
 1 

STATE BOARD OF EDUCATION 
ADMINISTRATIVE CODE 

COMMENT/RESPONSE FORM 
 
 
This comment and response form contains comments from the October 6, 2010 State Board 
meeting regarding the proposed adoption without amendment and recodification of N.J.A.C. 
6:30 as N.J.A.C. 6A:20 at First Discussion Level. 
 
Topic:  Adult Education Programs  Meeting Date:  November 3, 2010 

Code Citation:  N.J.A.C. 6:30   Level:  Second Discussion 

Division:  Educational Standards and 
Programs  

Completed by:  Office Professional Standards, 
Licensing, and Higher Education Collaboration 

 
SUMMARY OF COMMENTS AND AGENCY RESPONSES: 
 
The following is a summary of the comments received and the department’s response.  Each 
commenter is identified at the end of the comment by a number, which corresponds to the 
following list: 
 
1. Arcelio Aponte, President,  

New Jersey State Board of Education 
 
2. Ron Butcher, Vice President  

New Jersey State Board of Education 
 
3. Edith Fulton, Member 
 New Jersey State Board of Education 
 
4. Josephine Hernandez, Member 
 New Jersey State Board of Education 
 
5. Ernest P. Lepore, Member 
 New Jersey State Board of Education 
 
6. Ilan Plawker, Member 
 New Jersey State Board of Education 
 
7. Rochelle Hendricks, Acting Commissioner of Education 

New Jersey Department of Education 
 
 
1. COMMENT:   The commenter inquired as to date of adoption for the items up for First 
Discussion regarding the Adult Education Code.  In addition, the commenter voiced the need to 
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form a task force between all relative stake holders to best address this issue and create a viable 
solution to the adult education dilemma. (1) 
 
 RESPONSE:   Based on the current work plan, it appears that the anticipated adoption is 
set for June 2011.  The solution to the current adult education situation will not come from any 
one individual, agency or program, but more from a combined effort from all interested parties 
involved in adult education. 
 
2. COMMENT:   The commenter inquired as to the status of adult education in New 
Jersey, citing a need for updated information on; current efforts, accessibility to adult education 
programs, locations of centers, information pertaining to adult basic education programs and 
where we currently stand with adult high school graduation programs.  In addition, the 
commenter stressed the importance and need for the adult education programs not only for the 
individuals, but also for the generational impact such programs have upon their children.  (2) 
 
 RESPONSE:   Data is currently being gathered to provide updated information 
pertaining to adult education programs provided by the Department of Education and the 
Department of Labor and Workforce Development.   
 
3. COMMENT:   The commenter raised the question as to whether the Department was 
closing opportunities for adults in need of educational programs in a time where life-long 
learning is being stressed more and more as a requirement to compete in today’s employment 
world.     (3) 
 
 RESPONSE:  At this point in time, the direction of adult education remains unclear.  
The need and the desire exist to provide opportunity for the adult population, but the 
methodology has yet to be adequately address.  The major issue to be addressed is funding for 
such programs. The solution will evolve from creative and innovative thinking and the solution 
will not resemble anything we may have seen before. This is the truly the time for thinking 
outside the box and creative partnerships.  
 
 
4. COMMENT:  The commenter raised the question regarding the need for the requirement 
in Code stating that anyone seeking a State –issued high school diploma through the thirty 
College credit route must pass the High School Proficiency Test.  The question was also asked if 
this had not already been removed from Code at an earlier point in time.  (4) 
 
 RESPONSE: The requirement for passage of the HSPA is a redundant requirement, and 
one that cannot be fulfilled.  There are no provisions in place to allow or require a public school 
to offer the HSPA test to any adult not currently enrolled in a NJ public school.  Those who had 
dropped out of school prior to the adoption of the HSPA do not have any method available for 
them to fulfill this requirement.  Currently for individuals who fall into this category, a review is 
conducted of their college placements scores in place of any available HSPA score. 
 Further review of both the Adult Education Code 6:30 and the Standards and Assessment 
Code; 6A:8 indicate that this requirement has not yet been removed from either code.  Below is 
the language from the Standards and Assessment Code: 
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Has performed at a proficient or advanced proficient level of achievement in all sections of 
the HSPA or applicable High School Competency Assessments; 
 

5. COMMENT: The commenter inquired as to whether the proposal to readopt the Adult 
Education Code without modification at this time would in any way hamper, delay or in any way 
place constraints on the process at a later date. (5) 
 

RESPONSE: Readoption at this time without modification should not hamper the 
process in any way. In truth, moving forward with this readoption without modification will 
permit alterations to the Code at a later date allowing ample time to clarify a new methodology 
and direction that adult education in New Jersey will need to pursue. 
 
6. COMMENT: The commenter stressed the need for consolidation and cooperation 
between stake holders in providing adequate and beneficial service to the adult education 
community citing the numerous groups and organizations in existence competing for the same 
available funding. (6) 
 
 RESPONSE: It is agreed that collaboration and consolidation to eliminate duplications 
of services and unnecessary competition to serve the same population will be a key factor in the 
success of future endeavors between DOE and its partners.  With limited resources and multiple 
demands, the need for consolidated and refined services will become paramount. 
 
7. COMMENT:  The commenter inquired as to whether the State Employment and 
Training Council is aware of the situation pertaining to adult education? (7) 
 
  
 RESPONSE: As an attending member of both the S.E.T.C.  and State Council for Adult 
Literacy Services (S.C.A.L.E.S.) the subject of adult education has been the focus of numerous 
discussions at many meetings.  Efforts are currently under way to draft a position paper outlining 
the concerns of both the S.E.T.C. and S.C.A.L.E.S. for the adult education dilemma.  Support 
from each group exists, but the path to a viable solution is not yet at hand.  Continued 
involvement is a priority. 
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TO:   Members, State Board of Education 
 
FROM:  Rochelle R. Hendricks,  

Acting Commissioner 
 
SUBJECT:  N.J.A.C. 6:30 Adult Education Programs 
       
REASON FOR Readopt without amendment and Recodification  
ACTION:    
   
SUNSET DATE: March 3, 2011 

 
Summary  

 

The Department of Education (Department) proposes that N.J.A.C. 6:30, be readopted 
without amendment and re-codified as N.J.A.C. 6A:20.  The Adult Education Code N.J.A.C. 
6:30 is the last remaining code under Title 6.  Re-codification is sought at this time to permit 
future revisions to the Code in conjunction with the Department of Labor and Workforce 
Development and Adult Education providers. 

  
Recent changes in funding for the adult high school programs coupled with relocation of 

programs to the Department of Labor and Workforce Development have created a need to revisit 
anticipated changes originally targeted to the Adult Education Code.  Readoption without 
amendment and re-codification will provide additional time for further revisions to be crafted to 
best serve the adult education community. 

  
N.J.A.C. 6:30 

 
The Department is seeking readoption without amendment and re-codification of 

N.J.A.C. 6:30 as N.J.A.C. 6A:20.  The following summary provides a brief overview of the 
proposed amendments: 
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SUBCHAPTER 1. General Provisions 
 
N.J.A.C. 6:30-1.1 Purpose   
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.1  
 

This section identifies the purpose for the rules as delineating the State system of adult 
education governing General Educational Development, and Adult High Schools. 

 
N.J.A.C. 6:30-1.2 Age and out-of-school requirements 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.2  
 

This section establishes the age requirements for participation in programs covered in this 
chapter. The section also specifies when permission from a parent, guardian, probation, or parole 
officer must accompany a request to participate in the programs covered in this chapter.   

 
N.J.A.C. 6:30-1.3 Certification for a State-issued high school diploma 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.3  

 
This section describes the methods that persons may use to qualify for a State-issued high 

school diploma. This section also specifies that persons seeking to qualify for a State-issued high 
school diploma be at least 16 years of age and out of school.   

 
N.J.A.C. 6:30-1.4 Fees 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.4  
   

This section establishes the fees and fee schedule for testing and re-testing through the 
GED program. This section n also establishes the rules for applying for a State-issued high 
school diploma. 

 
N.J.A.C. 6:30-1.5 School and community planning 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.5  
 

This section establishes the requirements to adopt school and community planning 
procedures to operate the programs outlined in this chapter. This section also sets forth the 
requirement that agencies sponsoring these programs provide opportunity for public review and 
comment on the programs established in this chapter.   
 
N.J.A.C. 6:30-1.6 Monitoring 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.6  
 
 This section establishes the monitoring procedures to be employed for all programs 
described in this chapter. 
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N.J.A.C. 6:30-1.7 Definitions 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-1.7  
 

This section defines terms used throughout this chapter.   
 
