
  11

  
  

SSTTAATTEE  OOFF  NNEEWW  JJEERRSSEEYY  
DDEEPPAARRTTMMEENNTT  OOFF  TTHHEE  TTRREEAASSUURRYY  

UUNNCCLLAAIIMMEEDD  PPRROOPPEERRTTYY    
  

ELECTRONIC  MEDIA  REPORTING  SPECIFICATIONS  -  UNCLAIMED  PROPERTYELECTRONIC MEDIA REPORTING SPECIFICATIONS - UNCLAIMED PROPERTY  
  

II..  EELLEECCTTRROONNIICC  MMEEDDIIAA  SSPPEECCIIFFIICCAATTIIOONNSS  
  
CCDD--RROOMM  oorr  IIBBMM  PPCC//AATT  ccoommppaattiibbllee  11..4444MMBB  33  ½½““  FFllooppppyy  ddiisskkss  
EE--mmaaiill  aattttaacchhmmeenntt  ((eennccrryypptteedd))  sseenntt  ttoo::  
  

nj.unclaimedreports@treas.state.nj.usnj.unclaimedreports@treas.state.nj.us  
  

FFiillee  mmuusstt  bbee  iinn  nnoonn--ddeelliimmiitteedd  AASSCCIIII  ffoorrmmaatt  wwiitthh  nnoo  iimmbbeeddddeedd  ccoonnttrrooll  cchhaarraacctteerrss  oorr  
hheexxaaddeecciimmaall  vvaalluueess  eettcc……  
      
EEaacchh  rreeccoorrdd  wwiillll  bbee  sseeppaarraatteedd  bbyy  aa  CCaarrrriiaaggee--rreettuurrnn  aanndd  LLiinnee--FFeeeedd  ((CCRR//LLFF))  
  
AAllll  nnuummeerriicc  ffiieellddss  ((ttyyppee  CCooddee  NN))  mmuusstt  bbee  rriigghhtt  jjuussttiiffiieedd,,  zzeerroo  ffiilllleedd,,  wwiitthh  ddeecciimmaall  ppooiinnttss  
aassssuummeedd..    NNoo  ddeecciimmaall  ppooiinnttss  aarree  aaccttuuaallllyy  eenntteerreedd..  
  
AAllll  cchhaarraacctteerr  ffiieellddss  ((ttyyppee  ccooddee  CC))  mmuusstt  bbee  lleefftt--jjuussttiiffiieedd,,  ssppaaccee  ffiilllleedd..  
  
TThhee  ffiillee  wwiillll  bbee  tthhee  oonnllyy  ffiillee  oonn  tthhee  CCDD  oorr  ddiisskkeettttee  aanndd  wwiillll  bbee  iinn  tthhee  rroooott  ddiirreeccttoorryy..    ((SSeeee  
sseeccttiioonn  oonn  mmuullttiippllee  hhoollddeerr  rreeppoorrttss  ffoorr  rreeppoorrttiinngg  mmoorree  tthhaann  oonnee  hhoollddeerr  oonn  aa  ssiinnggllee  CCDD  oorr  
ddiisskkeettttee))..  
  

EExxtteerrnnaall  llaabbeellss  mmuusstt  bbee  iinncclluuddeedd  wwiitthh  nnaammee,,  aaddddrreessss  ooff  rreeppoorrttiinngg  oorrggaanniizzaattiioonn  aanndd  yyeeaarr..  
PPaappeerr  pprriinnttoouuttss  ooff  tthhee  ffiillee  aarree  nnoott  rreeqquuiirreedd  uunnlleessss  ssppeecciiffiiccaallllyy  rreeqquueesstteedd..  
  
RReeccoorrdd  lleennggtthh  --    662255  bbyyttee  rreeccoorrdd  llaayyoouutt  ––  ddeevveellooppeedd  bbyy  NNAAUUPPAA..    TThhee  ffiirrsstt  bbyyttee  ooff  eeaacchh  rreeccoorrdd  
ccoonnttaaiinnss  aa  TTRR--CCOODDEE  tthhaatt  ddeennootteess  tthhee  ttyyppee  ooff  rreeccoorrdd,,  aanndd  tthhee  ssuubbsseeqquueenntt  662244  bbyytteess  aarree  uusseedd  ttoo  
ssttoorree  tthhee  ffiieellddss  ffoorr  tthhaatt  ppaarrttiiccuullaarr  rreeccoorrdd..    TThhee  TTRR--CCOODDEE  wwiillll  bbee  aa  nnuummbbeerr  bbeettwweeeenn  11  aanndd  99  ((sseeee  
nneexxtt  ppaaggee))..  
  
DDoo  nnoott  uussee  aannyy  ppuunnccttuuaattiioonn  ((ee..gg..  ddeecciimmaallss,,  ssppaacceess))..  
  
MMAAXXIIMMUUMM  NNUUMMBBEERR  OOFF  RREECCOORRDDSS  PPEERR  FFIILLEE  IISS  9999,,999999  
  
******NNOOTTEE  ::  NNeeww  JJeerrsseeyy  aacccceeppttss  NNAAUUPPAA  22  ssttaannddaarrdd  ffoorrmmaatt––FFrreeee  RReeppoorrttiinngg  SSooffttwwaarree  iiss  
aavvaaiillaabbllee  tthhrroouugghh  aa  lliinnkk  oonn  tthhee  NNJJ  UUnnccllaaiimmeedd  PPrrooppeerrttyy  wweebbssiittee::  

••  HRS  Pro  (Holder  Reporting  System)HRS Pro (Holder Reporting System)    

OOrr  tthhee  AACCSS  WWAAGGEERRSS  HHRRSS  PPRROO  ssooffttwwaarree  ccaann  bbee  aacccceesssseedd  ddiirreeccttllyy  aatt::  

www.wagers.netwww.wagers.net  

  

  

mailto:nj.unclaimedreports@treas.state.nj.us
http://www.wagers.net/hrs/
http://www.wagers.net/
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IIII..  RREECCOORRDD  TTYYPPEE  DDEESSCCRRIIPPTTIIOONNSS  aanndd  TTRR--CCOODDEESS  
  
  TThhee  NNAAUUPPAA  ssttaannddaarrdd  ffoorr  rreeppoorrttiinngg  uunnccllaaiimmeedd  pprrooppeerrttyy  iiss  bbaasseedd  uuppoonn  66  rreeccoorrdd  ttyyppeess::  
  
    RECORD  TYPE        TR-CODERECORD TYPE TR-CODE  

1.1.  Holder  Records      1  –  then  it  is  a  HOLDER  record  Holder Records 1 – then it is a HOLDER record
2.2.  Property  Records      2  –  then  it  is  a  PROPERTY  record  Property Records 2 – then it is a PROPERTY record
3.3.  Property  Additional  Owners    3  –  then  it  is  a  PROPADD  record  Property Additional Owners 3 – then it is a PROPADD record
4.4.  NOT  IN  USE  IN  NJ  NOT IN USE IN NJ
5.5.  Securities  Additional  Information  5  –  then  it  is  a  SECURITY  record    Securities Additional Information 5 – then it is a SECURITY record
6.6.  Tangible  Property  Information  6  –  then  it  is  a  TANGIBLE  record    Tangible Property Information 6 – then it is a TANGIBLE record
7.7.  NOT  IN  USE  IN  NJ  NOT IN USE IN NJ
8.8.  NOT  IN  USE  IN  NJ  NOT IN USE IN NJ
9.9.  Summary  Information      9  –  then  it  is  a  SUMINFO  record  Summary Information 9 – then it is a SUMINFO record
  

HHoollddeerrss  uussiinngg  tthhee  NNAAUUPPAA  ssttaannddaarrdd  mmuusstt  uussee  tthhee  ffiillee  llaayyoouuttss  aass  sshhoowwnn..    TThhee  ffiieellddss  aarree  ccoommpprreehheennssiivvee  
iinn  nnaattuurree,,  mmeeaanniinngg  ssoommee  ffiieellddss  aarree  nnoott  uusseedd  bbyy  aallll  ssttaatteess  aanndd  ssoommee  ffiieellddss  mmaayy  oonnllyy  bbee  uusseedd  bbyy  oonnee  
ssttaattee..  
  
IInn  tthhee  MMaannddaattoorryy  ––  RReeqquuiirreedd  --  OOppttiioonnaall  ccoolluummnn  ooff  eeaacchh  rreeccoorrdd  ttyyppee  llaayyoouutt,,  iitt  wwiillll  ssttaattee  iiff  tthhee  ffiieelldd  iiss  
mmaannddaattoorryy,,  rreeqquuiirreedd  oorr  ooppttiioonnaall..    IIff  tthhee  ffiieelldd  iiss  mmaarrkkeedd::  
  

““mmaannddaattoorryy””  oorr  ““MM””,,  iinnffoorrmmaattiioonn  mmuusstt  bbee  ssuupppplliieedd  iinn  oorrddeerr  ttoo  pprroocceessss  tthhee  ff iillee  ccoorrrreeccttllyy  oorr  tthhee  
ffiillee  wwiillll  bbee  rreejjeecctteedd..  

  
““rreeqquuiirreedd””  oorr  ““RR””,,  yyoouu  mmuusstt  ssuuppppllyy  tthhee  iinnffoorrmmaattiioonn  iiff  yyoouu  kknnooww  iitt,,  ii..ee..,,  tthhee  iinnffoorrmmaattiioonn  iiss  uussuuaallllyy  
rreeqquuiirreedd  bbyy  llaaww  oorr  rreegguullaattiioonn..  
  
““ooppttiioonnaall””  oorr  ””OO””,,  tthhee  iinnffoorrmmaattiioonn  iiss  ddeessiirreedd  aanndd  wwiillll  bbee  uusseedd  iiff  ssuupppplliieedd..  
  

MMuullttiippllee  HHoollddeerr  RReeppoorrttss  

Since the PROPERTY, PROPADD, SECURITIES, TANGIBLE and SUMINFO do not contain fields to link them 
with a certain holder record, using a single file for multiple Holder Reports requires some special handling. If 
multiple Holder Reports are put on a single medium, Holders MUST follow the instructions below: 

Multiple Holder Reports may be included in a single diskette using one of the following options: 

Option 1- Each Holder Report is located in a separate file in the root directory. The file begins with a HOLDER 
record, and ends with a SUMINFO record. Only one HOLDER and one SUMINFO record exists in the file. 

