Online Registration Renewal using Non-Registered Service

On June 30™ 2013 your waste decals will expire. To obtain new decals you must renew using an online service.
You now have two methods for such renewal — “Registered” and “Non-Registered”. Below is a summary of the
advantages and disadvantages of each method:

Non-Registered Registered
Required to create NJDEPOnline Account No Yes
Maximum Number of vehicles that can be renewed - i.e. - “Cabs”, “Single Unit Vehicles”, or “Trailers 10 Unlimited
Maximum Number of containers that can be renewed 150 Unlimited
Ability to renew equipment which is leased from another company or rental company provider No Yes
Ability to modify the license plate information for currently registered equipment. Yes Yes
Ability to register new equipment during online renewal instead of completing add-on form. Yes* No

. . Credit Card, E-Check,
Payment options Credit Card .
Bill Me Later

Ability to complete renewal in more than one session No Yes
Summary of online renewal sent to you by e-mail Yes Yes
Ability to retrieve information about past renewal activities No Yes

*The total amount that can be added depends on how much equipment is being renewed. Specifically, the total that can be added and
renewed is 10 vehicles, i.e. - “Cabs”, “Single Unit Vehicles”, or “Trailers”. If you renew 2 vehicles you could add up to 8 vehicles, if you
renew 5 vehicles you could add up to 5 vehicles, if you renew 10 vehicles you cannot add any other vehicles, etc.

To begin the renewal processes go to the web site www.njdeponline.com/
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This step-by-step instruction manual explains how to complete renewal using the NonRegistered service. A
different manual is available for renewing using the Registered service at
http://www.nj.gov/dep/dshw/hwr/reg.pdf
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Under the heading of Non-Registered Services there will be a choice of “Vehicle Registration Renewal”. Click
on this link to begin your registration renewal. You will be brought to a screen with information about the non-
registered online service as shown below. Click “Continue.”
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Instructions
2 - Registrant

Search » You how have two methods for such renewal- "Registered” and "Non-Registered"”. Below is a summary of the advantages and disadvantages of each method. The non-
2 - Update Mailing registered method is preferred for renewals up to 10 vehicles:
Address
4 - Contacts Non-Registered Registered
5 - My Reaqistered Required to create NIDEP Online Account Mo es
“ehicles Maxirnurn Numbers of vehicles that can be renewed- i.e. - "Cabs", "Single Unit Wehicles", or "Trailers" 10 Unlirnited
6 - Additional Maxirnurn Nurnber of containers that can be renewed 150 Unlirnited
Registration Aability to renew equipment which is leased from another company or rental cornpany provider Mo es
Information Ability to modify the license plate information for currently registered equipment es es
7 - Certification Ability to register new eguipment during online renewal instead of completing add-on form s Mo
8 - Payment Payrent options Credit Card Credit Card, E-Check, Bill Me Later
Ability to complete renewal in more than one session Mo es
Please Note -
You may click on a |Summary of online renewal sent to vou by e-mail es es
praviously visited page Ability to retrieve information about past renewal activities Mo s
(above) to navigate * The total amount that can be added depends on how much equipment is being renewed. Specifically, the total that can be added and renewed is 10 vehicles, i.e. - "Cabs", "Single Unit
back to that screen, Wehicles", or "Trailers". If you renew 2 vehicles you could add up to & vehicles, if you renew 5 wehicles you could add up to 5 vehicles, if you renew 10 vehicles you cannot add any other |
vehicles, etc,

Click "Continue” if you wish to complete renewal using the Nonregistered Service, To renew using the Registered service click hera,

This process was designed to be self-explanatory. However step-by-step instructions are available by clicking here.
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You will be brought to the screen shown below. Enter your “NJDEP Transporter Registration Number
(NJDEP #)” and click Search. This number was listed on the letter sent to you regarding the upcoming
renewal. It is also shown on “cab card” you received with your current decals. It also should be marked on
each piece of equipment you currently have registered for transporting waste.

After clicking Search your company name and address should appear below the Search Results header. Click
on the circle below the column for Select and then Click “Continue.”
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Seg'sh'a“ you received with your current decals as shown below. The NJDEP number is also required to be marked on each piece of equipment you currently have registered for transporting waste in letter and
S arg number at least three inches high.

