
 
N.J. PINELANDS COMMISSION 

REQUEST FOR PROPOSAL (RFP) 
RFP #16-101 
Cover Page 

 
DATE ISSUED:  September 2, 2015 

 
Vendor Name: Vendor Federal Tax Id Number: 

Vendor Address: 
 
 
 
 
 
Telephone Number: 
Fax Number: 
Email: 

Return To: 
N.J. Pinelands Commission  
Attn:  Purchasing, Dawn M. Rago 
15C Springfield Road 
PO Box 359 
New Lisbon, NJ  08064 
Telephone Number:  (609) 894-7300 ext. 147 
Fax Number: (609) 894-7334  
Email: purchasing@njpines.state.nj.us 

 
RESPONSE TO THIS REQUEST FOR PROPOSAL SHALL BE RETURNED BY: 

 
Wednesday, October 14, 2015 at 3:00 P.M. 

________________________________________________________________________________ 
 

QUALIFY AS: (CHECK IF APPLICABLE)         ________ SMALL BUSINESS 
_________________________________________________________________________________ 

 
NAME:  Interpretive Exhibit Fabrication and Installation 

Pinelands Visitor Center  
 

TOTAL LUMP SUM (NOT TO EXCEED):  __________________ 
 

Additional Services Hourly Rate: _______________ 
______________________________________________________________________________________________________________________ 

 
Important Instructions To Vendor: Fill in all requested information.  After you have completed   
this Solicitation request, it must be signed and returned to the address indicated. Any addendums 
issued must also be signed and returned.  Pinelands Commission General Terms and Conditions are 
included as a part of this solicitation and any contracts pursuant thereto. 

 
Bidder's Signature: 
 

Title: 
 
Date: 
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I. Overview: 
 

The New Jersey Pinelands Commission (Commission) seeks proposals from qualified 
contractors to fabricate and install interpretive exhibits and to complete all associated building 
improvements needed to convert existing space in the Richard J. Sullivan Center for 
Environmental Policy and Education in Pemberton, NJ, into a Pinelands Visitor Center, 
according to the Final Exhibit Design Plan prepared by Content Design Collaborative LLC. 
(Content Design) Scituate, Massachusetts.  

 
This Request for Proposal (RFP) describes the basic services required and the process for 
selecting the qualified firm for this project. 

 
The intent of this RFP is to award a contract to a qualified contractor whose bid proposal, 
conforming to the Exhibit Design Plan prepared by Content Design, is most advantageous to 
the Commission, price and other factors considered. 

 
All submissions must be received by the RFP closing date. Incomplete submissions and 
submissions received after the closing date will not be accepted.    

 
II. Background:  
 

The New Jersey Pinelands Commission is a state agency that oversees land-use, development 
and natural resource protection programs in the million-acre Pinelands Area of southern New 
Jersey. The Commission has been working with the National Park Service to establish a 
Pinelands Visitor Center in existing space in the Richard J. Sullivan Center for Environmental 
Policy and Education (or RJS Center), the Commission's headquarters on 15 Springfield Road 
in Pemberton Township, NJ. The Visitor Center will feature a series of interpretive exhibits 
aimed at raising awareness and appreciation of the Pinelands' unique natural, cultural and 
historic resources.  

 
In 2010, the Commission hired Content Design Collaborative LLC to complete a 
comprehensive design plan for the Pinelands-themed exhibits and other building 
enhancements associated with converting a portion of the RJS Center into a Pinelands Visitor 
Center. Content Design Collaborative LLC completed the Final Exhibit Design Plan in May 
2012.  

 
The design calls for exhibits to be created and installed in a 316-square-foot room located 
behind the existing receptionist’s desk on the first floor of the building. Exhibits will also be 
incorporated throughout the building’s lobby, as depicted in the Final Exhibit Design Plan. A 
series of building improvements will be necessary to accommodate the new exhibits and the 
conversion of the RJS Center into a Pinelands Visitor Center. This includes all associated 
electrical and lighting enhancements, as well as the removal and relocation of the existing 
receptionist’s desk, among other enhancements detailed in the Final Exhibit Design Plan. 
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III. Scope of Work:  
 

A. The Pinelands Commissions seeks a qualified firm with professional museum services 
experience to create, build and/or acquire and install all exhibit structures, including all 
audiovisual elements, interactive elements, display cases, flipbooks, artwork, photographs and 
lighting that will be incorporated into the 316–square-foot- room and the lobby/entrance of the 
RJS Center, as depicted in Content Design Collaborative LLC’s Final Exhibit Design Plan. 
The Contractor can go to www.nj.gov/pinelands to obtain the design documents needed to 
complete this RFP.  Also, if necessary, any Addenda will be posted on the same site.  The 
Contractor shall also complete all associated work needed to accommodate the exhibits and to 
convert the RJS Center into a Pinelands Visitor Center. This includes completing all electrical 
and lighting enhancements, as well as other architectural improvements, such as the removal 
and relocation of the receptionist’s area. A Pinelands Commission staff representative will 
obtain all permits, with the Contractor providing assistance, as needed. 

 
The submittal shall include all costs for fabricating, transporting and installing all exhibit 
structures, interactive elements, audiovisual elements, animal display cases, flipbooks, 
artwork, photographs and other graphic elements, as well as all costs for shipping. This budget 
shall also include costs associated with image and/or artifact acquisition, audiovisual and 
multimedia programs and/or equipment, as well all architectural enhancements needed to 
accommodate the exhibits and the conversion of the RJS Center into a Visitor Center. The 
Contractor shall provide Material Safety Data Sheets (MSDS) for all  chemicals that are used 
in the project, as well as all Occupational Safety and Health Administration (OSHA)-related 
documentation. The Contractor shall also provide a manual that details the mechanics, 
operations and maintenance of all exhibits. Additionally, the Contractor shall provide a one-
year warranty period during which it would cover all costs to repair and/or replace any defects 
and/or delamination of exhibits, as well as any errors or defects in workmanship. 
 
The Richard J. Sullivan Center is a working environment. As such, the Contractor must 
devise, submit and adhere to a specific plan for minimizing impacts such as noise, interruption 
of electrical power and odors that will be created during construction. The Commission’s 
work hours are 8 a.m. to 5 p.m., Monday through Friday. Construction shall not occur on any 
New Jersey State holidays. Painting should be undertaken during non-business hours, to the 
greatest and practical extent.  
 
A pre-bid site visit to the Richard J. Sullivan Center is strongly recommended, as it will 
help bidders gain a better understanding of the space, site constraints and the Commission’s 
business operations.  Site visits will be done on an appointment basis.  Please contact Jessica 
Lynch at (609) 894-7300, ext. 144 to schedule an appointment.   
 
 
 
 
 
 
 
 

 

http://www.nj.gov/pinelands
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B. Proposals must include the following tasks in this order: 
 

1.  Summary of your firm’s background, resources, and relevant experience.  
 

2.  Examples from past projects of a similar size and scope. These examples should 
include costs to produce and install exhibits while also detailing the amount of time it 
took to complete the project.  

 
3.  References from past projects of a similar size and scope, preferably matching those 

projects used as examples. References must be identified by name, phone numbers 
and/or e-mail addresses. 
 

4.  A proposed schedule for completing the conversion of the RJS Center into a Pinelands 
Visitor Center, including the creation and installation of exhibits and the associated 
architectural improvements.  This schedule must also include project stages, 
milestones and deliverables. Bidders must also submit a detailed plan that specifies the 
hours and days of the week that construction will occur. This plan must describe the 
steps that will be taken to minimize impacts to the Commission’s business operations. 
For example, certain construction-related activities such as painting and drilling may 
need to be undertaken during non-business hours. 
 

5.  A proposed budget for completing the fabrication and installation of exhibits and the 
conversion of the RJS Center into a Pinelands Visitor Center by major categories. 
These categories can include Fabrication, Installation/Construction and Final Project 
Closeout. 

 
6.  The firm’s current workload. If selected as the contractor for this project, how does it 

fit into your firm’s currently scheduled activities?  
 

7.  Names and resumes of key personnel who will be directly involved in the project, 
including a designated Project Manager who will oversee all aspects of construction, 
permitting and the completion of the project. This individual, or his/her designee, must 
be onsite during all phases of construction.  

 
C. Payments to Contractor shall be outlined as follows: 

 
1. Fabrication Process 25% payment 
2. Construction Process 25% payment 
3. Final Stages 40% payment 
4. 2 months post project completed 10% paid in full 

 
 
 
 
 
 
 

 



 5 
 

IV.  Evaluation Factors for Award 
 

A. Evaluation of the Proposal - The Proposal will be evaluated according to the following 
three criteria, which are presented in descending order of importance with the weighting 
percentage noted. Standards for each criterion are followed by specific instructions for 
Proposal preparation.  The requisite information shall be supplied in the Contractor’s 
Proposal together with supplemental information as may be requested.  The Evaluation 
Committee will apply the criteria to evaluate the Proposals for the Interpretive Exhibit 
Fabrication and Installation of the Pinelands Visitor Center.  
 
The Evaluation Committee will then formulate and submit a recommendation for contract 
award to the Executive Director.  The Executive Director will then make a 
recommendation to the 15-member Board of Directors of the Commission, who will then 
vote on this recommendation by Resolution. 

  
  Criteria for Evaluation: 
 

1. Approach (60%): 
 
The Proposal will be evaluated on the Contractor's approach in carrying out the 
tasks delineated above. The Contractor must provide a detailed schedule and 
outline for each of the Tasks delineated above as part of the Proposal, which 
shall include project stages, milestones and deliverables.  Additionally, the 
Contractor must provide an approximate time schedule for completion.   
 

2. Personnel Credentials/Qualifications: (30%): 
 
The Contractor must demonstrate a high level of work quality and staff 
experience, through resumes, examples and references.  The evaluation 
committee members may contact references on an as needed basis.   The top 
three candidates will be invited (at their own expense) to deliver a formal 
presentation of their proposal, qualifications and examples of past projects to 
the selection committee. 

  
3. Cost (10%):  

 
The Proposal will be evaluated and awarded on the Contractor’s total lump 
sum cost to complete the tasks in the Scope of Work.    
 
The Commission will not pay separately for travel and administrative costs 
associated with the Contractor’s services. Any travel and administrative costs 
shall be reflected in the proposed lump sum price.  
 
