AGREEMENT
IN CONNECTION WITH

THE EXCLUDED NEW JERSEYANS FUND PROGRAM

This agreement (this “Agreement”) is made effective as of October 21, 2021, by and between Greater
Bergen Community Action (“GBCA™), whose address is 392 Main Street, Hackensack, NJ 07601 and the
State of New Jersey, Department of Human Services ("DHS") (collectively, the "Parties™).

RECITALS

WHEREAS, New Jersey residents have faced substantial financial hardship since the onset of the
COVID- 19 pandemic;

WHEREAS, while many New Jersey residents have been able to access financial support from
federal relief programs such as pandemic related unemployment assistance and stimulus payments, some
New Jersey residents were excluded from this aid;

WHEREAS, DHS is establishing the Excluded New Jerseyans Fund (“ENJF”™) with a funding
allotment of $40 million from Federal Coronavirus Relief Funds to provide a one-time, direct cash benefit
to New Jersey households with incomes at or below $55,000 who have suffered an economic hardship
due to COVID-19 and were excluded from or ineligible for federal stimulus checks and/or pandemic
related unemployment assistance, including undocumented individuals, individuals re-entering from the
justice system, and any other individuals otherwise excluded;

WHEREAS, DHS is implementing the ENJF program with the support of service providers; and

NOW THERFORE, for good and valuable consideration, the Parties to this Agreement hereby
agree as follows:

1. The recitals are incorporated by reference as if set forth at length herein.

2, The State of New Jersey Federally Funded Contract Rider in Attachment A is incorporated into
this Agreement by reference and shall supersede all other terms,

3. The Parties agree the agreement between GBCA and DHS in connection with ENJF consists
of the following documents {(which shall be collectively referred to as the "Contract"):

This Agreement;

The DHS Standard Language Document, effective on October 21, 2021 ("SLD™);

The Request for Proposals for the Excluded New Jerseyans Fund Program posted to the
DHS website on September 17, 2021;

Updated budget sent to DHS on October 21, 2021; and

Proposal from GBCA dated October 1, 2021,
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In the event of a conflict in the terms and conditions among the documents comprising
the Contract, the above order shall prevail for purposes of the interpretation thereof (fisted




from highest ranking to lowest ranking).

4. GBCA shall maintain all records derived from and in support of the Contract for a period of
seven (7) years after the Contract has expired or been terminated, except to the extent that such
retention is inconsistent with the requirements of applicable state or federal law. For purposes
of this provision, GBCA at a minimum shall protect and maintain the security of DHS data on
its network/systems in accordance with generally accepted industry practices: Any Personally
Identifiable Information must be protected. All data must be classified, handled and disposed
in accordance with the New Jersey Statewide Information Security Manual (SISM). As
applicable, the Provider shall also conform to Payment Card Industry (PCI) Data Security
Standard.

IN WITNESS WHEREOF, the Parties have caused their duly authorized representatives to execute this
Agreement on their behalf on the day and year as designated below.

Greater Bergen Community Action (GBCA)

Mk Stbdsel /@/zbj/g(

Signature Date '
KOI/)M E NCLQSQ b ?feﬂfdeﬂd 5 EO
Print Name and Title / "

State of New Jersey

Department of Human Services

i ;// —_ X

) 10/26/2021
Signature i Date
Johanna Calle, Director, Office of New Americans
Print Name and Title



Attachment A

STATE OF NEW JERSEY
FEDERALLY FUNDED CONTRACT RIDER
ADDITIONAL TERMS REQUIRED BY 2 CFR 200.317

A TERMS RELATING TO ALL CONTRACTS FUNDED, IN WHOLE OR IN PART, BY FEDERAL
FUNDS

The provisions set forth in this Federally Funded Contract Rider apply to 2ll contracts funded, in whole or in
part, by Federal funds as required by 2 CFR 200.317, and are in addition to those in the Agreement.

A1 PROCUREMENT OF RECOVERED MATERIALS

To the extent that any other requirement in the contract requires the contractor to provide any of the following
items, this Section A.1 of the Federally Funded Contract Rider modifies the terms of the other Agreement
requirements.

Pursuant to 2 CFR 200.322, the contractor must comply with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act, 42 U.S.C. § 6962. The requirements of Section 6002
include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40
CFR Part 247 that contain the highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of cotnpetition, where the purchase price of the item exceeds $ 10,000 or the
value of the quantlty acquired duting the pmcedmg fiscal year exceeded $ 10,000; procuring solid waste
management services in a manner that maximizes energy and resource recovery; and establishing an affirmative
procurement program for procurement of recovered materials identified in the EPA guidelines.

