Information Technology
Familiarization
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Security Officer
Requirements

Initial Certification Renewal Certification
e $75 non-refundable fee e $82.00 non-refundable fee
e 24-hour training class e 8-hour training class

e Fingerprinting at MorphoTrust e Fingerprints resubmitted -
included in renewal fee

* Must be done within 30 days

of application e Must be done prior to
expiration date

» Active law enforcement
exempt from training only




Forgot Logon ID and
Password

——



(= https:fHaraprodapp3. njsp.org: 8250/applicant/logon. do - Windows Internet Explorer.

—

SAD b |g, htEpsp,l',l'u:rapmdqpp&njsp.urgrBESD!-appli'cajtilngmn.dm V|@-Eerﬁij‘itaha'érmr |"1- Ead !* Search | ye |

File Edit Yiew Favorites Tools  Help

>

A = - . . ' | A3
W |HE|-[{ENJ5P Private Detective Linit |Ehttps:I,l'clraprndapp&.njsp.ui’... |?https:,l',l'u:uraprc:dappS.n]sp... b | | f;ﬁ - (= v |k Page + (0F Tools -

Security Agency / Instructor / Officer

Application Process

Hel inks
USER ACCESS ABDUT SSLCERTIFICATES
FIRST TIME APPLICANT RETURNING APPLICANT 1
RENEWAL APPLICATIONS |

« Always Returning Applicant if a profile
has previously been created/possess
SORA card

e Returning/Renewal will both bring you
to the logon screen

New Jersey State Police Contact Us
Done [ &) Internet F100% v

‘4 start  Private Detective Uni... /= https:/foraprodappd.... | 2 HR Database B 1T SORA Intructor2a,.. & B W PEE  10:21 M



(= https:fHaraprodapp3. njsp.org: 8250/applicant/logon. do - Windows Internet Explorer.
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File Edit Yiew Favorites Tools  Help

>

A = - . . ' | A3
W |HE|-[{ENJ5P Private Detective Linit |Ehttps:I,l'clraprndapp&.njsp.ui’... |?https:,l',l'u:uraprc:dappS.n]sp... b | | f;ﬁ - (= v |k Page + (0F Tools -

Security Agency / Instructor / Officer

Application Process

Hel inks
USER ACCESS ABDUT SSLCERTIFICATES
FIRST TIME APPLICANT RETURNING APPLICANT 1
RENEWAL APPLICATIONS |

o If known, use logon ID If you have previously created a userid, log in below. | o Otherwise, use either of
and password to access  |Active Users  Logonid: | | | the 2 links to help gain
account Password: | | access to the database.

Reset | MNext |

Forgot your password? Click here  Forgot your logon id?  Click here

New Jersey State Police Contact Us
Done [ &) Internet F100% o+

‘4 start  Private Detective Uni... ™) HR Datahase B 1T SORA Intructor2a,.. B o PE e 1024 AN




(= https:fHaraprodapp3. njsp.org: 8250/applicant/email-password. do - Windows Internet Explorer
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File Edit Yiew Favorites Tools  Help
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A = - . . ' | A3
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Security Agency / Instructor / Officer

Application Process

Hel inks
o If you click Forgot Password: e Type in email address - This email
MUST match the email address on file
e Enter Logon ID, Application ID or
Certification #  This will send an email with the logon
e Application ID cannot be the ID & password
Renewal ID number E-MAIL PASSWORD
Logonid b | |
Application id | |
1Certification Number the one on record and be current and

active. If this E-mail iz not current, go to the Access Account page.

Reset | Cancel

New Jersey State Police Contact Us
Done [ &) Internet F100% o+

‘4 start  Private Detective Uni... /= https:/foraprodappd.... | 2 HR Database B 1T SORA Intructor2a,.. & B W PEE  10:25 M



(= https:fHaraprodapp3. njsp.org: 8250/applicant/access-account. do - Windows Internet Explorer
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Security Agency / Instructor / Officer

Application Process

Hell inks
. ek . * Select Application ID or Certification
« I you click Forgot Logon ID: # and type appropriate in box
e Select Place of Birth e Enter Date of Birth

ACCESS ACCOUNT Without LOGON-ID and PASSWORD

|State V| |New Jersey V|

Place of Birth ;

{State for US born - Country for all others)

Application Id ¥ (191121
W——
pplication 09/24/1956 (MMDDY Y YY)

Reset | Cancel

New Jersey State Police Contact Us
[ &) Internet H00% T

‘4 start  Private Detective Uni... /= https:/foraprodappd.... | 2 HR Database B 1T SORA Intructor2a,.. & B PEE  11:14 44




(= https:fHaraprodapp3. njsp.org: 8250/applicant/access-account. do - Windows Internet Explorer
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Security Agency / Instructor / Officer

