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CONTRACT CHECKLIST – CCR&R
	CONTRACT ADMINISTRATOR:
	     
	CURRENT CONTRACT:
	UC 120

	NAME OF AGENCY:
	     
	CONTRACT PERIOD:
	  10/1/11 – 9/30/12


PROVIDER INSTRUCTIONS: 

This form must be completed and returned with all documents prior to Contract Approval.

Column 1:  Provide number of copies as indicated in package submitted to DFD.

Column 2:  Verify that requested document (s) is included in package submitted to DFD by placing a check in the box.

Column 3:  Provide explanation of expected submittal date

	Document
	Column 1
	Column 2
	Column 3

	One complete copy of  DHS Standard Language Document with 2 original signature pages 
	2
	 FORMCHECKBOX 

	     

	Table of Organization
	3
	 FORMCHECKBOX 

	     

	Board Resolution (authorized signatories for contracts, checks, invoices) found in P1.06 of the DHS Contract and Information Manual
	1
	 FORMCHECKBOX 

	     

	Job Descriptions for each position (salary schedule must be attached)
	3
	 FORMCHECKBOX 

	     

	Consultants Agreements
	3
	 FORMCHECKBOX 

	     

	Employee Information Report –(Affirmative Action Form AA302)
	1
	 FORMCHECKBOX 

	     

	Audit Report- per policy P7.06 Audit Requirements
	1
	 FORMCHECKBOX 

	     

	Annex A  (Each completed Annex A copy consists of the following):

	1. Contract Summary Sheet
	3
	 FORMCHECKBOX 

	     

	2. Level of Service Form (Annex A-1)
	3
	 FORMCHECKBOX 

	     

	3. Component Descriptions (as applicable)

4

 FORMCHECKBOX 

     

	· Voucher Program Administration
	3
	 FORMCHECKBOX 

	     

	· CCR&R
	3
	 FORMCHECKBOX 

	     

	· Shaping NJ
	
	
	

	· Family Day Care Registration
	3
	 FORMCHECKBOX 

	     

	·  Disaster Preparedness (description should include how the provisions for continued services and payments to providers in the event of an emergency or disaster will occur.
	3
	 FORMCHECKBOX 

	     

	· Parent/Provider Education Campaign 
	3
	 FORMCHECKBOX 

	     

	· Professional Development, Training, and Accreditation Facilitation
	3
	 FORMCHECKBOX 

	     

	· Strengthening Families through Early Child Care and Education Initiative
	3
	 FORMCHECKBOX 

	     

	4. Level of Service – Enter Projected LOS
	3
	 FORMCHECKBOX 

	     

	Annex B - Consists of the Expense Summary, Expense Detail, and Schedules 1-6
	3
	 FORMCHECKBOX 

	     

	Required Documents

The following documents are to be maintained at the agency for review by DFD Representatives:

· Certificate of Incorporation

· Copy of the Annual Report to the Secretary of State.

· Copy of the Annual Report — Charitable Organization

· Current list of Board Members

· Bonding certificates and liability insurance

· Provider agency conflict of interest policy
· Provider agency by-laws

· Leases, mortgages, and other essential documents

· Applicable licenses

· Notification of licensed Public Accountant

· Fair Hearing/Administrative Review 

	The Child Care Resource and Referral Agency Statement of Assurances
The Statement of Assurances will be attached to the contract and becomes part of the contract.


DIVISION OF FAMILY DEVELOPMENT

CHILD CARE RESOURCE & REFERRAL AGENCY CONTRACT

General Instructions
The above checklist specifies the documents required to complete the contract.  The following is in addition to the checklist.
Personnel Services

A full time fiscal officer shall be employed by the agency to serve as a liaison with program staff, monitor spending, prepare budget modifications as necessary and report monthly expenditures to the Division.  

Administration and Non-Voucher Direct Services 

1.  Administrative expenditures are defined as those costs which are restricted to activities related to programmed plan development; complaint files management; public hearing information; program monitoring and coordination; report preparation; evaluation of program outcomes; personnel management; travel; equipment; supplies; audits and response management; and indirect costs such as maintenance of facilities, utilities, and  general management staff.  
2.  Non-Voucher Direct Services are defined as costs which are directly associated with the delivery of child care services.  Allowable expenditures in this category are all activities which are required to ensure direct child care services are provided to eligible families.  These include functions, as well as personnel costs, which are related to eligibility determination and re-determination; preparation and participation in judicial hearings, child care placement; recruitment, licensing, inspection, reviews and supervision of child care placement, including travel expenses; rate setting; resource and referral services, including telephones; training, including telephones and travel expenses; and the establishment and maintenance of computerized child care information.  

Reporting Requirements
Fiscal Reports

Fiscal reporting is required on a quarterly basis combining subcontracted and direct agency expenditures.  The Annex B must be submitted with expenditures reported on a cumulative basis by the 20th of the following month following each calendar quarter.  Reimbursement, after the initial payment when the contract is fully executed, will occur subsequent to the submission of the expenditure report for the previous quarter.
The expenditure reports must contain an original signature of the fiscal officer designated by the agency for this program.  The Final Report of Expenditures is due 120 days after the end of the contract period.  This document is to be sent to the Office of Contract Administration, DFD, P.O. Box 716, Trenton, New Jersey 08625-0716.
Expenditure reports for Strengthening Families should be submitted to DFD and forwarded to DCF.

Level of Service and Community Care Vouchers (CCV) Reporting

As a result of the Center Based Care (CBC) contract conversion to voucher and the implementation of E-Childcare (ECC) new reporting requirements will be implemented.  Form templates and specific reporting instructions will be added to the Division of Family Development website by October 1, 2011.
Program Reports
Program reports are to be submitted to the Office of Child Care Operations no later than the 15th of the following month.  Reports on special initiatives may be required and should be forwarded by the Division of Family Development.  Copies of required reporting forms are available from the Child Care Operations Unit.  LOS reports are a required part of the program report.
Data Security Integrity and Reporting Accurracy
Data Security Integrity Performance Criteria Data and Reporting Systems Accuracy
Per Program Instruction (CCDF-ACF-PI-2010-01) Annual aggregate child care program information for the CCDF is required by Section 658K of the CCDBG Act, 42 USC § 9858i. The annual aggregate administrative information received through this collection provides the means to analyze and evaluate the CCDF program and the extent to which States are assisting families in addressing child care needs. This collection will provide the Administration for Children and Families (ACF) with the information necessary to make its biennial report to Congress, address national child care needs, offer technical assistance to grantees, meet performance measures, and conduct research. Therefore it is important that the data inputted into our system are accurate, current and reflects the most up to date status of all families.
The contract requires each resource and referral agency to use the CARES System, the “single statewide information system” established by the division. The agency must use the CARES database to establish eligibility for child care funding. CARES data must accurately reflect the most current household circumstances that the applicant presented to the agency. CARES data is the basis for reimbursement and federal and state reporting.