SUBCHAPTER 2. Adult Basic Skills and General Educational Development (GED) 
Programs 
 
N.J.A.C. 6:30-2.1 Purpose and program description 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-2.1  
 

This section establishes that the purpose of the General Educational Development (GED) 
testing centers is to provide opportunities for adults to earn a State-issued high school diploma 
through the GED testing process.  This section also identifies the five subject areas covered by 
the GED tests. 

 
N.J.A.C. 6:30-2.2 Eligibility for funding 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-2.2  
 

This section identifies the eligibility of  agencies institutions and organizations eligible to 
apply for State and Federal funding for basic skills and GED programs. This section also 
establishes the need for separation of GED classes from GED testing. 
 
N.J.A.C. 6:30-2.3 Application for funding 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-2.3  
 
 This section describes the application process for those agencies, institutions and 
organizations entitled to support for basic skills or GED programs and the steps required for 
submission of a statement of intent to sponsor a program during the succeeding school year.  
 
N.J.A.C. 6:30-2.4 Eligibility for Participation 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-2.4  
 
 This section describes the eligibility criteria for persons seeking participation in ABE 
GED programs.  This section establishes the age and out-of-school requirement for those seeking 
ABE GED participation. 
 
N.J.A.C. 6:30-2.5 Fees 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-2.5  
 

This section establishes that ABE and GED programs shall be provided in total or in part 
free of tuition. 
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N.J.A.C. 6:30-2.6 Monitoring 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-2.6  
This section outlined the monitoring procedures to be employed in monitoring programs as 
established in N.J.A.C. 6:30-1.6 Monitoring 
 
SUBCHAPTER 3. Adult High Schools 
 
N.J.A.C. 6:30-3.1 General Provisions 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.1  
 

This section establishes the purpose for adult high schools as offering adults the 
opportunity to pursue completion of their secondary education, and sets forth the requirement for 
varied courses to meet the educational needs of adults.  The section also requires that each 
student have an individual educational plan.   
 
N.J.A.C. 6:30-3.2 Permission to establish, expand, or relocate an adult high school 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.2  
 

This section sets forth the requirement that a district board of education seeking to 
establish an adult high school must apply to the Department of Education.   The section also 
establishes that a district board of education seeking to expand or relocate and adult high school 
must file a request to do so with the Department of Education. 

 
N.J.A.C. 6:30-3.3 Monitoring 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.3  
 
This section outlined the monitoring procedures to be employed in monitoring programs as 
established in N.J.A.C. 6:30-1.6 Monitoring 
 
N.J.A.C. 6:30-3.4 Eligibility for enrollment and State aid 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.4  
 

This section establishes the criteria for enrollment and participation in an adult high 
school program. 

 
N.J.A.C. 6:30-3.5 Adults with special needs 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.5  
 
 This section establishes the requirements for serving adults with special needs. The rules 
require adults with previous experience in a special education program to have their most recent 
evaluation and individualized educational plans (IEPs) reviewed to determine appropriate 
instructional or other services. The section also establishes the requirement that disabled adults 
without previous experience in a special education program or those individuals with an IEP 
issued more than three years prior to application to the adult high school to be counseled 
regarding educational options that would lead to high school graduation.   
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N.J.A.C. 6:30-3.6 Curriculum 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.6  
 

This section establishes the requirements that a district board of education adopt a 
program of studies, and the rules governing its administration, for the adult high school 
curriculum. This section further requires that the program of studies include all course 
descriptions and include comprehensive examinations. This section also requires that 
proficiencies for adult high school courses must meet or exceed those for courses in the high 
schools of the school district.  Finally, this section establishes the criteria for the traditional 
courses and flexible courses. 

 
N.J.A.C. 6:30-3.7 Graduation 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.7  
 

This section describes the requirement that a district board of education adopt policies for 
adult high school graduation, which include passing the statewide assessment test and a 
provision for further evaluation through a Special Review Assessment. This section describes the 
requirement that a district board of education establish minimum curriculum and minimum credit 
requirements for graduation which meet the requirements of the district's regular high school. 
This section would also require staff of each adult high school to give each entering adult a copy 
of all State and local adult high school graduation requirements. This section further requires that 
each adult receive at the beginning of each course a list of proficiencies required for the 
successful completion of that course. The proposed rules further require that the aforementioned 
requirements and any established by the district board of education be met as conditions for 
awarding a locally issued, State-endorsed diploma. This section also prohibits the issuance of an 
adult high school diploma without State endorsement.  This section also prohibits the issuance of 
an adult high school diploma without signed verification for all credit awarded for experience 
and an official transcript being on file.  

  
N.J.A.C. 6:30-3.8 Award of credit 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.8  
 

This section requires district boards of education to annually adopt policies at a public 
meeting regarding options for award of credit. The section describes a variety of ways in which 
credit may be awarded and the credit limitations for each approach.   

 
N.J.A.C. 6:30-3.9 Awarding credit for foreign studies 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.9  
 

This section requires district boards of education to annually adopt policies at a public 
meeting regarding options for award of credit. The section describes a variety of ways in which 
credit may be awarded and the credit limitations for each approach.  This section also establishes 
the procedures for possible awarding of foreign studies through transcript evaluation. 
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N.J.A.C. 6:30-3.10 Maintaining student records 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.10  
 

This section describes the responsibilities of each adult high school to compile, maintain 
and retain student records and to regulate access to and security of such records. This section 
also describes the adult high schools' requirement to maintain attendance records on a daily basis 
and to submit the records to the Department of Education on an annual basis.  

 
N.J.A.C. 6:30-3.11 Maintaining financial records 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.11  
 

This section requires all adult high schools to maintain financial records in appropriate 
accounts pursuant to N.J.A.C. 6A:23-2. 

 
N.J.A.C. 6:30-3.12 Staffing 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.12  
 

This section requires each adult high school to have an adequate number of professional 
staff, properly certified for their respective assignments. This section also requires that district 
boards of education shall only assign position titles to professional staff members which are 
recognized in N.J.A.C. 6A:9, Professional Licensure and Standards.   

 
N.J.A.C. 6:30-3.13 Special conditions 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-3.13  

 
This section provides that the rules set forth in N.J.A.C. 6A:3, 6A:8-5.1 and 6A:23-3.1 

governing the operation of a high school within a school district shall govern the operations of an 
adult high school unless otherwise explicitly stated in this subchapter.   
 
SUBCHAPTER 4. Apprentice Training 
 
N.J.A.C. 6:30-4.1 Apprentice program responsibility and duties 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-4.1  
 

This section describes the purpose of administration of the related training and instruction 
portions of the apprenticeship programs.  This section establishes the approval process for 
apprenticeship programs and related training criteria 

 
N.J.A.C. 6:30-4.2 Approval of related training and instruction 
Readopt without amendment and re-codify as N.J.A.C. 6A:20-4.2 
 

This section establishes the requirements for Apprenticeship Agreement Joint Approval 
with the Federal Bureau of Apprenticeship and Training. 
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Social Impact 
  
The proposed Readoption without amendment will have a positive social impact on the 

continuation of adult education programs therefore providing an alternative for adults seeking a 
second chance opportunity to attain a district issued high school diploma. 
  

Economic Impact  
  
The Department anticipates that the proposed Readoption without amendment will not 

create any additional costs for students enrolled in these programs.  Continuation of adult high 
education programs would enhance the opportunities for individuals seeking either employment 
of additional education or training. 

 
Federal Standards Statement 

   
There are no other Federal standards or requirements that are applicable to the proposed 

Readoption without amendment. 
  

Jobs Impact  
  

It is anticipated that the proposed Readoption without amendment will have a positive 
impact on the employability of the adult high school graduate. There are no anticipated job losses 
resulting from the proposed amendments. 
  

Agriculture Industry Impact  
  

No impact on the agriculture industry is anticipated as a result of the proposed 
Readoption without amendment.  
  

Regulatory Flexibility Statement  
  

The proposed Readoption without amendment does not impose any additional reporting, 
recordkeeping or compliance requirements.  Accordingly, no professional services should be 
necessary to comply with the regulatory requirements.  There is no capital costs associated with 
the rules proposed for readoption with amendments.  

 
Smart Growth Impact  

  
The proposed Readoption without amendment will not impact the achievement of smart 

growth or implementation of the State Plan for Development or Redevelopment.  
  
