
 

 

 STATE OF NEW JERSEY 

 DEPARTMENT OF CHILDREN AND FAMILIES                               P1.10 

            CONTRACT MODIFICATION FORM                        ATTCH A 

 

Provider Agency Name Acenda, Inc. Modification # 1 

Fiscal-Year-End December 31 Contract Term 7/1/21 thru 6/30/22 

Contract # 22HWDP Cognizant Contract: Yes  No  

Division(s) affected by the Modification Division of Family and Community Partnerships 

• Date of most recently approved Contract Modification NA 

• Requested effective date for this Contract Modification 7/1/21 

Check applicable area(s) to be modified: 

 

1.     Changes to the Reimbursable Ceiling: from $  4,568,674     to $5,320,586    . 

2.     Increase in Total Cost: from        to       . 

3.     Change in the Contract Term:  currently from  to  to the revised term    to  . 

4.     Change exceeding the Flexible Limits. 

5.     Transfer of budgeted cost across DCF Contract or Clusters. 

6.     Transfer of Federal and/or other revenue across DCF Contracts or Clusters. 

7.     Change to the method of allocating G&A, the indirect cost rate and/or its application. 

8.     Addition or deletion of an entire Budget category (A through M individually). 

9.     Addition of  Line Items within Budget Category (B) Consultants and Professional Services. 

10.   Equipment not in approved budget above $5, 000 per item. 

11.   Change in payment methodology. 

12.   Change in the payment rate (s). 

13.   Change in target population. 

14.   Change in contracted performance standards. 

15.   Change in contracted level of service. 

16.   Change in contracted staff/client ratios. 

17.   Change of Subcontractors providing direct services or change to subcontracted direct services.  

18.    Other:   

 

Please attach an explanation 

 

                                                                           

This form, its attachments and/or revised section(s) of the programmatic Annex and/or the revised itemized Annex B budget or 

Rate Information Summary, constitute this entire Contract Modification.  The persons whose signatures appear below agree to this 

Contract Modification. 

BY:  BY:  

  

   

 (type name)  (type name) 

         

Title 

 

President & CEO  Title Business Manager/SBO 

    

 Provider 

Acenda, Inc. 

Departmental 
                         DCF 

 Agency: Component:    

Date:  Date:  

  
DATE EFFECTIVE 7/1/21 

                                (To be completed by the Department) 

 

1/21/2022 03/04/2022



Modification  # 1 

 

 

 

CONTRACT MODIFICATION P1.10 ATTACHMENT A 

 

 

Agency Name:    Acenda, Inc. 

 

Contract Number:   22HWDP 

 

Program Name:  1) Healthy Families/TIP (Component #5) 

  2) COVID ARP-Home Visiting (Component #30) 

  3) HV Legislative Add-On (NFP) (Component #31) 

  4) HV Legislative Add-On (PAT) (Component #32) 

  5) HV Legislative Add-On (HFA) (Component #33) 

   

Funding Amount: 1) $203,853 & $256,562 to 22HWDP (Healthy Families/TIP)-see below for 

more details 

 2) $73,387 to 22HWDP (COVID ARP-Home Visiting)-see below for more 

details 

 3) $76,772 to 22HWDP (HV Legislative Add-On (NFP)) 

 4) $59,784 to 22HWDP (HV Legislative Add-On (PAT)) 

 5) $81,554 to 22HWDP (HV Legislative Add-On (HFA)) 

      

Effective Date:   1) 10/1/21 (Healthy Families/TIP) 

     2) 7/1/21 (COVID ARP-Home Visiting) 

     3) 7/1/21 (HV Legislative Add-On (NFP)) 

     4) 7/1/21 (HV Legislative Add-On (PAT)) 

     5) 7/1/21 (HV Legislative Add-On (HFA)) 

 

APU:  1) 1630-039 & 1630-040 (Healthy Families/TIP) 

  2) 1630-098 (COVID ARP-Home Visiting) 

  3) 1620-062 (HV Legislative Add-On (NFP)) 

  4) 1620-080 (HV Legislative Add-On (PAT)) 

  5) 1620-081 (HV Legislative Add-On (HFA)) 

 

 

Reason for Modification: 

 

1. Adding $271,803 one-time APU: 1630-039 (TANF Home Visiting Kids Needs/Early Start Kids Needs) 

funding to the HF/TIP Component #5 effective 10/1/21 – 9/30/22.  Of the $271,803 total amount, $203,853 

will be added to contract 22HWDP effective 10/1/21 – 6/30/22.  The remaining $67,950 will be added to 

contract 23HWDP effective 7/1/22 – 9/30/22.  Also adding $342,082 one-time APU: 1630-040 (TANF 

Initiative For Parents) funding to the HF/TIP Component #5 effective 10/1/21 – 9/30/22.  Of the $342,082 

total amount, $256,562 will be added to contract 22HWDP effective 10/1/21 – 6/30/22.  The remaining 

$85,520 will be added to contract 23HWDP effective 7/1/22 – 9/30/22.  There is no match required.  This 

component’s ceiling for 22HWDP will change from $516,646 to $977,061. 

 

2. Also adding $165,120 COVID ARP-Home Visiting one-time APU: 1630-098 funding effective 7/1/21-

9/30/23.  This will create Component #30.  The $165,120 total amount will be distributed as follows:  

$73,387 will be added to contract 22HWDP effective 7/1/21-6/30/22; $73,387 will be added to contract 



23HWDP effective 7/1/22-6/30/23; and $18,346 will be added to contract 24HWDP effective 7/1/23-

9/30/23.  Funding in each distribution will be lump sum.  There is no match required.  This component 

ceiling for 22HWDP will be $73,387. 

 

The COVID ARP-Home Visiting funding must be listed in its own contract component on the Annex B. 

 

In accordance with the American Rescue Plan Act of 2021, the COVID ARP-Home Visiting funds are to 

be used to support MIECHV enrolled families with emergency supplies and grocery gift cards. 

 

For the COVID ARP-Home Visiting funding, the agency must submit with contract documents, a grocery 

gift card and emergency supplies purchase and distribution plan that includes policies that details 

safeguards for abuse/misuse and assurance of equitable distribution. 

 

3. Also adding $218,110 HV Legislative Add-On one-time funding for NFP, PAT, and HF effective 7/1/21-

6/30/22 to contract 22HWDP.  This will create Components #31, 32, and 33.  The $218,110 total amount 

will be distributed as follows among the new 3 components:  $76,772 will be in Component #31 for HV 

Legislative Add-On (NFP), APU: 1620-062; $59,784 will be in Component #32 for HV Legislative Add-

On (PAT), APU: 1620-080; and $81,554 will be in Component #33 for HV Legislative Add-On (HFA), 

APU: 1620-081.  Funds must be listed in its own contract component on the Annex B (ie. 3 new separate 

contract components).  There is no match required. 

 

This one-time HV Legislative Add-On disbursement of funds is intended for home visitors and home 

visitor supervisors to support retention bonuses or recruitment expenses and additional expenses that aid 

the home visiting staff. 

 
 

The total reimbursable ceiling will change in this contract’s modification from $4,568,674 to 

$5,320,586. 

 
 





Schedule of Estimated Claims

Third Party Contract Summary Report - Page 2 of 2
Provider Acenda, Inc.

Division DFCP

Contract 22HWDP

Dates 7/1/2021 to 6/30/2022

  

2021 July              $584,191.00 2022 1610-062 $296,517.00

2021 August              $509,138.00 2022 1630-010 $574,294.00

2021 September              $509,141.00 2022 1630-044 $665,159.00

Mod 1 $751,912.00 2021 October              $502,301.00 2022 1630-024 $1,884,000.00

Mod 2 $0.00 2021 November              $502,301.00 2022 1630-039 $271,803.00

Mod 3 $0.00 2021 December              $502,310.00 2022 1630-040 $342,082.00

Mod 4 $0.00 2022 January              $368,526.00 2022 1630-065 $1,666.00

Mod 5 $0.00 2022 February              $368,526.00 2022 1630-086 $137,500.00

Mod 6 $0.00 2022 March              $368,534.00 2022 1630-013 $362,124.00

Mod 7 $0.00 2022 April              $368,526.00 2022 1630-033 $211,213.00

Mod 8 $0.00 2022 May              $368,526.00 2022 1630-032 $200,000.00

Mod 9 $0.00 2022 June              $368,566.00 2022 1620-062 $159,503.00

Mod 10 $0.00 Grand Total $5,320,586.00 2022 1630-098 $73,387.00

$751,912.00 2022 1620-080 $59,784.00

2022 1620-081 $81,554.00

Grand Total $5,320,586.00

* Please note, if this SEC contains mortgage repayment(s) those deductions are reflected.

SEC - ver 10/07/20

$5,320,586.00

Payments by Month *

Total Match Amount

$143,334.25

Amended Contract Ceiling *

$5,320,586.00

Payments by State Fiscal Year *Original Contract Ceiling

$4,568,674.00

Contract Modifications

Total Contract Ceiling



















































STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE SUMMARY

PAGE 3 OF 41

Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

EXPENSE SUMMARY

BUDGET CATEGORY

A. PERSONNEL

B. CONSULTANTS AND PROFESSIONAL 
FEES

C. MATERIALS AND SUPPLIES

D. FACILITY COSTS

E. SPECIFIC ASSISTANCE TO CLIENTS

F. OTHER

G. GENERAL & ADMINISTRATIVE COST 
ALLOCATION

H. TOTAL OPERATING COSTS

I.  EQUIPMENT (SCHEDULE 6)

J. TOTAL COST

K. LESS REVENUE (SCHEDULE 2)

L. NET COST

M. PROFIT

N. REIMBURSABLE CEILING

O. UNITS OF SERVICE

P. UNIT COST 

  22

16 17 18 19 20 21 22 23 24 25 26 27 28 29

Lower Cape May 
Regional HS SBYSP

Cape May Co 
Technical HS SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

265,993$          312,798$          178,285$          -$                     19,122$            25,748$            36,072$            -$                     -$                     -$                     -$                     35,101,106$     48,718$            5,070,142$       

2,152$             2,066$             5,375$             -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     1,808,981$       173$                237,459$          

7,923$             8,169$             5,276$             -$                     38,437$            24,050$            43,300$            -$                     -$                     -$                     -$                     926,054$          222$                118,419$          

64,128$            39,851$            32,692$            -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     2,942,615$       4,350$             1,202,118$       

-$                     -$                     -$                     73,387$            -$                     -$                     -$                     -$                     -$                     -$                     -$                     1,114,073$       -$                     500$                

31,040$            15,430$            17,419$            -$                     19,213$            9,986$             2,182$             -$                     -$                     -$                     -$                     3,076,996$       84,758$            682,379$          

54,735$            55,779$            35,245$            -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     6,569,619$       20,379$            (7,311,017)$     

425,971$          434,093$          274,292$          73,387$            76,772$            59,784$            81,554$            -$                     -$                     -$                     -$                     51,539,444$     158,600$          -$                     

-$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     

425,971$          434,093$          274,292$          73,387$            76,772$            59,784$            81,554$            -$                     -$                     -$                     -$                     51,539,444$     158,600$          -$                     

123,030$          163,697$          34,292$            -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     51,539,444$     158,600$          -$                     

302,941$          270,396$          240,000$          73,387$            76,772$            59,784$            81,554$            -$                     -$                     -$                     -$                     -$                     -$                     -$                     

302,941$             270,396$             240,000$             73,387$               76,772$               59,784$               81,554$               -$                         -$                         -$                         -$                         -$                         -$                         -$                         





STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
PERSONNEL

5 OF 41 

Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

A BUDGET CATEGORY:  PERSONNEL

Position Title/ Name of Employee
Position 
Number

Date 
Employed

Hours 
/Week

1 Director of Risk Mitigation/ 1 4/18/05 40

2 Director of Compliance/ 2 4/25/16 40

3 Quality Coordinator/ 3 12/8/18 40

4 Compliance Clerk/ 4 7/1/19 40

5 EHR System Administrator/ 5 6/23/97 40

6 Senior Data Analyst/ 6 7/1/19 40

7 IT Software Management/ 7 7/1/19 40

8 IT Telecomm-Information Security/ 8 7/1/19 40

9 IT Telecomm-Information Security/ 9 40

10 Network Specialist/ 10 9/25/20 40

11 Director of IT Infrastructure and Systems/ 11 9/24/07 40

12 Program Director/ 12 6/22/15 40

13 Program Supervisor/ 13 9/4/12 40

14 Client Engagement Specialist/ 14 6/8/20 40

15 Program Director/ 15 1/10/11 40

16 Program Supervisor/ 16 10/19/15 40

17 Program Supervisor/ 17 5/22/17 40

18 Family Partner/ 18 1/27/20 40

19 Program Coordinator/ 19 3/9/20 40

20 Program Coordinator/ 20 40

21 Family Partner/ 21 1/25/21 40

22 Program Supervisor/ 22 7/29/13 40

23 Family Partner/ 23 9/11/17 40

SUBTOTAL(pg. 1)

17 18 19 20 21 22 23 24 25 26 27 28 29

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

478$                 400$                 70,877$            61$                   7,667$              

302$                 252$                 44,711$            39$                   4,836$              

241$                 202$                 35,765$            31$                   3,869$              

197$                 164$                 29,179$            25$                   3,156$              

270$                 226$                 40,095$            34$                   4,337$              

331$                 277$                 49,115$            42$                   5,312$              

270$                 226$                 40,023$            34$                   4,329$              

-$                      -$                      -$                      -$                      40,983$            

276$                 231$                 40,935$            35$                   4,427$              

85$                   71$                   12,535$            11$                   1,365$              

383$                 320$                 56,775$            49$                   6,141$              

-$                      -$                      3,020$              1,383$              

-$                      -$                      

-$                      -$                      

-$                      7,136$              

-$                      -$                      

-$                      -$                      

-$                      -$                      

-$                      -$                      

-$                      -$                      

-$                      -$                      

-$                      -$                      

-$                      -$                      

2,833$              9,505$              -$                      -$                      3,020$              1,383$              -$                      -$                      -$                      -$                      420,010$          361$                 86,422$            





STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
PERSONNEL

7 OF 41 

A BUDGET CATEGORY:  PERSONNEL

Position Title/ Name of Employee
Position 
Number

Date 
Employed

Hours 
/Week

24 Program Coordinator/ 24 3/12/18 40

25 Program Supervisor/ 25 7/31/17 40

26 Family Partner/ 26 11/13/17 40

27 Program Coordinator/ 27 12/4/17 40

28 Program Supervisor/ 28 4/2/18 40

29 Family Partner/ 29 10/8/18 40

30 Program Coordinator/ 30 5/22/17 40

31 Family Partner/ 31 10/7/19 40

32 Program Supervisor/ 32 10/3/16 40

33 Family Partner/ 33 12/8/14 40

34 Family Partner/ 34 3/2/20 40

35 Family Partner/ 35 2/1/21 40

36 Program Supervisor/ 36 8/20/18 40

37 Family Partner/ 37 8/7/17 40

38 Program Coordinator/ 38 40

39 Program Supervisor/ 39 1/20/04 40

40 Family Support Worker/ 40 3/14/11 40

41 Family Support Worker/ 41 9/4/18 40

42 Family Support Worker/ 42 10/28/19 40

43 Family Support Worker/ 43 1/14/19 40

44 Family Support Worker/ 44 11/11/19 40

45 Family Support Worker/ 45 10/18/10 40

46 Family Support Worker/ 46 8/23/10 40

47 Family Support Worker/ 47 8/10/09 40

SUBTOTAL(pg. 2)

17 18 19 20 21 22 23 24 25 26 27 28 29

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

2,429$              

2,074$              

1,897$              

1,866$              

1,840$              

1,941$              

1,899$              

2,075$              

2,051$              

-$                      -$                      -$                      -$                      -$                      18,072$            -$                      -$                      -$                      -$                      -$                      -$                      -$                      





STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
PERSONNEL

9 OF 41 

A BUDGET CATEGORY:  PERSONNEL

Position Title/ Name of Employee
Position 
Number

Date 
Employed

Hours 
/Week

48 Family Support Worker/ 48 10/17/18 40

49 Family Support Worker/ 49 3/2/20 40

50 Family Support Worker/ 50 11/5/18 40

51 Program Supervisor/ 51 3/30/15 40

52 Family Support Worker/ 52 11/2/20 40

53 Family Support Worker/ 53 2/22/21 40

54 Program Director/ 54 6/24/09 40

55 Program Supervisor/ 55 4/10/15 40

56 Nurse Home Visitor/ 56 6/1/21 40

57 Nurse Home Visitor/ 57 11/26/18 40

58 Nurse Home Visitor/ 58 40

59 Nurse Home Visitor/ 59 3/25/19 40

60 Nurse Home Visitor/ 60 1/6/14 40

61 Nurse Home Visitor/ 61 4/18/13 23

62 Nurse Home Visitor/ 62 3/1/21 40

63 Nurse Home Visitor/ 63 5/6/19 40

64 Administrative Assistant/ 64 8/25/14 40

65 Nurse Home Visitor/ 65 10/21/19 40

66 Administrative Assistant/ 66 7/14/03 15

67 Nurse Home Visitor/ 67 40

68 Program Supervisor/ 68 3/20/17 40

69 Parent Educator/ 69 8/13/18 40

70 Parent Educator/ 70 6/3/19 40

71 Parent Educator/ 71 9/18/17 40

72 Parent Educator/ 72 10/23/17 40

73 Program Coordinator/ 73 4/6/15 40

74 Program Supervisor/ 74 7/1/19 40

SUBTOTAL(pg. 3)

17 18 19 20 21 22 23 24 25 26 27 28 29

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

1,997$              

1,919$              

2,047$              

2,349$              

1,838$              

1,707$              

1,200$              

2,683$              

1,349$              

1,592$              

431$                 

1,705$              

1,666$              

227$                 

1,441$              

1,618$              

190$                 

1,676$              

389$                 

406$                 

4,081$              

3,357$              

3,319$              

3,332$              

3,321$              

-$                      -$                      

-$                      -$                      -$                      16,573$            17,410$            11,857$            -$                      -$                      -$                      -$                      -$                      -$                      -$                      
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STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
A. PERSONNEL (FRINGE)

PAGE 9 OF 41

Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

BUDGET CATEGORY- A. PERSONNEL--
FRINGE

LINE ITEM BASIS FOR ALLOCATION

Social Security/Medicare Tax 7.65% of taxable salaries

NJ Disability Tax 0.65% of taxable salaries

Unemployment Tax
0.75% of total gross 
wages

Medical, Dental, Life & LTD 
Benefits

15.85% of Full-Time 
Salaries

401(k) Match

75% of the employee 
deduction up to 3% of 
salary

Workers' Comp. Insurance

1.18% for professional 
staff/ 8.13% for non-
professional

Public Donor Agreement
Costs associated with 
Public Donor Agreement

BUDGET CATEGORY A. PERSONNEL TOTAL

FRINGE SUBTOTAL

  22

16 17 18 19 20 21 22 23 24 25 26 27 28 29

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

15,084$             14,306$             10,739$             1,247$               1,569$               2,414$               2,047,198$        2,808$               263,680$           

651$                  659$                  545$                  108$                  133$                  204$                  95,635$             86$                    8,746$               

1,479$               1,403$               1,053$               124$                  153$                  235$                  202,971$           275$                  29,018$             

31,171$             28,916$             17,962$             2,218$               4,276,115$        6,608$               665,237$           

9,345$               8,791$               6,083$               879$                  1,022$               1,566$               998,454$           1,831$               159,550$           

2,149$               2,038$               1,530$               191$                  223$                  341$                  326,211$           400$                  67,588$             

8,942$               69,683$             

68,821$             125,796$           37,912$             -$                       2,549$               5,318$               4,760$               -$                       -$                       -$                       -$                       7,946,584$        12,008$             1,193,819$        

265,993$           312,798$           178,285$           -$                       19,122$             25,748$             36,072$             -$                       -$                       -$                       -$                       35,101,106$      48,718$             5,070,142$        



STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
B. CONSULTANTS AND PROFESSIONAL FEES

PAGE 10 OF 41 

PURPOSE
Agency:   Acenda, Inc. BUDGET PREPARATION
Contract#:   22HWDP Mod #1 MODIFICATION BUDGET

EXPENDITURE REPORT

PERIOD COVERED 7/1/2021 - 6/30/2022

BUDGET CATEGORY- B. CONSULTANTS AND 
PROFESSIONAL FEES 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17

LINE ITEM BASIS FOR ALLOCATION TOTAL Cental Intake
Family Success 

Center - 
Oceanside 1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council 
for Young 
Children

ECCS Impact 
Grant 

NFP Legislative 
Grant

Central Intake 
(PDG B-5)

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 

Audit/tax return & Legal fees
Allocated across audited 
programs 178,880$          400$                 801$                 801$                 801$                 801$                 801$                 801$                 749$                 577$                 400$                 401$                 354$                 801$                 801$                 

Deferred Comp./Pension Report/Other 
Benefit Fees

Fees per participant 
allocated by FTE's 46,787$            44$                   370$                 185$                 185$                 245$                 245$                 185$                 914$                 553$                 152$                 32$                   3$                     79$                   233$                 218$                 

IT Consultants

PCS Monthly Agreement 
for IT services allocated 
by FTE's 248,960$          311$                 1,778$               889$                 889$                 1,175$               1,175$               889$                 4,389$               2,654$               728$                 154$                 494$                 1,118$               1,047$               

Other-Consultants
IT fees per participant 
allocated by FTE's 657,572$          -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Psychiatric/Therapeutic Services

  
Psychiatric/Allied Therapy 
Services allocated by 
FTE's 942,711$          -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Leveraged Professional Services
In-kind services provided 
by community supporters 40,304$            12,150$             4,276$               7,376$               3,626$               5,376$               4,000$               

NSO Professional Fees

NSO Program support 
and nurse consultation 
fees 24,571$            24,571$             

FSO
Consulted Family Support 
Organization 4,200$             

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

2,143,985$       755$                 15,099$             6,151$               9,251$               5,847$               7,597$               5,875$               6,052$               28,355$             1,280$               587$                 3$                     -$                      927$                 2,152$               2,066$               BUDGET CATEGORY B. TOTAL
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

BUDGET CATEGORY- B. CONSULTANTS AND 
PROFESSIONAL FEES

LINE ITEM BASIS FOR ALLOCATION

Audit/tax return & Legal fees
Allocated across audited 
programs

Deferred Comp./Pension Report/Other 
Benefit Fees

Fees per participant 
allocated by FTE's

IT Consultants

PCS Monthly Agreement 
for IT services allocated 
by FTE's

Other-Consultants
IT fees per participant 
allocated by FTE's

Psychiatric/Therapeutic Services

  
Psychiatric/Allied Therapy 
Services allocated by 
FTE's

Leveraged Professional Services
In-kind services provided 
by community supporters

NSO Professional Fees

NSO Program support 
and nurse consultation 
fees

FSO
Consulted Family Support 
Organization

BUDGET CATEGORY B. TOTAL

18 19 20 21 22 23 24 25 26 27 28 29

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative 
Add-ON (NFP)

HV Legislative 
Add-ON (PAT)

HV Legislative 
Add-ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

801$                 68,090$             -$                      100,700$           

185$                 32,614$             30$                   10,315$             

889$                 156,092$           143$                 74,146$             

-$                      605,274$           -$                      52,298$             

-$                      942,711$           -$                      -$                      

3,500$               

4,200$               

5,375$               -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      1,808,981$        173$                 237,459$           
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PURPOSE
BUDGET PREPARATION

Agency:   Acenda, Inc. MODIFICATION BUDGET
Contract#:   22HWDP Mod #1 EXPENDITURE REPORT

PERIOD COVERED 7/1/2021 - 6/30/20

BUDGET CATEGORY- C. MATERIALS AND SUPPLIES
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

LINE ITEM BASIS FOR ALLOCATION TOTAL Cental Intake
Family Success 

Center - 
Oceanside 1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council for 
Young Children

ECCS Impact 
Grant 

NFP Legislative 
Grant

Central Intake 
(PDG B-5)

Office Supplies

Paper, pens, staples, 
paperclips, post-it notes, file 
folders, binders, etc. 313,758$          628$                 2,767$              1,383$              1,383$              1,828$              1,828$              1,383$              6,828$              4,128$              1,133$              240$                 12$                   -$                      608$                 

Equipment/ Copier Rental Copy Machines 279,426$          425$                 1,786$              893$                 893$                 1,190$              893$                 893$                 4,179$              2,763$              743$                 298$                 3$                     -$                      555$                 

Program Expense/ Events

Direct cost of supplies for 
recreational and Center 
Actvities 253,386$          647$                 9,000$              4,500$              4,500$              4,500$              6,000$              4,500$              -$                      -$                      250$                 1,000$              -$                      -$                      -$                      

Household Supplies Direct cost for program 1,198$             -$                      -$                      -$                      

Medical Supplies Direct Cost for program 81,774$            -$                      -$                      -$                      

Food (Clients) Direct Cost for program 220,618$          -$                      -$                      -$                      

Printing and Publishing
Direct cost for program 
printing 12,250$            -$                      -$                      -$                      

Public Donor Agreement
Costs associated with Public 
Donor Agreement 500$                -$                      -$                      -$                      

Office Furniture Direct Cost for program 4,900$             

Laptops & Peripherals Direct Cost for program 78,600$            

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

1,246,410$       1,700$              13,553$            6,776$              6,776$              7,518$              8,721$              6,776$              11,007$            6,891$              2,126$              1,538$              15$                   -$                      1,163$              BUDGET CATEGORY C. TOTAL
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

BUDGET CATEGORY- C. MATERIALS AND SUPPLIES

LINE ITEM BASIS FOR ALLOCATION

Office Supplies

Paper, pens, staples, 
paperclips, post-it notes, file 
folders, binders, etc.