Personnel Security Protocol 

The greatest harm/disruption to a system comes from the actions of individuals, both intentional and unintentional. Users, designers, implementers, administrators, and managers are involved in many important issues in securing information. It is important to ensure that the personnel who have access to information resources can be trusted to institute controls over the access provided to those personnel and to implement procedures that minimize the personnel-related risks to resources.

· Users shall have appropriate clearance for sensitivity level of resources they are given access to.

· A process shall exist to manage user accounts, including requests for new accounts, establishing accounts, closing accounts, and tracking accounts and user access authorizations.

· Procedures shall exist for outgoing and transferring employees to ensure access privileges, accounts authorization are terminated, and property is returned.

CHILD CARE RESOURCE AND REFERRAL AGENCY
STATEMENT OF ASSURANCES

The Agency assures that it will:

I.
ADMINISTRATIVE


A.  General Administrative Requirements

· Coordinate and interact with the Head Start, the County Welfare Agency, or Board of Social Services (CWA/BSS), Division of Family Development (DFD), DFD contracted child care centers, DYFS Local Offices, Department of Children and Families Office of Licensing (OOL), Department of Labor One-Stop Career Centers, School-Based Youth Services Programs, Adolescent Pregnancy and Prevention Programs, Teen Parenting Programs, School Districts, and with any other provider entities and agencies or resources as deemed appropriate.  

· Identify those community agencies with which formal coordination and referral agreements will be accomplished, and delineate the elements that will be addressed with these agencies.

· Administer the service/program components of the unified child care service delivery system through State-provided and/or funded automated systems.  The automated systems which will be used are:

·  NACCRRAware for CCR&R,
·  On-line Management for Economic Goal Achievement (OMEGA),

·  IAquire for the WFNJ and TCC Programs;
·  Electronic Child Care (e-Child Care (ECC)), and
·  Child Care Automated Resource and Eligibility System (CARES) for the New Jersey Cares for Kids (NJCK) Child Care Certificate Program, which includes the Early Employment Initiative (EEI), Transitional Child Care TCC, Post Transitional Child Care (PTCC), Child Care Assistance Program (CCAP), American Recovery and Reinvestment Act (ARRA),  Child Protective Services (CPS), Post Adoption Child Care (PACC), Kinship, Community Care Vouchers Services (CCV), Flexible Voucher (FV) Services and Department of Education (DOE) Wrap Around Child Care Voucher Services.  

· Cooperate with DFD to allow access to provider and parent data compiled utilizing NACCRRAware.

· Maintain and support computer equipment provided by the State that is necessary to access and operate the State's automated child care system(s).  The establishment of any additional sites requiring system access will be the responsibility of the Agency.  

· Assume the cost of installing telecommunication equipment and operating and maintaining all computer equipment furnished, as well as any physical site modifications and/or preparations necessary to accommodate that equipment is included in their Budget Information Summary (Annex B).  

· Certify that the automated systems for fiscal and programmatic accountability and reporting which will be provided by DFD will be utilized as required.  The automated systems provided shall be used to administer the voucher programs funded through WFNJ, TCC, EEI, Post TCC, ARRA, CCAP CPS, PACC, Kinship, CCV, Flexible, and DOE Wrap Around Child Care.

· Cooperate with DFD to meet the requirements for registered and approved providers that chose to become members of the Child Care Workers Union (CCWU).
· Distribute Child Care Worker Union Introduction Packages to all newly registered and/or approved (Friend, Family or Neighbor) providers

· Submit quarterly electronic reports listing all new home based providers using required format.

· Develop and utilize sound fiscal and programmatic accountability systems which are approved by DFD for all other service components of this unified child care service delivery system.

· Ensure separate bank accounts:

1.
One bank account for TANF and TCC vouchers; and 

2. Another bank account for EEI, Post TCC, ARRA, CCAP CPS, PACC, Kinship, DOE Wrap Around Child Care vouchers, Community Care, and Flexible Vouchers
3. Ensure that a separate bank account for operations and administrative funds is maintained.  

4. Ensure the necessary information which authorizes the State of New Jersey to electronically transfer funds into these accounts are continued.
5. Ensure all funds are disbursed and tracked through the appropriate funding stream and automated system in accordance with program requirements.

6. Ensure that communication exists between fiscal and program staff to guarantee that funds are disbursed in a timely manner to serve families when funds become available.

7.
Ensure fiscal accountability for all agency developed payment processes.

8.
Provide fiscal and program reports to DFD on a timely basis as required.

B.  Contract Transition
In the event services end by either contract expiration or termination, the CCR&R shall be required to continue services, if requested, until the new services can be in place but for a time period no longer than 180 days past the contract termination date.  The CCR&R agrees to cooperate fully with the replacement agency/ies and with DFD to ensure a smooth and timely transition to the new agency/ies.  DFD will reimburse the CCR&R for services during the transitional period at the rate in effect when this section is invoked by DFD.
C. Child Care Centers:
By signing this contract, the undersigned acknowledges that for the duration of this contract, the awarded agency is prohibited from initiating or operating a licensed child care center.  Any agency that fails to adhere to this policy will be considered to be in breach of the contract.

II.
VOUCHER PROGRAM REQUIREMENTS

Ensure the following will be conducted in accordance with established regulations, policies and procedures:

· Make program applications available, as appropriate, to the public throughout the county to ensure potentially eligible families are afforded the opportunity to apply for child care assistance.  

· Inform families who request child care services on how to obtain complete information and how to submit program applications and the required attachments.  

· Provide families with information regarding child care concerns, such as licensing and regulatory requirements, complaint procedures, and policies and practices relative to child care services available in the State, through consumer materials developed by the agency or provided by DHS.  

· Inform families of applicable State or local health and safety requirements for all categories of child care.  

· Maintain, store and retain appropriate file documents for families and providers as required by State and Federal requirements.  

· Utilize only DFD developed and or approved forms to document and verify child care services to be delivered.

· Provide training and technical assistance to child care providers to ensure prompt and timely issuance of payment.  

· Provide information to all families regarding child care choices, including: 

1. Publicly and privately funded licensed child care centers (including  Community Care Voucher Centers, Head Start and DOE funded early childhood education programs)

2. Registered family child care providers 

3. School age child care (SACC) 

4. Approved homes

5. Summer camps

6. Drop-in care

· Establish an internal appeals process for dispute resolutions raised by parents for issues other than child abuse/neglect, prior to the matter being forwarded to DFD.  Written appeal information must be attached to all adverse action status letters.

· Attach a list of the members of the Internal Appeals Review Team.  Cooperate with DHS, DCF, and the CCWU to resolve provider disputes as agreed upon in the CCWU Agreement. 
· Inform TANF/TCC participants of their rights to request a fair hearing.  

