New Jersey Historical Commission

General Operating Support Program

Final Report Narrative

The narrative portion of your interim report should focus on two broad areas: how grant funds were expended, and documenting the impact that grant funds had on your organization. The final report should cover the whole grant period, July 1 to June 30. Please note that the following items should be included in your report.

1. Provide updated information on audience participation and operational status. Please provide updated information on levels of participation for the full grant period, July 1 to June 30, as indicated in the table provided. Discuss any significant increases or decreases in participation as compared to the previous year(s).
	Visitors to your site or sites
	

	Attendance at sponsored programs held off-site
	

	Website visitors
	

	Children served aged preschool to grade 12 
	



Please provide updated information on the operational status of your organization during 
the grant period (July 1 to June 30) as indicated in the table below:

	Total operating expenses
	

	Full-time staff
	

	Part-time staff
	

	Volunteers
	

	Members
	

	Hours open annually
	

	Total salary expenses
	


2. Describe the impact that GOS funding has had on your institution over the course of the entire grant period. Be sure to discuss any progress made toward to achieving institutional goals and objectives. Quantify whenever possible the magnitude of gains and losses. For example, include information on expansion of public access, outreach to new audiences, processing of new collections, expansion of fundraising efforts, etc.

3. Discuss institutional progress as it relates to the New Jersey Historical Commission’s stated priorities. A listing of the Commission’s priorities for funding is included on page four of the General Operating Support grant guidelines available at the NJHC website: http://www.nj.gov/state/divisions/historical/Word%20documents/FY2010%20GOS%20Package%201.20.09.doc 
4. Report on any significant changes to your institution’s management and operations during the relevant grant period. Among the many items that would be included in this category are changes in staff or board leadership, reductions or expansions in public access, significant acquisitions or sale of property, and dissolution or other major changes in the status of non-profit corporations.
Please feel free to attach representative examples of materials produced by the your organization during the relevant grant period, such as newsletters, exhibition catalogues, annual reports, etc. Please note that your completed final report must be postmarked no later than July 31.