Application Process

Hel inks

ACCESS ACCOUNT Without LOGON-ID and PASSWORD

|State V| |New Jersey V|

Place of Birth :
{State for US born - Country for all others)

| Application Id v [191121 |

Date of Birth iDQI 24/1956 (MMDDY Y YY)
_Reset | __Camce |

New Jersey State Police Contact Us
[ &) Internet H00% T

‘4 start  Private Detective Uni... /= https:/foraprodappd.... | 2 HR Database B 1T SORA Intructor2a,.. & B W PEE  10:29 4M




(= https:fHaraprodapp3. njsp.org: 8250/applicant/access-account-submit. do - Windows Internet Explorer
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File Edit Yiew Favorites Tools  Help
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Security Agency / Instructor / Officer

Application Process

Hel inks

e Type in answer to the hint question

e This MUST match answer in the

database

ACCESS ACCOUNT Without LOGON-ID and PASSWORD
Hint Question : What is your father's middle name?
Hint Answer : | |
Note: Answer the Hint Question that you had selected,

Reset I Mext I Cancel ]

New Jersey State Police Contact Us
Done [ &) Internet F100% o+

‘4 start  Private Detective Uni... ™) HR Datahase B 1T SORA Intructor2a,.. B o PE e 1030 AN




(= https:faraprodapp3. njsp.org: 8250/applicant/question-answer-submit. do - Windows Internet Explorer
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W |HE i l{ENJSP Private Detective Unit | {E hittps:{foraprodapp3.nisp.of ... | (& hitps: fforaprodapp3.nisp.., X | |

Security Agency / Instructor / Officer

Application Process

Hel inks

 This page shows Logon ID e Type in a valid email address

e Click submit - this will log you

 Create a new password &
into database

confirm
ACCESS ACCOUNT Without LOGON-ID and PASSWORD

Logonlid : ppd530

Hew Password ; | |

Confirm Password : | |

Email : | |

Mote: Only provide a current and active e-mail addresz.

Reset | Submit

New Jersey State Police Contact Us

[ &) Internet H00% T

Dong
T HR Database B 1T SORA Intructorza... & B PEA  10:31 AN

‘4 start  Private Detective Uni... {2 https:fforaprodapp3....
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u ¥ ppli USEr-agree

devappd . njsp.org: 7780/ applicant/renew/user-agreement . do?appType=SEC_CFF

File: Edit View Favorites Toels Help

T_z Favorites | {,:-3 21 MNISP Private Detective Unit ?‘r Mew Jersey State Police - L., ' Mew Jersey State Police

8% i = | & NISP Private Detective Unit '? MNew Jersey State Police Int... ! &8 http://oradevapp2.njsp.. X | |
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Security Agency / Instructor / Officer
Application Process

Welcome Frank Morrell

Main Page Helpful Links Log Out
New Applications Security Officer
USER AGREEMENT

Any person who knowingly provides false or misleading information or knowingly omits information in completing this application
may be committing a fourth degree crime and is subject to criminal prosecution in accordance with the applicable New Jersey Statute
(s). Additionally, any person who falsifies or furnishes misleading information in the questionnaire section of this application shall be
subject to denial of their application in accordance with the applicable New Jersey Administrative Code(s). Applications submitted by
persons convicted of first, second, third, or fourth degree crimes; or any offense involving the unlawful use, possession or sale of a
controlled dangerous substance; or any offense contrary to public interest as determined by the Superintendent shall be denied. All

Application fees submitted for licensing and/or certification are non-refundable in accordance with the applicable New Jersey
Administrative Code(s).

I ACCEPT. | 1 DO NOT ACCEPT.

New Jersey State Police Contact Us
Done

& Internet | Protected Mode: Off B v H100%




Security Officer Training
Course Notifications

e Must be submitted to the Private Detective Unit prior to
scheduled classes

« pdu@gw.njsp.org
 Subject line should identify the type of notification
 Must include times, dates, location, tentative roster

* Any changes/updates to schedule or roster must be sent to PDU

« Active Law Enforcement Email Notification
e Must be active, full-time law enforcement officer for training
exemption
 Include name of officer and current department




Examples of Instructor
E-mail Notifications

—_—



Ejf]. Private Detective _U:rsfi - Novell GroupW it Vise - Traini 'Jl’l__'u:i;_l\ic.'ntlﬂtH ions

File Edit Yiew Actions Tools Accounts Window Help

Home Mailbox]4] Calendar Sentltems
\I%Mdrmeook 8 04 | [ NewMail = L) NewAppt ~ [¥f] NewTask ~ | | | E- | @
"@ ~ &7 Reply 86 Reply Al 5§ Forward ~

T | [ Training Notifications[25] Fird; =
Suspend Motificatior = Name Subject Date