A. Designated items are those set forth in 40 CFR 247 subpart B, as may be amended from time to
time, including:

1. Paper and paper products listed in 40 CFR 247,10

2. Certain vehicdar products as listed in 40 CFR 247.11;

3. Certain construction products lsted in 40 CFR 247.12;
4. Certain transpottation products listed in 40 CFR 247.13;
5. Certain park and recreation products, 40 CER 247.14;

6. Certain landscaping products listed in 40 CFR 247.15;

7. Certain non-paper office products listed in 40 CFR 247.16; and




8. Other miscellaneous products listed in 40 CFR 247.17.
B. As defined in 40 CFR 247.3, “recovered material” means:

1. waste materials and byproducts which have been recovered or diverted from solid waste,
but such term does not include those materials and byproducts generated from, and commonly
reused within, an original manufacturing process; and

2. for purposes of purchasing paper and paper products, means waste material and byproducts
that have been recovered or diverted from solid waste, but such term does not include those
materials and byproducts generated from, and commonly teused within, an original
manufacturing process. In the case of paper and paper products, the term recovered materials
includes:

a. Postconsumer materials such as -~

i. Paper, paperboard, and fibrous wastes from retail stores, office buildings,
homes, and so forth, after they have passed through their end-usage as a
consumer itein, including: used cormgated boxes; old newspapers; old
magazines; mixed waste paper; tabulating cards; and used cordage; and

il. All paper, paperboard, and fibrous wastes that enter and are collected from
municipal solid waste, and

b. Manufacturing, forest residues, and other wastes such as --

i Dry paper and paperboard waste generated after completion of the
papermaking process (that is, those manufactuting operations up to and
including the cutting and trimming of the paper machine reel in smaller rolls
of rough sheets) including: envelope cuttings, bindery trimmings, and other
paper and paperboard waste, resulting from printing, cutting, forming, and
other converting operations; bag, box, and carton manufacturing wastes; and
butt zolls, mill wrappers, and rejected unused stock; and

#. Finished paper and paperboard from obsolete inventories of paper and
paperboard manufacturers, merchants, wholesalers, dealers, printers,
converters, of others;

ii. Fibrous byproducts of harvesting, manufacturing, extractive, or wood-
cutting processes, flax, straw, linters, bagasse, slash, and other forest residues;

iv. Wastes generated by the conversion of goods made from fibrous material
(that is, waste rope from cordage manufacture, textile mill waste, and
cuttings); and

v. Fibers recovered from waste water which otherwise would eater the waste
stream.

C. For contracts in an amount greater than § 100,000, at the beginning of each
contract year, contractor shall provide the State estimates of the total percentage of
recovered material utilized in the performance of its contract for each of the
categories listed is subsection (A). For all contracts, at the conclusion of each contract
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year, contractor shall certify to the State the minimum recovered matetial content
actually utilized in the prior contract year.

AZ2ZBQUAL EMPLOYMENT OPPORTUNITY

Except as otherwise provided under 41 CIFR Part 60, all contracts that meet the definition of "federally assisted
construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause provided under 41
CFR 60-1.4(b), in accordance with Executive Order

11246, "Equal Employment Opportunity" (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as
amended by Executive Order 11375, "Amending FExecutive Qrder 11246 Relating to BEqual Employment
Opportunity,” and implementing regulations at 41 CFR part 60, "Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Depatrtment of Labor."

During the performance of this contract, the contractor agrees as follows:

(1) 'The contractor will not diseriminate against any employee or applicant for employment because of
race, colot, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, sexual orientation, gender identity, or
national origin. Such action shall include, but not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff
or termination; rates of pay or other forms of compensation; and selection for training,
including apprenticeship. ‘The contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided setting forth the provisions
of this nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for employees placed by ot on behalf of
the contractor, state that all qualified applicants will receive consideration for empioyment without
regard to race, colot, religion, sex, sexual orientation, gender identity, or national origin.

(3) The contractor will not dischatge or in any other manner discriminate against any employee or
applicant for employment because such employee or applicant has inquired about, discussed, or
disclosed the compensation of the employee or applicant or another employee or applicant. This
provision shall not apply to instances in which an employee who has access to the compensation
information of other employees or applicants as a part of such employee's essential job functions
discloses the compensation of such other employees or applicants to individuals who do not otherwise
have access to such information, unless such disclosure is in response to  formal complaint or charge,
in furtherance of an investigation, proceeding, hearing, or action, inclading an investigation conducted
by the employer, or is consistent with the contractor's legal duty to furnish information.

