SAMPLE PRESS RELEASE

(Use school stationery and include photographs whenever possible.  Include consent form if using student photographs.)

FOR IMMEDIATE RELEASE

For more information, contact:

Name, Title, and Telephone Number

Date 

HOMETOWN – In honor of National Charter Schools Week 2004, XYZ Charter School has scheduled a student recognition ceremony on May 2 between 1 p.m. and 2 p.m. at the school.

The ceremony will pay tribute to student projects completed this year, including:

· The development and launch of a student-run business.

· A fifth-grade science project that won statewide honors.

· A kindergarten reading and writing program.

· A middle-school mentoring program.

School Director Mr. or Ms. XX will provide an overview of this year’s school progress and plans for the 2003-04 school year immediately following the recognition ceremony.  Teachers and staff members will also be available to discuss the school’s philosophy and curriculum.  Students will also share their insights about the school and its program.

Guided tours of the building will be available, and refreshments will be served.

The XYZ Charter School is a public school that opened in September XXXX.  It emphasizes back-to-the-basics instruction for grades X through X.  There is no tuition fee, and XXX children are enrolled in the school.

The public is invited to attend.  Please call the school at XX (telephone number with area code) for additional information.

XXX