OOppttiioonn  22  --  AAllll  HHoollddeerr  RReeppoorrttss  aarree  iinn  tthhee  ssaammee  ffiillee  iinn  tthhee  rroooott  ddiirreeccttoorryy..  TThhee  HHOOLLDDEERR  rreeccoorrdd  mmuusstt  bbee  tthhee  ffiirrsstt  
rreeccoorrdd  iinn  tthhee  ffii llee,,  aanndd  tthhee  SSUUMMIINNFFOO  rreeccoorrdd  mmuusstt  bbee  tthhee  llaasstt  rreeccoorrdd  iinn  eeaacchh  HHoollddeerr  RReeppoorrtt..  AAllll  PPRROOPPEERRTTYY,,  
PPRROOPPAADDDD,,  SSEECCUURRIITTYY  aanndd  TTAANNGGIIBBLLEE  rreeccoorrddss  llooccaatteedd  bbeettwweeeenn  tthhee  HHOOLLDDEERR  aanndd  SSUUMMIINNFFOO  rreeccoorrddss  wwiillll  bbee  
aassssuummeedd  ttoo  bbeelloonngg  ttoo  tthhaatt  HHOOLLDDEERR  rreeccoorrdd..  TThhee  HHOOLLDDEERR  rreeccoorrdd  ffoorr  tthhee  sseeccoonndd  HHoollddeerr  RReeppoorrtt  sshhoouulldd  bbee  tthhee  
ffiirrsstt  rreeccoorrdd  aafftteerr  tthhee  SSUUMMIINNFFOO  rreeccoorrdd  ffoorr  tthhee  pprreevviioouuss  HHoollddeerr  RReeppoorrtt..  TThhee  ssaammee  ccrriitteerriiaa  wwiillll  hhoolldd  ttrruuee  ffoorr  
ssuubbsseeqquueenntt  HHoollddeerr  RReeppoorrttss..
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FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss  

HHOOLLDDEERR  RReeccoorrdd  --  FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss  

There will always be at least one HOLDER record with each report. The information in the HOLDER record 
relates to the institution reporting the property. All subsequent PROPERTY, PROPADD, SECURITY, 
TANGIBLE and the SUMINFO records are attributed to this holder's report.  

11..  TTRR--CCOODDEE    

This field must contain "1" to denote that the record is a HOLDER record. 

22..  HHOOLLDDEERR--TTAAXXIIDD  

FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN) - Enter the nine-digit tax ID number 
assigned to you by the Federal Government. If you are not familiar with your tax ID number, contact 
your payroll, accounting, or tax department. Do not include any hyphens in the FEIN number. 

33..  HHOOLLDDEERR--TTAAXXIIDD--EEXXTT  

If any other departments or branches of your organization file unclaimed property reports using the same 
tax ID number listed on your report, please contact the state to receive a FEIN Suffix Number. The 
suffix will be used to direct questions to the correct reporting department/branch. If your business files 
only one report, the default is "0001". 

44..  HHOOLLDDEERR--RRPPTT--YYEEAARR  

Enter the four-digit year for which the property is being reported. 

For example:   

For states for which the report period ends June 30, 2009, the holder report year would be "2009". 

Insurance Companies: For states for which the report period ends December 31, 2009, the holder report 
year would be "2009". 

55..  HHOOLLDDEERR--RRPPTT--TTYYPPEE  

a) Advertising Report: N/A in New Jersey  

b) Remittance Report: 

This field should be populated with "R" to denote that this is a remittance report, i.e., money and/or 
property are being remitted at this time.  

c) Test Report:  This field should be populated with "T" to denote that this is a test file. By indicating 
that this is a test file, the data should not be considered an actual report. This permits the submission of 
files to be tested by the states before actual submission by the holder of an actual report. 

66..  HHOOLLDDEERR--RRPPTT--NNUUMMBBEERR  
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If this is the first report filed by the holder for the report year, this should be "01." If the holder (under 
the same tax identification number and extension) files multiple reports during the year, this number 
should be increased by 1 for each additional report. 

77..  HHOOLLDDEERR--RRPPTT--FFOORRMMAATT  

This field should contain "R" for Revised NAUPA format.  No other values are acceptable. 

88..  HHOOLLDDEERR--SSIICC--CCOODDEE  

This is the four-digit Standard Industrial Classification code that indicates the primary business activity 
of the reporting company. 

99..  HHOOLLDDEERR--IINNCCOORRPPOORRAATTEEDD--SSTTAATTEE  

Enter the two-character postal abbreviation of the state in which the company is incorporated. Savings 
and loan associations, banks, and credit unions should enter the state in which they were chartered. 

1100..  HHOOLLDDEERR--IINNCCOORRPPOORRAATTEEDD--DDAATTEE  

HOLDER-INC-DATE-CCYY (four-digit year) 

HOLDER-INC-DATE-MM (two-digit month) 

HOLDER-INC-DATE-DD (two-digit day) 

Enter the date on which the company was incorporated or licensed to do business. Savings and loan 
associations, banks, and credit unions should enter the date their organization was chartered. "MM" 
equals the numerical month, "DD" equals the day, "CC" equals the century, and "YY" equals the year. 

1111..  HHOOLLDDEERR--NNAAMMEE  

Enter the name of the company or institution for which you are reporting. Punctuation should never be 
used under any circumstances (periods, commas, apostrophes, etc.) If the name of the company starts 
with the word "the," place "the" at the end. For example: "The Smith Company" should read "Smith 
Company The". Do not abbreviate the first word of the company name, e.g., American vs. Amer. 
National vs. Natl. Also, do not use numeric values in the holder name field unless absolutely necessary. 
The word "first" should never be abbreviated as "1st." Exceptions can be made when a number is a part 
of a company logo or registered trademark such as A1 Inc or 84 Lumber. Company names containing 
initials should have spaces between them, e.g., J J Reynolds vs. JJ Reynolds. 

1122..  HHOOLLDDEERR--CCIITTYY  

Enter the name of the city where the corporate headquarters is located or the primary place of business is 
located for the tax ID noted above. 

1133..  HHOOLLDDEERR--CCOOUUNNTTYY  

Enter the name of the county where the corporate headquarters is located or the primary place of 
business is located for the tax ID noted above. 
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1144..  HHOOLLDDEERR--SSTTAATTEE  

Enter the name of the state where the corporate headquarters is located or primary place of business is 
located for the tax ID noted above. Enter the valid two-character postal abbreviation of the holder's state. 

1155..  HHOOLLDDEERR--CCOONNTTAACCTT11--  

Enter the name, address, phone number, and phone extension (if applicable), of the person responsible 
for the report. This person should also be able to answer questions concerning the contents of the report, 
i.e., the person who created the report. This person will be contacted by the states concerning questions 
about the report.  

(a) NAME  Enter the report contact person's name in the order of first, middle, and last. 

(b) ADDR1 

(c) ADDR2 

(d) ADDR3  

(e) CITY  Enter the city. Do not use commas. If the address is outside the United States, list the 
province, etc. here. 

(f) STATE Enter the two-character state postal abbreviation. 

(g) ZIP Enter the five or nine character zip code. If you use only the first 5 positions, space fill 
the remaining 4 positions, i.e., do NOT use zeros to fill the remaining positions. Do not 
include any hyphens in the zip code. 

(h) COUNTRY-Enter the three-letter country abbreviation, e.g., USA. 

(i) TELEPHONE 

(1) TEL-AC Enter the area code. 

(2) TEL-NBR Enter the seven-digit telephone number. 

(3) TEL-EXTENSION  

Enter the telephone extension. Space fill if not applicable. Do NOT zero fill. 

(j) EMAIL Enter the email address for Contact 1. 

1166..  HHOOLLDDEERR--CCOONNTTAACCTT22--  

Enter the name, address, phone number and extension (if applicable), of the person responsible for 
claims. This person will be contacted by the states or potential owners concerning questions about the 
claims, and the states will also refer owners to this person during the advertising/notification process. 

(a) NAME Enter the claim contact person's name, in the order of first, middle, and last. 
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(b) ADDR1 

(c) ADDR2 

(d) ADDR3 

(e) CITY Enter the city. Do not use commas. If the address is outside the United States, list the 
province, etc. here. 

(f) STATE Enter the two-character state postal abbreviation. 

(g) ZIP Enter the five or nine character zip code. If you use only the first 5 positions, space fill 
the remaining 4 positions, i.e., do NOT use zeros to fill the remaining positions. Do not 
include any hyphens in the zip code. 

(h) COUNTRY-Enter the 3-letter country abbreviation, e.g., USA. 

(i) TELEPHONE 

(1) TEL-AC Enter the area code. 

(2) TEL-NBR Enter the seven-digit telephone number. 

(3) TEL-EXTENSION Enter the telephone extension. Space fill if not applicable. Do NOT zero 
fill. 

(j) EMAIL Enter the email address for Contact 2. 

1177..  HHOOLLDDEERR--FFAAXX  
  
((11))  TTEELL--AACC  

Enter the area code. 

((22))  TTEELL--NNBBRR  

Enter the seven-digit fax number. 

18. NAICS CODE 

Enter the NAICS code.  A listing of acceptable values can be found at 
http://www.census.gov/epcd/www/naics.html.  

1199..  FFIILLLLEERR    SSppaaccee  ffiillll..  

http://www.census.gov/epcd/www/naics.html
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PPRROOPPEERRTTYY  RReeccoorrdd  --  FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss    

There is one PROPERTY record for each piece of property. The PROPERTY record contains information about 
the piece of property and about the Primary Property Owner (if known). Each piece of property will have a 
separate PROPERTY record. If an owner has multiple pieces of property, there will be a separate PROPERTY 
record for each piece of property.  

11..  TTRR--CCOODDEE    

This field must contain "2" to denote that the record is a PROPERTY record. 

22..  PPRROOPP--SSEEQQUUEENNCCEE--NNUUMMBBEERR  

The sequence number for each record should be unique. The first property record for a holder should be 
"000001" for the PROP-SEQUENCE-NUMBER, and the sequence number should be incremented by 1 
as other property records are added. If the Holder Report includes an AGGREGATE record, then the 
AGGREGATE record should be the first property record within a property type. The data in this field 
should be right aligned and zero filled. 

33..  PPRROOPP--OOWWNNEERR--TTYYPPEE  

Enter "P" to denote primary owner information. 

44..  PPRROOPP--NNAAMMEE--IIDD  

Enter "C" to identify the name on this record as being a business name. Otherwise, fill in blanks if this is 
an individual's name on this record. 

55..  PPRROOPP--OOWWNNEERR--NNAAMMEE--LLAASSTT  

Enter the owner's last name or the company name if it is a business. 