3 - Update Mailing
grees Your company name and address will appear below the Search Results header. Click on the circle below the column marked *Select and then Click "Continue™,
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You will now be brought to the screen shown below which lists the mailing address we have listed for your
company. If this address is correct Click “Continue.”

If the address listed is wrong Click “No” for the question “Is the following address your current mailing
address? You can then enter the correct mailing address for your company. Once the address has been
corrected select Yes for the question “Is the following address your current mailing address and
Click “Continue.”
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You will now be brought to the screen shown below which lists the contact information we have listed for your
company. If this information is correct Click “Continue.”

If the information listed is wrong type over what is listed. Once the information is correct Click “Continue.”
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You will now be brought to the screen shown below which lists the equipment currently registered for
transporting waste. If this information is correct Click “Continue.”

e If you do not wish to renew certain equipment uncheck the box for renew

o |f the license plate information listed in incorrect click Yes for Modify and then enter correct
information

o If you wish to register additional equipment click Add Vehicle and then enter required information.
The total amount that can be added depends on how much equipment is being renewed. Specifically,
the total that can be added and/or renewed is 10 vehicles, i.e. - “Cabs”, “Single Unit Vehicles”, or
“Trailers”. If you renew 2 vehicles you could add up to 8 vehicles, if you renew 5 vehicles you could
add up to 5 vehicles, if you renew 10 vehicles you cannot add any other vehicles, etc.
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MY REGISTERED VEHICLES
Listed below is the equipment you currently have registered for transporting waste, If this information is correct Click "Continue™,
+ Ifyou do not wish to renew certain equipment uncheck the bow for renew

Ifthe license plate information listed in incorrect click Yes for Modify and then enter correct infarmation
If you wish to register sdditional equipment click Add Yehicle and then enter required information, The total amount that can be added depends an how much equipment is being renewed, Specifically, the total that can be added

.

andfor ranewed is 10 vehicles, i.e. - "Gabs", "Single Unit Vehicles", or "Trailers", If you renew 2 vehicles you could add up to 2 vehicles, if you renew 5 vehicles you could add up to 5 vehicles, if you renew 10 vehicles you
cannot add any other vshicles, stc.
If you have containers such as "dumpsters”, "roll-offs”, "boues" Click Yes to the question "Are there any containers associsted with this registration?”
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Listed below is the equipment you currently havs reqistersd for transporting waste, If this information is corvect Click "Continue™,

« Ifyou do not wich to renew certain equipment uncheck the box for renaw
» Ifthe license plate infarmation listed in incorrect click Yes for Medify and then enter correct information

If you wish to regizter additional equipment click Add ¥ehicle and then enter required information, The total amount that can be sdded depends on how much equipment is being renewed, Specifically, the total that can be
added andfor renzwed iz 10 vehicles, i.e, - "Cabs", "Single Unit Wehicles”, or "Trailers", If you renew 2 vehicles you could 344 up to & wehicles, if you renew 5 vehicles you could add up te 5 vehicles, if you rensw 10
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If you have containers such as “dumpsters”, “roll-offs”, “boxes” click Yes to the question “Are there any
containers associated with this registration?”

Once the information listed is correct Click “Continue.”
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If you answered Yes to the question “Are there any containers associated with this registration?” you will
be brought to the following screen:
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CONTAIMER INFORMATION

Enter the number of centainers you would alse like to register, Containers include "dumpsters", "roll-offs", and "boxes" If you do nothave any containers check the box next to “I do not have any ©
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Enter the number of containers you would like to register. Containers include “dumpsters”, “roll-offs”, and
“boxes” If you do not have any containers check the box next to “I do not have any containers.” Click
“Continue.”
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If you modified or added any equipment you will be brought to the screen shown below which allows you to
upload copies of registration and insurance documents. You can submit this information electronically on this
web page or send it to us by mail. If you wish to send by mail Click “Continue” and you will be provided with
the address to mail such documents.