Equipment/ Copier Rental Copy Machines

Program Expense/ Events

Direct cost of supplies for 
recreational and Center 
Actvities

Household Supplies Direct cost for program

Medical Supplies Direct Cost for program

Food (Clients) Direct Cost for program

Printing and Publishing
Direct cost for program 
printing

Public Donor Agreement
Costs associated with Public 
Donor Agreement

Office Furniture Direct Cost for program

Laptops & Peripherals Direct Cost for program

BUDGET CATEGORY C. TOTAL

  022

16 17 18 19 20 21 22 23 24 25 26 27 28 29

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

1,739$              1,629$              1,383$              1,800$              260,822$          222$                 22,014$            

1,114$              1,040$              893$                 164,460$          96,405$            

5,070$              5,000$              3,000$              12,937$            6,250$              1,300$              184,932$          

1,198$              

81,774$            

220,618$          

12,250$            -$                      

-$                      500$                 

1,500$              1,700$              1,700$              

24,000$            14,300$            40,300$            

7,923$              8,169$              5,276$              -$                      38,437$            24,050$            43,300$            -$                      -$                      -$                      -$                      926,054$          222$                 118,419$          
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

BUDGET CATEGORY D. FACILITY COSTS

LINE ITEM BASIS FOR ALLOCATION

Depreciation

Cost per Square Foot of 
office space used by this 
program

Rent

Cost per Square Foot of 
office space used by this 
program

Real Estate Taxes

Cost per Square Foot of 
office space used by this 
program

Building Maintenance

Cost per Square Foot of 
office space used by this 
program

Utilities

Cost per Square Foot of 
office space used by this 
program

Insurance

Cost per Square Foot of 
office space used by this 
program

Mortgage Interest

Cost per Square Foot of 
office space used by this 
program

Telephone

Cost per Square Foot of 
office space used by this 
program

Lower Cape May Regional School - In-
kind Facility and Maintenance

Cost per Square Foot of 
office space used by this 
program

Cape May County Technical School 
District - In-kind Facility and 
Maintenance

Cost per Square Foot of 
office space used by this 
program

BUDGET CATEGORY D. TOTAL

  

16 17 18 19 20 21 22 23 24 25 26 27 28 29

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

-$                      -$                      6,574$              461,802$          1,736$              277,989$          

-$                      -$                      -$                      467,672$          7,505$              

-$                      -$                      -$                      2,183$              9,953$              

1,707$              -$                      12,674$            869,814$          788$                 312,471$          

-$                      -$                      4,208$              431,962$          1,352$              260,133$          

1,532$              2,219$              2,226$              315,782$          383$                 149,290$          

-$                      -$                      6,266$              81,878$            91$                   154,928$          

1,854$              1,732$              744$                 311,522$          -$                      29,849$            

59,035$            

35,900$            

64,128$                  39,851$                  32,692$                  -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            2,942,615$             4,350$                    1,202,118$             
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PURPOSE
Agency:   Acenda, Inc. BUDGET PREPARATION

Contract#:   22HWDP Mod #1 MODIFICATION BUDGET
EXPENDITURE REPORT

PERIOD COVERED 7/1/2021 - 6/30/2022

BUDGET CATEGORY E. SPECIFIC ASSISTANCE TO 
CLIENTS 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

LINE ITEM BASIS FOR ALLOCATION TOTAL Cental Intake
Family Success 

Center - Oceanside 
1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council for 
Young Children ECCS Impact Grant NFP Legislative 

Grant
Central Intake 

(PDG B-5)

Client Engaging

Items used to promote program 
participation and client enagagement 
(i.e. baby items, books, educational 
toys, etc.) 93,120$             -$                        -$                        -$                        -$                        -$                        -$                        -$                        3,276$                1,444$                400$                   -$                        3,000$                

Wrap-Around Services/ Enrichment

Purchased services to provide 
enrichment to client and/ or family 
respite 195,175$           -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        

Allowances/ Incentives

Cost to provide allowances/ incentives 
to promote client participation and 
success within the program. 128,950$           -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        

Recreation

Cost to provide recreational activities 
to promote client participation and 
success within the program. 33,566$             -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        

Other Specific Assistance to Clients
Cost to provide assistance to clients 
unrelated to the other listed categories 671,882$           

HV Emergency Supplies & Gift Cards

Costs to provide MIECHV enrolled 
families with emergency supplies and 
gift cards 73,387$             

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

1,196,080$        -$                        -$                        -$                        -$                        -$                        -$                        -$                        3,276$                1,444$                400$                   -$                        -$                        -$                        3,000$                BUDGET CATEGORY E. TOTAL
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

BUDGET CATEGORY E. SPECIFIC ASSISTANCE TO 
CLIENTS

LINE ITEM BASIS FOR ALLOCATION

Client Engaging

Items used to promote program 
participation and client enagagement 
(i.e. baby items, books, educational 
toys, etc.)

Wrap-Around Services/ Enrichment

Purchased services to provide 
enrichment to client and/ or family 
respite

Allowances/ Incentives

Cost to provide allowances/ incentives 
to promote client participation and 
success within the program.

Recreation

Cost to provide recreational activities 
to promote client participation and 
success within the program.

Other Specific Assistance to Clients
Cost to provide assistance to clients 
unrelated to the other listed categories

HV Emergency Supplies & Gift Cards

Costs to provide MIECHV enrolled 
families with emergency supplies and 
gift cards

BUDGET CATEGORY E. TOTAL

16 17 18 19 20 21 22 23 24 25 26 27 28 29

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

-$                        -$                        -$                        85,000$              -$                        -$                        

-$                        -$                        -$                        195,175$            -$                        -$                        

-$                        -$                        -$                        128,950$            -$                        -$                        

-$                        -$                        -$                        33,066$              -$                        500$                   

671,882$            

73,387$              

-$                        -$                        -$                        73,387$              -$                        -$                        -$                        -$                        -$                        -$                        -$                        1,114,073$        -$                        500$                   
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                                          PURPOSE
Agency:   Acenda, Inc.                                                          BUDGET PREPARATION

Contract#:   22HWDP Mod #1 MODIFICATION BUDGET

EXPENDITURE REPORT

PERIOD COVERED 7/1/2021 - 6/30/2022

BUDGET CATEGORY F. OTHER 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

LINE ITEM BASIS FOR ALLOCATION TOTAL Cental Intake
Family Success 

Center - 
Oceanside 1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council for 
Young Children

ECCS Impact 
Grant 

NFP Legislative 
Grant

Central Intake 
(PDG B-5)

Mileage Reimbursement
Direct cost of operating vehicles for 
program travel@$0.535/mile 366,572$          1,521$              3,300$              1,278$              1,196$              5,100$              2,742$              1,338$              23,244$            2,537$              35$                   6$                     121$                 -$                      1,087$              

Vehicle Maintenance
Direct cost of maintaining vehicles for 
program travel 486,685$          -$                      -$                      -$                      -$                      -$                      -$                      -$                      1,588$              4,169$              4,651$              -$                      -$                      -$                      

Depreciation and Interest - Vehicles
Direct cost for program 
vehicles 192,227$          -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      8,750$              -$                      -$                      -$                      -$                      

-$                     -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Insurance - Vehicle
Direct cost of insuring vehicles for 
program travel 441,065$          -$                      -$                      -$                      -$                      -$                      -$                      -$                      1,552$              13,162$            4,144$              -$                      -$                      -$                      

Tolls
Direct cost of providing 
tolls for program travel 45,947$            130$                 253$                 126$                 126$                 167$                 167$                 126$                 623$                 843$                 104$                 22$                   1$                     -$                      53$                   

Communications
Cell Phone and Internet 
Connectivity 399,703$          609$                 7,485$              3,654$              1,011$              3,963$              3,593$              3,084$              9,120$              7,038$              1,604$              304$                 6$                     -$                      798$                 

Postage Postage costs 23,406$            -$                      -$                      -$                      4$                     -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Training
Direct cost for staff 
education 449,910$          805$                 1,611$              805$                 805$                 1,019$              868$                 805$                 2,007$              6,305$              543$                 119$                 130$                 15,425$            356$                 

Student Stipend
Direct cost of student 
provided 13,200$            -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Employee Recruitment
Advertising and 
Employee Recruitment 68,150$            193$                 847$                 296$                 136$                 187$                 105$                 -$                      603$                 651$                 -$                      -$                      9,176$              -$                      

Insurance - Other
Cyber Liab. & Volunteer Insurance 
allocated by FTE's 235,882$          114$                 961$                 480$                 480$                 634$                 634$                 480$                 2,370$              1,434$              393$                 84$                   -$                      -$                      298$                 

Affiliation/Accreditation/Registration Fees
Annual fees required by 
program 70,308$            2$                     75$                   280$                 16$                   -$                      -$                      191$                 4,310$              -$                      1,494$              3$                     -$                      -$                      

Marketing/Advertising
Direct expenses incurred from 
marketing/advertising costs 96,358$            598$                 -$                      -$                      72$                   -$                      -$                      -$                      116$                 -$                      -$                      -$                      -$                      6,950$              

Bank/ Other Charges
Direct fees related to 
bank accounts 65,111$            -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Fundraising Expenses
Direct expenses incurred from 
fundraising costs 74,905$            -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      -$                      

Technology

Technology (i.e. hardware and 
software) and SaaS (i.e E.H.R., HR 
platform, etc.) costs allocated by 
FTE's 1,054,594$       1,324$              10,501$            5,250$              5,250$              6,936$              6,936$              5,250$              25,536$            15,030$            4,298$              910$                 9$                     -$                      2,147$              

Professional Liability Insurance
.42% of Direct Service 
Staff Salaries 139,993$          128$                 1,525$              763$                 763$                 1,007$              1,007$              763$                 3,539$              2,020$              623$                 132$                 4$                     197$                 244$                 

Public Donor Agreement
Costs associated with 
Public Donor Agreement 10,280$            

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

-$                     

4,234,296$       5,424$              26,558$            12,932$            9,859$              19,013$            16,052$            12,037$            74,608$            61,939$            17,889$            1,580$              271$                 24,798$            11,933$            BUDGET CATEGORY F. TOTAL
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

BUDGET CATEGORY F. OTHER

LINE ITEM BASIS FOR ALLOCATION

Mileage Reimbursement
Direct cost of operating vehicles for 
program travel@$0.535/mile

Vehicle Maintenance
Direct cost of maintaining vehicles for 
program travel

Depreciation and Interest - Vehicles
Direct cost for program 
vehicles

Insurance - Vehicle
Direct cost of insuring vehicles for 
program travel

Tolls
Direct cost of providing 
tolls for program travel

Communications
Cell Phone and Internet 
Connectivity

Postage Postage costs

Training
Direct cost for staff 
education

Student Stipend
Direct cost of student 
provided

Employee Recruitment
Advertising and 
Employee Recruitment

Insurance - Other
Cyber Liab. & Volunteer Insurance 
allocated by FTE's

Affiliation/Accreditation/Registration Fees
Annual fees required by 
program

Marketing/Advertising
Direct expenses incurred from 
marketing/advertising costs

Bank/ Other Charges
Direct fees related to 
bank accounts

Fundraising Expenses
Direct expenses incurred from 
fundraising costs

Technology

Technology (i.e. hardware and 
software) and SaaS (i.e E.H.R., HR 
platform, etc.) costs allocated by 
FTE's

Professional Liability Insurance
.42% of Direct Service 
Staff Salaries

Public Donor Agreement
Costs associated with 
Public Donor Agreement

BUDGET CATEGORY F. TOTAL

  

16 17 18 19 20 21 22 23 24 25 26 27 28 29
Lower Cape May 

Regional HS 
SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

797$                 -$                      3,110$              285,786$          33,374$            

5,427$              414$                 -$                      442,808$          27,628$            

-$                      -$                      -$                      181,161$          2,316$              

-$                      -$                      -$                      

3,315$              3,315$              -$                      392,370$          23,207$            

209$                 169$                 166$                 40,040$            20$                   2,602$              

1,466$              1,190$              6,423$              291,262$          149$                 56,944$            

28$                   -$                      -$                      3,561$              19,813$            

814$                 753$                 585$                 16,377$            9,900$              2,050$              258,704$          157$                 128,967$          

-$                      1,000$              -$                      9,500$              2,700$              

639$                 259$                 115$                 2,766$              33,004$            19,173$            

604$                 566$                 480$                 84,394$            77$                   141,399$          

-$                      -$                      120$                 16,083$            47,734$            

344$                 685$                 407$                 12,622$            8,928$              65,636$            

-$                      -$                      -$                      22,417$            42,694$            

-$                      -$                      -$                      -$                      74,905$            -$                      

6,281$              6,181$              5,250$              879,336$          522$                 67,647$            

836$                 898$                 763$                 70$                   86$                   132$                 123,948$          545$                 

10,280$            

31,040$            15,430$            17,419$            -$                      19,213$            9,986$              2,182$              -$                      -$                      -$                      -$                      3,076,996$       84,758$            682,379$          
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PURPOSE
Agency:   Acenda, Inc. BUDGET PREPARATION
Contract#:   22HWDP Mod #1 MODIFICATION BUDGET

EXPENDITURE REPORT
PERIOD COVERED 7/1/2021 - 6/30/2022

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

ALLOCATION BASE TOTAL Cental Intake
Family Success 

Center - Oceanside 
1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council for 
Young Children ECCS Impact Grant NFP Legislative 

Grant
Central Intake 

(PDG B-5)

2,200$                             1,925$                     275$                        

100% 0% 0% 0% 0% 0% 88% 0% 0% 0% 13% 0% 0% 0% 0%

4,365$                             1,526$                     

100% 0% 0% 0% 35% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%

686$                                2$                            6$                            3$                            3$                            4$                            4$                            3$                            17$                          13$                          5$                            1$                            -$                             -$                             -$                             

100% 0% 1% 0% 0% 1% 1% 0% 2% 2% 1% 0% 0% 0% 0%

581$                                1$                            6$                            3$                            3$                            4$                            4$                            3$                            16$                          12$                          5$                            1$                            -$                             -$                             

100% 0% 1% 1% 1% 1% 1% 1% 3% 2% 1% 0% 0% 0% 0%

3,800$                             

100% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%

15,668$                           600$                        

100% 0% 0% 0% 0% 0% 0% 0% 0% 4% 0% 0% 0% 0% 0%

3,200$                             190$                        1,692$                     787$                        13$                          28$                          

100% 6% 0% 0% 0% 0% 0% 0% 53% 25% 0% 0% 1% 0% 0%

4,369$                             745$                        

100% 0% 0% 0% 0% 0% 0% 0% 0% 17% 0% 0% 0% 0% 0%

7,272$                             19$                          19$                          19$                          19$                          19$                          19$                          86$                          

100% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 1% 0% 0% 0%

-$                                     

0%

Utilities, Insurance, Repairs & 
Maintenance Square Footage - Rio 
Grande

Utilities, Insurance, Repairs & 
Maintenance                                   
Square Footage - 1129 Route 9 
South

Utilities, Insurance, Repairs & 
Maintenance Square Footage - Ellis 
Street

Rent, Utilities, Insurance, Repairs & 
Maintenance Square Footage - EHT 
Office

Utilities, Insurance, Repairs & 
Maintenance Square Footage - 364 
S Broadway Pennsville

Mortgate Interest, Utilities, Insurance, 
Repairs & Maintenance Square 
Footage - Glassboro Office (High 
Street)

Office Supplies, Equipment Rental, IT 
Consultant, Cyber Liability & 
Volunteer Insurance Full-time 
Equivalent Employees