If the owner is a business, enter the business name exactly as adopted, except where the first word is 
"The." In this case, "The" should be placed at the end. For example: "The Smith Company" should be 
entered as "Smith Company The." Punctuation should never be used under any circumstances (periods, 
commas, apostrophes, etc.) Do not abbreviate the first word of the company name, e.g., American vs. 
Amer, National vs. Natl. Also, do not use numeric values in the name field unless absolutely necessary. 
The word "first" should never be abbreviated as "1st." Exceptions can be made when a number is a part 
of a company logo or registered trademark such as A1 Inc or 84 Lumber. Company names containing 
initials should have spaces between them, e.g., J J Reynolds vs. JJ Reynolds. 

If the owner record is an aggregate, enter in this field "AGGREGATE." If the owner/owners are 
unknown, enter "UNKNOWN." The Aggregate amount limit is $50. 

66..  PPRROOPP--OOWWNNEERR--NNAAMMEE--FFIIRRSSTT  

Enter the owner's first name. 

77..  PPRROOPP--OOWWNNEERR--NNAAMMEE--MMIIDDDDLLEE  



  88

Enter the owner's middle name. 

88..  PPRROOPP--OOWWNNEERR--NNAAMMEE--PPRREEFFIIXX  

Enter the owner's prefix such as M/M (for Mr. and Mrs.). 

99..  PPRROOPP--OOWWNNEERR--NNAAMMEE--SSUUFFFFIIXX  

Enter the owner's suffix such as Jr, Sr, III. 

1100..  PPRROOPP--OOWWNNEERR--NNAAMMEE--TTIITTLLEE  

Enter the owner's title such as Dr, Pvt, Rev. 

1111..  PPRROOPP--OOWWNNEERR--AADDDDRREESSSS  

Enter the owner's last-known address. You must list the last-known address even if the mail has been 
returned by the post office. When establishing whether the claimant is the rightful owner, confirmation 
of this address is very important. If the owner's street address is unknown, space fill. DO NOT fill with 
"UNKNOWN" or "ADDRESS UNKNOWN." 

(a) ADDRESS1 

(b) ADDRESS2 

(c) ADDRESS3 

1122..  PPRROOPP--OOWWNNEERR--CCIITTYY  

Enter the city of the last-known address of the owner. If the owner's last-known city is not in the United 
States, list the province, etc. If the owner's city is unknown, space fill. DO NOT fill with "unknown" or 
"city unknown."  

1133..  PPRROOPP--OOWWNNEERR--CCOOUUNNTTYY  

Enter the county name of the owner's last-known address, or the holder's branch location, or principal 
place of business in the reporting state. If the county name is unknown, space fill. 

1144..  PPRROOPP--OOWWNNEERR--SSTTAATTEE  

Enter the standard two-character postal abbreviation of the owner's state of last-known address. If the 
owner's last-known address is not in the United States, blank fill. 

1155..  PPRROOPP--OOWWNNEERR--ZZIIPP  

Enter the owner's five or nine character zip code. If 5 digits are used, blank fill the remaining 4 digits. 
Do not include any hyphens in the zip code. 

1166..  PPRROOPP--OOWWNNEERR--CCOOUUNNTTRRYY  

Enter the country of the last-known address of the owner.  



  99

17. PROP-OWNER-TAXID 

Enter the owner's social security number (SSN) or the company's federal employer identification number 
(FEIN). When establishing ownership, the SSN/FEIN is very important. This number will not be 
released as public information but will be used for identification purposes. Do not include any hyphens 
in the FEIN or SSN. 

1188..  PPRROOPP--OOWWNNEERR--TTAAXXIIDD--EEXXTT  

Enter the owner's SSN or FEIN extension, if applicable. 

1199..  PPRROOPP--OOWWNNEERR--DDAATTEE--OOFF--BBIIRRTTHH  

(a) PROP-OWNER-DOB-CCYY (four digit year) 

(b) PROP-OWNER-DOB-MM (two digit month) 

(c) PROP-OWNER-DOB-DD (two digit day) 

Enter the owner's date of birth. "MM" equals the numerical month, "DD" equals the day, "CC" equals 
the century, and "YY" equals the year. 

2200..  PPRROOPP--SSTTAARRTTIINNGG--TTRRAANNSSAACCTTIIOONN--DDAATTEE  

(a) PROP-ST-TRANS-DATE-CCYY (four digit year) 

(b) PROP-ST-TRANS-DATE-MM (two digit month) 

(c) PROP-ST-TRANS-DATE-DD (two digit day) 

This field is required. The PROP-STARTING-TRANSACTION-DATE (also known as the date of last 
transaction, or last activity date) is the date on which the last deposit or withdrawal occurred, the date 
the mail was returned or the date on which the property became payable, redeemable, dormant, or 
returnable (e.g., issue date of a check).  

"MM" equals the numerical month, "DD" equals the day, "CC" equals the century, and "YY" equals the 
year. If your records reflect a month and/or year only, enter the available information and use "01"s for 
the unknown data (e.g., 20000601 or 20000101.) 

If you are reporting property with periodic payments such as dividends, oil and gas royalties, or 
commission checks, enter the beginning date on which the amounts were payable. Enter the ending date 
of the payments in the PROP-ENDING-TRANSACTION-DATE field. Total all amounts due the owner 
during the applicable time period and list the payments as one account on the owner record. 

2211..  PPRROOPP--EENNDDIINNGG--TTRRAANNSSAACCTTIIOONN--DDAATTEE  

(a) PROP-EN-TRANS-DATE-CCYY (four digits) 

(b) PROP-EN-TRANS-DATE-MM (two digits) 

(c) PROP-EN-TRANS-DATE-DD (two digits) 
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Refer to number 20 above. Enter in this field the date of the last periodic payment. This field is only 
used if the property reported is from periodic payments. 

2222..  PPRROOPP--PPRROOPPEERRTTYY--TTYYPPEE  

The property type code distinguishes one property type from another. All codes are four characters. 
Refer to the Appendix for the appropriate code. 

2233..  PPRROOPP--AAMMOOUUNNTT--RREEPPOORRTTEEDD  

Enter the amount due the owner before any deductions, such as taxes, were subtracted. The amount 
reported is a 10-digit, zero fill field with two decimal places assumed. The decimal point is not actually 
entered. 

Examples: $253 = 0000025300, $253.73 = 0000025373  

2244..  PPRROOPP--DDEEDDUUCCTTIIOONN--TTYYPPEE  

Enter the code which describes the reason for the deduction in the gross amount due the owner. Refer to 
the Appendix for deduction codes. 

2255..  PPRROOPP--DDEEDDUUCCTTIIOONN--AAMMOOUUNNTT  

Enter the amount of the deduction to be subtracted from the gross amount due the owner. The amount 
deducted is a 10-digit, zero fill field with two decimal places assumed. The decimal point is not actually 
entered. DO NOT enter as a negative. 

Examples: $253 = 0000025300, $253.73 = 0000025373 

2266..  PPRROOPP--AAMMOOUUNNTT--AADDVVEERRTTIISSEEDD  

Enter the total amount due the owner after the deductions, i.e., PROP-AMOUNT-REPORTED minus 
PROP-DEDUCTION-AMOUNT. The amount advertised is a 10-digit, zero fill field with two decimal 
places assumed. The decimal point is not actually entered. 

Examples: $253 = 0000025300, $253.73 = 0000025373 

2277..  PPRROOPP--AADDDDIITTIIOONN--TTYYPPEE  

Enter the two-character code which describes the reason for the additional amount/shares reported due 
the owner, i.e., to be added to the original reported due the owner. Refer to the Appendix for the addition 
codes. 

NOTE: This field is being used for both money and securities being reported. If there is an increase in 
the original amount, whether in securities or money, this field should be populated. 

2288..  PPRROOPP--AADDDDIITTIIOONN--AAMMOOUUNNTT  

Enter the amount of any additions, e.g., interest or dividends, to be added to the original reported due the 
owner. This line may also be used to correct the reported amount if there was any error on the initial 
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reported amount. The added amount is a 10-digit, zero fill field with two decimal places assumed. The 
decimal point is not actually entered. 

Examples: $253 = 0000025300, $253.73 = 0000025373 

2299..  PPRROOPP--DDEELLEETTIIOONN--TTYYPPEE  

Enter the two-character code which describes the reason as to the amount shares, or safekeeping items 
that are being deleted. Refer to the Appendix for deletion codes. 

NOTE: This field is being used for money, securities, and safekeeping items being reported. If there is a 
complete removal of the original amount, shares, or items, this field should be populated. 

3300..  PPRROOPP--DDEELLEETTIIOONN--AAMMOOUUNNTT  

If the property has been claimed by the owner, or the account has been reactivated, or the owner's 
property was reported in error, enter the amount that was originally advertised, i.e., PROP-AMOUNT-
ADVERTISED. The amount reported is a 10-digit, zero fill field with two decimal places assumed. The 
decimal point is not actually entered. DO NOT enter as a negative. 

Examples: $253 = 0000025300, $253.73 = 0000025373  

3311..  PPRROOPP--AAMMOOUUNNTT--RREEMMIITTTTEEDD  

Enter the net amount due each owner after additions or deletions have been calculated. The remitted 
amount should equal PROP-AMOUNT-ADVERTISED plus PROP-ADDITION-AMOUNT less PROP-
DELETION-AMOUNT. The amount entered is the amount to be paid to the state. (DO NOT list a 
negative amount. Owners with negative amounts should be listed as zero.) 

Examples: $253 = 0000025300, $253.73 = 0000025373  

3322..  PPRROOPP--IINNTTEERREESSTT--FFLLAAGG  

If the property is interest-bearing, the PROP-INTEREST-FLAG should be "Y." Otherwise, the FLAG 
will indicate "N." 

3333..  PPRROOPP--IINNTTEERREESSTT--RRAATTEE  

If the PROP-INTEREST-FLAG indicator is set to "Y," this field should be populated with the current 
interest rate being earned on this account. The interest rate is a seven digit, zero filled field, with four 
decimal places assumed. The decimal is not actually entered. 

Examples: 5.00% would be entered as 0050000, 10.25% would be entered as 0102500, 2.375% would 
be entered as 0023750. 

NOTE: Questions concerning the interest fields should be directed to the reporting state. 

3344..  PPRROOPP--SSTTOOCCKK--IISSSSUUEE--NNAAMMEE  

Enter the name of the security issue which is due the owner. DO NOT enter more than one issue per 
owner record. (For example, brokers must provide one property record for each issue held in an owner's 
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account.) If this is a redemption, this field should contain the name of successor. Make sure to indicate 
the type of stock if it is other than common. 

If the issue name is longer than the allowed field, please use the SECURITIES record type to include the 
entire security name. 

When reporting stock where the owner has different issues and these issues will be due the owner, there 
should be a property record for each issue that will be due that owner. For example: Paul Smith had an 
account with XYZ broker. In the account, Mr. Smith owned 12 shares of ABC Office Supply Common, 4 
shares of ABC Office Supply $2.75 Preferred, and 20 shares of Afterschool Snack Company Common. 
There should be three property records for Mr. Smith. 

