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REQUEST FOR A CAFRA INDIVIDUAL PERMIT  
 

 
 
 
To apply for a CAFRA INDIVIDUAL PERMIT, complete this checklist and send the material required 
below to the following address. 
 
Postal Mailing Address  Street Address (Courier, Overnight Mail & 

Hand Carry Only) 
NJ Department of Environmental 
Protection 
Division of Land Use Regulation 
P.O. Box 420, Code 501-02A 
Trenton, New Jersey 08625-0420 
Attn:  Application Support 
 

 NJ Department of Environmental Protection 
Division of Land Use Regulation 
501 East State Street 
Station Plaza 5, 2nd Floor 
Trenton, New Jersey, 08609 
Attn:  Application Support 
 

 
1. A completed application form; 

 
2  Documentation in the form of a copy of the certified United States Postal Service white mailing receipt 

or other written receipt that a copy of the entire application, as submitted to the Department, has been 
provided to the clerk in each municipality in which the site is located. 

 
NOTE: For a project in the Pinelands Preservation Area, the Pinelands Protection Area, or the 

Pinelands National Reserve, documentation shall be submitted showing that a copy of the entire 
application has been provided to the New Jersey Pinelands Commission. 

 
 
3.  Documentation in the form of a copy of the certified United States Postal Service white mailing receipt 

or other written receipt and a copy of the notice letter that notice of the application has been provided to 
the entities listed at (A) through (D) below.  This notice shall be provided no more than 30 calendar 
days prior to submittal of the application and no later than the date the application is submitted to the 
Department.  The notice shall consist of a brief description of the proposed project and a site plan 
showing the location and boundaries of the project site and depicting the proposed development in 
relationship to existing site conditions.  The site plan may be shown on an 81/2 inch by 11 inch sheet of 
paper provided the scale is legible and the location of the project in relation to the property boundary is 
clearly shown. 

 
 A.  Construction Official of each municipality in which the site is located; 
 
 B. Environmental Commission, or other government agency with similar responsibilities, of each 

municipality in which the site is located; 
 
 C.  Planning board of each municipality in which the site is located; 

 
D.  Planning board of each county in which the site is located; and 
 
E.  Local Soil Conservation District if the project will disturb 5,000 square feet or more of land. 

 
 

CALL NJDEP AT (609) 777-0454 IF YOU HAVE ANY QUESTIONS 

 

 

 

 

 

 

http://www.nj.gov/dep/landuse


NOTE: Individual notice to owners of real property, including easements, located within 200 feet of the 
property boundary of the site IS NOT REQUIRED at the time the application is submitted to the 
Department.  Rather, notice to these individuals shall be provided at the time of the public 
comment period or public hearing.  The applicant will be notified of the individual property owner 
notification requirements upon the scheduling of the public comment period or public hearing. 

 
The notice letter required shall read as follows: 

 
 "This letter is to provide you with legal notification that an individual CAFRA permit application will be 

submitted to the New Jersey Department of Environmental Protection, Division of Land Use Regulation 
for the development shown on the enclosed plan.  A brief description of the proposed development 
follows:  <<INSERT description of the proposed project>> 

 
The complete permit application package can be reviewed at either the municipal clerk's office or by 
appointment at the Department’s Trenton Office.  The Department of Environmental Protection 
welcomes comments and any information that you may provide concerning the proposed development 
and site.  Please submit your written comments within 15 calendar days of receiving this letter to: 

 
New Jersey Department of Environmental Protection 

   Division of Land Use Regulation 
   P.O. Box 420 , Code 501-02A 
   Trenton, New Jersey 08625 
   Attn:  (Municipality in which the property is located) Bureau Chief” 

 
 

4. An application for development in an area under the jurisdiction of the Pinelands Commission shall also 
include a Certificate of Filing, a Notice of Filing, a Certificate of Completeness, or a resolution approving 
an application for public development, issued by the Pinelands Commission. 

 
5.  The application fee in the form of a check (personal, bank, certified, or attorney), money order, or 

government purchase order made payable to the “Treasurer State of New Jersey”. 
 

