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The EHP Intake Package collects the EHP and network design information needed by the Office of Broadband Connectivity (OBC) to complete the National Environmental Policy Act (NEPA) and related EHP reviews for New Jersey’s provisionally awarded BEAD projects. 
Each subgrantee must provide the required documentation listed below by July 31st, 2026. Please log on to InfoShare, i.e., go to https://my.state.nj.us/, create an account, and upload all documents requested. Please refer to the InfoShare Guidance Document provided in the EHP Intake Package for instructions on creating an account and uploading documents. Additionally, subgrantees are required to mark all documents as “uploaded” by checking the relevant boxes in this document, certify submission and upload this document to InfoShare too.  
All documents must have the following naming convention: Subgrantee_ProjectID_EHP-Intake-Package_YYYYMMDD

[bookmark: _Toc233889517][bookmark: _Toc234328135]Checklist of items to complete
1. ☐ Complete the NEPA Milestone Schedule Excel Form for each project area awarded under the Subgrantee Agreement, using the template provided in the EHP Intake Package. 
(Naming convention: Subgrantee_ProjectID_NEPA-Milestone-Schedule_YYYYMMDD)

2. ☐ Complete the ESAPTT Intake Form, a separate submission for each project area awarded under the Subgrant Agreement. 

3. ☐ Upload the ESAPTT Intake Form supporting documentation. Refer to the ESAPTT Intake Form checklist on page 2 and based on the ESAPTT questionnaire responses for each project, upload required supporting documentation and complete the ESAPTT Intake Form checklist to confirm completion of each upload. 
(Naming convention: Subgrantee_ProjectID_ESAPTT-[Upload No.]_YYYYMMDD)

4. ☐ Review the Network Design checklist (Appendix B below), upload the requisite network design documentation to InfoShare, and mark documents uploaded as “checks”. The Network Design Guide has been provided in the EHP Intake Package for reference.
(Naming convention: Subgrantee_ProjectID_Network-Design-Template-##_YYYYMMD)

5. ☐ Provide the Point of Contact Information requested 

6. ☐ Complete the Attestation section within this document. Review, complete, and sign the Attestation and certification at the end of this package.

7. ☐ Upload this EHP Intake Package Checklist to InfoShare once all sections are completed
(Naming Convention: Subgrantee_ProjectID_EHP-Intake-Package Checklist Attestation_YYYYMMDD)
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Appendix A. ESAPTT Intake Form Checklist
File naming convention: Save each uploaded file as Subgrantee_ProjectID_ESAPTT-[Upload No.]_YYYYMMDD, using the Upload No. from the first column (e.g., Acme_NJ-12345_ESAPTT-2.a.1_20260721). Please note that all maps as part of the documents required below must be uploaded in PDF format into InfoShare.

	ESAPTT Intake Form
Upload No.
	Upload Instructions
	Check the box when completed
	Check the box when Not Applicable

	1.a

	Attach a map identifying the environmentally sensitive/unique geographic area resource(s) and their relationship to the project.  
	☐	☐
	2.a.1

	Attach U.S. Fish and Wildlife Service (USFWS) Information for Planning and Consultation (IPaC) and Section 7 consultation information, and/or Essential Fish Habitat (EFH) Assessment Report and National Marine Fisheries Service (NMFS) EFH data, documenting potential impacts to endangered/threatened species and designated critical habitat.
	☐	☐
	2.a.2

