State, the product shall be shipped and delivered F.O.B. to the project site, at the “Contractor’s” expense.


	1.05 PRODUCT SUBSTITUTION PROCEDURES AFTER BID AWARD
	A. All systems, components and/or products that are offered in the bids must be based on specific manufacturers and specific product numbers. These must be clearly indicated in the bid documents
	B. Substitution of the specific systems, components and/or other products offered in the bid shall not be permitted after bid award, unless such systems, components and/or products are discontinued by its respective manufacturers
	C. In case a substitution is warranted due to the circumstances described above, the vender shall offer a price adjustment to the State that commensurate with the substitution value. Such price adjustment must be first negotiated with and agreed upon ...

	1.06 FINAL COMPLETION CLOSEOUT PROCEDURES
	A. Preliminary Procedures: Before requesting final evaluation for determining final completion and closeout, complete the following:
	1. Submit a final Application for Payment.
	2. Certified List of Incomplete Items: Submit certified copy of Engineer's Completion evaluation list of items to be completed or corrected, endorsed and dated by Engineer. Certified copy of the list shall state that each item has been completed or ot...
	3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage complying with insurance requirements.

	B. Evaluation: Submit a written request for final evaluation to determine acceptance. On receipt of request, Engineer will either proceed with evaluation or notify Contractor of unfulfilled requirements. Engineer will prepare a final Certificate for P...
	1. Reevaluation: Request reevaluation when the Work identified in previous evaluations as incomplete is completed or corrected.

	END OF BULLETIN “A”