Electronic Health Records Direct Full-
time Equivalent Employees

Utilities, Insurance, Repairs & 
Maintenance Square Footage - 
Annex

THIS SCHEDULE IS 
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

ALLOCATION BASE

Utilities, Insurance, Repairs & 
Maintenance Square Footage - Rio 
Grande

Utilities, Insurance, Repairs & 
Maintenance                                   
Square Footage - 1129 Route 9 
South

Utilities, Insurance, Repairs & 
Maintenance Square Footage - Ellis 
Street

Rent, Utilities, Insurance, Repairs & 
Maintenance Square Footage - EHT 
Office

Utilities, Insurance, Repairs & 
Maintenance Square Footage - 364 
S Broadway Pennsville

Mortgate Interest, Utilities, Insurance, 
Repairs & Maintenance Square 
Footage - Glassboro Office (High 
Street)

Office Supplies, Equipment Rental, IT 
Consultant, Cyber Liability & 
Volunteer Insurance Full-time 
Equivalent Employees

Electronic Health Records Direct Full-
time Equivalent Employees

Utilities, Insurance, Repairs & 
Maintenance Square Footage - 
Annex

THIS SCHEDULE IS 

16 17 18 19 20 21 22 23 24 25 26 27 28 29
Lower Cape May 

Regional HS 
SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

-$                             

0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%

2,839$                     

0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 65% 0% 0%

4$                            4$                            3$                            563$                        1$                            50$                          

1% 1% 0% 0% 0% 0% 0% 0% 0% 0% 0% 82% 0% 7%

3$                            4$                            3$                            513$                        -$                             

1% 1% 1% 0% 0% 0% 0% 0% 0% 0% 0% 88% 0% 0%

1,689$                     211$                        1,900$                     

0% 0% 44% 0% 0% 0% 0% 0% 0% 0% 0% 6% 0% 50%

6,701$                     8,367$                     

0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 43% 0% 53%

228$                        262$                        

0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 7% 0% 8%

3,624$                     

0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 83% 0% 0%

19$                          5,610$                     1,443$                     

0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 77% 0% 20%



STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B
SCHEDULE 2-REVENUE

PAGE 23 OF 41 

PURPOSE
Agency:   Acenda, Inc. BUDGET PREPARATION
Contract#:   22HWDP Mod #1 MODIFICATION BUDGET

EXPENDITURE REPORT
PERIOD COVERED 7/1/2021 - 6/30/2022

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

DESCRIPTION TOTAL Cental Intake
Family Success 

Center - Oceanside 
1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council for 
Young Children ECCS Impact Grant NFP Legislative 

Grant
Central Intake 

(PDG B-5)

Leveraged In-Kind Donations 40,300$            12,150$             4,275$               7,375$               3,625$               5,375$               4,000$               

Agency cost share due to G&A cap of 
10% 58,236$            1,786$               3,270$               

Unrestricted Agency Funds 52,080,078$     33,019$             38,042$             11,232$             34,731$             36,673$             27,900$             103,022$           13,540$             3,796$               80$                    

25% Match - Public Donor Match 184,340$          

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

Total K. Revenue 52,362,954$     -$                       45,169$             42,317$             18,607$             38,356$             42,048$             31,900$             -$                       103,022$           13,540$             5,582$               80$                    -$                       3,270$               

Supporting documentation is required to substantiate the allocations.

THIS SCHEDULE 



STATE OF NEW JERSEY
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

DESCRIPTION

Leveraged In-Kind Donations

Agency cost share due to G&A cap of 
10%

Unrestricted Agency Funds

25% Match - Public Donor Match

Total K. Revenue

Supporting documentation is requ     

THIS SCHEDULE 

16 17 18 19 20 21 22 23 24 25 26 27 28 29
Lower Cape May 

Regional HS 
SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

3,500$               

24,441$             28,739$             

20,332$             28,875$             30,792$             51,539,444$      158,600$           

78,257$             106,083$           

123,030$           163,697$           34,292$             -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       51,539,444$      158,600$           -$                       

       



Agency:   Acenda, Inc. PURPOSE

Contract#:   22HWDP Mod #1 BUDGET PREPARATION

MODIFICATION BUDGET

EXPENDITURE REPORT
PERIOD COVERED 7/1/2021 - 6/30/2022

#
DESCRIPTION OF CREDIT/INCOME AMOUNT TREATMENT (EXPENSE ITEM OR CATEGORY OFFSET)

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

EXPLANATORY NOTES

STATE OF NEW JERSEY

SCHEDULE 3-APPLICABLE CREDITS
PAGE 25 OF 29

DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B

THIS SCHEDULE IS NOT 



STATE OF NEW JERSEY PURPOSE

Agency:   Acenda, Inc. DEPARTMENT OF CHILDREN AND FAMILIES BUDGET PREPARATION

Contract#:   22HWDP Mod #1 ANNEX B MODIFICATION BUDGET

SCHEDULE 4 - RELATED ORGANIZATION EXPENDITURE REPORT

PAGE  26 OF 29 PERIOD COVERED 7/1/2021 - 6/30/2022

NAME OF RELATED ORGANIZATION TYPES OF SERVICES, FACILITIES AND/OR SUPPLIES
FURNISHED BY THE RELATED ORGANIZATION

EXPLAIN RELATIONSHIP COST

NAME & COLUMN 
NUMBER

OF 
PROGRAM/COMPONENT 

THIS SCHEDULE IS NOT 





-$                               -$                                -$                           

-$                               -$                                -$                           

-$                               -$                                -$                           

-$                               -$                                -$                           



STATE OF NEW JERSEY 
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B
SCHEDULE 6-COST OF EQUIPMENT

PAGE 29 OF 41 

PURPOSE
Agency:   Acenda, Inc. BUDGET PREPARATION
Contract#:   22HWDP Mod #1 MODIFICATION BUDGET

EXPENDITURE REPORT
PERIOD COVERED 7/1/2021 - 6/30/2022

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

TYPE & DESCRIPTION OF ITEM BASIS OF ALLOCATION TOTAL Cental Intake
Family Success 

Center - Oceanside 
1 & 2

Family Success 
Center - Winslow

Family Success 
Center - Glassboro

Family Success 
Center - Ocean

Family Success 
Center - Pennsville

Family Success 
Center - Riverview Healthy Families Nurse-Family 

Partnership
Parents as 
Teachers

County Council for 
Young Children ECCS Impact Grant NFP Legislative 

Grant
Central Intake 

(PDG B-5)

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      

-$                      -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       TOTAL OF EQUIPMENT

THIS SCHEDULE 
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DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B
SCHEDULE 6-COST OF EQUIPMENT
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Agency:   Acenda, Inc.
Contract#:   22HWDP Mod #1

TYPE & DESCRIPTION OF ITEM BASIS OF ALLOCATION

TOTAL OF EQUIPMENT

THIS SCHEDULE 

16 17 18 19 20 21 22 23 24 25 26 27 28 29

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 

Shore Family 
Success Center

COVID ARP-Home 
Visiting

HV Legislative Add-
ON (NFP)

HV Legislative Add-
ON (PAT)

HV Legislative Add-
ON (HFA) 0 0 0 0 OTHER SERVICES UNALLOWABLE 

COSTS

GENERAL AND 
ADMINISTRATIVE 

COSTS

-$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       
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Notice of Standard Contract Requirements, Processes, and Policies 

I. Instructions: 

Please carefully read all the information on these page(s) and then sign, scan, and email 
this executed document to:  OfficeOf.ContractAdministration@DCF.NJ.Gov  

 
II. Organizations awarded contracts are required to comply with: 
 

A. the terms and conditions of the Department of Children and Families’ (DCF) 
contracting rules and regulations as set forth in the Standard Language Document 
(SLD), or the Individual Provider Agreement (IPA), or Department Agreement with a 
State Entity.  Contractors may view these items on the internet at:  
https://www.nj.gov/dcf/documents/contract/forms/StandardLanguage.doc; 

 
B. the terms and conditions of the policies of the Contract Reimbursement Manual and 

the Contract Policy and Information Manual.  Contractors may review these items on 
the internet at:  https://www.nj.gov/dcf/providers/contracting/manuals; 

 

C. all applicable State and Federal laws and statues, assurances, certifications, and 
regulations; 

 

D. the requirements of the State Affirmative Action Policy, N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27; 

 

E. the laws relating to Anti-Discrimination, including N.J.S.A 10:2-1, Discrimination in 
Employment on Public Works; and 

 

F. the confidentiality rules and regulations related to the recipients of contracted 
services including, but not limited to: 

 

1. Compliance with 42 CFR Part 2 Confidentiality of Substance Use Disorder 
Patient Records. 

2. Maintenance of client specific and patient personal health information (PHI) 
and other sensitive and confidential information in accordance with all 
applicable New Jersey and Federal laws and regulations including, but not 
limited to, the Health Insurance Portability and Accountability Act of 1996 
(HIPAA). 

3. Safeguarding of the confidentiality of case information as mandated by N.J.S.A 
9:68.10a with the understanding that the release of any information may be 
in violation of State law and may result in the conviction of individuals for a 
disorderly person’s level offense as well as possibly other disciplinary, civil or 
criminal actions pursuant to N.J.S.A. 9:6-8.10b. 
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4. Ensuring the content of every contractor’s web site protects the confidentiality 
of, and avoids misinformation about the youth served and provides visitors 
with a mechanism for contacting upper administrative staff quickly and 
seamlessly. 

 
III. Organizations awarded contracts are advised: 
 

A. As noted in Section 5.12 of the SLD, or in Section 5.03 of the IPA, the initial provision 
of funding and the continuation of such funding under this contract is expressly 
dependent upon the availability to DCF of funds appropriated by the State Legislature 
and the availability of resources.  Funds awarded under this contract program may 
not be used to supplant or duplicate existing funding.  If any scheduled payments are 
authorized under this contract, they will be subject to revision based on any audit or 
audits required by Section 3.13 Audit of the Standard Language Document (SLD) and 
the contract close-out described in:  Contract Closeout - CON-I-A-7-7.01.2007 (nj.gov) 

 
B. All documentation related to products, transactions, proof of services and payments 

under this contract must be maintained for a period of five years from the date of final 
payment and shall be made available to the New Jersey Office of the State Comptroller 
upon request. 

 

C. Any software purchased in connection with the proposed project must receive prior 
approval from the New Jersey Office of Information Technology, and any data 
collected or maintained through the implementation of the proposed program shall 
remain the property of DCF. 

 

D. Any data collected or maintained through the implementation of the proposed 
program shall remain the property of DCF. 

 

E. Contractors shall maintain a financial management system consistent with all of the 
requirements of Section 3.12 of the SLD of the IPA. 

 

F. As defined in N.J.S.A. 52:32-33, contractors are encouraged to notify their employees, 
through information and materials or through an organ and tissue awareness 
program, of organ donation options.  The information provided to employees shall be 
prepared in collaboration with the organ procurement organizations designated 
pursuant to 42 U.S.C. §1320 b-8 to serve in this State. 

 

G. DCF endorsed the Prevent Child Abuse of New Jersey’s (PCANJ) Sexual Abuse Safe-
Child Standards (Standards) as a preventative tool for contractors working with youth 
and children to reference when implementing policies and procedures to minimize 
the risks of the occurrence of child sexual abuse.  The Standards are available on the 
internet at:  https://www.nj.gov/dcf/SafeChildStandards.pdf 
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H. NJ Rev Stat § 9.6-8.10f (2017) requires the Department of Children and Families 
(DCF)to conduct a check of its child abuse registry for each person who is seeking 
employment in any facility or program that is licensed, contracted, regulated, or 
funded by DCF to determine if the person is included on the child abuse registry as a 
substantiated perpetrator of child abuse or neglect.  Contractors are to utilize the 
Child Abuse Record Information (CARI) Online Application to set-up a facility account 
by visiting: https://www.njportal.com/dcf/cari 

 

I. Contractors and employees of the contractor who provide direct services will have 
State and Federal background checks with fingerprinting completed and pass now and 
every two (2) years thereafter.  Instruction on the fingerprinting process and 
background checks will be provided.  Community Agency Head and Employee 
Certification, Permission for Background Check and Release of Information, is a 
consent form for fingerprinting, certification regarding criminal background, and a 
release of information form.  It is signed by respective employees in front of a witness 
and is not to be included in the application.  Only the Community Agency Head’s 
signed form must be submitted with the application. 

 

J. DCF staff may conduct site visits to monitor the progress and problems of its 
contractors in conforming to all contract requirements and in accomplishing its 
responsibilities.  The contractor may receive a written report of the site visit findings 
and may be expected to submit a plan of correction, if necessary, for overcoming any 
problems found.  Corrective Action Plan (CAP) requirements, timeframes and 
consequences are explained on the internet at:  
https://www.nj.gov/dcf/policy manuals/CON-I-A-8-8.03 issuance.shtml  

 

K. Contractors must have the ability to maintain the full operations census specified in 
the contract, and to submit timely service reports for Contracted Level of Service 
(CLOS) utilization in the format and at the time DCF requests. 

 

L. Contractors awarded contracts must have the ability to achieve full operational 
census within the time DCF specifies.  Extensions may be available by way of a written 
request to the Contract Administrator, copied to the DCF Director managing the 
contracted services. 

 

M. As noted in Section 4.01 of the SLD or the IPA, DCF or the contractor may terminate 
this contract upon 60 days written advance notice to the other party for any reason 
whatsoever. 

 

N. DCF will advise contractors of the documents and reports in support of this contract 
that they must either timely submit or retain on-site as readily available upon request.  
The contractor also shall submit all required programmatic and financial reports in the 
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format and within the timeframes that DCF specifies as required by Section 3.02 of 
the SLD or IPA.  Changes to the information in these documents and reports must be 
reported to DCF.  Contractors are under a continuing obligation, through the 
completion of any contract with the State of NJ, to renew expired forms filed the NJ 
Department of Treasury and to notify Treasury in writing of any changes to the 
information initially entered on these forms.  Failure to timely submit updated 
documentation and required reports may result in the suspension of payments and 
other remedies including termination. 