3355..  PPRROOPP--SSTTOOCCKK--CCUUSSIIPP  

Enter the CUSIP number of the security issue named in number 34 above which is due the owner, i.e., 
this is what you will be remitting to the state. 

3366..  PPRROOPP--NNUUMMBBEERR--OOFF--SSHHAARREESS  

Enter the number of shares which is due the owner, i.e., this is the total number of shares due the owner 
for this issue. The number of shares is a 12-digit field with four decimal places assumed. The decimal 
point is not actually entered. 

Examples: 543 = 000005430000, 543.73 = 000005437300, 1,543.7334 = 000015437334 

3377..  PPRROOPP--AADDDD--SSHHAARREESS  

Enter the number of shares which have been added since the original (advertising) report, i.e., this is the 
amount that will be added to the total number of shares originally reported for the owner of this issue. 
The number of shares is a 12-digit field with four decimal places assumed. The decimal point is not 
actually entered. 

Examples: 543 = 000005430000, 543.73 = 000005437300, 1,543.7334 = 000015437334 

NOTE: If this field is greater than zero, you must use the corresponding field number 27 PROP-
ADDITION-TYPE. An example of when to use this field is when a stock split or stock dividend occurs 
before the property is remitted. 

3388..  PPRROOPP--DDEELL--SSHHAARREESS  

Enter the number of shares which have been deleted since the original (advertising) report, i.e., this is 
the amount that will be subtracted from the total number of shares due the owner of this issue. The 
number of shares is a 12-digit field with four decimal places assumed. The decimal point is not actually 
entered. 

Examples: 543 = 000005430000, 543.73 = 000005437300, 1,543.7334 = 000015437334 

NOTE: If this field is greater than zero, you must populate the corresponding field number 29 PROP-
DELETION-TYPE. An example of when to use this field is when a reverse stock split or cash merger 
occurs before the property is remitted. 
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3399..  PPRROOPP--RREEMM--SSHHAARREESS  

Enter the number of shares which is being remitted for the owner, i.e., the total number of shares 
remitted for the owner for this issue. The number of shares is a 12-digit field with four decimal places 
assumed. The decimal point is not actually entered. 

Examples: 543 = 000005430000, 543.73 = 000005437300, 1,543.7334 = 000015437334 

4400..  PPRROOPP--UUNNEEXXCCHHAANNGGEEDD--IISSSSUUEE--NNAAMMEE  

Enter the name of the security issue which is still in the possession of the owner. 

4411..  PPRROOPP--UUNNEEXXCCHHAANNGGEEDD--CCUUSSIIPP  

Enter the CUSIP number of the security issue which is still in the possession of the owner. 

4422..  PPRROOPP--UUNNEEXXCCHHAANNGGEEDD--SSHHAARREESS  

Enter the number of shares which are still in the possession of the owner. The number of shares is a 12-
digit field with four decimal places assumed. The decimal point is not actually entered. 

Examples: 543 = 000005430000, 543.73 = 000005437300, 1,543.7334 = 000015437334 

4433..  PPRROOPP--AACCCCTT--NNUUMMBBEERR  

Always enter the insurance policy or account number in this field. 

Substitute the owner number if reporting mineral proceeds. 

Substitute the box number if reporting safe deposit box contents. 

Substitute the GF number if an escrow account. 

4444..  PPRROOPP--CCHHEECCKK--NNUUMMBBEERR  

Provide the check number if reporting cashier's checks or any other outstanding checks. 

4455..  PPRROOPP--DDEESSCCRRIIPPTTIIOONN  

Any additional information that will assist in identifying the owner of the property should be listed in 
the property description field. Information (such as the purchaser of a cashier's check, lease name of a 
mineral interest, or beneficiary to an insurance policy) should be listed in the property description. If you 
are reporting insurance-related property, please specify "L" for life insurance, "PC" for property and 
casualty insurance, or "AH" for accident and health insurance. 

If you are reporting an aggregate amount, list the number of properties which were combined for the 
aggregate entry, e.g., 15-AC01, 10-AC02, 45-CK01.  When all properties in an aggregate are the same 
property type code such as CK01, use CK01 not CK99 in the Property Type Code    

 LASTNAME  = ‘AGGREGATE’ 
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 FIRSTNAME  =  # of items in aggregate 

4466..  PPRROOPP--RREELLAATTIIOONNSSHHIIPP--CCOODDEE  

This field must be populated. The PROP-RELATIONSHIP-CODE indicates who must claim the 
property. Refer to the Relationship Code list for relationship codes. 

4477..  PPRROOPP--OOWWNNEERR--TTYYPPEE--CCOODDEE  

This field must be populated. The PROP-OWNER-TYPE-CODE indicates the type of owner. Refer to 
the Owner-Type-Codes for Owner codes. 

4488..  FFIILLLLEERR  

Space fill. 
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PPRROOPPAADDDD  RReeccoorrdd  --  FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss  

The PROPADD record contains information about additional owners of property recorded in the PROPERTY 
record. If there is more than one owner of a piece of property, each additional owner for the property will have a 
PROPADD record. PROPADD records must be contained within the same HOLDER / SUMINFO record set. 

11..  TTRR--CCOODDEE  

This field must contain "3" to denote that the record is a PROPADD record. 

22..  PPAADDDD--SSEEQQUUEENNCCEE--NNUUMMBBEERR  

This field will contain the same PROP-SEQUENCE-NUMBER from the primary PROPERTY record. 

33..  PPAADDDD--OOWWNNEERR--TTYYPPEE  

This field should contain "A" to denote additional owner information. 

44..  PPAADDDD--OOWWNNEERR--NNAAMMEE--LLAASSTT  

Enter the additional owner's last name or the company name if it is a business.  

If the additional owner is a business, enter the business name exactly as adopted, except where the first 
word is "The." In this case, "The" should be placed at the end. For example: "The Smith Company," 
should be entered as "Smith Company The." Punctuation should never be used under any circumstance 
(periods, commas, apostrophes, etc.). Do not abbreviate the first word of the company name, e.g., 
American vs. Amer, National vs. Natl. Also, do not use numeric values in the name field unless 
absolutely necessary. The word "first" should never be abbreviated as "1st." Exceptions can be made 
when a number is a part of a company logo or registered trademark such as A1 Inc or 84 Lumber. 
Company names containing initials should have spaces between them, e.g., J J Reynolds vs. JJ 
Reynolds. 

55..  PPAADDDD--OOWWNNEERR--NNAAMMEE--FFIIRRSSTT  

Enter the owner's first name. 

66..  PPAADDDD--OOWWNNEERR--NNAAMMEE--MMIIDDDDLLEE  

Enter the owner's middle name. 

77..  PPAADDDD--OOWWNNEERR--NNAAMMEE--PPRREEFFIIXX  

Enter the owner's prefix such as M/M (for Mr. and Mrs.). 

88..  PPAADDDD--OOWWNNEERR--NNAAMMEE--SSUUFFFFIIXX  

Enter the owner's suffix such as Jr, Sr, III. 

99..  PPAADDDD--OOWWNNEERR--NNAAMMEE--TTIITTLLEE  

Enter the owner's title such as Dr, Pvt, Rev. 
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1100..  PPAADDDD--OOWWNNEERR--  

(a) ADDRESS1 

(b) ADDRESS2 

(c) ADDRESS3 

Enter the owner's last-known address. You must list the last-known address even if the mail has been 
returned by the post office. When establishing whether the claimant is the rightful owner, confirmation 
of this address is very important. 

1111..  PPAADDDD--OOWWNNEERR--CCIITTYY  

Enter the city of the last-known address of the owner. If the owner's last-known city is not in the United 
States, list the province, etc. 

1122..  PPAADDDD--OOWWNNEERR--CCOOUUNNTTYY  

Enter the county name of the owner's last-known address, or the holder's branch location, or principal 
place of business in the reporting state. If the county name is unknown, space fill. 

1133..  PPAADDDD--OOWWNNEERR--SSTTAATTEE  

Enter the standard two-character postal abbreviation of the owner's state of last-known address. If the 
owner's last-known address is not in the United States, fill with blanks. 

1144..  PPAADDDD--OOWWNNEERR--ZZIIPP  

Enter the owner's five or nine digit zip code. Do not include any hyphens. 

1155..  PPAADDDD--OOWWNNEERR--CCOOUUNNTTRRYY  

Enter the country of the last-known address of the owner. 

1166..  PPAADDDD--OOWWNNEERR--TTAAXXIIDD  

Enter the owner's social security number (SSN) or the company's federal employer identification number 
(FEIN). When establishing ownership, the SSN/FEIN is very important. This number will not be 
released as public information but will be used for identification purposes. Do not include any hyphens. 

1177..  PPAADDDD--OOWWNNEERR--TTAAXXIIDD--EEXXTT  

Enter the owner's SSN or FEIN extension, if applicable. Do not include any hyphens. 

1188..  PPAADDDD--OOWWNNEERR--DDAATTEE--  OOFF--BBIIRRTTHH  

(a) PADD-OWNER-DOB-CCYY (four digit year) 

(b) PADD-OWNER-DOB-MM (two digit month) 
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(c) PADD-OWNER-DOB-DD (two digit day) 

Enter the owner's date of birth. "MM" equals the numerical month, "DD" equals the day, "CC" equals 
the century and "YY" equals the year. 

1199..  PPAADDDD--RREELLAATTIIOONNSSHHIIPP--CCOODDEE  

This field must be populated. The PADD-RELATIONSHIP-CODE indicates who must claim the 
property. Refer to the Appendix for relationship codes. 

2200..  PPAADDDD--SSEEQQ--NNUUMMBBEERR  

Incremented by 1 for each additional owner of the property denoted by the PADD-SEQUENCE-
NUMBER. Example, a piece of property has two owners in addition to the primary owner. The record 
for the first additional owner has a PADD-SEQ-NUMBER of "001." The record for the second 
additional owner has a PADD-SEQ-NUMBER of "002." 

2211..  PPAADDDD--OOWWNNEERR--TTYYPPEE--CCOODDEE  

This field must be populated. The PADD-OWNER-TYPE-CODE indicates the type of owner. Refer to 
the Owner-Type-Code list for Owner codes. 

2222..  PPAADDDD--NNAAMMEE--IIDD  

Enter "C" to identify the name on this record as being a business name. Otherwise, fill in blanks if this is 
an individual's name on this record. 

2233..  FFIILLLLEERR  

Space fill. 
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SSEECCUURRIITTIIEESS  RReeccoorrdd  --FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss  

If other securities related information exists, there will be one SECURITIES record included after each 
PROPERTY record.  