The Proposal shall also include an hourly rate for any potential change orders.  
This will be conducted on a time and material basis.  The Commission will pay 
separately for any approved change orders.  Change orders must be in writing 
and approved by the Commission’s Executive Director.     
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B. Conflict of Interest Avoidance – This project requires an objective and unbiased 

approach.  To prevent an appearance of subjectivity, any person, corporation, company, 
consortium, firm or entity and any associate, partner, agent or affiliate thereof that is 
currently, or has been during the past five (5) years, employed or retained by any of the 56 
municipalities or 7 counties located within the Pinelands Area or by a developer or 
applicant pursuing or contemplating development activities, as that term is defined at 
N.J.A.C. 7:50-2.11, to be located within the Pinelands Area may be prohibited from 
working on this contract if a conflict of interest is determined by the Pinelands 
Commission to exist.  The existence of a client or employment relationship does not in 
and of itself automatically disqualify a vendor’s proposal.  The Commission reserves the 
right to award the contract to a vendor who previously did work for a developer, 
applicant, municipality or county in the Pinelands Area if it determines that no current 
conflict of interest exists.  Additionally, and to further prevent an appearance of 
impropriety or subjectivity, any person, corporation, company consortium, firm or entity 
and any associate, partner, agent, or affiliate thereof awarded the contract resulting from 
this solicitation will be precluded during the contract period from engaging in work for 
any Pinelands municipality or county, or an applicant or developer active in the Pinelands 
Area or any person, corporation, company, consortium, firm or entity located in or doing 
work for a developer, applicant, municipality or county in the Pinelands Area. 

 
V. Schedule for Questions and Award 
This solicitation will be posted on the Commission’s website for Open Competition.  The design 
documents that will be needed are posted on the Commission’s website for downloading.    Site visits 
must be conducted prior to the deadline for submitting questions. Questions may be submitted to 
request clarification or additional information about this RFP. All questions must be submitted in 
writing and received by the Commission no later than 1:00 p.m. on September 24, 2015.  Questions 
may be sent by emailing to purchasing@njpines.state.nj.us attention Dawn M. Rago. Written 
responses to all questions will be in the form of addenda.  The addenda will be posted on the 
Pinelands Commission website http://www.nj.gov/pinelands/  on or before 4:00 p.m. on September 
30, 2015.   
 
Proposals are due to the Commission no later than 3:00 p.m. on, October 14, 2015. The contract is 
anticipated to be executed in February 2016.  
 
 
Timeline: 

• RFP Issued  September 2, 2015 
• Site visits September 2, 2015 through September 24, 2015 by 1:00 p.m. 
• Questions are due September 24, 2015 by 1:00 p.m. 
• Addenda (if needed) will be posted on http://www.nj.gov/pinelands/  on or before September 

30, 2015 by 4:00 PM.  
• Proposals due October 14, 2015 by 3:00 PM. 
• Evaluation period October 15, 2015 through November 23, 2015 
• Approximate date for Intent of Award Letter is December 7, 2015 
• Estimated date of potential Contract by February 2016  

mailto:purchasing@njpines.state.nj.us
http://www.nj.gov/pinelands/
http://www.nj.gov/pinelands/
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VI. Instructions for Preparing Proposals 
 
In addition to the information specified in Section III above, the following documents must be 
included with your Proposal submission or may be cause for rejection of your Bid Proposal: 
 

• The Contractor shall complete and submit the Request for Proposal cover page.  This page 
must be signed in ink and dated.  If issued, a signed verification of receipt of addenda must be 
included. 

• NJ Business Registration Certificate 
• Signed checklist 
• Signed Terms and Conditions 
• Signed Addenda (if issued) 

 
 
 
The following documents must be submitted before Contract Award. Bidders are strongly encouraged 
to submit these documents with the Bid Proposal: 
 

• W-9 
• Chapter51/Executive Order 117 
• Ownership Disclosure Statement 
• Affirmative Action Regulations 
• Mac Bride Principles Certification 
• Non-Collusion Affidavit 
• Source Disclosure Certificate 
• Disclosure of Investment Activities in Iran 
 

Proposals must remain valid for a period of 180 days from Bid Opening date.   
 
While the Consultant is not required to follow a standard format in preparing their proposals, they are 
encouraged to structure their response in accordance with the evaluation criteria.  Proposals should be 
as succinct as possible, limited to those items with direct relevance to the Scope of Work and the 
evaluation factors for award.   
 
Identify one proposal ORIGINAL and send Five (5) copies if mailing or delivering to the 
Commission. The Proposal must be received by the Pinelands Commission no later than 3:00 p.m. on 
Wednesday, October 14, 2015, and should be sent to the attention of: 

 
Purchasing, Dawn M. Rago 
Pinelands Commission 
15C Springfield Rd 
PO Box 359 
New Lisbon, NJ 08064  
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Document Checklist 
 

The following items, as indicated below, are documents to be submitted with your RFP response package 
along with the checklist.  Items marked with an (“X”) must be submitted with your Bid.  Items marked with 
(“***”) must be submitted prior to contract award.     
 
Pinelands Commission                                        Check if enclosed 
 
 
X  Document Check List (Signed)         
 
X          New Jersey Pinelands Commission Terms and Conditions revised August 2015   
 Signature Page. (Signed)   
 
X          The Bidder shall complete and submit the Request for Proposal cover page.   

This page must be signed (in ink) and dated.  If issued, a signed verification of 
Receipt of addenda must also be included.  (Signed) 
 

X New Jersey State Business Registration Certificate      
Consultant may go to www.nj.gov/njbgs to register with the New Jersey Division of 
Revenue or to obtain a copy of an existing Business Registration Certificate.   
If a sub-contractor is used, they also must provide proof of a valid New Jersey  
Business Registration Certificate. 

 
X References           
 
*** Federal W-9           
 
*** Chapter 51/Executive Order 117         
 
***         Ownership Disclosure Statement        
 
*** Affirmative Action Regulations         
 
*** Mac Bride Principles Certification        
  
*** Non-Collusion Affidavit          
 
*** Source Disclosure Certificate         
 
*** Disclosure of Investment Activities in Iran       
 
 
 

 
 
 

_______________________________   ______________________ 
Bidder        Date 
 
 
_______________________________   ______________________ 
Signature       Print Name                   
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PINELANDS COMMISSION 
TERMS AND CONDITIONS 
1. STANDARD TERMS AND CONDITIONS APPLICABLE TO THE CONTRACT- Unless 
the bidder/offeror is specifically instructed otherwise in the Request for Proposals (RFP), the 
following terms and conditions shall apply to all contracts or purchase agreements made with the 
Pinelands Commission. These terms are in addition to the terms and conditions set forth in the RFP 
and should be read in conjunction with same unless the RFP specifically indicates otherwise. In the 
event that the bidder/offeror would like to present terms and conditions that are in conflict with either 
these terms and conditions or those set forth in the RFP, the bidder/offeror must present those 
conflicts during the Question and Answer period for the Pinelands Commission to consider. Any 
conflicting terms and conditions that the Pinelands Commission is willing to accept will be reflected 
in an addendum to the RFP. The Pinelands Commission's terms and conditions shall prevail over any 
conflicts set forth in a bidder/offeror's proposal that were not submitted through the question and 
answer process and approved by the Pinelands Commission. Nothing in these terms and conditions 
shall prohibit the Executive Director of the Pinelands Commission from amending a contract when 
the Executive Director determines it is in the best interests of the Pinelands Commission. 
 
2. STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL CONTRACTORS - 
The statutes, laws or codes cited herein are available for review at the State Library, 185 West State 
Street, Trenton, New Jersey 08625. 
 
2.1 BUSINESS REGISTRATION – Pursuant to N.J.S.A. 52:32-44, the Pinelands Commission is 
prohibited from entering into a contract with an entity unless the bidder and each subcontractor 
named in the proposal have a valid Business Registration Certificate on file with the Division of 
Revenue. You may obtain a New Jersey Business Registration Certificate at the following address: 
http://www.state.nj.us/treasury/revenue/busregcert.htm 
  
The contractor and any subcontractor providing goods or performing services under the contract, and 
each of their affiliates, shall, during the term of the contract, collect and remit to the Executive 
Director of the Division of Taxation in the Department of the Treasury the use tax due pursuant to the 
“Sales and Use Tax Act, P.L. 1966, c. 30 (N.J.S.A. 54:32B-1 et seq.) on all their sales of tangible 
personal property delivered into the Pinelands Commission. Any questions in this regard can be 
directed to the Division of Revenue at (609) 292-1730. Form NJ-REG can be filed online at 
http://www.state.nj.us/treasury/revenue/busregcert.htm 
 
2.2 ANTI-DISCRIMINATION - All parties to any contract with the Pinelands Commission agree 
not to discriminate in employment and agree to abide by all anti-discrimination laws including those 
contained within N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, N.J.S.A. l0:5-1 et seq. and N.J.S.A. l0:5-31 
through 10:5-38, and all rules and regulations issued thereunder are hereby incorporated by reference. 
 
2.3  PREVAILING WAGE ACT - The New Jersey Prevailing Wage Act, N.J.S.A. 34: 11-56.26 
et seq. is hereby made part of every contract entered into on behalf of the Pinelands Commission, 
except those contracts which are not within the contemplation of the Act. The bidder's signature on 
this proposal is his guarantee that neither he nor any subcontractors he might employ to perform the 
work covered by this proposal has been suspended or debarred by the Commissioner, Department of 
Labor for violation of the provisions of the Prevailing Wage Act and/or the Public Works Contractor 
Registration Acts; the bidder’s signature on the proposal is also his guarantee that he and any 
subcontractors he might employ to perform the work covered by this proposal shall comply with the 

http://www.state.nj.us/treasury/revenue/busregcert.htm
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provisions of the Prevailing Wage and Public Works Contractor Registration Acts, where required. 
 
2.4 AMERICANS WITH DISABILITIES ACT - The contractor must comply with all provisions 
of the Americans with Disabilities Act (ADA), P.L 101-336, in accordance with 42 U.S.C. 12101, et 
seq. 
 
2.5 MACBRIDE PRINCIPLES – The bidder must certify pursuant to N.J.S.A. 52:34-12.2 that it 
either has no ongoing business activities in Northern Ireland and does not maintain a physical 
presence therein or that it will take lawful steps in good faith to conduct any business operations it 
has in Northern Ireland in accordance with the MacBride principles of nondiscrimination in 
employment as set forth in N.J.S.A. 52:18A-89.5 and in conformance with the United Kingdom’s 
Fair Employment (Northern Ireland) Act of 1989, and permit independent monitoring of their 
compliance with those principles. 
 
