
 
REQUEST FOR QUOTE (RFQ) 

 
EMERGENCY COVID CLEANING AND DISINFECTING  

Department of Children and Families  
Agency Owned Facilities and State Vehicles 

 
 

Scope of Work  
 
 
Summary  
The Department of Children and Families is soliciting competitive quotes for the emergency 
COVID related cleaning and disinfecting of DCF owned facilities and utilized state vehicles. 
DCF intends to award this contract to one or more vendors. 
 
This scope of work (sow) applies to infected contacted areas of DCF agency owned facilities and 
vehicles when one or more individuals express an illness while in a DCF agency owned facility. 
Awarded vendors(s) is required to comply with any new guidance received from the Centers for 
Disease Control and Prevention (CDC) during the term of the contract. 
 
This document will be updated whenever new guidance is received from the Centers for Disease 
Control and Prevention (CDC) or associated health authority. 
 
Award will be made to the lowest bidder based on price per square foot and per vehicle type. A 
primary and secondary vendor will be selected for each category. The primary will be contacted 
first. If the primary is not able to service location(s) within 24 hours of being contacted by DCF, 
then the secondary vendor will be contacted. Vehicles and Facility cleanings will be awarded 
separately based on individual pricing.  
 
General Information and Requirements 
 
Detailed cleaning and disinfection scope  
 
This scope should be used under the following circumstances:  
 
● the ill individual(s) have a confirmed case of coronavirus (COVID-19),  
● the ill individual(s) has a confirmed case of COVID-19 and utilized a State Vehicle,  
● the ill individual(s) have been in direct contact with someone infected with COVID-19 has 
symptoms and is assumed presumptive. 
● the ill individual(s) has a presumptive case of COVID-19 and utilized a State Vehicle 
 
The detailed cleaning and disinfection scope must be performed based on current CDC guidance: 
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html 
 
The Contractor MUST initiate all cleaning and disinfecting services at the designated DCF location 
within 24 hours of notification from DCF unless otherwise notified by DCF contract manager.     
 
The Contractor MUST be able to service any DCF facility and vehicle location throughout New 
Jersey as needed.    

 
1. Any area(s) or State vehicles used by an ill individual(s) meeting the above criteria shall be 

emptied of occupants and closed for up to 24 hours.  
2.   The contractor performing the cleaning and disinfection shall:  

a. Use only EPA-registered disinfectants for disinfecting solid surfaces 

https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html


https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-
2020.pdf 
b. Use disinfectants approved by EPA https://www.epa.gov/sites/production/files/2020-
03/documents/sars-cov-2-list_03-03-2020.pdf  and any associated manufacturers 
guidance for porous surfaces (e.g., rugs, partitions),  
c. Use cleaning agents or detergents appropriate for office furnishings and surfaces.  

3. The contractor shall submit the proposed list of cleaners and disinfectants to DCF for review 
prior to use.  
4. The contractor shall use the cleaners and disinfectants according to the manufacturer’s 
recommendations.  
5. Prior to entering the area, the contractor shall don appropriate personal protective equipment 
(PPE) required for the specific cleaners and disinfectants used. Contractor may need to wear 
additional PPE such as safety glasses, depending on how the disinfectant is used. At minimum, 
the contractor shall wear non-fabric disposable gloves (e.g., latex, nitrile) and disposable suits or 
gowns (e.g., tyvek).  
6. Following the closure period, the contractor shall open any available windows and doors to 
ensure adequate ventilation throughout the cleaning and disinfection period.  
7. Contractor shall proceed through the area and clean surfaces with detergent or soap and water 
cleaner.  
8. Following cleaning, the contractor shall disinfect by wiping in one direction solid surfaces 
including, but not necessarily limited to: handrails, door knobs and push plates, desk or work 
surfaces, keypad, computer mice, light switches, elevator buttons, bathroom sinks, toilet and 
paper dispensers, kitchenette countertops, water cooler controls.  
9. Contractor shall clean/disinfect all high contact porous surfaces with either appropriate cleaners 
indicated for use by the manufacturers, or with a disinfectant from the EPA list for emerging viral 
diseases  https://www.americanchemistry.com/Novel-Coronavirus-Fighting-Products-List.pdf ).   
10. Contractor shall let all disinfectants remain on surfaces until air dry.  
11. When cleaning and disinfecting of the area is complete, the contractor shall remove and 
dispose of gloves, gowns (suits) and other PPE being careful not to contaminate the wearer or 
office surfaces. All used PPE and cleaning materials shall be disposed of in a sealed, plastic, 
disposal bag.  
 