 

Housing Affordability Impact 
  

The proposed Readoption without amendment will have no impact on the cost of housing 
or number of housing units.  
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Smart Growth Development Impact  

  
The proposed Readoption without amendment will have no impact on the cost of 

housing, the number of housing units, or new construction within Planning Areas 1 and 2, or 
Development Centers, under the State Development and Redevelopment Plan.  
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Title 6 

Chapter 30  Adult Education Programs 

 

SUBCHAPTER 1. GENERAL PROVISIONS 

N.J.A.C. 6:30-1.1 Purpose and functions 

N.J.A.C. 6:30-1.2 Age and out-of-school requirements 

N.J.A.C. 6:30-1.3 Certification for a State-issued high school diploma 

N.J.A.C. 6:30-1.4 Fees 

N.J.A.C. 6:30-1.5 School and community planning process 

N.J.A.C. 6:30-1.6 Monitoring 

N.J.A.C. 6:30-1.7 Definitions 

SUBCHAPTER 2. ADULT BASIC SKILLS AND GENERAL EDUCATIONAL 
DEVELOPMENT (GED) PROGRAMS 

N.J.A.C. 6:30-2.1 Purpose and program descriptions 

N.J.A.C. 6:30-2.2 Eligibility for funding 

N.J.A.C. 6:30-2.3 Application for funding 

N.J.A.C. 6:30-2.4 Eligibility for participation 

N.J.A.C. 6:30-2.5 Fees 

N.J.A.C. 6:30-2.6 Monitoring 

SUBCHAPTER 3. ADULT HIGH SCHOOLS 

N.J.A.C. 6:30-3.1 General provisions 

N.J.A.C. 6:30-3.2 Permission to establish, expand or relocate an adult high school 

N.J.A.C. 6:30-3.3 Monitoring 
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N.J.A.C. 6:30-3.4 Eligibility for enrollment and State aid 

N.J.A.C. 6:30-3.5 Adults with special needs 

N.J.A.C. 6:30-3.6 Curriculum 

N.J.A.C. 6:30-3.7 Graduation 

N.J.A.C. 6:30-3.8 Award of credit 

N.J.A.C. 6:30-3.9 Awarding credit for foreign studies 

N.J.A.C. 6:30-3.10 Maintaining student records 

N.J.A.C. 6:30-3.11 Maintaining financial records 

N.J.A.C. 6:30-3.12 Staffing 

N.J.A.C. 6:30-3.13 Special conditions 

SUBCHAPTER 4. APPRENTICE TRAINING 

N.J.A.C. 6:30-4.1 Apprentice program responsibility and duties 

N.J.A.C. 6:30-4.2 Approval of related training and instruction 
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SUBCHAPTER 1:  GENERAL PROVISIONS 

 

6:30-1.1 Purpose and functions 

 

(a) The purpose of adult basic skills and literacy programs is to provide comprehensive life-

long learning opportunities for adults. 

 

(b) The Bureau of Adult Education and Family Literacy within the Division of Academic 

and Career Standards is responsible for: 

 

1. Providing educational leadership for the programs cited in this chapter; 

 

2. Allocating funds to local school districts, county community colleges, county and 

State institutions, and nonprofit and for profit agencies and organizations for the 

operation of programs cited in this chapter; 

 

3. Evaluating the programs cited in this chapter; 

 

4. Providing technical assistance and training to programs cited in this chapter; 

 

5. Supervising General Educational Development (GED) Testing Centers; 
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6. Evaluating college transcripts of persons applying for a State-issued high school 

diploma; and 

 

7. Awarding State-issued high school diplomas to applicants meeting the requirements 

for diploma issuance. 

 

6:30-1.2 Age and out-of school requirements 

 

(a) In order to participate in programs described in this chapter, a person must be at least 16 

years of age and no longer enrolled in school.  

 

(b) Requests to participate in programs described in N.J.A.C. 6:30-2 and 3 from persons 16 

or 17 years of age domiciled in a natural or foster home shall be accompanied by a 

Certificate of Consent to Participate signed by a parent, guardian, probation or parole 

officer, State rehabilitation counselor or a judge. 

 

(c) Requests to participate in programs described in N.J.A.C. 6:30-2 and 3 from persons 16 

or 17 years of age who are domiciled in a State, county or municipal institution, or in a 

residential program, must be accompanied by a Certificate of Consent to Participate 

signed by either a parent or guardian, or when neither is available, a surrogate parent. 
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1. Each institution shall ensure that the rights of a youth are protected through the 

provision of a surrogate parent who shall assume all parental rights under this chapter, 

when either: 

 

i. The parent(s) cannot be located after reasonable efforts; or 

 

ii. The youth is a ward of the State of New Jersey. 

 

2. Each institution shall establish a method for selecting and training surrogate parents. 

 

3. The person serving as a surrogate parent shall have. 

 

i. No interest that conflicts with those of the youth he or she represents; and 

 

ii. Knowledge and skills that ensure adequate representation of the youth. 

 

4. A surrogate parent may be paid solely to act in that capacity.  Persons serving as 

surrogate parents may not otherwise be employees of the institution. 

 

(d) Requests to participate in programs described in N.J.A.C. 6:30-2 and 3 from emancipated 

minors, who are at least 16 years of age, shall be accompanied by a Certificate of Consent 

to Participate signed by a judge appointed in the State of New Jersey.  For the purposes of 

this chapter, an “emancipated minor” is a person 16 or 17 years of age, domiciled in an 
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independent housing arrangement and not responsible to natural or foster parents or a 

guardian. 

 

(e) Programs as described in N.J.A.C. 6:30-2 and 3 shall accept all requests to participate, as 

space allows, from residents of New Jersey who are at least 16 years of age and no longer 

enrolled in school.  Participation in programs shall not be limited in any way, except with 

respect to the availability of facilities and teaching personnel.  Participants shall not be 

denied access to a program because of their place of residency as long as they meet the 

requirement of New Jersey state residency. 

 

6:30-1.3 Certification for a State-issued high school diploma 

 

(a) Either of the following methods may be used to qualify for a State-issued high school 

diploma: 

 

1. Persons may apply for a State-issued high school diploma by taking the Tests of 

General Educational Development (GED) of the American Council on Education or 

other tests approved by the State Board of Education which shall be used as the basis 

for qualifying for a State-issued high school diploma. 

 

i. The Statewide standard scores for passage of the GED tests shall be the minimum 

passing standard set by the General Educational Development Testing Service of 

the American Council on Education. 
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ii. All persons who took the tests of General Educational Development prior to April 

1, 2005 will remain subject to New Jersey’s minimum passing score requirements 

in effect at the time of test taking. 

 

2. Persons may apply and qualify for a State-issued high school diploma by passing the 

High School Proficiency Test, and presenting official transcripts showing at least 30 

general education credits leading to a degree at an accredited institution of higher 

education.  Included in the 30 general education credits must be a minimum of 15 

credits with at least three credits in each of the five general education categories as 

follows: communications; mathematics; science; social science; and the humanities.  

For the purpose of this section the five general education categories shall be defined 

as follows: 

 

i. “Communications” shall mean courses designed to enhance facility in the English 

language; 

 

ii. “Mathematics” shall mean courses designed to enhance mathematical conceptual 

understanding and application, including computer science; 

 

iii. “Science” shall mean courses designed to enhance scientific conceptual 

understanding and application; 
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iv. “Social Science” shall mean courses designed to promote social awareness, 

including understanding social, economic and political problems and the 

responsibilities of citizenship in an interdependent world; and  

 

v. “Humanities” shall mean courses in literacy, philosophical, foreign language, 

historical, aesthetic, or other humanistic studies to promote the understanding and 

transmission of values to one’s own and other cultures. 

 

3.  Persons seeking to quality for a State-issued high school diploma as outlined in this 

section, shall be at least 16 years of age and out of school. Exceptions to the age 

requirement may be made by the Commissioner upon the recommendation of the 

Assistant Commissioner, Academic and Career Standards for persons under 16 years 

of age who have otherwise met all State high school graduation requirements. Such a 

determination will be made on a case-by-case basis considering extraordinary 

academic or personal achievement. 

 

6:30-1.4 Fees 

 

(a) Persons submitting applications for a State-issued high school diploma by examination or 

reexamination on the GED test shall pay a $50.00 fee.  Persons seeking re-examination 

shall pay a fee of $10.00 per section for each section being tested. Upon application to 

take the GED test, an applicant shall be presented with a certifying document verifying 
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payment of the appropriate fee and designating a six-month time frame during which the 

applicant may take the GED test or reexaminations as may be necessary.  Applicants will 

be required to present the payment certification document at the time of testing. 

 

(b) Persons housed under the custody and supervision of the New Jersey State Department of 

Corrections may, by contractual agreement with the New Jersey State Department of 

Education, be administered the GED test without charge to either the candidate. 

 

(c) Persons requesting a State-issued high school diploma based on the evaluation of college 

coursework, or a copy of a GED transcript and diploma verification shall do so in the 

form of a written request signed by the person making the request.  Those seeking 

evaluation of college coursework shall provide an official transcript from each academic 

institution from which coursework is to be evaluated. 