(#) The contractor will send to each labor union or representative of workers with which he/she has a
collective bargaining agreement or other contract or understanding, a notice to be provided advising
the said labor union or workers' representatives of the contractor's commitments under this section,
and shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

(5) The contractor will comply with all provisions of Execative Order 11246 of September 24, 1965,
and of the rules, regulations, and relevant orders of the Secretary of Labor.




(6) The contractor will furnish all information and reports required by Executive Order 11246 of
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his/her books, records, and accounts by the administering agency
and the Secretary of Labor for purposes of investigation to ascertain complance with such rules,
regulations, and orders.

(7) In the event of the contractot's noncompliance with the nondiscrimination clauses of this contract
or with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or
suspended in whole or in part and the contractor may be declared ineligible for further Government
contracts or federally assisted construction contracts in accordance with procedures authorized in
Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or ordex
of the Secretary of Labor, or as otherwise provided by law.

(8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and
the provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted
by rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor
ox vendor. The contractor will take such action with respect to any subcontract or purchase order as
the administering agency may direct as a means of enforcing such provisions, including sanctions for
noncompliance:

In the event a contractor becomes involved in, or is threatened with, litigation with a subcontractor or
vendor as a result of such direction by the administeting agency, the contractor may request the United
States to enter into such litigation to protect the interests of the United States.

A3 DAVIS-BACON ACT, 40 US.C. 3141-3148, AS AMENDED

When required by Federal program legislation, all prime construction contracts in excess of $2,000 awarded by
non-Federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144,
and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, "Labor Standards
Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction™). In accordance
with the statute, contractors must be required to pay wages to labarers and mechanics at a rate not less than
the prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, contractoss
must be requited to pay wages not less than once a week. The non-Federal entity must place a copy of the
current prevailing wage determination issued by the Department of Labor in each solicitation. The decision to
award a contract ot subcontract must be conditioned upon the acceptance of the wage determination. The non-
Federal entity must report all suspected or reported violations to the Federal awarding agency. The contracts
must also include a provision for compliance with the Copeland "Anti-Kickback" Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations (29 CER Part 3, "Contractors and Subcontractors on Public
Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States"). The Act
provides that each contractor or subrecipient must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any part of the compensation
to which he or she is otherwise entitled. The non-Federal entity must repozt all suspected or reported violations
to the Federal awarding agency. The provisions of 29 C.H.R. 3.1 to 3.11 are incorporated into this contract as
if set forth at length herein.

A4 CONTRACT WORIK HOURS AND SAFETY STANDARDS ACT, 40 U.S.C. 3701-3708




If applicable, if this Agreement’s value is in excess of $100,000 and involves the employment of mechanics or

laborers the following provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department

of Labor regulations (29 CEFR Part 5) the Contractor shall comply with the following:
Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard
wotk week is permissible provided that the worker is compensated at a rate of not less than one and a
half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under working conditions which are unsanitary,
hazardous or dangerous. These requirements do not apply to the purchases of supplies or materials or
articles ordinarily available on the open market, or contracts for transportation or transmission of
intelligence.

A5 RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

If the Federal award meets the definition of "funding agreement" under 37 CFR § 401.2 (a) and this Agreement
is with a small business firm or nonprofit organization regarding the substitution of parties, assignment or
performance of experimental, developmental, or research work under that "funding agreement," the parties
must comply with the requirements of 37 CFR Part 401, "Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,”
and any implementing regulations issued by the awarding federal agency.

A6 CLEAN AIR ACT, 42 U.S.C. 7401-7671Q, AND THE FEDERAL WATER POLLUTION CONTROL
ACT, 33 US.C. 1251-1387, AS AMENDED

Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the Clean
Alr Act (42 US.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-
1387). Violations must be reported to the Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

A.7TDEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689)

A contract award (see 2 CFR 180.220) must not be made to parties lsted on the government wide exclusions
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CER part 1989 Comp., p.
235), "Debarment and Suspension." SAM Exclusions contains the names of parties debarred, suspended, or
otherwise excluded by agencies, as well as partics declared ineligible under statutory or regulatory authority
other than Executive Order 12549.

