CHRIS CHRISTIE
Governor

KIM GUADAGNO
Lt. Governor

State of Nefo Jersey

MAIL CobDE 401-02C
SoLID AND HAZARDOUS WASTE MANAGEMENT PROGRAM
ENVIRONMENTAL MANAGEMENT
NEW JERSEY DEPARTMENT OF ENVIRONMENTAL PROTECTION
P.O.Box420 401 EAST STATE STREET
TRENTON, NJ 08625-0420
Telephone: (609) 633-1418 Telecopier: (609) 633-1112
http://www.nj.gov/dep/dshw/

Electronics Manufacturer

e-Submission Manual

BOB MARTIN
Commissioner

Welcome to the instructions for the new e-submission of Electronics Manufacturer Registration
Renewals, Collection Plans and Annual Reports through NJDEP Online.

The following is a step-by-step guide to help you create a NJDEP Online account and a My New
Jersey account to access, complete and submit your registration renewals, collection plans and annual

reports.

December 2012

If you have any questions regarding this service please contact us by email at ecycle@dep.state.nj.us or

by phone at 609.984.3438

New Jersey is an Equal Opportunity Employer



Table of Contents

NJDEP Online NeW USer INStIUCTION. .........coiiuiiiiiiiiiie ettt sttt sttt e sae e e sare e s be e e sneeesnseesareeeneeesaneas 3
IMY WOTKSPACE ...ttt ettt et e b e st e s bt e s et e st st e s ae s e st e et e e ate e st e bt e ne e bt enee sesaneeneeneeneenreens 6
CONFIZUIE YOUE SEIVICES eeuviieuiieeiieentee ettt ettt e st e sttt ettt e sabeesabee s beeesabeesabeeeabteeaabeesabeesabeeesabeesaseesabeesnteesabeess sennnes 7
Add YOUr FaCilitieS/COMPANIES ...coveeuteiirteeiietinieeitente sttt et st et et e s te et e st s at et e steebteabesbeeat et e sbesasenbesbeeatensesbeentenbens 9
CNANEINE YOUT ACCESS...eiveierutieirie ettt ettt e st e sttt ettt et e st e s e e sbe e e s me e e sabe e s be e e beeesmteesareeeaneeeneeesmreesareeeneeas 12
RegiStration INSTIUCHIONS .......cccviiiiiiiiiieiee et e s e s r e s me e e saneees sennes 15
[NTtIAl REEISTIATIONS . ¢ teietie ettt ettt ettt sttt et s e st e e bt e sat e e st e e e be e e bt e e sateesabeeesseeesaseesabeeeanenesabeesn sesnneesnneas 15
RENEWAI REZISEIAtIONS .ecuuveiiiiieitie ittt ettt sttt ettt sttt e e sat e s bt e s bt e e bt e e sateesabeesabeeebbeesabeesabaeens eeabeens 16
Collection Plan INSTIUCLIONS .........oceiiiiiiiiiiiiierte sttt sae e s ae e s seee e nesneeneenneene o 31
ANNUAl REPOIT INSEIUCTIONS ... ..oouviiiiiiieiieiiie ettt st st st st st sa e s bt e b e b e e b e e sbeesbeesanen een 43
Responsible Official Certification INSErUCTIONS ...........cooiiiiiiiiiii e 55
Appendix A: Collection Plan AttachmMENtS ..........cccoooiiiiiiiiii e s e 58
Appendix B: Annual Report INformation ..........ccoccooiiiiiiiiii e 60

Electronic Manufacturer e-Submittal Manual
December 2012 Page 2



NJDEP Online New User Instructions

Submittals required by the Electronics Waste Management Act are now NJDEP Online registered
services. Electronics manufacturer representatives will need to create a NJDEP Online account before
these services can be accessed and completed. You will also be required to have a myNewJersey
Portal account to access NJDEP's online services. If you do not have a myNewJersey Portal account
you can create one during the NJDEP Online registration process. You will be able to use this same
myNewJersey account to access services provided by other New Jersey Departments.

NJDEP Online can be accessed at http://njdeponline.com. You can also link to NJDEP Online from
NJDEP’s home page.

7y nibvome | cilizen | business | governmant | services A o | departments _ [swarch |
depatiment af énvimnmental protection - rSe V. ‘.,‘ ! -l

your portal to e-government services ')’l

njdes home | about dep | index by tepéc | programsiunits | dep selin

‘Welcome to New Jersey Department of Envirenmental Frotection's (NJDEF) Online Business Fortal

XJDEF Online can now be accessed via the myXewJersey Portal at hitp://www, nj, gov or accessed directly from this page by selecting Tog in to XJDEP Online’. You will be requi)
XJDEPs online services. If you do not have a myNewdersev Portal account vou will be able to create one during the registraton process. You will also be able to use this same my)
Jersy Departments.

Already a registerad user®

Log in to NJDEP Online

1 in a new window. Please make sunt your computer volume is enabled.)

N mline N r Rezistration Instructional Vi o will open
- E 3
l)‘mt?on]ine.\'eh'l'ser R#snadonmsmeﬁmtl‘kz&enad thy theroughly will epen In a new windew so you can print them or follew aleng. I you do not have Adobe's free Acrebat PAf reader ‘
Lz thoms.) for oniing poyment of the required fees.
FEEeal...|

Xate: For use with Mosilla Firefor
35 or higher or Microsoft Internst

Registered and Xon-Registered Services: Explorer =0 or kigher.
NJDEP Onling offers treo different types of online services, Registered and Non-Registered. Eorgat your passward?
Registered Services require users to create a NJDEP Online and myNewdJersey account: Non-Registered Services do not require NJDEP Online or myNewJersey account creation and can be accessed without logging in:
+ View Registered Services [You must be logged in to use these services) + Paya Paper Invoice (Certain invoice types are not available for online payment)

+ Documents and Forms

» Payfor a License

» Pesticide Product Registration
s Saltwater Angler Registration
s Requesta Waiver

We welcome comments and suggestions regarding additional functions. Address your comments and suggestions to us.

| privacy notice | legal statement | ibility statement G

nidep home | about dep | index by topic | programs/units | dep online
statevide: njhome | citizen | business | | services Ato Z | | se=rct h

Copyright @ State of Hew Jersey, 1996-2010
Department of Environmental Protction
P. 0. Box 402

Trenton, NJ 08625-0402

Last Updated: October 5, 2012

For help creating your NJDEP Online Account the following resources are available on the NJDEP
Online home page:

- o \Written instructions with screen shots (Also available at:

http://www.nj.gov/dep/online/req instructions.pdf.

———— o New User Registration Instructional Video (Video will open in a new window. Please make

sure your computer volume is enabled.)
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Once your account is created you will have the option to access NJDEP Online in two different ways:

e To Login at the NJDEP Online (http://njdeponline.com) page (see screen above), click on
the “Log in to NJDEP Online” button; or

e To Login using the myNewJersey Portal go to the State of New Jersey home page
(http://www.nj.gov). Click on “Login.”

Governor Chris Christie « Lt.Governor Kim Guadagno
NJ Home | Services A to Z | Departments/Agencies | FAQs

Tue OrrciaL Wes Site For Search Submit

Community i Public Safety | Things to Transportation
& Wellness & Security do in NI & Motor Vehicles

Hurricane Sandy Information Center
New Jersey Recovering.

Login here!

Visit NJ

A Season of Service
Hearly 1.5 million New .
Jerseyans ara alrsady In The News o . Spotlight
making a difference by » More Neve [IRSS

voluntsering in their -

communities. Make this 3
S of Serviea by New Jersey Department of Health Urges

wolunteering yeur time Residents to Get Flu Shots

today!

"RECovery [—

»Learn more sbout the

Season of Service' Powerball Jackpot Won in Arizona and Missouri

»+ Find vour local volunteer with Eight New Jersey Millionaires Created in Pick frem the list below to
centar Atlantic, Bergen, Hudson and Ocean Counties chack the |atest weather
, Help end hunger in New » Hurricane Sandy condition.
Jerzey Information Center
Christie Administration Announces that New Trenton. NJ j Go |
Jersey Banks Offering Relief, Assistance to -

- Customers in the Wake of Sandy

" Honor N | | Road conditions

A Fallen Heroes

& |nev dersey on YouTube ou
N ../Ed . Most Visited Sites m
state JLibrary T
Ask a Librarian b State Home Page * Taxation b Civil Service Commission -
¥ Lottery * Corrections * NJ Business Gateway Services
¥ Motor Vehicde Commission * Education * NJ Turnpike Authority

(511,

The myNewJersey Log On screen will open:

/3 newijersey

Log O 0 My Herw Jersey

tons ( Step 1: Enter Log in

- 1D and Password

Leg On

Fonpt pour logon 57
Forgst pour pastward?
ign Up¥ DESOME 3 Member

e

1. Enter your myNewJersey ID and password and click the “Log On” button.
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Below is the page you will see upon logging on to myNewJersey:

AEIRN Tn Orrvcans. Wan Sivs rom

l\;é;’ I'HE STATE OF NEW JERSEY

ol Wome | metil Desoess | mylewdersey |
Welcome Michael Gerchman

Barvitas Ato Z | Depanmentsisgencies | FAGs

Isgout | chance prosle | gnter auihorzafion code | Shooss stantogce | comtent | Eout | hal
Office of Workfarce Initiatives and Development 5 ravel Guide
HED] glearming

Locate Dvents | Travel & Toursm Homs | Add a0 Event

Outlucis. ek Acceas
Drefe your [ with dep’,
Email Archive Manager

Step 2: Click on “DEP
Online Services”

f you own & busness of represent one n dealings with New Jersey
atate govemment

i L 5 Sordces

2. Click the “NJDEP Online Services” link.

The NJDEP Online message screen will open:

Skip Nvigation
S i | citizen | besiness | governmest | services A b £ | departmests

My Werkspace | User Profile | Certifications ! Paymests ' Documeats and Forms ' Permit Folder

Version: 4,12
Eurresilv logged & Michael Gerchmas (MGERCHMA)

Please Note:
For optimal parformance, it is advised to maintain only one Intarnet Explorer or Firefox browser window o tab when using tha NIDER Online System,

MIDER Online requires Microsoft Internet Explorer version 7.0 o later or Mozilla Firefox version 3.5 or later to operate correctly. It will not work with any other web browsers such as Googhe Chrome or Apple Safari. Failure to
upgrade to the correct browser version will cause data to display Incorrectly and may disable some functionality.

Ta dawnload the required browsers chick the appropriate ik below:

» Microsaft Internet Explorer 7 for Windows XP

= Mozilla Exefor 3.6
+ Mogilla Feafox 4.0

For users of the E2 component of NIDER Online, only Internet Explorer may be used at this time.

| Step 3: Click “Continue” >|m

3. After you read the messages, click “Continue” to get to the My Workspace screen.
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My Workspace

The “My Workspace” page is where you will manage your work in NJDEP Online. You will select
the types of services you wish to submit (i.e. eWaste Renewal Registrations, eWaste Collection Plans,
and eWaste Annual Reports) and the facilities/companies for which you will be submitting services.
You can access services that you had partially completed and saved, and also access information about
services that you previously completed and submitted.

Upon login to NJDEP Online, users will first see a Messages screen where the NJDEP will provide
important information about using the system.

Please Note:

For optimal performance, it is advised te maintain only one Internet Explorer or Firefox browser window or tab when using the NIDER Online System.

Requiramants:

1. only one browser window or tab open.
2. Internet Explorer 7 or higher
3. Morzilla Firefox 3.5 or higher

To download the required browsers dick the appropriate link below:

= Micrasoft Intemat Explacer 7 for Windaws X2
= Microsoll Internet Explorer 8 for Windows XP or Vista
Micrgsoft [ntamat Explorar 9 for Windows Vista or 7

+ Migny
» Mogila Firefox 3.6
= Mozily Firefor 4.0

For users of f the: E2 comy ponent of NIDEP Online, only Internet Explorer may be used at this time,

| Click “Continue” >
After reading the messages, click the “Continue” button.

You will then be directed to the “My Workspace” page.
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Configuring Your Services

The “My Workspace” page is divided into 4 sections. The first section is titled “Service Selection.”
This area lists all of the types of NJDEP Online services a user is able to submit. When you logon to
NJDEP Online for the first time, there will be no services listed. Before you can submit a service you
need to add that service to your list of services available.

njhome | citizen | business | government | services A to Z | departments _\ search |

¥ NG . njdep, s
tment of énvironmental protection ]on[me
njdep home | about dep | index by topic | programs/units | dep online

My Workspace | User Profile [ Certifications [ Paymenis [ Documenis and Forms [ Permit Folder

Version: 4.11

Currently logged in: Michael Gerchuman (MGERCHWA)Y Help | Logomit

MY WORKSPACE
Service Selection

Mote: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below,

Y¥ou do not have access to any services.

Step 1: Click “Configure Services”

My Facilities/Program Interests

Note: You may add facilities by clicking the "add Facilities" button below,

You do not have any facilities in your profile. You may add facilities by selecting the add Facility button on the My Workspace screen,

Add Facilities

BN My Services - In Progress

Note: To edit or resume working on an "In Progress" item, please click on the appropriate number in the 1D column,

You do not have any "In Progress" Services,

My Services - Submitted

To add a service:

1. Click the “Configure Services” button.
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A list of the available NJDEP Online registered services will display:

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms | Permit Folder

Version: 4.12

Currently lniied in: Michasl Gerchman ilGERCHMA

Please select the Services that you would like to appear on your Workspace and click the OK button.