Szollar 2262 =] Boris Pugachevskiy Re: Linwood Smith 3/11/2013 11:41
[abiess 2 Kurt Shepherd <KShephe SORA Renewal 3/15/2013 11:5
Tamburelli =] George Sabol <george.se  Initial SORA Class (Pre-notification) 3/15/2013 3:14
Taylor 3805 = Fern Abbott <fabbott@ AFI class Roster MArch 16th 3/16/2013 10:
Telfeyan £2)  "Amilkar M. Velez" <ve Updated Roster SORAI-13-02 3/16/2013 1:4
[lesig = “Christopher Walsh” <C  Fw: SOS Security Renewal Class List 3-17  3/17/2013 8:4
Testienail 9 <cscoweidi@comcastni SORA Initial Class 3/17/2013 5:3
Tevoli 1041 B <clkruse@comcast.net>  SORA Instructor refresher course 3/17/2013 6:00
Thomas 821 = “Amilkar M. Velez" <ve Upload of SORA 3/17/2013 9:0
Thornton 2322 i Craig Gower <cgower@ Final Roster for SORA Certification Class  3/18/2013 8:3
i Tinfin (ouiner) Bill Jones <fatboy316@ 24hr Basic SORA Class 3/18/2013 10:
{5 Toro 55 s Fern Abbott <fabbott@ results for 24 hr class AFl March 9-17  3/18/2013 10:
----- =] Training Notificatior “Chuck Hoeffler" <chu. SORA 3/18/2013 12:
= Tunney <ed@rumolo.uss> SORA Instructor Class 3/18/2013 12:4¢
- Tynio, Michael Fern Abbott <fabbott@ Roster for AFI recert class this Sat 3/23  3/18/2013 1:5
- TZChange2007 not a [ "George R.Saunders” « SORA training 3/18/2013 1:5
# Unde.liverame <cpadula@comcast.net  L/E officers trained 3/18/2013 2:2
WValerian “Fitzgerald, Mark F" <N March 28, 2013 class 3/18/2013 3:3

Vazguez, Tin "Christopher Walsh™ <C Fw: SORA Class New Hires 3-19-20-21 21  3/18/2013 4:3

<hoffmannpi@yahoo.cc Request for Application Process Help 3/18/2013 4:3
Durwin Coppock <sfc_ec 5.0.R.A. COURSE 3/18/2013 6:03
Jason Fermin <jcferminl  Re: Sora Instructor Application # 223382 3/18/2013 6:08
<cpadula@comcast.net  Final roster for SORA renewal class of 3- 3/18/2013 7:2

Velazquez, Maximilia
Velez, Amilkar
Veneruso

Voorhees, John

DNRNDNRPDONN PR ORDERERR

Wagner 5403 George Sabol <gaabol@ Initial SORA Class (Class completion notif 3/18/2013 10:
Walsh 243 “Carrig, Bill" <Bill.Carrig NJ SORA 3/19/2013 9:1
Ward, A, Charles Atkinson <chuc Re: Sora Renewal Class 3/19/2013 9:4
Wasko Mark Dellavalle <ssqt40d4  Reserve Seat in Sora Instructor Class 3/19/2013 104!
Weidl i Thomas Kozakiewicz <t SORA Recertification Class Results 3/19/2013 10:
White, Robert NJ Guard Training Acad  SORA Training Course : Final Roster 3/19/2013 12:
Whittles 3668 Daniel Dawson <danielk SORA instructor corse 3/19/2013 12:
Wierl 341 Kevin Marriner Sr <brar SORA Instructor refresher class 3/19/2013 12:
Witlhire 112 i "Montagna, Mark" <Ma RE: NJ SORA class 3/19/2013 12:
Wilharms [FCO.PS." ccopsilic@c| SORA CLASS 3/19/2013 12:

Withdrawn
Wondrack 502
Woodrow, M.
Woodson, Anthony
Word docs request
Waorkshop

Wyka, J.

Yannuzzi, Frank
Yarczower 3191 =

Selected: 1 Totak33 (3
B ® S Py 243PM |




Security Officer ID Card
Photos

« Passport/Driver’s License style photo

« NO hats, sunglasses, Bluetooth devices, uniforms (security/police)
e Sized between 50kb and 1MB

« Dimensions of 649 x 820

« Crop photo first, then resize to proper dimensions to fill ID Card
e File name should not contain any special characters

e # & * / @ oOr spaces
« Error message to select a .jpg or .png file




Cropping Using Microsoft
Office

——



Microsoft Office Picture Manager

Type a guestion for help =

P S| [ Edi Pictures...

s Slart /= MISP Private Dekeckiv.. = 2010 april 5 [[€] Microsaft PowerPaint . Micrasaft Cffice Bick, .,




[E Microsoft Office Picture Manager

5$§hnrtcuts... | @ 1B WEEE - Y b4

@ - 4% Sh [ Edit Picures...

=2 auka Correct s

=1

e Click on Picture,
then Crop

e Cut a small
portrait out of
original landscape
photo

121522, 1PG

Twpe: JPEG Image

Size: 2.30 MB

Dimension: 4000 x 3000 pixels

—T——m———— a = e 3
Microsaft PowetPaint

U /7 MISP Private Detectiv,., | @@ 2010 april5

Microsoft Office Picku, ..