QUOTE REQUIREMENTS 
 
All quotes must contain the following: 
 
DCF Facilities- For list of Office locations see attachment #1: 
 

1) A firm fixed PRICE PER SQUARE FOOT (PPSF) for fully compliant cleaning and 
disinfecting services.  PPSF cost must be applicable to all DCF locations.  

a. PPSF must include all travel costs, per diem and SERVICE rates in a firm, fixed 
price  

i. No separate travel or per diem rates are permitted in the Contractor’s quote 
or response to this RFQ.  

ii. No payment obligation for such costs will be accepted by the DCF.   
 

2) The Bidder must state the average number of personnel allocated to perform the services 
for any DCF facility in its PPSF.   

a. DCF square footage varies by location and site.  The Bidder is instructed to state 
its minimum and maximum (MIN/MAX) service area (SA) capability, average 
number of personnel typically required by SA square footage and average time 
required for cleaning and disinfecting a SA in its PPSF firm, fixed price.   

i. NOTE - The following sample is shown For Example Purpose Only.   
Bidder capability: Two (2) persons per 1000 SF @ two (2) hours SERVICE = PPSF rate.    

b. See Attachment 1 for approximate SF of each Agency location. However, the  
cleaning will only be for sq ft of the infected area.  DCF will provide the Contractor 

https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf
https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf
https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf
https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf
https://www.americanchemistry.com/Novel-Coronavirus-Fighting-Products-List.pdf


with the SF of the area to be cleaned in advance of, or upon receipt of any 
activation notice or deployment request to a specific DCF facility. 

c. Minimum charges per location will be accepted. Minimum charges must include 
square footage.  

i. NOTE- The following sample is for Example only.   
a. Minimum charge ($1,000 min charge=under 1,000 sq ft) 

3) Hourly rate will not be accepted.  
 
DCF Vehicles: 
 

1) A firm fixed PER VEHICLE for fully compliant cleaning and disinfecting services 
(SERVICE).    Cost must list for Standard vehicle (up to 5 passengers), Standard Mini Van 
and Transit Van (up to 9 passengers), and Mini School Bus (up to 25 passengers) 

a. Cost per vehicle must include all travel costs, per diem and SERVICE rates in a 
firm, fixed price  

i. No separate travel or per diem rates are permitted in the Bidder’s quote or 
response to this RFQ.  

ii. No payment obligation for such costs will be accepted by the DCF.   
2) Cost of all cleaning and disinfectant services and supplies as listed above must be 

included.   
     
ADDITIONAL RFQ INFORMATION – Bidder must use chart below 
 
 

  
Average Number of 
Personnel  Price per SF 

Minimum 
Charge 

Facility Cleaning      

       

  
Average Number of 
Personnel  

Price per 
Vehicle 

 

Standard Vehicle  
(up to 5 passengers)      

 

Standard Mini Van and 
Transit Van  
(up to 9 passengers)                          

    
 

Mini School Bus  
(up to 25 passengers)      

 

 
 
 These services maybe are subjected to the NJ State Prevailing Wage Act  N.J.S.A. 34:11-56.  
 
QUESTIONS 
 
All Bidders must submit questions regarding this RFQ electronically via email to 
Sonia.Benitez@dcf.nj.gov on or before XXXXXX   
 
QUOTE DUE DATE  
 
All Contractors must reply electronically via email to Sonia.Benitez@dcf.nj.gov 
and provide either a “No Bid” response or Quote on or before XXXXXX.   
 