· Inform parents of their responsibilities and rights for the receipt of services (i.e., their right to visit the child care site(s) to which they have been referred and responsibility to report to the agency staff member their choice of provider).  

· Inform the CWA/BSS if child care is unavailable, inaccessible or unacceptable to parents and indicate the reason for same in the Monthly WFNJ Child Care Report.

· Maintain open line of communication with respective DYFS Local Offices for the processing of applications and payments.  

III.
 EARLY CARE AND EDUCATION DELIVERY SYSTEM SERVICE REQUIREMENTS
· Coordinate and assist in the development of additional child care slots and/or resources within the county for the various types of child care arrangements, prioritizing infant/toddler and non-traditional care.  The purpose of this service shall be to increase the availability of child care in the county. This responsibility includes but is not limited to interaction and coordination with local school districts, businesses, community groups, local government agencies, and other parties interested in the development of child care slots. 

· Provide technical assistance/training and/or coordination of training to child care providers and/or prospective providers.  This includes working with individuals, businesses, Professional Impact NJ and community groups or agencies interested in expanding or starting child care services. 

· Provide technical assistance to providers in the use and interpretation of regulations, policies and procedures. 

· Provide support, technical assistance and training to providers and parents in the use of ECC.  This includes but not limited to disseminating information, conducting training, and card linking.

· Disseminate information regularly to school district early childhood education programs, child care provider agencies, human service agencies and other interested organizations in the designated area. 

· Increase public awareness of child care issues and related services. 

· Provide outreach and public relations geared to the specific needs of the population residing in the county.

· Utilize the items/materials provided by Department of Children and Families Office of Licensing for the administration of the Voluntary Family Child Care Registration Program.  These items shall include: 

1. The Manual of Requirements for Family Child Care Registration 

2. Certificates of Registration

3. The Technical Assistance Handbook for Family Child Care Registration  

4. Information to Parents Statements 

5. Outreach/public relations materials 

6. Training films and information about training materials

7. Sample forms applicable to the registration process, such as: provider registration application forms; health/physical examination forms; registration checklist; evaluation/monitoring report form; registration renewal notification form; emergency contact information form injury and/or accident report form; authorization form for emergency treatment; and guidelines for care of sick children, administration of medication, and current listing of reportable and communicable diseases and immunization requirements.

· Follow statewide established procedures for conducting approved home inspections and the Strengthening Families Initiative.
· Administer all other initiatives, programs and services, as mandated by DFD.

By: Signature:

 Name of Authorized Person





Title






Agency





	Agency
	     
	Contract #
	     

	Address
	     
	   Federal ID#
	     

	
	     
	

	
	
	

	Provider Agency Fiscal Year End
	     
	
	

	
	
	
	
	
	

	Contract Effective Date
	     
	to
	     
	Contract  Ceiling
	$     

	
	
	
	

	Organization Type:
	County
	 FORMCHECKBOX 

	
	

	
	Municipal 
	 FORMCHECKBOX 

	
	

	
	Private, Non- Profit
	 FORMCHECKBOX 

	
	

	
	Private, For Profit
	 FORMCHECKBOX 

	
	

	
	Faith-Based
	 FORMCHECKBOX 

	
	


	

	Chief Executive Officer 
	     
	

	Address
	     
	

	
	     
	

	Telephone
	     
	

	Fax
	     
	

	E-Mail
	     
	

	
	
	
	

	All notices relevant to this contract should be sent to:

	Name & Title
	     
	

	Address
	     
	

	
	     
	

	Telephone
	     
	

	Fax
	     
	

	E-Mail
	     
	


DIVISION OF FAMILY DEVELOPMENT

Annex A

Contract Summary Sheet

Do you currently receive payment by Automatic Deposit (ACH) for this contract?    
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No        

County:   FORMDROPDOWN 
_                                                                                                Annex A1  
Agency:                                       _

CHILD CARE RESOURCE AND REFERAL PROGRAMS/SERVICES

LEVEL OF SERVICE (LOS)

	Program Funding Source
	
	Monthly Projected LOS


	A.  TANF Child Care Services
	
	

	      1.  WFNJ
	
	     

	      2.   TCC
	
	     

	B.  
	
	     

	C.  CCAP
	
	

	
	
	     

	D.  CPS
	
	     

	 F.  EEI
	
	     

	G.  Post TCC
	
	     

	H.  KIN
	
	     

	I.  Post Adoption CC
	
	     

	J.  DOE Wrap Around Child Care
	
	     

	I.  CCR&R
	

	     1.  Parent Intake
	     

	     2.  Technical Assistance
	     

	     3.  Training
	     

	     4.  Resource Development
	     

	J.  Family Day Care Registration
	

	    1.  Initial
	     

	    2.  Renewals
	     

	K.  Parent/Provider Education
	     

	L.  Community Care Vouchers
	

	M. Flexible Vouchers
	

	
	


child care RESOURCE & REFERRAL service delivery system
ANNEX A PROGRAMS/SERVICES DESCRIPTIONS

Following are the contract components to be administered in the unified child care service delivery system.  The contract agency shall describe the components as they are administered internally.  The Annex A, Program Description information should match the Annex B, Budget. 
The CCR&R agency must provide information in the Annex A narrative describing how each service component of this contact will be administered including internal processes and controls for each program/service component.  Complete only for those service components for which funding has been allocated.  Answer all questions by providing information that is quantifiable and qualifiedly measurable to the extent feasible.  
Please note that these contracts are on the Federal Fiscal Year (FFY).  The FFY is the same as the contract term.   CY’12 begins October 1, 2011 and ends September 30, 2012.
VOUCHER PROGRAM ADMINISTRATION
GENERAL INSTRUCTIONS
The agency will thoroughly and completely describe their internal process for ensuring Work First New Jersey (WFNJ) program participants, and families enrolled in the Transitional Child Care Program (TCC), Post TCC, ARRA, CCAP and (Child Protective Services), Early Employment Initiative (EEI), Abbott Child Care Wrap Around Voucher Services, Post Adoption Child Care (PACC) and Kinship Navigator shall be served. 
The voucher payments described in this section are payments made to eligible child care providers, such as licensed child care centers, registered family child care providers and approved home providers  (deductions will be made for dues for home based providers that have not chosen to opt out of the CCWU), for providing child care services to families determined eligible for one of the identified subsidy programs.

None of the program requirements in this section are meant to establish an employee-employer relationship between the Child Care Resource and Referral Agency and the Approved Home Provider.

Answer each of the following as it relates to CCR&R agency administration of the voucher programs:

1.
Describe how, when and what information will be provided regarding all voucher programs and how the agency will work with the community to ensure an efficient delivery of child care services to WFNJ/TCC participants (including parents, Head Start, WFNJ/case management, registered family child care providers, public and privately funded child care centers, school-age programs, local public school programs, employers, Department of Labor One Stop Career Centers, local government agencies and community child care agencies, etc.), as prescribed by DHS. 

