PHILIP MURPHY DEPARTMENT OF CHILDREN AND FAMILIES

Governor OFFICE OF CONTRACT ADMINISTRATION
50 E. STATE STREET, 3> FLOOR CHRISTINE NORBUT BEYER, MSW
SHEILA'Y. OLIVER P.O.BOX 717 Compmissioner
L. Governor TRENTON, NJ 08625

September 23, 2021

Ms. Hazeline Pilgrim, Executive Director
Family Support Organization of Essex County
60 Evergreen Place, Suite 412

East Orange, NJ 07018

Contract Type: FSP
Contract#: 22COGR

Dear Ms. Pilgrim:

Enclosed is your executed contract between the Department of Children and Families’
(DCF), Children's System of Care (DCF-CSOC), and, Family Support Organization of
Essex. The contract term is effective from October 1, 2021 through September 30, 2022.
SPECIAL INSTRUCTIONS: All funds must be expended and returned to DCF by 10/15/22
Please be reminded of the Sufficiency of Funds clause in Section 5.12 of DCF’s Standard
Language Document, which specifies that the signed contract is “contingent upon the

availability of funds.”

Please adhere to the specific contractual requirements as well as those requirements
contained in DCF’s Contract Policy and Information Manual (DCF P7.06.
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We appreciate your work in support of ensuring New Jersey residents are safe, healthy,
and connected. Should you have any questions, please contact me at (609) 455-4130 or
by email at Elizabeth.Deen@dcf.nj.gov.

Sincerely,

Elizabeth Deen
Contract Administrator
Department of Children and Families

Enclosures:  Standard Language Document
Annex B
Schedule of Estimated Claims
Scope of Work Attestation



STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

STANDARD LANGUAGE DOCUMENT
FOR SOCIAL SERVICE AND TRAINING CONTRACTS

This CONTRACT is effective as of the date recorded on the signature page between the
Department and the Provider Agency identified on the signature page.

WHEREAS the New Jersey Department of Children and Families (the "Department") has been
duly designated under the authority of N.J.S.A. 30:1A-1, 30:1-11, 30:1-12, and 30:1-20 to
administer or supervise the administration of social service and training programs and has, in
turn, designated the Departmental Component to be directly responsible for the funding,
implementation and administration of certain social service and training programs, including the
program(s) covered by this Contract; and

WHEREAS the Department desires that the Provider Agency provide services and the Provider
Agency has agreed to provide services in accordance with the terms and conditions contained in

this Contract;

THEREFORE, the Department and the Provider Agency agree as follows:

I. DEFINITIONS

For the purposes of this document, the following terms, when capitalized, shall have
meanings as stated:

Additional Named Insured means an endorsement to an insurance policy extending the
coverage to the State of New Jersey against loss in accordance with the terms of the policy.
Naming the State as an additional named insured permits the Department to pay the
premium should the named insured fail to do so.

Annex(es) means the attachment(s) to this document containing programmatic and
financial information.

Contract means one of the Department’s social service or training Contracts with a
Provider Agency. Terms and conditions of the Contract are included in the Standard
Language Document, Annex(es), appendices, attachments and Contract Modifications
(including any approved assignments and subcontracts) and supporting documents. The
Contract constitutes the entire binding agreement between the Department and the Provider
Agency.

Department means the New Jersey Department of Children and Families. It means, where
appropriate from the context, the Division, Commission, Bureau, Office, Unit or other
designated component of the Department of Children and Families responsible for the
administration of particular Contract programs.

Departmental Component means the Office of Contract Administration (OCA) as the unit
within the Department responsible for the negotiation, administration, approval, closeout
and monitoring of certain Contracts.

Expiration means the cessation of the Contract because its term has ended.
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Notice means an official written communication between the Department and the Provider
Agency. All Notices shall be delivered in person or by certified mail, return receipt
requested, and shall be directed to the persons and addresses specified for such purpose in
the Annex(es) or to such other persons as either party may designate in writing.

The Notice shall also be sent by regular mail and shall be presumed to have been received
by the addressee five days after being sent to the last address known by the Department.

Provider Agency (also Provider) means all for-profit and non-profit private and public
entities that have either a Cost Reimbursement or fee for service Contract with the
Department, regardless of whether the Department is the State Cognizant Department.

Termination means an official cessation of this Contract, prior to the expiration of its term
that results from action taken by the Department or the Provider Agency in accordance
with provisions contained in this Contract.

BASIC OBLIGATIONS OF THE DEPARTMENT

Section 2.01 Payment. As established in the Annex(es), payment for Contract services
delivered shall be based on allowable expenditures or the specified rate per unit of service
delivered. Such payment(s) shall be authorized by the Department in accordance with the
time frames specified in the Annex(es). Total payments shall not exceed the maximum
Contract amount, if any, specified in the Annex(es). All payments authorized by the
Department under this Contract shall be subject to revision on the basis of an audit or
audits conducted under Section 3.13 Audit or on the basis of any Department monitoring or
evaluation of the Contract.

Section 2.02 Referenced Materials. Upon written request of the Provider Agency, the
Department shall make available to the Provider Agency copies of federal and State
regulations and other material specifically referenced in this document.

BASIC OBLIGATIONS OF THE PROVIDER AGENCY

Section 3.01 Contract Services. The Provider Agency shall provide services to eligible
persons in accordance with all specifications contained in this Contract.

Section 3.02 Reporting. The Provider Agency shall submit to the Department
programmatic and financial reports on forms provided by the Department and within the
stated time parameters. The reporting frequency and due date(s) are specified and sample
forms to be used are included in the Annex(es), or otherwise made available by the
Departmental Component.
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Section 3.03 Compliance with Laws. The Provider Agency agrees in the performance of
this Contract to comply with all applicable federal, State and local laws, rules and
regulations (collectively, “laws"), including but not limited to the following:

a. State and local laws relating to licensure; federal and State laws relating to
safeguarding of client information;

b. The federal Civil Rights Act of 1964 (as amended);

c. P.L. 1975, Chapter 127, of the State of New Jersey (N.J.S.A. 10:5-31 et seq.) and
associated executive orders pertaining to affirmative action and nondiscrimination
in public contracts;

d. The New Jersey Law Against Discrimination (LAD) (N.J.S.A. 10:5-1 et seq.)
e. The federal Equal Employment Opportunity Act;

f. Section 504 of the federal Rehabilitation Act of 1973 pertaining to non-
discrimination on the basis of handicap, and regulations thereunder;

g. The Americans With Disabilities Act (ADA), 42 U.S.C. 12101 et seq.; and

h. Drug-Free Workplace Act of 1988: 45 CFR Part 76, Subpart, F. Sections 76.630(c)
and (d)(2) and 76.645(a)(1) and (b)

Failure to comply with the laws, rules and regulations referenced above shall be grounds
for Termination of this Contract for cause.

If any provision of this Contract shall conflict with any federal or State law(s) or shall have
the effect of causing the State to be ineligible for federal financial participation in payment
for Contract services, the specific Contract provision shall be considered amended or
nullified to conform to such law(s). All other Contract provisions shall remain unchanged
and shall continue in full force and effect.

Section 3.04 Business Associate Agreements and State Confidentiality Statutes. DCF is a
covered entity pursuant to the Health Insurance Portability and Accountability Act of 1996,
42 U.S.C.A. §1320d et seq. (HIPAA); 45 CFR Parts 160 and 164. Before a Provider
Agency obtains or is permitted to access, to create, maintain or store Protected Health
Information (PHI) as part of its responsibility under this Contract, the Provider Agency
shall first execute a Department of Children and Families Business Associate Agreement
(BAA). A Provider Agency, whose work under this Contract does not involve PHI is not
required to execute a BAA. DCF shall have the sole discretion to determine when a
Provider Agency’s work will involve PHI. Protected Health Insurance shall have the same
meaning as in 45 CFR 160.103.
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Provider Agencies that enter any subcontract where the work for the subcontract involves
an individual’s PHI shall require its subcontractor to execute a BAA that meets all the
requirements of HIPAA, including those in 45 CFR 164.504(¢). A standard form of BAA
is available for a Provider Agency’s use from the Department. If the BAA is breached by
the Provider Agency, or its subcontractor, the Provider Agency shall notify the Department
within 24 hours of the breach. The Department may, in its sole discretion and at any time,
request a BAA compliance audit or investigation of the Provider Agency or its
subcontractor with which the Provider Agency has entered into a BAA. The Provider
Agency shall cooperate with all Department requests for a BAA compliance audit and/or
investigation and shall require that its subcontractor cooperate with all Departmental
requests for BAA compliance audits and investigations.