11..  TTRR--CCOODDEE  

This field must contain "5" to denote that the record is a SECURITIES record. 

22..  PPRROOPP--SSEEQQUUEENNCCEE--NNUUMMBBEERR  

This field will contain the same PROP-SEQUENCE-NUMBER from the primary PROPERTY record. 

33..  SSEECCRR--SSUUBBIISSSSUUEE--NNAAMMEE  
EEnntteerr  tthhee  SSeeccuurriittyy  SSuubb--IIssssuuee  NNaammee  
  

44..  SSEECCRR--OORRIIGGIINNAALL--SSHHRRSS--HHEELLDD  

This field contains the original shares held by the owner at the time of last activity on the account. This 
number is used to help determine the proof required for the claimant. 

55..  SSEECCRR--OORRIIGGIINNAALL--RREEGG--NNAAMMEE  

This field records the owner name EXACTLY as shown on the certificate or registration. 

66..  SSEECCRR--DDEELLIIVVEERRYY--MMEETTHHOODD  

This field contains the method used to deliver securities to the State. Valid values are DTC, Physical, 
Account, and UNT. 

77..  SSEECCRR--CCEERRTTIIFFIICCAATTEE  

This field contains the original certificate number of underlying or unexchanged or RPO'd shares. 

88..  SSEECCRR--SSYYMMBBOOLL  

Enter the Symbol if the security is traded on a stock exchange. 

99..  SSEECCRR--DDEEPPOOSSIITT--AACCCCOOUUNNTT  

Enter the Account Number the Security is deposited to, if applicable. 

1100..  SSEECCRR--MMUUTTLL--FFAAMMIILLYY  

If the Security is a Mutual Fund, enter the Fund Family Name. 

1111..  FFIILLLLEERR  

Space fill. 
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TTAANNGGIIBBLLEE  RReeccoorrdd  --  FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss  

If tangible property information exists, there will be one or more TANGIBLE records included after each 
PROPERTY record.  

11..  TTRR--CCOODDEE  

This field must contain "6" to denote that the record is a TANGIBLE type property record. 

22..  PPRROOPP--SSEEQQUUEENNCCEE--NNUUMMBBEERR  

This field will contain the same PROP-SEQUENCE-NUMBER from the primary PROPERTY record. 

33..  TTAANNGG--SSEEQQUUEENNCCEE--NNUUMMBBEERR  

Incremented by 1 for each additional piece of tangible property denoted by the TANG-SEQUENCE-
NUMBER. For example, an individual property has two pieces of tangible property. The record for the 
first piece of tangible property has a TANG-SEQUENCE-NUMBER of "001." The record for the 
second piece of tangible property has a TANG-SEQUENCE-NUMBER of "002." 

44..  TTAANNGG--BBOOXX--NNUUMMBBEERR  

The Box Number of the Safe Deposit Box, collateral receipt number if load collateral, or other 
identifying number for any other type of tangible property.  

55..  TTAANNGG--DDEESSCCRRIIPPTTIIOONN  

The description of the tangible property identified by each TANG-SEQUENCE-NUMBER. 

66..  TTAANNGG--UUNNPPAAIIDD--RREENNTT  

The amount of unpaid rent or storage fees due by the owner at the time the box was opened. 

77..  TTAANNGG--DDRRIILLLLIINNGG--FFEEEESS  

Charges incurred to drill or open a Safe Deposit Box, unpaid loan balance if loan collateral. 

88..  TTAANNGG--OOPPEENNEEDD--DDAATTEE  

The date the Safe Deposit box was opened. 

(a) TANG-OPENED-DATE-CCYY (four digit year) 

(b) TANG-OPENED-DATE-MM (two digit month) 

(c) TANG-OPENED-DATE-DD (two digit day) 

99..  TTAANNGG--OOPPEENNEEDD--BBYY  

Enter the person who opened the safe deposit box. 

1100..  TTAANNGG--EEXXPPIIRREEDD--DDAATTEE  
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Enter the date the safe deposit box lease expired. 

(a) TANG-EXPIRED-DATE-CCYY (four digit year) 

(b) TANG- EXPIRED-DATE-MM (two digit month) 

(c) TANG- EXPIRED-DATE-DD (two digit day) 

1111..  TTAANNGG--CCAATTEEGGOORRYY--TTYYPPEE--CCOODDEE  

Contact each state for valid code listings. 

1122..  FFIILLLLEERR  

Space fill. 
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SSUUMMIINNFFOO  RReeccoorrdd  --  FFiieelldd  DDeeffiinniittiioonnss  //  SSppeecciiffiiccaattiioonnss  

There will be one SUMINFO record included at the end of each holder report record set. It will contain 
summary information that will be used for balancing purposes and to verify completeness of records reported. 

11..  TTRR--CCOODDEE  

This field must contain "9" to denote that the record is a SUMINFO record. 

22..  SSUUMMMM--NNBBRR--OOFF--RREECCOORRDDSS  

This field should contain the total of number records reported including the HOLDER, PROPERTY, 
PROPADD and SUMINFO records. The number of records is a 6-digit field. The quantity recorded is 
always a whole number, i.e., no decimal positions. The minimum amount of records is two, HOLDER 
and SUMINFO records.  A two record file represents a negative (none) report, i.e., no owners reported. 

33..  SSUUMMMM--NNBBRR--OOFF--PPRROOPPEERRTTIIEESS  

This field should contain the total number of PROPERTY records. The number of property records is a 
6-digit field. The quantity recorded is always a whole number, i.e., no decimal positions. 

44..  SSUUMMMM--AAMMOOUUNNTT--RREEPPOORRTTEEDD  

This field should be the sum of the amount in the PROP-AMOUNT-REPORTED field on each 
PROPERTY record. The amount reported is a 12-digit field with two decimal places assumed. The 
decimal point is not actually entered. 

Example: $1,150,125.26 = 000115012526 

55..  SSUUMMMM--DDEEDDUUCCTTIIOONN--AAMMOOUUNNTT  

This field should be the sum of the amount in the PROP-DEDUCTION-AMOUNT field on each 
PROPERTY record. The deducted amount is a 12-digit field with two decimal places assumed. The 
decimal point is not actually entered. DO NOT enter as a negative. 

Example: $1,150,125.26 = 000115012526 

66..  SSUUMMMM--AAMMOOUUNNTT--AADDVVEERRTTIISSEEDD  

This field should be the sum of the amount in the PROP-AMOUNT-ADVERTISED field on each 
PROPERTY record. The advertised amount is a 12-digit field with two decimal places assumed. The 
decimal point is not actually entered. 

Example: $1,150,125.26 = 000115012526 

77..  SSUUMMMM--AADDDDIITTIIOONN--AAMMOOUUNNTT  

This field should be the sum of the amount in the PROP-ADDITION-AMOUNT field on each 
PROPERTY record. The added amount is a 12-digit field with two decimal places assumed. The 
decimal point is not actually entered. 
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Example: $1,150,125.26 = 000115012526 

88..  SSUUMMMM--DDEELLEETTIIOONN--AAMMOOUUNNTT  

This field should be the sum of the amount in the PROP-DELETION-AMOUNT field on each 
PROPERTY record. The deleted amount is a 12-digit field with two decimal places assumed. The 
decimal point is not actually entered. DO NOT enter as a negative. 

Example: $1,150,125.26 = 000115012526 

99..  SSUUMMMM--AAMMOOUUNNTT--RREEMMIITTTTEEDD  

This field should be the sum of the amount in the PROP-AMOUNT-REMITTED field on each 
PROPERTY record. The amount remitted is a 12-digit field with two decimal places assumed. The 
decimal point is not actually entered. 

Example: $1,150,125.26 = 000115012526 

1100..  SSUUMMMM--NNBBRR--OOFF--SSHHAARREESS  

This field should be the sum of the amount in the PROP-NUMBER-OF-SHARES field on each 
PROPERTY record. The number of shares is a 14-digit field with four decimal places assumed. The 
decimal point is not actually entered. 

Example: 124256.5984 = 00001242565984 

1111..  SSUUMMMM--SSHHAARREESS--AADDDD  

This field should be the sum of the amount in the PROP-ADD-SHARES field on each PROPERTY 
record. The number of shares is a 14-digit field with four decimal places assumed. The decimal point is 
not actually entered. 

Example: 124256.5984 = 00001242565984 

1122..  SSUUMMMM--SSHHAARREESS--DDEELL  

This field should be the sum of the amount in the PROP-DEL-SHARES field on each PROPERTY 
record. The number of shares is a 14-digit field with four decimal places assumed. The decimal point is 
not actually entered. 

Example: 124256.5984 = 00001242565984 

1133..  SSUUMMMM--SSHHAARREESS--RREEMMIITTTTEEDD  

This field should be the sum of the amount in the PROP-REM-SHARES field on each PROPERTY 
record. The number of shares is a 14-digit field with four decimal places assumed. The decimal point is 
not actually entered. 

Example: 124256.5984 = 00001242565984 

1144..  SSUUMMMM--NNEEGGAATTIIVVEE--RREEPPOORRTT  
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If the report is a Negative report (No cash or shares to report for the reporting period), this field should 
contain "Y". If this field contains "Y", only the HOLDER (type 1) and the SUMINFO (type 9) records 
should be included. 

1155..  SSUUMMMM--SSOOFFTTWWAARREE--VVEERRSSIIOONN  

Enter the version number of the software that created the NAUPA file. 

1166..  SSUUMMMM--CCRREEAATTOORR  

Enter the company that wrote the software that created the file. 

1177..  SSUUMMMM--CCRREEAATTOORR--CCOONNTTAACCTT  

Enter the name and contact information for the file creator. 

1188..  FFIILLLLEERR  

Space fill. 
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NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt  

CCooddeess  
The following tables represent the NAUPA standard information. Individual States may require different codes. 
Please contact the states you report to for current information. 