6.  Five copies of the site plan, certified in accordance with N.J.A.C. 7:7-23.2(i).  The site plan must be 
folded if larger than 8 1/2 inches by 11 inches in size. The site plan shall be signed and sealed by a 
New Jersey licensed professional engineer, surveyor, or architect, as appropriate, unless both N.J.A.C. 
7:7-23.2(h)1 and 2 are met in which case the applicant may elect to prepare his or her own site plan.  
The site plans must include the scale of the site plan, a north arrow, the name of the person who 
prepared the plan, date the site plan was prepared, and the applicant’s name and the block, lot and 
municipality in which the site is located.  In addition, the site plan shall include the following information, 
both on and adjacent to the site: 

 
A. Existing features, such as lot lines, structures, land coverage, and vegetation, which are necessary 

to demonstrate that the proposed development meets the requirements of the Coastal Zone 
Management rules;  

 
B. All proposed regulated activities, such as changes in lot lines; the size, location, and details of any 

proposed structures, roads, or utilities; details of any clearing, grading, filling, and/or excavation; 
and the anticipated limits of disturbance clearly labeled and showing all distances and dimension, 
as appropriate; 

 
C. Existing and proposed topography where necessary to demonstrate that the proposed development 

meets the requirements of the Coastal Zone Management rules.  All topography shall reference the 
National Geodetic Vertical Datum of 1929 (NGVD), or include the appropriate conversion factor to 
NGVD; 

 
D. The limits of any existing or proposed tidelands instrument; 
 



E. Details of any proposed soil erosion and sediment control measures; 
 
F. The mean high, mean low, and spring high water lines of any tidal waters on or adjacent to the 

project site; 
 
G. The upper and lower limits of all special areas, as described at N.J.A.C. 7:7-9. For the purposes of 

this requirement, “upper” refers to the upland or landward limit and “lower” refers to the waterward 
limit of the special area; 

 
H. The location of any existing or proposed public access to lands and waters subject to public trust 

rights as set forth at N.J.A.C. 7:7-9.48; and 
 
I. State Plane coordinates for a point at the approximate center or the site, except for linear 

developments, the requirements for which are described below. The accuracy of the State plane 
coordinate shall be within 50 feet of the actual center point for the site. For assistance in 
determining the State plane coordinates for a site, contact the Department's Geographic Information 
(GIS) Office at (609) 777-0672. 

 
For a linear development or shore protection development including beach nourishment, beach and 
dune maintenance, or dune creation of one-half mile or less in length, the State plane coordinates 
shall include the coordinates for the end points of the development. For linear developments or 
shore protection development of one-half mile or more in length, the State plane coordinates shall 
include the coordinates for the end points of the development and the coordinates for points located 
at 1,000-foot intervals along the entire length of the development. 

 
 

7. Color photographs showing the specific location of the proposed development taken from a minimum of 
four different locations and labeled as to orientation.  The original color photographs must be mounted 
on 81/2 inch by 11 inch paper and be accompanied by a map showing the location and direction from 
which each photograph was taken with a description and location of each view.. 

 
 

  8.  Five copies of an Environmental Impact Statement (EIS) that: 
 

A.  Describes in narrative form: the proposed development or activity; the characteristics of the site 
and the surrounding region; and the location of all proposed regulated activities, potential 
impacts from the construction process, and, as applicable the operation of the development 
after completion; 

 
B.  Discusses the applicability of the Coastal Zone Management rules to the proposed 

development, including a detailed statement of compliance with each rule applicable to the type 
of development proposed.  Where the applicant believes a rule otherwise applicable to the type 
of development proposed does not apply, the applicant shall explain the reasons why the rule 
does not apply to the applicant’s development; 

 
C.  Demonstrates that the findings set forth in CAFRA at N.J.S.A. 13:19-10, and at N.J.A.C. 7:7-1.4, 

which must be addressed in order for the Department to issue the approval, can be made for 
the proposed development; and 

 
D.  As necessary based on project-specific and site-specific circumstances, provide support by 

relevant experts for the assessments, discussions, and statements made in the EIS; include the 
qualifications of the persons who prepared each part of the EIS; and provide references and 
citations to all information, reports, or treatises that are mentioned in the EIS but not contained 
in the EIS. 

 
 



9.  If the activity for which a CAFRA individual permit is sought requires mitigation in accordance with the 
Coastal Zone Management rules, the applicant may submit a mitigation proposal as part of the 
application for the individual permit.  If the applicant does not submit a mitigation proposal with the 
application, the applicant shall submit the mitigation proposal at least 90 calendar days before the start 
of activities authorized by the permit, in accordance with N.J.A.C. 7:7-17. 

 
 
10.  An application for an individual CAFRA permit for the construction of wind turbines for which, in 

accordance with the energy facility use rule at N.J.A.C. 7:7-15.4, pre- and/or post-construction 
monitoring is required, shall include the proposed monitoring methodology. 