Division of Water Quality Enforcement

@l‘ Dental Waste Registration - New @l‘ Facility Submittal
®|' Dental Waste Registration - Renewal ®|' Incident Submittal
(i)™ NIPDES Monitoring Reports (DMRs, WCRs, RTRs) (@) self Audit

@l‘ Stormwater Construction General Authorization
Facility Changes

®|’ MSRP Annual Report ®|' Update Mailing Address
NJIDEP Staff Office of Dispute Resolution
@l‘ Migration Processor Administration @r Request Alternative Dispute Resolution
RSP Training Site Remediation
@l‘ RSP Training @l‘ Facility Submittal
@l‘ Facility Submittal - NJDEP Staff
Step 2: Click the (@) Incident Submittal - NIDEP Staff
Correspondlng CheCkbOX ®|’ LSRP-Related Services
to add a service @l‘ Remedial Priority System (RPS)
Solid and Hazardous Waste Air Program
(@) Vehicle Registration Renewal (i)™ RADIUS File Submission

Waste Annual Report ®|' General Permits

Waste Collection Plan @l‘ Permit/Certificate Folder

Waste Renewal Registration @l‘ Excess Emission Monitoring Performance Reports (EEMPR)
®|' Periodic Compliance Certification

®|' Permit/Certificate Renewals

Step 3: Scroll down
and click “OK”

%

2. Under the Solid and Hazardous Waste heading, selections for eWaste Renewal
Registration, eWaste Collection Plan, and eWaste Annual Report should be available. To
select a service, click on the checkbox next to it.

3. Click the “OK” button at the bottom right of the screen. You will be returned to the My
Workspace screen. The service you selected should now appear listed in the “Service
Selection” section.

Note: You can add to or delete the services you selected anytime by clicking the “Configure Services”
button and checking or unchecking the applicable boxes.
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Add Your Facilities/Companies

The second section of the My Workspace page is titled “My Facilities/Program Interests.” This section
is used to claim the facilities or companies for which you are authorized to submit services.

njhome | citizen | business | government | services A to Z | departments —\ search |

- . njdep, s,
tmient of environmental protection 1 Tondine
njdep home | about dep | index by topic | programsiunits | dep online

My Workspace [ User Profile [ Certifications [ Paymenis [ Documents and Forms [ Permit Folder

Version: 4.11

Currently Iogged in: Michael Gerchman (MGERCHMA) Help | Logout

MY WORKSPACE

LW Service Selection

Mote: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below,

You do not have access to any services,

Configure Services
My Facilities /Program Interests

Mote: You may add facilities by clicking the "Add Facilities" button below.

Y¥ou do not have any facilities in your profile. You may add facilities by selecting the Add Facility button on the My Workspace screen.

Step 1: Click “Add Facilities”

My Services - In Progress

Note: To edit or resume working on an "In Progress" item, please click on the appropriate number in the ID column,

You do not have any "In Progress" Services,

My Services - Submitted

To claim your facility/company:

1. Click the “Add Facilities” button.
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The Facility Search page will open:

@7 S\[home | citizen | business | governmant | services A to 2 | departments

irtmient of énvironmental protection

njdep home | about dep | index by topic | programs/units | dep online

My Workspace | User Profile | Certifications | Payments | Documents and Forms | Permit Folder
Edit Personal Info| Request Cert PIN| Edit Facility Selection| Favorite Contacts| Secunty Administration
Version: 4.11.7

Currently logged in: Michael Gerchman (MGERCHMA)

Help | Logout
FACILITY SEARCH

1 - Specify Search
Criteria In most cases your Program Interest Number is your Facility ID.
2 - Select Facilities

Users adding NJPDES Permits to their profile should do so by selecting the "Water Quality" value from the NJDEP Program option. The user should then
Please Note enter the NJPDES permit number they wish to add to their profile in the "Facility ID" field and click on the Search button.
You may click on a

previously visited page [f(FT the search you want to perform:
(above) to navigate tetrieve only those facilities that match the search criteria

back to that screen * Retrieve the sites and all of the site's facilities that match the search criteria . 0 .
Ee © Retrieve NJPDES Permit Numbers Step 3: SeIeCt SOIld
. - ) Retrieve the facilities that are associated with an Alternate ID 2
Step 2: Click Waste
radlo bUtton (Optional) Select NJDEP Program: @

Enter either a Facility ID or a Facility Name:

Facility ID: (Foil NJPDES Facilities Use The NJPDES Permit Number)

Facility Name:

\ — Step 5: Click Search >
Step 4: Enter Pl
Number or
Facility Name

2. Under “Pick the Search You Want to Perform,” click the radio button associated with
“Retrieve only those facilities that match the search criteria.”

3. Inthe “Select NJDEP Program” drop down field, select “Solid Waste.”

4. Then under the “Enter either a Facility ID or a Facility Name” heading please enter the
manufacturer’s Pl Number in the Facility ID field or the name of the manufacturer in
the Facility Name field. When searching by name do not use punctuation.

Note: The Pl Number, or Program Interest Number, is the ID number for the manufacturer assigned by

the NJDEP. If you do not know the manufacturer’s Pl Number, you can contact the NJDEP by email
at ecycle@dep.state.nj.us or call (609) 984-3438.

5. Click the “Search” button.
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The “Facility Search Results” page will open and display those facilities that match your search
criteria:

[ ==

jde; 4
W% nline
njdep home | about dep | index by topic | programs/units | dep online

My Workspare [ User Profile
Edit Personal Info| Change

Certifications [ Payments [ Documents and Forms [ Permit Folder

Request Cert PIN| Edit Facility Selection| Favorite Comtacts| Security Adminisiration

WVersion: 4.11
Currenily logged in: Michael Gerchman (MGERCHMA) Help | Logout
FACILITY SEARCH RESULTS
A Facility Facility ID Program Program Interest County Municipality
2 - Select Faciliti ) ELECTRONICS Southampt
Eect Tachities ( i )EWASTE TEST MANUF 100 S60550 Solid Waste MANUFSCTURER Burlingtan  ~™" var;“’ an
Yufﬁ::ilﬁitsm R Ms columin title will sort the table by that column. |
previously visited page
R § Cloar/Check All Add Selected Facilities
back to that screen,

Step 7: Check the box Step 6: Check information and ]

@ Z : Click “A
5 B BT GRS make sure “Program Interest Step 8: Clic Cf dd
is “Electronics Manufacturer” Selected Facilities”

6. The page will display the Facility Name, Facility ID (PI Number), Program, Program
Interest Type, County, & Municipality. Your company should appear in the list. Check the
information in the row to make sure it is the correct company. The Program Interest Type
for the company must be “Electronics Manufacturer.” If you cannot find your company in
the list with the correct PI number and Electronics Manufacturer Program Interest Type,
please email ecycle@dep.state.nj.us or call (609) 984-3438.

7. If everything looks correct, check the box next to your company,

8. Click the “Add Selected Facilities” button.
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You will be returned to the My Workspace page:

njdep home | about dep | index by topic | programs/units | dep online

My Workspace | User Profile | Certifications | Payments [ Documenis and Forms | Permit Folder

WVersion: 4.11
Currently logged in' Michael Gerchman (MGERCHRA) Help | Logout.

MY WORKSPACE

Service Selection

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile, Some services are accessible without selecting facilities as
shawn below,

Solid and Hazardous Waste The defaUIt Access Type iS
Saste sl fepnr “Individual with Direct Knowledge™
eWaste Renewal Registration if you are the Responsible Official,

you will need to change access

My Facilities/Program Interests

Note: ¥ou may add facilities by clicking the "Add Facilities" button below.

Your

faClIlty Facility Name Facility ID Program ‘ Access Type /Ehange Access | Manage Security Yiew Remove
should EwASTE TEST MANUF 100 560550 Solid Waste I”d""gr‘:su’zggf"e*k & / ) (%]
appear tlicking a colunn title will sort the table by that column. / R

here Step 1: If applicable, click Add Facilities

“Change Access” Icon

My Services - In Progress

Note: To edit or resume working on an "In Progress" item, please click on the appropriate number in the ID column,

You do not have any "In Progress" Services.

Changing Your Facility Access

When you first add a facility (manufacturer) to your Workspace, you will automatically be given an
Access Type of “Individual with Direct Knowledge.” *“Individual with Direct Knowledge” is the
lowest security level. This access level allows you to enter information into eWaste services for the
manufacturer. However, before a service is submitted, it will require certification by a “Responsible
Official.” If you are a Responsible Official for the manufacturer and intend to sign off as the
Responsible Official on Registrations, Collection Plans and/or Annual Reports, you will have to
Change Access. A “Responsible Official” is defined as:

e For a corporation, a principal executive officer of at least the level of vice president;

e For a partnership or sole proprietorship, a general partner or the proprietor,

e [For a government agency, either a principal executive officer or ranking elected official; or

e For a group of registered Electronics Manufacturers, the person authorized by the group of
Electronics Manufactures to act on its behalf in accordance with N.J.A.C. 7:26A-13.4 for
submittal of Collection Plans and Annual Reports.

If you are a Responsible Official, as defined above, to change your access type from “Individual with
Direct Knowledge” to “Responsible Official:”

1. Click on the “Change Access” icon<
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The Change Access screen will open:

njhome | citizen | business | government | services Ato Z | departments —I search |

jdey P
W nline
njdep home | about dep | index by topic | programs/units | dep online

Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11 560550
Currently logged in: Michael Gerchman (MGOERCHMA)Y EWASTE TEST MANUF 100 Help | Logout

CHANGE ACCESS TYPE

1 - Select Access
Type

2 - Change Access
Typeg Add New Access Level

3 - Access Change
Confirmation

Facility Name: EWASTE TEST MaMUF 100 Current Access Type: Individual wWith Direct Kogwledge

Please Mote GChange Access Type To:
You may click on a

previously visited page
{above) to navigate
back to that screen.

Existing Access Levels

Step 3: Click

Security Role Access Status Remove ucontinue"
Individual with Direct Knowledge Granted m Step 2: SeIeCt
Elsctronic Waste Registration Granted (X} “Responsible Official”
Electranic waste Collection Flan Granted m
Electronic Waste Annual Report Granted (X}

2. Inthe “Change Access Type To” drop down, select “Responsible Official.”

3. Click the “Continue” button.
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The Change Access Type screen opens:

njhome | citizen | business | government | services A to Z | departments

[=earch

o
‘partment of énvironmental protection 1% nline

njdep home | about dep | index by topic | programs/units | dep online

My Workspace User Profile Certifications Payments Documents and Forms Permit Folder

Wersion: 4.11 560550
Currently logged in: Michasl Gerchman (WMGERCHNAY EWASTE TEST MANUF 100

CHANGE ACCESS TYPE - ONLINE

Help | Logout

Wiew/Print Language

2 - Change access
Type COnline

Facility Name: EVWASTE TEST MANUF 100

3 - Access Change
Confirmation

& Responsible Official is defined in as follows:
Please Note

You may click on & ® For a corporation: a principal executive officer of at least the level of vice president;
previously visited page ® For a partnership: A general partner;

(abowe) to nawvigate ® For a sole proprietorship: The proprietar;

back to that screen. ® For a government agency: Either a principal executive officer or ranking elected official;

® For a group of registered Electronics Manufacturers: the person authorized by the group of Electronics Manufactures to act on its behalf in accordance
with M. J.4.C. 7:264-13.4 for submittal of Collection Plans and &nnual Reports.

1 agr

Step 4: If you are the Step 5: Click “Continue™ >

Responsible Official,
click “I Agree”

4. The screen displays the definition of Responsible Official. If you meet the definition of
Responsible Official for the selected manufacturer, click on the checkbox next to “I
Agree.”

5. Click the “Continue” button.

The *“Change Access Type — Confirmation’ screen will open:

njhurse | siizen | business | govemment | services & b 2 | deparimenis

nidep homs | about dep | index by tople | programessits | dep online

My Workspace ! User Profile T Certifications | Payments | Documents and Forms | Permbt Folder

Version: 5.0 380330
Currenty logged i Michael Geschman (MGERCHMA) EWASTE TEST MANLF 100 Help | Logous
CHANGE ACCESS TYPE - CONFIRMATION

Your request status is Granted.

“fou have successfully changed your access type for EWASTE TEST MANUF 100

Access Change
Confirmation

Phrase Note

o Step 6: Click “Continue” > =

(above) to navigate
back to that screen.

6. Screen should tell you “Your request status is Granted.” Click the “Continue” button.

Note: You will be returned to the “My Workspace” screen. The Access Type for the manufacturer
should now be listed as Responsible Official.
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Reqistration Instructions

On or before January 1% of each calendar year, each manufacturer of covered electronic devices sold
for delivery in New Jersey on and after December 1% of the previous year must register with the
Department and pay an annual registration fee. The annual registration fee for a television
manufacturer is $5,000.00. The annual registration fee for a manufacturer of other covered electronic
devices is also $5,000.00. A company that manufacturers both televisions and other covered electronic
devices must pay an annual registration fee of $10,000.00.

Initial Registration

Initial Registration Forms will continue to be processed manually. The Initial Registration Form
(and additional information) is available on the Department’s website:
=> http://www.nj.gov/dep/dshw/recycling/EWaste/manufacturers.html

The Department will accept payment of the initial registration fee in the form of a check or money
order, payable to “Treasurer, State of New Jersey.”

The Initial Registration Form and Fee should be sent to:

Mail Code 401-02C

New Jersey Department of Environmental Protection
Solid and Hazardous Waste Management Program
Bureau of Recycling and Planning

P.O. Box 420

Trenton, New Jersey 08625

Attn: Ewaste Registration
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Renewal Registration

The NJDEP now requires online renewals of eWaste Registrations. Each registered manufacturer must
renew its registration by January 1% of the calendar year immediately subsequent to the calendar year
of its initial registration, and by January 1 of each calendar year thereafter.