 

6:30-1.5 School and community planning process 

 

(a) Districts or agencies sponsoring programs as cited in N.J.A.C. 6:30-2 and 3 shall adopt 

school and community planning procedures for the operating of these programs. 

 

(b) Agencies sponsoring these programs shall provide opportunity for public review and 

comment on programs funded under N.J.A.C. 6:30-2 and 3.  Agencies shall establish 

advisory committees which shall include community residents and program staff and 

shall make provision annually for public input. 
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6:30-1.6 Monitoring 

 

(a) The Commissioner shall require the monitoring of all programs described in this chapter 

pursuant to N.J.S.A. 18A:48-1, 18A:49-1 through 18A:50-12, 13 and 14, and the Adult 

Education and Family Literacy Act, 20 U.S.C. §§ 9201 et seq., to ensure that each is 

performing according to the standards and procedures prescribed by law and rule. 

 

(b) The monitoring procedure shall be as follows: 

 

1. The Assistant Commissioner, Division of Academic and Career Standards shall 

establish a monitoring schedule annually. 

 

2. Each chief school and agency administrator and program director responsible for 

adult programs described in this chapter shall be notified in advance by the Assistant 

Commissioner, Division of Academic and Career Standards, of the date established 

for the monitoring visit. 

 

3. Prior to the monitoring visit, each chief school and agency administrator and program 

director responsible for the adult programs described in this chapter shall receive a 

copy of the monitoring instrument prescribed by the Commissioner containing the 

specific indicators as noted in N.J.A.C. 6:30-2.6 and 3.3 needed to demonstrate 

satisfactory program performance. 
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(c) Based upon the monitoring findings, the Assistant Commissioner, Division of Academic 

and Career Standards, shall determine whether to recommend the continuation or 

suspension of the program to the Commissioner. 

 

(d) All programs cited in this chapter shall be monitored by June 6, 1999 and once every five 

years thereafter. 

 

(e) Staff of the Bureau of Adult Education and Family Literacy shall conduct monitoring and 

shall record findings using worksheets prescribed by the Assistant Commissioner, 

Division of Academic and Career Standards, and review the findings with the chief 

school or agency administrator and director responsible for the adult program. 

 

(f) The Assistant Commissioner, Division of Academic and Career Standards shall send a 

formal notification of findings to the chief school or agency administrator responsible for 

the program within 20 work days of the completion of the monitoring visit.  The 

notification shall contain: 

 

1. Copies of completed worksheets; and 

 

2. A recommendation that the program be continued or suspended by the Commissioner. 
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(g) A chief school or agency administrator notified that the Assistant Commissioner, 

Division of Academic and Career Standards will recommend to the Commissioner that an 

adult program to be suspended shall be granted 60 calendar days from receipt of the 

notification to document to the Commissioner that the unacceptable findings have been 

corrected. 

 

(h) Any adult program that does not correct deficiencies within the 60 calendar day period 

shall be suspended by the Commissioner, in accordance with the procedure established 

under N.J.A.C. 6:3-3.1. 

 

6:30-1.7 Definitions 

 

The following words and terms, when used in this chapter, shall have the following meanings 

unless the context clearly indicates otherwise. 

 

“Accredited” means that the high school, college or university has met the criteria and standards 

set by the appropriate accrediting agency such as the Middle States Association. 

 

“Adult” means a person 18 years of age or older. 

 

“Adult High School” means a school conducting supervised educational activities in the day or 

evening to provide adults with the necessary instruction to enable them to complete the 

requirements for a locally issued, State-endorsed diploma. 
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“Adult’s Primary Language” means the language most relied upon by the adult for 

communication, or the language spoken by the adult in the adult’s home or work environment. 

 

“Apprentice” means an employee of legal working age who meets the qualifications established 

by the apprentice sponsor and who is employed under a written agreement which provides that 

related training and on-the-job experience received be in accordance with approved standards of 

apprenticeship. 

 

“Apprentice Sponsor” means an employer who is a party to a written training agreement with an 

apprentice that includes the components of the training in accordance with approved standards of 

apprenticeship. 

 

“Apprentice Training” means a program of adult vocational education requiring a written 

training agreement between full-time paid apprentices and their apprentice sponsors.  The 

program includes components of related instruction which are coordinated by an individual who 

holds a current administrative certificate of Coordinator: Apprentice Programs. 

 

“Apprenticeship Agreement Joint Approval” means a written training agreement between an 

apprentice and an apprentice sponsor in accordance with approved standards of apprenticeship.  

This agreement includes the components of the training and is signed by the apprentice, 

apprentice sponsor, apprentice coordinator, State Department of Education representatives and 

Federal Bureau of Apprenticeship and Training representative. 
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“Approved” means that a program has met the standards established by the Department of 

Education as evidenced by action taken by the State Board of Education. 

 

"Assistant Commissioner" means the Assistant Commissioner, Division of Academic and Career 

Standards. 

 

“Attendance” means participation in a learning activity for more than one hour in a session. 

 

“Comprehensive Examination” means a test designed to assess mastery of a given set of 

proficiencies. 

 

“Contact Time” means the period in which a student interacts with a staff member of the adult 

high school for one hour or more at a Department of Education approved facility for purposes of 

instruction or advisement. 

 

“Course” and “Coursework” means activities and projects which are geared toward mastery of a 

set of proficiencies. 

 

“DD-214” means a Department of Defense form issued to all members of the military which 

describes their service record. 
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“Disabled Adult” means any adult who has any physiological, mental or psychological disorder 

or condition which substantially limits one or more major life activities, has a record of such an 

impairment or is regarded as having such an impairment. 

 

“Educational Plan” means a signed and dated document developed by the student and a 

professional staff member of the adult school program. 

 

“English Language Fluency” means the ability to understand conversational English and to speak 

the language with sufficient structural accuracy, to use vocabulary to participate effectively in 

most formal and informal conversations on practical, social and school topics, to read material 

for information and to complete forms and write essays and reports on familiar topics. 

 

“English Language Proficiency” is defined as the full command of language skills, including 

proficiency in listening, speaking, reading and writing.  English language proficiency is defined 

operationally as the passing score on an English language proficiency test.  To attain proficiency 

in a language requires more time than to attain fluency. 

 

“Enrolled” means that an adult has completed and filed an application for enrollment and 

assisted in the development and completion of an educational plan. 

 

“Flexible Course” means a course that identifies and prescribes activities and projects necessary 

to achieve an accepted level of proficiency rather than a specified number of minutes of class 

time. 
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“Full-Time Employment” means work that is not less than 30 hours per week. 

 

“Limited English Proficient Adult” is defined as an adult who has not demonstrated English 

language proficiency as measured by a language proficiency test. 

 

“Locally issued, State-Endorsed Diploma” means a high school diploma awarded to an 

individual by a district board of education endorsed by the State Board of Education. 

 

“Monitoring” means a process conducted by representatives of the Department of Education to 

determine whether or not a program can demonstrate satisfactory operational performance. 

 

“New Jersey Resident” means a person who resides in or whose principal residence is in the 

State of New Jersey. 

 

“Occupational License” means a certificate verifying that a person has met qualifications 

prescribed by an issuing State agency for occupations designated by the New Jersey State 

Department of Labor. 

 

“Official Transcript” means an individual’s record of high school or college courses, grades and 

credits awarded or a record of GED scores. 

 

“Part-Time Employment” means work that is more than 15 hours but less than 30 hours per 

week. 
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“Proficiency” means an explicitly stated and demonstrable knowledge and/or skill used to define 

a desired learning outcome. 

 

“Proprietary School” means a privately owned school. 

 

“Remedial College Courses” means those courses taken at an accredited college or university 

which are not applied toward graduation and for which no college academic credit is awarded. 

 

“School Year” means a period of time commencing on July 1 and ending on June 30 of the 

following year. 

 

“State-Issued Diploma” means a diploma issued by the State of New Jersey.  This is contrasted 

with a locally issued, State-endorsed diploma. 

 

“Statement of Responsibilities” means an agreement signed by both the student and a 

representative of the adult high school establishing the requirements of each to engage in a 

successful academic program. 

 

“Traditional Course” means a course which has specified lengths of time for class meetings and 

the completion of activities necessary to achieve the accepted level of proficiencies for the award 

of credit. 
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SUBCHAPTER 2. ADULT BASIC SKILLS AND GENERAL EDUCATIONAL 

DEVELOPMENT (GED) PROGRAMS 

 

6:30-2.1 Purpose and program descriptions 

 

(a) Adult basic skills programs shall offer instruction designed to enable students to acquire 

the skills necessary to function independently as parents, workers, consumers and 

citizens. 

 

1. Adult Basic Education (ABE) programs are designed for persons who are at least 

educated and lacking the most basic educational skills.  ABE programs focus 

instruction on basic communication, computation, pre-occupational, civic and 

everyday living skills. 