In addition to the confidentiality requirements of HIPAA, if applicable, a Provider Agency
shall maintain the confidentiality of all certificates, applications, records and reports
(“Records™) that directly or indirectly identify any individual and shall not disclose these
Records except where disclosure is consistent with applicable Department statute and
regulations and the BAA, if any.

Section 3.05 Business Registration.

NOTE: This section does not apply to governmental agencies or non-profit
organizations.

The Provider Agency must have a valid Business Registration Certificate (BRC) issued by
the Department of Treasury, Division of Revenue prior to the award of a contract in
accordance with N.J.S.A. 52:32-44(b). No State Agency may Contract with a Provider
Agency if the Provider has not filed for its incorporation papers or filed its annual business
registration. Furthermore, no Provider Agency that Contracts with the Department shall
enter into any subcontract unless the subcontractor can demonstrate that it is incorporated
in the State of New Jersey and its annual business registration is current, and follows the
provisions prescribed in this Standard Language Document. Failure to comply with this
paragraph or the above-referenced citation will result in cause for the Department to
Terminate this Contract.

Section 3.06 Set-Off for State Tax and Child Support. Pursuant to N.J.S.A. 54:49-19, if the
Provider is entitled to payment under the Contract at the same time as it is indebted for any
State tax (or is otherwise indebted to the State) or child support, the State Treasurer may set
off that payment by the amount of the indebtedness.

Section 3.07 Source Disclosure. N.J.S.A. 52:34-13.2, that codified Public Law 2005, c.92
and Executive Order 129, requires when submitting a Request for Proposals and/or
Contract, the Provider Agency shall submit as part of their proposal and/or Contract
Certification listing where their contracted services will be performed and if the contracted
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services, or any portion thereof, will be subcontracted and where any subcontracted services
will be performed.

Any changes to the information submitted in the Source Disclosure Certification during the
term of the Contract must be immediately reported to the Director of the Division of
Purchase and Property and to the Departmental Component within the Department for
whom the contracted services are being performed. A Provider that shifts its activities
outside the United States and its constituent Commonwealths and territories without prior
written affirmation by the Director attesting to the fact that extraordinary circumstances
required the shift or that the failure to shift the services would result in the infliction of
economic hardships to the State of New Jersey, shall be deemed to be in breach of Contract
which would be subject to Termination by the Department.

Section 3.08 Provider Certification and Disclosure of Political Contributions.

NOTE: Non-profit organizations are exempted from the requirements of Section 3.08.

N.J.S.A. 19:44A-20.13 to 19:44A-20.25, that codified Public Law 2005, Chapter 51 and
Executive Order 134, and Executive Order 117, requires that any for-profit agency that
seeks or contracts to provide services in the amount of $17,500 or more must submit to the
Department the Certification and Disclosure of Political Contribution forms. This form
includes a certification that the business entity has not, during certain specified time frames,
solicited or made any contribution of money, pledge of reportable contributions, including
in-kind contributions, to any candidate committee and/or election fund of the Governor or
Lieutenant Governor, any legislative leadership committee or any State, county or
municipal political party committee. The form also requires disclosure of any of the above-
referenced reportable contributions made by the business entity, its principals, officers,
partners, directors, spouses, civil union partners and resident children.

If awarded a Contract, the Provider will, on a continuing basis, continue to report any
Contribution it makes during the term of the Contract, and any extension(s) thereof. Failure
to do so will result in Termination of the Contract and could result in the debarment from
public contracting of the Provider for a period of up to five years.

Section 3.09 Contract Certification and Political Contribution Disclosure Form. The
Provider Agency is advised of its responsibility to file an annual disclosure statement of
political contributions with the New Jersey Election Law Enforcement Commission
(ELEC), pursuant to P.L. 2005, c¢.271, section 3 if the Provider Agency receives Contracts
in excess of $50,000 from a public entity in a calendar year. It is the Provider Agency’s
responsibility to determine if filing is necessary. Failure to so file can result in the
imposition of financial penalties by ELEC. Additional information about this requirement
is available from ELEC at (888) 313-3532 or at www.elec.state.nj.us/
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Section 3.10 Equal Employment Opportunity. Pursuant to N.J.S.A. 10:5-31 et seq.,
N.J.A.C. 17:27, during the performance of this Contract, the Provider Agency agrees as
follows:

a. The Provider Agency and any subcontractor(s) will not discriminate against any
client, employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex.

b. Except with respect to affectional or sexual orientation and gender identity or
expression, the Provider will take affirmative action to ensure that such applicants
are recruited and employed by DCF contracted agencies.

c. The Provider Agency will ensure that equal opportunity is afforded to all
employees in recruitment and employment, and that all employees are treated
equally during employment without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity,
disability, nationality or sex. Such action shall include, but not be limited to the
following:

¢ Employment;

e Upgrading;

Demotion, or transfer;

Recruitment or recruitment advertising;

Layoff or termination;

Rates of pay or other forms of compensation; and
Selection for training, including apprenticeship.

d. The Provider Agency agrees to post in conspicuous places, available to employees
and applicants for employment, notices to be provided by the Public Agency
Compliance Officer setting forth provisions of this nondiscrimination clause.

e. The Provider Agency and subcontractor(s), in all solicitations or advertisements for
employees placed by or on behalf of the Provider shall state that all qualified
applicants will receive consideration for employment without regard to age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex.

f. The Provider Agency and subcontractor(s) will send a notice to each labor union or
representative with which it has a collective bargaining agreement, other contract,
or understanding, a notice, to be provided by the agency contracting officer
advising the labor union or workers’ representative of the Provider’s commitments
under this act and shall post copies of the notices in conspicuous places available to
employees and applicants for employment.

6



Department Policy: DCF.P2.01-2007
Rev. July 2, 2019

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

g. The Provider Agency and subcontractor(s) agree to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A.10:5-31 et seq. as amended and
supplemented from time to time and the Americans with Disabilities Act.

h. The Provider Agency or subcontractor agrees to make a good faith attempt to
employ minority and female workers consistent with the applicable county
employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated by the Treasurer
pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time or
in accordance with a binding determination of the applicable county employment
goals determined by the Division of Contract Compliance & EEO pursuant to
N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, c. 127, as
amended and supplemented from time to time.

i. The Provider Agency or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies, placement
bureaus, colleges, universities, labor unions, that it does not discriminate on the
basis of age, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex, and
that it will discontinue the use of any recruitment agency which engages in direct or
indirect discriminatory practices.

j.  The Provider Agency or subcontractor agrees to revise any of its testing procedures,
if necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New
Jersey and as established by applicable State and federal law and applicable State
and federal court decisions.

k. The Provider Agency and subcontractor agree to review all procedures relating to
transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
without regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability,
nationality or sex, consistent with the statutes and court decisions of the State of
New Jersey, and applicable federal law and applicable federal court decisions.

1. The Provider Agency and its subcontractors shall furnish such reports or other
documents to the Department from time to time in order to carry out the purposes of
these regulations, and the Department shall furnish such information to the
Department of Treasury, Division of Contract Compliance and EEO, as may be
requested by the DCF for conducting a compliance investigation pursuant to
Subchapter 10 of N.J.A.C.17:27.

Section 3.10.1 Anti-Discrimination Provisions. Pursuant to N.J.S.A. 10:2-1, during the
performance of this Contract, the Provider Agency agrees as follows:
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In the hiring of persons for the performance of work under this contract or any
subcontract hereunder, or for the procurement, manufacture, assembling or
furnishing of any such materials, equipment, supplies or services to be acquired
under this contract, no contractor, nor any person acting on behalf of such
contractor or subcontractor, shall, by reason of race, creed, color, national origin,
ancestry, marital status, gender identity or expression, affectional or sexual
orientation or sex, discriminate against any person who is qualified and available to
perform the work to which the employment relates;

No contractor, subcontractor, nor any person on his behalf shall, in any manner,
discriminate against or intimidate any employee engaged in the performance of
work under this contract or any subcontract hereunder, or engaged in the
procurement, manufacture, assembling or furnishing of any such materials,
equipment, supplies or services to be acquired under such contract, on account of
race, creed, color, national origin, ancestry, marital status, gender identity or
expression, affectional or sexual orientation or sex;

There may be deducted from the amount payable to the contractor by the
contracting public agency, under this contract, a penalty of $ 50.00 for each person
for each calendar day during which such person is discriminated against or
intimidated in violation of the provisions of the contract; and

This contract may be canceled or terminated by the contracting public agency, and
all money due or to become due hereunder may be forfeited, for any violation of
this section of the contract occurring after notice to the contractor from the
contracting public agency of any prior violation of this section of the contract.