2.6 PAY TO PLAY PROHIBITIONS – Pursuant to N.J.S.A. 19:44A-20.13 et seq (L.2005, c. 51), 
and specifically, N.J.S.A. 19:44A-20.21, it shall be a breach of the terms of the contract for the 
business entity to: 
a. make or solicit a contribution in violation of the statute; 
b. knowingly conceal or misrepresent a contribution given or received; 
c. make or solicit contributions through intermediaries for the purpose of concealing or 

misrepresenting the source of the contribution; 
d. make or solicit any contribution on the condition or with the agreement that it will be 

contributed to a campaign committee or any candidate of holder of the public office of 
Governor, or to any State or county party committee; 

e. engage or employ a lobbyist or consultant with the intent or understanding that such lobbyist 
or consultant would make or solicit any contribution, which if made or solicited by the 
business entity itself, would subject that entity to the restrictions of the Legislation; 

f. fund contributions made by third parties, including consultants, attorneys, family members, 
and employees; 

g. engage in any exchange of contributions to circumvent the intent of the Legislation; or 
h. directly or indirectly through or by any other person or means, do any act which would subject 

that entity to the restrictions of the Legislation. 
 
2.7 POLITICAL CONTRIBUTION DISCLOSURE – The contractor is advised of its 
responsibility to file an annual disclosure on political contributions with the New Jersey Election Law 
Enforcement Commission (ELEC), pursuant to N.J.S.A. 19:44A-20.27 (L. 2005, c. 271, §3 as 
amended) if in a calendar year the contractor receives one or more contracts valued at $50,000.00 or 
more. It is the contractor’s responsibility to determine if filing is necessary. Failure to file can result 
in the imposition of penalties by ELEC. Additional information about this requirement is available 
from ELEC by calling 1(888) 313-3532 or on the internet at http://www.elec.state.nj.us/. 
 
2.8 STANDARDS PROHIBITING CONFLICTS OF INTEREST - The following prohibitions on 
contractor activities shall apply to all contracts or purchase agreements made with the Pinelands 
Commission, pursuant to Executive Order No. 189 (1988). 
a. No vendor shall pay, offer to pay, or agree to pay, either directly or indirectly, any fee, 

commission, compensation, gift, gratuity, or other thing of value of any kind to any State 
officer or employee or special State officer or employee, as defined by N.J.S.A. 52:13D-13b. 
and e., in the Department of the Treasury or any other agency with which such vendor 
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transacts or offers or proposes to transact business, or to any member of the immediate family, 
as defined by N.J.S.A. 52:13D-13i., of any such officer or employee, or partnership, firm or 
corporation with which they are employed or associated, or in which such officer or employee 
has an interest within the meaning of N.J.S.A. 52: 13D-13g. 

b. The solicitation of any fee, commission, compensation, gift, gratuity or other thing of value by 
any State officer or employee from any Pinelands Commission or State vendor shall be 
reported in writing forthwith by the vendor to the Attorney General and the State Ethics 
Commission. 

c. No vendor may, directly or indirectly, undertake any private business, commercial or 
entrepreneurial relationship with, whether or not pursuant to employment, contract or other 
agreement, express or implied, or sell any interest in such vendor to, any State officer or 
employee or special State officer or employee having any duties or responsibilities in 
connection with the purchase, acquisition or sale of any property or services by or to any State 
agency or any instrumentality thereof, or with any person, firm or entity with which he is 
employed or associated or in which he has an interest within the meaning of N.J.S.A. 52: 130-
13g. Any relationships subject to this provision shall be reported in writing forthwith to the 
State Ethics Commission, which may grant a waiver of this restriction upon application of the 
State officer or employee or special State officer or employee upon a finding that the present 
or proposed relationship does not present the potential, actuality or appearance of a conflict of 
interest. 

d. No vendor shall influence, or attempt to influence or cause to be influenced, any State officer 
or employee of special State officer or employee in his official capacity in any manner which 
might tend to impair the objectivity or independence of judgment of said officer or employee. 

e. No vendor shall cause or influence, or attempt to cause or influence, any State officer or 
employee or special State officer or employee to use, or attempt to use, his official position to 
secure unwarranted privileges or advantages for the vendor or any other person. 

f. The provisions cited above in paragraphs 2.8a through 2.8e shall not be construed to prohibit a 
State officer or employee or pecialspecial State officer or employee from receiving gifts from 
or contracting with vendors under the same terms and conditions as are offered or made 
available to members of the general public subject to any guidelines the State Ethics 
Commission may promulgate under paragraph 3c of Executive Order No. 189. 

 
2.9 NOTICE TO ALL CONTRACTORS SET-OFF FOR STATE TAX NOTICE - Pursuant to L 
1995, c. 159, effective January 1, 1996, and notwithstanding any provision of the law to the contrary, 
whenever any taxpayer, partnership or S corporation under contract to provide goods or services or 
construction projects to the State of New Jersey or ts agencies or instrumentalities, including the 
legislative and judicial branches of State government, is entitled to payment for those goods or 
services at the same time a taxpayer, partner or shareholder of that entity is indebted for any State tax, 
the Director of the Division of Taxation shall seek to setoff that taxpayer’s or shareholder’s share of 
the payment due the taxpayer, partnership, or S corporation. The amount set off shall not allow for 
the deduction of any expenses or other deductions which might be attributable to the taxpayer, partner 
or shareholder subject to set-off under this act. 
 
The Director of the Division of Taxation shall give notice to the set-off to the taxpayer and provide an 
opportunity for a hearing within thirty (30) days of such notice under the procedures for protests 
established under R.S. 54:49-18. No requests for conference, protest, or subsequent appeal to the Tax 
Court from any protest under this section shall stay the collection of the indebtedness. Interest that 
may be payable by the Pinelands Commission, pursuant to P.L. 1987, c.184 (c.52:32-32 et seq.), to 
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the taxpayer shall be stayed. 
 
2.10 COMPLIANCE - LAWS - The contractor must comply with all local, State and Federal laws, 
rules and regulations applicable to this contract and to the goods delivered and/or services performed 
hereunder. 
 
2.11 COMPLIANCE - STATELAWS - It is agreed and understood that any contracts and/or orders 
placed as a result of this proposal shall be governed and construed and the rights and obligations of 
the parties hereto shall be determined in accordance with the laws of the STATE OF NEW JERSEY. 
 
3. STATE LAW REQUIRING MANDATORY COMPLIANCE BY CONTRACTORS UNDER 
CIRCUMSTANCES SET FORTH IN LAW OR BASED ON THE TYPE OF CONTRACT 
 
3.1 COMPLIANCE - CODES – The contractor must comply with NJUCC and the latest NEC70, 
B.O.C.A. Basic Building code, OSHA and all applicable codes for this requirement. The contractor 
shall be responsible for securing and paying all necessary permits, where applicable. 
 
3.2 PUBLIC WORKS CONTRACTOR REGISTRATION ACT - The New Jersey Public Works 
Contractor Registration Act requires all contractors, subcontractors and lower tier subcontractor(s) 
who engage in any contract for public work as defined in N.J.S.A. 34:11-56.26 be first registered with 
the New Jersey Department of Labor and Workforce Development. Any questions regarding the 
registration process should be directed to the Division of Wage and Hour Compliance at (609) 292-
9464. 
 
3.3 PUBLIC WORKS CONTRACT - ADDITIONAL AFFIRMATIVE ACTION 
REQUIREMENTS - 
N.J.S.A. 10:5-33 and N.J.A.C. 17:27-3.5 require that during the performance of this contract, the 
contractor must agree as follows: 
a) The contractor or subcontractor, where applicable, will not discriminate against any employee 

or applicant for employment because of age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. Except with respect to affectional or sexual orientation and gender identity 
or expression, the contractor will take affirmative action to ensure that such applicants are 
recruited and employed, and that employees are treated during employment, without regard to 
their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. Such action shall 
include, but not be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for employment, notices to 
be provided by the contracting officer setting forth the provisions of this nondiscrimination 
clause; 

b) The contractor or subcontractor, where applicable will, in all solicitations or advertisements 
for employees placed by or on behalf of the contractor, state that all qualified applicants will 
receive consideration for employment without regard to age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex; 

c) The contractor or subcontractor where applicable, will send to each labor union or 
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representative of workers with which it has a collective bargaining agreement or other 
contract or understanding, a notice, to be provided by the agency contracting officer, advising 
the labor union or workers' representative of the contractor's commitments under this act and 
shall post copies of the notice in conspicuous places available to employees and applicants for 
employment. 

 
 
N.J.A.C. 17:27-3.7 requires all contractors and subcontractors, if any, to further agree as follows; 
1. The contractor or subcontractor agrees to make good faith efforts to meet targeted county 

employment goals established in accordance with N.J.A.C. 17:27-5.2. 
2. The contractor or subcontractor agrees to inform in writing its appropriate recruitment 

agencies including, but not limited to, employment agencies, placement bureaus, colleges, 
universities, and labor unions, that it does not discriminate on the basis of age, race, creed, 
color, national origin, ancestry, marital status, affectional or sexual orientation, gender 
identity or expression, disability, nationality or sex, and that it will discontinue the use of any 
recruitment agency which engages in direct or indirect discriminatory practices. 

3. The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as 
established by the statutes and court decisions of the State of New Jersey and as established 
by applicable Federal law and applicable Federal court decisions. 

4. In conforming with the targeted employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 
such actions are taken without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex, consistent with the statutes and court decisions of State of New Jersey, and 
applicable Federal law and applicable Federal court decisions. 

 
3.4 BUILDING SERVICE – Pursuant to N.J.S.A. 34:11-56.58 et seq., in any contract for building 

services, as defined in N.J.S.A. 34:11-56.59, the employees of the contractor or subcontractors 
shall be paid prevailing wage for building services rates, as defined in N.J.S.A. 34:11.56.59. 
The prevailing wage shall be adjusted annually during the term of the contract. 

 
3.5 THE WORKER AND COMMUNITY RIGHT TO KNOW ACT - The provisions of 

N.J.S.A.34:5A-l et seq. which requires the labeling of all containers of hazardous substances 
are applicable to this contract. Therefore, all goods offered for purchase to the Pinelands 
Commission must be labeled by the contractor in compliance with the provisions of the 
statute. 

 
3.6 SERVICE PERFORMANCE WITHIN U.S. – Under N.J.S.A. 52:34-13.2, all contracts 
primarily for services awarded by the Executive Director shall be performed within the United State, 
except when the Director of Purchase and Property certifies in writing a finding that a required 
service cannot be provided by a contractor or subcontractor within the United State and the 
certification is approved by the State Treasurer. 
 
A shift to performance of services outside the United States during the term of the contract shall be 
deemed a breach of contract. If, during the term of the contract, the contractor or subcontractor, 
proceeds to shift the performance of any of the services outside the United States, the contractor shall 
be deemed to be in breach of its contract, which contract shall be subject to termination for cause 
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pursuant to Section 5.7(b)(1) of the Standard Terms and Conditions, unless previously approved by 
the Director and the Treasurer. 
 