Twpe a question for help

il:rup
| ©|®| A

1 files selected
Crop settings

Aspect ratio: il“dl:une W |

Crop handles
left: (1482 (4| pixels
Right: |1047 ¢| picels

Top: |128 $_! pixels

;.?59 ?| pixels

Botkam:

Picture dimensions
Origingl: 4000 % 3000 pixels
Mew: 1471 % 2113 pixels

{23 Back to Edit Pickures

gy 2144 PM




[E Microsoft Office Picture Manager

: File Edit  Wew Picture Tools Help

é@ihnrtcuts... | @ [EI;J k3@ X |9 ] - @ B P42 Sh | [ Edit Pictures. . %Q.ﬁ_!utn Correct =

Type a queskion For help

Crop >

* 121522

-

(@8] a

1 files selected

Crop settings

Aspect ratio: !Fdl:une W

lLandscape
Porkrait

Crop handles

Picture dimensions

Original: 1471 % 2113 pixels
Mew: 1471 % 2113 pixels

{74 Back to Edit Pictures

2:45 FM




Resize Using Adobe
Photoshop

——



i Adobe Photoshop Elements
File  Edit > Layer Select Help

Duplicate Image. .. . ':_: E_] | & Q | @ é| 0 | .@ ‘s| |
¥ Feather: E ‘ i | Marrnal

Image Size. P25 PG @ 25% (RGB)

ez ¥ 11.73% inches } Draw rectangular selection or mowve selection outline. Use Shift, Alt. and Cirl for additional -:-p-ti-:-n-_-'..

‘4 slant /= MISP-Private Detactiv, ., Microsaft PowerPaint H} Adobe Photoshop Ele...




& Adobe Photoshop Elements

File Edit Image Enharce Layer Select  Filker Window  Help
NSS4 8D 36 2 3| 9 o4

(o | |E|@ ) m | Feather:

= N
t i i
S L

1
a

Image Size

— Pixel Dimensions: 1520

— Document S
width: inches

HEi.l;lh’f.: |-1 inches
Resolution:

] iConstrain Proportions

ches x 11.739 inches

4 slant /= MISP-Private Detactiv, ., Microsaft PowerPaint 2} adobe Photoshop Ele. .,




Resize Using Faststone

—_—



Create a Folder on Your
Desktop Labeled Resized

—_—



Source: 7 Folders, 3 Files

|| Deskkap V| o e Input List: 1 Files Sort Files By: | Mo Sort El
Mame = Size | Type [rate Madified @ﬂ south1215225. PG
ICJE-Motices File Foldet 1/6/2011 3:15 PM
i) Files File Falder 10f27 2008 7:19 &k
I Instructor Class 7 April 2011 File Falder 4fa/2011 10:21 &AM
%Monthly Maintenancz File Folder 1/8/2008 4:05 PM
Crnniforms File Falder 1/3/2008 6:35 PM
|1 50RA Instruckar CO File Folder 3f28/2011 12:02 P
I)SORAEBH Letters File Faldet 420/2010 2:17 PM
EH1z15200 157 KB IPEG Image 462011 2:47 FM
ICIResize File Folder 4162011 2:50 PM
EH]south1z1522 2,366 KB JPEG Image 4l6j2011 2143 PM ° Cth on BI‘OWSQ next to Output
B south1215224 603 KE JPEG Image 4/6/2011 Z:45 PM
Folder
« Select the photos you want to resize e Select the folder on desktop
from list on the left just created Resized
*Highlight and click Add Click on Advanced Options

. . . Cutput Format: J.PEIIS FD.rmat (*jpg) E| Settings 1
.PhOtOS W].ll appear On the rlght Slde Cutput Folder: [v] |C:'|,Dl:|cuments and Settings'l,ﬁ.dmin'l,DesktDp'l,Re;__i [ Browse ]
[w] Preview:

|Z| Use Advanced Options ( Resize ... ) L Advanced Options ]

*You can resize multiple photos at once

[} Rename

Keep original date fime attributes

Azk before overwrite

4 i | e
= = — 1471 x 2113
|Cu:ummu:un Graphic Imaoes (* b * oo it * png* ped:® 401G poc® p2: 02k * toa;* joed; * ico) » | 603 KB
2009-04-06 0757152 [
i{f\)_: ey FastStone org |I | ,

:’,‘," siart /= WGP Private .., B 1T SORA Inbru.., Y Using Faststa... &) FastStone Pho... & 1T Instruction | & Resice