 

IV. Organizations awarded contracts for the provision of certain types of services additionally 
shall be aware of the following: 

 
A. If services are provided at licensed sites, contractors must meet all NJ Department of 

Children and Families and other applicable Federal Licensure Standards. 
 

B. If services are paid with Medicaid funds, contractors must have the demonstrated 
ability, experience, and commitment to enroll in NJ Medicaid, and subsequently 
submit claims for reimbursement through NJ Medicaid and its established fiscal agent, 
within prescribed times. 

 

C. If services are paid with federal funds (including Medicaid funds), contractors must 
adhere to the provisions set forth in the Rider for Purchases funded in whole or in 
part, by federal funds.   https://www.nj.gov/dcf/providers/contracting/forms/RIDER-
For-Purchases-Funded-by-Federal-Funds-7.31.2020.pdf 

 

D. If services are provided by programs licensed, contracted or regulated by DCF and 
provide services to individuals with developmental disabilities, contractors must 
comply with: 

 

1. the Central Registry of Offenders against individuals with Developmental 
Disabilities law, N.K.S.A 30:6D-73 et seq (Individuals on the Central Registry 
are barred from working in DCF-funded programs for persons with 
developmental disabilities.  If you are not registered to access the Central 
Registry, DCF will facilitate the qualified applicant’s registration into this 
system); and 

 
2. Danielle’s Law:  

(https://www.state.nj.us/humanservices/dds/documents/fireprocurement/d
dd/Danielle%27s%20Law.pdf)  

 

E. If services are to be administered by the Contracted System Administrator (CSA), 
contractors must conform with, and provide services under, protocols that include 
required documentation and timeframes established by DCF and managed by the 
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CSA.  The CSA is the single point of entry for these services and facilitates service 
access, linkages, referral coordination, and monitoring of CSOC services across all 
child-serving systems.  Contractors of these services will be required to utilize “Youth 
Link”, the CSOC web-based out-of-home referral/bed tracking system process to 
manage admissions and discharge after being provided training. 

F. If services are to be provided to youth and families who have an open child welfare 
case due to allegations of abuse and neglect, then contractors shall deliver these 
services in a manner consistent with the DCF Case Practice Management Plan (CPM) 
and the requirements for Solution Based Casework (SBC), an evidence-based, family 
centered practice model that seeks to help the family team organize, prioritize, and 
document the steps they will take to enhance safety, improve well-being, and achieve 
permanency for their children.  SBC provides a common conceptual map for child 
welfare case workers, supervisors, leadership, and treatment providers to focus their 
efforts on clear and agreed upon outcomes.  DCF may require contractors to 
participate in DCF sponsored SBC training, and to be involved in developing plans with 
the consensus of other participants, incorporating the elements of the plans into their 
treatment, participating in Family Team Meetings, and documenting progress and 
outcomes by race, age, identified gender, and other criteria DCF deems relevant and 
appropriate. 

 
G. If services provided under a DCF contract are for mental health, behavioral health, or 

addictions services by a contractor with at least 10 regular full-time or regular part-
time employees who principally work for the contractor to provide those services, 
then P.L. 2021,c.1 (C30:1-1.2b) requires the contractor to: 

 

1. submit no later than 90 days after the effective date of the contract an 
attestation: (a) signed by a labor organization, stating that it has entered into 
a labor harmony agreement with such labor organization; or (b) stating that 
its employees are not currently represented by a labor organization and that 
no labor organization has sought to represent its employees during the 90-day 
period following the initiation or renewal of the contract; or (c) signed by a 
labor organization, stating that it has entered into an agreement or binding 
obligation to be maintained through the term of the contract that provides a 
commitment comparable to a labor harmony agreement, as defined in section 
4 of P.L.2021, c.1 (C30:1-1.2c).  The required attestation is submitted to ensure 
the uninterrupted delivery of services caused by labor-management disputes 
and is a condition of maintaining a DCF contract.  The failure to submit it shall 
result in DCF’s issuance of a financial recovery and a Corrective Action Plan 
(CAP).  Should the contractor not adhere to the terms of the CAP, DCF shall 
cancel or not renew the contract upon obtaining a replacement contractor to 
assume the contract or otherwise provide the services.  An extension of the 
90-day deadline shall be warranted if a labor organization seeks to represent 
a contractor’s employees after the contract is renewed or entered into, but 
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within the 90-day period following the effective date of the contract.  The 
Commissioner of DCF may review any interested person’s report of a failure 
by the contractor to adhere to these requirements and upon finding that a 
covered contractor failed to adhere to the requirements shall take corrective 
action which may include a CAP, financial recovery and cost recoupment, and 
cancelling or declining to renew the contract.  Should the covered contractor 
fail to engage in or complete corrective action, the Commissioner of DCF shall 
cancel or decline to renew the contract; and 

 
2. make good faith efforts to comply with COVID-19 minimum health and safety 

protocols issued by DCF to adequately ensure the safety of the contractors, 
employees, and service recipients as per Section 4 of P.L., c.1 (c.30:1-1.2b) 
until the 366th day following the end of the public health emergency and state 
of emergency declared by the Governor in Executive Order No. 103 of 2020.  
The Commissioner of DCF shall take into account, prior to awarding or 
renewing any contract, any prior failures reported by any interested party to 
demonstrate a good faith effort to contain, limit, or mitigate the spread of 
COVID-19 among the covered contractor’s employees or service recipients and 
require at a minimum the submission of a CAP to contain, limit, or mitigate the 
spread of COVID-19 cases.  Should the contractor fail to implement a plan or 
repeatedly fail to demonstrate good faith efforts to contain, limit, or mitigate 
the spread of COVID-19, the Commissioner shall take action, including 
financial penalties or cancellation or non-renewal of the contract. 

 

By my signature below, I hereby confirm I am authorized to sign this document on 
behalf of my organization.  I have read, understand, and have the authority to ensure 
my organization will comply with the terms and conditions of providing services under 
my contracts with DCF as described in the text and referenced documents above.  The 
terms set forth in this document govern all executed contracts with DCF and contracts 
to be entered into with DCF in the future. 
 
Signature   Date:       
 
Printed Name:    Title:   

10/5/2021

President & CEO







Created: July 21, 2020 
 

Attachment 2 Notice of Executive Order 166 Requirement for Posting of Winning Proposal  

and Contract Documents 

 

Principal State departments, agencies and independent State authorities must include the 
following notice in any solicitation: 

 

Pursuant to Executive Order No. 166, signed by Governor Murphy on July 17, 2020, the Office of 

the State Comptroller (“OSC”) is required to make all approved State contracts for the allocation 

and expenditure of COVID-19 Recovery Funds available to the public by posting such contracts 

on an appropriate State website.  Such contracts will be posted on the New Jersey transparency 

website developed by the Governor’s Disaster Recovery Office (GDRO Transparency Website). 

The contract resulting from this [RFP/RFQ] is subject to the requirements of Executive Order No. 

166.  Accordingly, the OSC will post a copy of the contract, including the [RFP/RFQ], the winning 

bidder’s proposal and other related contract documents for the above contract on the GDRO 

Transparency website.  

In submitting its proposal, a bidder/proposer may designate specific information as not subject 

to disclosure. However, such bidder must have a good faith legal or factual basis to assert that 

such designated portions of its proposal: (i) are proprietary and confidential financial or 

commercial information or trade secrets; or (ii) must not be disclosed to protect the personal 

privacy of an identified individual.  The location in the proposal of any such designation should 

be clearly stated in a cover letter, and a redacted copy of the proposal should be provided. A 

Bidder’s/Proposer’s failure to designate such information as confidential in submitting a 

bid/proposal shall result in waiver of such claim. 

The State reserves the right to make the determination regarding what is proprietary or 

confidential and will advise the winning bidder/proposer accordingly.  The State will not honor 

any attempt by a winning bidder/proposer to designate its entire proposal as proprietary or 

confidential and will not honor a claim of copyright protection for an entire proposal.  In the 

event of any challenge to the winning bidder’s/proposer’s assertion of confidentiality with which 

the State does not concur, the bidder /proposer shall be solely responsible for defending its 

designation. 

 

President & CEO
Acenda, Inc.
1/24/2022



 Annex A ‐ 2.4  Consolidated Staffing Summary

Date:  12/21/2021
Agency Name: Acenda  Inc. 
Contract Number: 22HWDP Mod #1

Contract period: 7/1/2021‐6/30/2022
Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name

Program 
Name Program Name

Program 
Name Program Name Program Name Program Name Program Name

Name
Designate  f employee, 
volunteer, or consultant Agency Job Title

Qualifications 
(licenses, 
degree, 
certifications, 
years of 
applicable exp.) Functional job duties (including any supervision)

FT/PT 
at 
agency 

Total 
Hours 
Worked 
at 
Agency 

% of hours 
allocated to 
program(s) 
funded in 
THIS DCF 
contract 

% of hours 
to all Other 
DCF and non 
DCF funded 
programs

Cental 
Intake

Family 
Success 
Center ‐ 

Oceanside 
1 & 2

Family 
Success 
Center ‐ 
Winslow

Family 
Success 
Center ‐ 
Glassboro

Fam ly 
Success 
Center ‐ 
Ocean

Fam ly 
Success 
Center ‐ 

Pennsville

Family 
Success 
Center ‐ 
Riverview

Healthy 
Families

Nurse‐
Family 

Partnership
Parents as 
Teachers

County 
Council for 
Young 
Ch ldren

ECCS Impact 
Grant

NFP 
Legislative 

Grant
Central Intake 
(PDG B‐5)

Lower Cape May 
Regional HS 

SBYSP

Cape May Co 
Technical HS 

SBYSP 
Shore Family 
Success Center

Total % of 
hours to 
Program(s) 
funded in 
THIS DCF 
contract

Employee Program Director B.S. Overarching oversight of program model implemenation and supervision of staff FT 40 100.00% 0.00% 5.92% 83.36% 5.92% 0.47% 4.35% 100.00%

Employee Program Supervisor B.A.

Manages the county‐based client/family screening  referral and tracking hub 
providing a single point of entry process for access  assessment and referral to 
needed services uti izing established protocols and decision tree; timely responds to 
referrals to ensure families are linked to needed resources and services and specific 
needs of individuals and fami ies are identified and addressed effectively 
.Eestablishes relationships / partnerships with community providers  attends state 
and other relevant meetings. FT 40 100.00% 0.00% 37.49% 3.30% 59.21% 100.00%

Employee Client Engagement Specialist BA Responsible for initial contact and directing them to the correct program FT 0 100.00% 0.00% 00.00% 100.00%
Employee Program Director MTS  BA Overarching oversight of all FSC; supervision of program supervisor. FT 40 100.00% 0.00% 23.96% 11.98% 11.98% 11.98% 11.98% 11.98% 4.16% 11.98% 100.00%

Employee Program Supervisor BA

Responsible for the day‐to‐day operation of the Family Success Center. Supports and 
supervises staff .  Ensures a Parent/Community Advisory Board is developed and 
maintained FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA  LSW

Responsible for the day‐to‐day operation of the Family Success Center. Supports and 
supervises staff .  Ensures a Parent/Community Advisory Board is developed and 
maintained FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BS

Responsible for the day‐to‐day operation of the Family Success Center. Supports and 
supervises staff .  Ensures a Parent/Community Advisory Board is developed and 
maintained FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BS

Responsible for the day‐to‐day operation of the Family Success Center. Supports and 
supervises staff .  Ensures a Parent/Community Advisory Board is developed and 
maintained FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BS

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 100.00% 100.00%



Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA

Responsible for the day‐to‐day operation of the Family Success Center. Supports and 
supervises staff .  Ensures a Parent/Community Advisory Board is developed and 
maintained FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA

Responsible for the day‐to‐day operation of the Family Success Center. Supports and 
supervises staff .  Ensures a Parent/Community Advisory Board is developed and 
maintained FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BS

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker AS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Support Worker HS Home visitation services to program participants in accordance to program model FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Director BSN  RN
Implementation and oversight of program in accordance with estab ished guide ines 
and contract requirements. Supervises staff. FT 40 100.00% 0.00% 96.58% 3.42% 100.00%

Employee Program Supervisor BSN  RN
Provides supervisory support to nurse home visitors. Ensures implementation of 
program in fidelity to NFP model. FT 40 100.00% 0.00% 96.56% 3.44% 100.00%

Employee Nurse Home Visitor MSN  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.98% 3.02% 100.00%
Employee Nurse Home Visitor BSN  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.86% 3.14% 100.00%
Employee Nurse Home Visitor BS  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 94.62% 5.38% 100.00%
Employee Nurse Home Visitor BS  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.86% 3.14% 100.00%
Employee Nurse Home Visitor AAS  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.98% 3.02% 100.00%
Employee Nurse Home Visitor BSN  RN Provides home visiting services in adherence to NFP model.  PT 20 100.00% 0.00% 96.82% 3.18% 100.00%
Employee Nurse Home Visitor BSN  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.95% 3.05% 100.00%
Employee Nurse Home Visitor BSN  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.81% 3.20% 100.00%

Employee Administrative Assistant HS
Provides clerical support to NFP staff to include data entry; processing of referrals fo  
program. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Nurse Home Visitor BSN  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 96.81% 3.20% 100.00%

Employee Administrative Assistant HS
Provides clerical support to NFP staff to include data entry; processing of referrals fo  
program. PT 15 100.00% 0.00% 100.00% 100.00%

Employee Nurse Home Visitor BSN  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 94.32% 5.68% 100.00%

Employee Program Supervisor BA Program oversight  implementation and supervision of staff  carries a small caseload FT 40 100.00% 0.00% 100.00% 100.00%

Employee Parent Educator BA
Provides parenting education and support to families in accordance to program 
mode FT 40 100.00% 0.00% 100.00% 100.00%

Employee Parent Educator BA
Provides parenting education and support to families in accordance to program 
mode FT 40 100.00% 0.00% 100.00% 100.00%