Contractor states that it is not listed on the government wide exclusions in the SAM.
A8 BYRD ANTI-LOBBYING AMENDMENT, 31 U.S.C. 1352

Contractors to Agreements valued in excess of § 100,000 must file the required certification under 31 U.S.C,
1324, Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay
any petson or otganization for influencing or attempting to influence an officer or employee of any agency, a
member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award.
Such disclosures are forwarded from tier to tier up to the non-Federal award.

A9 TERMINATION




In addition to any provision in the Agreement, this Agreement may be terminated by the State: a) upon material
breach of the Agreement by Coatractor upon five days written notice during which five days the Contractor
shall have the opportunity to care the material breach, or b) for convenience on 30 days’ notice by the State.

AH RECORDS RETENTION AND AUDIT

Contractor shall maintain all records related to the Agreement and any goods or services provided hereunder
for five years after the State makes the final payment on the final invoice pursuant to the Agreement. Contractor
shall make all records related to the Agreement available to the State ot federal Government and to any
person(s) authorized by the State or federal government to review or audit such records.

A1 SEALS

Contractor shall not use the State or federal seals, logos, crests or reproductions of flags without written
approval of the State or federal government, as applicable.

A2 ASSURANCES.

Daring the term of or the performance of the work required under this Agreement, Contractor shall comply

all applicable State and federal laws with regard to this Agreement.
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P2.01
Attachment 1

STATE OF NEW JERSEY
DEPARTMENT OF HUMAN SERVICES

STANDARD LANGUAGE DOCUMENT
FOR SOCIAL SERVICE AND TRAINING CONTRACTS

This CONTRACT is effective as of the date recorded on the
signature page between the Department and the Provider Agency
identified on the signature page.

WHEREAS the New Jersey Department of Human Services (the
"Department”) has been duly designated under the authority of N.J.S.A.
30:1Aa-1, 30:1-11, 30:1-12, and 30:1-20 to administer or supervise the
administration of social service and training programs and has, in
turn, designated the Departmental Component to be directly responsible
for the funding, implementation and administration of certain social
service and training programs, including the program(s) covered by this
Contract; and

WHEREAS the Department desires that the Provider Agency provide
services and the Provider Agency has agreed to provide services in
accordance with the terms and conditions contained in this Contract;

THEREFORE the Department and the Provider Agency agree as follows:

I. DEFINITIONS

For the purposes of this document, the following terms, when
capitalized, shall have meanings as stated:

Additional Insured means an endorsement to an insurance policy
extending the coverage to the State of New Jersey against loss in
accordance with the terms of the policy. Designating the State as an
additional insured permits the Department to pay the premium should the
insured fail to do so.

Annex (es}) means the attachment (s} to this document containing
programmatic and financial information.

Consumer means an individual receiving services from or funded in
whole or in part by DHS or one of its departmental components.

Contract means this document, the Annex (es), any additional
appendices or attachments (including any approved assignments,
subcontracts or modifications} and all supporting documents. The
Contract constitutes the entire agreement beiween the parties.

Page 1
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Contractor means the person or entity entering into this contract
with DHS or one of its departmental components.

Department means the New Jersey Department of Human Services. It
means, where appropriate from the context, the division, commission,
bureau, office, unit or other designated component of the bDepartment of
Human Services responsible for the administration of particular
Contract programs.

Departmental Component means the divisions, bureau, commissions,
office or other unit within the Department responsible for the
negotiation, administration review, approval, and monitoring of certain
social service or training Contracts.

Expiration means the cessation of the Contract because its term
has ended.

Notice means an official writien communication between the
Department and the Provider Agency. All Notices shall be delivered in
person or by certified mail, return receipt requested, and shall be
directed to the persons and addresses specified for such purpose in the
Annex (es) or to such other persons as either party may designate in
writing.

The Notice shall also be sent by regular mail and shall be
presumed to have been received by the addressee five Days after being
sent to the last address known by the Department.

Provider Agency means the person or entity entering into this
contract with DHS or one of its departmental components.

Subcontractee means the legal entity that enters into a
Contractual arrangement with a Contractee (Contracted Provider Agency)
or another Subcontractee, no matter how many interceding administrative
Tiers {levels) separate the parties.

Termination means an official cessation of this Contract, prior to
the expiration of its term, that results from action taken by the
Department or the Provider Agency in accordance with provisions
contained in this Contract.

