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2.   Pursuant to N.J.S.A. 40A:11-36, the governing body must pass a resolution authorizing the sale.  The resolution must include the following statements and provisions:

a.   The surplus personal property is no longer needed for public use. 
b.   The sale will be online and the address of the auction site. 
c.   The sale is being conducted pursuant to Local Finance Notice 2008-9.
d.   For those items that are part of the local unit’s fixed asset inventory, the description of items in the resolution must also include information that sufficiently identifies the item and provides an audit trail (i.e., inventory or serial number). 

e.   For items not in the fixed asset inventory, the resolution must provide a general description sufficient to inform the public of the item being sold.

f.    The listing for any motorized vehicle that is titled in the name of the local unit must include the vehicle identification number (VIN) shown on the title.  Local units must comply with applicable statutes regarding abandoned property, confiscated vehicles, etc.

g.   There must be a reference in the resolution that the terms and conditions of the agreement entered into with the vendor are available on the vendor’s website and available in the local unit Clerk or Secretary’s office.

3.   A separate authorizing resolution is required from the governing body each time it authorizes a new online auction.  “Rolling” or “blanket” auctions or authorizations are not permitted.  Therefore, governing bodies are encouraged to list multiple items in each sale resolution to minimize administrative procedures.
a. The actual date of sale is not required to be included in the resolution.
b. Copies of approved resolutions should be sent to the Division.  

4.   A legal newspaper advertisement informing the public as to the nature of items being sold and how to obtain more information on the sale is required pursuant to N.J.S.A. 40A:11-36.  An advertisement must be published in conjunction with each authorizing resolution.  The advertisement must be published in the local unit’s official newspaper and shall:

a.   Announce the auction and that the item(s) will be sold online. 

b.   Include the internet address for the sale that is being advertised.

c.   Include the date and time of the auction, and a general description of the surplus personal property intended to be sold.  Specific information for particular items, such as the VIN for vehicles, is not required to be included in such newspaper advertisements.
d.   Include a statement that bidders must pre-register with the approved vendor and the internet address with registration information.

5.   Pursuant to N.J.S.A. 40A:11-36, sales shall be held not less than 7 or more than 14 days after the latest publication of the advertisement. 

6.   The online auction company may provide an option of continuing or reopening a sale after the close (i.e., in the event a minimum reserve price was not met).  The potential for this occurrence must be provided for in agreement between the local unit and the auction company and the provision clear to bidders from the sale webpage.  In the event of a continuance or re-opening, those bidders who participated in the sale must be notified of the new date.  Under these circumstances an additional public advertisement is not required. 
Local units that want to use the services of a vendor other than those named above for the sale of surplus personal property online, must apply for initial approval from the Division.  The waiver application and instructions for the sale of surplus personal property online can be found at the Division’s web site.  Vendors will have to meet Business Registration Certificate (BRC) requirements.
Finally, local units that will be using the services of GovDeals.com pursuant to State Contract A70967, are required to follow the above procedure, except that it is not necessary to submit a copy of any resolutions to the Division.

Please contact the Division by e-mail at lpcl@dca.state.nj.us or at (609) 292-7842 if you have any questions regarding this procedure.

Approved: Susan Jacobucci, Director
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Selling Surplus Personal Property: 


Use of Online Auctions 





The instructions in this Notice supersede any previous instructions from the Division of Local Government Services (Division) that were received by local units of government and boards of education (local units) in regard to the sale of surplus personal property online.





This Notice provides updated instructions to local units as to the procedures to follow when selling surplus personal property online.  All local units, whether previously approved by the Division to sell surplus property online, or those that are currently planning sales must follow these instructions.





The Local Unit Technology Pilot Program and Study Act (� HYPERLINK "http://www.njleg.state.nj.us/2000/Bills/PL01/30_.PDF" ��P.L. 2001, c. 30�) authorizes the Division to waive various provisions of the Local Public Contracts Law and Public School Contracts Law to assist local units in selling surplus personal property no longer needed for public use through online auctions.  Presently, local units are required to apply to the Division for permission to proceed with such auctions.





Since the inception of the program, the Division has approved Internet-based vendors for online auctions of surplus personal property.  These include: eBay.com, GovDeals.com, PropertyRoom.com, and Auction Liquidation Servicesusgovbid.com.  These vendors have met the requirements of the Division to offer their services for selling personal property online, including acquiring Business Registration Certificates (BRCs).


  


As a result, and subject to the provisions of this Notice, the Division is granting approval for local units to hold online auctions through any of these four vendors without prior approval of the Division.  In addition, as provided in P.L. 2001, c. 30, local units are not required to seek bids or requests for proposals from these vendors to use their services when following this Notice.





This approval applies when local units use the following procedure:





1.   Choose which approved vendor will be used to sell surplus personal property and review all terms and conditions regarding the auction service.  If there is a fee to use the auction site determine how the fee will be paid.








Contact Information





Director's Office


V.  609.292.6613


F.  609.292.9073


Local Government Research


V.  609.292.6110


F.  609.292.9073


Financial Regulation�and Assistance


V.  609.292.4806


F.  609.984.7388


Local Finance Board


V.  609.292.0479


F.  609.633.6243


Local Management Services


V.  609.292.7842


F.  609.633.6243


Authority Regulation


V.  609.984.0132


F.  609.984.7388


Mail and Delivery


101 South Broad St.


PO Box 803


Trenton, New Jersey


08625-0803


Web: � HYPERLINK "http://www.nj.gov/dca/lgs" ��www.nj.gov/dca/lgs�


E-mail: � HYPERLINK "mailto:dlgs@dca.state.nj.us" ��dlgs@dca.state.nj.us�








Distribution


Municipal and Freeholder Clerks


County and Municipal Chief Financial Officers


Local Authorities and Fire Districts


School Business Administrators


Local Procurement Officials




