To renew your company’s registration:

1. Logon to NJDEP Online via the myNewlersey Portal at http://www.nj.gov or via
http://njdeponline.com.

Note: If you haven’t already created an NJDEP Online account, configured your NJDEP Online
services and added your facilities/companies, please see the NJDEP Online New User Instructions
earlier in this document.

ient of environmental protection
njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Version: 4.11

Currently logged in: Michael Gerchian (MGERCHMA) Help | Logout

MY WORKSPACE
Service Selection

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

solid and Hazardous Waste Step 2: Cllck I|nk fOr
eWaste snnual Report a
- = eWaste Renewal

Registration”

eWWaste Renewal Registration

Configure Services
My Facilities /Program Interests

Note: ¥You may add facilities by clicking the "add Facilities" button below,

Facility Name Facility 1D Program Access Type Change Access  Manage Security ¥iew Remove
Individual With Direct z
EWASTE TEST MAMUF 100 560550 Solid wWaste Knowlsdge @ @ m
clicking a column title will sort the table by that column.

Add Facilities

My Services - In Progress

Note: To edit or resume working on an "In Progress" item, please click on the appropriate number in the ID column.

2. In the “Service Selection” section of the “My Workspace” screen, click on the link for
“eWaste Renewal Registration.”
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The “Instructions Page” of the service should open:

mn]lmm- 1 citizen | business | government | services Ato Z | departments
=

nt of environmental protection
njdep home | about dep | index by topic | programsfunits | dep onlin

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11
Currently logged in: Michael Gerchman (MGERCHRA) Help | Logor

INSTRUCTIONS PAGE

1 - Instructions

2 - Facility Selection

2 - Registration Initial Electronics Manufacturer Registrations cannot be submitted through NIDEP Online. visit the gWaste Page for further information,

Details
To complete this online registration you will need:

4 - Contacts

1. The name your company registered under or its NJDEP issued Electronics Manufacturer Preferred 1D number;
2. all the brand names under which your company manufactures televisions or other covered electronic devices;
3. Your company's eWaste contact information;

4. 2 electronic certifications: Individual with Direct Knowledge 2 Responsible Official; and

5. Pay via eCheck or request a hill,

L - Certification

6 - Payment

7 - Summary

Please Note
You may click on a
previously visited page
(above) to navigate
back to that screen.

Wiew and Print Detailed Instructions

This link will open this Step 3: Click “Continue” >
instruction manual

Note: The “Instruction Page” screen provides a brief description of the items you will need to
complete the registration. It also includes a link to this instruction manual.

3. Click the “Continue” button.

The Facility Selection screen will open:

W nfine

njdep home | about dep | index by topic | programsiunits | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11
Currently logged in: Michael Gerchroan (MGERCHMA) Help | Logout

FACILITY SELECTION

1 - Instructions
 Facil Step 4: Select year you
2 - Facility Selection Please select the year that you would like to make this submission for: p . y Y
3 - Registration are registering for
Details amez
4 - Contacts The list below shows a list of the facilities that you have listed in your pre 2011 ou would like to make an electronic submittal for one of the listed facilities,
please select the radio button and hit the Continue button. 2010
5 - Certification 2009

- Payment " petegt Facility Facility 1D Farcility Type Municipality Address
ELECTRONICS
7 - Summary ( el ) EWASTE TEST MANUF 100 560550 AT UR LR, Southamptan Twp 100 MAIM ST
Dlease Note M a colurn title will sort the table by that column.

(above) to navigate

You may click on a
previgusly visited page | Please usWthis hyperlink to leave this service and add facilities to my profile using the Facility Search page.

back to that screen, * Required Step 5- ClICk the
button for the facility - -
you are registering Step 6: Click “Continue >

4. From the drop down select the calendar year for which you are submitting the registration.

5. All of your facilities should appear in a list. Click the radio button associated with the
manufacturer whose registration you are renewing. If the company you are registering does
not appear in the list, see the instructions for adding your facilities.

6. Once you have selected the appropriate year and company click the “Continue” button.

Electronic Manufacturer e-Submittal Manual
December 2012 Page 17



Note: Upon clicking “Continue” you will have created a service. If you need to stop the registration
renewal process without completing it, you will be able to return at a later time to finish by logging on
to NJDEP Online. The partially completed service will be saved under the “My Services — In
Progress” section of “My Workspace” screen. Click on the Service ID # to return to the same place in
the service that you were working on.

The Registration Details screen will open:

% njhome | citizen | business | government | services A to Z | departments

(i =

entof énvivenmental protection
njdep home | about dep | index by topic | programsiunits | dep online

My Workspare [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Fersion: 4.11 560550
“urrently logged in: Michael Gerchman (MGERCHMA) EWASTE TEST MANUF 100 Help | Logout

REGISTRATION DETAILS

Note: Please use '"Other' type if you manufacture monitors, portable computers, laptop computers and personal computers.

2 - Fac an
3 - Registration 7 N\
Details *Type 7~ *Brand Name lRemnve
- Contacts [ [ | jl, \
- Certification

" Click on the
5 “X”" if you need
£ = Py to delete a row
7 - Summary
Please Note " Requfed Step 7 & 8: Select type

You may click on a g o
previously visited page Of electronlc dEVIce

(oo o poveate and enter brand Step 10: Click “Continue” >

Step 9: List only one brand per
row! To add rows, click here

7. The “Registration Details” screen requires you to enter each and every brand name of
covered electronic device that the company manufactures or manufactured. Type in
the brand name.

8. Use the drop down to identify the Type of electronic device (TV, Other, or Both)
associated with the brand name.

9. Enter only one brand per row in the table. If the company manufacturers or
manufactured more than one brand of television or covered electronic device, use the “Add
Row” button to add additional rows. If an error is made and you need to delete a row,
click on the @ icon in the Remove column of the applicable row.

10. Once you have entered, selected, and/or edited the Brand Name & Type information and it
is accurate, please click the “Continue” button.
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The “Contacts” screen should open:

412 360350
ogged m Michael Geschman (MGERCHMA) EWASTE TEST MANUF 100
Contacts

For International Addresses or phone numbers

Please use Address Line 2 for the International State or Province Information, the regular State dropdown for the Country and the Comments field for phona number. Also, entering an addrass outside
the US in this Contacts screen will not allow billing for payment later in this service. Payment by eCheck will be required.

4 - Contacts

5 - Certification

& - Payment ’—‘

7 - Summary @1 Responsible Party
Please Nole

1. Hesponsible Party

¥ou may click on a
previously vi page
[abuve} to navigate
back to that screen.

for thiz contact.

Swr 1o My Favorite Conlacts

*First Name: — *address Line 1;
Middle Initial: - Address Line 2:
Once you save a i — T e Check this box if you want to
contact to your S Mal Addrnes *city: save this contact information
- T "State: —;| .
favorite contacts, *Organization Name: +2ip Code: — to your favorite contacts
you will be able to =Organization Type:  [Spa.
flnd |t here! * At least 1 phane number is required.
7 Step 11&12: Fill out information
s (must be 1:::::] Exbension P
WokPhons e =] | for the person the department
should contact with questions
S — L about your registration
IC ere 1o a = Required
add ition phone a Note: Please enter contact information on ALL required tabs before clicking Continue.
numbers [_save ] Continue |

AN

Step 13: Click
“Continue”

11. Enter the Name, address, etc. for your contact person—the person that the Department
should contact with questions or other information concerning the electronics manufacturer
registration. The fields marked with an asterisk (*) are required.

12. Enter at least one phone number. You are required to submit at least one, but you can
add more rows to enter different phone number types by clicking “Add Number.”

Note: You can save this contact information for use on future services. To save this contact
information, check the box next to “Save to My Favorite Contacts” (located on the upper right hand
side of this screen). Upon going to the next screen, the contact information will be saved as one of
your existing contacts. The next time you are completing a Contacts screen in a NJDEP Online
service, simply click the “Insert from Existing Contacts” drop down and select the name of the
Contact. All of the saved fields will fill in.

13. When you have filled in all the applicable fields, click the “Continue” button.
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The Certification screen will open:

e bevere | il shep | inslun by bopis | pregramsinits | dep online

Version: 5.0 560550
Cumrently logged m Michael Gerchman (MGERCEMA) EWASTE TEST MANUF 100
CERTIFICATION - SINGLE SUBMISSION SUMMARY

141245 - eWaste Rencwal Registration

To certify electronically, please click on the blue nibban.

Matification Cortify Hemoue
Required Hame Certifier Type Certifier Status SO & W vis Faper Carifh
@ Incividual With Direct Knowledge, et Certifred Mo Notifications Sert 4
@ W A Net Certified W Notfications Sent
Clicking a column title will sort the table by that colgsf. J
S o segen / e e

Step 14: Click blue ribbon

Look for the line that
says “Individual with
Direct Knowledge!

Note: The Registration requires two certifications:
e One from an Individual with Direct Knowledge
e One from a Responsible Official.
The Responsible Official must meet certain requirements and must have upgraded his/her
Access/Type (See the section entitled Changing Your Facility Access earlier in these instructions).

One person can make both certifications.

To certify as the Individual with Direct Knowledge:

14. Click the Blue Ribbon icon ¥ in the row associated with the Individual with Direct
Knowledge.
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The Individual with Direct Knowledge Certification screen will open:

njhome 1 citizen | business | government | services A to Z | departments —I search |

jde 4
Wonline
njdep home | about dep I index by topic | programs/units | dep online

Payments [ Documents and Forms [ Permit Folder

Version: 4.11 SA058T
Currently logged in: Michael Gerchroan (MOERCHWA) EWASTE TEST MANUF 120

CERTIFICATION - SINGLE APPLICATION - INDIVIDUAL WITH DIRECT KNOWLEDGE

Help | Logout

Service ID Submittal Type Creation Date Yiew

141246 Solid and Hazardous Waste - eWaste Annual Report - eWaste Annual Report RSP service 11/04/2011 @

Certification of the Individual With Direct Knowledge

I certify under penalty of law that I believe that the information is true, accurate, and complete. I am aware that there are significant penalties for submitting
false information, including the possibility of fine and imprisonment.,

6 - Certification

7 - Summary ga:tne of Certifying Michael Gerchman
arty:

Step 16: Enter

Please Note

You may click on 3 | User ID of Certifying  MGERCHMA your PIN #
previously visited page | Party: CIle here If yOU
{abowve) to navigate
back to that screen. | *Certification PIN: {Case-Sensitive) forget your PIN!
* Required
Certification of your PIN constitutes an i sl It {0 accaordance with the aforemenifsfied statement.

Step 17: Click “Certify”

15. Read the certification statement.

16. If you agree with the statement, enter your PIN number. If you forgot your certification
PIN you can click the Forgot Certification PIN button to get an email with a new PIN.

17. Click the “Certify”” button.
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You will be returned to the “Certification” screen:

njdep hume | alml dep | issbex by fopis | programsiunils | dep ssline

AymeRLs

360550
EWASTE TEST MANUF 100

1 141245 - eWaste Renewal Registration

To cerofy electranically, please chck on the blus ribben,

rhifier Motification Cortify Cartify Eemave

i e e e Status Electranically vin Paper Cortifinr
@ Irdividual With Girect Knamledge oot Certiied Mo Netificaticns Sent }

¥ ek on & Eheking & caluenn titla will sort the table by that colunsn.

‘ou may
praviously visited page
) ta

[ ena Nouscaors § Add Gertihcabon Type

N g
back to that screen.

Step 18: Click “Send
Notification” to notify
Responsible Official

Note: If the Individual with Direct Knowledge is also the Responsible Official, you can skip the Send
Notifications steps and simply certify as the Responsible Official using the same procedure as
described above. Then Go To Step 22.

18. If the Individual with Direct Knowledge is not also the Responsible Official, the Individual
with Direct Knowledge can send an email to the Responsible Official that the Registration
is ready for certification by clicking on the “Send Notifications” button.

The Email Notification screen will open displaying a list of the Responsible Officials associated
with the facility:

S jhome | chtizen | business | government | services & fo 2 | departments

360530
currently logged m: Michael Gerchman (MGERCHMA] EWASTE TEST MANUF 100

Hame Cerlifier Type Ermail Address Halilicalion Status
Michael Gerchman Responsible Official Michael Gerchmangdep. state.nj.us
Rnban paston Responsible Official robin. heston@dep.state.nj.us Mo notifications sent.

a cabumun title will sort the tahls by that calumn.

Mo notifications sent

[ Sond Nouhcovon J§ Concol ]

Step 19: Click the 1/ \r

box for the person

you want to notify Step 20: Click
“Send Notification”

19. Click on the checkbox to the left of the Responsible Official to which you want to send
the email

20. Click the “Send Notification” button.
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A screen will open indicating that the Email Notification was sent:

ersios 560550
Currently logead in: Michael Gerchnaan (MGERCHMAY EWASTE TEST MANLUF 100

Motifications have been sent to the folowing users:

[Mame Email Address |

[ichael Garchman Michael Garchman@dep.state.nj.ug |

[ ]
Chubing @ wohernn st will surt U Lable by hat column,

Step 21: Click “Continue” > [ Continue |

21. Click the “Continue” button. The Certification screen will open.

Note: You will not be able to continue to the next step until a Responsible Official certifies the
service. (Please see Responsible Official Certification Instructions for directions on certifying as the
Responsible Official). You can exit the service at this time. If you are responsible to complete the
service after the Responsible Official certification, you can return to the service at a later time. Simply
log on to NJDEP Online and find the service listed in the My Services — In Progress section of the My
Workspace page and click on the Service ID number.