Section 3.11 Department Policies and Procedures. In the administration of this Contract,

the Provider Agency shall comply with all applicable policies and procedures issued by the
Department including, but not limited to, the policies and procedures contained in the
Department's Contract Reimbursement Manual (as from time to time amended) and the
Department's Contract Policy and Information Manual (as from time to time amended).
Failure to comply with these policies and procedures shall be grounds to Terminate this
Contract.

Section 3.12 Financial Management System. The Provider Agency's financial management

system shall provide for the following:

a. Accurate, current and complete disclosure of the financial results of this Contract

and any other contract, grant, program or other activity administered by the
Provider Agency;
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b. Records adequately identifying the source and application of all Provider Agency
funds and all funds administered by the Provider Agency. These records shall
contain information pertaining to all contract and grant awards and authorizations,
obligations, unobligated balances, assets, liabilities, outlays and income;

c. Effective internal control structure over all funds, property, and other assets. The
Provider Agency shall adequately safeguard all such assets and shall ensure that
they are used solely for authorized purposes;

d. Comparison of actual outlays with budgeted amounts for this Contract and for any
other contract, grant, program or other activity administered by the Provider
Agency;

e. Accounting records supported by source documentation;

f. Procedures to minimize elapsed time between any advance payment issued and the
disbursement of such advance funds by the Provider Agency; and

g. Procedures consistent with the provisions of any applicable Departmental policies
and procedures for determining the reasonableness, allowability, and allocability of
costs under this Contract.

Section 3.13 Audit. The Department requires a Provider Agency that expends within their
fiscal year aggregated Federal or State financial assistance from cost reimbursement
contracts of $100,000 or greater, to submit an annual organization-wide audit.

Audits shall be conducted in accordance with the Federal Single Audit Act of 1984,
generally accepted auditing standards as specified in the Statements on Auditing Standards
issued by the American Institute of Certified Public Accountants and Government Auditing
Standards issued by the Comptroller General of the United States.

The Department may require, in its sole discretion, a Provider Agency that expends within
their fiscal year aggregated Federal or State financial assistance from cost reimbursement
contracts of less than $100,000, or that expends within their fiscal year any amount of
Federal or State financial assistance or Medicaid payments for providing services to
Medicaid eligible individuals from fee for service contracts, to submit one of the following:

a. An annual program specific audit performed in accordance with the Uniform
Guidance Subpart F for each program providing services under a New Jersey
contract; or

b. A copy of an already prepared annual financial statement audit of the organization
performed in accordance with Government Auditing Standards (Yellow Book); or
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c. A compilation of certified financial statements that includes an income statement,
cash flow statement or balance sheet, prepared in accordance with generally
accepted accounting principles and reviewed by a public accountant attesting to
their accuracy.

At any time during the Contract term, the Provider Agency's overall operations, its
compliance with specific Contract provisions, and the operations of any assignees or
subcontractors engaged by the Provider Agency under Section 5.02 Assignment and
Subcontracts may be subject to audit or review by the Department, by any other appropriate
unit or agency of State or Federal government, and/or by a private firm or firms retained or
approved by the Department for such purpose.

Whether or not such audits are conducted during the Contract term, a final financial and
compliance audit of Contract operations, including the relevant operations of any assignees
or subcontractors, may be conducted after Contract Termination or Expiration. The
Provider Agency is subject to audit up to four years after Termination or Expiration of the
Contract. If any audit has been started but not completed or resolved before the end of the
four-year period, the Provider Agency continues to be subject to such audit until it is
completed and resolved.

The Provider Agency shall maintain all documentation related to products, transactions or
services under this Contract for a period of five years from the date of final payment. Such
records shall be made available to the New Jersey Office of the State Comptroller upon
request.

Section 3.14 Federal Davis-Bacon Act and New Jersey Prevailing Wage Act. Any
Department Contract containing federal funds in excess of $2,000 utilized for the
construction, alteration, renovation, repair, or modification of public works or public
buildings to which the federal government is a party or any Contract for similar work on
public works financed with federal funds must comply with the federal Davis-Bacon Act,
40 U.S.C. section 276a et seq. The Davis-Bacon Act requires that the Provider must pay
the prevailing wages to each designated worker class engaged under the Contract at wage
rates determined by the U.S. Secretary of Labor.

Any subsequent Provider Agency, Contract, or subcontract for any public work in excess of
$2,000 State funds of which the Department is a party shall comply with the N.J. Prevailing
Wage Act, N.J.S.A. 34:11-56.27. Such Contracts or subcontracts shall contain a provision
stating that the prevailing wage rate, as designated by the New Jersey Commissioner of
Labor, must be paid to all designated classes of workers employed through said Contracts
or subcontracts. The Provider Agency must determine if the New Jersey Prevailing Wage
Act applies and follow all directives per N.J.S.A. 34:11-56 et seq.
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Section 3.15 Contract Closeout. The Provider Agency shall comply with all requirements
of Department Policy: DCF.P7.01 Contract Closeout. This includes the prompt submittal
of the final Report of Expenditures and any other financial or programmatic reports
required by the Department. All required documentation is due within 120 days of
Contract Expiration or Termination.

TERMINATION

The Department may Terminate or suspend this Contract in accordance with the sections
listed below.

Section 4.01 Termination for Convenience by the Department or Provider Agency. The
Department or Provider Agency may Terminate this Contract upon 60 Days written
advance Notice to the other party for any reason whatsoever.

The parties expressly recognize and agree that the Department's ability to honor the terms
and conditions of this Contract is contingent upon receipt of federal funds and/or
appropriations of the State legislature. If during the term of this Contract, therefore, the
federal and/or the State government reduces its allocation to the Department, the
Department reserves the right, upon Notice to the Provider Agency, to reduce or Terminate
the Contract.

Section 4.02 Default and Termination for Cause. If the Provider Agency fails to fulfill or
comply with any of the terms or conditions of the Contract, in whole or in part, the
Department may by Notice place the Provider Agency in default status, and take any
action(s) listed in accordance with Department Policy DCF.P9.05, Contract Default.
Notice shall follow the procedures established in the policy.

The above notwithstanding, the Department may immediately upon Notice Terminate the
Contract prior to its expiration, in whole or in part, whenever it is determined that the
Provider Agency has jeopardized the safety and welfare of the Department's clients,
materially failed to comply with the terms and conditions of the Contract, or whenever the
fiscal or programmatic integrity of the Contract has been compromised. The Notice of
Termination shall state the reason for the action(s); the Provider Agency's informal review
options, time frames, and procedures; the effective date of the Termination; and the fact
that a request for a review of the decision for action(s) does not preclude the determined
action(s) from being implemented.

Section 4.03 Termination Settlement. When a Contract is terminated under any section of
Section IV or policy DCF.P9.05, Contract Default, the Provider Agency shall be prohibited
from incurring additional obligations of Contract funds. The Department may allow costs
which the Provider Agency could not reasonably avoid during the Termination process to
the extent that said costs are determined to be necessary and reasonable.

11
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The Provider Agency and Department shall settle or adjust all accounts in a manner
specified by the Department and shall be subject to a final audit under Section 3.13 Audit.

ADDITIONAL PROVISIONS

Section 5.01 Application of New Jersey Law. This Contract shall be governed, construed
and interpreted in accordance with the laws of the State of New Jersey including the New
Jersey Contractual Liability Act (N.J.S.A. 59:13-1 et seq.) and the Law Against
Discrimination (LAD) ( N.J.S.A. 10:5-1 et seq.).

Section 5.02 Assignment and Subcontracts. This Contract, in whole or in part, may not be
assigned by the Provider Agency or assumed by another entity for any reason including but
not limited to changes in the corporate status of the Provider Agency, without the prior
written consent of the Department. Upon prior written notice of a proposed assignment,
the Department may:

a. Approve the assignment and continue the Contract to term;

b. Approve the assignment conditioned upon the willingness of the assignee to accept
all contractual modifications deemed necessary by the Department; or

c. Disapprove the assignment and either terminate the Contract or continue the
Contract with the original Provider Agency.