~~ . S S P : -
File Skin Help
| Biatch anver‘t-]_El_'alu-:_PJEEEaﬁrl'u?_i
= . T Folders, 3File s er——— -
?ur!:e o £ Advanced Optiohs @ @@ |
|L:'}Deskl:u:up — ¢ [ Mo Sort |¢|
Mame = | @Resize | Rotate | Crop | Canvas | ColorDepth | Adjustments | DRI | Text | Watermark | Border |
ICT)E-Matices '
C)Files [v] Resize
I Inskructor Class 7
ﬂMDnthh-' Maintenar o In Pizels O In Percentage . Resize hased on one side
mOmniFDrms
|_)S0RA Instructor C M Wiidth: | 40 C -
) S0ORAEH Letters " =Pick & Standard Size= [z . . . (
&R ziser S E— Type in dimensions 649 x 820
E121522a _
EH1z1522b Method:  Lanczosd (Defaut) |2 |
ICiResize ' - ° Zs I
D.SW'rtch'l.-'\ﬂdth and Height to match long sides 1 boxes bEIOW ShOUI(1 be
[ ] Preserve Aspect Ratio unCheCked
|:| Do ot resize when origingl size is less than the new one
e Click OK -
o [omeor ]
opiFes [ Browse ]
[ Advanced Options ]
| Resetal | [ LoadOptions fromFile | [ Save OptionstoFile | | ok | cancel |
< | - —————'In
|Cu:ummu:un Graphic Imaoes (* b * oo it * png* ped:® 401G poc® p2: 02k * toa;* joed; * ico) » | 2,366 KB
2009-04-06 0757152
i{f\)_: ey FastStone org " ] A

:’; siart /= WISP Private Dekac,., '@ IT SORA Inkruckar., ﬁ LIsing Faststone Saf. . p ) FastStone Photo Re... & 17 Instruction




- G ' : : L

€3 Eaststone Photo Hesizer 2.6 G)@ ®

File Skin Help
| Batch Convert | Batch Rename |

Source: 7 Fnlﬁgrsﬁ, 3 Files

) Desktop v| g = s input List: 1 Files Sart Files By: | Mo Sort 2]
Mame = Size | Type Diate Modified E}j south1215224.1PG

ICT)E-Matices File Folder 1J6f2011 3:18 PM

() Files File: Folder 10/27/2008 7:19 Al

I Instructor Class 7 April 2011 File Falder 4fa/2011 10:21 &AM

ﬁMDnthly Maintenance File Falder 1/8/2008 4:05 PM

m Crnniforms File Falder 1/3/2008 6:35 PM

[ 50RA Instruckar CD File Folder 3J28J2011 12:02 P

[C3SORAEH Letters File Folder 4202010 2:17 PM

EH1z15200 157 KB JPEG Image 4)6/2011 2147 PM

IC)Resize File Falder 4faf2011 2:50 PM

EH]south1z1522 2,366 KB JPEG Image 462011 2:43 PM

@sauthlal 5223 605 KE JPEG Image 4f6/2011 2:45 PM

Output Format: JPEG Format (*jpg) 2]

Cutput Folder: [v] |C:'|,Dl:|cuments and SettingshAdmintDeskiopRes [ Browse _]

] Use Advanced Options ( Resize ... ) [ Advanced Options ]

Previewn

Click on Convert

k Keep original date fime attributes
£ 1] | 5 | L=

A T Azk before overwrite El I
— 1471 x 2113
‘Cnmmu:un Graphic Imaoes (* b * oo it * png* ped:® 401G poc® p2: 02k * toa;* joed; * ico) » | 603 KB

2009-04-06 07 :57:52

[} Rename

i{f\)_: wwesny FastStone org _“ - : ] -

I:; stant /= WGP Private .., % IT SORA Inkru., T;ﬂ:l Lsing Fastskao. ., & ) FastStone Pha... & 1T Instruction = Fesize Tl #e Z53RM



OB
: image Conversion ’ @
| Deskrop - Sart |
| Processing List:1 of 1 files =
Mame =
E)E-otices Mo, Input Filename Cukput Filename Information Old Size | MewSize  Rakiof) SavelkB)
ICFiles 1 CiiDocuments and SettingsiAd...  CiDocuments and SettingsiAd... Ok GOSKE G9KE 15% S19kE
I Inskructor O
EH171522a
Bl 1215220
ICiResize
=1 T
=
|
anced Options
[ 100% |
Ol Size: BOSHE Rt (%) 19% Time Elapsed: 00:00:00
e Size: BIKE Save (KB 519KE
- ey Size: kB ave (KB . [m]
[ ; -
= TFIT R ZITH
‘Cnmmu:un Graphic Images (* bmp;* joo; .ot pno* ped; 462 i pox tin 2t 2k * tos;* jpeg; * ico) =V_| __BO3 kB
2009-04-06 07:57:52
@_r wevey Faststone org ] J

%

.:i' stant /~ MISP-Private Dekec, .. '% 1T SORA InkructorZ. .. g} Lsing Faststone Saf. .. p ) 100% FastStone Ph.. & 1T Instruction e T g+ zEZPM




& Pesize

File  Edit ‘iew Favorites Tools  Help #
'\..3 Bach 'J l} j:) Search [LE: Folders v
Address |53 CiDocuments and Settings\Aadmin|Deskiop\Resize b | _GD

@ Picture Tasks

';:ﬂ et pickures from camera
ar sCanner

TJ view as a slide show
@ Order prints orline
&by Print pictures

@ Copy allitems to CD

File and Folder Tasks

g Make a new Falder

@ Publish this Folder to the
Wieh

@ Shiare this Folder

Other Places

@ Dieskbop

(2} My Pichures

H My Corpuber

& My Network Places

Details

‘Resize

» Go to Resize folder on desktop

File: Folder
[rate Modified: Today, April 06,
2011, 2152 PM ' '

