HOUSING AFFORDABILITY SERVICE

PROPERTY INFORMATION WORKSHEET

Owner (s) Information:

Owner’s Name: 


Phone:     



Date:     
Co-Owner’s Name:     
Unit Address:     
City:      



 State:       


      Zip Code:      
Email address     
Property Information:

Project Name:       

Unit Type: FORMCHECKBOX 
 Low  FORMCHECKBOX 
Moderate   

#Floor Levels:  FORMCHECKBOX 
1  FORMCHECKBOX 
2  FORMCHECKBOX 
3
         

# Of Bedrooms: 1st Flr.:       2nd Flr:       3rd Flr:       

# Of Bathrooms:      

Block #      
Lot #      
Qualifier (condo, etc.)      
Purchase Price:      

Date of Purchase:     

Real Estate Tax Annually:   $     

Home Owner’s Insurance (Annual Premium):   $     

Condominium or Home Owner’s Assoc. Annual Fee:   $     



If Mobile Home, Lot Rent Annually:   $     
Description of Utilities (Gas, Electric, Oil, Other):


Type of Heating:     

 Water Heated By:       


Stove:  FORMCHECKBOX 
Gas   FORMCHECKBOX 
Electric   FORMCHECKBOX 
Gas and Electric


Estimated Annual Electricity Costs:
                                          $


Estimated Annual Oil Costs:
                                                     $     

Estimated Annual Gas Costs:
                                                   $     

Estimated Annual Water Costs:
                                                $     

Estimated Annual Sewer Costs:
                                                $     

Total Annual Costs:
                                                                  $     
Seller:  Please note that all appliances, fixtures or extras originally provided in the unit or now permanently installed, must be included in the Maximum Resale Price.

Please check off the original or permanently installed appliance and/or extras that are included in the Maximum Resale Price:

 FORMCHECKBOX 
Stove                     FORMCHECKBOX 
Dryer                  FORMCHECKBOX 
Window Treatments

 FORMCHECKBOX 
Refrigerator           FORMCHECKBOX 
Carpeting           FORMCHECKBOX 

Air Conditioner*   (Window  - Central Air)

 FORMCHECKBOX 
Washer                  FORMCHECKBOX 
Dishwasher
        FORMCHECKBOX 
Other(s)      
*If a central air conditioning unit was purchased by the owner and not included in the original purchase price, the owner must submit the paid receipt and cancelled checks (front & back) for the purchase of the AC unit, for consideration for an increase in the Maximum Resale Price.

Note: A deprecation schedule is used to ascertain allowance.

Date of Installation:     
  Appliances and/or extras that are the Owner’s personal property and are not permanently installed in the unit may be sold separately at a reasonable cost.  

*Purchasers may elect to buy personal property, however they are not obligated to do so.


Identify items and the asking price.

Item(s)      
                    Sale Price $     


Item(s)     
                    Sale Price $     
Item(s)      
                    Sale Price $     
Item(s)     
                     Sale Price $     
Square Footage:      Sq. Ft. 
Year Built (Approximate):           
Lead Paint Information

IMPORTANT:  Listing the lead status is voluntary and is NOT the same as registering with the State of New Jersey Lead Agency.  

Definitions and Important Information for New Jersey

Select Lead-safety Level of the Property:
 FORMCHECKBOX 
 My unit was constructed after 1977 and is therefore presumed to be Lead Free.

 FORMCHECKBOX 
My unit has had an inspection and was found to be Lead-Free.

 FORMCHECKBOX 
 My unit has had an inspection and was found to be Lead-Free Interior.

 FORMCHECKBOX 
 My unit is Lead Abated.

 FORMCHECKBOX 
 My unit is Lead Hazard Controlled.

 FORMCHECKBOX 
My unit receives “Standard Treatments.”

 FORMCHECKBOX 
 I do not know the lead status of my unit.