     
2. List and attach copies of your consumer education materials which shall be provided to the  families and the general population regarding child care concerns, such as licensing and regulatory requirements, complaint procedures, and policies and practices relative to child care services available in the State.  Please provide timelines and/or schedule when these materials will be provided.

     
3 The agency will thoroughly and completely describe their internal program procedures for each of the following voucher programs.  Included must be the manner in which CCR&R services will be coordinated to facilitate client flow and access to child care services.  



4 Please submit your 2010 semi-annually internal quality assurance self-assessment plan  based on a file review of active cases from the voucher programs funded through WFNJ, TCC, ARCC, CCAP CPS, EEI, Post TCC, PACC, DOE Wrap Around Child Care, and Kinship.  Based on guidance provided by the Division that includes a sampling methodology and review instrument, the assessment will focus on: client eligibility, need (qualifying hours of care), family co-payments, provider eligibility and payment in determining an agency payment success rate.  In addition, please provide 2010-11 contract period semi annual reports on evaluation outcomes and include example of best practices for preventing improper payments.  



5.
List any internal accountability and quality assurance measures that have been put into place by your agency during FFY’11 to reduce any incidence of misreporting, improper payments or fraud.  Include the dates of in-service training dates provided to agency staff.  If none, state none.  


     
6.
List any internal accountability and quality assurance measures that will be adopted by your agency during FFY’12 to reduce misreporting, improper payments or fraud.  


     
7.
Please describe the administrative staff’s role to ensure that eligibility is determined in accordance to policy and within the prescribed time frames.  Please include the number of supervisors and/or administrative staff assigned to eligibility and/or intake related functions and what is the supervisory review process.           

8. Describe how NACCRRAware will be used to ensure and confirm provider eligibility and the increase success rate of the agency in preventing improper payments.  



9. List the number of involving overpayment and reasons. Please provide the l amount of overpayments and how much was recovered in CY’10.  

     
10. Please provide a copy of written procedures to minimize Improper Payments at the time of application and redetermination.


     
11. Describe the Improper Payment procedures established when utilizing the WAGE MATCH Reports. This procedure should include the timelines given to complete the process and the identification of an IP Liaison.

     
12. Describe measures taken to ensure confidentiality of WAGE MATCH reports.


     
13. Describe procedures for establishing eligibility for the Child Care Assistance Program  for Community Care Voucher Centers that have waiting lists.  The procedure should include determining eligibility for applicants via CARES and how they will be placed on one county-wide waiting list; how your agency will maintain communication with the community care voucher centers regarding availability of dedicated slots; how your agency will inform eligible families on the waiting list when dedicated slots become available; and how the referrals from the contracted centers will be maintained.

     
14 Describe the procedures that will be implemented to process claims for [SOIL] SOIL and submit necessary information to the systems unit.  The description should include how it ties into the Improper Payment process and how it will be followed up.  Identify your agency’s [SOIL] SOIL Liaison 

     
15 Please provide your agency’s Emergency Preparedness Plan.  Include designated liaison.
     
WFNJ, EEI and TCC VOUCHER PROGRAMS

Work First New Jersey (WFNJ) Child Care Support Services, Early Employment Initiative (EEI) and Transitional Child Care Benefits (TCC) are supported by the Mandatory and Matching portion of the Child Care Development Fund appropriated as a result of PRWORA.  

The agency must answer each of the following:

9.
Describe and explain how the agency will coordinate  with the CWA/BSS to verify initial eligibility and continued child care services for families needing services through TANF, TCC and EEI Funding Streams.

     
10.
Explain how the agency will coordinate and cooperate with One-Stop Career Centers to ensure child care services are provided for eligible WFNJ participants.  


     
11.
Explain the process the agency will use to ensure that parents receive assistance and child care options counseling services in order for them to make informed choices in selection of child care arrangements, which are authorized for payment through the DHS programs

     
12.
Explain how and when parents will receive child care resource and referral services.  Include a description of staffing patterns/job responsibilities associated with this program, vacancy checks, co-location, etc.  Please include the referral process.


     
13.
Explain  how and when parents will be informed of their responsibilities and rights for the receipt of services, e.g. their right to visit the child care site(s) to which they have been referred, responsibility to appropriately report to the agency staff member their choice of provider, and requirements to report changes in family circumstances which effect eligibility, etc.


     
14
Explain the procedures for issuing voucher payments including provisions established for expired vouchers.


     
15.
Explain the procedures used to inform parents of their right to request a fair hearing.


     
NEW JERSEY CARES FOR KIDS (NJCK) CHILD CARE CERTIFICATE PROGRAM

This program is supported by the Mandatory/Matching and the Discretionary portions of the Child Care Development Fund appropriated as a result of PRWORA and State Grants-In-Aid dollars includes the, CCAP, ARRA, CPS, EEI [Early Employment Initiative], PTCC [Post Transitional Child Care], Kinship Care, PACC [Post Adoption Child Care Program], and DOE Wrap Around Child Care Services.
The agency must:

16.
Describe how the NJCK Program is administered.  Include a description of how and when the agency administers the required policies regarding intake, determination of eligibility, continued eligibility, case changes, re-determination training/technical assistance to providers, frequency of check write, payment practices.  Include all agency-generated forms/notices and a description of each.


     
17.
Describe the compliance policies and procedures to be used for dispute resolutions raised by parents for issues other than child abuse/neglect.  


     
18. Briefly describe or provide a copy of your agency policy that addresses confidentiality.  Do you have an agreement that is signed by each agency employee?  If yes, please attach example.



19. Briefly describe or provide a copy of your agency’s Conflict of Interest and any internal checks and balances that have been put into place by your agency to ensure that employees or members of their families and friends who may be eligible to receive voucher subsidy assistance are treated equitably, but are not given any unfair advantage over other eligible families.   Do you have a Conflict of Interest Agreement that is signed by each agency employee?  If yes, please attach example. 


20. Briefly describe or provide a copy of your agency’s Conflict of  Interest and any internal checks and balances that have been put into place by your agency to ensure that families using centers previously  operated by your agency are not given any unfair advantage over other families who are eligible for subsidy assistance.   



21. If your agency or parent organization operated a licensed center or centers and provided early care and education services directly in CY’11, please indicate the number of children who were served with voucher subsidy funds.  Include the total amount paid in CY’11.



22. Do you share resources through an agreement with another agency or employ an outside professional consultant through a third party contract?  (Examples: Professional Impact NJ, Child Care Training Program, First Steps Infant Toddler Specialist Initiative, Employer-Support Agreement).  If yes, please describe.  



23. Will fees be collected?  If yes, state fee revenue that is projected to be generated through this contract service component in FFY’12 and specify sources (e.g., application, training, registration, conference). 