The Provider Agency may not subcontract any of the services that it has committed to
perform or provide pursuant to this Contract without the prior written approval of the
Department. Such consent to subcontract shall not relieve the Provider Agency of its full
responsibilities under this Contract. Consent to the subcontracting of any part of the
services shall not be construed to be an approval of said subcontract or of any of its terms,
but shall operate only as an approval of the Provider Agency’s request for the making of a
subcontract between the Provider Agency and its chosen subcontractor. The Provider
Agency shall be responsible for all services performed by the subcontractor and all such
services shall conform to the provisions of this Contract.

Section 5.03 Client Fees. Other than as provided for in the Annex(es) and/or Departmental
Component specific policies, the Provider Agency shall impose no fees or any other types
of charges of any kind upon recipients of Contract services.

Section 5.04 Indemnification. The Provider Agency shall assume all risk of and
responsibility for, and agrees to indemnify, defend and hold harmless the State of New
Jersey and its employees from and against any and all claims, demands, suits, actions,
recoveries, judgments and costs, and expenses in connection therewith on account of the
loss of life, property or injury or damages to the person, body or property of any person or
persons, whatsoever, which shall arise from or result directly or indirectly from (1) the
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minorities (as described in section 3.10a of this policy) the opportunity to experience any
and all available social services irrespective of their ethnic, affectional, or cultural heritage.
Section 5.10 Copyrights. The Department of Children and Families reserves a royalty-free,
nonexclusive and irrevocable right to reproduce, publish, or otherwise use any work or
materials developed under a Department or federally funded Contract or subcontract. The
Department also reserves the sole right to authorize others to reproduce, publish, or
otherwise use any work or materials developed under said Contract or subcontract.

Section 5.11 Successor Contracts. If an audit or Contract closeout reveals that the Provider
Agency has failed to comply with the terms and/or conditions of this Contract, the
Department reserves the right to make all financial and/or programmatic adjustments it
deems appropriate to any other Contract entered into between the Department and the
Provider Agency.

Section 5.12 Sufficiency of Funds. The Provider Agency recognizes and agrees that both
the initial provision of funding and the continuation of such funding under the Contract is
expressly dependent upon the availability to the Department of funds appropriated by the
State Legislature from State and/or Federal revenue or such other funding sources as may
be applicable. A failure of the Department to make any payment under its Contract with
the Provider Agency or to observe and adhere to its performance obligation under the
Contract as a result of the failure of the Legislature to appropriate the funds necessary to do
so shall not constitute a breach of the Contract by the Department or default thereunder and
the Department shall not be held financially liable therefore. In addition, future funding
shall not be anticipated from the Department beyond the duration of the Contract with the
Provider Agency and in no event shall the Contract be construed as a commitment by the
Department to expend funds beyond the Termination date set therein.

Section 5.13 Collective Bargaining. State and federal law allows employees to organize
themselves into a collective bargaining unit.

Funds provided under this Contract shall not be utilized to abridge the rights of employees
to organize themselves into a collective bargaining organization or preclude them from
negotiating with Provider Agency management. Funds may be utilized for legitimate and
reasonable management purposes at the direction of the Provider Agency during the
process of collective bargaining organization.

Section 5.14 Independent Employer Status. Employees of Provider Agencies that Contract
with the Department of Children and Families are employees of the Provider Agency, not
the State.

In accordance with the National Labor Relations Act, 29 U.S.C.A. 152(2) and State law,
N.J.S.A. 34:13A-1 et seq., Provider Agencies are independent, private employers with all
the rights and obligations of such, and are not political subdivisions of the Department of
Children and Families.
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As such, the Provider Agency acknowledges that it is an independent Provider, providing
services to the Department of Children and Families, typically through a contract-for-
services agreement. As independent contractors, Provider Agencies are responsible for the
organization's overall functions that include the overseeing and monitoring of its
operations, establishing the salary and benefit levels of its employees, and handling all
personnel matters as the employer of its workers. This is also inclusive of any travel
allocations the Provider Employee pays to its employees.

The Provider Agency acknowledges its relationship with its employees as that of employer.
While the Department has an adjunct role with Provider Agencies through regulatory
oversight and ensuring contractual performance, the Provider understands that the
Department is not the employer of a Provider Agency's employees.

The Provider Agency further acknowledges that while the Department reimburses Provider
Agencies for all allowable costs under the Contract, this funding mechanism does not
translate into the Department being responsible for any of the elements of any collective
bargaining agreements into which Provider Agencies may enter. Moreover, each Provider
Agency understands that it is responsible for funding its own programs and is not limited to
the amount of funding provided by the Department, and, in fact, is encouraged to solicit
non-State sources of funding, whenever possible.

Section 5.15 Executive Order No. 189. Executive Order No. 189 establishes the expected
standard of responsibility for all parties that enter into a Contract with the State of New
Jersey. All such parties must meet a standard of responsibility that assures the State and its
citizens that such parties will compete and perform honestly in their dealings with the State
and avoid conflicts of interest.

In compliance with Paragraph 3 of Executive Order No. 189, no Provider Agency shall
pay, offer to pay, or agree to pay, either directly or indirectly, any fee, commission,
compensation, gift, gratuity, or other thing of value of any kind to any State officer or
employee or special State officer or employee, as defined by N.J.S.A. 52:13D-13b and ¢, in
the Department of the Treasury or any other agency with which such Provider Agency
transacts or offers or proposes to transact business, or to any member of the immediate
family, as defined by N.J.S.A. 52:13D-13i, of any such officer or employee, or any
partnership, firm, or corporation with which they are employed or associated, or in which
such officer or employee has an interest within the meaning of N.J.S.A. 52:13D-13g.

The solicitation of any fee, commission, compensation, gift, gratuity, or other thing of
value by any State officer or employee or special State officer or employee from any
Provider Agency shall be reported in writing forthwith by the Provider Agency to the
Attorney General and the Executive Commission on Ethical Standards.
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No Provider Agency may, directly or indirectly, undertake any private business,
commercial or entrepreneurial relationship with, whether or not pursuant to employment,
contract or other agreement, express or implied, or sell any interest in such Provider
Agency to, any State officer or employee or special State officer or employee having any
duties or responsibilities in connection with the purchase, acquisition or sale of any
property or services by or to any State agency or any instrumentality thereof, or with any
person, firm or entity with which he is employed or associated or in which he has an
interest within the meaning of N.J.S.A. 52:13D-13g. Any relationships subject to this
provision shall be reported in writing forthwith to the Executive Commission on Ethical
Standards, which may grant a waiver of this restriction upon application of the State officer
or employee or special State officer or employee upon a finding that the present or
proposed relationship does not present the potential, actuality or appearance of a conflict of
interest.

No Provider Agency shall influence, or attempt to influence or cause to be influenced, any
State officer or employee or special State officer or employee in his official capacity in any
manner which might tend to impair the objectivity or independence of judgment of said
officer or employee.

No Provider Agency shall cause or influence, or attempt to cause or influence, any State
officer or employee or special State officer or employee to use, or attempt to use, his
official position to secure unwarranted privileges or advantages for the Provider Agency or
any other person.

The provisions cited above shall not be construed to prohibit a State officer or employee or
special State officer or employee from receiving gifts from or contracting with Provider
Agencies under the same terms and conditions as are offered or made available to members
of the general public subject to any guidelines the Executive Commission on Ethical
Standards may promulgate.
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Protected Health Information. Breach shall exclude such acquisition,
access, use or disclosure described in 45 CFR Section 164.402.

"Designated Record Set" shall mean a group of records maintained by or
for the Covered Entity that is the medical records and billing records of
individuals maintained by or for the Covered Entity; and the enroliment,
payment, claims, adjudication, and case or medical management record
systems maintained by or for the Covered Entity, or used, in whole or in
part, by or for the Covered Entity to make decisions about individuals.

"HIPAA" shall mean the Health Insurance Portability and Accountability
Act.

"HIPAA Regulations" shall mean the regulations promulgated under
HIPAA by the U.S. Department of Health and Human Services, including
but not limited to, the Privacy Rule and the Security Rule, and shall include
the regulations codified at 45 CFR Parts 160, 162 and 164.

"HITECH" shall mean the Health Information Technology for Economic
and Clinical Health Act, Title XIll of Division A of the American Recovery
and Reinvestment Act of 2009, P.L. 111-005.

"Individual" shall mean the person who is the subject of the Protected
Health Information and includes a person who qualifies as a personal
representative in accordance with 45 CFR 164.502(g).