3.7 BUY AMERICAN – Pursuant to N.J.S.A. 52:32-1, if manufactured items or farm products 
will be provided under this contract to be used in a public work, they shall be manufactured or 
produced in the United States and the contractor shall be required to so certify. 
 
3.8 DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN -Pursuant to Public Law 2012, c. 
25, (c.52:32-58) any person or entity that submits a bid or proposal or otherwise proposes to enter 
into or renew a contract, must certify, at the time the bid is submitted or the contract is renewed, that 
the person or entity, nor any of  its  parents, subsidiaries, or affiliates, is identified on the Department 
of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The 
Chapter 25 list can be found at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 
 
 
 
4. INDEMNIFICATION AND INSURANCE 
 
4.1 INDEMNIFICATION - The contractor’s liability to the Pinelands Commission and its 

employees in third party suits shall be as follows: 
(a) Indemnification for Third Party Claims - The contractor shall assume all risk of and 

responsibility for, and agrees to indemnify, defend, and save harmless the Pinelands 
Commission and its employees from and against any and all claims, demands, suits, actions, 
recoveries, judgments and costs and expenses in connection therewith which shall arise from 
or result directly or indirectly from the work and/or materials supplied under this contract, 
including liability of any nature or kind for or on account of the use of any copyrighted or 
uncopyrighted composition, secret process, patented or unpatented invention, article or 
appliance furnished or used in the performance of this contract. 

(b) The contractor’s indemnification and liability under subsection (a) is not limited by, but is in 
addition to the insurance obligations contained in Section 4.2 of these Terms and Conditions. 

(c) In the event of a patent and copyright claim or suit, the contractor, at its option, may: (1) 
procure for the Pinelands Commission the legal right to continue the use of the product; (2) 
replace or modify the product to provide a non-infringing product that is the functional 
equivalent; or (3) refund the purchase price less a reasonable allowance for use that is agreed 
to by both parties. 

 
4.2  INSURANCE - The contractor shall secure and maintain in force for the term of the contract 
insurance as provided herein. All required insurance shall be provided by insurance companies with 
an A- VIII or better rating by A.M. Best & Company. The contractor shall provide the Pinelands 
Commission with current certificates of insurance for all coverages and renewals thereof, and the 
certificates shall reflect that the insurance policies shall not be canceled for any reason except after 
sixty (60) days written notice to the Pinelands Commission. Certificates of renewals shall be provided 
within thirty (30) days of the expiration of the insurance. The contractor shall not begin to provide 
services or goods to the Pinelands Commission until evidence of the required insurance is provided. 
The certificates of insurance shall indicate the contract number or purchase order number and title of 
the contract in the Description of Operations box and shall list the Pinelands Commission, 15C 
Springfield Road, New Lisbon, NJ 08064 in the Certificate Holder box.  The certificates and any 
notice of cancelation shall be emailed to the Pinelands Commission at:   
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Purchasing@njpines.Pinelands Commission.nj.us  
 

The insurance to be provided by the contractor shall be as follows: 
a. Occurrence Form Comprehensive General Liability Insurance or its equivalent: The minimum 

limit of liability shall be $1,000,000 per occurrence as a combined single limit for bodily 
injury and property damage. The above required Comprehensive General Liability Insurance 
policy or its equivalent shall name the Pinelands Commission, its officers, and employees as 
“Additional Insureds” and include the blanket additional insured endorsement or its 
equivalent. The coverage to be provided under these policies shall be at least as broad as that 
provided by the standard basic, unamended, and unendorsed Comprehensive General Liability 
Insurance occurrence coverage forms or its equivalent currently in use in the State of New 
Jersey, which shall not be circumscribed by any endorsement limiting the breadth of coverage. 

b. Automobile Liability Insurance which shall be written to cover any automobile used by the 
insured. Limits of liability for bodily injury and property damage shall not be less than $1 
million per occurrence as a combined single limit. The Pinelands Commission must be named 
as an “Additional Insured” and a blanket additional insured endorsement or its equivalent 
must be provided when the services being procured involve vehicle use on the Pinelands 
Commission’s behalf or on Pinelands Commission controlled property. 

c. Worker’s Compensation Insurance applicable to the laws of the State of New Jersey and 
Employers Liability Insurance with limits not less than: 

 
$1,000,000 BODILY INJURY, EACH OCCURRENCE 
$1,000,000 DISEASE EACH EMPLOYEE 
$1,000,000 DISEASE AGGREGATE LIMIT 

 
d. This $1 million amount may have been raised by the RFP when deemed necessary by the 

Executive Director. 
e. In the case of a contract entered into pursuant to N.J.S.A. 52:32-17, et.seq., (small business set 

asides) the minimum amount of insurance coverage in subsections a., b., and c. above may 
have been lowered in the RFP for certain commodities when deemed in the best interests of 
the Pinelands Commission by the Executive Director. 

 
5. TERMS GOVERNING ALL CONTRACTS 
 
5.1 CONTRACTOR IS INDEPENDENT CONTRACTOR – The contractor's status shall be that 
of any independent contractor and not as an employee of the Pinelands Commission. 
 
5.2 CONTRACT AMOUNT - The estimated amount of the contract(s), when stated on the RFP 
form, shall not be construed as either the maximum or minimum amount which the Pinelands 
Commission shall be obliged to order as the result of the RFP or any contract entered into as a result 
of the RFP. 
 
5.3 CONTRACT TERM AND EXTENSION OPTION - If, in the opinion of the Executive 
Director, it is in the best interest of the Pinelands Commission to extend a contract, the contractor 
shall be so notified of the Executive Director’s Intent at least thirty (30) days prior to the expiration 
date of the existing contract. The contractor shall have fifteen (15) calendar days to respond to the 
Executive Director's request to extend the term and period of performance of the contract. If the 

mailto:Purchasing@njpines.state.nj.us
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contractor agrees to the extension, all terms and conditions including pricing of the original contract 
shall apply unless more favorable terms for the Pinelands Commission have been negotiated. 
 
5.4 PINELANDS COMMISSION’S OPTION TO REDUCE SCOPE OF WORK – The Pinelands 
Commission has the option, in its sole discretion, to reduce the scope of work for any deliverable, 
task or subtask called for under this contract. In such an event, the Executive Director shall provide to 
the contractor advance written notice of the change in scope of work and what the Executive Director 
believes should be the corresponding adjusted contract price.  Within five (5) business days of receipt 
of such written notice, if either is applicable: 
(a) If the contractor does not agree with the Executive Director’s proposed adjusted contract 

price, the contractor shall submit to the Executive Director any additional information that the 
contractor believes impacts the adjusted contract price with a request that the Executive 
Director reconsider the proposed adjusted contract price. The parties shall negotiate the 
adjusted contract price. If the parties are unable to agree on an adjusted contract price, the 
Executive Director shall make a prompt decision taking all such information into account, and 
shall notify the contractor of the final adjusted contract price. 

(b) If the contractor has undertaken any work effort toward a deliverable, task or subtask that is 
being changed or eliminated such that it would not be compensated under the adjusted 
contract, the contractor shall be compensated for such work effort according to the applicable 
portions of its price schedule and the contractor shall submit to the Executive Director an 
itemization of the work effort already completed by deliverable, task or subtask within the 
scope of work, and any additional information the Executive Director may request. The 
Executive Director shall make a prompt decision taking all such information into account, and 
shall notify the contractor of the compensation to be paid for such work effort. 

 
 
5.5 CHANGE IN LAW – Whenever a change in applicable law or regulation affects the scope of 
work, the Executive Director shall provide written notice to the contractor of the change and the 
Executive Director’s determination as to the corresponding adjusted change in the scope of work and 
corresponding adjusted contract price. Within five (5) business days of receipt of such written notice, 
if either is applicable: 
(a) If the contractor does not agree with the adjusted contract price, the contractor shall submit to 

the Executive Director any additional information that the contractor believes impacts the 
adjusted contract price with a request that the Executive Director reconsider the adjusted 
contract price. The Executive Director shall make a prompt decision taking all such 
information into account, and shall notify the contractor of the final adjusted contract price. 

(b) If the contractor has undertaken any work effort toward a deliverable, task or subtask that is 
being changed or eliminated such that it would not be compensated under the adjusted 
contract, the contractor shall be compensated for such work effort according to the applicable 
portions of its price schedule and the contractor shall submit to the Executive Director an 
itemization of the work effort already completed by deliverable, task or subtask within the 
scope of work, and any additional information the Executive Director may request. The 
Executive Director shall make a prompt decision taking all such information into account, and 
shall notify the contractor of the compensation to be paid for such work effort. 

 
5.6 SUSPENSION OF WORK - The Pinelands Commission may, for valid reason, issue a stop 
order directing the contractor to suspend work under the contract for a specific time. The contractor 
shall be paid for goods ordered, goods delivered, or services requested and performed until the 
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effective date of the stop order. The contractor shall resume work upon the date specified in the stop 
order or upon such other date as the Pinelands Commission’s Executive Director may thereafter 
direct in writing. The period of suspension shall be deemed added to the contractor's approved 
schedule of performance. The Executive Director shall make an equitable adjustment, if any is 
required, to the contract price. The contractor shall provide whatever information that Executive 
Director may require related to the equitable adjustment. 
 
  
5.7      TERMINATION OF CONTRACT 
a. For Convenience 

Notwithstanding any provision or language in this contract to the contrary, the Executive 
Director may terminate this contract at any time, in whole or in part, for the convenience of 
the Pinelands Commission, upon no less than thirty (30) days written notice to the contractor. 

b. For Cause 
1. Where a contractor fails to perform or comply with a contract or a portion thereof, 
and/or fails to comply with the complaints procedure in N.J.A.C. 17: 12-4.2 et seq., the 
Executive Director may terminate the contract, in whole or in part, upon ten (10) days’ notice 
to the contractor with an opportunity to respond. 
2. Where in the reasonable opinion of the Executive Director, a contractor continues to 
perform a contract poorly as demonstrated by e.g., formal complaints, late delivery, poor 
performance of service, short-shipping, so that the Executive Director is required to use the 
complaints procedure in N.J.A.C. 17:12-4.2 et seq., and there has been a failure on the part of 
the contractor to make progress towards ameliorating the issue(s) or problem(s) set forth in 
the complaint, the Executive Director may terminate the contract, in whole or in part, upon ten 
(10) days noticeday’s notice to the contractor with an opportunity to respond. 

c. In cases of emergency the Executive Director may shorten the time periods of notification and 
may dispense with an opportunity to respond. 

d. In the event of termination under this section, the contractor shall be compensated for work 
performed in accordance with the contract, up to the date of termination. Such compensation 
may be subject to adjustments. 