Deduction and Withholding Codes  
SSCC  SSeerrvviiccee  CChhaarrggee  

IIWW  IInntteerreesstt  WWiitthhhheelldd  oorr  DDiissccoonnttiinnuueedd 

TTWW  IInnccoommee  TTaaxx  WWiitthhhheelldd  

DDWW  DDiivviiddeennddss  WWiitthhhheelldd  oorr DDiissccoonnttiinnuueedd 

MMCC  MMaaiilliinngg  CCoosstt  

ZZZZ  DDeedduuccttiioonn  CCooddee  NNoott  IIddeennttiiffiieedd AAbboovvee 

Addition Codes  
DDVV  DDiivviiddeennddss  EEaarrnneedd  

EERR  RReeppoorrtteedd  iinn  EErrrroorr  oonn  AAddvveerrttiissiinngg RReeppoorrtt 

IINN  IInntteerreesstt  EEaarrnneedd  

MMEE  AAddddiittiioonnaall  RRooyyaallttyy  oorr  ootthheerr MMiinneerraall IInntteerreesstt PPaayymmeennttss 

SSPP  SSttoocckk  SSpplliitt  

ZZZZ  AAddddiittiioonn  CCooddee  NNoott  IIddeennttiiffiieedd AAbboovvee 

Paid or Deletion Codes  
RROO  RReettuurrnneedd  ttoo  OOwwnneerr  

EERR  EErrrroonneeoouussllyy  RReeppoorrtteedd  

RRSS  RReevveerrssee  SSttoocckk  SSpplliitt  

ZZZZ  DDeelleettiioonn  CCooddee  nnoott  IIddeennttiiffiieedd AAbboovvee 

Relationship Codes  
SSOO  SSoollee  OOwwnneerr  

AADD  AAddmmiinniissttrraattoorr  

AAFF  AAttttoorrnneeyy  FFoorr  

AAGG  AAggeenntt  FFoorr  

AANN  AAnndd  

BBFF  BBeenneeffiicciiaarryy  

OORR  OOrr  

AAOO  AAnndd  //  OOrr  

CCCC  CCoo--CCoonnsseerrvvaattoorr  

CCFF  CCuussttooddiiaann  FFoorr  

CCNN  CCoonnsseerrvvaattoorr  

FFBB  FFoorr  BBeenneeffiitt  ooff  
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IINN  IInnssuurreedd  

TTEE  AAss  TTrruusstteeee  FFoorr  

EEXX  EExxeeccuuttoorr  oorr  EExxeeccuuttrriixx 

JJTT  JJooiinntt  TTeennaannttss  wwiitthh  RRiigghhttss ooff SSuurrvviivvoorrsshhiipp 

JJCC  JJooiinntt  TTeennaannttss  iinn  CCoommmmoonn 

PPAA  PPaayyeeee  

PPOO  PPoowweerr ooff  AAttttoorrnneeyy  

RREE  RReemmiitttteerr  

UUGG  UUnniiffoorrmm  GGiifftt  ttoo  MMiinnoorrss AAcctt ((UUGGMMAA)) 

GGRR  GGuuaarrddiiaann  FFoorr  

 

  

OOwwnneerr  TTyyppee  CCooddeess    
OOTT  AAllll  OOwwnneerrss  eexxcceepptt  AAggggrreeggaattee oorr UUnnkknnoowwnn 

UUNN  UUnnkknnoowwnn  OOwwnneerr  ((nnoo  nnaammee aavvaaiillaabbllee)) 

AAGG  AAggggrreeggaattee  OOwwnneerr  

SSeeccuurriittyy  DDeelliivveerryy  CCooddeess    

DDTTCC  DDiirreecctt  TTrraannssffeerr  

PPHHYYSSIICCAALL  PPhhyyssiiccaall  CCeerrttiiffiiccaattee  DDeelliivveerryy 

AACCCCOOUUNNTT  RReeggiissttrraattiioonn  ooff  AAccccoouunntt OOnnllyy 

UUNNTT  SSeeccuurriittiieess  NNoott  TTrraannssffeerraabbllee 

CCoouunnttrryy  CCooddeess  
AAvvaaiillaabbllee  aatt  hhttttpp://www.un.o://www.un.orrgg/De/Depptts/unsd/s/unsd/mmeetthods/hods/mm49al49alppha.hha.httmm  

NNAAIICCSS  CCooddeess  
AAvvaaiillaabbllee  aatt  hhttttpp://www.census.://www.census.ggov/eov/eppcd/www/naics.hcd/www/naics.httmmll  

  

http://www.un.org/Depts/unsd/methods/m49alpha.htm
http://www.census.gov/epcd/www/naics.html
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NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt    
  

HHOOLLDDEERR  RREECCOORRDD  FFOORRMMAATT  

FFiieelldd  
NNuummbbeerr  FFiieelldd  NNaammee  

NNuummbbeerr  
ooff  

PPoossiittiioonnss  
FFrroomm  TThhrroouugghh  TTyyppee  

CCllaassss  
MMaannddaattoorryy  
RReeqquuiirreedd  
OOppttiioonnaall  

AAcccceeppttaabbllee 
VVaalluuee  ((VV))  

CCoommmmeennttss  //  
EEddiittss 

11  TTRR--CCOODDEE  11 11 11 NN MM  ((VV))==””11””
22  HHOOLLDDEERR--TTAAXX  IIDD  99 22 1100 NN MM  
33  HHOOLLDDEERR--TTAAXXIIDD--EEXXTT  44 1111 1144 NN RR  SSeeee DDeeffiinniittiioonnss
44  HHOOLLDDEERR--RRPPTT--YYEEAARR  44 1155 1188 CC MM  
55  HHOOLLDDEERR--RRPPTT--TTYYPPEE  11 1199 1199 CC MM  RR
66  HHOOLLDDEERR--RRPPTT--NNUUMMBBEERR 22 2200 2211 CC MM  ((VV)) == 0011--9999
77  HHOOLLDDEERR--RRPPTT--FFOORRMMAATT  11 2222 2222 CC MM  RR
88  HHOOLLDDEERR--SSIICC--CCOODDEE  44 2233 2266 NN RR  ((VV)) == 00111111--99999999
99  HHOOLLDDEERR--IINNCCOORRPPOORRAATTEEDD--SSTTAATTEE  22 2277 2288 CC RR  AAppppeennddiixx

1100((aa))  HHOOLLDDEERR--IINNCC--DDAATTEE--CCCCYYYY  44 2299 3322 NN RR  ((VV)) == 11000000--99999999
1100((bb))  HHOOLLDDEERR--IINNCC--DDAATTEE--MMMM 22 3333 3344 NN RR  ((VV)) == 0011--1122
1100((cc))  HHOOLLDDEERR--IINNCC--DDAATTEE--DDDD  22 3355 3366 NN RR  ((VV)) == 0011--3311

1111  HHOOLLDDEERR--NNAAMMEE  4400 3377 7766 C MC M  ((VV))==AA--ZZ//00--
99//SSppaaccee//&& 

1122  HHOOLLDDEERR--CCIITTYY  3300 7777 110066 C RC R  ((VV))==AA--ZZ//00--
99//SSppaaccee 

1133  HHOOLLDDEERR--CCOOUUNNTTYY  2200 110077 112266 CC RR  ((VV))== AA--ZZ
1144  HHOOLLDDEERR--SSTTAATTEE  22 112277 112288 CC RR  AAppppeennddiixx

1155((aa))  HHOOLLDDEERR--CCOONNTTAACCTT11--NNAAMMEE  4400 112299 116688 CC MM  
1155((bb))  HHOOLLDDEERR--CCOONNTTAACCTT11--AADDDDRR11  3300 116699 119988 CC MM  
1155((cc))  HHOOLLDDEERR--CCOONNTTAACCTT11--AADDDDRR22  3300 119999 222288 CC MM  
1155((dd))  HHOOLLDDEERR--CCOONNTTAACCTT11--AADDDDRR33  3300 222299 225588 CC MM  
1155((ee))  HHOOLLDDEERR--CCOONNTTAACCTT11——CCIITTYY  3300 225599 228888 C MC M  ((VV))==AA--ZZ//00--

99//SSppaaccee 
1155((ff))  HHOOLLDDEERR--CCOONNTTAACCTT11--SSTTAATTEE  22 228899 229900 CC MM  AAppppeennddiixx
1155((gg))  HHOOLLDDEERR--CCOONNTTAACCTT11--ZZIIPP  99 229911 229999 C MC M  LLeefftt jjuussttiiffyy,, 

ssppaaccee ffiillll 
1155((hh))  HHOOLLDDEERR--CCOONNTTAACCTT11--CCOOUUNNTTRRYY  33 330000 330022 CC MM  AAppppeennddiixx

1155((ii))((11))  HHOOLLDDEERR--CCOONNTTAACCTT11--TTEELL--AACC  33 330033 330055 NN MM  
1155((ii))((22))  HHOOLLDDEERR--CCOONNTTAACCTT11--TTEELL--NNBBRR  77 330066 331122 NN MM  
1155((ii))((33))  HHOOLLDDEERR--CCOONNTTAACCTT11--TTEELL--

EEXXTTEENNSSIIOONN  
44 331133 331166 C OC O  SSppaaccee ffiillll 

1155((jj))  HHOOLLDDEERR--CCOONNTTAACCTT11--EEMMAAIILL  5500 331177 336666   
1166((aa))  HHOOLLDDEERR--CCOONNTTAACCTT22--NNAAMMEE  4400 336677 440066 CC OO  
1166((bb))  HHOOLLDDEERR--CCOONNTTAACCTT22--AADDDDRR11  3300 440077 443366 CC OO  
1166((cc))  HHOOLLDDEERR--CCOONNTTAACCTT22--AADDDDRR22  3300 443377 446666 CC OO  
1166((dd))  HHOOLLDDEERR--CCOONNTTAACCTT22--AADDDDRR33  3300 446677 449966 CC OO  
1166((ee))  HHOOLLDDEERR--CCOONNTTAACCTT22--CCIITTYY  3300 449977 552266 C OC O  ((VV))==AA--ZZ//00--

99//SSppaaccee 
1166((ff))  HHOOLLDDEERR--CCOONNTTAACCTT22--SSTTAATTEE  22 552277 552288 CC OO  AAppppeennddiixx
1166((gg))  HHOOLLDDEERR--CCOONNTTAACCTT22--ZZIIPP  99 552299 553377 C OC O  LLeefftt jjuussttiiffyy,, 

ssppaaccee ffiillll 
1166((hh))  HHOOLLDDEERR--CCOONNTTAACCTT22--CCOOUUNNTTRRYY  33 553388 554400 CC OO  AAppppeennddiixx

1166((ii))((11))  HHOOLLDDEERR--CCOONNTTAACCTT22--TTEELL  AACC  33 554411 554433 NN OO  
1166((ii))((22))  HHOOLLDDEERR--CCOONNTTAACCTT22--TTEELL--NNBBRR  77 554444 555500 NN OO  
1166((ii))((33))  HHOOLLDDEERR--CCOONNTTAACCTT22--TTEELL--

EEXXTTEENNSSIIOONN  
44 555511 555544 C OC O  SSppaaccee ffiillll 

1166((jj))  HHOOLLDDEERR--CCOONNTTAACCTT22--EEMMAAIILL  5500 555555 660044   
1177((11))  HHOOLLDDEERR--FFAAXX--AACC  33 660055 660077 OO  
1177((22))  HHOOLLDDEERR--FFAAXX--NNBBRR  77 660088 661144 OO  

