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PLEASE NOTE:  Opportunities may be subject to the current promotional and hiring restrictions.

DEPARTMENT-WIDE DISTRIBUTION

JOB OPPORTUNITY #112-13
DATE:  May 9, 2013
TITLE:   ASSOCIATE HOSPITAL ADMINISTRATOR 1 (Unclassified)
SALARY: M35   $83210.10 to $116476.58

LOCATION: Greystone Park Psychiatric Hospital- 59 Koch Road, Morris Plains NJ 07950
POSITION INFORMATION
DEFINITION: Under administrative direction of the Chief Executive Officer of a grade 1 psychiatric hospital (200 or more clients) in the Division of Mental Health Services, Department of Human Services, organizes, develops, and directs systematic administrative support services and/or clinical services to ensure that division, institution, and accrediting standards are maintained.  In the absence of the Chief Executive Officer, may assume the duties of planning, directing, and coordinating all hospital activities in order to maintain full patient care in 

accordance with accepted standards; does related work as required.
EDUCATION:  Graduation from an accredited college or university, with a Master's degree in Hospital Administration, Public Administration, Public Health, 
Business Administration or Mental Health Administration, Psychology, Social Work, Nursing, Rehabilitation, or related field.
EXPERIENCE: Five (5) years of administrative experience managing a significant service of program in a psychiatric or general hospital, large mental health facility, or social services agency dealing with the mentally ill.
JOB SPECIFICATION EDUCATION OR EXPERIENCE SUBSTITUTION NOTE:  

NOTE: Applicants who do not possess a Master's degree, may substitute one (1) year of additional experience as indicated above.

LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.
RESUME SUBMITTAL
Interested candidates possessing the requirements listed, should forward resumes with the job opportunity # as indicated below:

SUBMIT TO: Michelle Battle, Personnel Assistant 2

        Michelle.Battle@dhs.state.nj.us 
RESPOND BY:    May 23, 2013.
DHS-CO REVIEW:  AM 5/8/2013
IMPORTANT NOTICES

(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
New Jersey is an Equal Opportunity Employer


