New Jersey Department of Community Affairs

Division of Local Government Services

2012 BUDGET PACKAGE TRANSMITTAL

Submit all budget related material in one package to: New Jersey Department of Community Affairs, Division of Local Government Services, 101 South Broad St., P.O. Box 803, Trenton, New Jersey 08625-0803. Check boxes of items that are included in budget package or previously submitted. Please do not submit more copies than required.


Package must be prepared by Chief Financial Officer or Municipal Clerk

Budget Document – ensure 

· 2 Copies are included (If Local Exam, 1 copy)
· Signature blocks on Sheet 1 are filled in
· Capital Budget section is included
· Vote properly recorded
· Hearing date properly shown
· Names and license numbers of officials on Sheet A are shown
· Budget Message is complete – Include 2010 and 1977 cap calculations, split cap functions, summary of group health insurance appropriation and analysis of nonrecurring revenues, appropriations and budget savings from furloughs or other actions.
· 2011 Annual Financial Statement and 2010 audit have been previously filed
Special Items of Revenues, as appropriate must include:

· Special Item Documentation Checklist
· 1 set of documentation as required from checklist
Budget CAP Certification (if required or appropriate)

· Assessor’s certification for new construction

· COLA Ordinance – introduced and adopted

· Sale of Assets (Local Finance Board approval required)

· CAP Referendum/Levy Cap Workbook e-mailed
· Shared Service Agreements – Copy of Shared Service Agreement, if new item of appropriation.

· Other (documentation to support any new appropriations excluded from ”CAP” or significant changes in existing appropriations).

______________________________


______________________________

Signature
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_________________________________


_________________________________

Printed Name





Position

_______________

Date