  
5.8 SUBCONTRACTING OR ASSIGNMENT – 
a. Subcontracting: The contractor may not subcontract other than as identified in the contractor’s 

proposal without the prior written consent of the Executive Director. Such consent, if granted 
in part, shall not relieve the contractor of any of his responsibilities under the contract, nor 
shall it create privity of contract between the Pinelands Commission and any subcontractor. If 
the contractor uses a subcontractor to fulfill any of its obligations, the contractor shall be 
responsible for the subcontractor’s: (a) performance; (b) compliance with all of the terms and 
conditions of the contract; and (c) compliance with the requirements of all applicable laws. 

b. Assignment: The contractor may not assign its responsibilities under the contract, in whole or 
in part, without the prior written consent of the Executive Director. 

 
5.9 NO CONTRACTUAL RELATIONSHIP BETWEEN SUBCONTRACTORS AND 
PINELANDS COMMISSION - Nothing contained in any of the contract documents, including the 
RFP and vendor’s bid or proposal shall be construed as creating any contractual relationship between 
any subcontractor and the Pinelands Commission. 
5.10 MERGERS, ACQUISITIONS - If, during the term of this contract, the contractor shall merge 
with or be acquired by another firm, the contractor shall give notice to the Executive Director as soon 
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as practicable and in no event longer than thirty (30) days after said merger or acquisition. The 
contractor shall provide such documents as may be requested by the Executive Director, which may 
include but need not be limited to the following: corporate resolutions prepared by the awarded 
contractor and new entity ratifying acceptance of the original contract, terms, conditions and prices; 
updated information including ownership disclosure and Federal Employer Identification Number.  
The documents must be submitted within thirty (30) days of the request. Failure to do so may result in 
termination of the contract for cause. 
 
If, at any time during the term of the contract, the contractor's partnership, Limited Liability 
Company, limited liability partnership, Professional Corporation, or corporation shall dissolve, the 
Executive Director must be so notified. All responsible parties of the dissolved business entity must 
submit to the Executive Director in writing, the names of the parties proposed to perform the contract, 
and the names of the parties to whom payment should be made. No payment shall be made until all 
parties to the dissolved business entity submit the required documents to the Executive Director. 
 
5.11 PERFORMANCE GUARANTEE OF CONTRACTOR - The contractor hereby certifies that: 
a. The equipment offered is standard new equipment, and is the manufacturer's latest model in 

production, with parts regularly used for the type of equipment offered; that such parts are all 
in production and not likely to be discontinued; and that no attachment or part has been 
substituted or applied contrary to manufacturer's recommendations and standard practice. 

b. All equipment supplied to the Pinelands Commission and operated by electrical current is UL 
listed where applicable. 

c. All new machines are to be guaranteed as fully operational for the period stated in the contract 
from time of written acceptance by the Pinelands Commission. The contractor shall render 
prompt service without charge, regardless of geographic location. 

d. Sufficient quantities of parts necessary for proper service to equipment shall be maintained at 
distribution points and service headquarters. 

e. Trained mechanics are regularly employed to make necessary repairs to equipment in the 
territory from which the service request might emanate within a 48-hour period or within the 
time accepted as industry practice. 

f. During the warranty period the contractor shall replace immediately any material which is 
rejected for failure to meet the requirements of the contract. 

g. All services rendered to the Pinelands Commission shall be performed in strict and full 
accordance with the specifications stated in the contract. The contract shall not be considered 
complete until final approval by the Pinelands Commission. 

 
5.12 DELIVERY REQUIREMENTS - 
a. Deliveries shall be made at such time and in such quantities as ordered in strict accordance 

with conditions contained in the contract. 
b. The contractor shall be responsible for the delivery of material in first class condition to the 

Pinelands Commission or the purchaser under this contract and in accordance with good 
commercial practice. 

c. Items delivered must be strictly in accordance with the contract. 
d. In the event delivery of goods or services is not made within the number of days stipulated or 

under the schedule defined in the contract, the using agency shall be authorized to obtain the 
material or service from any available source, the difference in price, if any, to be paid by the 
contractor. 
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5.13 APPLICABLE LAW AND JURISDICTION - This contract and any and all litigation arising 
therefrom or related thereto shall be governed by the applicable laws, regulations and rules of 
evidence of the State of New Jersey without reference to conflict of laws principles and shall be filed 
in the appropriate Division of the New Jersey Superior Court. 
 
5.14     CONTRACT AMENDMENT – Except as provided herein, the contract may only be amended 
by written agreement of the Pinelands Commission and the contractor. 
 
5.15 MAINTENANCE OF RECORDS - The contractor shall maintain records for products and/or 
services delivered against the contract for a period of five (5) years from the date of final payment 
unless otherwise specified in the RFP.  Such records shall be made available to the Pinelands 
Commission, for audit and review. 
 
5.16 ASSIGNMENT OF ANTITRUST CLAIM(S) - The contractor recognizes that in actual 
economic practice, overcharges resulting from antitrust violations are in fact usually borne by the 
ultimate purchaser. Therefore, and as consideration for executing this contract, the contractor, acting 
herein by and through its duly authorized agent, hereby conveys, sells, assigns, and transfers to the 
Pinelands Commission , all right, title and interest to all claims and causes of action it may now or 
hereafter acquire under the antitrust laws of the United States or the State of New Jersey, relating to 
the particular goods and services purchased or acquired by the Pinelands Commission pursuant to this 
contract 
 
In connection with this assignment, the following are the express obligations of the contractor: 
a. It shall take no action that will in any way diminish the value of the rights conveyed or 

assigned hereunder. 
b. It shall advise the Attorney General of New Jersey: 

1. in advance of its intention to commence any action on its own behalf regarding any 
such claim or cause(s) of action; 
2. Immediately upon becoming aware of the fact that an action has been commenced on 
its behalf by some other person(s) of the pendency of such action. 

c. It shall notify the defendants in any antitrust suit of the within assignment at the earliest 
practicable opportunity after the contractor has initiated an action on its own behalf or 
becomes aware that such an action has been filed on its behalf by another person. A copy of 
such notice shall be sent to the Attorney General of New Jersey. 

d. It is understood and agreed that in the event any payment under any such claim or cause of 
action is made to the contractor, it shall promptly pay over to the Pinelands Commission the 
allotted share thereof, if any, assigned to the Pinelands Commission hereunder. 

 
 
6. TERMS RELATING TO PRICE AND PAYMENT 
 
6.1 PRICE FLUCTUATION DURING CONTRACT - Unless otherwise agreed to in writing by 
the Pinelands Commission, all prices quoted shall be firm through issuance of contract or purchase 
order and shall not be subject to increase during the period of the contract. 
In the event of a manufacturer's or contractor's price decrease during the contract period, the 
Pinelands Commission shall receive the full benefit of such price reduction on any undelivered 
purchase order and on any subsequent order placed during the contract period. The Executive 
Director must be notified, in writing, of any price reduction within five (5) days of the effective date. 
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Failure to report price reductions may result in cancellation of contract for cause, pursuant to 
provision 5.7(b)1. 
 
6.2 TAX CHARGES – The Pinelands Commission is exempt from State sales or use taxes and 
Federal excise taxes. Therefore, price quotations must not include such taxes. The State Federal 
Excise Tax Exemption number is 22-75-0050K. 
 
6.3 PAYMENT TO VENDORS - 
 
a. The Pinelands Commission is authorized to order and the contractor is authorized to ship only 

those items covered by the contract resulting from the RFP. If a review of orders placed by the 
Pinelands Commission reveals that goods and/or services other than that covered by the 
contract have been ordered and delivered, such delivery shall be a violation of the terms of the 
contract and may be considered by the Executive Director as a basis to terminate the contract 
and/or not award the contractor a subsequent contract.  The Executive Director may take such 
steps as are necessary to have the items returned by the Pinelands Commission, regardless of 
the time between the date of delivery and discovery of the violation.  In such event, the 
contractor shall reimburse the Pinelands Commission the full purchase price. 

b. The contractor must submit invoices to the Pinelands Commission with supporting 
documentation evidencing that work or goods for which payment is sought has been 
satisfactorily completed or delivered. For commodity contracts, the invoice, together with the 
original Bill of Lading, express receipt and other related papers must be sent to the Pinelands 
Commission on the date of each delivery. For contracts featuring services, invoices must 
reference the tasks or subtasks detailed in the Scope of Work section of the RFP and must be 
in strict accordance with the firm, fixed prices submitted for each task or subtask on the RFP 
pricing sheets. When applicable, invoices should reference the appropriate RFP price sheet 
line number from the contractor’s bid proposal. All invoices must be approved by the 
Pinelands Commission before payment will be authorized. 

c. In all time and materials contracts, the Pinelands Commission shall monitor and approve the 
hours of work and the work accomplished by contractor and shall document both the work 
and the approval. Payment shall not be made without such documentation. 

d The contractor shall provide, on a monthly and cumulative basis, a breakdown in accordance 
with the budget submitted, of all monies paid to any small business, minority or woman-
owned subcontractor(s). This breakdown shall be sent to Purchasing, 15 Springfield Rd, New 
Lisbon, NJ 08064. 

 
6.4 NEW JERSEY PROMPT PAYMENT ACT - The New Jersey Prompt Payment Act, N.J.S.A. 
52:32-32 et seq. requires the Pinelands Commission to pay for goods and services within sixty (60) 
days of the Commission’s receipt of a properly executed payment voucher or within sixty (60) days 
of receipt and acceptance of goods and services, whichever is later. Properly executed performance 
security, when required, must be received by the Pinelands Commission prior to processing any 
payments for goods and services accepted by Pinelands Commission. Interest will be paid on 
delinquent accounts at a rate established by the State Treasurer. Interest shall not be paid until it 
exceeds $5.00 per properly executed invoice. 
 
Cash discounts and other payment terms included as part of the original agreement are not affected by 
the Prompt Payment Act. 
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6.5 AVAILABILITY OF FUNDS – The Pinelands Commission’s obligation to make payment 
under this contract is contingent upon the availability of appropriated funds and receipt of revenues 
from which payment for contract purposes can be made. No legal liability on the part of the Pinelands 
Commission for payment of any money shall arise unless and until funds are appropriated each fiscal 
year to the the Pinelands Commission by the State Legislature and made available through receipt of 
revenues. 
 
6.6     NEGOTIATION AND BEST AND FINAL OFFER (BAFO)-Following the opening of bid 
proposals, the Pinelands Commission may, pursuant to N.J.S.A. 52:34-12(f), negotiate one or more of 
the following contractual issues: the consulting services offered, the terms and conditions, and/or the 
price of a proposed contract award, with any bidder, and/or solicit a Best and Final Offer (BAFO) 
from one or more bidders. 
 