You should be returned to the “Certification”: screen:

njdep hume | alml dep | issbex by fopis | programsiunils | dep ssline

My Warkspace | User Profile | Cortifications | Payments

560550
EWASTE TEST MANUF 100

1 141245 - eWaste Rencwal Registration

To cerofy electranically, please chck on the blus ribben,

Requi Hame rtifier Type Certifie Matification Cartify Cortify Bemave
[ C2 eI Status Electranically wia Paper Cortifinr
@ individual With Direct Kramledge et Certified tia Notifications Sent }
] Respengsible Official Mt Certfied Mo Noefications Sent ‘
Chcking a coluenn titla will sort the table by that colunn,
Gock o thot ssvan. [ 5o Noticabons |
back to that screan. Add Cericabion Type

Step 22: Click
“Continue”

Note: Both the Individual with Direct Knowledge and the Responsible Official must certify the
service before proceeding to the next step.

22.0nce both certifications are completed, from the Certification Screen, click the
“Continue” button.
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The Payment Summary screen will open:

560550
EWASTE TEST MANLUF 100

1 - Payment For International Addresse: o

2 - Payment Detals | The Bill Me option is not avallable for addresses outside the US. To use the Bill Me option, click the RELUFA BULLON 10 o Back 1o the Reqistration Service and enter a US address on the CORtacts screen.

T payment | cvorges |
— : 1 Facility 10 Facility N Service Type Creation Date Amount I
Flease Hote = == L L

You may chck on 3 145109 580550 EWASTE TEST MANUF 100 ‘Sekd and Mazardous Waste eWaste Renews i Registration eWaste Renewal Registration RSP service OB/1820102 410,000.00
" Talal: £10,000.00

pravious page

Cheking & column title will sart the tabla by that column.

Step 23: Click “Pay via
eCheck” if you want to pay by
eCheck. Proceed to Step 24.

Step 23: If you’d prefer to
be billed, click “Bill Me”
and go to Step 29.

23. The payment screen displays an invoice for the registration fee. This screen provides two
options for making payment, “Payment via eCheck” or “Bill Me.” Click on the button of
your choice.

Note: The annual fees are:
e $5,000 for a TV Manufacturer
e $5,000 for a manufacturer of Other Electronic Devices
e $10,000 for a manufacturer of both TVs and Other Electronic Devices

Note: When using the Bill Me payment option, the eWaste Registration is not complete when you
submit the service. The bill must be paid in full before the Registration is valid.
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If you selected “Bill Me,” skip to Step 29.

If you selected “Payment via eCheck,” the “Make Payment by eCheck’ screen will open:

Total: $10,000.00

Bank Routing No.*:

Account Number®:

Account Type®: -

Name on Account®:  [Wchael Gerchman

= Required

mjdep hams | sbout dep | index by topis | programusits | dep snline

Step 24: Select “No” if the funds will
come from a US account. Bank account
fields will appear when “No” is selected

Step 25: Fill in account details
and contact information.

Contact Hame®:
Contact Phone No.*:

Contact Phone No.
Fxt:
Contact E-Mail*g

-

Step 26: Click “Continue” >

24. On the Pay by eCheck screen, you will be asked if the funds are coming from a foreign
account. NJDEP Online will only accept funds from a U.S. account. If you check “yes,”
you will be notified that use of a foreign account is not acceptable. Payments via foreign
accounts must use the “Bill Me” option. If the funds will come from a U.S. account, check

the “No” box.

25. 0Once “No” is selected, additional fields will display to enter account information.
Complete the fields on the screen by entering the Routing #, Account #, Type of Account,
and Name of Account fields. You must also enter a name, email address and phone number
for an individual to contact about the payment.

26. When the information is correctly entered. Click the “Continue” button.
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The “Review Payment Information” screen opens:

L e | sitieen | business | givemment | serviens &b I 1 depariments

Version: 4,12 S60550
Carrently lgged inc Michael Gerchman (MGERCHMA) EWASTE TEST MANLUF 100
REVIEW PAYMENT INFORMATION

In the ewent of an Authonzation error, please select Payment Details from the Progress Indicates on the left to comect any errors.

NOTE: Please do not press the Authonze Payment button more than one bime. Payment confrmabion somebmes can take a few minutes,

3 - Review Paymeant

Information
i mm Payment Summary
Flease Note Charges:
previouany viies page| [AEDISI Fucitly 1075 Feckity Hams Program Service Tvoe Creation Date___ Amount
{above) to navigate 145109 560550 EWASTE TEST MANUF 100 Scbd and Hazardous Waste e'Waste Renewasl Registrabion eWaste Renews! Regatration RSP service C8/18/201 :'m.r .:}EEE?EE
back to that screen, — - . " — 1 10,000.00

Payment Type

Bank Routing ~ "777F 1360

Cantact Name: Mike Gerchman
Number: Contact Phone #: GOVEE4GTES
Account Number: <=0 G7E0 ‘Contact Emall: michael.gerchman@dep. state.nj.us
Account Type: Checking

Step 27: If all information

is correct, click :> [ Authoico Poymont §_Cancel ]
“Authorize Payment”

27. Review the information on the screen. If it’s correct, click the “Authorize Payment”
button. Sometimes it may take a minute or two for this process to complete. Please click
the “Authorize Payment” button only once.

28. When the payment processes, you will receive a message stating that the submission was
successful. Click the “Continue” button.

Note: After you click the Continue button, the “Summary” screen will open. The next few steps cover
the “Bill Me” Option. If you paid via eCheck, go to Step 33 to continue.

If you selected the “Bill Me” option, you will pick up from Step 23 here:

My Workspate | User Prafile | Contifications | Paymests

Ceevien 5.0
ureently logged = Michael Gerchman (MGERCHMA)
PAPER PAYMENT BILLING MESSAGE

Click here to go back
to pay via eCheck

2 Emleck Mg 16 you wish t pay for this senice slectronically phease chk the 'Cancel” button and chaase the approprate payment method. If you chek on the "Continue® button you wil no longer be able to p
Address shctronecaty

ba approved until the payment i receed. IF you continug you will i longer be able to pay

Mote Por Alr Genaral Permits and Tidelands Licenss Renawals Only: Tha service wil b submtted but wil nat b
o )

Step 29: Click “Continue” > [ Consouo |

29. After clicking the “Bill Me” button, you will be warned that by going further, you will not
be allowed to pay by eCheck and you will be given the option to go back and pay by
eCheck. At this point, you can opt to go back and pay by eCheck or confirm that you

would like to be billed. To confirm that you would like to be billed, click the “Continue”
button.
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The Payment Mailing Address Option screen will open:

Step 30: Select this
button if you want the
bill mailed to the
address entered in the
Contacts screen for this
Registration. Edits here
will also change the
Contacts screen.

OR: Select this button if
you want the bill mailed
to your mailing address.
Edits here will also
change your personal
User Profile
information.

OR: Select this button
if you want the bill
mailed to a different
address.

Plaaga saboct the mading address to ba use

 Responsible Party

ta gend tha bill for this sarvica

Data changes in the fields below will update the senice contacts address information.

® First Mame:
Middle Initial:

= Last Name:
Tithe:

* F-Mall Address:
= Confirm E-Mail:
Organization Name: |}

* Address Line 10
Address Line 2:
Address Line 30

* City:

LN e

401 E. State 51
Mad Code 401020

Orqanization Type:

€ M maing address in your user profile

Data changes in the helds below will update the user profile

* First Name:
Middle Initial:

* Last Name:
Tithe:

* £-Mall Address:
* Confirm E-Mail:
Organization Name:  [;
organization Type:

© Dthar (manually enter address)

Data changes

* First Name:
Middle Initial: [

the fields below will upd,

T

Please note: Any information edited here will
change the record previously entered

* Address Line 12
Address Line 2:

Address Line 3:
= City:

* State:

= Zip:

ate bdling address mformation for thes bill ondy. It will nesther update address mformatbion for service conta

* Address Line 1:
Address Line 2:

401 E Seate 51
Mad Code 401-02C

New Jersey =
08525

]

Step 31: Scroll
down and click
“Continue”

v

30. You will have three options for entering a billing address. Select the option you wish to
use by clicking on the radio button associated with the desired option:

Responsible Party Option: Selecting this option will use the data from the Contacts
screen of the current service. You can make changes to the data. Please note, if you
change any of the data at this point, the changes will update the service contacts
address information that you previously entered.

Mailing Address In Your User Profile Option: Selecting this option will use the
data in your User Profile. You can make changes to the data. Please note, if you
change any of the data, your User Profile will be updated with the changes
permanently.

Other Option: Selecting this option requires the entry of billing information specific
for the current service. It will not update any Contact or User Profile information.

31. After you select the desired option, make any needed changes or enter the billing
information, as applicable, and click the “Continue” button.
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The “Review Paper Payment Billing Confirmation” screen will open:

jdep homse | about dep | imdes by topic | programs/units | dep online

Permit Folder

560550

version: 4.12
Logout

currently logged m: Michael Gerchman (MGERCHMA) EWASTE TEST MANLUF 100 Hel
REVIEW PAPER PAYMENT BILLING CONFIRMATION

Please print a copy of this page for your records.

Note for Air General Permits only: The service has been submitted but will not be approved until the payment & received.

m Facility 1D Facilily Mams Fragram Serviin Type Crmatinn Date Amaant
145105 560550 EWASTE TEST MANUF 100 Schid and Mazardous Waste eWaste Renemal fegitration eWaste Renewnl Aegistraton RSP service 08/18/2012 $10,000.00
Tatak £10,000.00

Clicking & colunan title will sort the table by that column,

Rilling Information

First Name: Michael Address Line 1: 401 E. State St.
Middle Initial: R Address Line 2; Mail Code 401-02C
Last Name: Gerchman Address Line 3:

Title: City: Trenton (Mercer)
E-Mail Address: Michaed, Gerchman@dep.state.n.us State: New Jersey
Organization Name:  HIDEP Tip: 08828

Organization Type:  State

Step 32: Click “Continue” >

32. Click the “Continue” button.
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After you click “Continue” on the “Review Payment” screen (step 28) OR “Review

Paper

Payment Billing Confirmation” screen (step 32), the “Summary” screen opens displaying all of
the information provided in the registration:

‘ersmon: 4.12 560550
Surrenthy logead in: Michasl Gerchman (MGERCHMAY EWASTE TEST MANUF 100 Help | Logout

Facility 10: 560550
Facllity Name EWASTE TEST MANUF 100
County: Ruriington
Facllity Location: 100 MAIN 5T

Southampton Twp, N 008605008
Mailing Address: 100 MAIN 5T

Southamptan Twp, N DSSERSESS

application Name:  eWwaste Renewal Regstration
tnglstration Year: 2013

Service ID: 145109
Submission Date: aaf18/2012
Type Brand Name |
T Test Brand I

tame: Michael Gerchman

fithe:

antact Typa: Raspenubls Darty

Irganization Name: HIDER

Irganization Type: State

i-madl: Michael. Gerchman@dap. state.nj.us
shome: (809) 584-8585 (Work Phone Number)
lontact Address: 401 €. Stats St.

Mail Code 401-02C
Trenton, M1 DR62S

Certification
certify under penalty of Law that 1 balisve that the information is tue, accurate, and complete, 1 am aware that there are signdficant penalties for submitting False informatian, inchuding the possbility of fine and imprisonment.

tertifier: Michasl Gerchman  Certifier ID: MGERCHMA  Date: 08/18/2012

certify under panalty of law that | have parsonally axamingd and am familiar with the brittad in this d and all and that, based on my inquiry of those indviduals mmadiately responsible For obtaining the
sfeemation, 1 believe that the information is trus, accurate, and comglete. I am aware that there are sgnificant panaities for submitting false information, including the pessibiity of fine and epnsonmant. [ certify further that no covarad
lectronic device manufactured under the sbove-lsted brands that are offered for Sabe in New Jersey are prohibited from being sold or offered for sale in the Ewropean Union on or after its date of manufacture due to the concentration of one of
869 haavy matals in tha covarad alactronic devica sxcasding its Maximum concantratian valus, 38 spacifad in tha Commission of Furopasn Communitias Dacsion of August 18, 005, amandng Diractra J002-05-EC (FUrepasn Unian documant
005-618-EC), of a5 specified in 2 subsequent amendment to the Directive, except 35 otherwise provsded at N.JLAC. 7:264-13.7(d).

ertifier: Michael Gerchman  Certiffer ID: MGERCHMA  Date: 08/18/2012

Tayment Amount: $10,000
rayment Date: osf18/2012
rayment Method: ill Me

Step 33: Click “Return” >

33. Click the “Return” button.
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You will return to the “My Workspace” tab:

Bl service sclection

Mate: If the status of your senice is "Submission Faded - Please contact DEP,” please send an &-mail to Portalcomments@dep.state.nj.us for assist

eats | Documents and Forms [ Permit Folder

nlly Facilitics/Program Interests

nlly Services - In Progress

My Services - Submitted

<

123458

P TS 3 S~ U | am—— 8w S

ance. Please include the Senvice [D number of the faded submittal in the message.

15N awast
199333
155331 eWast
199330
155325

199328

lection Pan  EWASTE TEST MANUFACTURER 8 eWaste Collection

EWASTE TEST MANUFACTURER %

sn  DWASTE TEST MANUFACTURER 10 eWas

EWASTE TEST MANUFACTURER §  eWaste Annual Repon RSP service

EWASTE TEST 10

EWASTE TEST MANUFACTURER 5 SWaste Res

EWASTE TEST e

COGeCUeUOUQ

2 2z
o Facility Name Description Status Created Date Mﬁ“:m Summary Histery POF|
o300 TE TEST MANUPACTURER 8 aWaste Annual Repor RSP service 15/25/203
19338 EWASTE TEST MANUFACTURER 9 eWaste Annual Repont RSP service
195327 STE THST MANUFACTURIR & awsets Annual Rapart RED earvice
159336

Y R LG R R

<

Chiching a cobemn Gtk will sart the table by that cebemn.

z

123456

Click on the PDF icon to
bring up your Certificate
of Registration

A row representing the completed Renewal Registration should now appear in the list of “My Services
If the fee was paid by eCheck, the far right
column (titled “Permit”) should display an icon for a PDF file which is your Certificate of
Registration. The Certificate may take several minutes to be available. Upon submittal of the
registration, the Contact will receive an email confirming the receipt of the registration. A PDF file of
the Summary screen will be attached to the email. Upon payment of the applicable registration fee, the
Contact will receive a second email attaching a PDF file of the Certificate of Registration.