'0 WIDEP Orline x % % [=E e
<« c hittps /A 1 1-stg.state.nj us/DEF. RSP/ Orchestrate.do iy =

ﬂ Suggested Skes | Free Hotmall [ ] ‘Web Slice Gallery [C] Imported Fram IE

S nihome | citizen | business | government | services A 102 | departments

Doouriends and Formws " Nen-Registered Servives | Regisbered Services

Wersion: 5.0 Help | Lozh
ATTACHMENT UPLOAD

Since you modified andfor added equipment you must submit the motor wehicle registration and proof of insurance for zuch equipment. ¥ou may submit thiz infarmation electranically on thiz web page if you have a scanned copy of
the information or wou can send it te us by mail, If vou wish to send it by mail Click "Continue™ and you will be provided with the mailing address.
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Total Maximum File Size:  15Mb
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How do I upload 2 File?

S - Certificati

10- Payment Add Atachment.. -
Please Mote
Voumay click on a
previously visited

page (above) to
navigate back to that * Reguired
screen,

contactden | privacy notice | legal statement | Aecessibility statemaent @

#/start J E é .gl > J \g]Inmb-Michael‘Gage... | ) 20132015 Renewal ... | @nunreg.du: [Cumpatibi...l @Micmsuft Excel - Regis... | |7) NJEMS 8.0 Shortcuts "e‘ NIDEP Online - Goog... J [2) = |Eﬁ°« )E 4149 PM

Page 8 of 11



If you did not upload the motor vehicle registration and proof of insurance for such equipment you will be
brought to the page below. Click on the link for “Printer Friendly Version” to print out this page and mail it
to us with copies of the motor vehicle registration and proof of insurance. Click “Continue”
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HARD-COPY COVER LETTER
Since you did not upload the moter vehicle registration and proof of insurance for new and/or medified equipment you need to mail these documents to the address provided below. Click on the link for "Printer Friendly ¥ersion® to
print out vehicle registration renewal information and mail it ta uz with the required copies of the motor vehicle registration and proof of inzurance. Aftar printing, Click "Continue™

Printer Friendly Version

SHWM - Vehicle Registration Renewal

Program Interest Name: JERSEY CONTRACTORS
Preferred 1D Number: 11762

Mator Vehicle Registration VIN #XK1234567890

‘fou are required ta submit the following documents:
Proof of Insurance VIN #xK1234567890

5 - Hard-Copy

Cover Letter
. Please mail them ta:
9 - Additional New Jersey Department of Environmental Protection

Registration Division of Licensing Operations, Solid Waste and Pesticide Enforcement
Information Bureau of Solid Waslte C;mpliam:e & Enforcement

- i 1 Mail Code 09-01

10- Certification P.0. Box 420

11- Payment Trenton, N] 08625-0420

Please Note ATTN: Vehicle Registration Unit
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You are now brought to the screen shown below which requires additional information be provided.
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At the top of the screen are two questions which deal with whether you transport hazardous waste or if you
transport solid or hazardous waste outside the state of New Jersey. If the answer to either question is Yes you
are required to have U.S. Department of Transportation (DOT) number and must enter it in the required field.

The lower half of this screen requires you to identify the location where vehicles are stored overnight. You must

list all such addresses in this section. If any of the addresses currently listed are incorrect you should remove
them by clicking the Remove button.

Once all required information on this screen is complete Click Continue.
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You are now brought to the screen shown below which requires you to certify the information provided is
correct. Clicking the box next to the certification statement will cause a check to appear. Once “checked”
Click Certify.
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Please certify to the following statement prior to submitting vour service.
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11 - Payment b
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The remainder of the process deals with payment using a credit card. After making such payment you can print
out a copy of your payment receipt. The next screen you will be brought to provides a summary of your
renewal. You should print out a copy for your records since you will not able to retrieve such information
online later because this is a non-registered service. A copy of this summary will also be e-mailed to the
address provided on the Contacts screen.

There are approximately 7,000 transporters which need to renew and the decals will be sent in the order such
renewals were completed. We are committed to get all decals mailed no later than June 15, 2013 for those
companies which renew by the specified deadline (April 1% for users of non-registered service and May 1% for
users of registered service). If you have not received your decals by this date please contact us at
lru@dep.state.nj.us
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