Initially, the Evaluation Committee will conduct a review of all the bid proposals and, if necessary, 
select bidders to contact to negotiate and/or conduct a BAFO based on its evaluation and 
determination of the bid proposals that best satisfy the evaluation criteria and RFP requirements, and 
that are most advantageous to the Pinelands Commission, price and other factors considered. The 
Committee shall not be required to contact all bidders to negotiate and/or to submit a BAFO. 
 
In response to the Pinelands Commission’s request to negotiate, bidders must continue to satisfy all 
mandatory RFP requirements but may improve upon their original proposal in any revised proposal. 
However, any revised proposal that does not continue to satisfy all mandatory requirements will be 
rejected as non-responsive and the original proposal will be used for any further evaluation purposes 
in accordance with the following procedure. 
 
In response to the Pinelands Commission's request for a BAFO, bidders may submit a revised 
proposal that is equal to or lower in price than their original submission, but must continue to satisfy 
all mandatory requirements. Any revised proposal that is higher in price than the original will be 
rejected as non-responsive and the original bid proposal will be used for any further evaluation 
purposes. 
 
After receipt of the results of the negotiation and/or the BAFO(s), the Evaluation Committee will 
complete its evaluation and will prepare an Award Recommendation to the Executive Director. The 
Evaluation Committee’s Award Recommendation will include the responsive bidder(s) whose bid 
proposal, conforming to this RFP, is most advantageous to the Pinelands Commission, price and other 
factors considered. 
 
All contacts, records of initial evaluations, any correspondence with bidders related to any request for 
negotiation or BAFO, any revised bid proposals, the Evaluation Committee Report and the Award 
Recommendation, will remain confidential until a Notice of Intent to Award is issued. 
 
 
 
Current as of 8/2015 
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N.J.S.A. 52:34-13.2 CERTIFICATION 

SOURCE DISCLOSURE CERTIFICATION FORM 
 

Contractor: __________________________    Request for Proposal (RFP): ________________________  
 
I hereby certify and say:  
 
I have personal knowledge of the facts set forth herein and am authorized to make this Certification on behalf of the Vendor  
 
The Vendor submits this Certification as part of a bid proposal (RFP) in response to the referenced solicitation issued by the 
by the Pinelands Commission, an independent political subdivision of the State of New Jersey created pursuant to Section 4 
of the Pinelands Protection Act, N.J.S.A. 13:18A-1 et seq., in accordance with the requirements of N.J.S.A. 54:34-13.2.  
 
The following is a list of every location where services will be performed by the Vendor and all its subcontractors.   
             

Vendor and/or Subcontractor Description of Services Performance Location(s) by  
COUNTRY 

 
 
 

  

 
 

  

 
Any changes to the information set forth in this Certification during the term of any contract awarded under the referenced 
solicitation or extension thereof will be immediately reported by the Contractor to the Executive Director, Pinelands 
Commission, (hereinafter the “Executive Director”) the entity issuing the purchase order.  
 
I understand that, after award of a contract to the Contractor, it is determined that the Contractor has shifted services 
declared above to be provided within the United States to sources outside the United States prior to a written determination 
by the Executive Director, Pinelands Commission, that the services can not be performed in the United States, the 
Contractor shall be deemed in breach of contract, which contract will be subject to termination for cause pursuant to Section 
number 16 of the New Jersey Pinelands Commission Terms and Conditions.  
 
I further understand that this Certification is submitted on behalf of the Contractor in order to induce the Pinelands 
Commission to accept a bid proposal or quote, with knowledge that the Pinelands Commission is relying upon the truth of 
the statements contained herein.  
 
I certify that, to the best of my knowledge and belief, the foregoing statements by me are true. I am aware that if any of the 
statements are willfully false, I am subject to punishment.  
 
___________________________________________________  
[Name of Organization or Entity]  
 
By: ________________________________ Title: ___________________________  
 
Print Name: _________________________ Date: ____________________________ 
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AFFIRMATIVE ACTION REGULATIONS 
P.L. 1975, C.127 (N.J.A.C. 17:27) 

 
If awarded a contract, all procurement and service contractors will be required to comply with the 
requirements of P. L. 1975, C.127, (N.J.A.C. 17:27).  Within seven (7) days after receipt of the 
notification of intent to award the contract or receipt of the contract, whichever is sooner, the 
contractor should present one of the following to the Purchasing Agent:  This could have a cost 
associated with its compliance to the State of New Jersey bidder is responsible for obtaining this 
information.   
 

1. A photocopy of a valid letter from the U. S. Department of Labor that the contractor has 
an existing federally-approved or sanctioned Affirmative Action Plan (good for one year 
from the date of the letter). 

2. A photocopy of approved Certificate of Employee Information Report. 
3. An affirmative Action Employee Information Report (Form AA302). 

 
 
NO FIRM MAY BE ISSUED A CONTRACT UNLESS IT COMPLIES WITH THE AFFIRMATIVE 
ACTION REGULATIONS OF P.L. 1975, C. 127. 
 
All bidders must answer the following questions: 
 

1. Do you have a federally approved or sanctioned Affirmative Action Program? 
YES________ NO_________ 

2. Do you have a Certificate of Employee Information Report Approval from the State of 
New Jersey? 
YES________NO_________ 

      If yes, please submit a copy of such certificate. 
 
The undersigned contractor certifies that he/she is aware of the commitment to comply with the 
requirements of P.L. 1975, C.127 and agrees to furnish the required documentation pursuant to the 
law. 
 
 
 
 
COMPANY: _____________________________ 
 
SIGNATURE: ____________________________ 
 
TITLE: _________________________________ 
 
NAME (print):___________________________ 
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MacBRIDE PRINCIPLES CERTIFICATION 
NOTICE TO ALL VENDORS 

REQUIREMENT TO PROVIDE CERTIFICATION 
IN COMPLIANCE WITH MacBRIDE PRINCIPLES 

AND NORTHERN IRELAND ACT OF 1989 
 

Pursuant to Public Law 1995, c.a34, a responsible bidder selected, after public bidding, by the New 
Jersey Pinelands Commission, pursuant to N.J.S.A 52:34-12, must complete the certification below 
by checking one of the two representations listed and signing where indicated.  If a bidder who would 
otherwise be awarded a purchase, contract or agreement does not complete the certification, the 
Pinelands may determine, in accordance with applicable law and rules, that it is in the best interest of 
the Pinelands Commission to award the purchase, contract or agreement to another bidder who has 
completed the certification and has submitted a bid within five (5) percent of the most advantageous 
bid.  If the Pinelands Commission find vendors to be in violation of the principles which are the 
subject of this law; they shall take such action as may be appropriate and provided for by law, rule or 
contract, including but not limited to imposing sanctions, seeking compliance, recovering damages or 
declaring the party in default. 
 
 I certify, pursuant to N.J.S.A. 52:34-12.2, the entity for which I am authorized to bid: 
 
_______  has no ongoing business activities in Northern Ireland and does not maintain a physical 
presence therein through the  operation of offices, plants, factories, or similar facilities, either directly 
or indirectly, through intermediaries, subsidiaries or affiliated companies over which it maintains 
effective control: or 
 
_______  will take lawful steps in good faith to conduct any business operations it has in Northern 
Ireland in accordance with the MacBride Principles of nondiscrimination in employment as set forth 
in N.J.S.A. 52:18A-89.5 and in conformance with the United Kingdom’s Fair Employment (Northern 
Ireland) Act of 1989, and permit independent monitoring of their compliance with those principles. 
 
I certify that the foregoing statements made by me are true. I am aware that if any of the foregoing 
statements made by me are willfully false, I am subject to punishment. 
                                                                                                                                                                    
________________________________________________________________________ 
 Signature of Bidder 
                                                                                                                                                                      
________________________________________________________________________ 
Name/Title 
 
Dated:____________________Company Name:_________________________________ 
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NON-COLLUSION AFFIDAVIT 
 

TO:  The New Jersey Pinelands Commission 
         
 
 I, _____________________residing in______________________ 
                 (Name of affidavit)                                                        (Name of Town) 
 
in the County of _________________ and State of________________ of full age, being 
duly sworn according to law on my oath depose and say that: 
 
 I am ___________________of the firm of__________________________ 
                        (Title or Position)                                                                           (Name of firm) 
 
 
The bidder making this Proposal for the bid entitled_____________________, and that I  
        (Proposal Name) 
executed the said proposal with full Authority to do so, that said bidder has not, directly or 
indirectly entered into any agreement, participated in any collusion, or otherwise taken any 
action in restraint of free, competitive bidding in connection with the above named project; 
and that all statements contained in said proposal and in this affidavit are true and correct, 
and made with full knowledge that the New Jersey Pinelands Commission relies upon the 
truth of the statements contained in said Proposal and in the statements contained in this 
affidavit in awarding the contract for the said project. 
 
 I further warrant that no person or selling agency has been employed or retained to 
solicit or secure such contract upon an agreement or understanding for a commission, 
percentage, brokerage, or contingent fee, except bona fide employees or bona fide 
established commercial or selling agencies maintained by __________________________. 
     (Name of Firm) 
 
 
       _________________________ 
       (Signature) 
 
        

_____________________________________ 
       (Type or print Name) 
 
 
________________ 
Date: 
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P. L. 2012, c.25 (Chapter 25 List) NEW JERSEY PINELANDS COMMISSION DISCLOSURE 
OF INVESTMENT ACTIVITIES IN IRAN (Page 1) 

Quote Number:______________________Bidder/Offeror:__________________________________ 
 

PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 

FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-
RESPONSIVE. 

 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise 
proposes to enter into or renew a contract must complete the certification below to attest, under 
penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is 
identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in 
investment activities in Iran. The Chapter 25 list is found on the Division’s website at 
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.   Bidders must review this list prior 
to completing the below certification. Failure to complete the certification will render a bidder’s 
proposal non-responsive. If the Director finds a person or entity to be in violation of law, s/he shall 
take action as may be appropriate and provided by law, rule or contract, including but not limited to, 
imposing sanctions, seeking compliance, recovering damages, declaring the party in default and 
seeking debarment or suspension of the party 
 
PLEASE CHECK THE APPROPRIATE BOX: 

 I certify, pursuant  to Public  Law  2012, c. 25, that neither  the bidder  listed above nor  any of  the bidder’s 
parents, subsidiaries, or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to 
be engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I 
am the person listed above, or I am an officer or representative of the entity listed above and am authorized to 
make this certification on its behalf. I will skip Part 2 and sign and complete the Certification below. 

OR 
 I am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is 

listed on the Department’s Chapter 25 list. I will provide a detailed, accurate and precise description of the 
activities in Part 2 below and sign and complete the Certification below. Failure to provide such will result in the 
proposal being rendered as non- responsive and appropriate penalties, fines and/or sanctions will be assessed as 
provided by law. 