IT. BASIC OBLIGATIONS OF THE DEPARTMENT

Section 2.01 Payment. As established in the Annex (es), payment
for Contract services delivered shall be based on allowable
expenditures or the specified rate per unit of service delivered. Such
payment (s) shall be authorized by the Department in accordance with the
time frames specified in the Annex {es). Total payments shall not
exceed the maximum Contract amount, if any, specified in the Annex
(es). All payments authorized by the Department under this Contract
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shall be subject to revision on the basis of an audit or audits
conducted under Section 3.13 Audit or on the basis of any Department
monitoring or evaluation of the Contract.

Section 2.02 Referenced Materials. Upon written request of the
Provider Agency, the Department shal: make available to the Provider
Agency copies of federal and State regulations and other material
specifically referenced in this document.

IIT. BASIC OBLIGATIONS OF THE PROVIDER AGENCY

Section 3.01 Contract Services. The Provider Agency shall provide
services to eligible persons in accordance with all specifications
contained in this Contract.

Section 3.02 Reporting. The Provider Agency shall submit to the
Department programmatic and financial reports on forms provided by the
Department. The reporting frequency and due date(s) are specified and
sample forms to be used are included in the Annex (es}, or otherwise
made avallable by the Departmental Component.

Section 3.03 Compliance with Laws. The Provider Agency agrees in
the performance of this Contract to comply with all applicable federal,
State and local laws, rules and regulations (collectively, “laws"),
including but not limited to the following: State and local laws
relating to licensure; federal and State laws relating to safeguarding
of client information; the federal Civil Rights Act of 1964 (as
amended}; P.L. 1975, Chapter 127, of the State of New Jersey (N.J.S.A.
10:5-31 et seq.) and associated executive orders pertaining to
affirmative action and nondiscrimination in public contracts; the
federal Egqual Employment Opporitunity Act; Section 504 of the federal
Rehabilitation Act of 1973 pertaining to non-discrimination on the
basis of handicap, and regulations thereunder; the Americans With
Disabilities Act (ADA}, 42 U.S.C. 12101 et seq. Failure to comply with
the laws, rules and regulations referenced above shall be grounds for
Termination of this Contract for cause,

ITf any provision of this Contract shall conflict with any federal
or State law{s) or shall have the effect of causing the State to be
ineligible for federal financial participation in payment for Contract
services, the specific Contract provision shall be considered amended
or nullified to conform to such law(s). BAll other Contract provisions
shall remain unchanged and shall ceontinue in full force and effect.

Section 3.04 Business Associate Agreements and State
Confidentiality Statues. DHS is a covered entity pursuant to the
Health Insurance Portability and Accountability of 19896, 42 U.S5.C.A.
§1320d et seq. (HIPAA); 45 CFR Parts 160 and 164. Before a Provider
Agency obtains or is permitted to access to, create, maintain or store
Protected Health Information (PHI) as part of its responsibility under
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this contract, the Provider Agency shall first execute a Department of
Human Services Business Associate Agreement (BAA). A Provider Agency,
whose work under this Contract does not involve PHI is not required to
execute a BAA. DHS shall have the sole discretion to determine when a
Provider Agency’s work will involve PHI. Protected Health Insurance
shall have the same meaning as in 45 CFR 160.103.

Provider Agencies that enter any subcontract where the work for
the subcontract involves a Consumer’s PHI shall require its
subcontractor to execute a BAA that meets all the requirements of
HIPAA, including those in 45 CFR 164.504(e). A standard form of BAA is
available for Provider Agency’s use from the Department. If the BAA is
breached by the Provider Agency, or its subcontractor, the Provider
Agency shall notify the Department within 24 hours of the breach. The
Department may, in its sole discretion and at any time, request a BAA
compliance audit or investigation of the Provider Agency or its
subcontractor with which the Provider Agency has entered into a BAA.
The Provider Agency shall cooperate with all Department requests for a
BAA compliance audit and/or investigation and shall require that its
subcontractor cooperate with all Departmental requests for BAA
compliance audits and investigations.

In addition to the confidentiality requirements of HIPAA if
applicable, a Provider Agency shall maintain the confidentiality of all
certificates, applications, records and reports (“Records”) that
directly or indirectly identify any consumer and shall not disclose
these records except where disclosure is consistent with applicable DHS
regulations, the BAA, if any, and is:

1. to the consumer, or his or her legal guardian, if any, or if

the consumer is a minor , to the consumer’s parent; or
2. necessary to carry out the work of this Contract;
3. in response to a proper inguiry for information, but not

Records, as to the consumer’s current medical condition to any
relative, friend, or to the consumer’s personal physician or attorney,
if it appears that the information is to be used directly or indirectly
for the benefit of the consumer; orxr

4. relevant tce a consumer’s current treatment and is being
disclosed to the staff of another community agency, screening service,
short-term care or psychiatric facility.