Dimensions: 649 x 820 3

R e  Photo is now the correct

southl2| Camera Madel: Canon PowerShot SD950 15 . . .
Type: G Ine dimensions and size
122 :

oI & Inkrus,, Y Using Faststa... g | FastStone Pho.., & IT Instruction & Resize o ME  #+ ZE4PM



Uploading Training
Results & Photos

——



File Edit View Favorites Tools Help

5.4 Favorites | S E‘i MJSP Private Detective Unit % Mew Jersey State Police- L. W MNew Jersey State Police

|ghttpsﬂ'oraprodappE.njsp.org:&l‘iﬂfapplicantﬂog,,, |_| & o [ @ ~ Page~ Safety~ Tools~ @v =

Security Agency / Instructor / Officer
Application Process

Helpful Links

USER ACCESS ABOUT SSLCERTIFICATES

FIRST TIME APPLICANT RETURNING APPLICANT |
RENEWAL APPLICATIONS |

* Log in as a Returning Applicant

New Jersey State Police Contact Us )
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& b [ @ ~ Page~ Safety~ Tools~ @v 2
Security Agency / Instructor / Officer
Application Process
Weicome PDU  NJSP niain Page elpful Li Log out
New Applications Instructor |
Change My Password
My Application(s)
Lost My Instructor ID Card
Update Profile
Send In The Training Resuit & Photo
Search For Instructors
Edit Work Experience
Main Page
You have logged into the Security Agency / Instructor [ Officer Application Process. Please use the menu above to navigate the
website.
All information entered is considered to be offered as a sworn statement. Any misstatement of fact shall constitute a crime of
the fourth degree, shall be grounds for denial, and may subject the applicant to civil penalties up to $10,000.00 for the first
offense, $20,000.00 second and subsequent offenses. Each violation shall constitute a separate and subseguent offense.
New Jersey State Police Contact Us A
https://oraprodapp3.njsp.org:B8250/applicant/instr-utr/select-soudo " Trusted sites | Protected Mode: Off o~ | qloo% x|
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Security Agency / Instructor / Officer
Application Process
\Welcome PDU NJSP Idain Page Helpful Links Log Qut
‘ Mew Applications ‘ Instructor ‘
Instructor Uploads Security Officer Data
|--Please Select-- j |
e S T R
Security Officer Initial Application Id
Security Officer Renewal Application Id
New Jersey State Police Contact Us
-
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Security Agency / Instructor / Officer
Application Process
Welcome PDU NJSP Main Page Helpiul Links Log Qut
‘ Mew Applications ‘ Instructor ‘
Instructor Uploads Security Officer Data
Name - IMAISHA EVANS
Application Id 122121
Email - maisha_29@yahoc.com
Certification Mumber - 122121 (verify this Temp Cartification 14 is valid.)
Back | Nextl
New Jersey State Police Contact Us
[~
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Security Agency / Instructor / Officer
Application Process
Welcome PDU  NJSP Main Page Helpful Links Log Qut
‘ New Applications ‘ Instructor ‘
Instructor Uploads Security Officer Data
Previous Training Result
Has Digital Photo been uploaded?  MNo
Training Result : | "I
I Pass e_l
Phata file size is 50 Ko minimum F gj| ximum.
Id Photo How to
Resetl Update I
New Jersey State Police Contact Us
[~
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Choose file
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rity Agency / Instructor / Officer

Application Process

liain Page Helpful Links Log Out

cations ‘ Instructor ‘

Uploads Security Officer Data

Training Result
Al Photo been uploaded?  No

hining Result - |F‘ass 'I

Photo file size is 50 Ko minimum to 5 Mo meximum

Browse... |

1d Photo Hew to. .

Resell Update |

New Jersey State Police Contact Us.
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File Edt ‘iew Favorites Tools  Help
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Security Agency / Instructor / Officer
Application Process
\Welcome PDU NJSP Idain Page Helpful Links Log Qut
‘ New Applications ‘ Instructor ‘
» The datais uploaded successfully.
Security Officer Renewal Instructions
Comprehensive Text Document MS Ward
Power Point Presentations: Ethics
Report Writing
Use of Force
Main Page
You have logged into the Security Agency / Instructor / Officer Application Process. Please use the menu above to navigate the
website.
Al information entered is considerad to be offered as a sworn statement. Any misstatement of fact shall constitute a crime of
the fourth degree, shall be grounds for denial, and may subject the applicant to civil penalties up to $10,000.00 for the first
offense, $20,000.00 second and subsequent offenses. Each violation shall constitute a separate and subsequent offense.
New Jersey State Police Contact Us
-
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|g% : = | @ MJISP Private Detective Unit | W New Jersey State Police... % I |

'

THE STATE OF NEW |ERSEY
DepartMENT 0OF Law & PusLic SareTy

OAG Senvices fromA-Z

Nl_ﬁ‘.’\ J ERSEY S'I.-\ T'E 1)1 JLICE

> NJSP Home | > Services

Search

MJHome | Services Ato Z | Departments/iAgencies | FAGs

o It is y¢
announ

|NJSP QuickLinks  [+]