1188  HHOOLLDDEERR--NNAAIICCSS--CCOODDEE  66 661155 662200 CC RR  
1199  FFiilllleerr  55 662211 662255 CC MM  SSppaaccee ffiillll
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NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt    

  
PPRROOPPEERRTTYY  RREECCOORRDD  FFOORRMMAATT  

FFiieelldd  
NNuummbbeerr  FFiieelldd  NNaammee  

NNuummbbeerr 
ooff  

PPoossiittiioonnss 
FFrroomm  TThhrroouugghh  TTyyppee  

CCllaassss  
MMaannddaattoorryy  
RReeqquuiirreedd  
OOppttiioonnaall  

AAcccceeppttaabbllee VVaalluuee 
((VV))  CCoommmmeennttss  //  

EEddiittss 
11  TTRR--CCOODDEE  11  11 11 NN MM ((VV))==””22””
22  PPRROOPP--SSEEQQUUEENNCCEE--NNUUMMBBEERR  66  22 7 N M 7 N M ((VV))==000000000011--

999999999999 
33  PPRROOPP--OOWWNNEERR--TTYYPPEE  11  88 88 CC MM ((VV))==PP
44  PPRROOPP--NNAAMMEE--IIDD  11  99 99 CC MM ((VV))==  CC  oorr ssppaaccee
55  PPRROOPP--OOWWNNEERR--NNAAMMEE--LLAASSTT  4400  1100 4499 C M (C M (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
66  PPRROOPP--OOWWNNEERR--NNAAMMEE--FFIIRRSSTT  3300  5500 7799 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
77  PPRROOPP--  OOWWNNEERR--NNAAMMEE--

MMIIDDDDLLEE  
1100  8800 8899 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
88  PPRROOPP--  OOWWNNEERR--NNAAMMEE--

PPRREEFFIIXX  
1100  9900 9999 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
99  PPRROOPP--  OOWWNNEERR--NNAAMMEE--

SSUUFFFFIIXX  
1100  110000 110099 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
1100  PPRROOPP--  OOWWNNEERR--NNAAMMEE--TTIITTLLEE  66  111100 111155 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
1111((aa))  PPRROOPP--  OOWWNNEERR--AADDDDRREESSSS11  3300  111166 114455 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
1111((bb))  PPRROOPP--  OOWWNNEERR--AADDDDRREESSSS22  3300  114466 117755 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
1111((cc))  PPRROOPP--  OOWWNNEERR--AADDDDRREESSSS33  3300  117766 220055 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
1122  PPRROOPP--  OOWWNNEERR--CCIITTYY  3300  220066 223355 C R (C R (VV))==AA--ZZ//00--

99//SSppaaccee//&& 
1133  PPRROOPP--  OOWWNNEERR--CCOOUUNNTTYY  2200  223366 225555 CC OO
1144  PPRROOPP--  OOWWNNEERR--SSTTAATTEE  22  225566 225577 CC RR AAppppeennddiixx
1155  PPRROOPP--  OOWWNNEERR--ZZIIPP  99  225588 226666 CC RR
1166  PPRROOPP--  OOWWNNEERR--CCOOUUNNTTRRYY  33  226677 226699 CC RR AAppppeennddiixx
1177  PPRROOPP--  OOWWNNEERR--TTAAXXIIDD  99  227700 227788 NN RR
1188  PPRROOPP--  OOWWNNEERR--TTAAXXIIDD--EEXXTT  22  227799 228800 CC OO

1199((aa))  PPRROOPP--  OOWWNNEERR--DDOOBB--CCCCYYYY  44  228811 228844 NN OO ((VV))==11000000--99999999
1199((bb))  PPRROOPP--  OOWWNNEERR--DDOOBB--MMMM  22  228855 228866 NN OO ((VV))==0011--1122
1199((cc))  PPRROOPP--  OOWWNNEERR--DDOOBB--DDDD  22  228877 228888 NN OO ((VV))==0011--3311
2200((aa))  PPRROOPP--SSTT--TTRRAANNSS--DDAATTEE--

CCCCYYYY  
44  228899 229922 N R N R ((VV))==11000000--99999999 

2200((bb))  PPRROOPP--  SSTT--TTRRAANNSS--DDAATTEE--MMMM  22  229933 229944 NN RR ((VV))==0011--1122
2200((cc))  PPRROOPP--  SSTT--TTRRAANNSS--DDAATTEE--DDDD  22  229955 229966 NN RR ((VV))==0011--3311
2211((aa))  PPRROOPP--EENN--TTRRAANNSS--DDAATTEE--

CCCCYYYY  
44  229977 330000 N O N O ((VV))==11000000--99999999 

2211((bb))  PPRROOPP--EENN--TTRRAANNSS--DDAATTEE--MMMM  22  330011 330022 NN OO ((VV))==0011--1122
2211((cc))  PPRROOPP--EENN--TTRRAANNSS--DDAATTEE--DDDD  22  330033 330044 NN OO ((VV))==0011--3311

2222  PPRROOPP--PPRROOPPEERRTTYY--TTYYPPEE  44  330055 330088 CC RR AAppppeennddiixx
2233  PPRROOPP--AAMMOOUUNNTT--RREEPPOORRTTEEDD  1100  330099 331188 NN MM
2244  PPRROOPP--DDEEDDUUCCTTIIOONN--TTYYPPEE  22  331199 332200 C M C M IIff  DDeedduuccttiioonn 

AAmmtt>>00 
2255  PPRROOPP--DDEEDDUUCCTTIIOONN--

AAMMOOUUNNTT  
1100  332211 333300 N M  N M

2266  PPRROOPP--AAMMOOUUNNTT--
AADDVVEERRTTIISSEEDD  

1100  333311 334400 N M  N M

2277  PPRROOPP--AADDDDIITTIIOONN--TTYYPPEE  22  334411 334422 CC RR IIff  AAddddiittiioonn AAmmtt>>00
2288  PPRROOPP--AADDDDIITTIIOONN--AAMMOOUUNNTT  1100  334433 335522 NN MM
2299  PPRROOPP--DDEELLEETTIIOONN  TTYYPPEE  22  335533 335544 CC RR IIff  DDeelleettiioonn AAmmtt>>00
3300  PPRROOPP--DDEELLEETTIIOONN--AAMMOOUUNNTT  1100  335555 336644 NN MM
3311  PPRROOPP--AAMMOOUUNNTT--RREEMMIITTTTEEDD  1100  336655 337744 NN MM IIff  CCaasshh
3322  PPRROOPP--IINNTTEERREESSTT--FFLLAAGG  11  337755 337755 C M IC M Iff  IInntteerreesstt 

BBeeaarriinngg 
3333  PPRROOPP--IINNTTEERREESSTT--RRAATTEE  77  337766 338822 NN RR IIff  FFllaagg==’’YY’’
3344  PPRROOPP--SSTTOOCCKK--IISSSSUUEE--NNAAMMEE  2255  338833 440077 CC RR IIff  SSeeccuurriittyy
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3355  PPRROOPP--SSTTOOCCKK--CCUUSSIIPP  99  440088 441166 CC RR IIff  SSeeccuurriittyy
3366  PPRROOPP--NNUUMMBBEERR--OOFF--SSHHAARREESS  1122  441177 442288 NN RR IIff  SSeeccuurriittyy
3377  PPRROOPP--AADDDD--SSHHAARREESS  1122  442299 444400 NN RR IIff  SSeeccuurriittyy
3388  PPRROOPP--DDEELL--SSHHAARREESS  1122  444411 445522 NN RR IIff  SSeeccuurriittyy
3399  PPRROOPP--RREEMM--SSHHAARREESS  1122  445533 446644 NN RR IIff  SSeeccuurriittyy
4400  PPRROOPP--UUNNEEXXCCHHAANNGGEEDD--

IISSSSUUEE--NNAAMMEE  
2255  446655 448899 C R IC R Iff  UUnneexxcchh 

4411  PPRROOPP--UUNNEEXXCCHHAANNGGEEDD--
CCUUSSIIPP  

99  449900 449988 C R IC R Iff  UUnneexxcchh 

4422  PPRROOPP--UUNNEEXXCCHHAANNGGEEDD--
SSHHAARREESS  

1122  449999 551100 N R IN R Iff  UUnneexxcchh 

4433  PPRROOPP--AACCCCTT--NNUUMMBBEERR  2200  551111 553300 CC OO
4444  PPRROOPP--CCHHEECCKK--NNUUMMBBEERR  2200  553311 555500 CC OO
4455  PPRROOPP--DDEESSCCRRIIPPTTIIOONN  5500  555511 660000 CC OO
4466  PPRROOPP--RREELLAATTIIOONNSSHHIIPP--

CCOODDEE  
22  660011 660022 C M AC M Appppeennddiixx 

4477  PPRROOPP--OOWWNNEERR--TTYYPPEE--CCOODDEE  22  660033 660044 CC MM AAppppeennddiixx
4488  FFIILLLLEERR  2211  660055 662255
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NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt    

  
AADDDDIITTIIOONNAALL  OOWWNNEERR  RREECCOORRDD  FFOORRMMAATT  

FFiieelldd  
NNuummbbeerr  FFiieelldd  NNaammee  

NNuummbbeerr  
ooff  

PPoossiittiioonnss  
FFrroomm  TThhrroouugghh  TTyyppee  

CCllaassss  
MMaannddaattoorryy 
RReeqquuiirreedd  
OOppttiioonnaall 

AAcccceeppttaabbllee  VVaalluuee  ((VV))  
CCoommmmeennttss  //  EEddiittss  

11  TTRR--CCOODDEE  11  11 11 NN MM ((VV))==””33””
22  PPRROOPP--SSEEQQUUEENNCCEE--

NNUUMMBBEERR  
66  22 7 N 7 N MM ((VV))==PPrroopp--SSeeqquueennccee--

NNoo  
33  PPAADDDD--OOWWNNEERR--TTYYPPEE  11  88 88 CC MM ((VV))==AA
44  PPAADDDD--OOWWNNEERR--NNAAMMEE--

LLAASSTT  
4400  99 4488 C C MM ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