 
PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT 
ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in 
Iran outlined above by completing the boxes below. 
 
EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE 
QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION. IF YOU 
NEED TO MAKE ADDITIONAL ENTRIES, PLEASE DO COMPLETE ON A SEPARTE PIECE 
OF PAPER.  
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P. L. 2012, c.25 (Chapter 25 List) NEW JERSEY PINELANDS COMMISSION DISCLOSURE 
OF INVESTMENT ACTIVITIES IN IRAN (Page 2) 

 
Full Name (Print):_______________________Signature: ______________________________ 
 
Title:  _________________________________Date: _________________________________ 

 
 
 

Name___________________________  
 
Relationship to Bidder/Offeror__________________________ 
 
Description of 
Activities_________________________________________________________________________
_________________________________________________________________________________
________________________________________________________________________ 
 
Duration of Engagement____________________ 
 
Anticipated Cessation Date __________________Bidder/Offeror Contact 
Name____________________  
 
Contact Phone Number_____________________ 
 
Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing 
information and any attachments thereto to the best of my knowledge are true and complete. I attest 
that I am authorized to execute this certification on behalf of the above-referenced person or entity. I 
acknowledge that the New Jersey Pinelands Commission is relying on the information contained 
herein and thereby acknowledge that I am under a continuing obligation from the date of this 
certification through the completion of any contracts with the New Jersey Pinelands Commission to 
notify the New Jersey Pinelands Commission in writing of any changes to the answers of information 
contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement 
or misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal 
prosecution under the law and that it will also constitute a material breach of my agreement(s) with 
the New Jersey Pinelands Commission and that the New Jersey Pinelands Commission at its option 
may declare any contract(s) resulting from this certification void and unenforceable. 
 
 
Full Name (Print):________________________  
 
 
Signature: __________________________________ 
 
 
Title:  ____________________________Date:________________________________________ 
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NO BID RESPONSE FORM 
 
 
Bid or Quote Name and 
Number_________________________________________________ 
 
Bid or Quote Opening Date: _________________________________________ 
If you decide not to submit a bid or quote, won’t you please complete the following? 
 
We are not submitting a bid for the following reason(s)? 
 
____Can not comply with specifications 
____Unable to meet Delivery 
____Can not comply with terms/conditions. (Please state which ones.) 
____Do not sell/manufacture type of items involved. 
____Not interested at this time. 
____We do____do not____ want to remain on the mailing list for future bid.  
Other: 
______________________________________________________________________ 
 
 
 
Please make any changes, if necessary. 
 
Company Name: ___________________________________________________ 
 
Address: _________________________________________________________ 
 
City, State, Zip Code: _______________________________________________ 
 
Contact Person____________________________Title:____________________ 
 
Telephone Number_________________________Fax Number: _____________ 
 
 
 
 
 
**Please return to the above address attention to Dawn M. Rago by Fax 609-894-7334 

 



 30 
 

  



 31 
 

 



 32 
 

 



 33 
 

 
 
 



 34 
 

Public Law 2005, Chapter 51 and Executive Order 117 (2008) 
 

INFORMATION AND INSTRUCTIONS 

For Completing the “Two-Year Vendor Certification and Disclosure of 

Political Contributions” Form 

Background Information 
On September 22, 2004, then-Governor James E. McGreevey issued E.O. 134, the purpose of which was to insulate the 
negotiation and award of State contracts from political contributions that posed a risk of improper influence, purchase of 
access or the appearance thereof.  To this end, E.O. 134 prohibited State departments, agencies and authorities from 
entering into contracts exceeding $17,500 with individuals or entities that made certain political contributions. E.O. 134 was 
superseded by Public Law 2005, c. 51, signed into law on March 22, 2005 (“Chapter 51”). 
 
On September 24, 2008, Governor Jon S. Corzine issued E.O. 117 which is designed to enhance New Jersey’s efforts to 
protect the integrity of procurement decisions and increase the public’s confidence in government.  The Executive Order 
builds upon the provisions of Chapter 51. 
 

Two-Year Certification Process 
 

Upon approval by the State Chapter  51 Review Unit, the Certification  and Disclosure of  Political Contributions form 
is  valid for a two (2) year period. Thus, if a vendor receives approval  on January 1, 2014, the 
certification expiration  date  would  be  December 31,  2015. Any change in the vendor’s ownership status and/or 
political contributions during the two-year period will require the submission of new Chapter 51/Executive Order 117 forms 
to the State Review Unit.   Please note that it is the vendor’s responsibility to file new forms with the State should 
these changes occur. 
 
State Agency Instructions: Prior to the awarding of a contract, the State Agency should first send an e-mail to  
CD134@treas.nj.gov to verify the certification status of the vendor. 
  
If the response is that the vendor is NOT within an approved two-year period, then forms must  be obtained from 
the vendor and  forwarded for review.  
 
If the response is  that the vendor is within an  approved  two-year period,  then the response so stating should  be 
placed  with  the bid/contract documentation  for the subject project. 

Instructions for Completing the Form 

NOTE: Please refer to pages 3 and 4 “USEFUL DEFINITIONS for the purposes of Chapter 51 and Executive Order 117” 
for guidance when completing the form. 
 

Part 1: BUSINESS ENTITY INFORMATION 
 

Business Name – Enter the full legal name of the vendor, including trade name if applicable. 
 
Address, City, State, Zip and Phone Number -- Enter the vendor's street address, city, state, zip code and telephone 
number. 
 
Vendor Email – Enter the vendor’s primary email address. 
 
Vendor FEIN – Please enter the vendor’s Federal Employment Identification Number. 
 
Business Type - Check the appropriate box that represents the vendor's type of business formation. 
 
Listing of officers, shareholders, partners or members - Based on the box checked for the business type, provide the 
corresponding information. (A complete list must be provided.) 
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Part 2: DISCLOSURE OF CONTRIBUTIONS 
Read the three types of political contributions that require disclosure and, if applicable, provide the recipient's 
information. The definition of "Business Entity/Vendor" and "Contribution" can be found on pages 3 and 4 of this 
form. 
 

Name of Recipient - Enter the full legal name of the recipient. 
 

Address of Recipient - Enter the recipient's street address. 
 

Date of Contribution - Indicate the date the contribution was given. 

Amount of Contribution - Enter the dollar amount of the contribution. 

Type of Contribution - Select the type of contribution from the examples given. 
 

Contributor's Name - Enter the full name of the contributor. 

Relationship of the Contributor to the Vendor - Indicate the relationship of the contributor to the vendor. (e.g.  
officer or shareholder of the company, partner, member, parent company of the vendor, subsidiary of the vendor, 
etc.) 
 

NOTE: If form is being completed electronically, click "Add a Contribution" to enter additional contributions. 
Otherwise, please attach additional pages as necessary. 

Check the box under the recipient information if no reportable contributions have been solicited or made by the 
business entity. This box must be checked if there are no contributions to report. 
 
 
 
Part 3: CERTIFICATION 
 

Check Box A  if  the representative completing the Certification  and Disclosure  form is  doing  so on  behalf  of  
the business entity and all individuals and/or entities whose contributions are attributable to the business entity. 
(No additional Certification and Disclosure forms are required if BOX A is checked.) 
 

Check Box B if the representative completing the Certification and Disclosure form is doing so on behalf of the 
business entity and all individuals and/or entities whose contributions are attributable to the business entity with the 
exception of those individuals and/or entities that submit their own separate form. For example, the representative is 
not signing on behalf of the vice president of a corporation, but all others. The vice president completes a separate 
Certification and Disclosure form. (Additional Certification and Disclosure forms are required from those 
individuals and/or entities that the representative is not signing on behalf of and are included with the 
business entity's submittal.) 

Check Box C if the representative completing the Certification and Disclosure form is doing so on behalf of the 
business entity only. (Additional Certification and Disclosure forms are required from all individuals and/or 
entities whose contributions are attributable to the business entity and must be included with the business 
entity submittal.) 

Check Box D when a sole proprietor is completing the Certification and Disclosure form or when an individual or 
entity whose contributions are attributable to the business entity is completing a separate Certification and Disclosure 
form. 

Read the five statements of certification prior to signing. 
 

The representative authorized to complete the Certification and Disclosure form must sign and print her/his name, 
title or position and enter the date. 
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State Agency Procedure for Submitting Form(s) 
 

The State Agency should submit the completed and signed Two-Year Vendor Certification and Disclosure forms either 
electronically to: cd134@treas.nj.gov or regular mail at: Chapter 51 Review Unit, P.O. Box 230, 33 West State Street, 
Trenton, NJ 08625-0230. Original forms should remain with the State Agency and copies should be sent to the Chapter 
51 Review Unit. 
 
Business Entity Procedure for Submitting Form(s) 
 

The business entity should return this form to the contracting State Agency. 
The business entity can submit the Certification and Disclosure form directly to the Chapter 51 Review Unit only when: 

• The business entity is approaching its two-year certification expiration date and is seeking certification 
renewal; 

• The business entity had a change in its ownership structure; OR 

• The business entity made any contributions during the period in which its last two-year certification was 
in effect, or during the term of a contract with a State Agency. 

 
Questions & Information 

 

Questions regarding the interpretation or application of Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13) or E.O. 117 
(2008) may be submitted electronically through the Division of Purchase and Property website at: 
https://www.state.nj.us/treas/purchase/eo134questions.shtml 
Reference materials and forms are posted on the Political Contributions Compliance website at: 
http://www.state.nj.us/treasury/purchase/execorder134.shtml 
 
 

USEFUL DEFINITIONS for the purposes of Chapter 51 and Executive Order 117 
 

• “Business Entity/Vendor” means any natural or legal person, business corporation, professional services 
corporation, limited liability company, partnership, limited partnership, business trust, association or any other legal 
commercial entity organized under the laws  of New Jersey or any  other state or foreign jurisdiction. The 
definition also  includes  (i) if  a business entity is a for-profit corporation, any officer of the corporation and any other 
person or business entity that owns or controls 10% or more of the stock of the corporation; (ii) if a business entity is 
a professional corporation, any shareholder or officer; (iii) if a business entity is a general partnership, limited 
partnership or limited liability partnership, any partner; (iv) if a business entity is a sole proprietorship, the  proprietor; 
(v) if the business entity is any other form of entity organized under 

the laws of New Jersey or any other state or foreign jurisdiction, any principal, officer or partner thereof; (vi) any 
subsidiaries directly or indirectly controlled by the business entity; (vii) any political organization organized under 26 
U.S.C.A. § 527 that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee; and (viii) with respect to an individual who is included within the definition of “business 
entity,” that individual's civil union partner and any child residing with that person. 1 

• “Officer” means a president, vice president with senior management responsibility, secretary, treasurer, chief 
executive officer or chief financial officer of a corporation or any person routinely performing such functions for a 
corporation. Please note that officers of non-profit entities are excluded from this definition. 