 

2. General Educational Development (GED) programs are designed for persons 

preparing to take the Tests of General Educational Development (GED) in order to 

qualify for a State-issued high school diploma.  GED programs focus instruction on 

subject areas covered by the GED test, namely, writing skills, social studies, science, 

interpreting literature and the arts, and mathematics.  In these programs instruction 

may be offered in either English, Spanish or French, subject to the availability of 

teaching staff. 

 



 

 28 

3. English as a Second Language (ESL) programs are designed for persons with limited 

English proficiency to prepare them in the acquisition of listening, speaking, reading 

and writing English language skills necessary to function effectively in an English 

speaking environment and further, for those who so desire, to enter other adult 

education programs.  Persons with limited English proficiency are those whose 

primary language is other than English and who, by oral placement test, are 

determined to be in need of instruction in English as a second language.  An adult’s 

primary language is the language most relied upon by the adult for communication or 

the language most spoken by the adult in his or her home or work environment. 

 

4. Evening schools for Foreign-Born Residents provide foreign-born persons with 

instruction in the English language pursuant to N.J.S.A. 18A:49-1.  The program also 

provides instruction concerning the organization and function of Federal, State and 

local government and in the laws of New Jersey and of the United States.  All 

instruction shall be oriented toward preparation for citizenship. 

 

5. General Educational Development (GED) testing centers provide opportunities for 

adults to take the Tests of General Educational Development (GED) leading to the 

awarding of a State-issued high school diploma. 

 

6. All curricula shall be adult oriented and shall emphasize instructional approaches and 

learning activities which are geared to the personal and academic needs and 

aspirations of each student. 
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7. For each student, in any adult program noted in this subchapter, an educational plan 

shall be developed reflecting initial test results indicating deficiencies in basic skills, 

remedial steps to be taken, dated results of instructional activity and a sign-off by the 

professional staff person recording the comments. 

 

8. All professional staff members shall possess valid New Jersey teaching certificates 

and shall be supervised and evaluated annually by personnel possessing supervisory 

certification. This requirement shall not apply to persons providing services as unpaid 

volunteers. 

6:30-2.2 Eligibility for funding 

 

(a) The eligibility of an agency, institution or organization to apply for State and Federal 

funds for basic skills and GED programs shall be determined in accordance with 

requirements pursuant to N.J.S.A. 18A:50-12 and the Adult Education and Family 

Literacy Act, 20 U.S.C. §§ 9201 et seq. 

 

(b) Eligibility for funding Evening Schools for Foreign-Born Residents is subject to the 

following limitations: 

 

1. Funding is limited to school districts; 
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2. Teachers employed in the Evening School for Foreign-Born Residents programs shall 

hold a valid New Jersey teaching certificate; and 

 

3. The classes shall be separate and distinct from other adult education classes.  They 

may be held in the same building with other classes but shall be maintained in 

separate rooms.  Classes may be held during the daytime hours but shall be available 

in the evening in all local programs funded for this activity. 

 

 

 

 

6:30-2.3 Application for funding 

 

(a) Agencies entitled to program support for basic skills or GED programs shall submit a 

statement of intent to sponsor a program during the succeeding fiscal year to the Bureau 

of Adult Education and Family Literacy by September 15 of the pre-budget year. For the 

purpose of this section, "agency, institution and organization" shall be referred to as 

"agency." In this section, the phrase "pre-budget year" shall mean the school year prior to 

the school year to which an application for funding makes reference. 

 

1. The Bureau of Adult Education and Family Literacy shall forward an application for 

funding by October 15 of the pre-budget year to each agency which submitted a 

statement of intent to sponsor a basic skills or GED program. 
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2. Agencies applying for basic skills or GED programs shall submit an application for 

funds by the deadline established annually in a request for proposals. Such 

application, issued by the Division of Academic and Career Standards, shall be 

disseminated to all programs or agencies who have submitted a letter of intent 

pursuant to (a)1 above. Applications shall include the need and purpose of the 

program, assurance of compliance with State regulations, rationale, goals, a program 

description including implementation timelines, internal program evaluation, a 

statement of assurances, personnel and budget. 

 

 

3. Funding for basic skills or GED programs to agencies shall be established annually as 

part of the application process. 

 

4. The determination of funding for agencies for adult basic skills programming shall be 

based upon, but not limited to, the following: 

 

i. Current demographic data related to under-educated adults in the State of New 

Jersey; 

 

ii. Current demographic data related to each individual eligible agency; 
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iii. Data submitted by applicants including previous student enrollments and program 

completion based on attendance or GED passage; and 

 

iv. Anticipated services described by applicants. 

 

5. Agencies applying for funding for basic skills or GED programs will receive a 

notification of funding by February 15 of the pre-budget year. 

 

(b) School districts requesting funding for Evening Schools for Foreign Born Residents 

pursuant to N.J.S.A. 18A:49 shall submit a statement of intent to sponsor a program 

during the succeeding fiscal year to the Bureau of Adult Education and Family Literacy 

by September 15 of the pre-budget year. 

1. To receive funding under this program, school districts shall make application 

annually to the Division of Academic and Career Standards. 

 

2. Each school district shall submit a statement to the Division of Academic and Career 

Standards by September 15 of the pre-budget year stating intent to sponsor an 

Evening School for Foreign Born Residents and an estimate of local funds which will 

be made available for program purposes. Allocations shall be developed for the 

following year pursuant to N.J.S.A. 18A:49. 

 

3. The school district shall appropriate in its annual budget an amount at least equal to 

the allocation anticipated from the State. The expenditure of State and local funds for 
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that year shall be confirmed in a fiscal report submitted to the Division of Academic 

and Career Standards upon completion of the program but no later than July 30 

following the close of the program year. 

 

4. In any year that the State appropriation for this program is less than the amount 

applied for by school districts, the amounts requested by districts shall be prorated.  

The proration shall be based on the ratio of the State appropriation for that year to the 

total amount for which the application is made. 

 

5. Upon receipt of a notice of allocation from the Division of Academic and Career 

Standards, districts shall submit an application for approval by the Division. Notice of 

annual allocation shall be made to school districts by June 30 of the school year 

preceding funding. 

 

6. School districts approved for funding under this program shall maintain appropriate 

fiscal records pursuant to N.J.A.C. 6:20-2.A. 

 

7. A separate account shall be maintained for the receipt and disbursement of State and 

local funds.  This account shall be shown in the annual audit of the district. 

 

(c) Public schools, public post secondary education institutions, and State agencies, as 

approved by the State Department of Education, are eligible to apply for funding to 

operate GED testing centers. 
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1. Agencies eligible to operate GED testing centers shall submit an application in 

accordance with procedures established by the Division of Academic and Career 

Standards which may include, but not be limited to, documentation related to 

location, target population, facilities, marketing strategies, institutional commitment, 

and hours of operation. Contracts shall be approved by the State Department of 

Education based on an agency's certification that contractual terms and conditions 

will be met. 

 

 

 

6:30-2.4 Eligibility for participation 

 

(a) Participation in ABE and GED programs shall be limited to persons 16 years of age and 

older and no longer enrolled in school. 

 

1. Participation in ESL programs shall be limited to persons who are residents of New 

Jersey, are 16 years of age and older and no longer enrolled in school, and judged by 

oral placement test to be in need of instruction in English as a second language. 

 

2. Priority for participation in ABE and ESL programs shall be given first to persons 

who are least educated and most in need and second, to persons who have not 

obtained a high school diploma. 
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3. Participation in GED preparatory programs shall be limited to persons who do not 

possess a high school diploma, are residents of New Jersey, are 16 years of age or 

older and no longer enrolled in school, and have demonstrated a reading 

comprehension ability equivalent to a person functioning on a ninth grade level, as 

demonstrated on a commercially available, nationally normed, standardized test for 

adults. 

 

(b) Participants in Evening School for Foreign-Born Residents program shall be limited to 

adults who are residents of New Jersey, are 16 years of age or older, and no longer 

enrolled in school. 

1. Participation by in-school youth who are under 16 years of age shall be permissible 

when these persons accompany parents or family members participating in the 

program but shall not be in lieu of regular day school instruction. 

 

6:30-2.5 Fees 

 

Adult basic skills programs and GED programs and Evening Schools for Foreign-Born Residents 

provided in total or in part with State or Federal funds shall be offered free of tuition, fees or 

other charges, including the cost of books and other instructional materials. 

 

6:30-2.6 Monitoring 
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(a) Staff of the Bureau of Adult Education and Family Literacy shall monitor programs cited 

in this subchapter pursuant to the monitoring process outlined in N.J.A.C. 6:30-1.6. 