24. If additional dollars will be used to provide funding in support of this contract service component during FFY’12, identify amount and name source.  Examples:  County donor match, Community Development Block Grant, United Way, Employer-Support, and other grants.  

Community Care and Flexible Voucher Services

The purpose and intent of this contract service component is to have CCR&R staff work with the Community Care Voucher Centers (CCVC) formerly known as contracted based centers to assist families at or below 200% of the Federal Poverty Level with applying for child care subsidy services.  Upon eligibility determination[,] requiring parent/applicants to meet work/school and income requirements, voucher payments will be issued on behalf of those families who need or want subsidized child care services in one of the community care voucher centers.  The issuance of a voucher is based upon the contract conversion DFDI 11-05-02, July 14, 2001 memo “CBC Conversion Further Guidance” and new Dedicated and Flexible Voucher DFDI, to be provided by September 2011. Each CCR&R will handle all voucher payments in accordance with policies and procedures.  

A. Describe within the parameters of the State requirements for this category of vouchers, how and when eligibility is determined for both Community Care and Flexible vouchers.  
B. Describe your coordination efforts with the community care voucher centers to ensure that applications are timely processed.

C. Describe what outreach and follow-up strategies are in place with families to ensure that child care services are administered without delays.   
D. Describe your plan for tracking and monitoring flexible vouchers.

E. Describe your plan to remove parents off the waiting list.      

Approved home provider Inspection PROCEDURES  

Home inspections of prospective approved home providers are conducted solely for families enrolled in the WFNJ, TCC, EEI, Kinship Care, ARRA and CCAP programs.  This type of child care arrangement is prohibited in the CPS, DOE Wrap Around Child Care or PACC program.  

Approved Home Providers are self-employed individuals who are selected by a subsidy eligible family to provide care for eligible children. Approved Home Providers receive payment for providing childcare, on behalf of the parent/guardian, through the county Child Care Resource and Referral Agency.

None of the program requirements in this section are meant to establish an employee-employer relationship between the Child Care Resource and Referral Agency and the Approved Home Provider.
Agencies are required to distribute CCWU introductory packages to all newly approved providers.

25.
The agency must describe, within the parameters of the State requirements for this category of care, the timelines and internal procedures for conducting approved home inspections.  Include procedures for scheduling, interviewing, home inspection practices, follow-up visits, training and technical assistance provided.  Also describe and include materials used, other than those mandated by DFD, to administer this process.  Include staffing patterns and qualifications, etc. 



DOE Wrap Around Child Care Services
The purpose and intent of this contract service component is to have CCR&R staff work with District Early Childhood Supervisors in school districts formerly known as Abbotts and child care centers to assist families at or below 200% of the Federal Poverty Level with applying for subsidy services.  Upon eligibility determination[,] requiring parent/applicants to meet work/school and income requirements, voucher payments will be issued on behalf of those families who need or want child care for wrap around services for their preschool age children.  The issuance of prospective payments based upon income eligibility will commence for Wrap Around services to be provided in September 2011.  Each CCR&R will handle all voucher payments in accordance with NJCK policies and procedures.  

Answer each of the following:

26. Name of the CCR&R contact person for each district and the number of staff assigned to the DOE Wrap Around Child Care Component.


27. Describe how coordination will be achieved and maintained with the Board of Education staff and contract child care centers.  Describe how explanations of the voucher plan, voucher processing and payment procedures will be made.


28. Describe how the agency will work with family workers to support their efforts to assist families with submitting applications.



29. Describe the plan to educate parents and providers about  the voucher program.  Include plans to visit child care centers and public school site locations when parents are present.  



30. Describe how check runs will be conducted to insure timely processing, and segregation of  [Abbott] DOE Wrap Around  payments.



31. Describe procedures that the agency will use to move CCAP eligible children into the DOE Wrap Around Child Care program and return them to the CCAP funding when their eligibility for the Wrap Around Child Care Program ends.


32. Describe methods that may be used to validate that children are certified as eligible by the former Abbott School District. This may be the continuation of the initial ABB1 Report (or facsimile). 



Child Care Resource & Referral (CCR&R) PROGRAM
The purpose and intent of this contract service component is to provide comprehensive child care resource and referral (CCR&R) services to parents, child care providers, employers, County Human Services Advisory Council, and the general public.  CCR&R services include child care resource development and county-wide coordination.

Program Requirements:

· Ensure that all families and providers represented in the service delivery area have access to services.  Indicate the hours, location, days of operation and methods the community may use to access services.

· Conduct parent/provider satisfaction surveys with a minimum of 10% of users annually.

· Assess families’ child care needs and provide complete and current information about the range of choices available to families (e.g. pre-school services, child care options, financial assistance, and specialized child care services).

· Provide parents with referrals to programs that are appropriate to their expressed needs and preferences.

· Provide parents with information about evaluating pre-school and child care environments to assist them in making informed decisions when selecting and monitoring programs.

· Provide referrals to other community services as needed.

· Provide additional resource information to parents as needs are identified (e.g. child development, parent provider communication, separation anxiety, etc.).

· Compile, analyze, publish and distribute child care supply and demand data annually for the designated service area.

· Maintain a comprehensive database of child care and early childhood education programs and summer camps in the designated service area.

· Ensure equity in making referrals to providers and distribute written referral procedures to providers.

· Ensure that agency staff do not recommend or endorse any particular program or child care setting.

· Establish and maintain professional relationships with individuals and groups interested in pre-school and child care issues.

· Provide detailed information to prospective providers on licensing, certification and registration and their benefits.

· Ensure that meaningful training and professional development opportunities are available for staff employed in programs and regularly notify staff of these opportunities.

· Promote the development of quality child care services by explaining the benefits of accreditation and provide technical assistance to providers on how to become accredited.

· Provide comprehensive technical assistance to employers on employer-supported child care options and work/family issues.

Answer each of the following as it relates to the provision of CCR&R Services:

1. Describe the internal CCR&R agency procedures and practices by which the CCR&R meet each of the program requirements listed above.  


2. List primary staff (by name and title) and percent and frequency (daily/weekly/monthly) of time dedicated to CCR&R activities. 



3.  Create a job profile of CCR&R staff by listing their primary duties and responsibilities.  Include the percentage of time spent in each of the areas listed.



4. What is the typical number of hours worked per week? 



5. If your agency failed to meet the required National Association of Child Care Resource and Referral Agencies (NACCRRA) quality standards in previous contract years, please explain why and identify barriers to meeting the criteria.  



6. Provide an attainable level of service for: 

· number of parent intakes;      
· technical assistance calls/visits provided to parents, providers, employers and the general public;      
· number of training hours provided; and      
· number of child care slots developed.     
7. Describe how NACCRRAware will be utilized to support all functions of the CCR&R Services.  