 
 
11.  Stormwater management must be provided in certain cases as described below. See 

www.njstormwater.org for more information. 
 

A. Check (and explain) if the project:    

  Is exempt from the Stormwater Rules at N.J.A.C. 7:8-5.2(d); 
(In such cases, you do not need to complete the rest of this section.)  

  Meets the waiver requirements for public roadway improvements at N.J.A.C. 7:8-5.2(e);  
 

B. Enter the total amount of land that will be disturbed onsite:  
 

 ___________ ft2  or   ___________acres  
 

If at least 1 acre (43,560 ft2) of land will be disturbed, submit the following (in the engineering report): 
 
 One completed Low Impact Design checklist (see Appendix A of BMP manual at 

www.njstormwater.org). 

 One copy of a USGS map, showing the site and its HUC-14 watershed and indicating any 300-ft 
buffers onsite. 

 Proof that the groundwater recharge standards at N.J.A.C. 7:8-5.4(a)2 are met (unless 
exempted at N.J.A.C. 7:8-5.4(a)2ii). 

 Proof that the runoff quantity standards at N.J.A.C. 7:8-5.4(a)3 are met (unless the project lies in 
a tidal floodplain and will cause no adverse impacts to flooding, as described at N.J.A.C. 7:8-
5.4(a)3iv). 

 Proof that the use of nonstructural stormwater strategies has been maximized onsite via a 
detailed narrative (including an alternative analysis where necessary), explaining how the 
project does (or does not) implement all nine nonstructural strategies required at N.J.A.C. 7:8-
5.3. 

 
C. Enter the net-increase in impervious area onsite:  

 
 ___________ ft2  or   ___________acres  

 
NOTE: Include all new impervious areas onsite, as well as existing impervious areas from which 

stormwater currently sheet-flows, but which will be collected into a basin or storm sewer 
system. Subtract any impervious areas being removed onsite.  

 
If a net-increase of at least ¼ acre (10,890 ft2) of impervious area will occur, submit all material in Part 
B above and the following: 

 
 Proof (in the engineering report) that the water quality standards at N.J.A.C. 7:8-5.5 are met. 

http://www.njstormwater.org/


 

Newspaper Notice of the Submission of an Application  

for an Individual CAFRA Permit pursuant to N.J.A.C. 7:7-24.4(a) 
 
An applicant for an individual CAFRA permit is required to publish newspaper notice that an application for a 
CAFRA individual permit has been submitted to the Department.  This notice shall be published no more than 
10 calendar days after the CAFRA individual permit application was submitted to the Department.  The 
newspaper notice shall: 
 
1) Be published in a newspaper of general circulation in the municipality in which the site is located, or if there 

is no official newspaper, a newspaper of general circulation; 
 
2) Be either a legal notice or display advertisement; and 
 
3) Read as follows: 
 

“Take Notice that an individual CAFRA permit application has been submitted to the New Jersey 
Department of Environmental Protection, Division of Land Use Regulation for the development 
described below: 

 
APPLICANT NAME: 
APPLICANT MAILING ADDRESS: 
PROJECT NAME: 
PROJECT DESCRIPTION: 
PROJECT STREET ADDRESS: 
BLOCK: 
LOT: 
MUNICIPALITY: 
COUNTY: 

 
A complete copy of the individual CAFRA permit application is available to be reviewed at either the 
municipal clerk’s office or by appointment at the Department’s Trenton Office.  A 30-calendar-day public 
comment period or public hearing will be held on this application in the future.  A public hearing will be 
held only if the Department determines that, based on public comment or a review of the project, its 
scope and environmental impact, that additional information is necessary to assist in its review or 
evaluate potential impacts and that this information can only be obtained by providing an opportunity for 
a public hearing.  Individuals may request that the Department hold a public hearing on this application.  
Requests for a public hearing shall be made in writing within 15 calendar days of the date of this notice 
and shall state the specific nature of the issues proposed to be raised at the hearing.  Hearing requests 
should be sent to: 
 

  New Jersey Department of Environmental Protection 
  Division of Land Use Regulation 
  P.O. Box 420 , Code 501-02A 
  Trenton, New Jersey 08625-0420 
  Attn:  (Municipality in which the property is located) Bureau Chief” 

 
Documentation that the above newspaper notice was published within 10 calendar days of the submission of 
the application must be provided to the Department within 10 calendar days of submission of the application to 
the Department.  The documentation shall specify the date and newspaper in which the notice was published 
and shall include a copy of the newspaper notice. 
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