Employee Parent Educator BA
Provides parenting education and support to families in accordance to program 
mode FT 40 100.00% 0.00% 100.00% 100.00%

Employee Parent Educator BA
Provides parenting education and support to families in accordance to program 
mode FT 40 100.00% 0.00% 100.00% 100.00%

Employee Program Coordinator BA

Responsible for providing prevention programs to families by developing and 
maintaining a robust family engagement approach.  Facilitates parent involvement 
and parent leadership at the Center.  Develops Family Success Plans.  Responsible fo  
resource and volunteer development by integrating him/herself into the immediate 
community and building mutually beneficial relationships with parents  faith 
community  businesses  advocates  and key stakeholders. FT 40 100.00% 0.00% 00.00% 100.00%

Employee Program Supervisor MFT  LPC
Supervises staff and oversee program operat ons.  Works co laboratively w th students
and outside agencies. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Youth Support Specialist BA Assists in development of student programs and supervis on of students PT 20 100.00% 0.00% 100.00% 100.00%



Employee Recreation Coordinator BA Assists in development of student programs and supervis on of students FT 40 100.00% 0.00% 100.00% 100.00%
Employee Therapist MA  CSW Provides mental health counseling or students, fam lies, and groups. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Senior Program Director MA  LPC
Clinical and administrative supervision and ovesight of personnel, resources and 
program components necessary for effec ive services FT 40 33.34% 66.66% 16.67% 16.67% 33.34%

Employee Administrative Assistant HS Supports s aff in a l c erical and fiscal reporting.  Coordinates scheduling. PT 25 100.00% 0.00% 100.00% 100.00%

Employee
Youth Development 
Specialist BA

Supportive life skil s counse ing with indiv duals, educational groups, recreational and 
after school activ ties. FT 40 100.00% 0.00% 100.00% 100.00%

Employee
Youth Development 
Specialist LCADC

Supportive life skil s counse ing with indiv duals, educational groups, recreational and 
after school activ ties. Indiv dual and group counse ing & education, smoking/vaping 
cessation, and linkage to local rescources PT 24 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor LCSW

Supervising staff, Developing programming, community partnerships, contract 
requirements, and budgeting.  Direct service for individual, fam lies, and groups as 
needed FT 40 100.00% 0.00% 100.00% 100.00%

Employee Therapist BA
Indiv dual and Family therapy, treatment plans, educational groups, and referra s to 
outside resources. FT 40 100.00% 0.00% 100.00% 100.00%

Employee Volunteer Coordinator HS

Responsible for providing preven ion programs to families by developing and
maintaining a robust family engagement approach. Facilitates parent involvement and 
parent leadership at the Center. Responsible for resource and volunteer development 
by in egrating him/herself in o the immedia e community and bu lding mutually 
beneficial re ationships with parents, faith commun ty, businesses, advocates, and key 
stakeholders PT 20 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BSW

Responsible for providing preven ion programs to families by developing and
maintaining a robust family engagement approach. Facilitates parent involvement and 
parent leadership at the Center. 

FT 40 100.00% 0.00% 100.00% 100.00%

Employee Family Partner BA

Responsible for providing preven ion programs to families by developing and
maintaining a robust family engagement approach. Facilitates parent involvement and 
parent leadership at the Center.

PT 20 100.00% 0.00% 100.00% 100.00%

Employee Program Supervisor BA

Supervising staff, Developing programming, community partnerships, contract 
requirements, and budgeting.  Direct service for individual, fam lies, and groups as 
needed FT 40 100.00% 0.00% 100.00% 100.00%

Employee Early Ch ldhood Specialist BA

The Early Childhood Specialist w ll have a strong background in early chi dhood 
deve opment and an understanding of the parent-ch ld relationship. They w ll work with 
local partners and fam lies with deve opmental concerns and/or ch ld 
we fare involvement to ensure positive serv ce linkages that improve outcomes for 
vulnerable families of in ants and young chi dren. FT 40 0.00% 100.00% 100.00% 100.00%

Employee Early Ch ldhood Specialist BA

The Early Childhood Specialist w ll have a strong background in early chi dhood 
deve opment and an understanding of the parent-ch ld relationship. They w ll work with 
local partners and fam lies with deve opmental concerns and/or ch ld 
we fare involvement to ensure positive serv ce linkages that improve outcomes for 
vulnerable families of in ants and young chi dren. FT 40 0.00% 100.00% 100.00% 100.00%

Employee Nurse Home Visitor BS  RN Provides home visiting services in adherence to NFP model.  FT 40 100.00% 0.00% 100.00% 100.00%
Employee PRN Nurse Home Visitor BS  RN Provides home visiting services in adherence to NFP model.  PT 17 100.00% 0.00% 100.00% 100.00%
Employee Administrative Assistant HS Assists in processing central intake referrals. PT 10 100.00% 0.00% 100.00% 100.00%



STATE OF NEW JERSEY 
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STANDARD LANGUAGE DOCUMENT 

FOR SOCIAL SERVICE AND TRAINING CONTRACTS 

 

 

This CONTRACT is effective as of the date recorded on the signature page between the 

Department and the Provider Agency identified on the signature page. 

 

WHEREAS the New Jersey Department of Children and Families (the "Department") has been 

duly designated under the authority of N.J.S.A. 30:1A-1, 30:1-11, 30:1-12, and 30:1-20 to 

administer or supervise the administration of social service and training programs and has, in 

turn, designated the Departmental Component to be directly responsible for the funding, 

implementation and administration of certain social service and training programs, including the 

program(s) covered by this Contract; and 

 

WHEREAS the Department desires that the Provider Agency provide services and the Provider 

Agency has agreed to provide services in accordance with the terms and conditions contained in 

this Contract; 

 

THEREFORE, the Department and the Provider Agency agree as follows: 

 

I. DEFINITIONS 

 

For the purposes of this document, the following terms, when capitalized, shall have 

meanings as stated: 

 

Additional Named Insured means an endorsement to an insurance policy extending the 

coverage to the State of New Jersey against loss in accordance with the terms of the policy.  

Naming the State as an additional named insured permits the Department to pay the 

premium should the named insured fail to do so. 

 
Contract means one of the Department’s social service or training Contracts with a 
Provider Agency.  Terms and conditions of the Contract are included in the Standard 
Language Document, in DCF-SAGE, appendices, attachments and Contract Modifications 
(including any approved assignments and subcontracts) and supporting documents.  The 
Contract constitutes the entire binding agreement between the Department and the Provider 
Agency. 
 
Days means calendar days.  
 
DCF-SAGE means the contract management database containing programmatic and 

financial information included as terms and conditions of the Contract. 

 
Department means the New Jersey Department of Children and Families.  It means, where 
appropriate from the context, the Division, Commission, Bureau, Office, Unit or other 
designated component of the Department of Children and Families responsible for the 
administration of particular Contract programs. 
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Departmental Component means the Office of Contract Administration (OCA) as the unit 
within the Department responsible for the negotiation, administrative review, approval, and 
monitoring of certain social services and training Contracts or Agreements. 
 
Expiration means the cessation of the Contract because its term has ended. 
 

Notice means an official written communication between the Department and the Provider 

Agency.  All Notices shall be delivered in person or by certified mail, return receipt 

requested, and shall be directed to the persons and addresses specified for such purpose in 

DCF-SAGE or to such other persons as either party may designate in writing. 

 

The Notice shall also be sent by regular mail and shall be presumed to have been received 

by the addressee five days after being sent to the last address known by the Department. 

 

Provider Agency (also Provider) means all for-profit and non-profit private and public 

entities that have either a Cost Reimbursement or fee for service Contract with the 

Department, regardless of whether the Department is the State Cognizant Department. 

 

Termination means an official cessation of this Contract, prior to the expiration of its term 

that results from action taken by the Department or the Provider Agency in accordance 

with provisions contained in this Contract. 

 

II. BASIC OBLIGATIONS OF THE DEPARTMENT 

 

Section 2.01 Payment.  As established in the DCF-SAGE, payment for Contract services 

delivered shall be based on allowable expenditures or the specified rate per unit of service 

delivered.  Such payment(s) shall be authorized by the Department in accordance with the 

time frames specified in DCF-SAGE.  Total payments shall not exceed the maximum 

Contract amount, if any, specified in DCF-SAGE.  All payments authorized by the 

Department under this Contract shall be subject to revision on the basis of an audit or 

audits conducted under Section 3.13 Audit or on the basis of any Department monitoring or 

evaluation of the Contract. 

 

Section 2.02 Referenced Materials.  Upon written request of the Provider Agency, the 

Department shall make available to the Provider Agency copies of federal and State 

regulations and other material specifically referenced in this document.   

 

III. BASIC OBLIGATIONS OF THE PROVIDER AGENCY 

 

Section 3.01 Contract Services.  The Provider Agency shall provide services to eligible 

persons in accordance with all specifications contained in this Contract. 
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Section 3.02 Reporting.  The Provider Agency shall submit to the Department 

programmatic and financial reports on forms provided by the Department and within the 

stated time parameters.  The reporting frequency and due date(s) are specified and sample 

forms to be used are included in DCF-SAGE, or otherwise made available by the 

Departmental Component. 

 

Section 3.03 Compliance with Laws.  The Provider Agency agrees in the performance of 

this Contract to comply with all applicable federal, State and local laws, rules and 

regulations (collectively, “laws"), including but not limited to the following:  

 

a. State and local laws relating to licensure; federal and State laws relating to 

safeguarding of client information;  

 

b. The federal Civil Rights Act of 1964 (as amended);  

 

c. P.L. 1975, Chapter 127, of the State of New Jersey (N.J.S.A. 10:5-31 et seq.) and 

associated executive orders pertaining to affirmative action and nondiscrimination 

in public contracts;  

 

d. The New Jersey Law Against Discrimination (LAD) (N.J.S.A. 10:5-1 et seq.) 

 

e. The federal Equal Employment Opportunity Act;  

 

f. Section 504 of the federal Rehabilitation Act of 1973 pertaining to non-

discrimination on the basis of handicap, and regulations thereunder;  

 

g. The Americans With Disabilities Act (ADA), 42 U.S.C. 12101 et seq.; and 

 

h. Drug-Free Workplace Act of 1988:  45 CFR Part 76, Subpart, F. Sections 76.630(c) 

and (d)(2) and 76.645(a)(1) and (b) 

 

Failure to comply with the laws, rules and regulations referenced above shall be grounds 

for Termination of this Contract for cause. 

 

If any provision of this Contract shall conflict with any federal or State law(s) or shall have 

the effect of causing the State to be ineligible for federal financial participation in payment 

for Contract services, the specific Contract provision shall be considered amended or 

nullified to conform to such law(s).  All other Contract provisions shall remain unchanged 

and shall continue in full force and effect. 

 

Section 3.04 Business Associate Agreements and State Confidentiality Statutes.  DCF is a 

covered entity pursuant to the Health Insurance Portability and Accountability Act of 1996, 

42 U.S.C.A. §1320d et seq. (HIPAA); 45 CFR Parts 160 and 164.  Before a Provider 
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Agency obtains or is permitted to access, to create, maintain or store Protected Health 

Information (PHI) as part of its responsibility under this Contract, the Provider Agency 

shall first execute a Department of Children and Families Business Associate Agreement 

(BAA).  A Provider Agency, whose work under this Contract does not involve PHI is not 

required to execute a BAA.  DCF shall have the sole discretion to determine when a 

Provider Agency’s work will involve PHI.  Protected Health Insurance shall have the same 

meaning as in 45 CFR 160.103. 

 

Provider Agencies that enter any subcontract where the work for the subcontract involves 

an individual’s PHI shall require its subcontractor to execute a BAA that meets all the 

requirements of HIPAA, including those in 45 CFR 164.504(e).  A standard form of BAA 

is available for a Provider Agency’s use from the Department.  If the BAA is breached by 

the Provider Agency, or its subcontractor, the Provider Agency shall notify the Department 

within 24 hours of the breach.  The Department may, in its sole discretion and at any time, 

request a BAA compliance audit or investigation of the Provider Agency or its 

subcontractor with which the Provider Agency has entered into a BAA.  The Provider 

Agency shall cooperate with all Department requests for a BAA compliance audit and/or 

investigation and shall require that its subcontractor cooperate with all Departmental 

requests for BAA compliance audits and investigations. 

 

In addition to the confidentiality requirements of HIPAA, if applicable, a Provider Agency 

shall maintain the confidentiality of all certificates, applications, records and reports 

(“Records”) that directly or indirectly identify any individual and shall not disclose these 

Records except where disclosure is consistent with applicable Department statute and 

regulations and the BAA, if any.   

 

Section 3.05 Business Registration.   

 

NOTE:  This section does not apply to governmental agencies or non-profit 

organizations.   

 

The Provider Agency must have a valid Business Registration Certificate (BRC) issued by 

the Department of Treasury, Division of Revenue prior to the award of a contract in 

accordance with N.J.S.A. 52:32-44(b).   No State Agency may Contract with a Provider 

Agency if the Provider has not filed for its incorporation papers or filed its annual business 

registration.  Furthermore, no Provider Agency that Contracts with the Department shall 

enter into any subcontract unless the subcontractor can demonstrate that it is incorporated 

in the State of New Jersey and its annual business registration is current, and follows the 

provisions prescribed in this Standard Language Document.  Failure to comply with this 

paragraph or the above-referenced citation will result in cause for the Department to 

Terminate this Contract. 
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Section 3.06 Set-Off for State Tax and Child Support.  Pursuant to N.J.S.A. 54:49-19, if the 

Provider is entitled to payment under the Contract at the same time as it is indebted for any 

State tax (or is otherwise indebted to the State) or child support, the State Treasurer may set 

off that payment by the amount of the indebtedness.   