Private Detective Information

Provided by the New Jersey State Police

SORA UPDATES
01/02113 | SORA Instructor Course 2013 [PDF - 481kb] Security Officer, Instrucior
and Agency Applications
01/0213 | SORA Instructor Refresher Course [POF - 475kb]
Security Officer instructor Applications
010213 | SORA FAQ's Updated [PDF - 65kh] must be received prior to March 22,
- 2013 if you wish to attend this course.
031212 | SORA Fingerprinting Fee Decrease [FODF - 543kb] This is the only instructor course
scheduled for 2013.
08/15M11 | SORA Database Enhancement [PDF - 418kb]
07/21M1 | SORA Tips Line [PDF - 328khb]
02/10/11 | SORA Licensing Requirements [POF - 455khb] Licensed Security Agency HR
Functions
04120109 Renewal ication Fingerprint Process
[PDF - 26kb]
01/18/08 | Self Audit [PDF - 32kb]
06/28/07 | SORA Instructor Testing Policies [POF - 106kb]
04/10/07 | Security Agency License Application [PDF - 63kb]
02/06/07 | Instructor Tax Exemption [PDF - 119kb]
06/08/06 | SORA Update [PDF - 63kb]

bur responsibility to monitor this page for

cements, updates, etc.
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T

Private Detective & Security Guard Registry
New Jersey State Police

Header Image '

USER LOGON

If you have a user id created with your Agency, log in below.

Active Users Logonld :

Password :

Reset | MNext |

« Owners use Logon ID and password from initial
application

e Security Officers designated as an HR or Admin
user - access HR database using same Logon ID
and Password from Security Officer profile

e Forgot Logon ID and/or Password?

New Jersey State Police

Done " Trusted sites | Protected Mode: Off 5 v H100% - ;
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Private Detective & Security Guard Registry
New Jersey State Police

Weicome PDU. NJSP Test Corporate Name Log Out
Home i Agen{:y I Branch | Employee | Administration
Add Contact
Edit‘Remove Contact
View/Edit Agency Profile
Self Audit
Change Agency Location
Update Owner Profile
Pay Location Change Fees

You have logged into the Private Detectiv the menu at the top to navigate the website.

&5 | Y0 dn 318 PM
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Private Detective & Security Guard Registry
New Jersey State Police

Weicome PDU. NJSP Test Corporate Name. Logout
Home Agency Branch | Employee | Administration

Open Branch
View/Edit Branch Profile
Manage Contacts

Close Branch

You have logged into the Private Detective Security Agency Ap) navigate the website.

Pay Branch Fees

™z U ) 318PM
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Private Detective & Security Guard Registry
New Jersey State Police

Weicome PDU. NJSP Test Corporate Name: Log Qut
Home Agency Branch Employee | Administration
Register

Terminate
Update

: ; : : [ S0 Certificate Status
You have logged into the Private Detective Secunty Agency Application. Please use themeroar e top to mravigars e wensTre:

" Trusted sites | Protected Mode: Off o~ | qloo% x|
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Private Detective & Security Guard Registry
New Jersey State Police

Welcome PDU NJSP

Home Agency Branch | Employee | Administration

Register Employee

Select Employee Type

—Please Select-
—Please Select—

Security Officer
Other

 Register Security Officers by selecting Security
Officer and enter the Certification Number (from
ID card) or Temp Certificate on the next page

e Register Non-security employees by selecting
Other

-

B S e A

3:20 PM
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Private Detective & Security Guard Registry
New Jersey State Police

Weicome PDU. NJSP Test Carporate Name Log Out

Home Agency Branch | Employee | Administration

Register Employee

Select SO Search Type

—Please Select- -

S0 Cerification Mumber

S0 Temp Cerification Number

™ i ) 321PM
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Private Detective & Security Guard Registry
New Jersey State Police

Weicome PDU NJSP Test Corporate Name. LogOut
Home Agency Branch | Employee | Administration

s Security Officer with the given Temp Cert number not found.

Register Security Officer as an Employee

Please enter SO Temp Certification Number: 221221 ‘

Reset | Next |

« Above message will appear if already
approved or denied

o If approved - use Certification # from
ID Card

New Jersey State Police

98 -;r' Trusted sites | Protected Mode: Off wfj - HI100% - 5
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Private Detective & Security Guard Registry
New Jersey State Police

Test Corporate Name.

Log Qut

Home

Agency Branch | Employee

| Administration

Register Security Officer as an Employee

Name:
DOB:
SBl:

SSN:
Address:

Phone:
Email:

Jose Villanueva Photo
09/16/1992
942322
599-36-2534
303 THIRD ST
TRENTON

MNJ - 08611
609-396-0253 Issued: 02/06/2013

anthonyvillanueva_23@yahoo.com Expires: 02/08/2015

Register |

&5 | Y0 dn 325PM
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Private Detective & Security Guard Registry
New Jersey State Police

Weicome PDU. NJSP Test Carporate Name Logout
Home Agency Branch | Employee | Administration

Upcoming Security Officer Renewals

Select a Reports
& 30 days.
Certifications due for © 60 daye
Renewal within the next: i
|-.':i:- 90 days.