8. If the CCR&R services provided by staff are considered as professional consultation, indicate  how are these hours paid, and do they fall outside of the typical number of hours worked per week at the CCR&R? 



9. Do you share resources through an agreement with another agency or employ an outside professional consultant through a third party contract?  (Examples:  Professional Impact New Jersey, NJ Child Care Training Program, or First Steps Infant Toddler Specialist Initiative)  If yes, please describe.  



10. Will fees be collected for any services related to the delivery of CCR&R services?  If yes, state fee revenue that is projected to be generated through this contract service component in FFY‘12  and specify sources (e.g., application, training, registration, conference). 



11. Briefly describe any proposed employer-supported activities during FFY’12 and identify all business, corporate or employer agreements.   



12. If additional dollars will be used to provide funding in support of this contract service component during CY’12, identify amount and name source.  Examples:  County donor match, Community Development Block Grant, United Way, Employer-Support, Grant from a Fund or Foundation.  

     
FAmily CHILD care registration proGRAM
The purpose and intent of this contract service component is to register prospective individuals as family child care providers or renew the registration of existing providers pursuant to the Manual of Requirements for Family Child Care Registration.  Family Child Care Providers are self-employed individuals who voluntarily register with the State of New Jersey through the county-based Sponsoring Agency or Child Care Resource and Referral Agency.
Program Requirements:

As part of the State's voluntary family child care (FCC) registration program, the county-based CCR&R agency must comply with the regulations governing sponsoring organizations, in accordance with the Manual of Requirements.  The agency assumes responsibility for the regulatory, enforcement and support aspects of the FCC registration program.  The regulatory and enforcement aspects include: 

· inspect and evaluate prospective provider homes and existing homes for renewal, as well as monitor at least 20% of all registered homes on a random basis during the contract period; 

· investigate complaints concerning registered providers; 

· manage enforcement activities to ensure provider compliance with registration requirements; 

· immediately notify the Office of Licensing of any imminent danger or hazard that may threaten the health and safety of children served in a registered family day care home;

· administer the local provider appeals process; and

· ensure the due process rights of providers in enforcement procedures.  

Support services also include: 

· recruit prospective FCC provider applicants; 

· provide information and technical assistance to registered providers and prospective provider applicants; 

· conduct pre-service training for provider applicants and in-service training for registered providers;

· allow for distribution and presentation of CCWU information during family child care training sessions as agreed upon by DHS/DCF and the CCWU.
· distribute materials to assist the provider in operating a family day care home;

· maintain a list of support services available and refer providers and parents of enrolled children upon request; and

· issue Certificates of Registration and collect registration fees  

The CCR&R agency must also:

· maintain bilingual or multilingual outreach strategies to counties with significant numbers of non-English speaking residents, 
· operate the FCC registration program 

· Distribute Child Care Worker Union introductory packages all to new registered providers.
· Prepare and distribute listings of registered providers to DFD and the CCWU upon request.
· Comply with OOL requirements pursuant to Manual of Requirements for FCC Registration.
Support aspects include: recruiting prospective FCC providers; training registered providers and provider applicants; and providing technical assistance to registered providers and provider applicants:

None of the program requirements in this section are intended to establish an employee-employer relationship between the Sponsoring Agency and the Family Child Care Provider.

Answer each of the following as it relates to the Family Child Care Registration Program:

1. Describe internal practices and procedures for:  

· Recruiting provider applicants, including strategies for recruiting approved home providers for registration;  

· Providing information about the registration program to registered providers and provider applicants;  

· Inspecting, evaluating and monitoring family child care homes at least once every two years, including annual monitoring of at least 20% of the registered homes on a random basis; 
· Registering providers, issuing Certificates of Registration and collecting registration fees;  

· Providing 8 hours of pre-service training for provider applicants and 8 hours of in-service training for registered providers (including frequency);  

· Providing consultation and technical assistance to registered providers and provider applicants;

· Investigating complaints concerning registered providers; and how and when violations are reported to the providers;
· Managing enforcement activities to ensure provider compliance with registration requirements.

· Encouraging approved informal caregivers to attend pre and in-service training focusing on child development, discipline and health and safety.

· Compilation and submission of quarterly reports to DCF, OOL, and DFD.


2. Project the number of new providers to be registered during CY’12 at the rate of $1200 per provider.



3. Project the number of renewals to be completed during CY’12  at the rate of $600 per provider.



4. What is your agency’s recruitment process for the provider applicants?  Provide a brief description of your agency’s outreach activities, including any bi-lingual or multi-lingual efforts.  Include a statement to explain how the registration program information will be distributed and to whom?


5. Briefly state your agency’s plan for the initial inspection, renewal inspection and unannounced monitoring of family child care homes.  


6. Describe how you will provide consultation, training and technical assistance to prospective and registered providers.  Provide a calendar outlining the frequency and duration of training for prospective and/or registered providers. 



7. Briefly state your procedures and timelines for the investigation of FCC complaints.



8. Briefly describe the agency’s procedure for public access to FCC provider files.



9. Describe the outcome of your most recent monitoring/inspection by the Department of Children and Families, Office of Licensing.



10. Describe the procedures between your agency and the Office of Licensing whenever enforcement measures are necessary.



11. List primary staff (by name and title) and percent and frequency (daily/weekly/monthly) of time dedicated to the Family Child Care Registration Program.


12. Provide a job profile by listing the primary responsibilities of staff that are typically associated with the Family Child Care Registration Program.  Duties and responsibilities should include activities listed above, but are not limited to: outreach efforts; providing training; conducting initial inspections and renewal inspections; and making unannounced visits to monitor registered homes.  Include the percentage of time spent in each of the areas listed.



13. What is the typical number of hours worked per week? 



14. What percentage of the Family Child Care Registration staff time is spent on-site at the agency?



15. Are there instances when Family Child Care Registration staff are considered professional consultants?  If yes, how are these hours paid, and do they fall outside of the typical number of hours worked per week at the CCR&R? 



16. Do you share resources through an agreement with another agency or employ an outside professional consultant through a third party contract?  (Examples:  Professional Impact New Jersey, NJ Child Care Training Program, First Steps Infant Toddler Specialist Initiative)  If yes, please describe.  



17. State anticipated registration fee revenue that is projected to be generated through this contract service component in FFY’12.  



18. If additional dollars beyond the $25 registration fee will be used to provide funding in support of this contract service component during FFY’12, identify amount and name source.  Examples: County donor match, Community Development Block Grant, United Way,  Scholarship, Employer-Support, Grant from a fund or foundation.


PARENT/PROVIDER EDUCATION CAMPAIGN

The purpose and intent of this contract service component is to:

· Educate parents concerning availability and/or need for quality child care services;

· Help parents become informed consumers by providing information on the availability of quality child care services; and

· Increase the awareness child care issues for providers and the general public.  