Section 3.05 Business Registration. Accerding to P.L. 2001, c.
134 (N.J.S.A. 52:32-44 et seq.) all profit and non-profit corporations
(domestic and foreign), as well as, all limited partnerships, limited
liability companies, and limited liability partnerships must submit
annual reports and associated processing fees (annual business
registration) to the Division of Revenue, Department of the Treasury
commencing with the year after they file for their Certificate of
Incorporation with the State of New Jersey. No State agency (the
Pepartment) may Contract with a Provider Agency 1f the Provider has not
filed for its incorporation papers or filed its annual business
registration. Furthermore, no Provider Agency that Contracts with the
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Department shall enter into any subcontract unless the subcontractor
can demonstrate that it is incorporated in the State of New Jersey or
its annual business registration is current. Failure to comply with
this paragraph or the citation referenced above shall be grounds for
the Department to Terminate this Contract for cause.

Section 3.06 Set~Off for State Tax and Child Support. Pursuant to
N.J.S.A. 54:49-19, if the Contractor is entitlied to payment under the
contract at the same time as it is indebted for any State tax (or is
otherwise indebted to the State) or child support, the State Treasurer
may set off that payment by the amount of the indebtedness,

Section 3.07 Scurce Discleosure. N.J,S.A, 52:34-13.2 that codified
Public Law 2005, ¢.92 and Executive Order 129 requires when submitting
& Request for Proposals and/or contract, the Provider Agency shall
submit as part of their proposal and/or contract Certification listing
where their contracted services will be performed and if the contracted
services, or an portion thereof, will be subcontracted and where any
subcontracted services will be performed.

Any changes to the information submitted in the Source Disclosure
Certification during the term of the contract must be immediately
reported to the Director of the Division of Purchase and Property and
to the departmental component within the Department for whom the
contracted services are being performed. A Service Provider that shifts
its activities outside the United States and its constituent
Commonwealths and territories without prior written affirmation by the
Director attesting to the fact that extraordinary circumstances
required the shift or that the failure to shift the services would
result in the infliction of economic hardships to the State of New
Jersey, shall deemed to be in breach of contract which would be subject
to termination by the Department.

Section 3.08 Contractor Certification and Disclosure of Political
Contributions. N.J.S.A. 19:44A-20.13-20.25 that codified Public Law
2005, Chapter 51 and Executive Order 134, and Executive Order 117
require that any for-profit agency that seeks or contracts to provide
services in the amount of $17,500 or more must submit to the Department
the Certification and Disclosure of Political Contribution forms. This
form includes a certification that the business entity has not, during
certain specified time frames, solicited or made any contribution of
money, pledge of reportable contributions, including in-kind
contributions, to any candidate commititee and/or election fund of the
Governor or Lieutenant Governor, any legislative leadership committee
or any State, county or municipal political party committee. The form
also requires disclosure of any of the above referenced reportable
contributions made by the business entity, its principals, officers,
partners, directors, spouses, civil union partners and resident
children.
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1f awarded a contract, the Contractor/Bidder will, on a continuing
basis, continue to report any Contributicon it makes during the term of
the contract, and any extension{s) thereof. Failure to do so will
result in termination of the contract and could result in the debarment
from public contracting of the Contractor/Bidder for a period of up to
five years.

Non-profit organizations are exempted from the requirements of
Section 3.08

Section 3.09 Contract Certification and Political Contribution
Discleosure Form. The Provider Agency is advised of its responsibility
to file an annual disclosure statement of political contributions with
the New Jersey Election Law Enforcement Commission (ELEC), pursuant to
P.L. 2005, c¢.271, section 3 if the contractor receives contracts in
excess of $50,000 from a public entity in a calendar year. It is the
Provider Agency’s responsibility to determine if filing is necessary.
Failure to so file can result in the imposition of financial penalties
by ELEC. Additional information about Lhis requirement is available
from ELEC at 888-313-3532 or at www.elec.state.nj.us/.

Section 3.10 Affirmative Action. During the performance of this
Contract, the contractor (Provider Agency) agrees as follows:

The Provider Agency and its subcontractor, will not discriminate
against any employee or applicant for employment because of age, race,
creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender or disability.

