DISTRICT ONE-YEAR
PRESCHOOL ENROLLMENT PROJECTIONS WORKBOOK
INSTRUCTIONS

SCHOOL YEAR 2009-2010

Purpose
The purpose of the District One-Year Preschool Enrollment Projections Workbook is to help districts plan how they will deliver their preschool program.  The workbook should be used in conjunction with the Five-Year Preschool Program Plan.  In addition, the enrollment projections will be used to inform an initial preschool education aid calculation for state funded preschool programs as per P.L. 2007, c.260.  In district factor group A and B school districts, and district factor group CD school districts with a concentration of at-risk pupils equal to or greater than 40 percent, the preschool program must be offered to all preschool-aged children, regardless of income (“universal preschool programs”). In all other school districts, the program must be offered only to at-risk children as defined in the N.J.A.C. 6A:13A (“targeted preschool programs”). School districts offering ‘universal’ and ‘targeted’ preschool programs must serve at least 90% of the universe of eligible preschool children by 2013-2014, pursuant to N.J.A.C. 6A:13A-2.3(a). 

The recommended rollout over the five year period is as follows:

· At least 20 percent of the eligible preschool universe in the 2009-2010 school year

· At least 35 percent of the universe in 2010-2011

· At least 50 percent of the universe in 2011-2012 

· At least 65 percent of the universe in 2012-2013

· At least 90 percent of the universe in 2013-2014


Due Dates

November 14, 2008 All districts will submit their District One-Year Preschool Enrollment Projections Workbook to the Department.
2009-10 Table 1: Current and Projected Preschool Enrollment
Select your county and district name from the drop-down list. The spreadsheet will automatically fill in your projected universe of at-risk eligible children based on your district’s 2007-2008 1st Grade ASSA data and the district’s targeted or universal preschool program status.

Enter enrollment information according to the directions printed on the table.  Current enrollment numbers must be based on the district’s October 15, 2008 ASSA enrollment count.  Classrooms may not be budgeted for greater than 15 enrolled students.  Enrollment projections should be based upon reachable targets and should utilize available information on the district’s current capacity and its universe of eligible three-and four-year-olds.  Aid payments will be adjusted in the subsequent year to reflect the actual number of children served.
All students with Individualized Education Plans (IEPs) must be carefully accounted for and reported where indicated on Table 1.  This includes classified students in district-operated programs, Head Start, and other private provider settings regardless of whether the students are in self-contained or regular classroom settings.  Children with IEPs, served in self-contained preschool disabled classrooms and in regular education classrooms are not funded by preschool education aid.

2009-10 Table 2: Current and Projected Capacity 

Under “2008-09 Current Enrollment and Capacity,” provide information based on the district’s October 15, 2008 ASSA enrollment count.  If applicable, count current half-day classrooms utilized for two sessions as one classroom (i.e., a classroom used for a morning class and an afternoon class should be counted once under "Total Classrooms in Use.").
Under “2009-10 Projected Enrollment and Capacity,” enter enrollment and capacity information requested for each preschool site in the district, including district-operated schools and centers, contracted Federal Head Start centers, and contracted other private provider centers.  Leave projected capacity and enrollment blank for any current district classrooms that will not be used in 2009-2010 or for any providers that will not be contracting with the district in 2009-2010.  
Under "2009-10 Startup," enter the total number of startup classrooms at each site.  Startup classrooms are defined as newly contracted classrooms for 2009-2010 that expand the total department-approved district preschool capacity and are not currently equipped for a preschool program.  Moving an existing classroom to a new location will not qualify the classroom for startup funding.  Startup classrooms must expand the overall number of preschool classrooms.  Startup classrooms entered must match information entered by the district on the 2009-10 District Planning Budget Workbook, 2009-10 District Budget Planning Worksheet.
A message to "Check Table 1" will appear if the total current and/or projected enrollment numbers entered on Table 2 do not match those entered on Table 1.  Totals will not appear until Table 1 and Table 2 match.
Submission Instructions: 


The completed District One-Year Preschool Enrollment Projections Workbook must be submitted in an electronic file to the New Jersey State Department of Education, Division of Early Childhood Education, P.O. Box 500, Trenton, NJ 08625-0500.  An additional file must be submitted to the Executive County Superintendent.