55  PPAADDDD--OOWWNNEERR--NNAAMMEE--
FFIIRRSSTT  

3300  4499 7788 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

66  PPAADDDD--OOWWNNEERR--NNAAMMEE--
MMIIDDDDLLEE  

1100  7799 8888 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

77  PPAADDDD--OOWWNNEERR--NNAAMMEE--
PPRREEFFIIXX  

1100  8899 9988 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

88  PPAADDDD--OOWWNNEERR--NNAAMMEE--
SSUUFFFFIIXX  

1100  9999 110088 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

99  PPAADDDD--OOWWNNEERR--NNAAMMEE--
TTIITTLLEE  

66  110099 111144 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

1100((aa))  PPAADDDD--OOWWNNEERR--
AADDDDRREESSSS11  

3300  111155 114444 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

1100((bb))  PPAADDDD--OOWWNNEERR--
AADDDDRREESSSS22  

3300  114455 117744 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

1100((cc))  PPAADDDD--OOWWNNEERR--
AADDDDRREESSSS33  

3300  117755 220044 C C RR ((VV))==AA--ZZ//00--99//SSppaaccee//&& 

1111  PPAADDDD--OOWWNNEERR--CCIITTYY  3300  220055 223344 CC RR ((VV))==AA--ZZ//00--99//SSppaaccee
1122  PPAADDDD--OOWWNNEERR--CCOOUUNNTTYY  2200  223355 225544 CC OO   
1133  PPAADDDD--OOWWNNEERR--SSTTAATTEE  22  225555 225566 CC RR AAppppeennddiixx
1144  PPAADDDD--OOWWNNEERR--ZZIIPP  99  225577 226655 CC RR   
1155  PPAADDDD--OOWWNNEERR--

CCOOUUNNTTRRYY  
33  226666 226688 C R AC R Appppeennddiixx 

1166  PPAADDDD--OOWWNNEERR--TTAAXXIIDD  99  226699 227777 CC RR SSppaaccee ffiillll
1177  PPAADDDD--OOWWNNEERR--TTAAXXIIDD--

EEXXTT  
22  227788 227799 C R SC R Sppaaccee  ffiillll 

1188((aa))  PPAADDDD--OOWWNNEERR--DDOOBB--YYYY 44  228800 228833 NN OO ((VV))==11000000--99999999
1188((bb))  PPAADDDD--OOWWNNEERR--DDOOBB--MMMM  22  228844 228855 NN OO ((VV))==0011--1122
1188((cc))  PPAADDDD--OOWWNNEERR--DDOOBB--DDDD 22  228866 228877 NN OO ((VV))==0011--3311

1199  PPAADDDD--RREELLAATTIIOONNSSHHIIPP--
CCOODDEE  

22  228888 228899 C M AC M Appppeennddiixx 

2200  PPAADDDD--SSEEQQ--NNUUMMBBEERR  33  229900 229922 N M IN M Inniittiiaall  ((VV))==11,, 
IInnccrreemmeenntt  bbyy  11  ffoorr  
eeaacchh  oowwnneerr  oonn  tthhee  

ssaammee  pprrooppeerrttyy 
2211  PPAADDDD--OOWWNNEERR--TTYYPPEE--

CCOODDEE  
22  229933 229944 C M AC M Appppeennddiixx 

2222  PPAADDDD--NNAAMMEE--IIDD  11  229955 229955 CC MM CC  oorr  SSppaaccee
2233  FFIILLLLEERR  333300  229966 662255 CC MM SSppaaccee ffiillll

  
  
  



  3300

  
  

NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt    
  

SSEECCUURRIITTIIEESS  IINNFFOO  RREECCOORRDD  FFOORRMMAATT  
FFiieelldd  

NNuummbbeerr  FFiieelldd  NNaammee  
NNuummbbeerr 

ooff  
PPoossiittiioonnss 

FFrroomm  TThhrroouugghh  TTyyppee  
CCllaassss  

MMaannddaattoorryy  
RReeqquuiirreedd  
OOppttiioonnaall  

AAcccceeppttaabbllee VVaalluuee 
((VV))  CCoommmmeennttss  //  

EEddiittss 
11  TTRR--CCOODDEE  11  11 11 NN MM ((VV))==””55””
22  PPRROOPP--SSEEQQUUEENNCCEE--

NNUUMMBBEERR  
66  22 7 N M (7 N M (VV))==PPrroopp--

SSeeqquueennccee--NNoo 
33  SSEECCRR--SSUUBBIISSSSUUEE--NNAAMMEE  115500  88 115577 CC OO   
44  SSEECCRR--OORRIIGGIINNAALL--SSHHSS--

HHEELLDD  
1122  115588 116699 N O  N O  

55  SSEECCRR--OORRIIGGIINNAALL--RREEGG--
NNAAMMEE  

7700  117700 223399 C C OO EExxaacctt  RReeggiissttrraattiioonn 
NNaammee 

66  SSEECCRR--DDEELLIIVVEERRYY--MMTTHHOODD  1100  224400 224499 CC MM AAppppeennddiixx
77  SSEECCRR--CCEERRTTIIFFIICCAATTEE  2200  225500 226699 C C OO OOrriiggiinnaall  CCeerrttiiffiiccaattee 

NNuummbbeerr 
88  SSEECCRR--SSYYMMBBOOLL  1100  227700 227799 CC OO   
99  SSEECCRR--DDEEPPOOSSIITT--AACCCCOOUUNNTT  2200  228800 229999 CC OO   

1100  SSEECCRR--MMUUTTLL--FFAAMMIILLYY  5500  330000 334499 CC OO   
1111  FFIILLLLEERR  227766  335500 662255 CC MM SSppaaccee FFiillll

  
  
  
  
  
  
  
  

NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt    
  

TTAANNGGIIBBLLEE  PPRROOPPEERRTTYY  RREECCOORRDD  FFOORRMMAATT  
FFiieelldd  

NNuummbbeerr  FFiieelldd  NNaammee  
NNuummbbeerr 

ooff  
PPoossiittiioonnss 

FFrroomm  TThhrroouugghh  TTyyppee  
CCllaassss  

MMaannddaattoorryy  
RReeqquuiirreedd  
OOppttiioonnaall  

AAcccceeppttaabbllee VVaalluuee 
((VV))  CCoommmmeennttss  //  

EEddiittss 
11  TTRR--CCOODDEE  11 11 11 NN MM ((VV))==””66””
22  PPRROOPP--SSEEQQUUEENNCCEE--NNUUMMBBEERR  66  22 7 N M (7 N M (VV))==PPrroopp--

SSeeqquueennccee--NNoo 
33  TTAANNGG--SSEEQQUUEENNCCEE--NNUUMMBBEERR  33 88 1100 MM
44  TTAANNGG--BBOOXX--NNUUMMBBEERR  2255 1111 3355 NN MM
55  TTAANNGG--DDEESSCCRRIIPPTTIIOONN  112255 3366 116600 NN MM
66  TTAANNGG--UUNNPPAAIIDD--RREENNTT  1122 116611 117722 NN OO
77  TTAANNGG--DDRRIILLLLIINNGG--FFEEEESS  1122 117733 118844 NN OO

88((aa))  TTAANNGG--OOPPEENNEEDD--DDAATTEE--CCCCYYYY  44 118855 118888 NN MM
88((bb))  TTAANNGG--  OOPPEENNEEDD--DDAATTEE--MMMM  22 118899 119900 NN MM
88((cc))  TTAANNGG--  OOPPEENNEEDD--DDAATTEE--DDDD  22 119911 119922 NN MM

99  TTAANNGG--  OOPPEENNEEDD--BBYY  2255 119933 221177 CC OO
1100((aa))  TTAANNGG--EEXXPPIIRREEDD--DDAATTEE--CCCCYYYY  44 221188 222211 CC OO
1100((bb))  TTAANNGG--EEXXPPIIRREEDD--DDAATTEE--MMMM  22 222222 222233
1100((cc))  TTAANNGG--EEXXPPIIRREEDD--DDAATTEE--DDDD  22 222244 222255

1111  TTAANNGG--CCAATTEEGGOORRYY--TTYYPPEE--
CCOODDEE  

44  222266 222299 C M  C M

1122  FFIILLLLEERR  339966 223300 662255 CC MM SSppaaccee ffiillll
  
  
  
  
  
  

NNAAUUPPAA  SSttaannddaarrdd  EElleeccttrroonniicc  FFiillee  FFoorrmmaatt    
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SSUUMMMMAARRYY  RREECCOORRDD  FFOORRMMAATT  

FFiieelldd  
NNuummbbeerr  FFiieelldd  NNaammee  NNuummbbeerr  ooff  

PPoossiittiioonnss  FFrroomm  TThhrroouugghh  TTyyppee  
CCllaassss  

MMaannddaattoorryy  
RReeqquuiirreedd  
OOppttiioonnaall  

AAcccceeppttaabbllee VVaalluuee 
((VV))  CCoommmmeennttss  //  

EEddiittss 
11  TTRR--CCOODDEE  11  11 11 NN MM ((VV))==””99””
22  SSUUMMMM--NNBBRR--OOFF--

RREECCOORRDDSS  
66  22 7 N M  7 N M

33  SSUUMMMM--NNBBRR--OOFF--
PPRROOPPEERRTTIIEESS  

66  88 1133 N M  N M

44  SSUUMMMM--AAMMOOUUNNTT--
RREEPPOORRTTEEDD  

1122  1144 2255 N M  N M

55  SSUUMMMM--DDEEDDUUCCTTIIOONN--
AAMMOOUUNNTT  

1122  2266 3377 N M  N M

66  SSUUMMMM--AAMMOOUUNNTT--
AADDVVEERRTTIISSEEDD  

1122  3388 4499 N M  N M

77  SSUUMMMM--AADDDDIITTIIOONN--
AAMMOOUUNNTT  

1122  5500 6611 N M  N M

88  SSUUMMMM--DDEELLEETTIIOONN--
AAMMOOUUNNTT  

1122  6622 7733 N M  N M

99  SSUUMMMM--AAMMOOUUNNTT--
RREEMMIITTTTEEDD  

1122  7744 8855 N M  N M

1100  SSUUMMMM--NNBBRR--OOFF--
SSHHAARREESS  

1144  8866 9999 N M  N M

1111  SSUUMMMM--SSHHAARREESS--AADDDD  1144  110000 111133 NN MM
1122  SSUUMMMM--SSHHAARREESS--DDEELL  1144  111144 112277 NN MM
1133  SSUUMMMM--SSHHAARREESS--

RREEMMIITTTTEEDD  
1144  112288 114411 N M  N M

1144  SSUUMMMM--NNEEGGAATTIIVVEE--
RREEPPOORRTT  

11  114422 114422 C O YC O Y  oorr  SSppaaccee 

1155  SSUUMMMM--SSOOFFTTWWAARREE--
VVEERRSSIIOONN  

2200  114433 116622 C M  C M

1166  SSUUMMMM--CCRREEAATTOORR  2200  116633 118822 CC MM
1177  SSUUMMMM--CCRREEAATTOORR--

CCOONNTTAACCTT  
7700  118833 225522 C M  C M

1188  FFIILLLLEERR  337733  225533 662255 CC MM SSppaaccee FFiillll
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