The Provider Agency will also take affirmative action to ensure
that such applicants are recruited and employed, and that employees are
treated during employment, without regard to their age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual
orientation, gender or disability. Such action shall include, but not
be limited to the following: employment; promotion; demotion; or
transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation and, selection
for training, including apprenticeship. The Provider Agency agrees to
post in conspicuocus places that are readily available to employees and
applicants for employment, notices to be provided by the Public Agency
Compliance Officer setting forth provisions of this non-discrimination
clause.

The Provider Agency or subcontractor shall state, in all
solicitations or advertisements for employees placed by or on behalf of
the contractor, that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual
orientation, gender or disability.
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The Provider Agency or subcontractor, where applicable, will send
to each labor union or representative or workers with which it has a
collective bargaining agreement or other contract or understanding, a
notice, to be provided by the agency contracting officer advising the
labor union or workers' representative of the contractor's commitments
under this Act and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

The Provider Agency or subcontractor agrees to comply with the
regulations promulgated by the Treasurer pursuant to P.L., 1975, ¢. 127,
as amended and supplemented from time to time and the Americans with
Disabilities Act.

The Provider Agency or subcontractor agrees to make a good faith
attempt to employ minority and female workers consistent with the
applicable county employment goals prescribed by N.J.A.C. 17:27-5.2
promulgated by the Treasurer pursuant to P.L. 1875, c. 127, as amended
and supplemented from time to time or in accordance with a binding
determination of the applicable county employment goals determined by
the Division of Contract Compliance & BEC pursuant to N.J.A.C. 17:27-
5.2 promulgated by the Treasurer pursuant to P.L., 1975, ¢. 127, as
amended and supplemented from time to time.

The Provider Agency or subcontractor agrees to inform in writing
appropriate recruitment agencies in the area, including employment
agencies, placement bureaus, colleges, universities, and labkor unions,
that it does not discriminate on the basis of age, creed, color,
national origin, ancestry, marital status, affectional or sexual
orientation, gender or disability, and that it will discontinue the use
of any recruitment agency which engages in direct or indirect
discriminatory practices.

The Provider Agency or subcontractor agrees to revise any of its
testing procedures, if necessary, to assure that all personnel testing
conforms with the principles of job-~related testing, as established by
the statutes and court decisions of the State of New Jersey and as
established by applicable Federal law and applicable Federal court
decisions.

The Provider Agency and subcontractor agree to review all
procedures relating to transfer, upgrading, downgrading and layoff to
ensure that all such actions are taken without regard to age, creed,
color, national origin, ancestry, marital status, affectional or sexual
orientation, gender or disability, and conform with the applicable
employment goals, consistent with the statutes and court decisions of
the State of New Jersey, and applicable Federal law and applicable
Federal court decisions,

The Provider Agency and its subcontractors shall furnish such
reports or other documents to the Division of Contract Compliance & EEO
as may be requested by the Office from time to time in order to carry
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out the purposes of these regulations, and public agencies shall
furnish such information as may be reguested by the Division of
Contract Compliance & EEO for conducting a compliance investigation
pursuant to Subchapter 10 (N.J.A.C. 17:27).

Section 3.11 Department Policies and Procedures. In the
administration of this Contract, the Provider Agency shall comply with
all applicable policies and procedures issued by the Department
including, but not limited to, the policies and procedures contained in
the Department's Contract Reimbursement Manual {(as from time to time
amended) and the Department's Contract Policy and Information Manual
(as from time to time amended). Failure to comply with these policies
and procedures shall be grounds to terminate this Contract.

Section 3.12 Financial Management System. The Provider Agency's
financial management system shall provide for the following:

(a) accurate, current and complete disclosure of the financial
results of this Contract and any other contract, grant,
program or other activity administered by the Provider
Agency;

{b) records adequately identifying the source and application of
all Provider Agency funds and all funds administered by the
Provider Agency. These records shall contain information
pertaining to all contract and grant awards and
authorizations, obligations, unobligated balances, assets,
liabilities, outlays and income;

{c) effective internal control structure over all funds, property
and other assets. The Provider Agency shall adequately
safeguard all such assets and shall ensure that they are used
solely for authorized purposes;

(d) comparison of actual outlays with budgeted amounts for this
Contract and for any other contract, grant, program or other
activity administered by the Provider Agency;

{e) accounting records supported by source documentation;

{f) procedures to minimize elapsed time between any advance
payment issued and the disbursement of such advance funds by
the Provider Agency; and

{qg) procedures consistent with the provisicns of any applicable
Department policies and procedures for determining the
reasonableness, allowability and allocability of costs under
this Contract.
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Section 3.13 Audit. The Department reguires timely submission of
the Provider Agency's annual organization-wide audit. Non-compliance
will be grounds for termination.