 

Section 3.07 Source Disclosure.  N.J.S.A. 52:34-13.2, that codified Public Law 2005, c.92 

and Executive Order 129, requires when submitting a Request for Proposals and/or 

Contract, the Provider Agency shall submit as part of their proposal and/or Contract 

Certification listing where their contracted services will be performed and if the contracted 

services, or any portion thereof, will be subcontracted and where any subcontracted services 

will be performed. 

 

Any changes to the information submitted in the Source Disclosure Certification during the 

term of the Contract must be immediately reported to the Director of the Division of 

Purchase and Property and to the Departmental Component within the Department for 

whom the contracted services are being performed. A Provider that shifts its activities 

outside the United States and its constituent Commonwealths and territories without prior 

written affirmation by the Director attesting to the fact that extraordinary circumstances 

required the shift or that the failure to shift the services would result in the infliction of 

economic hardships to the State of New Jersey, shall be deemed to be in breach of Contract 

which would be subject to Termination by the Department. 

 

Section 3.08 Provider Certification and Disclosure of Political Contributions.   

 

NOTE:  Non-profit organizations are exempted from the requirements of Section 3.08. 

 

N.J.S.A. 19:44A-20.13 to 19:44A-20.25, that codified Public Law 2005, Chapter 51 and 

Executive Order 134, and Executive Order 117, requires that any for-profit agency that 

seeks or contracts to provide services in the amount of $17,500 or more must submit to the 

Department the Certification and Disclosure of Political Contribution forms.  This form 

includes a certification that the business entity has not, during certain specified time frames, 

solicited or made any contribution of money, pledge of reportable contributions, including 

in-kind contributions, to any candidate committee and/or election fund of the Governor or 

Lieutenant Governor, any legislative leadership committee or any State, county or 

municipal political party committee.  The form also requires disclosure of any of the above-

referenced reportable contributions made by the business entity, its principals, officers, 

partners, directors, spouses, civil union partners and resident children. 

 

If awarded a Contract, the Provider will, on a continuing basis, continue to report any 

Contribution it makes during the term of the Contract, and any extension(s) thereof.  Failure 

to do so will result in Termination of the Contract and could result in the debarment from 

public contracting of the Provider for a period of up to five years. 
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Section 3.09 Contract Certification and Political Contribution Disclosure Form.  The 

Provider Agency is advised of its responsibility to file an annual disclosure statement of 

political contributions with the New Jersey Election Law Enforcement Commission 

(ELEC), pursuant to P.L. 2005, c.271, section 3 if the Provider Agency receives Contracts 

in excess of $50,000 from a public entity in a calendar year.  It is the Provider Agency’s 

responsibility to determine if filing is necessary.  Failure to so file can result in the 

imposition of financial penalties by ELEC.  Additional information about this requirement 

is available from ELEC at (888) 313-3532 or at www.elec.state.nj.us/  

 

Section 3.10 Equal Employment Opportunity.  Pursuant to N.J.S.A. 10:5-31 et seq., 

N.J.A.C. 17:27, during the performance of this Contract, the Provider Agency agrees as 

follows: 

 

a. The Provider Agency and any subcontractor(s) will not discriminate against any 

client, employee or applicant for employment because of age, race, creed, color, 

national origin, ancestry, marital status, affectional or sexual orientation, gender 

identity or expression, disability, nationality or sex.     

 

b. Except with respect to affectional or sexual orientation and gender identity or 

expression, the Provider will take affirmative action to ensure that such applicants 

are recruited and employed by DCF contracted agencies. 

 

c. The Provider Agency will ensure that equal opportunity is afforded to all 

employees in recruitment and employment, and that all employees are treated 

equally during employment without regard to age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity, 

disability, nationality or sex.  Such action shall include, but not be limited to the 

following:  

 

• Employment;  

• Upgrading;  

• Demotion, or transfer;  

• Recruitment or recruitment advertising;  

• Layoff or termination;  

• Rates of pay or other forms of compensation; and  

• Selection for training, including apprenticeship.  

 

d. The Provider Agency agrees to post in conspicuous places, available to employees 

and applicants for employment, notices to be provided by the Public Agency 

Compliance Officer setting forth provisions of this nondiscrimination clause.     
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e. The Provider Agency and subcontractor(s), in all solicitations or advertisements for 

employees placed by or on behalf of the Provider shall state that all qualified 

applicants will receive consideration for employment without regard to age, race, 

creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex.   

 

f. The Provider Agency and subcontractor(s) will send a notice to each labor union or 

representative with which it has a collective bargaining agreement, other contract, 

or understanding, a notice, to be provided by the agency contracting officer 

advising the labor union or workers’ representative of the Provider’s commitments 

under this act and shall post copies of the notices in conspicuous places available to 

employees and applicants for employment. 

g. The Provider Agency and subcontractor(s) agree to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A.10:5-31 et seq. as amended and 

supplemented from time to time and the Americans with Disabilities Act.   

 

h. The Provider Agency or subcontractor agrees to make a good faith attempt to 

employ minority and female workers consistent with the applicable county 

employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated by the Treasurer 

pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time or 

in accordance with a binding determination of the applicable county employment 

goals determined by the Division of Contract Compliance & EEO pursuant to 

N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, c. 127, as 

amended and supplemented from time to time. 

 

i. The Provider Agency or subcontractor agrees to inform in writing its appropriate 

recruitment agencies including, but not limited to, employment agencies, placement 

bureaus, colleges, universities, labor unions, that it does not discriminate on the 

basis of age, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex, and 

that it will discontinue the use of any recruitment agency which engages in direct or 

indirect discriminatory practices.    

 

j. The Provider Agency or subcontractor agrees to revise any of its testing procedures, 

if necessary, to assure that all personnel testing conforms with the principles of job-

related testing, as established by the statutes and court decisions of the State of New 

Jersey and as established by applicable State and federal law and applicable State 

and federal court decisions. 

  

k. The Provider Agency and subcontractor agree to review all procedures relating to 

transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 

without regard to age, race, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation, gender identity or expression, disability, 
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nationality or sex, consistent with the statutes and court decisions of the State of 

New Jersey, and applicable federal law and applicable federal court decisions.  

 

l. The Provider Agency and its subcontractors shall furnish such reports or other 

documents to the Department from time to time in order to carry out the purposes of 

these regulations, and the Department shall furnish such information to the 

Department of Treasury, Division of Contract Compliance and EEO, as may be 

requested by the DCF for conducting a compliance investigation pursuant to 

Subchapter 10 of N.J.A.C.17:27.    

 

Section 3.10.1 Anti-Discrimination Provisions. Pursuant to N.J.S.A. 10:2-1, during the 

performance of this Contract, the Provider Agency agrees as follows: 

 

a. In the hiring of persons for the performance of work under this contract or any 

subcontract hereunder, or for the procurement, manufacture, assembling or 

furnishing of any such materials, equipment, supplies or services to be acquired 

under this contract, no contractor, nor any person acting on behalf of such 

contractor or subcontractor, shall, by reason of race, creed, color, national origin, 

ancestry, marital status, gender identity or expression, affectional or sexual 

orientation or sex, discriminate against any person who is qualified and available to 

perform the work to which the employment relates; 

 

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, 

discriminate against or intimidate any employee engaged in the performance of 

work under this contract or any subcontract hereunder, or engaged in the 

procurement, manufacture, assembling or furnishing of any such materials, 

equipment, supplies or services to be acquired under such contract, on account of 

race, creed, color, national origin, ancestry, marital status, gender identity or 

expression, affectional or sexual orientation or sex; 

 

c. There may be deducted from the amount payable to the contractor by the 

contracting public agency, under this contract, a penalty of $ 50.00 for each person 

for each calendar day during which such person is discriminated against or 

intimidated in violation of the provisions of the contract; and 

 

d. This contract may be canceled or terminated by the contracting public agency, and 

all money due or to become due hereunder may be forfeited, for any violation of 

this section of the contract occurring after notice to the contractor from the 

contracting public agency of any prior violation of this section of the contract. 

 

Section 3.11 Department Policies and Procedures.  In the administration of this Contract, 

the Provider Agency shall comply with all applicable policies and procedures issued by the 

Department including, but not limited to, the policies and procedures contained in the 
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Department's Contract Reimbursement Manual (as from time to time amended) and the 

Department's Contract Policy and Information Manual (as from time to time amended).  

Failure to comply with these policies and procedures shall be grounds to Terminate this 

Contract. 

 

Section 3.12 Financial Management System.  The Provider Agency's financial management 

system shall provide for the following: 

 

a. Accurate, current and complete disclosure of the financial results of this Contract 

and any other contract, grant, program or other activity administered by the 

Provider Agency; 

 

b. Records adequately identifying the source and application of all Provider Agency 

funds and all funds administered by the Provider Agency.  These records shall 

contain information pertaining to all contract and grant awards and authorizations, 

obligations, unobligated balances, assets, liabilities, outlays and income;  

 

c. Effective internal control structure over all funds, property, and other assets.  The 

Provider Agency shall adequately safeguard all such assets and shall ensure that 

they are used solely for authorized purposes;  

 

d. Comparison of actual outlays with budgeted amounts for this Contract and for any 

other contract, grant, program or other activity administered by the Provider 

Agency; 

 

e. Accounting records supported by source documentation; 

 

f. Procedures to minimize elapsed time between any advance payment issued and the 

disbursement of such advance funds by the Provider Agency; and 

 

g. Procedures consistent with the provisions of any applicable Departmental policies 

and procedures for determining the reasonableness, allowability, and allocability of 

costs under this Contract. 

 

Section 3.13 Audit.  The Department requires a Provider Agency that expends within their 

fiscal year aggregated Federal or State financial assistance from cost reimbursement 

contracts of $100,000 or greater, to submit an annual organization-wide audit. 

 

Audits shall be conducted in accordance with the Federal Single Audit Act of 1984, 

generally accepted auditing standards as specified in the Statements on Auditing Standards 

issued by the American Institute of Certified Public Accountants and Government Auditing 

Standards issued by the Comptroller General of the United States. 
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The Department may require, in its sole discretion, a Provider Agency that expends within 

their fiscal year aggregated Federal or State financial assistance from cost reimbursement 

contracts of less than $100,000, or that expends within their fiscal year any amount of 

Federal or State financial assistance or Medicaid payments for providing services to 

Medicaid eligible individuals from fee for service contracts, to submit one of the following:  

 

a. An annual program specific audit performed in accordance with the Uniform 

Guidance Subpart F for each program providing services under a New Jersey 

contract; or 

 

b. A copy of an already prepared annual financial statement audit of the organization 

performed in accordance with Government Auditing Standards (Yellow Book); or  

 

c. A compilation of certified financial statements that includes an income statement, 

cash flow statement or balance sheet, prepared in accordance with generally 

accepted accounting principles and reviewed by a public accountant attesting to 

their accuracy. 

 

At any time during the Contract term, the Provider Agency's overall operations, its 

compliance with specific Contract provisions, and the operations of any assignees or 

subcontractors engaged by the Provider Agency under Section 5.02 Assignment and 

Subcontracts may be subject to audit or review by the Department, by any other appropriate 

unit or agency of State or Federal government, and/or by a private firm or firms retained or 

approved by the Department for such purpose. 

 

Whether or not such audits are conducted during the Contract term, a final financial and 

compliance audit of Contract operations, including the relevant operations of any assignees 

or subcontractors, may be conducted after Contract Termination or Expiration.  The 

Provider Agency is subject to audit up to four years after Termination or Expiration of the 

Contract.  If any audit has been started but not completed or resolved before the end of the 

four-year period, the Provider Agency continues to be subject to such audit until it is 

completed and resolved.   

 

The Provider Agency shall maintain all documentation related to products, transactions or 

services under this Contract for a period of five years from the date of final payment. Such 

records shall be made available to the New Jersey Office of the State Comptroller upon 

request.  

 

Section 3.14 Federal Davis-Bacon Act and New Jersey Prevailing Wage Act.  Any 

Department Contract containing federal funds in excess of $2,000 utilized for the 

construction, alteration, renovation, repair, or modification of public works or public 

buildings to which the federal government is a party or any Contract for similar work on 

public works financed with federal funds must comply with the federal Davis-Bacon Act, 
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40 U.S.C. section 276a et seq.  The Davis-Bacon Act requires that the Provider must pay 

the prevailing wages to each designated worker class engaged under the Contract at wage 

rates determined by the U.S. Secretary of Labor. 

 

Any subsequent Provider Agency, Contract, or subcontract for any public work in excess of 

$2,000 State funds of which the Department is a party shall comply with the N.J. Prevailing 

Wage Act, N.J.S.A. 34:11-56.27.  Such Contracts or subcontracts shall contain a provision 

stating that the prevailing wage rate, as designated by the New Jersey Commissioner of 

Labor, must be paid to all designated classes of workers employed through said Contracts 

or subcontracts.  The Provider Agency must determine if the New Jersey Prevailing Wage 

Act applies and follow all directives per N.J.S.A. 34:11-56 et seq. 

 

Section 3.15 Contract Closeout.  The Provider Agency shall comply with all requirements 

of Department Policy: DCF.P7.01 Contract Closeout.  This includes the prompt submittal 

of the final Report of Expenditures and any other financial or programmatic reports 

required by the Department.  All required documentation is due within 120 days of 

Contract Expiration or Termination. 

 

IV. TERMINATION 

 

The Department may Terminate or suspend this Contract in accordance with the sections 

listed below.  

 

Section 4.01 Termination for Convenience by the Department or Provider Agency.  The 

Department or Provider Agency may Terminate this Contract upon 60 Days written 

advance Notice to the other party for any reason whatsoever.   

 

The parties expressly recognize and agree that the Department's ability to honor the terms 

and conditions of this Contract is contingent upon receipt of federal funds and/or 

appropriations of the State legislature.  If during the term of this Contract, therefore, the 

federal and/or the State government reduces its allocation to the Department, the 

Department reserves the right, upon Notice to the Provider Agency, to reduce or Terminate 

the Contract. 