 

(b) The following indicators of program quality with associated measures of performance 

shall be used by the monitoring teams in carrying out the monitoring process in adult 

basic skills programs: 

 

1. Learners demonstrate progress toward attainment of basic skills competencies that 

support their educational needs and goals.  Measures of performance shall include: 

 

i. Standardized test score gains; 

ii. Informal Reading Inventory results, pre- and post; 

 

iii. Placement scores for ESL students; 

 

iv. Teacher reports of gains and improvements in computation and/or 

communications and/or life skill competencies; and 

 

v. Student goals and the identification of student skill needs, student comments and 

feedback, and examples of student work. 

 

2. Learners progress according to their abilities in the instructional program or complete 

program educational requirements that allow them to continue their education or 
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training or achieve their personal educational goals.  Measures of such performance 

shall include: 

i. Student advancement to higher levels of skill or competency in the adult 

education program; 

 

ii. Attainment of a State High School Diploma for GED level students; and 

 

iii. Attainment of a stated personal goal. 

 

3. Based on a participatory planning process, the program develops, implements, 

evaluates and revises, as needed, written program goals.  Measures of such 

performance shall include: 

 

i. Existence of a planning document that specifies program goals and objectives and 

is regularly reviewed and revised at least once each year; 

 

ii. Openness of the program to community input on planning through mechanisms 

such as an advisory board, staff meetings and comments, student questionnaires, 

and public hearings; 

 

iii. As funding permits, program plan responds to and addresses community needs 

and priorities regarding location of classes, skills taught, and types of program 

services offered; 
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iv. Existence of program evaluation component and evidence that evaluation feeds 

into the planning process; and 

 

v. Activities are implemented based on reviewed and revised program goals and 

objectives. 

 

4. Program utilizes curriculum and instructional techniques sensitive to individual 

student and group learning styles and the varying levels of student need.  Measures of 

performance shall include: 

 

i. Student assessment information is used to guide the goals and design of the 

instructional process; and 

 

ii. Existence of written curriculum guides outlining instructional content including 

materials, approaches and strategies to address the educational needs and goals of 

individual students. 

 

5. Program has a staff development process that considers the specific needs of its staff, 

offers opportunities for training in the skills necessary to provide quality instruction 

and utilization of skills learned.  Measures of performance shall include: 
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i. Presence of preservice and inservice staff development opportunities that include 

a program overview, philosophy and goals of the program, and ongoing topics 

appropriate to adult learning; 

 

ii. Existence of a process for identifying staff development needs; 

 

iii. Effective staff performance as measured by administrative observations of staff; 

and 

iv. Hours of preservice and inservice staff development training received by staff. 

 

6. Program identifies support service needs and the agencies which address these needs, 

provides information to students as needed, and promotes student access to these 

agencies through informal linkages with service providers as a means of enhancing 

student participation in the program.  Measures of performance shall include: 

 

i. Presence of a process for identifying student support service needs; and 

 

ii. Presence of a listing of support service providers, or informal agreements or 

linkages between the program and support service providers.  

 

7. Program recruits the population within the service delivery area as identified in the 

Adult Education and Family Literacy Act as needing literacy services. Measures of 

performance shall include: 
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i. The types of recruitment activities the program performs if the program is 

undersubscribed; 

 

ii. The percentage of target population enrolled compared with state demographics 

as compiled and reported by the state educational agency; and 

 

iii. The percentage of target populations enrolled compared with state averages as 

compiled and reported by the state education agency. 

 

8. Students are encouraged to remain in the program long enough to meet their 

educational goal(s).  Program has a plan which addresses retention and implements 

that plan as needed.  Measures of performance shall include: 

 

i. Existence of a written statement on the expected levels of student participation 

and the measures of activities to be implemented if attrition is above the stated 

acceptable levels; 

 

ii. Hours of participation in the program by type of program; and 

 

iii. Number of students who continue or return to the program in the following 

program year. 
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SUBCHAPTER 3. ADULT HIGH SCHOOLS 

 

6:30-3.1 General Provisions 

 

(a) Adult high schools shall offer adults opportunity, accessibility and flexibility while 

maintaining high standards inherent in the awarding of a high school diploma.  Courses 

shall be sufficiently varied for meeting the educational needs of adults and shall be 

designed to challenge participants to achieve their highest level of educational ability. 

 

(b) For each student, in an adult high school program, an educational plan shall be developed 

reflecting the student’s past academic record, an analysis of past experiences for which 

credit may be awarded, graduation requirements, and a proposed schedule of courses for 

the current school year leading to completion of the requirements for graduation. 

 

6:30-3.2 Permission to establish, expand or relocate an adult high school 

 

(a) To establish an adult high school, the district board of education shall file a request with 

the Division of Academic and Career Standards by January 2 of the year of anticipated 

operation. The request shall include: 

 

1. Data documenting community need; 

 

2. An identification and description of the proposed program site; 
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3. A projection of enrollment for the first year of operation; 

 

4. A projection of staff by job title; 

 

5. A locally approved program of studies which includes state mandated courses 

required for graduation as prescribed in N.J.A.C. 6:30-3.7; 

 

6. A projected budget for the first year of operation; and 

 

7. A district board of education resolution approving the establishment of an adult high 

school. 

 

(b) The Division of Academic and Career Standards shall evaluate the application of the 

district board of education and visit the proposed site before the Assistant Commissioner 

shall grant or deny approval to establish an adult high school. 

 

1. If permission is not granted, the district may resubmit an amended application. 

 

2. If permission is not granted following resubmission, the proposed adult high school 

may not begin operations during the subsequent school year. 
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(c) To expand or to relocate an existing program to another site, the district board of 

education shall file a request with the Division of Academic and Career Standards three 

months prior to the anticipated change. The request shall include elements (a)2, 3 and 4 

listed above. 

 

 

6:30-3.3 Monitoring 

 

(a) Staff of the Bureau of Adult Education and Family Literacy shall monitor programs cited 

in this subchapter pursuant to the monitoring process outlined in N.J.A.C. 6:30-1.6. 

 

(b) The following indicators of program quality with associated measures of performance 

shall be used by the monitoring teams in carrying out the monitoring process in adult 

high schools: 

 

1. Learners demonstrate progress toward attainment of secondary school level 

competencies that support their educational needs and goals.  Measures of 

performance shall include: 

 

i. Standardized test score gains;  

 

ii. HSPT score data;  
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iii. Teacher reports of gains and improvements in computation and/or 

communications and/or life skills competencies; and 

 

iv. Student goals and the identification of student skill needs, student comments and 

feedback, and examples of student work. 

 

2. Learners progress according to their abilities in the instructional program or complete 

program educational requirements that allow them to continue their education or 

training or achieve their personal educational goals.  Measures of such performance 

shall include: 

 

i. Student advancement to higher levels of skill or competency in the academic and 

training community; 

 

ii. Attainment of a district adult high school diploma; and 

 

iii. Attainment of a stated personal goal. 

 

3. Based on a participatory planning process, the program develops, implements, 

evaluates and revises, as needed, written program goals.  Measures of such 

performance shall include: 
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i. Existence of a planning document that specifies program goals and objectives and 

is regularly reviewed and revised at least once each year; 

 

ii. Openness of the program to community input on planning through mechanisms 

such as an advisory board, staff meetings and comments, student questionnaires, 

and public hearings; 

 

iii. As funding permits, program plan responds to and addresses community needs 

and priorities regarding location of classes, skills taught, and types of program 

services offered; 

 

iv. Existence of program evaluation component and evidence that evaluation feeds 

into the planning process; and 

 

v. Activities are implemented based on reviewed and revised program goals and 

objectives. 

 

4. Program utilizes curriculum and instructional techniques sensitive to individual 

student and group learning styles and the varying levels of student need.  Measures of 

performance shall include: 

 

i. Student assessment information is used to guide the goals and design of the 

instructional process; and 
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ii. Existence of written curriculum guides outlining instructional content including 

materials, approaches and strategies to address the educational needs and goals of 

individual students. 

 

5. Program has a staff development process that considers the specific needs of its staff, 

offers opportunities for training in the skills necessary to provide quality instruction 

and utilization of skills learned.  Measures of performance shall include: 

i. Presence of preservice and inservice staff development opportunities that include 

a program overview, philosophy and goals of the program, and ongoing topics 

appropriate to adult learning; 

 

ii. Existence of a process for identifying staff development needs; 

 

iii. Effective staff performance as measured by administrative observations of staff; 

and 

 

iv. Hours of preservice and inservice staff development training received by staff. 

 

6. Program identifies support service needs and the agencies which address these needs, 

provides information to students as needed, and promotes student access to these 

agencies through informal linkages with service providers as a means of enhancing 

student participation in the program.  Measures of performance shall include: 
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i. Presence of a process for identifying student support service needs; and 

 

ii. Presence of a listing of support service providers, or informal agreements or 

linkages between the program and support service providers.  

