Configuring Program Administrative Information

1. Opening Menu:  System Setup
2. System Setup Menu:  Agency Program Information
3. Agency Programs Update Menu:  Configure Administration
4. Configure Administrative Information:  Select your program from the drop down box.  CONTINUE
5. Configure Administrative Information:  Location Information
6. Configure Program Location Information:  Enter location information into each field.  UPDATE
7. Configure Administrative Information:  Program Director
8. Configure Program Director:  Select program director from drop down box. UPDATE
9. Configure Administrative Information:  Deputy Program Director
10. Configure Deputy Director:  Select deputy director from drop down box.  ADD DEPUTY
11. Configure Administrative Information:  Opening Menu