"Notice of Privacy Practices" shall mean the Notice of Privacy Practices
required by 45 CFR 164.520, provided by Covered Entity to Individuals.

"Privacy Rule" shall mean the Standards for Privacy of Individually
Identifiable Health Information at 45 CFR Parts 160 and 164, Subparts A
and E.

“Protected Health Information (PHI)” shall mean individually identifiable
health information that is transmitted by electronic media or transmitted or
maintained in any other form or medium.

"Record" shall mean any item, collection, or grouping of information that
includes Protected Health Information and is maintained, collected, used,
or disseminate by or for a Covered Entity.

"Required by Law" shall have the same meaning as in 45 CFR 164.501.

"Secretary" shall mean the Secretary of the United States Department of
Health & Human Services or his designee.



. "Security Rule" shall mean the Standards for Security for the Protection of
Electronic Protected Health Information, codified at 45 CFR parts 160, 162
and 164.

2. All other terms used herein shall have the meaning specified in the Privacy Rule

or in the absence of if no meaning is specified, shall have their plain meaning.

B. Obligations and Activities of Business Associate

Business Associate may use PHI for the following functions, activities, or services
for or on behalf of Covered Entity provided that such use would not violate this
Agreement, the HIPAA regulations the Privacy Rule, or Notice of Privacy Practices
if done by Covered Entity. In the event that this Agreement conflicts and any other
written agreement made between the parties, relating to the exchange of PHI, this
Agreement shall control. Business Associate's access to and use of the PHI is
limited to the provision of services by the Business Associate on behalf the
Covered Entity set forth in the contract between the Business Associate and the
Covered Entity.

Business Associate may further disclose PHI to a subcontractor/person for the
proper management and administration of Business Associate, provided that such
disclosure is Required by Law, or would not violate this Agreement, the Privacy
Rule, or Notice of Privacy Practices if done by Covered Entity, and Business
Associate executes an additional business associates agreement as Required by
Law or for the purpose for which it was disclosed to the person, and the
subcontractor/person notifies Business Associate of any instances of which it is
aware in which PHI has been disclosed. In the event that this agreement conflicts
with any other agreement relating to the access or use of PHI, this agreement shall
control.

Business Associate agrees to not use or disclose PHI other than as permitted or
required by this Agreement or as Required by Law. In the event that this
agreement conflicts with any other agreement relating to the access or use of PHI,
this agreement shall control.

Business Associate agrees to implement and use appropriate safeguards to
prevent use or disclosure of PHI other than as provided for by this Agreement.
Business Associate shall maintain a comprehensive written information privacy
and security program that includes administrative, technical and physical
safeguards appropriate to the size and complexity of the Business Associate's
operations and the nature and scope of its activities.

Business Associate agrees to take prompt corrective action to mitigate any harmful
effect that is known to Business Associate of a use or disclosure of PHI by
Business Associate in violation of the requirements of this Agreement.



Business Associate agrees to notify Covered Entity of any use or disclosure of PHI
not provided for by this Agreement, or the Privacy Rule, or of any suspected or
actual breach of security or intrusion whenever it becomes aware within twenty-
four hours of Business Associate becoming aware of such use, disclosure or
suspected or actual breach of security or intrusion. Business Associate further
agrees to take prompt corrective action to cure or mitigate any harmful effects of
any such use, disclosure, or actual or suspected breach of security of intrusion.

Business Associate agrees to ensure that any officer, employee, contractor,
subcontractor or agent to whom it provides PHI received from or maintained,
created or received by Business Associate on behalf of Covered Entity agrees to
the same restrictions and conditions that apply through this Agreement to Business
Associate with respect to such PHI.

Access. Business Associate agrees to provide access to PHI in a Designated
Record Set to Covered Entity or to an Individual as directed by Covered Entity in
order to meet the requirements of 45CFR 164.524, within 30 days of the date of
any such request, unless the request is denied by Covered Entity pursuant to 45
CFR 164.524(a)(1), (a)(2) or (a)(3).

Business Associate agrees to make any amendment(s) to PHI in a Designated
Record Set as Covered Entity directs in order to meet the requirements of 45 CFR
164.526, within 30 days of such a request, unless the request has been denied
pursuant to 45 CFR 164.526(d). Business Associate shall provide written
confirmation of the amendment(s) to the Covered Entity.

Business Associate agrees to create and maintain an appeal process that meets
the requirements of 45 CFR 164.524 and 164.526 that an Individual can utilize if
the Individual's request for access to or amendment of PHI is denied.

Business Associate agrees to make its comprehensive written information privacy
and security program, as well as its internal practices, books and records, including
policies and procedures relating to the use and disclosure of PHI received from, or
created, maintained, or received by Business Associate on behalf of Covered
Entity available to Covered Entity within 30 days of the date of such request, or to
the Secretary in a time and manner designated by the Secretary.

Business Associate agrees to document all disclosures of PHI which would be
required for Covered Entity to respond to a request by an Individual for an
accounting of disclosures of PHI in accordance with 45 CFR 164.528. Business
Associate agrees to provide to Covered Entity, within 30 days of the date of such
request, all disclosures of PHI.

Notwithstanding the provisions of Section D of this Agreement, pursuant to 45 CFR
164.530(j), Business Associate agrees that it and its officers, employees,
contractors, subcontractors and agents shall continue to maintain the information






individual(s), and protect against future breaches. In addition, the business
Associate shall, at the request of the Covered Entity, provide breach notification
required by HITECH.

C. Provisions for Covered Entity to Inform Business Associate of Privacy
Practices and Restrictions.

1s

Covered Entity shall be responsible for using appropriate safeguards to maintain
and ensure the confidentiality, privacy and security of PHI transmitted to Business
Associate pursuant to this Agreement, in accordance with the requirements and
standards in the Privacy Rule, until such PHI is received by Business Associate.

. In accordance with 45 CFR 164.520, Covered Entity shall notify Business

Associate of any limitations in Covered Entity's Notice of Privacy Practices to the
extent that such limitation may affect Business Associate's use or disclosure of
PHI.

Covered Entity shall notify Business Associate of any changes in or revocation of
permission by an Individual to use or disclose PHI, to the extent that such changes
may affect Business Associate's use or disclosure of PHI.

Covered Entity shall notify Business Associate of any restriction to the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR
164.522, to the extent that such restriction may affect Business Associate's use or
disclosure of PHI.

Covered Entity shall not request Business Associate to use or disclose PHI in any
manner that would not be permissible under the Privacy Rule if done by Covered
Entity or under Covered Entity's Notice of Privacy Practices or other policies
adopted by Covered Entity pursuant to the Privacy Rule.

D. Term of Business Associate Agreement

1.

This Agreement shall be effective as of the date the Business Associate and the
Covered Entity enter into a contract for the Business Associate’s provision of
services on behalf of the Covered Entity, and it shall terminate when all of the PHI
provided by Covered Entity to Business Associate, or created, maintained or
received by Business Associate on behalf of Covered Entity, is destroyed or
returned to Covered Entity, or, if it is infeasible to return or destroy PHI, protections
are extended to such information in accordance with subsection 3, below.

Upon Covered Entity's knowledge of a material breach or violation(s) of any of the
obligations under this Agreement by Business Associate, Covered Entity shall, at
its discretion, either:



Provide an opportunity for the Business Associate to cure the breach or end
the violation upon such terms and conditions as Covered Entity shall specify,
and if

Business Associate does not cure the breach or end the violation, upon such
terms and conditions as Covered Entity has specified, Covered Entity may
terminate this Agreement and require that Business Associate fully comply
with the procedures specified in subsection 3, below.

Immediately terminate the Contract and require that Business Associate fully
comply with the procedures specified in subsection 3, below, if Business
Associate has breached a material term of this Agreement and Covered
Entity has determined, in its sole discretion, that cure is not possible, or

If neither termination nor cure is feasible, as determined by Covered Entity in
its sole discretion, Covered Entity shall report the violation to the Secretary.

3. Effect of Breach of this Agreement.

a.

Except as provided in paragraph b of this section, upon termination of the
Contract for any reason, Business Associate shall return or destroy all PHI
received from Covered Entity or created or received by Business Associate
on behalf of Covered Entity. This provision shall also apply to PHI that is in
the possession of subcontractors or agents of Business Associate. Business
Associate shall retain no copies of PHI.