Program Requirements:

· Yellow Page and other local advertising

· Group presentations on the indicators of quality care to parents

· Promote community and consumer awareness of health and safety or other issues related to child care.

Please note that if your agency maintains a toll free telephone number other than the Child Care Help Line (800-332-922), the costs associated for maintaining this service may not be funded through the contract with the Division of Family Development. 
Answer each of the following as it relates to the CCR&R agency Parent Education Campaign:

1. Briefly specify and/or list methods to be used to increase parent awareness of child care issues.
     
2. List the methods used to educate parents about the differences among quality options available, assist in choosing appropriate care; and help them to become informed consumers.

     
3. Specify outreach activities used to inform the community about the availability of group presentations and to encourage parents in your county to attend.  

     
4. In terms of service delivery, please explain how funding and use differs from or are the same as services funded for CCR&R. 
     
5. Does your CCR&R maintain a web page on the internet?  If yes, are linkages established and maintained with the DFD Child Care web page and other appropriate early care and education web pages at the national, state or local level?  If not, explain why not.
     
6. List primary staff (by name and title), percent and frequency (daily/weekly/monthly) of time dedicated to this initiative, and justification. 
     
7. Do you share resources through an agreement with another agency or employ an outside professional consultant through a third party contract?  Example includes Professional Impact New Jersey.  If yes, please describe.
     
8. Will fees be collected?  If yes, state fee revenue that is projected to be generated through this contract service component in FFY’12 [10] and specify sources (e.g., application, training, registration, conference). 

     
9. If additional dollars will be used to provide funding in support of this contract service component during FFY’11  identify amount and name source.  Examples:  County donor match, Community Development Block Grant, United Way, Scholarship, Employer-Support, Grant from the fund or foundation.

     
PROFESSIONAL DEVELOPMENT, TRAINING AND ACCREDITATION FACILITATION

PLEASE ANSWER EACH OF THE FOLLOWING for This Contract term:

1. Is the training that is scheduled for child care staff or registered family child care providers on an open enrollment basis provided to Professional Impact New Jersey for listing in their Directory of Instructional Resources?  If not, explain why not.



2. Are all CCR&R employees who perform training programs members of the New Jersey Registry for Childhood Professionals Serving Children Birth Through Age Thirteen offered through PINJ?  If not, explain why not.  



3. Are the consultants who perform more than 6 hours of training annually through the CCR&R members of the NJ Registry?  If not, explain why not.



4. Please attach a list of CCR&R employees and consultants who provide training.  Indicate which are members of the NJ Registry?  Repeat by providing list of outside professional consultants who conduct training.  



5. Is your agency involved in any local provider accreditation projects?  If yes, please list project(s) and indicate if it is interrelated with the statewide accreditation project.  If not interrelated with the statewide accreditation project, explain why not.



STRENGTHENING FAMILIES THROUGH EARLY CARE AND EDUCATION INITIATIVE

Strengthening Families Initiative

Through funding provided by the Department of Children and Families, CCR&R agencies serve as the current vendors for SFI training throughout the State of NJ.  The inclusion of this new initiative in the DFD contracts supports the development of a strong working relationship with Division Prevention and Community Partnerships, Office of Early Childhood Services, which oversees the initiative and meets the administrative responsibilities of implementation.

CCR&R’s will make Strengthening Families an integral part of their outreach to child care providers and will be recognized, through this contract, as the  training unit for the SFI program.  

Required activities/programs:

· Attend the SF Institute which consists of a bi-annual focus meeting and 3 focus group meetings – five full days. New trainers must complete 2 full days of Strengthening Families training 

· Maintain the current eight (8) centers allowing the most experienced centers to become “mentor centers”.  Select a new center to replace the center designated as a "mentor center" .
· Project TEACH must be one of the eight centers for counties with DCF Regional Schools 

· With the eight (8) centers, expand on the Parent Café model, continue to provide information on the Protective Factors, conduct DYFS cross trainings, continue to review the self-assessment,  re-evaluate the work plan based on the new self assessment, and conduct pre and post family surveys yearly, etc. With new centers, follow procedures from last year: family satisfaction survey, self-assessment, develop a work plan etc. 

· Conduct a minimum of 15 hours conferences/trainings for administrators, staff etc. regarding the principles of Strengthening Families through Early Care & Education 

· The above training sessions should be focused on the following topics: The CSSP Protective Factors, Parent Engagement, and Working Collaboratively with DYFS. 

· Provide up to 2 hours onsite consultation in order to assist centers which are striving to fully understand and implement Strengthening Families through Early Care & Education. Uitlize the Mentor center in assisting centers' implementation of the SFI.  Provide dates in quarterly reports. 

· Encourage partnerships with local and area DYFS staff workers to provide cross training and technical assistance to the centers if needed. Include DYFS representatives in various phases of center’s implementation of Strengthening Families through Early Care & Education. 

· Work with providers to organize a minimum of 2 county “stakeholder meetings” per year.  Schedule and facilitate those meetings until such time as providers or parents can take over that responsibility.  When that happens, attend as a participant. Provide dates in quarterly reports. 

· Work with provideers to establish center leadership teams for each center with parents as members. Schedule and facilitate these meeetings until such time as  providers and parents can facilitate these meetings. 

· Attend monthly /quarterly meeting as required by DCF/DFD 

· Submit quarterly reports which include: names of eight centers with number of parents and children, dates and topics for: trainings, site consultations, site monitoring, stakeholders meetings, DYFS collaboration, progress of work plans and names of center leadership team members, SF Statewide Parent Leadership Team members and other documentation requested by DCF/DFD. 

· Submit all required reports according to timeline to DCF.  These include the SF Self-Assessment, family surveys, program registration and work plans and other documentation requested by DCF/DFD.  
  

Parent Involvement:
· Assist child care providers in conducting regularly scheduled "Parent Cafes" to encourage parental involvement.
· Encourage child care providers to create a team of parents to serve as a Parent Leadership Team member on a local level, leading Parent Cafes, and soliciting other parents to get involved or to provide feedback.
· Select parents for the SFSPLT. Include names in quarterly reports.
· Parents are to be members of the center's leadership team. Include names in quarterly report.
-Shaping New Jersey – 

This component is not continuing in FY 2012.
The New Jersey Department of Health and Senior Services (DHSS), Office of Nutrition and Fitness (ONF) and the Department of Human Services (DHS), Division of Family Development (DFD), have entered into an agreement for training and technical assistance to targeted licensed child care providers in each county in New Jersey to prepare them to adopt new policies and practices in their own settings.
The DHSS created the ONF to coordinate the Department’s obesity efforts in order to prevent  chronic health problems, such as diabetes, kidney disease, cancer and heart disease that are often associated with the negative consequences of improper nutrition and exercise. 
The ONF, through a cooperative agreement with the Centers for Disease Control and Prevention (CDC) has instituted ShapingNJ, the statewide partnership which has as its common goal the prevention of obesity in New Jersey. 