— Submitted” section of the “My Workspace” screen.
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Collection Plan Instructions

Electronics Manufacturers (either individually or as part of a group) are required to submit Collection
Plans each year for the Department’s review and approval. Generally, Collection Plans are required to
be submitted by June 1 to describe the Manufacturer’s (or group’s) collection of electronics waste for
the following calendar year (Example: 2014 Collection Plans are due June 1, 2013). These Plans are
now required to be submitted electronically via NJDEP Online.

Note: If you have not already used NJDEP Online, please see the instructions for New Users, My
Workspace, Configuring Your Services, and Adding Your Facilities/Companies earlier in this
document.

To submit a Collection Plan,

1. Log on to NJDEP Online and proceed to the My Workspace screen

. njdep, 4.
ent of environmental protection k Ion.lme
njdep home | about dep | index by topic | programsiunits | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Version: 4.11
Currently logged in: Michael Gerchman (MGERCHIA) Help | Logout

MY WORKSPACE

Service Selection

MNote: &ccess to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

Solid and Hazardous Waste

Step 2: Click on eWaste
Collection Plan

sivaste Collection Plan

evya REQistration

Configure Services

My Facilities /Program Interests

MNote: You may add facilities by clicking the "add Facilities" button below.

Facility Name Facility ID Program Access Type Change Access Manage Security Yiew Remove
Individual With Direct 2 Q
EWASTE TEST MANUF 100 560550 Solid Waste knowletge @ @
clicking a column tile will sort the table by that column.

Add Facilities

My Services - In Progress

MNote: To edit or resume working on an "In Progress" item, please click on the appropriate number in the ID column,

¥ou do not have any "In Progress" Services.

2. In the “Service Selection” section of the “My Workspace” page, click on the “eWaste
Collection Plan” link.

Note: If the eWaste Collection Plan service is not available in your list of Services, see the instructions
for Configuring Your Services earlier in this document.
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The “Instructions Page” screen will open:

S.njhome | citizen | business | government | services A to Z | departments

njdep_ 7.
1%Bnline
njdep home | about dep 1 index by topic | programsiunits | dep onli

tment of envitonmental protection

My Workspace [ User Profile [ Certifications [ Payments [ Documentis and Forms [ Permit Folder

Fersion: 4.11
Currently logged in: Michael Gerchman (MGERCHIMA) Help | Logout

INSTRUCTIONS PAGE

To complete this online evwaste Collection Plan you will need:

1 - Instructions

(1S
'

Facility Selection

3 - Collection Plan

Details 1. The name your company registered under or its MIDEP issued Electronics Manufacturer Preferred 1D number. If you are filing for a group of manufacturers,

the company/Preferred ID number used must be that of the company designated by NIDEP to file for the group;
2. The Collection Plan year. This is generally the year following the current year. For example, Collection Plans for 2013 are due to be submitted June 1, 2012,
3. The names, addresses and operating details of all Collection Centers in your plan;
4. The names, addresses, permit numbers of all authorized recycling centers in your plan;
5
]
-

s
'

Contacts

5 - Attachment

Upload
. Your company's/group's contact information for the Plan;

. An electronic file containing the narrative portion of the Plan to upload; and
. 2 electronic certifications: Individual with Direct Knowledge & Responsible Official.

& - Certification
7 - Summary
Please Note Yiew and Print Detailed Instructions
¥ou may click on a
previously visited page
{above) to navigate
back to that screen.

This link will open this Step 3: Click “Continue” >

instruction manual

Note: The Instructions screen provides a list of items you will need to complete the Collection Plan
submittal. It also includes a link to this instruction manual.

3. Click the “Continue” button.
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The Facility Selection screen will open:

w.njhome 1 citizen | business | government | services A to Z | departments —I search |

o njdep, _ 4
environmental protection 1 Tonline
njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Fersion: 4.11
Surrently logged in: Michael Gerchroan (MGERCHMA) Help | Logout

FACILITY SELECTION

_2 - Facllity Selection 4 oo colect the year that you would like to make this submission for: I——W Step 4: Select year you are Submlttlng
3 - Collection Plan your plans for. Normally, the year

Details

4 - Contacts The list below shows a list of the facilities that you have listed in your profile. If wvou would like fO”OWing the current Calendar year
—_ please select the radio button and hit the Condtnue button.

E - Attachment

Uplaad *geingt Facility Facility ID Facility Type Municipality Address
6 - Certification ELECTRONICS
( Iel ) EWASTE TEST MANUF 100 550550 MAORACTURER Southampton Twp 100 MAIN ST
7 = SUGEERy Ma colunmn title will sort the table by that column.

Please Note

Y¥ou may click on a Please use

previously visited page

(abowve) to navigate * Required
back to that screen.

is hyperlink to leave this service and add facilities to my profile using the Eacility Search page.

Step 5: Select the button
next to the facility you are Step 6: Click “Continue” >
submitting a plan for

4. Select the Collection Plan year from the drop down field. The year selected must be the
year the Collection Plan is for, not necessarily the year it is being submitted.

5. Next, select the Electronics Manufacturer you wish to submit the Collection Plan for by
clicking on its associated radio button.

Note: If the desired Electronics Manufacturer does not appear in the list, see the instructions for
Adding Your Facilities/Companies earlier in this document.

For Group Collection Plans: One registered manufacturer must be designated as the lead. Only the
designated manufacturer will be able to submit a Collection Plan. A manufacturer that chooses to
submit a collection plan as part of a group, shall, at least 30 days prior to the submittal of each group
collection plan, participate in the preparation and submission to the Department of a Group
Designation  Form.  This form is available on the Department’s website at
http://www.state.nj.us/dep/dshw/recycling/EWaste/manufacturers.ntml.  When submitting a Group
Collection Plan, select the manufacturer that has been designated as the lead.

6. Once you have selected the appropriate year and manufacturer, click the “Continue”
button.
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The Collection Plan Details screen will open:

citizen | business | government | services A to Z | departments

artmient of environmental protection
njdep home | about dep | index by topic | programsiunits | dep online

My Workspace [ User Profile [ Certifications | Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11 560224
Zurrently logged in: Michael Gerchman (MGERCHMA) EWASTE TEST MANUF 1 Help | Logout

COLLECTION PLAN DETAILS

Notice: Before leaving this screen, please click either the "Save" or "Continue” button. Failure to do so will result in the loss of entered data.

2 - F3 v
3 - Collection Plan .
Details Collection Center

4 - Contacts
5 S;sggment *Name *Address Line 1 Address Line2 *City *Gtate *Zipcode *County
£ - Certification I & I | [ Mew Jersey = [ =] [none
Click here to 7 ST Step 7: Fill in each field scroll right for
add additional for a Collection Center more fields!
Collection Authorized Recyclers

Centers!

*Name *Address Permit Number *Permit State Remove

I $ I | |NewJerseyj
Click here to [ AddRow | L .
add additional — Step 8: Fill in each field for all
* Required a q
Authorized Authorized Recycling Centers

Recyclers!

< Step 9: Click “Continue”

This screen is comprised of two separate tables where the manufacturer must list and provide data for
all of the Collection Centers and Recycling Centers that are part of the manufacturer’s plan.

7. In the upper table, enter the Name, Address, City, State, Zip Code, County,
Limitations, Hours of Operation, Web Site and Phone Number for each Collection
Center. Each Collection Center must be entered on a separate row of the table. Use the
Add Row button to create new rows. The Remove icon @ at the far right of each row can
be used to delete an entire row from the table.

8. All Recycling Centers to be used must be entered in the lower table. Enter the Name,
Address, Permit Number and Permit State for each Recycling Center to be used. Each
Recycling Center must be entered on a separate row of the table. Use the Add Row button
to create new rows. The Remove icon @ at the far right of each row can be used to delete
an entire row from the table.

Note: If the manufacturer has previously submitted a Collection Plan using NJDEP Online, the
information from the previous submittal should pre-populate this screen. If this is the case, simply
update, add, or delete the information in the table as needed before you continue.

9. If you need to leave the service before you have completed entering data in this screen,
click the “Save” button to save your data. Failure to do so may result in losing the data
on this screen, resulting in the need to re-enter it. When all the information in the screen is
complete and correct, click the “Continue” button.
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The “Contact” screen will open:

For International Addresses or phone numbers

Please use Address Line 2 for State or Province information and the Comments field for phone number. Also, entering an address outside the US in
this Contacts screen will not allow billing for payment later in this service. Payment by eCheck will be required.

4 - Contacts

5 - attachment
Upload @ 1. Responsile Party

6 - Certification

7 - Summary 1. Responsible Party

Please Note
You may click on a

Note: Selecting an option below will replace ail information for this [T gaveto My Favorite Contacts

previously visited page contact.
(above) to navigate ' | Ingert From Existing Contact(s) j
back to that sc ) )
*First Name: — *address Line 1: Check this box if you want to
Middle Initial: Address Line 2: - save this contact information
IT you have saved T Name: N porss Hine to your favorite contacts
contacts to your fHe: ounty: hd
f it ¥ N *E-Mail Address: *City: _R =
avorite contacts, *kGonfirm E-Mail: *State: \ =
you will be able to *Organization Name: ig Code: 18625 \

find them here! *0rganization Type: —;I
J Step 10-11: Fill out information
for the person the department

* At least 1 phone number is required.

*Type (:“Eu";;tl‘;’ztl':,"‘;'i‘;’i':;) Extension Comments Remove should contact with questions
work Phone Number 7] — L about your collection plan
Click here to add
addition phone
numbers Step 12: Click
“Continue”
This screen will be used to provide Collection Plan Coordinator Contact Information. J\ /L

10. Enter the Name, address, etc. for your contact person—the person that the Department
should contact with questions or other information concerning the electronics
manufacturer collection plan. The fields marked with an asterisk (*) are required.

11. Enter at least one phone number. You are required to submit at least one, but you can
add more rows to enter different phone number types by clicking “Add Number.”

Note: You can save this contact information for use on future services. To save this contact
information, check the box next to “Save to My Favorite Contacts” (located on the upper right hand
side of this screen). Upon going to the next screen, the contact information will be saved as one of
your existing contacts. The next time you are completing a Contacts screen in a NJDEP Online
service, simply click the “Insert from Existing Contacts” drop down and select the name of the
Contact. All of the saved fields will fill in.

12. When you have completed entries in the applicable fields, click the “Continue’ button.
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The “Attachment Upload” screen will open:

mjddup bome | abul dop | indun by topic | progismshnits | dop onliee

My Workspace [ User Proflle [ Centifications " Payments | Documents and Fooms T Permit Folder

Veson 4.11 60224
(Currently logged in: Micharl Gerchenan (MCERCHMS) EWASTE TEST MAMUF1
ATTACHMENT UPLOAD

Upload New Attachments

manimum File iz £ mb

mMaximum Filos to Upload: 10

S - Attachment Allowed Attachment Types:  xls, txt,doc,rtf,pdf. ppt.jpg.gif.prg, tif
Upload

& - Certification

Step 13: Click browse to

back to that screen. // e select document to upload
Browse_

Step 14: Give each
attached file a name
and description!

an clicking the Upload buttan. Meses vanfy the decire

Step 15: Click “Upload”

Note: Attachments are mandatory for a Collection Plan. See Appendix A for a checklist of what
must be included in attached documents.

13. To upload an attachment, click on the “Browse” button. You will then be able to
navigate to and select the desired document from within the Browse window.

14. Provide an Attachment Name and Description for each attached file.

15. Upload documents by clicking “Upload” button. The document(s) will then be uploaded

and displayed in the ‘Uploaded Attachments’ section of the screen. Up to 5 MB of files
can be uploaded.

fermion 4 11
Serrently bogged s Micharl Oereheman (MOERCHMA)

Your uploaded
documents will
appear here!

Remave |
o
Step 16: Click “Continue” >m

16. Once you have uploaded all of your attachments, please click the “Continue” button.
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The “Certification” screen will open:

njhome | citizen | business | government | services A to Z | departments

njdep home | about dep | index by topic | programs/units | dep onlil

My Workspare [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11 560224
Currently logged in: Michael Gerchinan (MGERCHM) EWASTE TEST MANUF1 Help | Logo

CERTIFICATION - SINGLE SUBMISSION SUMMARY

141246 - eWaste Collection Plan

To certify electronically, please click on the blue ribbon,

Required Name Certifier Type Certifier Status N°g:‘i:t‘l’l';i°“ Elet'::_nﬂri:za"y ui';e;g;";r E::t"i‘;i‘:z
@ Individual With Direct Knowledge Mot Certified No Motifications Sent t
6 - Certification ] Responsible oOfficial Not Certified No Matificatior . Sent *
T = SUTRER Clicking a column title will sort the table by that column.

Please Note

v Ik ;
preSiL;LETyyvC\s‘ie;;;ge Step 17 Clle the Blue Send Notifications Add Certification Type
{above) to navigate R R -
back to that screen. Ribbon icon for Individual

with Direct Knowledge

Note: The Collection Plan requires two certifications:

e One from an Individual with Direct Knowledge
e One from a Responsible Official

The Responsible Official must meet certain requirements and must have upgraded his/her
Access/Type (See the section entitled Change Your Facility Access earlier in these instructions).

One Person can make both certifications.

