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Open to: employees with permanent state service as a promotional or lateral opportunity, pending the rescission of applicable promotional and hiring restrictions.
STATE-WIDE
November 20, 2009

JOB OPPORTUNITY #159-09A
TITLE:


Manager 3, Human Resources
LOCATION:
DDD/Central Office, 5 Commerce Way, Hamilton Township, NJ
SALARY:

$79,246.26 - $110,956.98
DEFINITION:  Under general supervision, serves as the chief personnel officer for a state department or agency employing from 700 to 4000 employees; or under the supervision of a Manager 4, Human Resources, directs a major sub-element of the human resource program.

REQUIREMENTS

EDUCATION: Graduation from an accredited college or university with a Bachelor’s degree.

NOTE:  The following experience, as a primary function, DOES NOT INCLUDE routine processing of personnel transactions, completion and checking of forms, filing or data entry.

EXPERIENCE:  Seven (7) years professional experience in work involving the administration of personnel functions for a large public or private agency.  Three (3) years of the required experience shall have been in a supervisory capacity supervising second-line supervisors.

NOTE:  Supervisory experience may include directing the staff of three or more programs in a human resources unit such as: position classification; compensation; staff and organizational development; regulation interpretation; personnel selection procedures; equal employment opportunity; workforce planning; and employee relations.

SUBSTITUTIONS
A Master's degree in Public, Business, Social Work or Personnel Administration, Psychology, Guidance and Counseling may be substituted for one (1) year of non-supervisory experience.

Applicants who do not possess the required education may substitute four (4) years of additional non-supervisory experience of the type indicated in the experience section.

LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.

NOTE:  SPECIAL RE-EMPLOYMENT LIST ESTABLISHED AS A RESULT OF A LAYOFF WILL BE USED BEFORE ANY PROMOTIONS ARE MADE.

Submittal: Employees with permanent state service, possessing the requirements listed, should forward letter of interest and resumes to:
Christina J. Mongon
Department of Human Services

Office of the Assistant Commissioner for Human Resources

222 South Warren Street

P.O. Box 700,

Trenton, NJ  08625

Fax #: (609) 292-1195
No later than December 4, 2009.
CM:___________
New Jersey Is An Equal Opportunity Employer