General Information:

Flooring Materials

*Heating Type

 FORMCHECKBOX 
 Senior Housing Only

 FORMCHECKBOX 
 Carpet


 FORMCHECKBOX 
 Electric






 FORMCHECKBOX 
 Low Pile Carpet

 FORMCHECKBOX 
Gas

 FORMCHECKBOX 
Active Adult Community 55+
 FORMCHECKBOX 
 Padding Under Carpet
 FORMCHECKBOX 
 Oil






 FORMCHECKBOX 
 Vinyl


*Water Heater

Pets:   FORMCHECKBOX 
Allowed  FORMCHECKBOX 
Not Allowed
 FORMCHECKBOX 
 Hardwood


 FORMCHECKBOX 
 Electric






 FORMCHECKBOX 
 Tile



 FORMCHECKBOX 
 Gas






 FORMCHECKBOX 
 Marble


 FORMCHECKBOX 
 Oil






 FORMCHECKBOX 
 Slate

Appliance

* Stove:

 FORMCHECKBOX 
 Electric Stove Included

 FORMCHECKBOX 
 Gas Stove Included

 FORMCHECKBOX 
 Electric Stove Hookup

 FORMCHECKBOX 
 Gas Stove Hookup

 FORMCHECKBOX 
Gas & Electric Hookups

 FORMCHECKBOX 
 Shared Kitchen 

 FORMCHECKBOX 
Non-digital Kitchen Appliances

 FORMCHECKBOX 
Front Controls on Stove/Cook-top

Refrigerator/Freezer:

 FORMCHECKBOX 
 None



 FORMCHECKBOX 
 Refrigerator Only

 FORMCHECKBOX 
 Top and Bottom Doors

 FORMCHECKBOX 
 Side-by-side Doors

Clothes Washer:

 FORMCHECKBOX 
 No Hookup



 FORMCHECKBOX 
 Hookup Only

 FORMCHECKBOX 
 Top Loading

 FORMCHECKBOX 
 Front Loading


 FORMCHECKBOX 
Stacked Washer/Dryer

Clothes Dryer:

 FORMCHECKBOX 
 No Hookup



 FORMCHECKBOX 
 Hookup Only

 FORMCHECKBOX 
 Top Loading

 FORMCHECKBOX 
 Front Loading


 FORMCHECKBOX 
 Stacked Washer/Dryer

Laundry Room/Facility:

 FORMCHECKBOX 
 None



 FORMCHECKBOX 
 In Unit


 FORMCHECKBOX 
 Accessible in Unit

 FORMCHECKBOX 
 On Site



 FORMCHECKBOX 
Accessible on Site

Smoke Detector:

 FORMCHECKBOX 
None



 FORMCHECKBOX 
Standard


 FORMCHECKBOX 
 With Strobe

 FORMCHECKBOX 
 Extra Audible – min. 85 db

 FORMCHECKBOX 
 Extra Audible with Strobe

Carbon Monoxide Detector:

 FORMCHECKBOX 
 None



 FORMCHECKBOX 
 Standard


 FORMCHECKBOX 
With Strobe

 FORMCHECKBOX 
 Extra Audible – min. 85 db

 FORMCHECKBOX 
 Extra Audible with Strobe

Other Appliances/Electronics/Safety Devices:

 FORMCHECKBOX 
 Dishwasher
 FORMCHECKBOX 
 Garbage Disposal

 FORMCHECKBOX 
 Microwave

 FORMCHECKBOX 
 Furnished

 FORMCHECKBOX 
 TTY/Amplified Phone
 FORMCHECKBOX 
 Fire Extinguisher

 FORMCHECKBOX 
 Fire Suppression/Sprinkler System
 FORMCHECKBOX 
 Strobe Fire Alarm in Unit
( Cable Ready

 FORMCHECKBOX 
 High-Speed Internet Ready

Doors and Entryways
Entry Location:

 FORMCHECKBOX 
 Unknown



 FORMCHECKBOX 
 From Outside

 FORMCHECKBOX 
 From Interior Hallway

Unit Entry:

 FORMCHECKBOX 
Flat or no-step entry
 FORMCHECKBOX 
 Ramped entry
 FORMCHECKBOX 
 Ramp Can Be Provided- No Cost                                                                                                                          

 FORMCHECKBOX 
Ramp can be Provided-Fee

 FORMCHECKBOX 
 Step(s)

Minimum Door Width:

