New Jersey State Council on the Arts

FY12 Interim Report
Due April 30, 2012
Instructions:  Please read carefully and call Council staff if you have any questions: 

Step 1:

Review the original FY12 Grant Agreement.  The grant award for FY12 was based on the information provided in the original FY10 grant application and/or amended in the FY12 Grant Agreement. 

Step 2:

Fill in the required financial information on the Finance Charts provided (Excel Forms).  Please pay careful attention to accurate financial reporting, especially when providing budget information from the FY12 Grant Agreement.  Follow the instructions below in filling out the Finance Charts.  Be sure to inform the Council immediately if you will not be fully expending or matching the FY12 grant award by the end of the grant period (June 30, 2012).  

Step 3:

Compose a narrative response to the questions posed below.  Please note that your response cannot exceed 650 words and must fit in the text box provided.  Be sure to include your organization name and grant number on each page of the document.  It is vital that you provide an accurate and forthright update of your organization.

Step 4:

Please return your responses in the original format that was provided.  Email to njegrant@sos.state.nj.us by April 30, 2012; then print a copy of the complete report (narrative/finance charts/certification page), secure signatures and mail to the Council, postmarked by May 2, 2012. 
Narrative Questions:  Please provide your responses in the context of your original FY10 Grant Application and your organization’s ongoing work since then.  
Current Year/FY12
· Has current year FY12 programming been significantly changed or curtailed?  If so, how?  Are you meeting your projected audience and/or outreach goals?

· Is there a major change in leadership (artistic or managerial)?  Are there any other key staff changes? Has staff been increased or cut back (hours/positions)?

· If the projected FY12 budget (full year) detailed in the Grant Agreement has increased or decreased by more than 10%, please explain how that has/will impact programs and operations.  If a surplus or a deficit exceeding 5% is projected, please explain.  Are fundraising goals on track for the year?    

· Are there any issues or requirements identified in the FY12 Grant Agreement, Attachment C which may still need to be addressed?   
Next Year/FY13
· Are programming and/or artistic goals for FY13 in line with current programming, or will there be significant changes?  If so, please outline.

· Do you anticipate a major change in leadership (artistic or managerial), or other key staff changes? 
· If the projected budget for FY13 will increase or decrease by more than 10% from FY12, please explain.  

· Are there any issues, concerns, challenges, or achievements that you want to communicate to the Council?  
Please note that based on the information provided, the Council may request additional information or clarification.  It is vital that grantees respond in a timely manner to requests for information. 

Instructions for Finance Charts:
· Enter information/figures in the yellow cells; blue cells contain formulas that will calculate all subtotals and totals; gray cells are shaded and not intended for data entry.

· All figures should be rounded to the nearest dollar.  Please fill in all columns, entering “0” (zero) rather than leaving a blank space.

ON FINANCE CHART #1--Income
Copy the FY12 (7/1/11—6/30/12) Agreement Budget column exactly from your approved FY12 Grant Agreement, Attachment B.  Provide the FY12 and FY13 Projected Income from your records.  

Use lines 1-5 under each of the Contributed Income subheadings to list the 5 largest contributions with the amounts for each.  Count the rest of the contributors for that category and enter in the parentheses ( ) then enter the total amount of the combined contributions from these sources. 

Non-NJSCA Government Support includes grants from other departments/agencies of NJ State Government, other states, federal grants or funds from county or municipal government.  Do not include Cultural Trust funding here; use Line F as indicated if you have Cultural Trust funding.

Use the cash method (not accrual) to complete the chart, and for the NJSCA grant(s), please show the full award.  

Transfer the TOTAL INCOME figure on Line H to Finance Chart #2—Line F. 

ON FINANCE CHART #2--Expenses
Copy the FY12 (7/1/11—6/30/12) Agreement Budget column exactly from your approved FY12 Grant Agreement, Attachment B.  Provide the FY12 and FY13 Projected Expenses from your records.  

Explain any variances on any line between the Agreement and Projected columns that exceed 5% of the Total Agreement Budget (Line E) or $25,000, whichever is lower.

Please be sure to itemize “other” expenses (Line 30) if it represents more than 5% of the Total Agreement Budget (Line E).  

DOUBLE CHECK ALL ENTRIES; CALCULATIONS ARE AUTOMATIC.
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Grantee          Grant #      
Narrative:
	     


New Jersey State Council on the Arts
FY12 GOS/GPS Interim Report Form
Grantee          Grant #      
Contact Person for questions on this report:  Name          
Email      Phone Number      
CERTIFICATION:  I/We certify that the information in this Interim Report is true and correct, and that expenditures to date were incurred solely for the purpose of this grant.

     





Project Director or other Program Official/Title



Signed








Date




     
Fiscal or Budget Officer/Title

Signed








Date

Also remember to check Attachment C of your Grant Agreement, particularly if the agreement requires your organization to provide an update on deficit reduction, or any other issue, with the Interim Report.  

Due April 30, 2012
Be sure to email your completed forms to njegrant@sos.state.nj.us
Print the Interim Report and sign.  Send any required supplemental information as described in Attachment C of your FY12 Grant Agreement.   Please do not send support materials with your Interim Report.  Mail your completed report to:

Via US Postal Service (including Priority Mail):

NJ State Council on the Arts 

FY12 Interim Reports

PO Box 306

Trenton, NJ  08625-0306
Or via hand-delivery or other carrier (Fed Ex, UPS, etc.)

NJ State Council on the Arts

FY12 Interim Reports

225 West State Street, 4th Floor

Trenton, NJ  08608
