APPENDIX 2
Sample:  SCHOOL DESCRIPTION
School Name                                Elm Academy Charter School
Startup and Current Year.   Elm Academy Charter School commenced implementation in the 2005-2006 school year and just completed its fifth year of operation.

Address (List all Locations).  The school is located at 47 Webster Avenue in Newark, NJ 07103.

Facility.  The school is located in a two story building that formerly served as a warehouse.  The facility is (leased/owned by the school), for a total annual cost of _______.
Number of Students, Grades and Classes.  The school’s charter authorized a maximum enrollment of ____ students in 2009-10 in grades 4, 5, 6 and 7.  The enrollment at the beginning of the school year was ____ students.  At the end of the year the enrollment was ____ students.  There are two classes at each grade level.

Maximum Class Size.  Class size is approximately 20 students per class.

School Day: The school day begins at 8 a.m. and ends at 3:30 p.m. for a total time of seven and one-half hours.  Total instructional time is six hours and forty-five minutes per day.

School Year:  School began September 1 2009 and ended June 30, 2010, for a total of 185 school days.

Student/Teacher Ratio: 12:1

Planned Expansion.  In the 2010-2011 school year, the school will add two eighth grades and expand to 200 students.
Approved District(s) or Region of Residence.  The school draws its students from the following districts: ________ (25%), _______ (50%) and _______ (25%).

Waiting List:  150 prospective students are currently on the waiting list.

Employees.  The school employs a lead person, eight classroom teachers, two aides, a special education teacher, a nurse, a social worker and a physical education teacher.
Lead Person.  The school’s lead person is Ms. Joanne Maples (Tel. __________________), (Fax ___________________), (email ___________________________________________).

Theme/Defining Attributes.  The defining attributes of the school are its emphasis on technology, community service and character education.
Organizational Affiliation (if any).  The school is affiliated with the Better Learning Organization of Newark, a non-profit social service agency.
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