To certify as the Individual with Direct Knowledge:

17. Click the Blue Ribbon icon  § in the row associated with the Individual with Direct
Knowledge.
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The “Individual with Direct Knowledge Certification” screen will open:

ations | Paymests | Decuments and Forms ! Permit Folder

Ve 50 360617

Zersion:

saently logged tn: Michael Gerchman OMGERCHMA) EWASTE TEST MANLUF 200

Certification of the Individual With Direct Knowledge

1 certify under penalty of law that 1 believe that the information is true, accurate, and complete. 1 am aware that there are sigrificant penalties for submitting false information, inchuding the possiility of fine and
impriscAmont,

s Mot Name of Certitying ~ Michasl Gerchman . .
vou gy cicin g | e Step 19: Enter Click here if you
proviously visited page| i . .
o man | e your PIN # forget your PIN!
*Cartification PIN: (Case-Sengitive)

= Required

s

Step 20: Click “Certify” >

Cartification of your PIN constitutes an electronic signature of this submittal in

18. Read the certification statement.

19. If you agree with the statement, enter your PIN number. If you forgot your certification
PIN you can click the Forgot Certification PIN button to get an email with a new PIN.

20. Click the “Certify” button.

You will be returned to the “Certification: screen:

e bee | aboul dep | indes by bogie | programaimits | dop online.

Verson: 3.0 560550
Zuzrently logged m: Mochael Gerchmian (MGERCHMA) EWASTE TEST MANUF 100
CERTIFICATION - SINGLE SUBMISSION SUMMARY

141245 - eWaste Rencwal Registration

To certify glectronically, please click on the blue nibbon.

to notify Responsible Official

Required Hame Certifier Type Certitier Status Ll T e =]
] Individual With Cirect Knewledge Mot Certified Mo Natifications Sert 4
] Official Mok Certified Mo Nw'loww Sert
Cheking & column title will sort the table by that columa. - o -
Step 21: Click “Send Notification”

21. If the Individual with Direct Knowledge is not the Responsible Official, the Individual
with Direct Knowledge can send an email to the Responsible Official that the Registration
is ready for certification by clicking on the “Send Notifications” button.

Note: If the Individual with Direct Knowledge is also the Responsible Official, you can skip the Send
Notifications steps and simply certify as the Responsible Official using the same procedure as
described above. Then Go To Step 25.
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The Email Notification screen will open displaying a list of the Responsible Officials associated
with the facility:

mjddep homse | about dop | indax by lopic | programsiunits | dep online

Payments | Documents and Forms " Permit Folder

Version: 4.12 580520
Surrentdy legged in: Michael Gerchman (MGERCHMA) EWASTE TEST MANLUT 100

Corifier Type Email Address. Haotification Status
Responsible Offical Michael.Garchman@dep.state.nj.us Mo naotifications sent.

ibte Offical i .statenj.us N ratifications sert.

|
Step 23: Click [ Sand Notification ] Gancel |
Step 22: Click the “Send Notification” P — =

box for the person
you want to notify

22. Click on the checkbox to the left of the Responsible Official to which you want to send
the email.

23. Click the “Send Notification” button.

A screen will open indicating that the Email Notification was sent:

60550
EWASTE TEST MANLT 100

[mame Wemail Addrass |
Michacl. Gerchman@dep. state.n).us ‘

hcking & ealuma tiths will sort tha table by that cob

Step 24: Click “Continue” ; =

24. Click the “Continue” button. The Certification screen will open.

Note: You will not be able to continue to the next step until a Responsible Official certifies the
service. (Please see Responsible Official Certification Instructions for directions on certifying as the
Responsible Official). You can exit the service at this time. If you are responsible to complete the
service after the Responsible Official certification, you can return to the service at a later time. Simply
log on to NJDEP Online and find the service listed in the My Services — In Progress section of the My
Workspace page and click on the Service ID number.

Electronic Manufacturer e-Submittal Manual
December 2012 Page 39



You should be returned to the “Certification” screen:

| govermmant | sarvices & ts I | departmants

iy hume | aleul dep | inden iy lupie | programsnits | dew enline

My Waorkspace | User Profile | Certifications | Paymests | Decuments asd Farms

Vermon: 4.12 568568
Currently logged . Michael Gerchman (MGERCHMA) EWASTE TEST MANUFACTURER Help | Logout

CERTIFICATION - SINGLE SUBMISSION SUMMARY

256424 - eWaste Collection Plan

Ta certify ehectronically, please click on the blue ribbon.

Notification Certify Certify Remove
S = e S status Electranically vin Paper Certifier
] Hichael Gerchman Individual With Birect Knowledge Cestified on 12/14/2012 Hotifications last sent on 12/14/2012
@ L il offical Certified on 12/14/2012 MNotfications |ast sent on 12/14/2012.
Prm—r— Clcking = aburmn tile will ot th tabla by fhat calumn.

You may chek en 3 .
previously visited page [ Send Notifications [l Add Cerification Type
{abawve) to navigate
back to that scrasn.

Step 25: Click
“Continue”

25. After both certifications are completed, click the “Continue” button on the Certification
screen.
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The Summary screen will open:

My Workspace | User Profile [ Certifications © Payments | Decuments and Forms | Permit Folder

#0024
Currestdy logged in Mickal Gercheran (MGERCHMA) EWASTE TEST MANUFL

Facility Profile

Facility 10:
Facility Nama

County:

Facility Location:

Malling Addrass:

EWASTE TEST MANUF1
Out Of State

123 ANYSTREET
NEW ¥ORK, MY 80210

123 ANYSTREET
NEW YORE, NY 0210

Hame Address Line | County Gty State  Zipeede Limitation Hours of Operation Web Site Phone |

,,,,, osa08 none S 12 Spm snoaysoas]

Authorized Recyder Specific Information

Contact
N

Tithe:
Contact Type:

Organization Name:
Organization Type:
E-Mail:

Phana:
Contact Address:

Michasl Gerchman
R Party
[

henangpden. state.nj.us
G985 (Wark Phone Number)
401 E. State St

tai Cede 401-02C

Trenton, M1 09626

eartify r pen.
the pass: mr of fina and o

ity of Law ¢ n meligva that the infarmation & trus, accurate, and complate, 1 am swars that thers are sigrdficant panalties far submitting false inf

T MGERCHMA  Date: 1L/04/2011

v nts ther that, based on
5 ) 2 , € dcml oz with IIro;u atory requeements fourt
836, L 3t Swaed that thars are & gnificant pensities for submitting False infarmatig

4 Date: 11042011

File Mo |

Collachion Plan Norratis cellaction pla £art Inpadga doe |

Click “Return” if

change anything!

L ptem | Submit_} < Step 27: Click “Submit”

26. The Summary screen will display a non-editable summary of the information that you
entered during the course of preparing the Collection Plan. Review the Collection Plan
information entered.

For a group collection plan: the summary screen will display a list of all manufacturers that are part

of the group and list the Manufacturer Name, Facility ID and Manufacturer Type.

27. If everything is correct, click the ‘Submit’ button to submit the Collection Plan to the
DEP. Click the “Return” button if you wish to make changes.
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Note: Upon submittal of the Plan, a row representing the Collection Plan service will display in the
“My Services — Submitted” section of the “My Workspace” page. The Contact will receive an email
confirming the receipt of the plan. A PDF file of the Summary screen will be attached to the email.

My Workspace | User Profile | Certifications | Paymesis | Documents and Forms | Permii Folder

u&:rvicl: Selection

[ Ty T —

[+l

“My Services - In Progress

B My services - Submitted

o8

[+l

Mote: If the status of your service it “Submession Ealed - Please contact DEP," please send an e-mail to Portale tate.nj.us for assistance. Please inchude the Service 1D number of the faikd submittal in the message.
<< < 123436 z 22
1 Asplication Name Facility Name Description Status. Created Date LOS Summary iistory POF,
139430 eiWaste Annugl Repor  EWASTE TEST MANUFACTURER 8 eWaste Annusl Repors RSP senvce  porrerei oszS/z01z os/2s/2012 @ w2 on
199338 cWaste Aol Report  EWASTE TEST MANUFACTURER 8 Weste Anual Report RSP serve  uormects (S| -
Sommnen o o = Your Collection Plan
INNET ewaste Annunl Repant  EWASTE TEST MANUPACTURER §  ewaste annunl Repant RSP service  JuDTessi00 osdeia1z 08/24/2012 L |
195336 wWarta Annubl Repot  GWASTE TUSTMAWUFACTURIR @  aWaete Annunl Report RSP sarvies  SBTSIBN  ogauzonz  ssaunmz 0 W 9 will appear here. Click
159334 eWase Collection Flan  EWASTE TEST MAWUPACTURER @ eWaste Colleciion Plan RSP service  Submestion Ch2A/E0I2 0572472042 & W on - -
Successhul
159333 eWaste Coflection Plan  EWASTE TEST MANUFACTURER O eiWaste Collection Plan RSP service os ez sEamn Wl W O on the PDF icon to view
199331 eWaste Colection Plan  EWASTE TEST MANUFACTURER 10 eWaste Collecer Plan RSP servies  SUOTSSsion B5/24r2012 5/24/2002 <@ Y0 you r subm ission
198330 e e ] EWASTE TEST 10 E = oR24/T012 08/24/2013 SIS |
- eWaste Renenal SR aWaste Rememal Regualrateen RSP an - S & 7 .
19928 e EWASTE TEST HANUFACTURER § = il fral Succeseru ez ssmaamz R 92 )
159328 awaes EWASTE TEST MANUFACTURER §  Whete Rememsl Regicration RS Submission os/24rz012 Osiz4iz01Z |
Cleking ithe will by th
<< < 1234536 > >
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Annual Report Instructions

Electronics Manufacturers (either individually or as part of a group) must submit an annual report to
the Department by February 1 of the year following a calendar year in which it had a collection
obligation. Annual Reports are now required to be submitted electronically via NJDEP Online.

Note: If you have not already used NJDEP Online, please see the instructions for New Users, My
Workspace, Configuring Your Services, and Adding Your Facilities/Companies earlier in this
document.

To submit an Annual Report:

1. Log on to NJDEP Online and proceed to the My Workspace screen.

ent of environmental protection

njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documenis and Forms [ Permit Folder

WVersion: 4.11

Currently logged in: Michad Gerchenan (MGERCHMA) Help | Logout
MY WORKSPACE

Service Selection

MNote: a&ccess to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

gyiaste Annual Report

Step 2: Click the link for
eWaste Annual Report

gyvaste Renewal Registration

Configure Services

My Facilities/Program Interests

MNote: You may add facilities by clicking the "add Facilities" button below,

Facility Name Facility ID Program Access Type Change Access Manage Security Yiew Remove
Individual With Direct ¥ 5
EWASTE TEST MANUF 100 S60550 Solid waste Knowledge @ a
clicking a column title will sort the table by that column.

Add Facilities

My Services - In Progress

MNote: To edit or resume working on an "In Progress" item, please click on the appropriate number in the ID column,

¥ou do not have any "In Progress" Services.

2. In the “Service Selection” section of the “My Workspace” page, click on the “eWaste
Annual Report” service link.

Note: If the eWaste Annual Report service is not available in your list of Services, see the instructions
for Configuring Your Services earlier in this document.
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The Instructions screen will open:

ﬂnjlmm. | gitizen 1 business | government | services A to Z | departments —I search |
=t

jde; .
W%online
njdep home | about dep | index by topic | programs/units | dep online

ent of environmental protection

My Workspace [ User Profile [ Certifications [ Paymenis [ Documents and Forms [ Permit Folder

WVersion: 4.11
Currently logged in: Michael Gerchman (MGERCHWA) Help | Logout

INSTRUCTIONS PAGE

1 - Instructions

()
'

ety SelEeitm To complete this online e¥waste Annual Report you will need:

3 - Annual Report
1. The name your company registered under or its NJDEP issued Electronics Manufacturer Preferred ID number. If you are filing for a group of manufacturers,

Details
the company/Preferred ID number used must be that of the company designated by NIDEP to file for the group;
4 - Contacts 2. The Annual Repart year. This is generally the year prior to the current year, For example, &nnual Reports for 2011 are due to be submitted by February 1,
5 - Attachment 2012;

. The number of T%'s sold during the Report year for each manufacturer;
. The weight of covered electronic waste collected during the Report year by each manufacturer;

Upload 3

2 4
6 - Certification 5. Your company's/group's contact information for the Report;

6

7

. An electronic file of any additional infarmation to suppart the Report can be uploaded (not required); and

7 - Summar . . - N " .
¥ . 2 electronic certifications: Individual with Direct Knowledge & Responsible Official.

Please Note

vou may click an a View and Print Detailed Instructions

previously visited page
(above) to navigate
back to that screen.

This link will bring up Step 3: Click “Continue” >
these directions!

Note: The “Instructions” screen provides a list of items you will need to complete the Annual Report
submittal. This list is also available in Appendix B. You can also find a link to this instruction
manual.

3. Click the “Continue” button.
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The *“Facility Selection” screen will open:

ﬂ!]lmml I citizen | business | government | services A to Z | departments
=)

tent of énvitonmental protection
njdep home | about dep | index by topic | programsfunits | dep online

Step 4: Select the year your
Annual Report is for

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Version: 4.11
Currently logged in: Wichael Gerchman (WMGERCHMA)

FACILITY SELECTION

Help | Logout

- Instructions

2 - Facility Selection . Please select the year that you would like to make this submission for: § |

3 - Annual Report

Details

4 - Contacts The list below shows a list of the facilities that you have listed in your profile. If you would likE™0 g listed facilities,
please select the radio button and hit the Continue button,

5 - Attachment

Upload *ﬂ:t Facility Facility ID Facility Type Municipality Address
& - Certification ELECTRONICS

[l EWASTE TEST MANUF 100 560550 MANUFACTURER Southampton Twp 100 MAIM ST

7 - Summary ELECTRONICS

- o EWASTE TEST MANUFL 560224 MBNUFACTURER out Of State 123 ANYSTREET

ease Mote

You may click on a clickin\:olumn title will sort the table by that columin.

previously visited page
(above) to navigate Please use tNs hyperink to leave this service and add facilities to my profile using the Facility Search page.
back to that screen.