 

Section 4.02 Default and Termination for Cause.  If the Provider Agency fails to fulfill or 

comply with any of the terms or conditions of the Contract, in whole or in part, the 

Department may by Notice place the Provider Agency in default status, and take any 

action(s) listed in accordance with Department Policy DCF.P9.05, Contract Default.  

Notice shall follow the procedures established in the policy. 

 

The above notwithstanding, the Department may immediately upon Notice Terminate the 

Contract prior to its expiration, in whole or in part, whenever it is determined that the 

Provider Agency has jeopardized the safety and welfare of the Department's clients, 
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materially failed to comply with the terms and conditions of the Contract, or whenever the 

fiscal or programmatic integrity of the Contract has been compromised.  The Notice of 

Termination shall state the reason for the action(s); the Provider Agency's informal review 

options, time frames, and procedures; the effective date of the Termination; and the fact 

that a request for a review of the decision for action(s) does not preclude the determined 

action(s) from being implemented. 

 

Section 4.03 Termination Settlement.  When a Contract is terminated under any section of 

Section IV or policy DCF.P9.05, Contract Default, the Provider Agency shall be prohibited 

from incurring additional obligations of Contract funds.  The Department may allow costs 

which the Provider Agency could not reasonably avoid during the Termination process to 

the extent that said costs are determined to be necessary and reasonable. 

 

The Provider Agency and Department shall settle or adjust all accounts in a manner 

specified by the Department and shall be subject to a final audit under Section 3.13 Audit. 

 

V. ADDITIONAL PROVISIONS 

 

Section 5.01 Application of New Jersey Law.  This Contract shall be governed, construed 

and interpreted in accordance with the laws of the State of New Jersey including the New 

Jersey Contractual Liability Act (N.J.S.A. 59:13-1 et seq.) and the Law Against 

Discrimination (LAD) (N.J.S.A. 10:5-1 et seq.).  

. 

Section 5.02 Assignment and Subcontracts.  This Contract, in whole or in part, may not be 

assigned by the Provider Agency or assumed by another entity for any reason including but 

not limited to changes in the corporate status of the Provider Agency, without the prior 

written consent of the Department.  Upon prior written notice of a proposed assignment, 

the Department may:  

 

a. Approve the assignment and continue the Contract to term;  

 

b. Approve the assignment conditioned upon the willingness of the assignee to accept 

all contractual modifications deemed necessary by the Department; or  

 

c. Disapprove the assignment and either terminate the Contract or continue the 

Contract with the original Provider Agency. 

 

The Provider Agency may not subcontract any of the services that it has committed to 

perform or provide pursuant to this Contract without the prior written approval of the 

Department.  Such consent to subcontract shall not relieve the Provider Agency of its full 

responsibilities under this Contract.  Consent to the subcontracting of any part of the 

services shall not be construed to be an approval of said subcontract or of any of its terms, 

but shall operate only as an approval of the Provider Agency’s request for the making of a 
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subcontract between the Provider Agency and its chosen subcontractor.  The Provider 

Agency shall be responsible for all services performed by the subcontractor and all such 

services shall conform to the provisions of this Contract. 

 

Section 5.03 Client Fees.  Other than as provided for in DCF-SAGE and/or Departmental 

Component specific policies, the Provider Agency shall impose no fees or any other types 

of charges of any kind upon recipients of Contract services. 

 

Section 5.04 Indemnification.  The Provider Agency shall assume all risk of and 

responsibility for, and agrees to indemnify, defend and hold harmless the State of New 

Jersey and its employees from and against any and all claims, demands, suits, actions, 

recoveries, judgments and costs, and expenses in connection therewith on account of the 

loss of life, property or injury or damages to the person, body or property of any person or 

persons, whatsoever, which shall arise from or result directly or indirectly from (1) the 

work, service or materials provided under this Contract; or (2) any failure to perform the 

Provider’s obligations under this Contract or any improper or deficient performance of the 

Provider’s obligations under this Contract.  This indemnification obligation is not limited 

by, but is in addition to, the insurance obligations contained in this Contract. 

 

Furthermore, the provisions of this indemnification clause shall in no way limit the 

obligations assumed by the Provider under this Contract, nor shall they be construed to 

relieve the Provider from any liability nor preclude the State of New Jersey, its Agencies, 

and/or the Department of Children and Families from taking any other actions available to 

them under any other provisions of this Contract or otherwise in law. 

 

Section 5.05 Insurance.  The Provider Agency shall maintain adequate insurance coverage.  

The State shall be included as an Additional Named Insured on any insurance policy 

applicable to this Contract.  Should the Provider Agency fail to pay any premium on any 

insurance policy when due, the Department may Terminate the Contract for Cause.  

 

Section 5.06 Modifications and Amendments.  If both parties to this Contract agree to 

amend or supplement this Contract, any and all such amendments or supplements shall be 

in writing and signed by both parties.  The amendment or supplement shall incorporate the 

entire Contract by reference and will not serve to contradict, amend, or supplement the 

Contract except as specifically expressed in the amendment or supplement. 

 

Section 5.07 Statement of Non-Influence.  No person employed by the State of New Jersey 

has been or will be paid any fee, commission, or compensation of any kind or granted any 

gratuity by the Provider Agency or any representative thereof in order to influence the 

awarding or administration of this Contract. 

 

Section 5.08 Exercise of Rights.  A failure or a delay on the part of the Department or the 

Provider Agency in exercising any right, power, or privilege under this Contract shall not 
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waive that right, power, or privilege.  Moreover, a single or a partial exercise shall not 

prevent another or a further exercise of that or of any other right, power or privilege. 

 

Section 5.09 Recognition of Cultural Sensitivity.  The Provider Agency agrees in the 

performance of this Contract to be sensitive to the needs of the minority populations (as 

described in section 3.10a of this policy) of the State of New Jersey.  This sensitivity 

includes the employment, if possible, of a culturally diverse staff that can communicate 

with, and be representative of the entire community it serves. 

 

The Provider Agency shall make programs linguistically appropriate and culturally relevant 

to underserved minority groups within the community.  Appropriate accommodations for 

services shall be developed and maintained for those minority individuals who are deprived 

of reasonable access to those services due to language barriers or ethnic, affectional, and 

cultural differences.  In addition, Provider Agencies shall make certain that all programs 

and services are reflective of the demographic needs of the community, while providing all 

minorities (as described in section 3.10a of this policy) the opportunity to experience any 

and all available social services irrespective of their ethnic, affectional, or cultural heritage.  

Section 5.10 Copyrights.  The Department of Children and Families reserves a royalty-free, 

nonexclusive and irrevocable right to reproduce, publish, or otherwise use any work or 

materials developed under a Department or federally funded Contract or subcontract.  The 

Department also reserves the sole right to authorize others to reproduce, publish, or 

otherwise use any work or materials developed under said Contract or subcontract.  

 

Section 5.11 Successor Contracts.  If an audit or Contract closeout reveals that the Provider 

Agency has failed to comply with the terms and/or conditions of this Contract, the 

Department reserves the right to make all financial and/or programmatic adjustments it 

deems appropriate to any other Contract entered into between the Department and the 

Provider Agency. 

 

Section 5.12 Sufficiency of Funds.  The Provider Agency recognizes and agrees that both 

the initial provision of funding and the continuation of such funding under the Contract is 

expressly dependent upon the availability to the Department of funds appropriated by the 

State Legislature from State and/or Federal revenue or such other funding sources as may 

be applicable.  A failure of the Department to make any payment under its Contract with 

the Provider Agency or to observe and adhere to its performance obligation under the 

Contract as a result of the failure of the Legislature to appropriate the funds necessary to do 

so shall not constitute a breach of the Contract by the Department or default thereunder and 

the Department shall not be held financially liable therefore.  In addition, future funding 

shall not be anticipated from the Department beyond the duration of the Contract with the 

Provider Agency and in no event shall the Contract be construed as a commitment by the 

Department to expend funds beyond the Termination date set therein. 
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Section 5.13 Collective Bargaining.  State and federal law allows employees to organize 

themselves into a collective bargaining unit. 

 

Funds provided under this Contract shall not be utilized to abridge the rights of employees 

to organize themselves into a collective bargaining organization or preclude them from 

negotiating with Provider Agency management.  Funds may be utilized for legitimate and 

reasonable management purposes at the direction of the Provider Agency during the 

process of collective bargaining organization. 

 

Section 5.14 Independent Employer Status.  Employees of Provider Agencies that Contract 

with the Department of Children and Families are employees of the Provider Agency, not 

the State. 

 

In accordance with the National Labor Relations Act, 29 U.S.C.A. 152(2) and State law, 

N.J.S.A. 34:13A-1 et seq., Provider Agencies are independent, private employers with all 

the rights and obligations of such and are not political subdivisions of the Department of 

Children and Families.  As such, the Provider Agency acknowledges that it is an 

independent Provider, providing services to the Department of Children and Families, 

typically through a contract-for-services agreement.  As independent contractors, Provider 

Agencies are responsible for the organization's overall functions that include the overseeing 

and monitoring of its operations, establishing the salary and benefit levels of its employees, 

and handling all personnel matters as the employer of its workers.  This is also inclusive of 

any travel allocations the Provider Employee pays to its employees.  

 

The Provider Agency acknowledges its relationship with its employees as that of employer.  

While the Department has an adjunct role with Provider Agencies through regulatory 

oversight and ensuring contractual performance, the Provider understands that the 

Department is not the employer of a Provider Agency's employees. 

 

The Provider Agency further acknowledges that while the Department reimburses Provider 

Agencies for all allowable costs under the Contract, this funding mechanism does not 

translate into the Department being responsible for any of the elements of any collective 

bargaining agreements into which Provider Agencies may enter.  Moreover, each Provider 

Agency understands that it is responsible for funding its own programs and is not limited to 

the amount of funding provided by the Department, and, in fact, is encouraged to solicit 

non-State sources of funding, whenever possible. 

 

Section 5.15 Executive Order No. 189.  Executive Order No. 189 establishes the expected 

standard of responsibility for all parties that enter into a Contract with the State of New 

Jersey.  All such parties must meet a standard of responsibility that assures the State and its 

citizens that such parties will compete and perform honestly in their dealings with the State 

and avoid conflicts of interest. 

 



DCF Standard Language Document 

Revised 12.02.2021 

 

STATE OF NEW JERSEY 

DEPARTMENT OF CHILDREN AND FAMILIES 

 

 

16 

 

In compliance with Paragraph 3 of Executive Order No. 189, no Provider Agency shall 

pay, offer to pay, or agree to pay, either directly or indirectly, any fee, commission, 

compensation, gift, gratuity, or other thing of value of any kind to any State officer or 

employee or special State officer or employee, as defined by N.J.S.A. 52:13D-13b and e, in 

the Department of the Treasury or any other agency with which such Provider Agency 

transacts or offers or proposes to transact business, or to any member of the immediate 

family, as defined by N.J.S.A. 52:13D-13i, of any such officer or employee, or any 

partnership, firm, or corporation with which they are employed or associated, or in which 

such officer or employee has an interest within the meaning of N.J.S.A. 52:13D-13g. 

 

The solicitation of any fee, commission, compensation, gift, gratuity, or other thing of 

value by any State officer or employee or special State officer or employee from any 

Provider Agency shall be reported in writing forthwith by the Provider Agency to the 

Attorney General and the Executive Commission on Ethical Standards. 

 

No Provider Agency may, directly or indirectly, undertake any private business, 

commercial or entrepreneurial relationship with, whether or not pursuant to employment, 

contract or other agreement, express or implied, or sell any interest in such Provider 

Agency to, any State officer or employee or special State officer or employee having any 

duties or responsibilities in connection with the purchase, acquisition or sale of any 

property or services by or to any State agency or any instrumentality thereof, or with any 

person, firm or entity with which he is employed or associated or in which he has an 

interest within the meaning of N.J.S.A. 52:13D-13g.  Any relationships subject to this 

provision shall be reported in writing forthwith to the Executive Commission on Ethical 

Standards, which may grant a waiver of this restriction upon application of the State officer 

or employee or special State officer or employee upon a finding that the present or 

proposed relationship does not present the potential, actuality or appearance of a conflict of 

interest. 

 

No Provider Agency shall influence, or attempt to influence or cause to be influenced, any 

State officer or employee or special State officer or employee in his official capacity in any 

manner which might tend to impair the objectivity or independence of judgment of said 

officer or employee. 

 

No Provider Agency shall cause or influence, or attempt to cause or influence, any State 

officer or employee or special State officer or employee to use, or attempt to use, his 

official position to secure unwarranted privileges or advantages for the Provider Agency or 

any other person. 

 

The provisions cited above shall not be construed to prohibit a State officer or employee or 

special State officer or employee from receiving gifts from or contracting with Provider 

Agencies under the same terms and conditions as are offered or made available to members 
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of the general public subject to any guidelines the Executive Commission on Ethical 

Standards may promulgate. 

 

AGREEMENT SIGNATURES AND DATES 

 

The terms set forth in this Standard Language Document (SLD) supersede any prior SLDs.  This 

SLD governs all executed contracts; and contracts to be entered into by my Organization and 

DCF on or after the SLD’s effective date, which is the below date of the provider organization’s 

signature.   DCF determines the effective date of any contract governed by this document, which 

is the date compensable services may begin, and enters it as the contract start date in DCF-

SAGE.  Oral evidence tending to contradict, amend or supplement the SLD is inadmissible.  The 

SLD has been read and understood by the persons whose signatures appear below and   the 

parties agree to comply with the SLD’s terms and conditions, 

 

BY:

   

 

BY:  

 

  

     

       

 (Type)   (Type) 

     

TITLE: Business Manager, SBO    TITLE: President & CEO 

 (Type)   (Type) 

     

DEPARTMENTAL 

COMPONENT: 

DCF  PROVIDER 

AGENCY: 

Acenda, Inc. 

     

DATE:        DATE:       

     

 

7/13/202208/30/2022