Reset | Next | Cancel |

 Click on Employee Tab
« SO Certificate Status

« Will show current employees eligible
for renewal in upcoming months

98 -;r' Trusted sites | Protected Mode: Off wfj - HI100% - 5
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|H% : - | (& NUSP Private Detective Unit I? NJSP Intranet Services - Po... !(_ | Connecting... X | | f v B v [ @ ~ Page~ Safety~ Tools~ @~

Private Detective & Security Guard Registry
New Jersey State Police

Welcome FDU NJSP Test Carporate Name Log Out

Home Agency Branch Employee | Administration

Select a Reporte
Mame: SOCertStatusRptads

Type: Microsoft Office Excel 97-2003 Worksheet, 5.00KB
From: oraprodapp3.njsp.org

[ oo ][ Sme | [Gomen ]

Re: i While files from the Intemet can be useful, some files can potentially
@ ham your computer. f you do not trust the source, do not open or
save this file. What 's the rsk?

New Jersey State Police

i&i- Downloading from site: https://oraprodapp3.njsp.org:8250/soa/sec-off- certification-status-submit.do " Trusted sites | Protected Mode: Off $a v ®100% -
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Private Detective & Security Guard Registry
New Jersey State Police

Welcome PDU. NJSP Test Corporate Name

Home Agency Branch Employee ~ Administration

Add User

EditRemove User

Civil Penalties

You have logged into the Private Detective Secunty Agency Application. Please use the menu at the top to navigate the website.

« To add an HR/Admin user, first

0g Oul

register them under the Employee tab

« HR Users only have rights to Register

and Terminate employees

 Admin users have the same rights as

an Owner

v" Trusted sites | Protected Mode: Off

o~ | qloo% x|
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5. Favorites | e E‘; MJSP Private Detective Unit % MNew Jersey State Police - L. "W MNew Jersey State Police

|E% ! - | (& NUSP Private Detective Unit i? NISP Intranet Services - Pe.., |@ https://oraprodapp3.nj... % |_|

Welcome PDU. NJSP Test Corporate Name

Private Detective & Security Guard Registry
New Jersey State Police

Home Agency Branch Employee | Administration

Self Audit

0g Oul

Request a new Audit Report

Start Date : {MMDDYYYY)

End Date : {MRDDY YY)

Reset | MNext |

* You can request an audit for a 2-year period
*Will show all registrations and terminations
during that time

TIP: After entering dates, hold down CONTROL key
on keyboard and click next - do not let go until you
see the excel sheet pop up on your screen.

v" Trusted sites | Protected Mode: Off
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* Reminders *

——



e Temporary Certificates
e Only issued ONE time
 Valid for 30 days
* No extensions - can be allowed to take prints/class with prior
approval from PDU
« Cannot work past expiration of temporary certificate

* Renewal Process
* Renewal reminders are e-mailed at 90, 60, 30 days prior to
expiration - sent to email address on file
« Agencies receive expired notice for all officers registered to
agency
« No temporary certificate upon renewal
« App and class must be done prior to expiration
* No extensions - can be allowed to take class after expiration
with approval from PDU




e Training Results
* Must be upload within 5 days - the sooner the better!

e Check personal profile information for accuracy BEFORE
submitting
« Compliance with above will eliminate phone calls to
correct careless mistakes
e Misspelled name, wrong DOB, wrong Gender, etc...

 Verify address and be sure to include any Apartment, Building
# & Floor
o If security officer changes address with agency, they must
change it in SORA database

 DQ’s/Background Checks
« Any drug conviction and/or any felony conviction
« We DO NOT check records prior to printing - please do
not tell them to call us to check




o If assisting with application, answer ‘YES’ to the last question:
« “Did you, the applicant, complete this questionnaire with the
aide of another?” (If YES, provide the name of the individual(s)
who assisted with this questionnaire)
e Provide your name and title

 This is the Security Officer’s application - they should keep track
of logon ID, password, answer to hint question, email address, etc.

e Security Officers up for renewal MUST click on RENEWAL
APPLICATIONS

e They should NOT click FIRST TIME APPLICANT

» Forgot Logon ID / Forgot Password?

e All fees are NON-refundable
*N.J.A.C. 13:55A-3.2(b) & 13:55A-3.6(b)




Compliance Inspections
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Compliance Inspections

* N.J.A.C. 13:55A-7.3(@) & (b)

« Can be done at any time to ensure compliance with statute,
rules and regulations, and instructor policies

» Must be able to provide:
 Class sign-in sheets
 Syllabus
« Copies of Security Officer documents
« Temporary Certificate

« Conduct training classes in acceptable facility




Contact Information

pdu@gw.njsp.org

609-633-9352

609-341-3426

—_—



