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PROJECT SCHEDULE SIGN STRUCTURES (VERSION 2.0.0) INSTRUCTIONS 

Project Schedule (Sign Structure) is an Excel Worksheet created using Microsoft office 

2003 Professional or Microsoft Excel 2003. 

 

I. HOW TO DOWNLOAD THIS EXCEL FILE FOR YOUR PROJECT? 

Download the Sign Structure field Inspection & Report Submission Schedule file 

from our webpage at http://www.state.nj.us/transportation/eng/structeval/downloads.shtm. 

After the download is complete, change the name of this file as: 

GGGG_YYYYMMDD_PSNN_XX.xls 

where, GGGG are the four to five characters of Group Number (e.g., 21B7) 

YYYYMMDD is the current Submission Date of this schedule (e.g., 20070131) 

PS stands for Project Schedule 

NN indicates the Project Agreement, Mod/Add.  (e.g. “00” for Original Agreement) 

XX indicates the Submission Sequence Number (e.g., 01, 02…) 

Note: This name must be UNIQUE. The same method is used for naming exported XML 

files, except extension is changed from “.xls” to “.xml”. 

 

II. WHAT TO DO WITH THIS EXCEL FILE? 

The Excel file contains three main sections, shown and described below: 

Button Bar Section: Performs actions necessary to complete the spreadsheet. 

 

Project Information Section: Information common for all inspections in the project. 

 

Inspection Schedule Section: Contains one row for each inspection in the project. 
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Instructions: 

Fill in the Project Information Section according to the details of the project. Some 

cells contain built-in data validation rules that require the user input data in a certain 

format (example: date fields must be in the form MM/DD/YYYY). If data of an improper 

format is entered, an error message will be displayed indicating to the user the proper 

format to input. DO NOT enter any data in the shaded red area marked “FOR STATE 

USE ONLY”. 

 

After completing the Project Information Section, complete the Inspection Schedule 

Section. Each separate inspection will require its own row. Use the buttons contained in 

the Button Bar Section as follows: 

 

Add a new row to the bottom of the LIST. 

 

 

Insert a new row at a desired location within the LIST. 

 

 

Delete the bottom row contained in the LIST, except first 

the row. 

 

Delete any row at a desired location within the LIST, 

except the first row. 

 

Sort the LIST first by Inspection Type, then by Previous 

Inspection Date, and last by Structure Number. 

 

Exports XML data file. File naming convention is same as 

mention above 

(e.g. “XS9A_20091212_PS00_01.xml”) 

 

Not applicable to Sign Structure Projects at this time.  

 

Button to enter the Microsoft Office print preview screen. 

Fill in both the sections according to your project and inspection schedule. TYPE-IN 

ALL THE NECESSARY DATA INTO THE EXCEL SPREADSHEET; and/or if 

the following applies. 

• If the Excel is not setup for XML and LIST objects, then see “How to setup the 

downloaded Excel file for XML and LIST tools?” 

• If Initial XML data file is provided to you by the Department, then see “How to 

fill in information using Initial XML data file?” 
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III. HOW TO CREATE AN XML DATA FILE USING EXCEL SPREADSHEET? 

 

Once all required information has been entered in the Excel spreadsheet, generate an 

XML data file for State submission using following instructions.  

a. Create XML data file for your Project Schedule by clicking the   Button. 

b. The XML file is saved as same name as Excel file except with .xml extension: 

 

GGGG_YYYYMMDD_PSNN_XX.xml 

where, GGGG is the four character Group Number (e.g., 21B7) 

YYYYMMDD is the current submission date in this schedule (e.g. 20090215) 

PS stands for Project Schedule 

NN indicates the Project Agreement, Mod/Add.  (e.g. “00” for Original Agreement) 

XX indicates the Submission Sequence Number (e.g., 01, 02…) 

Note: This name must be UNIQUE. 

c. Email this XML data file as an attachment to the Department Project Manager. 

Include file name in the subject of this email. 

 

Note: See sample below.
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Excel Sample 
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XML Sample 
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What are XML and LIST objects? 

An XML file is a data sharing file. This is how it looks when opened in Internet Explorer: 

 

A LIST is Excel object which includes self-controlled list of records. This is where we 

are using a list in our Excel file: 

 

 

List of Data rows for various fields in the column 
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How to setup the downloaded Excel file for XML and LIST tools? 

The initial setup is done internally in Version 2.0.0 by using the Excel programming. 

 

How to fill in information using Initial XML data file? 

Initial XML data file is provided by the Department. It 

contains previous inspection data: Route, Structure 

Number, and Previous Inspection Date.  

 

To import this file, do the following: 

 

Click on this button  and browse the file to import. 

 

 

 

 

 

 

 

 

 

 

 

 

  

 