The ONF has received Communities Putting People to Work - State and Territorial Initiative (CPPW-STI / stimulus) funds from the CDC to address obesity in targeted at risk populations. 

Preventing obesity in childhood is more advantageous than treatment for obesity in adulthood. 

Work Products  / Individual CCR&R Agency Obligations 

Nutrition and Physical Activity Pilot Project Summary 

1. All 21 county based CCR&Rs send at least one trainer to a one day training on:      a) obesity, nutrition, physical activity and reduced screen time and b) the use of the standardized Nutrition and Physical Activity Self Assessment for Child Care Nutrition and Physical Activity Assessment form.  Participant evaluations will be collected and analyzed.      

2. All 21 county based CCR&Rs identify and invite 8 - 10 child care centers in the county to participate in the pilot project.  Project criteria include: size of the child care center (range of 20-150 children); participation in the Child and Adult Care Food Program (CACFP); and/or number of low wage earning families served.  

3. All 21 county based CCR&Rs send and obtain a signed letter of commitment from 8 -10 child care centers to participate in the statewide pilot and plan contingencies to ensure that at least five centers complete the project.

4. All 21 county based CCR&Rs collect pre-project / pre-training Nutrition and Physical Activity Assessment forms - one from each of the five (5) participating centers to evaluate current center policies and practices.  The County CCR&R enters the pre-project assessment results in Survey Monkey.

5. All 21 county CCR&R consultants develop Action Plans with a minimum of five child care centers.  Consultant and Center Director select three top priority areas that will be addressed during the pilot project.  

6. All 21 county CCR&R consultants deliver five (5) county-wide workshops, collect and tabulate workshop participant evaluations.

7. All 21 county based CCR&Rs provide on-going targeted technical assistance to a minimum of five (5) child care center to support center policy and practice changes.  Technical Assistance offered through site visits and telephone follow-up and documented using the Interim Feedback Report to address potential problems and plan for future interventions:  

8. All 21 county based CCR&Rs collect post-project / post- training Nutrition and Physical Activity Assessment forms - one from each of the five (5) participating centers to assess action plan progress regarding policies and practices.  The County CCR&R enters the post-project assessment results in Survey Monkey. 

9. All 21 county based CCR&Rs conduct follow-up telephone interviews with each of the five participating Center Directors.

10. All 21 county based CCR&Rs conduct an on-site post intervention observation of one (1) of the five (5) randomly selected child care centers participating in the pilot project.   

11. All 21 county based CCR&Rs participate in the pilot project evaluation.

In-kind commitment from NJACCRRA (no funding for this purpose):

1.  
 All 21 County CCR&Rs will convene at least one local advocacy focus group of diverse stakeholders including representatives of CCR&R, Child Care Center Directors, Head Start, YMCA etc, regarding needed changes to the New Jersey Manual of Requirements for Child Care Centers.  Results will be compiled and submitted to Ad Hoc Advocacy / Policy Committee.    

2.
NJACCRRA will convene a statewide Ad Hoc Advocacy / Policy Committee to formulate policy recommendations.    
3.  
 NJACCRRA Ad Hoc Advocacy/Policy Committee will submit policy recommendations to Department of Children and Families - Office of Licensing.
· CCR&Rs shall provide expenditure and progress reports to DHSS on a quarterly basis in order to safeguard the project integrity and ensure that deliverables are accomplished and monies are spent properly and in a timely manner and in accordance with CDC / CPPW-STI (stimulus) funding requirements. 
Each CCR&R will provide: 

· 30 hours of Training @ $210/hr


$6,300.00 

· 150 Technical Assistance (TA) hours


@ $20/hr





$3,000.00

· 5 Quality Improvement Incentives


$500.00

@ $100/ each of 5 pilot centers 


· Healthy Refreshments 



$800.00 

@ $16 / 50 participants

· Allowable Administrative Fee


$1,085.00







· At Least One Local Advisory Focus Group

In-kind/NJACCRRA
· TOTAL





$11,685.00 
· Please describe you agency’s provision of services  for Shaping New Jersey – not required in FY 2012 contract renewals.
Child Development Associate (CDA) Training
A Child Development Associate (CDA) is an individual who has successfully completed the CDA assessment process and has been awarded the CDA Credential. CDAs are able to meet the specific needs of children and work with parents and other adults to nurture children's physical, social, emotional, and intellectual growth in a child development framework. 

A CDA performs according to the CDA Competency Goals in center-based, home visitor or family child care programs. Earning the CDA Credential has many advantages, including motivating caregivers toward continuing education and providing a platform for professional and career opportunities. Many view the CDA Credential as an instrument for career advancement in the early childhood care and education profession. The Council works to ensure that it is a credible and valid credential, recognized by the profession as a vital part of a coordinated system of professional development. 

The eligibility requirement for CDA Candidates to have 120 clock hours of formal child care education may be met through participation in the wide variety of training available in the field, including in-service. While the formal education hours can be credit or noncredit, the hours must be through an agency or organization with expertise in early childhood teacher preparation. The agency or organization must provide verification of the Candidate's education in the form of a transcript, certificate, or letter. 

The 120 clock hours of education must be documented, with no fewer than 10 hours in each of the following content areas: 

1. Planning a safe, healthy, learning environment 

2. Steps to advance children's physical and intellectual development; 

3. Positive ways to support children's social and emotional development; 

4. Strategies to establish productive relationships with families; 

5. Strategies to manage an effective program operation; 

6. Maintaining a commitment to professionalism; 

7. Observing and recording children's behavior; and 

8. Principles of child development and learning. 

Candidates seeking to apply for CDA assessment in any of the three settings (center-based, family child care, and home visitor) must meet the following eligibility requirements: 

· Be 18 years of age or older 
· Hold a high school diploma or GED 
· Have 480 hours of experience working with children within the past five years 

· Have 120 clock hours of formal child care education within the past five years 

Candidates applying for a Bilingual Endorsement must meet the above requirements and be able to speak, read, and write well enough in both English and another language to understand and be understood by both children and adults. 

CCR&Rs funded to provide CDA Training  and Technical Assistance must offer at  a minimum:

· 60 hours of training in the required content areas;

· Information about additional training opportunities to support attainment of the remaining 60 hours of training required and 
· Technical assistance regarding the selection of an advisor developing a portfolio and submission of the application packet;

· CCR&R will provide a standardized CDA training utilizing the Council for Professional Recognition CDA National Competency Standards.

· CCR&R will utilize the New Jersey Registry Career Lattice to motivate caregivers toward continuing education and to provide a platform for professional and career opportunities.
Please describe your agency’s CDA Training and Technical Assistance Services and target population(s).[image: image1.png]
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