	Attach USFWS or NMFS Adverse Effect Opinion and related documentation for endangered/threatened species and critical habitat.
	☐	☐
	2.M.2
	Upload any supporting mitigation documentation for endangered/threatened species and critical habitat impacts. 
	☐	☐
	3.a
	Attach any additional relevant documents regarding impacts to migratory birds and their habitats. 
	☐	☐
	3.M.2
	Upload any supporting mitigation documentation for migratory bird and habitat impacts. 
	☐	☐
	4.d
	Attach Section 106 documentation (e.g., Program Comment form, State Historic Preservation Office (SHPO) concurrence, etc.) addressing impacts to historic, archeological, and cultural resources.
	☐	☐
	5.a
	Attach any relevant documents regarding access to and ceremonial use of Indian sacred sites.  
	☐	☐
	6.a.1
	Attach Federal Emergency Management Agency (FEMA) Flood Map documenting floodplain, wetland, and water quality considerations.  
	☐	☐
	6.a.2
	Attach any relevant documents regarding floodplains, wetlands, and water quality.  
	☐	☐
	6.a.M.2
	Upload any supporting mitigation documentation for floodplain, wetland, and water quality impacts.  
	☐	☐
	6.b.1
	Attach U.S. Fish and Wildlife Service (USFWS) National Wetlands Inventory map documenting wetlands and water resources.
	☐	☐
	6.b.2
	Attach any relevant documents regarding floodplains, wetlands, and water quality, including, if applicable, details on the submarine cable deployment.  
	☐	☐
	6.c.1
	Attach relevant maps identifying floodplains, wetlands, and water resources.  
	☐	☐
	6.c.2
	Attach any relevant documents regarding floodplains, wetlands, and water quality.  
	☐	☐
	6.c.M.2
	Upload any supporting mitigation documentation for floodplain, wetland, and water quality impacts.  
	☐	☐
	8.a
	Attach any relevant documents regarding hazardous materials and contaminated sites, including a map identifying locations of known soil/water contamination, Site-Specific Health and Safety Plans, Standard Operating Procedures for site preparation activities, and Emergency Response Plan, if applicable.  
	☐	☐
	9.a
	Attach any relevant documents regarding radiofrequency/radiation exposure, including equipment specifications sheet, if applicable.  
	☐	☐
	10.a
	Attach any relevant documents regarding controversial effects or unproven technology.  
	☐	☐
	11.a
	Attach any relevant documents regarding potential conflicts with environmental laws, regulations, or policies.  
	☐	☐
	12.a
	Attach any relevant documents regarding the atypical size or scope of the action.  
	☐	☐
	13.a
	Attach any relevant documents regarding other significant effects on human health or the environment.  
	☐	☐
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Appendix B. Network Design Upload Checklist
File naming convention: Save each uploaded file as Subgrantee_ProjectID_Network-Design-[Upload No.]_YYYYMMDD, using the Upload No. from the first column (for example, Acme_NJ-12345_Network-Design-1.i_20260721).
	Network Design Upload No.
	Upload Instructions
	Check the box when completed

	1
	Network/Outside Plant Map — using the Shapefile or GDB template located within the Network Design Templates Zip File, create and upload a map that includes the data defined in the Geospatial Schemas document for the technology(ies) in your project.
	☐
	1.i
	Fiber segments — include the data defined in the “Wireline Schema Points” and “Wireline Schema Polygons” tabs; within the Polyline Layer, classify backbone/lateral and underground/aerial segments (distinguishing ground-disturbing from non-ground-disturbing), and identify ground furniture and network equipment in the ROW within the Point Layer.
	☐
	1.ii
	Wireless tower locations — include the data defined in the “Tower Schema Points” tab and identify ground shelter and any ground furniture within the Point Layer.
	☐
	2
	A word document providing information, as available and applicable to the project and its technology (or technologies), on the scope, location, and nature of anticipated construction activities. This should include fiber placement methods (buried or aerial, including installation depth), estimated ground disturbance, any new structures (towers, poles, cabinets, or vaults), use of existing infrastructure or rights-of-way, anticipated waterbody or wetland crossings, proximity to sensitive areas such as historic properties, floodplains, or critical habitat, and the expected construction timeline.
	☐




[bookmark: _Attestation][bookmark: _Toc234328138][bookmark: _Toc233889520][bookmark: sec_attestation]Appendix C. Key Point of Contact Information
Provide key contact information for the BEAD Program Manager, EHP Representative, Financial Services Representative and any additional primary points of contact if applicable to your program. 

	Subgrantee BEAD Program Manager – Primary Point of Contact

	Name
	

	Title (role in organization)
	

	Email
	

	Phone #
	

	EHP Representative – Primary Point of Contact

	Name
	

	Title (role in organization)
	

	Email
	

	Phone #
	

	Financial Services Representative – Primary Point of Contact

	Name
	

	Title (role in organization)
	

	Email
	

	Phone #
	

	[Insert additional Primary Points of Contact -  if applicable to your program]

	Name
	

	Title (role in organization)
	

	Email
	

	Phone #
	






[bookmark: _Attestation_1][bookmark: _Toc234328139]Attestation
As an authorized representative of [Insert name of the organization], I hereby attest and certify that:
All information, certifications, and supporting documentation submitted in connection with National Environmental Policy Act (NEPA) requirements are true, complete, and accurate to the best of my knowledge and belief.
[Insert name of the organization] has complied, and will continue to comply, with all applicable federal, state, and local laws, regulations, guidance, and program requirements related to NEPA, including those set forth by the National Telecommunications and Information Administration (NTIA) under the Broadband Equity, Access, and Deployment (BEAD) Program.
[Insert name of the organization] understands that if any information submitted in connection with NEPA changes or is found to be inaccurate, [Insert name of the organization] must promptly notify the Broadband Development Office (BDO) and submit updated documentation.
I understand that any false, fictitious, or fraudulent statement or claim may subject [Insert name of the organization] to civil, criminal, or administrative penalties, including but not limited to fines, imprisonment, and/or debarment from participation in federal programs, pursuant to applicable laws and regulations.
I certify that the foregoing attestations are true and that I am authorized to make this submission on behalf of [Insert name of the organization].

Subgrantee (Organization Name): ______________________________
Authorized Representative (Print Name): ______________________________
Title: ______________________________
Signature: ______________________________
Date: ______________________________
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