 
 
NOTICE TO POTENTIAL BIDDERS 

https://nj.gov/labor/wagehour/lawregs/nj_state_wage_and_hour_laws_and_regulations.html
mailto:Sonia.Benitez@dcf.nj.gov
mailto:Sonia.Benitez@dcf.nj.gov


 

All bidders must complete all State of NJ requirements and forms as listed below. You may refer 
to the chart below for submission requirements.  Vendor checklist at a glance:  Checklist for 
Waivers and DPA Transactions   

Checklist for Waivers and DPA Transactions 

 
 
Vendor DPA and Waiver Forms DUE WITH QUOTE 

• State Of New Jersey Standard Terms And Conditions  
• Waivered Contracts Supplement To The State Of New Jersey Standard Terms And 

Conditions  
• MacBride Principles 
• Disclosure of Investigations and Other Actions Involving Bidder  
• Ownership Disclosure  
• Chapter 271 Vendor Certification and Political Contribution Disclosure Form   
• Source Disclosure  

Vendor Forms Required Prior to Contract Award Forms Contract Award 

• Two-Year Ch 51/Executive Order 117 Vendor Certification and Disclosure of Political 
Contributions (Instructions included)  

• Ch 51/Executive Order 117 Q & A  
• Chapter 51/E0 117 Summary  
• Disclosure of Investment Activities in Iran  
• Affirmative Action Employee Information Report *Corresponding Instructions & EEO 

Language (Form AA302)  
 
In addition, the successful bidder(s)’ award(s) and proposal(s) will be posted on the State of New 
Jersey Office of State Comptroller COVID-19 Transparency website 
https://www.nj.gov/comptroller/  
 
Vendors should also be aware of the State’s procurement system called NJSTART.  Vendors 
wishing to do business with the State must be fully registered/enrolled in the new system. Vendors 
already enrolled should update their information, as needed. Information is available on 
Treasury’s Purchase and Property (DPP)website:  
http://www.state.nj.us/treasury/purchase/vendor.shtml 
 
 
 

https://www.state.nj.us/treasury/purchase/forms/Waiver%20and%20DPA%20Contract%20Checklist.pdf
https://www.state.nj.us/treasury/purchase/forms/Waiver%20and%20DPA%20Contract%20Checklist.pdf
https://www.state.nj.us/treasury/purchase/forms/Waiver%20and%20DPA%20Contract%20Checklist.pdf
https://www.state.nj.us/treasury/purchase/forms/StandardTermsandConditions.pdf
https://www.state.nj.us/treasury/purchase/forms/Waiver%20Supplement%20to%20Standard%20Terms%20and%20Conditions.pdf
https://www.state.nj.us/treasury/purchase/forms/Waiver%20Supplement%20to%20Standard%20Terms%20and%20Conditions.pdf
https://www.state.nj.us/treasury/purchase/forms/MacBridePrinciples.pdf
https://www.state.nj.us/treasury/purchase/forms/DisclosureofInvestigations.pdf
https://www.state.nj.us/treasury/purchase/forms/OwnershipDisclosure.pdf
https://www.state.nj.us/treasury/purchase/forms/CertandDisc2706.pdf
https://www.state.nj.us/treasury/purchase/forms/SourceDisclosureCertification.pdf
https://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf
https://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf
https://www.state.nj.us/treasury/purchase/forms/eo134/CH51-FAQ.pdf
https://www.state.nj.us/treasury/purchase/forms/eo134/PayToPlay.pdf
https://www.state.nj.us/treasury/purchase/forms/DisclosureofInvestmentActivitiesinIran.pdf
https://www.state.nj.us/treasury/purchase/forms/AA_Supplement.pdf
https://www.state.nj.us/treasury/purchase/forms/AA_Supplement.pdf
https://www.nj.gov/comptroller/
http://www.state.nj.us/treasury/purchase/vendor.shtml











































































