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CAI Staff Augmentation Request Justification
Agency:      
e-Catalog Number:      
Note
· The CAI staff augmentation contract cannot be used for ongoing maintenance and support.  Only project-related work may be performed.

· No new work will be authorized on extension requests.
The following information must be provided in order for this request for staff augmentation to be considered for approval:
A. Indicate the type of request :

New
 FORMCHECKBOX 

Extension
 FORMCHECKBOX 

Provide the e-Catalog Number(s) of the prior engagement(s):

     
     
     
B. Describe, in detail, the purpose of this request. 

     
C. List the specific deliverables that will be produced by the resource as a result of this engagement. 

     
D. List all major milestones with their target dates.  Include start and end dates. 

     
E. Provide the following information for each resource:
Title Requested:      
Number of resources:      
Number of Hours:      
Skill levels:       
Projected Timeframe:       

F. Explain why a state employee(s) cannot provide these services. 

     
G. Attach a project plan for this project to your procurement submission.
     
(The following questions apply to extensions only)
H. Explain why this extension is necessary.
     
I. List the items not completed in the original Request for which you are requesting an extension.  (New work is not permitted.)
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