School ________________________________________
DOE Staff Member _____________________________

Contact Person _________________________________
Date __________________________________________

Novice Teacher ___________________________________________________________________________________

PROVISIONAL TEACHER PROGRAM

Preschool through Grade Three Candidates

Pre-Registration Review Of

Roles, Responsibilities and Requirements

Please note:

_____
The Provisional Teacher Program consists of 30 (traditional route) or 34 (alternate route) weeks of full-time, on-the-job support, supervision and evaluation by school based professionals.  Full-time employment is determined by comparison to the teaching schedules in elementary/secondary school districts.  Program requirements are completed in a proportionately longer period of time for part-time employees. Alternate route teachers must be employed at least half time.  

_____
Registration of a first year novice teacher initiates participation in the Provisional Teacher Program.  The candidate must have been issued a certificate of eligibility or certificate of eligibility with advanced standing in order to participate.  At registration, the actual starting date and employment status (full or part-time) are determined.  Upon registration, a modified schedule is created for the part-time candidate by a Department of Education representative.  Any change in status requires immediate notification to the Office of Licensing and Credentials – Training Unit.

_____
For alternate route teachers, state regulations require that this 1st year novice teacher receive intense supervision from a licensed experienced mentor teacher during the first 20 days of full-time employment (and proportionately longer for part-time teachers) before taking full responsibility of the class.

_____
The school must be accredited or licensed.  Please indicate with proper verification (i.e.:  license number, name of organization).

_____
A professional support team is formed consisting, minimally, of a building principal/director or an appropriately certified school administrator, and a licensed experienced teacher on staff to serve as mentor. 

_____
The mentor teacher must be tenured or certified with at least three years of experience, and must be actively teaching in a subject closely aligned to the assignment of the novice teacher.  

_____
The Statement of Acknowledgement Regarding Mentoring Services and Statement of Assurance of Position to Teach must be completed and returned to the appropriate offices immediately upon receipt from this office.  Completion of all forms must be done by appropriate school personnel.  The 1st year novice teacher is not responsible, nor has the authority, to complete and/or submit these documents.

_____
Three evaluations provided by the New Jersey Department of Education are completed by the building principal or appropriately certified school administrator after 10, 20 and 30 weeks (34 weeks for Alternate Route) of full-time employment (proportionately longer for part-time employees).

_____
Alternate route P-3 candidates must complete the specialized P-3 pedagogy at an approved New Jersey college or university that offers the required study.