* pecuired Step 5: Select the facility

who’s Annual Report you
are submitting Step 6: Click “Continue” >

4. Select the year covered in the Annual Report you are submitting from the drop down
menu.

5. Select the Electronics Manufacturer by clicking on its associated radio button.

Note: If the desired Electronics Manufacturer does not appear in the list, see the instructions for
Adding Your Facilities/Companies earlier in this document.

Group of Electronic Manufacturers: One registered manufacturer was previously designated as the
lead for the reporting year. Only the designated manufacturer will be able to submit the Annual
Report. When submitting a Group Annual Report, select the manufacturer that had been designated as
the lead.

6. Click the “Continue” button.
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The “Annual Report Details” screen will open:

ﬁn]llnm | citizen | business | government | services A to Z | departments

ient of environmental protection

njdep home | about dep | index by topic | progra

My Workspace [ User Profile [ Certifications [ Paymenis [ Documents and Forms [ Permit Folder

Versiom: 4.11 560587
Currently logged in: Michael Gerchiman (MGERCHIMA) EWASTE TEST MANUF 120 Help | Logout

ANNUAL REPORT DETAILS

3 - annual Repart *Facility *”““.‘r‘::‘;t“"e" Number of TV Sold *Weight Collected {Ibs) ]

Details eoteT EwATTE TEST o M re— Step 7: Enter the weight of

MANUF 120 .

- Contacts i eWaste collected during the
5 - Attach t - c

Uplozd TOTAL WEIGHT COLLECTED (Ibs): I} year this Annual Report covers
6 - Certification

* Required

7 - Summary

Please Note Step 8: Enter number of TVs
reviousny vites page sold during the year this Step 9: Click “Continue” >

b ti igat

Laboue) o navigate Annual Report covers

Note: The selected manufacturer and its associated manufacturer type will display. For Group Annual
Reports, all the manufacturers included in the group will display.

7. Enter the weight of electronic waste collected in the reporting year by each manufacturer.

8. For Television manufacturers, you are also required to input the number of televisions
sold during the year.

9. After all data is entered, click the “Continue” button.
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The “Contacts” screen will open:

o | User Profile | Certifications | Paynwnts | Documents and Forms | Permit Folder

Vernon 4,11

Se0557
Cuzvenily logged i Michasl Gerchman (MGERCHMA) EWASTE TEST MANUF 120

Faor International Addresses or phone numbers

Pleasa use Address Line 2 for State or Provines information and the Comments field for phone number. Also, entering an address outside the US In
this Contacts seraan will not allow billing for paymaent latar in this service. Paymant by aCheck will be required.

@1 Responsihle Party .

1. Responsible Party

e e to My Favorite Contacts

ShddréseTing 1: Click here if you want to save
Middle Inltial: Addrass Line 2: . . .
this contact information to

*Last Nama: X 1 Addrass Line 49:
R = your favorite contacts

Once you save a

Title:

contact to your *E-Mail Aduress:
favorite contacts, :.c.'::.f.'.:',';::ﬂ::n.m.: —_—
you will be able to “organization Type: [ ]
find it here!
) * At least 1 pnuna number is I'qu.lll'Ell.
“Tyee (avn b 18 ane) .
=T I Step 10&11: Fill out
(‘ information for the person

the department should
contact with questions about
your Annual Report

Click here to add
addition phone
numbers

10. Enter the Name, address, etc. for the person that should be contacted by the
Department with questions or other information concerning the electronics manufacturer
annual report. Note the fields marked with an asterisk (*) are required.

11. Enter at least one phone number. You are required to submit at least one, but you can
add more rows to enter different phone number types by clicking “Add Row.”

Note: You can save this contact information for use on future services. To save this contact
information, check the box next to “Save to My Favorite Contacts” (located on the upper right hand
side of this screen). Upon going to the next screen, the contact information will be saved as one of
your existing contacts. The next time you are completing a Contacts screen in a NJDEP Online
service, simply click the “Insert from Existing Contacts” drop down and select the name of the
Contact. All of the saved fields will fill in.

12. When you have completed entries in the applicable fields, click the “Continue” button.
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The “Attachment Upload” screen will open:

njhome | citizen | business | government | services A to Z | departments

njdep home | about dep | index by topic | programs/units | dep online

Payments [ Documents and Forms [ Permit Folder

Version: 4.11 SA0587
Currently logged i Michael Gerchman (MGERCHIA) EWASTE TEST MANUF 120 Help | Logout
ATTACHMENT UPLOAD

Upload New Attachments

Maximum File Size: 5 Mb
] Maximum Files to Upload: 1n
5 - Attachment Allowed Attachment Types: xls,txt,doc,rtf,pdf, ppt,jpg, gif, png, tif

Upload Note: The maximum file size that can be uploaded is: Smb. ¥You can upload any required attachments using this page. You may upload up to 5 files at a time, to

& - Certification a maximum of 10 files. The "Upload" button must be pressed after the files for uploading are specified before the "Continue" button is pressed to advance to the
next step in the submittal process.
7 - Summary
Please Note Attachment Name: Description: File: I —

You may click on a ( Browse..
previously visited page Browse., - H

(above) to nawgay / Browes Step 14: CIle BrOWSE

back to that scree 7 Fr— to select document

/ Browse

Step 15: Give
each file a name
and description

MNote that if the total size of all attachments to be uploaded exceeds SMb, all files will fail to upload when clicking the Upload button, Please verify the desired

files are listed in the Uploaded attachments section below before attempting to Continue.
Step 16: Click “Upload” > Upload

Uploaded Attachments

There are no attachments for uploading at this time.

Uploaded documents . .
will appear here! Step 13/17: Click “Continue >

Note: Attachments are not required for an Annual Report. However, the screen is made available in

case the manufacturer wishes to provide further information and/or explanations regarding the annual
report details.

If you have no attachments to upload,
13. Simply click the “Continue” button and skip to Step 18.

If you have attachments to upload,

14. Click on the “Browse” button and select the desired document from within the ‘Browse’
window.

15. Provide a Name and Description for each attached file.

16. Click the “Upload” button. The document(s) will be uploaded and displayed in the
‘Uploaded Attachments’ section of the screen. Up to 5 MB of files can be uploaded.

17. Once you have uploaded all of your attachments, please click the “Continue” button.
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The Certification screen will open:

itizen | business | government | services A to Z | departments

f énvironmental pratectio
njdep home | about dep | index by topic | programsiunits | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Version: 4.11 560587
Currently logged in: Michael Gerchman (MGERCHMA) EWASTE TERT MANUF 120 Help | Logout

CERTIFICATION - SINGLE SUBMISSION SUMMARY

141248 - eWaste Annual Report

To certify electronically, please click an the blue ribbaon,

Maotification Certify Certify Remove

Status Elmlly via Paper Certifier

5 nt
a Individual with Direct kKnowledge Mot Certified Mo Motifications Sent !
6 - Certification @ Responsible Official Mot Certified Mo Notificatio nt

Required Name Certifier Type Certifier Status

7 = SWlHERY tlicking a column title will sort the table by that column. /
Please Note /
Youmeycickena Step 18: Click the blue [ coninus |
Lapovey in navigate ribbon for Individual
with Direct Knowledge

Note: The Annual Report requires two certifications:

e One from an Individual with Direct Knowledge
e One from a Responsible Official

The Responsible Official must meet certain requirements and must have upgraded his/her
Access/Type (See the section entitled Change Your Facility Access earlier in these instructions).

One person can make both certifications.

To certify as the Individual with Direct Knowledge:

18. Click the Blue Ribbon icon ¥ in the row associated with the Individual with Direct
Knowledge.
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The Individual with Direct Knowledge Certification screen will open:

njhome | citizen | business | government | services A to Z | departments [(search ]

ient of énvironmental protection

njdep home | about dep | index by topic | programsiuni dep online

My Workspace [ User Profile [ Certifications | Payments [ Documents and Forms [ Permit Folder

WVersion: 4.11 560587
Currently logged in: Michael Gerchman (MGERCHMA)Y EWASTE TEST MANUF 120 Help | Logout
CERTIFICATION - SINGLE APPLICATION - INDIVIDUAL WITH DIRECT KNOWLEDGE
Service ID Submittal Type Creation Date Yiew
141248 Solid and Hazardous Waste - eWaste Annual Report - eWaste Annual Report RSP service 11/04/2011 @

Certification of the Individual With Direct Knowledge

I certify under penalty of law that I believe that the information is true, accurate, and complete. T am aware that there are significant penalties for submitting
false information, including the possibility of fine and imprisonment.

6 - Certification

Name of Certifying  Michael Gerchman
Party:

7 - Summary

Step 20: Enter
your PIN #

Please Note

You may click on a User ID of Certifying MGERCHMA
previously visited page | Party:
(above) to navigate
hack to that screen. *Certification PIN:

Click here if you
forget your PIN!

(Case-Sensitive)

* Required

Certification of your PIN constitutes, accordance with the aforemen d statement.

Step 21: Click “Certify”

19. Read the certification statement.

20. If you agree with the statement, enter your PIN number. If you forgot your certification
PIN you can click the Forgot Certification PIN button to get an email with a new PIN.

21. Click the “Certify” button.

You will be returned to the “Certification™ screen:

citizen | business | government | services At I | departments _ soarch |

“Id‘.p(‘ﬂlrflll
njdep hame | about dap 1 index by topie | programaunita | dep antine

My Workspsce | User Brofile [ Certifications [ Payments T Docunwnts and Forme [ Bermit Folder
Version: 4.11 560587
Currently logged in: Michael Gerchanan (MGERCIA EWASTE TEST MANUF 110 Help | Logout

CERTIFICATION - SINGLE SUBMISSION SUMMAIRY

141248 - eWaste Annual Report

To corlify plectromcally, please chek on the bl nbbon.

HMotilication Certily Cerlily Remove
Reyuired  Mame Certilier Type Certilier Status stat Elnctronically lP e Cortifier
] Individual With Direct Knowledge Not Certified No Notifications Sent r
v Responsible Officisl Not Certified Mo Notifications Sent ’
clicling a column tithe will sort the table by that celumn.
Plaase Note
Yuu may click un 2 [ Send Nuotifications | Add Gentification Type:
praviously visited page
{above) to mavigate
back to that scraen.

Step 22: Click “Send Notification”
to notify Responsible Official

22. If the Individual with Direct Knowledge is not the Responsible Official, the Individual with
Direct Knowledge can send an email to the Responsible Official that the Registration is
ready for certification simply by clicking on the *“Send Notifications button.
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Note: If the Individual with Direct Knowledge is also the Responsible Official, you can skip the Send
Notifications steps and simply certify as the Responsible Official using the same procedure as
described above. Then Go To Step 26.

The “Email Notification” screen will open displaying a list of the Responsible Officials associated
with the facility:

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11 560224
Currently logged in: Michael Gerchman (MGERCHMA) EWASTE TEST MANUF1 Help | Logout
E-MAIL NOTIFICATION

Select one or more users to send a certification reminder email

-\ Name Certifier Type Email Address Notification Status

7 \marty Bendorf Individual With Direct Knowledgs martin.bendarf@dep state.nj.us No notifications sent,

I [michasl Gerchrman Responsible Official Michael.Gerchman@dep state.nj.us Mo notifications sent,

ing a column title will sort the table by that calumn.
Send Notification

Step 23: Click the V'S
box for the person Step 24: Click
you want to notify “Send Notification”

23. Click on the checkbox to the left of the Responsible Official to whom you want to send the
email.

24. Click the “Send Notification” button.

The Email Confirmation screen will open:

ome | citizen | business | government | services A to Z | departments —\ saarch |

njdep. g
it of énvironmental protection 1lonline
njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder

Wersion: 4.11 560224
Currently logged i Michael Gerchunan (MGERCHNA) EWASTE TERT MANUF1 Help | Logout

E-MAIL NOTIFICATION

Motifications have been sent to the following users:

Name Email Address

Michael Gerchman Michasl.Gerchman@dep state nj.us
Clicking a columin title will sort the table by that column.

Step 25: Click “Continue” >

25. Click the “Continue” button. The Certification screen will open.

Note: You will not be able to continue to the next step until a Responsible Official certifies the
service. (Please see Responsible Official Certification Instructions for directions on certifying as the
Responsible Official). You can exit the service at this time. If you are responsible to complete the
service after the Responsible Official certification, you can return to the service at a later time. Simply
log on to NJDEP Online and find the service listed in the My Services — In Progress section of the My
Workspace page and click on the Service ID number.
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You should be returned to the Certification screen:

Version: 4.12 568569
Surrently kopped = Mickael Gerctanan (MGERCHMAL EWASTE TEST MANUTACTURER

ca Bemave
Required Hame Certifier Type ce e ity ] L

] Michsel Gerchman Individual With Direct Krawledge Cartified on 12/04/2012 N Hatifications Serk
>l Mechael Gerchman Responsible Oficial Certified on 12/04/2012 tos Motifications Sest
Clicking & cobumn title will sart the tabla by that column,

Sund Nosications

AN

Step 26: Click
“Continue”

Note: Both the Individual with Direct Knowledge and the Responsible Official must certify the service
before proceeding to the next step.