 

7. Program recruits the population within the service delivery area as identified as 

lacking a high school diploma. Measures of performance shall include: 

 

i. The types of recruitment activities the program performs if the program is 

undersubscribed; 

 

ii. The percentage of target population enrolled compared with state demographics 

as compiled and reported by the state educational agency; and 

 

iii. The percentage of target populations enrolled compared with state averages as 

compiled and reported by the state education agency. 

 

8. Students are encouraged to remain in the program long enough to meet their 

educational goal(s).  Program has a plan which addresses retention and implements 

that plan as needed.  Measures of performance shall include: 
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i. Existence of a written statement on the expected levels of student participation 

and the measures of activities to be implemented if attrition is above the stated 

acceptable levels; 

 

ii. Hours of participation in the program by type of program; and 

 

iii. Number of students who continue or return to the program in the following 

program year. 

 

 

6:30-3.4 Eligibility for enrollment and State aid 

 

(a) To qualify for enrollment in an adult high school, a person shall: 

 

1. Be a New Jersey resident; 

 

2. Meet the age and out-of-school requirement of N.J.A.C. 6:30-1.2; 

 

i. A person enrolled in secondary school with senior standing, lacking an 

opportunity to take courses in his or her secondary school of enrollment, which 

are available in the adult high school, shall be exempt from the out-of-school 

requirement provisions of N.J.A.C. 6:30-1.2 provided that the chief school 

administrators of both the sending and receiving districts approve in a written 
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joint agreement the participation of such a person on a space available basis in 

that adult high school.  Such written approval shall explicitly state the course(s) to 

be taken and the time frame covered by the agreement.  Tuition established by the 

receiving district on a cost-recovery basis may be charged to the sending district 

for persons enrolled under this exception; 

 

3. Have not earned a locally issued, State-endorsed high school diploma; 

 

i. Persons holding locally issued high school diplomas may enroll in an adult high 

school on a space available basis for the express purpose of supplementing their 

high school record.  Tuition established by the host district on a cost-recovery 

basis may be charged to persons enrolling under this exception; and 

 

4. Complete and sign an application for enrollment including a statement of 

responsibilities. 

 

(b) To quality for State aid a person shall: 

 

1. Have met the requirements set forth in (a) above;  

 

2. Have an educational plan on file; and 

 

3. Have met the following attendance requirements: 
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i. Be enrolled and on the school register as of October 15 of the current school year; 

and 

 

ii. Be in attendance at least once from October 16 through October 31, unless 

excused by the adult high school principal for reasonable cause. 

 

(c) Adults who qualify for State aid shall be reported for State aid purposes on the basis of 

the number of course credits projected in the educational plan for the current school year 

on the following schedule: 

1. One, to and including, 14 credits as a value of 0.5. 

 

2. Fifteen or more credits as a value of 1.0. 

 

(d) Persons enrolled pursuant to (a)2i and 3i above shall not qualify for State aid with respect 

to their participation in the adult high school. 

 

6:30-3.5 Adults with special needs 

 

(a) Limited English proficient adults shall be required to demonstrate language fluency on 

the Maculaitis Assessment Program at a score level determined by the State Board of 

Education. 
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1. Limited English proficient adults shall be referred to appropriate classes in the adult 

high school to attain English language proficiency.  If the language improvement 

needs of the adult cannot be met by the adult high school, then the principal shall 

refer the person to the nearest adult program with staff available to meet those needs. 

 

(b) For an adult with previous experience in a special education program now seeking similar 

services at an adult high school, the principal of the adult high school with the 

concurrence of the adult shall request the most recent evaluation and individualized 

educational plan (IEP) for that adult from the high school of last attendance, provided the 

evaluation was made within the last three years. 

1. The principal shall review the IEP to determine the services required by the plan and 

also the availability of such services in the adult high school. 

 

i. If the IEP can be carried out, it shall serve as the instructional guide for that adult. 

 

ii. If the principal determines that the IEP cannot be carried out, the principal shall 

promptly refer the adult to the nearest adult high school with staff available to 

offer the special services required in the IEP or to appropriate county or State 

agencies or institutions with resources and personnel able to serve the special 

needs of the adult. 
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2. If the evaluation was made more than three years prior to application to the adult high 

school, the IEP may not serve as a guide for the adult’s instructional program at the 

adult high school. 

 

(c) Disabled adults without previous experience in a special education program or 

those individuals with IEPs that have been issued more than three years prior to 

their application to the adult high school shall be counseled regarding educational 

options which would lead to high school graduation and shall be served to the 

maximum extent appropriate to the needs of the disabled adult within the 

capability of the program to provide such services. 

 

 

6:30-3.6 Curriculum 

 

(a) The adult high school curriculum shall comply with the requirements of law and rule and 

shall include a program of studies which has been adopted by the district board of 

education. 

 

(b) A copy of the program of studies together with the rules governing its administration as 

formulated locally and approved by the district board of education shall be kept on file in 

the principal’s office of each adult high school.  Such program shall include the courses 

offered, both required and elective, and the number of credits for each course. 
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(c) The program of studies shall include all course descriptions.  Each course description 

outline shall include: 

 

1. The course title; 

 

2. A course description; 

 

3. A topical listing of course content; 

 

4. A list of course proficiencies; 

 

5. Evaluation criteria and the standard of mastery; and 

6. A comprehensive examination. 

 

(d) The comprehensive examinations for all courses, except for those in the fine, practical or 

performing arts, shall be written examinations. 

 

(e) When similarly titled courses exist in the adult high school and in high schools of the 

district, the proficiencies for adult high school courses must meet or exceed the 

proficiencies established for those courses in the high schools of the district. 

 

(f) The program of studies shall indicate whether a course is traditional or flexible. 
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1. Traditional courses shall be held in classroom sessions which meet a minimum of 

7,200 minutes for each one-year, five credit course. 

 

2. Flexible courses shall require the completion of projects and activities which shall be 

reviewed in biweekly meetings between a subject area specialist and a student. 

 

6:30-3.7 Graduation 

 

(a) The district board of education of each adult high school shall adopt policies for adult 

high school graduation requirements pursuant to law and rule.  Policies shall include 

passing the Statewide assessment test.  When adults are unable to pass the Statewide 

assessment test, there shall be further evaluation through a Special Review Assessment 

pursuant to N.J.A.C. 6A:8-5.1(a)5 and 6.  When limited English proficient adults are 

unable to pass the Statewide assessment test, they shall be further evaluated through a 

Special Review Assessment pursuant to N.J.A.C. 6:7-1(b)3, 4 and 5 and shall 

demonstrate English language fluency on the Maculaitis Assessment Program as a 

requirement for graduation. 

 

(b) The district board of education of each adult high school shall establish minimum credit 

requirements for graduation which shall meet the requirements of the district’s regular 

high school and shall not be less than 110 credits for newly enrolled adults.  Continuously 

enrolled adults are persons with no more than a 12-month break of participation, and as 

such, must abide by the requirements in effect at the time of initial enrollment. 



 

 55 

 

1. Of the required credits, no more than 15 credits may be in physical education. 

 

2. Of the required credits, at least 10 credits must be earned in coursework taken at the 

adult high school issuing the diploma. 

 

(c) Each adult high school shall establish minimum curriculum requirements for graduation 

which shall meet the requirements of the district’s regular high school and include the 

following: 

 

1. Twenty credits of communication, of which five credits shall be in literature; 

 

2. Fifteen credits of mathematics; 

3. Ten credits of history as required by N.J.S.A. 18A:35-1 and 2, and five credits of 

world history/cultures; 

 

4. Ten credits of natural or physical science; 

 

5. Five credits of fine, practical or performing arts; 

 

6. Five credits in health or safety; and 

 

7. Two and one-half credits of career exploration or development. 
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(d) The staff of each adult high school shall distribute to each entering adult a copy of all 

State and local adult high school graduation requirements.  In addition, all adults shall 

receive at the beginning of each course a list of proficiencies required for successful 

completion of that course. 

 

(e) Successful completion of the requirements set forth in (a), (b) and (c) above, and those 

established by the district board of education, shall be required as conditions for awarding 

locally issued, State-endorsed diploma. 

 

(f) No district board of education may issue an adult high school diploma without State 

endorsement. 

 

(g) No district board of education may issue an adult high school diploma without signed 

verifications for all credit awarded for experience and an official transcript being on file. 

 

6:30-3.8 Award of credit 

 

(a) The district board of education of each adult high school shall annually adopt policies at a 

public meeting which provide for the awarding of credit, subject to the following: 

 

1. Credits verified by an official transcript may be transferred from accredited or State-

approved high schools or institutions.  Experiences being considered for transferred 
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credit from proprietary schools or public vocational training programs shall be 

assessed in terms of proficiencies for district courses offering similar experiences. 

