New Jersey Department of Human Services

Division of Family Development

Office of Contract Administration
SOCIAL SERVICES FOR THE HOMELESS
CONTRACT CHECKLIST

	DFD CONTRACT ADMINISTRATOR:
	     
	CURRENT CONTRACT NUMBER:
	       


	NAME OF AGENCY:
	     
	 CONTRACT PERIOD:
	       


AGENCY INSTRUCTIONS: 

Documents can be accessed by clicking on the links.  This form must be completed and returned with all documents prior to Contract Approval.  All other forms can be accessed through DFD’s website at www.state.nj.us/humanservices/dfd/index.html, and then by clicking on Third Party Contracts and then clicking on Standard Contract Documents.
	

	Document
	Number of copies to be submitted
	Check if submitted with package
	If not submitted with package, indicate anticipated date of  submission

	A
	1. DHS Standard Language Document (.pdf)

2. Signatures Page – Page 15 (.doc)
	2
	 FORMCHECKBOX 

	     

	B
	Annex A: Instructions
	
	 FORMCHECKBOX 

	     

	
	1. Contract Summary Sheet
	2
	 FORMCHECKBOX 

	     

	
	2. Annex A Narrative

Additional Pages (if needed)
	2
	 FORMCHECKBOX 

	     

	
	3. Projected Level of Service by Vendor/Agency
	2
	 FORMCHECKBOX 

	     

	C
	Annex B: Budget Form (Expense Summary, Details and Schedules 1-6)
	2
	 FORMCHECKBOX 

	     

	D
	Source Disclosure Form (Formerly Executive Order 129)
	1
	
	

	E
	Current Quarterly Level of Service (LOS) report(s), if not previously submitted
	1
	 FORMCHECKBOX 

	     

	F
	Current Quarterly Expenditure report, if not previously submitted
	1
	 FORMCHECKBOX 
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