 
• “Partner” means one of two or more natural persons or other entities, including a corporation, who or which are joint 

owners of and carry on a business for profit, and which business is organized under the laws of this State or any other 
state or foreign jurisdiction, as a general partnership, limited partnership, limited liability partnership, limited liability 
company, limited partnership association, or other such form of business organization. 

 
 
 
 
1Contributions made by a spouse, civil union partner or resident child to a candidate for whom the contributor is eligible to 
vote or to a political party committee within whose jurisdiction the contributor resides are permitted. 

mailto:cd134@treas.nj.gov
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http://www.state.nj.us/treasury/purchase/execorder134.shtml
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USEFUL DEFINITIONS for the purposes of Chapter 51 and Executive Order 117 
 

• “Contribution” is a contribution, including an in-kind contribution, in excess of $300.00 in the aggregate per 
election made to or received by a candidate committee, joint candidates committee, or political committee; or per 
calendar year made to or received by a political party committee, legislative leadership committee, or continuing 
political committee or a currency contribution in any amount. 

 
• “In-kind Contribution” means a contribution of goods or services received by a candidate committee, joint 

candidates committee, political committee, continuing political committee, political party committee, or legislative 
leadership committee, which contribution is paid for by a person or entity other than the recipient committee, but 
does not include services provided without compensation by an individual volunteering a part of or all of his or her 
time on behalf of a candidate or committee. 

 

• “Continuing Political Committee” includes any group of two or more persons acting jointly, or any corporation, 
partnership, or any other incorporated or unincorporated association, including a political club, political action 
committee, civic association or other organization, which in any calendar year contributes or expects to contribute 
at least $4,300 to aid or promote the candidacy of an individual, or the candidacies of individuals, for elective 
public office, or the passage or defeat of a public questions, and which may be expected to make contributions 
toward such aid or promotion or passage or defeat during a subsequent election, provided that the group, 
corporation, partnership, association or other organization has been determined by the Commission to be a 
continuing political committee in accordance with N.J.S.A.     19:44A-8(b). 

 

• “Candidate Committee” means a committee established by a candidate pursuant to N.J.S.A. 19:44A-9(a), for the 
purpose of receiving contributions and making expenditures. 

• “State Political Party Committee” means a committee organized pursuant to N.J.S.A. 19:5-4. 

• “County Political Party Committee” means a committee organized pursuant to N.J.S.A. 19:5-3. 

• “Municipal Political Party Committee” means a committee organized pursuant to N.J.S.A. 19:5-2. 

• “Legislative Leadership Committee” means a committee established, authorized to be established, or 
designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General 
Assembly, or the Minority Leader of the General Assembly pursuant to N.J.S.A. 19:44A-10.1 for the purpose of 
receiving contributions and making expenditures. 

• “Political Party Committee” means: 

1. The State committee of a political party, as organized pursuant to N.J.S.A. 19:5-4; 

2. Any county committee of a political party, as organized pursuant to N.J.S.A. 19:5-3; or 

3. Any municipal committee of a political party, as organized pursuant to N.J.S.A. 19:5-2 



 

 

 

 
Division of Purchase and Property 

Two-Year Chapter 51/Executive Order 117 Vendor Certification and 
Disclosure of Political Contributions 

 
 

 

 FOR STATE AGENCY USE ONLY  
 
Solicitation, RFP, or Contract No.  Award                         Amount    

Description of                                                                                                        Services    

   State Agency Name

 Contact Person    

Phone Number Contact Email    

            Please check if requesting 

Part 1: Business Entity Information recertification □ 
 

Full Legal Business Name     
(Including trade name if applicable) 

Address    
 

City State Zip Phone    
 

Vendor Email Vendor FEIN (SS# if sole proprietor/natural person)   
 

Check off the business type and list below the required information for the type of business selected. 
MUST BE COMPLETED IN FULL 

 

□ Corporation: LIST ALL OFFICERS and any 10% and greater shareholder 
□ Professional Corporation: LIST ALL OFFICERS and ALL SHAREHOLDERS 
□ Partnership: LIST ALL PARTNERS with any equity interest 
□ Limited Liability Company: LIST ALL MEMBERS with any equity interest 
□ Sole Proprietor 

 
Note: “Officers” means President, Vice President with senior management responsibility, Secretary, Treasurer, Chief Executive 
Officer or Chief Financial Officer of a corporation, or any person routinely performing such functions for a corporation. 

 
All Officers of a Corporation or PC 10% and greater shareholders of a corporation 

or all shareholder of a PC 
 
 

  

 
  

 
  

 
  

 

All Equity partners of a Partnership All Equity members of a LLC 
 
 

  

 
  

 
  

 
  

 

If you need additional space for listing of Officers, Shareholders, Partners or Members, please attach separate page. 
 

 

 
IMPORTANT NOTE: You must review the definition of “contribution” and “business entity” on the 
Information and Instructions form prior to completing Part 2 and Part 3. The Information and Instructions 
form is available at: http://www.state.nj.us/treasury/purchase/forms.shtml#eo134  
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Part 2: Disclosure of Contributions by the business entity or any person or entity whose  
contributions are attributable to the business entity. 

 

1. Report below all contributions solicited or made during the 4 years immediately preceding the 
commencement of negotiations or submission of a proposal to any: 

 
Political organization organized under Section 527 of the Internal Revenue Code and which also meets the definition 
of a continuing political committee as defined in N.J.S.A. (See Information and Instructions form.) 

 

2. Report below all contributions solicited or made during the 5 ½ years immediately preceding the 
commencement of negotiations or submission of a proposal to any: 

 
Candidate Committee for or Election Fund of any Gubernatorial or Lieutenant Gubernatorial candidate 
State Political Party Committee 
County Political Party Committee 

 
3. Report below all contributions solicited or made during the 18 months immediately preceding the 

commencement of negotiations or submission of a proposal to any: 
 

Municipal Political Party Committee 
Legislative Leadership Committee 

 

 

□Check this box only if no political contributions have been solicited or made by the business entity 
or any person or entity whose contributions are attributable to the business entity. 

 

Part 3: Certification 

(A) □ I am certifying on behalf of the business entity and all individuals and/or entities whose contributions 
are attributable to the business entity as listed on Page 1 under Part 1: Vendor Information. 

(B) □ I am certifying on behalf of the business entity and all individuals and/or entities whose contributions 

are attributable to the business entity as listed on Page 1 under Part 1: Vendor Information, except for 
the individuals and/or entities who are submitting separate Certification and Disclosure forms which are 
included with this submittal. 

(C) □ I am certifying on behalf of the business entity only; any remaining persons or entities whose 
contributions are attributable to the business entity (as listed on Page 1) have completed separate 
Certification and Disclosure forms which are included with this submittal. 

(D) □ I am certifying as an individual or entity whose contributions are attributable to the business entity. 

I hereby certify as follows: 
 

1. I have read the Information and Instructions accompanying this form prior to completing the 
certification on behalf of the business entity. 

 
2. All reportable contributions made by or attributable to the business entity have been listed above. 
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Full Legal Name of Recipient   
 
Address of Recipient    

of Contribution Amount of Contribution   

of Contribution (i.e. currency, check, loan, in-kind)   

Name     

Relationship of Contributor to the Vendor   
If this form is not being completed electronically, please attach additional contributions on separate page. 

 

Add a Contribution 

Click the “Add a Contribution” tab to enter additional contributions. 



 

 

 
3. The business entity has not knowingly solicited or made any contribution of money, pledge of 

contribution, including in-kind contributions, that would bar the award of a contract to the business 
entity unless otherwise disclosed above: 

 
a) Within the 18 months immediately preceding the commencement of negotiations or submission of a proposal for 

the contract or agreement to: 

(i) A candidate committee or election fund of any candidate for the public office of Governor or 
Lieutenant Governor or to a campaign committee or election fund of holder of public office of 
Governor or Lieutenant Governor; OR 

(ii) Any State, County or Municipal political party committee; 
OR (iii)Any Legisative Leadership committee. 

 
b) During the term of office of the current Governor or Lieutenant Governor to: 

 
(i) A candidate committee or election fund of a holder of the public office of Governor or Lieutenant 

Governor; OR 

(ii) Any State or County political party committee of the political party that nominated the sitting Governor 
or Lieutenant Governor in the last gubernatorial election. 

 c) Within the 18 months immediately preceding the last day of the sitting Governor or Lieutenant Governor’s 
first term of office to: 

 
(i) A candidate committee or election fund of the incumbent Governor or Lieutenant Governor; OR 
(ii) Any State or County political party committee of the political party that nominated the sitting Governor 

or Lieutenant Governor in the last gubernatorial election. 
 

4. During the term of the contract/agreement the business entity has a continuing responsibility to 
report, by submitting a new Certification and Disclosure form, any contribution it solicits or makes 
to: 

(a) Any candidate committee or election fund of any candidate or holder of the public office of 
Governor or Lieutenant Governor; OR 

(b) Any State, County or Municipal political party committee; OR 
(c) Any Legislative Leadership committee. 

 
The business entity further acknowledges that contributions solicited or made during the term of the 
contract/agreement may be determined to be a material breach of the contract/agreement. 

 
5. During the two-year certification period the business entity will report any changes in its ownership 

structure (including the appointment of an officer within a corporation) by submitting a new 
Certification and Disclosure form indicating the new owner(s) and reporting said owner(s) 
contributions. 

 
I certify that the foregoing statements in Parts 1, 2 and 3 are true. I am aware that if any of the statements are willfully 
false, I may be subject to punishment. 

 
Signed Name Print Name    

 
Title/Position Date    

 
Procedure for Submitting Form(s) 

 
The contracting State Agency should submit this form to the Chapter 51 Review Unit when it has been required as 
part of a contracting process. The contracting State Agency should submit a copy of the completed and signed form(s), to 
the Chapter 51 Unit and retain the original for their records. 

 
The business entity should return this form to the contracting State Agency. The business entity can submit this 
form directly to the Chapter 51 Review Unit only when it -  

• Is approaching its two-year certification expiration date and wishes to renew certification; 

• Had a change in its ownership structure; OR 
• Made any contributions during the period in which its last two-year certification was in effect, or during the term of a 

contract with a State Agency. 
 

Forms should be submitted either electronically to:cd134@treas.nj.gov , or regular mail at: 
Chapter 51 Review Unit, P.O. Box 230, 33 West State Street, Trenton, NJ 08625. 
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