Business Associate shall provide Covered Entity with a certification, within 30
days, that neither it nor its subcontractors or agents maintains any PHI in any
form, whether paper, electronic or film, received from Covered Entity or
created or received by Business Associate on behalf of Covered Entity.
Covered Entity shall acknowledge receipt of such certification and, as of the
date of such acknowledgement, this Agreement shall terminate.

In the event that Business Associate determines that returning or destroying
the PHI is infeasible, Business Associate shall provide to Covered Entity
notification of the conditions that make return or destruction infeasible.
Covered Entity shall have the discretion to determine whether it is feasible for
the Business Associate to return or destroy the PHI. If Covered Entity
determines it is feasible, Covered Entity shall specify the terms and conditions
for the return or destruction of PHI at the expense of Business Associate.
Upon Covered Entity determining that Business Associate cannot return or
destroy PHI, Business Associate shall extend the protections of this
Agreement to such PHI and limit further uses and disclosures of such PHI to
those purposes that make the return or destruction infeasible, for so long as
Business Associate maintains such PHI.









, Anne Boyle

,Contract Administrator



Anne Boyle

Business Manager
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FSO Peer Support Specialist Emergency COVID-19 Grant

Contract Scope of Work — FSO Peer Support Specialist Grant

This document specifies the services and deliverables which are required to be provided by
Family Support Organizations (FSOs) awarded the Grant for Family Support Partner — Peer
Support for High Need Families with Youth Awaiting or At Risk of Out of Home Treatment (FSP
— Peer Support). This funding was made available from the New Jersey Division of Mental
Health and Addiction Services in the Department of Human Services (DHS) via a SAMHSA
Grant: Emergency Grant to Address Mental and Substance Use Disorders During COVID-19
(Short Title: Emergency COVID-19) Grant Number 1H79FG000295-01. FSOs must comply with
this grant parameters and the parameters of the FSP — Peer Support RFP.

The goal of the FSP — Peer Support Grant is to increase support to eligible youth and young
adults and their caregivers through the provision of peer support services through Family
Support Organizations (FSOs). This award supports funding for one (.8 FTE) Family Support
Partner (FSP) to deliver services and supports as specified in the following areas — program
description, service recipient eligibility, level of service expectations, and Peer Support Staff
job responsibilities.

1. Program Description

a. FSOs will provide peer support for families enrolled with CSOC who have youth
waiting for, or who are at risk of, placement in high intensity (OOH) treatment and
to the youth themselves.

b. Support services provided will include individual peer support, group peer support,
concrete resources, services and supports, engagement and preparation for
youth’s OOH treatment and transition planning and informal supportive social
connections.

c. Service delivery must align with the current New Jersey FSO Support Model. The
primary service delivery modality is face to face peer support. Other methods of
intervention such as videoconference or teleconference, may be considered based
on existing guidance related to the public health emergency, family choice, family,
and staff safety.

2. Service Recipient Eligibility / Population to be Served

a. The Program shall serve youth and young adults under age 21 and their caregivers
who meet the eligibility criteria as follows:
(1) a youth or young adult must have a mental health challenge less severe than
serious mental illness (SMI) excluding a developmental or intellectual disability;
(2) youth or young adult must be waiting for, or at risk of, out-of-home (OOH) treatment
for mental health services; and
(3) be prioritized as in high need of mental health services.

b. Caregivers of youth and young adults with high needs who meet the above criteria are
eligible to receive peer support services

3. Level of Service Expectations
a. The awardee will recruit and hire/identify/designate and train a candidate who meets
FSP qualifications as outlined in the RFP including FSP Certification requirements to

1



FSO Peer Support Specialist Emergency COVID-19 Grant

deliver peer support services to eligible recipients as defined above and in the RFP
by 9/30/21. Program services by the FSOs shall commence no later than October 1,
2021 and shall end on September 30, 2022.

b. A minimum of 7 youth, young adults and their caregivers will be served by the
designated (.8) peer support partner per month up to a maximum ratio of 1:20 partner
to caregiver/youth at any point in time. Typical support for a caregiver with intense
support needs may range from 2-4 hours per week. It is expected that each FSP will
serve approximately 40 caregivers over the course of the grant with an average length
of involvement of 6 months.

4. FSP Job Responsibilities

a. FSPs shall ensure that youth and young adults and their caregivers served meet
eligibility criteria for services as outlined above.

b. FSPs will identify caregivers with high need at the point of FSO referral, based on a
consideration of the caregiver's circumstance, and results from the Family
Assessment of Needs and Strengths (FANS) measurement and will work with CMOs
and CFTs to identify high need youth currently waiting for out of home services whose
caregivers may benefit from peer support and youth who may benefit from peer
support.

c. FSPs will follow the FSO program model service delivery expectations for individual
and group peer support and provide activities outlined in the RFP. For individual peer
support, this includes administering Family Assessment of Strengths and Needs
(FANS) from which a Family Action Plans is developed with caregivers. FSPs will:

= provide support, education, resources and advocacy information to
eligible youth, young adults and their caregivers;

= |dentify and engage the youth and their caregivers in opportunities to
increase informal social connections;

» coordinate and participate in service and support planning with the youth
or young adult’'s Care Management Organization (CMO) and their Child
Family Team (CFT), which CFT is set up through the CMO and engages
in service planning;

» provide linkage to and engagement with FSO support groups and other
resources;

= participate in crisis planning with the CFT, as appropriate;

* Provide opportunities to increase concrete supports to families impacted
by COVID-19.

» identify social determinants of health needs; and

= deliver supports using the Wraparound Model and through
telecommunication systems, if applicable and appropriate.

d. FSP will support collection of data to inform reporting on the following program
process and level of service output measures as outlined within the RFP and
Emergency COVID grant.

Operational start-up costs are limited to mobile phone for staff and computer cost allocation.
Applicants must provide a justification and detailed summary of all expenses that must be met
in order to begin program operations.






STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT INFORMATION FORM

PAGE 1 OF 20
Agency: Family Support Organization of Essex County Agency Federal ID#: 11-3700175
Address: 60 Evergreen PI. Suite 4108412 Charities Registration #: 808106442
East Orange, NJ 07018 < Non-Profit Agency I~ For-Profit Agency ™ Public Agency
Phone: 973-395-1441 Budget Period:_Q7/072022__to_ZWr0r022_Agency Fiscal Year End:___ BIZHIZERZ_
Chief Executive Officer: Hazeline Pilgrim Schedules Completed: 1 2 3 4 5 6
™ Cash Basis ¥ Accrual Basis
Prepared By: Abel Bantyiwalu Date: 4/28/2021 10/1/21-9/30/22
Provider Agency
Contracting Division Contract # Program Name Reimbursable Ceiling Type of Service Contract Type Payment Method Division Contact Person Contact Person and Telephone #
1H79FG002 ’ _
CcsocC 95-01 Peer Support $53,900 Support COST ACH Hazeline Pilgrim, 973-395-1441
22COGR | Family Support [Partner
Budget: | certify that the cost data used to prepare this contract budget is Expenditure Report: | certify that the expenditures reported herein are curent, accurate, and in accordance
Division Use Only current, complete, and in accordance with the governing principles for with the contract budget and the governing principles for determining costs.

Contract # determining costs.

Effective Dates to

Division .

