SAMPLE LETTER 

TO LEGISLATORS

(Use school stationery.)

Current Date

Inside Address

Dear  Senator XXXX:

XYZ Charter School will be celebrating National Charter Schools Week on June 1, 2004 with a cultural celebration and student/teacher honors program.  We would be honored to have you join us to view the learning that occurs inside our public classrooms.

We are scheduling a variety of activities at XYZ Charter School between 10 a.m. and noon to celebrate the progress of our school and students.  We will lead tours of our classrooms, and students will be on hand to demonstrate their award-winning science fair projects.  A special presentation will be made at 11:30 a.m. for local guests, including community and business leaders.  You would be joining the community and our charter school family in marking XYZ Charter School’s XXX successful year.

Enclosed you will find letters from five students who are helping to organize our event; their invitations to you were done in second-grade English class.  We have also enclosed a description of our school, students, and philosophy and a list of our achievements.

We hope you will be available during this event to say a few words about the pursuit of educational excellence.  I will call your office next week to confirm your attendance.  We look forward to seeing you on June 1, 2004 and are hoping to have this opportunity to show you our school.

Sincerely,

Name

Lead Person Title

Enclosures