26. Once both certifications are completed, click the “Continue” button on the Certification
screen.
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The Summary screen will open displaying a non-editable version of the information entered into
the Annual Report service:

njdep home | about dep | index by topic | programsiunits | dep

Payments [ Documents and Forms [ Permit Folder

WVersion: 4.11 560587
Currently logged in' Michael Gerchman (MGERCHMA) EWASTE TEST MANUF 120 Heip | Logout
SUMMARY

Printer Friendly Yersion

Facility Profile

Facility 1D: 560587

Facility Name EWASTE TEST MANUF 120
Gounty: out Of State

Facility Location: 123 THAT 5T

MAGONG, TA 12345

Mailing Address: 123 THAT ST
MAGONG, TA 12345

Annual Report Specific Information

Application Name:  eWaste Annual Repart
Annual Report Year: 2010
Service ID: 141248

Submission Date:

Facility Manufacturer Type  NUMBeEr of TV weigh:lgsletted

560587 - EWASTE TEST MANUF 120 Tv 60000 100000 |

TOTAL WEIGHT COLLECTED (Ibs):100000

Name: Michael Gerchman

Title

Gontact Type: Responsible Party

Organization Name: MIDEP

organization Type: State

E-Mail: Michael Gerchman@dep.state.nj.us
Phone: (609) 984-6985 {Wwark Phone Number)
Contact Address: 401 E. State St.

Mail Code 401-02C
Trenton, N 08625

Certification

I certify under penalty of law that I believe that the information is true, accurate, and complete. [ am aware that there are significant penalties for submitting false information, includigg
the possibility of fine and imprisonment,

Certifier: Michael Gerchman  Certifier ID: MGERCHMA — Date: 11/04/2011

Click “Return”
if you need to
change anything!

I certify under penalty of law that I have personally examined and am familiar with the information submitted in this document and all attachments and that, based on
individuals immediately responsible for obtaining the information, 1 believe that the information is true, accurate, and complete. I am aware that there are significant pe
submitting false information, including the possibility of fine and imprisonment,

Certifier: Michael Gerchman GCertifier ID: MGERCHMA Date: 11/04/2011

Uploaded Attachments

Ko attachments have been uploaded for this submittal.

< Step 27: Click “Submit”

27. You will be able to review the Annual Report information entered before clicking the
“Submit” button to submit the Annual Report to the DEP. Click the “Return” button if
you wish to make changes.
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Note: Upon submittal to DEP, a row representing the Annual Report will display in the My Services —
Submitted section of the My Workspace page. The Contact will receive an email confirming the
receipt of the annual report. A PDF file of the Summary screen will be attached to the email.

My Warkspace | User Profile | Certifieations | Paymests | Documents snd Ferms | Permit Faldor

Version: 4.12

us-:rvicl: Selection

[ - S —

| e R — a

“My Services - Submitted L+]

Hate: If the status of your service is "Submission Failed - Please contact DEP,” please send an e-mail to Portalcomments@dep. state.nj.us for assistance. Please include the Service 10 number of the failed submittal in the message.

< - 123456 H B

o Application Name Facility Name Thescription. Status Created Date "MI'.:". Summary History FOF
IMM400 awsme Arecsltapert | EWASTE TEST MANSACTURER §  wwaste evutl e RS9 saevicn | SETERER oo oo & & @
156330 eWaste Anousl Report  EWASTE TEST MANUFACTURER §  eWaste Annual Report RSP service (I ] Your Annual Report
159337 eWaste Annupiflepert  EWASTE TEST MANUFACTURER B eWaste Annusl Report RSP service os/24/2012 us/z4a0 & w0 . .
199336 awaete Ancusd Raport  EWASTE TEST MANUFACTURER 8 wwisste Annusl Report TS ] will appear here. Click
199334 ewaste Collection Plan  EWASTE TEST MANLFACTURLR U eiWaste Collection Plan RSP service  Zoaerery 05/24/2012 LI w2 8 on the PDF icon to View
159333 ewoste Collecton Plan  EWASTE TEST MANUFACTURER §  eWaste C i AT ..
st et Collcn | SASTE T RANAACTURER 10 emoste Calction o hop serie | ST oueaz | owasam: | 5 9 B your submission
wene  SWIMRREneWl  guagty Test 10 e - LSRR
wezs MR Renews EWASTE TEST MANUFACTLRER §  #/WA8 Ranemnl Begsiration Rar e eer 05/24/2012 os24rz002 LI ]
28 sfanansl  pyasTe TEST e Pt fiod R i |
Clicking a columa titie will sort the table by that coksmn.
<< < 123456 z 2z
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Responsible Official Certification Instruction

The following instructions are designed to walk the Responsible Official through the steps necessary to

certify any service. Use these directions if the following applies:

e You are the Responsible Official. A “Responsible Official” is defined as:

For a corporation, a principal executive officer of at least the level of vice president;

For a partnership or sole proprietorship, a general partner or the proprietor,

For a government agency, either a principal executive officer or ranking elected official; or
For a group of registered Electronics Manufacturers, the person authorized by the group of
Electronics Manufactures to act on its behalf in accordance with N.J.A.C. 7:26A-13.4 for

YV V VYV

submittal of Collection Plans and Annual Reports.

e The Individual with Direct Knowledge has already created and certified the service you intend

on certifying

To certify as the Responsible Official:

1. Logon to NJDEP Online via the myNewdJersey Portal at http://www.nj.gov or via

http://njdeponline.com.

Note: If you haven’t already created an NJDEP Online account, configured your NJDEP Online
services and added your facilities/companies, please see the NJDEP Online New User Instructions and

My Workspace Instructions earlier in this document.

Step 2: Click on the
Certification Tab

Note: You may add f ching the "add Faciities® button belaw.

You do not have any fachities in your profie. You may add facilities by selecting the Add Facilty button on the My Workspace screen

Add Facilibes

1/ telp make Oifice betbert *
rvica [0

Note: If the status of your servica it “Submission Failed - Please contact DEP,' pleass send an a-mal ta :nrral:nmmnrr:gnnp[ ek bo loarn sbont hows v conivprey thefeshass you oy,

2. Upon logging on, the Responsible Official can click on the “Certification” tab.
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The Certification tab will display a list of all the services available for the official’s certification:

My Werlcspacs | User Profile | Cortifications

Verviem 4,12
Sumremry lopped s Abshasl Geeehman (MGERCHMAY

CERTIFICATION - MULTIPLE APPLICATIONS SUMMARY

The Tollowing permit{s)/appbcation(s)fsubmisseon(s) require certfication and must be completed prior to submssion of these permit(s)/appication(s)/submission(s]. Please chck on the certificaton con to certify indnadaly.

Sobid and Harardous Waste

eWaste i ion - Indivi With Direct
Servicn 10 Facilty Nome Certify
|||||| EWASTE TEST M. o 4
141248 EWASTE TEST HANUF 100 | ]
ASTE TEST M |
141332 EWASTE TEST MANUF 11 1282001 |
Icking & column Gt wil et the table by that czium

Step 3: Click blue ribbon

eWaste R | Regi i Ry ible Official
Service I Facility Hame ‘Submittal Type Created On (e
121160 WASTE TE uFaze  ewase Reewal 1 egistran G ewase Reeenal | hegistration RSP serviee s2011 _' u
143345 EWASTE TEST MANUF 180 aWnsts Renewal Ragistration ‘wWnsts Rensunl Regiciration RSP servics 1178472018 :
145109 EWASTE TEST HANUF 100 eWaste Renewal Registration eWaste Reremal Regatraten REP service oa/18/2012 } 4
141392 IWASTE TEST MANUF 13 aWncts Ranswal Ragictration WWAEt Ranawal Ragietration REF earvice I01 ‘

Chieking  cohum tiths will sort the Lable by that celum,

3. In the list, find the service that you wish to certify, select the service by clicking the blue
ribbon icon associated with that service.

The Certification screen for the service will open:

njden homs | about dep | index by tople | programeunits | dep saline

Version: 5.0 560587
Currently logaed @ Michael Gerchman (MGERCHMAY EWASTE TEST MANLUF 120 Help | Lozout
CERTIFICATION - SINGLE SUBMISSION SUMMARY

141160 - eWaste Renewal Registration

To cartify alactronically, plaase click on the blue ribban

Motification Certify Certify Remove
Required Name Certifier Type Certifier Status e Electranically e et
] Michael Gerchman Endividual With Direct Knowledge Cenified on 12/08/2012 Ho Watifications Sent
i~ Respansible Offical Mot Certified Mo Haobificatsons Serk '
Clichimg @ ok ithe will sort the table by that colum, / -

Z
Step 4: Click on the
Blue Ribbon icon

4. Click on the blue ribbon icon in the row associated with “Responsible Official.”
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The Responsible Official Certification screen will open.

by aree | alrwu g | b by b | programanils | dep sl

Click here to
view the
summary of
this
certification

Service 1D Subsmittal Type Ereation Date View |

2005-618-EC], of ¥

:::lr:!ur Certifying Mach, an

Usaor ID of Cartitying  MCERCIMA step 7: Enter
Party:

*Certification PIN: S your PIN #

= Requined

Click here if you

forget your PIN!

Cartification of your PIN constitutes an electronc sgnature of this submttal in with the

Step 8: Click “Certify” > [ cancol |

5. The row at the top of the page identifies the service you are certifying. If you do not wish
to review the information contained in the service, skip to Step 6. If you wish to review the
information in the service prior to certifying, click the <#icon under “View” in the table.
If you choose to do this, the Summary screen will open displaying a non-editable version of
the information in the service. To then certify the service, click the “Certification” tab
and go back to Step 3 of these instructions.

6. Read the certification statement.

7. If you agree with the statement, enter your PIN number. If you forgot your certification
PIN you can click the Forgot Certification PIN button to get an email with a new PIN.

IMPORTANT: Please note that certification with your PIN constitutes an electronic signature of this
submittal. Inputting your certification PIN holds you to penalties for submitting false
information, including the possibility of fines and imprisonment.

8. Click the “Certify” button.

If the Individual with Direct Knowledge will be completing the service you have just certified, you are
now done. The Individual with Direct Knowledge will be able to complete the service. If you will be
completing this service, use the links below to continue with the directions in the corresponding
section of this document.

Return to: Registration Renewal Instructions

Return to: Collection Plan Instructions

Return to: Annual Report Instructions
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Appendix A — Collection Plan Attachments

Attached documents for Collection Plans should include the following:

A description of how each collection site will be staffed and secured;

A description of how or if any additional equipment, not required to be collected under the
Electronics Waste Management Act, will be accepted (i.e. dvd players, scanners, printers,
VCRs, etc);

A description of the collection methods to be utilized for consumers who are not physically
able to travel to a collection site without assistance;

A description of the collection methods to be employed for heavy (50 pounds in weight or
heavier) or unwieldy covered electronic devices, including, but not limited to, flat screen
televisions with screens greater than 40 inches measured diagonally and projection
televisions;

A description of how the collected covered electronic devices will be stored prior to
transport to an authorized recycler;

Certification that there will be no fee or cost charged a consumer for the collection,
transportation or recycling of any covered electronic device other than a fee for a premium
service provided for in an approved collection plan;

An explanation of the extent to which, if any, there is coordination with county and
municipal government recycling programs;

A description of the methods to be used to ensure that personal information contained on
hard drives or similar data storage devices is secured from access by the general public and
any untrained persons or employees;

Certification that each collector, transporter, or authorized recycler of covered electronic
devices who is participating in a manufacturer’s or group of manufacturers’ approved
collection plan is compliant with all applicable requirements of N.J.A.C. 7:26A-13.11,

0 A copy of the operating permit or approval issued by the state where the authorized
recycler is located;

o Documentation that the facility is operating in accordance with all applicable rules
and regulations; and

o A certification executed by the recycler stating that the recycler is aware of and has
agreed to comply with the requirements of this subchapter;

A description of the recycling processes that will be used by each authorized recycler
identified above;
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The processes and methods that will be used, if any, to recycle collected covered electronic
devices, other than televisions, that are the subject of any vendor-to-business purchaser
recycling arrangements into which the manufacturer has entered,

Certification that no collected covered electronic device has been handled in a manner that
would violate N.J.A.C. 7:26A-13.7(f);

A description of the means that will be utilized to publicize the collection services, including
a website or toll-free telephone number that provides information about the manufacturer’s
recycling program in sufficient detail to inform a consumer how to return covered electronic
devices for recycling, including any limitations placed by collectors on the number of
covered electronic devices permitted for drop-off by consumers; and

A detailed explanation of how the manufacturer intends to fulfill its obligation, through its
own operations, either individually or with other registered covered electronic device
manufacturers, or by contract with for-profit or not-for-profit corporations, or local
government units, including a commitment to provide for the collection of all types and all
brands of covered electronic devices, including orphan devices. This explanation shall
include, at a minimum, the anticipated collection amounts for each collection site.

*If a manufacturer asserts a claim of confidentiality pursuant to N.J.A.C. 7:26-17.3 for any part of a
collection plan, it must submit two copies of its collection plan — one that omits the confidential
information, and includes only the information for which no claim of confidentiality is being made,
and a second that includes all the required collection plan information, including the information for
which a claim of confidentiality is being made. The manufacturer shall certify both of these
submittals.

Return to Collection Plan Instructions
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Appendix B - Annual Report Information

The annual report shall include the following:

e The name your company registered under or its NJDEP issued PI Number. If you are filing
for a group of manufacturers, the company/Pl Number used must be the company previously
designated by the group as reported to the NJDEP to file for the group*;

e The Annual Report Year. This is generally the year prior to the current year. For example,
Annual Reports for 2011 are due to be submitted by February 1, 2012.

e The type of CED the manufacturer/s produce.

e The number of TVs (new units) sold in New Jersey during the Report year for each
manufacturer.

e The weight of televisions and covered electronic devices collected for recycling, for each
manufacturer, in the previous year pursuant to the collection plan.

e Recyclers used, Recycler’s name, address, contact person and contact person’s phone
number and email address.

e Your company’s/group’s contact information for the report

e An electronic file of any additional information to support the report can be uploaded (not
required); and

e 2 electronic certifications; Individual with Direct Knowledge and Responsible Official

Return to Annual Report Instructions
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