 

i. An official transcript shall have either of the following indicators: a raised seal or 

the original signature of an administrator of the school. 

 

2. Credits may be awarded for other than the remedial courses which lead to a degree 

and are taken at an accredited college.  Courses must be verified by an official 

transcript.  Five credits may be awarded for each course meeting two semesters or 

one year.  Credit may be prorated for courses meeting for shorter periods of time. 

 

3. Credits may be awarded for physical education and basic military training with the 

following limitations: 

i. Up to 15 credits may be awarded for previously earned high school physical 

education credits verified by an official transcript. 

 

ii. Up to 10 credits verified by a DD-214 form may be awarded for basic military 

training. 

 

iii. The combination of (a)3i and ii above may not exceed 15 credits. 

 



 

 58 

4. A maximum of two and one-half credits in health and safety may be awarded for the 

possession of a valid New Jersey driver’s license if credit for driver’s education has 

not been awarded. 

 

5. Credit may be awarded for work experience with the following limitations: 

 

i. Two and one-half credits may be awarded for each 12 months of full-time 

employment that is verified by a signed statement from the employer(s). 

 

ii. Two and one-half credits may be awarded for each 24 months of part-time 

employment that is verified by a signed statement from the employer(s). 

 

iii. The combination of (a)5i and ii above may not exceed 10 credits and may not 

duplicate credits awarded for apprentice training, and occupational license or on-

the-job training. 

6. Credits may be awarded for completion of apprentice training with the following 

limitations: 

 

i. The apprentice training must be approved by the Office of School-to-Career and 

College Initiatives at the Department of Education; 

 

ii. Completion of training must be verified by a signed document from the registered 

apprentice sponsor; 
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iii. The award may not exceed 20 credits and may not duplicate credits awarded for 

work experiences, an occupational license, on-the-job training or transferred 

credit from an official transcript; and 

 

iv. The Assistant Commissioner, Division of Academic and Career Standards, shall 

announce periodically the apprenticeship titles eligible for the award of credit and 

determine the amount of credit to be awarded. 

 

7. Credit may be awarded for possession of a current occupational license, issued by an 

agency of the State of New Jersey, with the following limitations: 

 

i. A maximum of five credits may be awarded for a current occupational license;  

 

ii. The Assistant Commissioner, Division of Academic and Career Standards, shall 

announce periodically those occupational titles eligible for the award of credit; 

 

iii. Credit may be awarded for only one occupational license; and 

 

iv. Credit awarded for an occupational license may not duplicate credit awarded for 

work experience, on-the-job training, apprenticeship or transferred credit from an 

official transcript. 
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8. Credits may be awarded for on-the-job training and advanced military training with 

the following limitations: 

 

i. Five credits may be awarded for each 120 hours of on-the-job training that is 

formally supervised, follows a prescribed training outline and is verified by a 

signed statement from an employer; 

 

ii. One credit may be awarded for each week of military training not to exceed 10 

credits that is verified by the Military Occupational Specialty designation which 

appears on the DD-214 form; and 

 

iii. The combination of (a)8i and ii above may not exceed 20 credits and may not 

duplicate credits for work experience, apprentice training, or an occupational 

license. 

9. The cumulative award of credit for (a)5, 6, 7 and 8 above shall not exceed 30 credits. 

 

10. Credit may be awarded for passing a comprehensive examination with the following 

limitations: 

i. The award shall not exceed five credits; 

 

ii. The comprehensive examination must be part of an approved course and may 

only be used to award credit for a single course; and 
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iii. The comprehensive examination may not be a standardized test, such as the 

General Educational Development Test. 

 

11. Credit may be awarded for remedial coursework in communications and computation 

only to persons who have demonstrated reading or computational proficiency below 

the 9.0 grade level on a commercially available, nationally normed, standardized test 

for adults or to persons unable to pass the Statewide assessment test. 

 

i. The award of credit may not exceed 20 credits in communications and 20 credits 

in computation. 

 

12. Credit may be awarded for coursework in English as a second language (ESL). 

 

i. The award of credit in English as a second language may not exceed 20 credits. 

ii. Courses in English as a second language shall be offered only as traditional 

courses pursuant to the requirements in N.J.A.C. 6:30-3.6(f)1. 

 

6:30-3.9 Awarding credit for foreign studies 

 

(a) Credit for the equivalent of American secondary school studies experienced in a foreign 

country may only be awarded as determined by the Manager, Bureau of Adult Education 

and Family Literacy following an evaluation of transcript(s) presented by the adult. 
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(b) Transcript evaluation shall be for the purpose of participating in an adult high school 

program and shall be transmitted to the Bureau of Adult Education and Family Literacy 

with a written request for such an evaluation by the principal of the adult high school. 

 

1. Each request for a transcript evaluation shall be accompanied by a $25.00 fee payable 

by the local educational agency. 

 

2. Transcript evaluations may be made by staff at an approved adult high school for 

adult students in attendance providing that the evaluator has been trained by the 

Division of Academic and Career Standards and has been approved as an adult 

transcript evaluator by the Manager, Bureau of Adult Education and Family Literacy. 

 

 

 

6:30-3.10 Maintaining student records 

 

(a) Each adult high school shall have the responsibility to compile, maintain and retain 

student records and to regulate access to and security of such records. 

 

(b) The attendance records of all adult high schools shall be maintained on a daily basis 

indicating the number of hours of program participation and shall be submitted to the 

Department of Education on an annual basis. 
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(c) For the purpose of attendance record keeping, any adult participating in a learning 

experience for less than one full hour is not considered as having attended that scheduled 

session. 

 

6:30-3.11 Maintaining financial records 

 

(a) The financial records of all adult high schools shall be maintained in appropriate accounts 

pursuant to N.J.A.C. 6:20. 

 

(b) Adult high school opportunities shall be offered free of tuition, fees or other charges, 

including the cost of books or other instructional materials except as noted in N.J.A.C. 

6:30-3.9(b)1. 

 

 

6:30-3.12 Staffing 

 

(a) The adult high school shall have an adequate number of professional staff, properly 

certified for their respective assignments; however, those persons involved in adult 

advisement shall be certified as either principal, supervisor, counselor or teacher. 

 

(b) District boards of education shall only assign position titles to professional staff members 

which are recognized in N.J.A.C. 6:11. 
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6:30-3.13 Special conditions 

The rules set forth in N.J.A.C. 6:3, 6:20-3.1 and 6A:8-5.1 governing the operation of a high 

school within a school district shall govern the operation of an adult high school unless 

otherwise explicitly stated in this subchapter. 

 

SUBCHAPTER 4.  APPRENTICE TRAINING 

 

6:30-4.1 Apprentice program responsibilities and duties 

 

(a) The Department of Education is the recognized State agency responsible for the 

administration of the related training and instruction portion of apprentice programs.  The 

Department of Education shall staff the State Apprenticeship Coordinator position.  The 

State Apprenticeship Coordinator shall coordinate activities on apprenticeship in 

cooperation with the United States Department of Labor, Bureau of Apprenticeship and 

Training (BAT), under the Statement of Joint Program Administration, to involve 

training and instruction that must comply with federal standards of apprenticeship as 

published in Labor Standards for the registration of Apprenticeship Programs, 29 C.F.R. 

Sec. 29-1.13 (1977).  Duties of the State Apprenticeship Coordinator shall include, but 

not be limited to: 

 

1. Approving the initial and ongoing Registered Apprenticeship Programs and related 

training; 
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2. Approving individual apprenticeship agreements and related training, criteria for 

related training, the training component of new Registered Apprenticeship Programs, 

and advanced standing for School-to-Work apprenticeship linkage programs; 

 

3. Monitoring and investigating compliance issues; 

 

4. Compiling and maintaining records and agreements; 

 

5. Issuing Certificates to sponsor Registered Apprenticeship Programs by 

business/industry/labor unions, and for completion of a Registered Apprenticeship 

Program; 

 

6. Providing technical assistance to business and industry, and in the development of 

training for new registered apprenticeship programs; and 

7. Providing liaison with Federal, State and governmental entities, as requested, on 

issues related to apprenticeship. 

 

6:30-4.2 Approval of related training and instruction 

 

Upon receipt of the Apprenticeship Agreement Joint Approval form from the Federal Bureau of 

Apprenticeship and Training, the Department of Education will evaluate the related training and 

instruction component of the apprenticeship.  Within 30 days of receipt of the form, the 
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Department shall notify the Federal Bureau of Apprenticeship and Training of its approval or 

disapproval of the related training and instruction. 
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