 FORMCHECKBOX 
 Unknown



 FORMCHECKBOX 
Less Than 32”

 FORMCHECKBOX 
 Between 32” and 36” Wide

 FORMCHECKBOX 
 36” Wider

Other Door and Entryway Options:  (select all that apply)

 FORMCHECKBOX 
Level Style Door Handles

 FORMCHECKBOX 
 Door Knock/Bell Signaler
 FORMCHECKBOX 
 Standard Peephole

 FORMCHECKBOX 
 Accessible Peephole

 FORMCHECKBOX 
 Entry Door Intercom
 FORMCHECKBOX 
 Deadbolt on Entry Door

 FORMCHECKBOX 
 Secured Entry to Building

 FORMCHECKBOX 
 Automatic Entry Door
 FORMCHECKBOX 
 Accessible Elevators

 FORMCHECKBOX 
 Unit on First Floor


 FORMCHECKBOX 
 Multi Story Unit

Additional Property Options:

 FORMCHECKBOX 
 Deck



 FORMCHECKBOX 
 Patio


 FORMCHECKBOX 
 Balcony

 FORMCHECKBOX 
Front Porch



 FORMCHECKBOX 
 Back Porch


 FORMCHECKBOX 
 Fenced Backyard

 FORMCHECKBOX 
 Fenced Front Yard

Bathroom Counter(s):

Vanity
Height:        Inches
 FORMCHECKBOX 
 Standard


 FORMCHECKBOX 
 Min. 27” Knee Clearance

Kitchen Counter(s):

Counter Height:        Inches
 FORMCHECKBOX 
 Standard


 FORMCHECKBOX 
 Min. 27” Knee Clearance

School Information:

School District:       
Parking Options:
Parking in Front of Property Entrance:
 FORMCHECKBOX 
 No






 
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 Yes and Accessible

Parking Type:


 FORMCHECKBOX 
 Unknown





 FORMCHECKBOX 
 On Street





 FORMCHECKBOX 
Off Street





 FORMCHECKBOX 
 Garage

How Many Spaces Allotted?       
Can More Spaces be Leased? 
 FORMCHECKBOX 
 Unknown






 FORMCHECKBOX 
 No






 FORMCHECKBOX 
 Yes

Additional Parking Space Fee: $      
Parking Near Public Building (i.e. Clubhouse) Entrance 
 FORMCHECKBOX 
 No









 FORMCHECKBOX 
 Yes









 FORMCHECKBOX 
 Yes and Accessible 

Parking Comment      
Other Miscellaneous Information:

Trash Pickup:


 FORMCHECKBOX 
 Unknown



 FORMCHECKBOX 
 No



 FORMCHECKBOX 
 Yes

Trash Pickup Fee:  $       per month

Yard Maintenance: 




 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
No


 FORMCHECKBOX 
 Yes

Yard Maintenance Fee: $       per month

Basement:





 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
 Finished


 FORMCHECKBOX 
Unfinished


 FORMCHECKBOX 
 None

Distances to Facilities

Bus Stop:



 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Light Rail Station


 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Playground:



 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Shopping Venues: 


 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Grocery Shopping:


 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Recreational Facilities:

 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Senior Center:



 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Hospital:



 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Pharmacy:



 FORMCHECKBOX 
 Unknown


 FORMCHECKBOX 
1 - 3 Blocks
 






 FORMCHECKBOX 
 Service not Available
 FORMCHECKBOX 
3 - 5 Blocks







 FORMCHECKBOX 
 On Site


 FORMCHECKBOX 
5+ Blocks







 FORMCHECKBOX 
 1 – 3 Miles.


 FORMCHECKBOX 
 3+ Miles

Features In/Near Property

Gated Facility 
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No




Carded Entry For Gate
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Sidewalks
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No






Emergency Exits
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Dumpsters
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Pool

 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Work-out Room
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Theater
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Clubhouse
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Community Shuttle
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Within Para transit Route
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Sign Language Friendly
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Other Amenities/Features:

     
Review your information:  Please make sure that all of the bold fields are filled in.

___________________________

Owner’s Signature

___________________________

Co-Owner’s Signature
