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Log in 

LOG INTO AET 

HOME SCREEN 

After you log 
in, click, 

“Tracker.” 

STEP 1: LOGGING IN 
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Click “Manage your Strategic Plan and Program of Activities (POA)” 

Enter Dates and Click “Save Dates” 

STEP 2: 

STEP 3: 

Enter Dates and Click “Save Dates” 
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STEP 4: 

Click on the “Student Leadership” tab. 
Add FFA Officers (click “New Officer”) 

Click the pencil to add officer’s bio and addresses as shown below. 
*This is due October 1, 2024. 

SIDE NOTE: IF STUDENT NAMES DON’T PREPOPULATE… 
1. Click Accounts tab 
2. Click #1. Manage all accounts 
3. Click National Roster Utilities (in lime green box) 
4. Click Add to AET tab 
5. Add all students that need to be on AET 
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STEP 1:  
 

Click on the 
“Profile” tab 

STEP 2:  

Select 
“Chapter and 

Student 
Portfolios” 
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STEP 3:  

1. Select your 
chapter’s 
constitution. 

2. Upload your chapter’s 
constitution by 
December 1st. 

WHAT YOUR SCREEN WILL LOOK LIKE AFTER YOU UPLOAD YOUR CHAPTER’S 

CONSTITUTION. 