/
<2< ) . /L(_/V\/
L/ 0 Agency Authorized Si@lory Fiscal Officer




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE SUMMARY

PAGE 2 OF 20 PURPOSE
Agency: Family Support Organization of Essex County BUDGET PREPARATION
Contract#: 22COGR O MODIFICATION BUDGET
O EXPENDITURE REPORT
O INTERIM ] FISCAL YEAREND  [] FINAL
PERIOD COVERED 10/01/2021-9/30/2022
1 2 4 5 9 10
GENERAL &
BUDGET CATEGORY TOTAL Peer Support 0 0 UNALLOWABLE ADMINISTRATIVE
COSTS
COSTS
A. PERSONNEL
43,292 43,292 -1 $ -1 $ -1 $ $ -
B. CONSULTANTS AND PROFESSIONAL
FEES . : -1 $ -1 $ -1 $ $ .
C. MATERIALS AND SUPPLIES
3,198 3,198 -1 $ -1 $ -1 $ $ -
D. FACILITY COSTS
480 480 -1 $ -1 $ -1 $ $ i
E. SPECIFIC ASSISTANCE TO CLIENTS
6,450 6,450 -1 $ -1 $ -1 $ $ -
F. OTHER
480 480 -1 $ -1 $ -1 $ $ -
ifggiﬁgh& ADMINISTRATIVE COST SSSSSSSSS $ $ $ $
H. TOTAL OPERATING COSTS
53,900 53,900 -1 $ -1 $ -1 $
|. EQUIPMENT (SCHEDULE 6)
: : -1 $ -1 $ -1 $
J. TOTAL COST
53,900 53,900 -1 $ -1 $ -1 $
K. LESS REVENUE (SCHEDULE 2)
: : -1 $ -1 $ -1 $
L. NET COST
53,900 53,900 -1 $ -1 $ -1 $
M. PROFIT
N. REIMBURSABLE CEILING
53,900 53,900 -1 $ -1 $ -
O. UNITS OF SERVICE
P. UNIT COST




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL

PERSONNEL
3 OF 20
PURPOSE
Agency: Family Support Organization of Essex County BUDGET PREPARATION
Contract#: 22COGR 0 MODIFICATION BUDGET
O EXPENDITURE REPORT
PERIOD COVERED 10/01/2021-9/30/2022
A [BUDGET CATEGORY: PERSONNEL ) , 5 . . o "
Position Date Hours TOTAL Peer Support UNAIE:IE)OSV_I\_/QBLE ADCI\B/IIIEI\ITIII\E,‘.?'Q,I&'ﬁVE

Position Title/ Name of Employee Number [Employed |/Week COSTS
1 |OPEN, Family Partner 1 w21 | 30 |'$ 34320 | $ 34,320
» |Peer Support Coordinator, Key, Doris 2 Feb-18 1 | $ 1,467 | $ 1,467
: $ :
: $ ;
5 $ -
6 $ -
7 $ -
g $ -
9 $ -
10 $ -
11 $ -
12 $ -
13 $ -
14 $ =
15 $ =
16 $ =
17 $ =
18 $ =
19 $ =
20 $ -
21 $ -
22 $ -
23 $ =

SUBTOTAL(pg. 1)| $ 35,787 | $ 35,787 | $ -1 $ - - $ -1 $ -1 $




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL

PERSONNEL
4 OF 20
PURPOSE
Agency: Family Support Organization of Essex County BUDGET PREPARATION
Contract#: 22COGR 0 MODIFICATION BUDGET
0O EXPENDITURE REPORT
PERIOD COVERED 10/01/2021-9/30/2022
A [BUDGET CATEGORY: PERSONNEL . , ; . . o "
Position Date Hours TOTAL Peer Support UNAIE:IE)%V_I\_IQBLE AD(I\B/IIIEI\ITIII\E,‘.?'I;\,I&'I('%VE

Position Title/ Name of Employee Number |[Employed |/Week COSTS
2 $
25 $
26 $
27 $
28 $
29 $
30 $
31 $
2 $
33 $
34 $
35 $
36 $
57 $
38 $
39 $
40 $
41 $
42 $
2 $
44 $
s $
a5 $
47 $

SUBTOTAL(pg. 2)| P -1 $ -1 $ - -1 $ $ -1 $




Agency: Family Support Organization of Essex County

Contract#: 22COGR

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL
PERSONNEL

PURPOSE
BUDGET PREPARATION
00 MODIFICATION BUDGET

0 EXPENDITURE REPORT
PERIOD COVERED  10/01/2021-9/30/2022

A |BUDGET CATEGORY: PERSONNEL . , ; . o 0
N ' Position Date Hours TOTAL Peer Support UNAIE:IE)OSV_FIQBLE ADCI\;/IIIEI\ITIIE$§A‘I§;VE
Position Title/ Name of Employee Number |[Employed |/Week COSTS
8 $
40 $
50 $
51 $
52 $
53 $
54 $
55 $
56 $
57 $
58 $
59 $
60 $
61 $
62 $
63 $
64 $
6s $
66 $
67 $
68 $
69 $
70 $
71 $
) $
. $
) $
SUBTOTAL(pg. 3)| P -1 $ -1 $ - $ $




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL

PEF;%?;I(I?IEL PURPOSE
Agency: Family Support Organization of Essex County BUDGET PREPARATION
Contract#: 22COGR O MODIFICATION BUDGET
O EXPENDITURE REPORT
PERIOD COVERED  10/01/2021-9/30/2022
A |BUDGET CATEGORY: PERSONNEL . , ; , . . o
Position Date Hours TOTAL Peer Support UNAI&'E)OSV_FIQBLE AD?/I?I\“E?Q;ﬁVE

Position Title/ Name of Employee Number [Employed |/Week COSTS
75 $ =
76 $ =
77 $ =
78 $ -
79 $ -
80 $ =
61 $ -
82 $ =
83 $ =
84 $ =
85 $ =
86 $ =
87 $ =
88 $ =
89 $ =
90 $ =
o1 $ -
92 $ =
93 $ =
94 $ =
95 $ =
96 $ =
97 $ =
98 $ =
99 $ =
100 $ -

SUBTOTAL (pg. 4)| $ -1 $ -1 $ -1 $ - -1 % $ -1 $
BUDGET CATEGORY A: EMPLOYEE SUBTOTAL| $ 35,787 | $ 35,787 | $ -1 $ - -1 $ $ -1 $




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
A. PERSONNEL (FRINGE)

PURPOSE

Agency: Family Support Organization of Essex County PAGE 7 OF 20 LBUDGET PREPARATION
Contract#: 22COGR LMODIFICATION BUDGET
CEXPENDITURE REPORT
PERIOD COVERED  10/01/2021-9/30/2022
BUDGET CATEGORY- A. PERSONNEL--FRINGE
1 2 3 4 5 8 9 10
GENERAL &
LINE ITEM BASIS FOR ALLOCATION TOTAL Peer Support 0 0 0 0 UNALLOWABLE ADMINISTRATIVE
COSTS
COSTS
FICA 6.20%| P 2,219 2,219
Medicare 1.45% $ 519 519
SUI/SDI 2%| B 716 716
Workers Compensation 057%| P 205 205
Medical Insurance 10% $ 3,579 3,579
Pension 0.75% $ 268 268
FRINGE SUBTOTAL| $ 7,505 7,505 -1 $ -1 $ -1 $ $ -1 $
BUDGET CATEGORY A. PERSONNEL TOTAL| $ 43,292 43,292 -1 $ -1 $ -1 $ $ -1 $




Agency: Family Support Organization of Essex County

Contract#: 22COGR

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL
B. CONSULTANTS AND PROFESSIONAL FEES

PAGE 8 OF 20

K

O

PURPOSE
BUDGET PREPARATION

MODIFICATION BUDGET
EXPENDITURE REPORT

PERIOD COVERED 10/01/2021-9/30/2022

BUDGET CATEGORY- B. CONSULTANTS AND
PROFESSIONAL FEES

2

8 9

10

LINE ITEM

BASIS FOR ALLOCATION

TOTAL

Peer Support

0 UNALLOWABLE COSTS

GENERAL &
ADMINISTRATIVE
COSTS

&8 P

&8 P

BUDGET CATEGORY B. TOTAL




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
C. MATERIALS AND SUPPLIES

PURPOSE

Agency: Family Support Organization of Essex County PAGE 9 OF 20 4 BUDGET PREPARATION
Contract#: 22COGR 0 MODIFICATION BUDGET
[1EXPENDITURE REPORT
PERIOD COVERED 10/01/2021-9/30/2022
BUDGET CATEGORY- C. MATERIALS AND
SUPPLIES 1 2 3 4 5 8 9 10
GENERAL &
LINE ITEM BASIS FOR ALLOCATION TOTAL Peer Support 0 0 0 0 UNALLOWABLE COSTS ADMINISTRATIVE
COSTS

