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Open to: employees with permanent state service as a promotional or lateral opportunity, pending the rescission of applicable promotional and hiring restrictions.
STATE-WIDE
November 19, 2009
JOB OPPORTUNITY #213-09
TITLE
:
Personnel Aide 2
LOCATION:
Woodbine Developmental Center, Woodbine, NJ.
SALARY:
$31,455.21 - $43,963.50
DEFINITION:  Under direction of a Bureau Chief, Section Supervisor, or other supervisor in the personnel  office of a state department, institution, or agency, performs limited, routine, technical duties in connection with and support of one or more various areas of the general  personnel program requiring independent application  of  Department of Personnel and  Department of the Treasury rules, regulations, policies, and procedures as  applied to varying situations; does other related duties as required.

REQUIREMENTS

EXPERIENCE: Two (2) years of experience in clerical, technical/personnel work involving the application of procedural rules, regulations, policies, and procedures.

NOTE: Thirty (30) semester hour credits from an accredited college or university may be substituted for each year of the indicated experience.

LICENSE:  Appointees will be required to possess a driver's license in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform the essential duties of the position.

NOTE:  APPLICABLE SPECIAL RE-EMPLOYMENT LIST ESTABLISHED AS A RESULT OF A LAYOFF WILL BE USED BEFORE ANY APPOINTMENTS ARE MADE.

Resume Submittal: Employees with permanent state service, possessing the requirements listed, should forward resumes to:

Donna Colvin, 
Office of Human Resources

Woodbine Developmental Center

1175 Dehirsh Avenue
Woodbine, NJ  08270
no later than December 3, 2009.
CM:____________
New Jersey Is An Equal Opportunity Employer
