




















ATTACHMENT ONE
Charter School Enroliment System - Student Information Update

Bilingual: X Days 000

ENTER (Y)es to indicate a that a student is eligible for bilingual aid and is receiving appropriate bilingual services. This field
must be left blank if student is not eligible. The charter school must enter the (number of) “Days” that student received bilingual
services during Final Session. A student is eligible for bilingual aid if he/she is identified as Limited English Proficient (LEP) in
accordance with N.J.A.C.6: 31-1.2, participating in a bilingual/ESL program or a program of English Language Services.

Action: X

ENTER (D) if a student is no longer enrolled in the charter school. The system will only accept (D) in this field.

The “ENROLLED DAYS™ must also be adjusted to accurately reflect the number of days the student was enrolled during Final
Session for purpose of calculating ADE and payments owed on behalf of the student during Final Session.

Tier Code: XXX and Days: 000

Refer to the Special Education section of the Charter School Enrollment System User Manual for additional information
pertaining to categorical aid for special education

Tier | Code : XX and Days: 000
Enter the specific service (e.g. OT for Occupational Therapy) for the first service. If the child’s I.E.P. requires more than one

service then use the other fields within the Tier | section for each additional service. Enter the number of days the student
received the service during Final Session.

Tier | relates to those pupils classified_for other than speech correction services resident in the district which receive related
services including, but not limited to, occupational therapy, physical therapy, speech and counseling.

Only classified students are eligible for Tier | aid and_only up to four services. This does not mean that for the student, if the
I.E.P. requires more than four services or the student is not classified special education that these services are not provided to
the student. The charter school must provide all the necessary services as required by the students’ I.E.P.

Tier Il -Code: XX and Days: 000

Enter code only if the student is classified as Specific Learning Disabled (SD) or Traumatic Brain Injury (Bl) or Cognitively
Impaired-Mild (CMD) or Preschool Disabled (PD).

Tier lll- Code: XX and Days: 000

Enter code only if the student is classified as Cognitively Impaired-Moderate (CIM) or Emotionally Disturbed (ED) or Multiply
Disabled (MD) or Auditorily Impaired (Al) or Orthopedically Impaired (Ol) or Communication Impaired (Cl) or Other Health
Impaired (HI) or Visually Impaired (VI). Enter the number of days the student received the service during Final Session.

Tier IV- Code: XX and Days: 000

Enter code only if the student is classified as autistic (AUT), or Cognitively Impaired-Severe (CIS) or Intensive Services (IS).
Enter the number of days the student received the service during Final Session.
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ATTACHMENT TWO

Charter School Enroliment System - Student Information Update

District Responsibility (district where the student resides):

Charter schools are required to notify the district if student records require district input of the assigned district school
code. All students enrolled during Final Session must be identified as registered students in the district. The district certifies
that a student is registered in the district by entering the Assigned District School Code: XXX or the Send To: XX = XXXX = XXX
information. Note that the “Send To” fields are only completed if the district has a formal sending/receiving relationship with

another district. In such cases the district will need to enter the county, district and the assigned district school codes in this
field.

Districts can enter this data by taking the following steps.

1. Access the DOE NET Charter School Enrollment System and Choose Option 4 -Student Info — Update Assign District
School Code for 999 & 000.

2. Enter the 4-digit code of the Charter School.
The system will bring up each individual student record that contains a 000 or 999 in the Assigned District Code field.

If you are unable to access Option 4, choose Option 2-Student Info. Entry.

The system will ask you to enter the charter school 4-digit number.
On Screen 1, enter your 2-digit county code and 4-digit school district code.

Enter User Option (C) hange. The system will ask you to enter the student’s last name. If no name is entered, the system
will bring up the first student record in alpha order on the next screen, the Student Enrollment Information Screen.
In the Student Enrollment Screen and proceed, as follows:

3. ENTER the 3-digit Assigned District School Code. All students must be assigned a school in the district (in addition to the
charter school assignment). (i.. enter the code of the district school that the student would be attending if he/she were not
attending the charter school.

4. Enter “999” in the Assigned Dist School Code field if the student is not a resident of the district. “000” in this field
indicates that the district has taken no action on the student record. It should be noted that student records containing a
“999” or “000” code will not be included in the calculation of school based aid payment.

This data must be completed before July 2, 2007. System users will be locked out of the database at that time. Contact Kathy
Ambrosio at (609) 341-5298, Karina Bielaus at (609) 341-5299, Nicole Kane at (609) 984-5929 or Charles Kahil at (609) 292-
5168 if you require assistance.
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