S —

Learning Materials and Podcast

for parents to connect & learn
Office Supplies coping skills $ 3,037 | $ 3,037

One Office 365 License and Zoom
Program Expenses account $ 161 | $ 161

BUDGET CATEGORY C. TOTAL| $ 3,198 | $ 3,198 -1 $ -1 $ $ $ -




Agency: Family Support Organization of Essex County

Contract#: 22COGR

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
D. FACILITY COSTS

PAGE 10 OF 20

PURPOSE
BUDGET PREPARATION

L MODIFICATION BUDGET
O EXPENDITURE REPORT

PERIOD COVERED 10/01/2021-9/30/2022

BUDGET CATEGORY D. FACILITY COSTS

2

8 9

10

LINE ITEM

BASIS FOR ALLOCATION

TOTAL

Peer Support

UNALLOWABLE
COSTS

GENERAL &
ADMINISTRATIVE
COSTS

Telephone

Monthly cell phone usage with
Field Force Manager; $40 p/month
for 12 months

480

480

BUDGET CATEGORY D. TOTAL

@ | |

480

480




Agency: Family Support Organization of Essex County

Contract#: 22COGR

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
E. SPECIFIC ASSISTANCE

PAGE 11 OF 20

PURPOSE

MBUDGET PREPARATION

CIMODIFICATION BUDGET
OEXPENDITURE REPORT

PERIOD COVERED

10/01/2021-9/30/2022

BUDGET CATEGORY E. SPECIFIC ASSISTANCE
TO CLIENTS

2

9

10

LINE ITEM

BASIS FOR ALLOCATION

TOTAL

Peer Support

UNALLOWABLE COSTS

GENERAL &
ADMINISTRATIVE
COSTS

Support group/ Stipend

Gift cards for food and
transportation; $161 p/year
p/participant

6,450

$

6,450

@B B B B B B B B

&

BUDGET CATEGORY E. TOTAL

6,450

$

6,450




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL

F. OTHER
12 OF 20

PURPOSE
Agency: Family Support Organization of Essex County [MBUDGET PREPARATION
Contract#: 22COGR LMODIFICATION BUDGET

LEXPENDITURE REPORT

PERIOD COVERED 10/01/2021-9/30/2022

BUDGET CATEGORY F. OTHER 1 2 3 4 3 9 10
GENERAL &
LINE ITEM BASIS FOR ALLOCATION TOTAL Peer Support 0 0 0 UNALLOWABLE COSTS ADMINISTRATIVE
COSTS
Travel Historical mileage reimbursement $ 480 480
SUBTOTAL(pg.1)| $ 480 480 -1 $ -1 $ $ $ -




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B: CONTRACT EXPENSE DETAIL

F. OTHER
13 OF 20
PURPOSE
Agency: Family Support Organization of Essex County [VMBUDGET PREPARATION
Contract#: 22COGR LMODIFICATION BUDGET
LEXPENDITURE REPORT
PERIOD COVERED 10/01/2021-9/30/2022
BUDGET CATEGORY F. OTHER L ) 3 A o 9 10
GENERAL &
LINE ITEM BASIS FOR ALLOCATION TOTAL Peer Support 0 0 0 UNALLOWABLE COSTS ADMINISTRATIVE
COSTS
SUBTOTAL(pg. 2)| $ - - -1 % -1 % -1 $ $ -
BUDGET CATEGORY F. TOTAL| $ 480 480 -1 3 -1 $ -1 9 $ -




Agency: Family Support Organization of Essex County

Contract#: 22COGR

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B: CONTRACT EXPENSE DETAIL
G. GENERAL AND ADMINISTRATIVE COST ALLOCATION

PAGE 14 OF 20

PURPOSE
BUDGET PREPARATION

L MODIFICATION BUDGET
O EXPENDITURE REPORT

PERIOD COVERED 10/01/2021-9/30/2022

BUDGET CATEGORY G. GENERAL AND
ADMINISTRATIVE COST ALLOCATION

2 3 4 5 8 9 10
GENERAL &
TOTAL Peer Support 0 0 0 0 UNAEBOSVTVSABLE ADMINISTRATIVE
COSTS
Total: Categories A-F $ 53,900 | $ 53,900 | $ -1 9 -1 $ - -1 % -1 % -1 %
SSS>S>5>5>>>

General and Administrative Costs




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B
SCHEDULE 1-COST ALLOCATION DATA

PURPOSE

Agency: Family Support Organization of Essex County PAGE 15 OF 20 BUDGET PREPARATION
Contract#: 22COGR L' MODIFICATION BUDGET
THIS SCHEDULE IS NOT APPLICABLE D EXPENDITURE REPORT

PERIOD COVERED 10/01/2021-9/30/2022

1 2 4 5 6 9 10
GENERAL &
ALLOCATION BASE TOTAL Peer Support 0 0 0 UNALLOWABLE COSTS ADMINISTRATIVE
COSTS

0%

0%

0%

0%

0%

0%

0%

0%

0%

0%




STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

ANNEX B
SCHEDULE 2-REVENUE PURPOSE

Agency: Family Support Organization of Essex County PAGE 16 OF 20 BUDGET PREPARATION

Contract#: 22COGR 0 MODIFICATION BUDGET

THIS SCHEDULE IS NOT APPLICABLE D EXPENDITURE REPORT

PERIOD COVERED 10/01/2021-9/30/2022
1 2 3 4 5 6 7 8 9 10
GENERAL &
DESCRIPTION TOTAL Peer Support 0 0 0 0 0 0 UNALLOWABLE COSTS ADMINISTRATIVE
COSTS
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
TotaIK.Revenue$ = $ - $ - $ - $ - $ = $ - $ - $ - $

Supporting documentation is required to substantiate the allocations.




DHS (REV 7/86)

Agency: Family Support Organiz
Contract#: 22COGR

THIS SCHEDULE IS NOT APPLICABLE

STATE OF NEW JERSEY

DEPARTMENT OF CHILDREN AND FAMILIES

SCHEDULE 3-APPLICABLE CREDITS

ANNEX B

HRERN

PAGE 17 OF 20

PURPOSE
BUDGET PREPARATION
MODIFICATION BUDGET

EXPENDITURE REPORT
PERIOD COVERED

10/01/2021-9/30/2022

DESCRIPTION OF CREDIT/INCOME

AMOUNT

TREATMENT (EXPENSE ITEM OR CATEGORY OFFSET)

EXPLANATORY NOTES

10

11

12

13

14

15

16

17

18




DHS (REV 7/86)

Agency: Family Support Organization of Esst¢
Contract#: 22COGR

THIS SCHEDULE IS NOT APPLICABLE

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B
SCHEDULE 4 - RELATED ORGANIZATION
PAGE 18 OF 20

OO

PURPOSE

BUDGET PREPARATION
MODIFICATION BUDGET
EXPENDITURE REPORT
PERIOD COVERED

10/01/2021-9/30/2022

NAME OF RELATED ORGANIZATION

TYPES OF SERVICES, FACILITIES AND/OR SUPPLIES
FURNISHED BY THE RELATED ORGANIZATION

EXPLAIN RELATIONSHIP

COST

NAME & COLUMN
NUMBER
OF
PROGRAM/COMPONENT




DHS (REV 7/86)

STATE OF NEW JERSEY

PURPOSE

Agency: Family Support Organization of Essex Coul DEPARTMENT OF CHILDREN AND FAMILIES BUDGET PREPARATION
Contract#: 22COGR ANNEX B [0 MODIFICATION BUDGET
SCHEDULE 5 - DEPRECIATION/USE ALLOWANCE [0 EXPENDITURE REPORT
THIS SCHEDULE IS NOT APPLICABLE
PAGE 19 OF 20
PERIOD COVERED 10/01/2021-9/30/2022
A B C D E F G H J K
ACCUM. ANNUAL ANNUAL
ADJUSTED COST
DEPRECIABLE CAPITAL | ACQUISITION | Ly sioNS BASIS REIBSE'F\F)EI(D:.ON NE((-EOBLOST/IIVNAULSUE REF?(E;'F\I:IES.ON ANNUAL USE INTEREST [I)NETPEIEISS'f ALLOWABLE DEPREC. /
ASSET ITEMS COST (COlC_:gLMCl;\lus CINANGIAL COoL E) CINANGIAL | ALLOWANCE EXPENSE EXPENSE USE ALLOWANCE
STATEMENTS STATEMENTS (COL G + )
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $
$ - $ $




Agency: Family Support Organization of Essex County

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES
ANNEX B
SCHEDULE 6-COST OF EQUIPMENT
PAGE 20 OF 20

|

PURPOSE
BUDGET PREPARATION

Contract#: 22COGR O MODIFICATION BUDGET

[0 EXPENDITURE REPORT

THIS SCHEDULE IS NOT APPLICABLE PERIOD COVERED 10/01/2021-9/30/2022
1 2 3 4 5 8 9 10
TYPE & DESCRIPTION OF BASIS OF GENERAL &
ITEM ALLOCATION TOTAL Peer Support 0 0 0 0 UNALLOWABLE COSTS| ADMINISTRATIVE
COSTS
TOTAL OF EQUIPMENT| $ -1 $ -1 $ -1 $ $ -
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