Audits shall be conducted in accordance with Policy Circular
P7.06, Audit Requirements, Generally Accepted Auditing Standards as
specified in the Statements on Auditing Standards issued by the
American Institute cof Certified Public Accountants; Government Auditing
Standards issued by the Comptroller General of the United States and
the Single Audit Act Amendments of 1996 (The Single Audit Act); Office
of Management and Budget Circular A-133, Audits of States, Local
Governments and Non-Profit Organizations and New Jersey OMB Circular
04-04-0MB, Single Audit Peolicy for Recipients of Federal Grants, State
Grants and State Aid.

At any time during the Contract term, the Provider Agency's
overall operations, its compliance with specific Contract provisions,
and the operations of any assignees or subcontractors engaged by the
Provider Agency under Section 5,02 Assignment and Subcoentracts may be
subject to audit by the Department, by any other appropriate unit or
agency of State or federal government, and/or by a private firm or
firms retained or approved by the Department for such purpose.

Whether or not such audits are conducted during the Contract term,
a final audit of Contract operations, incliluding the relevant operations
of any assignees or subcontractors, may be conducted after Contract
Termination or Expiration.

The Provider Agency is subject to audit up to four years after
Termination or Expiration of the Contract. If any audit has been
started but not completed or resolved before the end of the four-year
period, the Provider Agency continues to be subject to such audit until
it is completed and resclved.

Section 3.14 Federal Davis—-Bacon Act and New Jersey Prevailing
Wage Act. Any Department Contract containing federal funds in excess
of $2,000 utilized for the construction, alteration, renovation, repair
or modification of public works or public buildings to which the
federal government i1s a party, or any contract for similar work on
public works financed with federal funds must comply with the federal
Davis—-Bacon Act, 40 U.S8.C. section 276a et seg. The Davis-Bacon Act
regquires that the contractor must pay the prevailing wages to each
designated worker class engaged under the contract at wage rates
determined by the U.S. Secretary of Labor.

In addition, any State funds in excess of $2,000 utilized through
a subsequent Provider Agency contract or subcontract for any public
work in which the Department is a party, or for public work to be done
on property or premises leased or to be leased by the Department shall
comply with the NJ Prevailing Wage Act, N.J.S.A. 34:11-56.27. Such
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contracts ox subcontracts shall contain a provision stating that the
prevailing wage rate, as designated by the New Jersey Commissioner of
Labor, must be paid to all designated classes of workers employed
through said contracts or subcontracts. The Provider Agency must
determine if the New Jersey Prevalling Wage Act applies and follow all
directives per N.J.S.A. 34:11-56 et seq.

Section 3.15 Contract Closeout. The Provider Agency shall comply
with all requiremenis of Policy Circular P7.01, Contract Closeout,
including the timely submittal of the Final Report of Expenditures and
any other financial or programmatic reports reguired by the Department.
All required documentation is due within 120 Days of Contract
Expiration, Non-renewal or Termination.

IV. Expiration, Non-Renewal and/or Termination

The Department may in accordance with the sections below allow a
Contract to expire and or not be renewed.

Section 4.01. The Department or Provider Agency may let this
Contract expire at the end of the contract term upon 60 Days' advance
written Notice to the other party for any reason whatsoever, including
lack of funding by the Department. In the case of contract awards that
are made on a2 time limit basis {i.e. Federal Grant, Special
Appropriation; one time funding to support a program), the 60 day
notice is not required.

Section 4.02 Contract Settlement. When a Contract has expired
under any section of Article IV of this Contract or Policy Circular
?9.05, Contract Default, the Provider Agency shall be prohibited from
incurring any additional obligations of Contract funds. The Department
may allow costs that the Provider Agency could not reasonably avoid
during the Expiration process to the extent that said costs are
determined to be necessary and reasonable,

The Provider Agency and Department shall settle or adjust all
accounts in a manner specified by the Department and shall be subject
to a final audit under Section 3.13 Audit,

The Department may terminate or suspend this Contract in
accordance with the sections listed below.

Section 4.03 Default and Termination for Cause. If the Provider
Agency fails to fulfill or comply with any of the terms or conditions
of the Contract, in whole or in part, the Department may by Notice
place the Provider Agency in default status, and take any action(s)
listed in accordance with Department Policy Circular P9.05, Contract
Default. Notice shall follow the procedures established in the Policy
Circular.

Page 10
June 2010




pPz.01
Attachment 1

The above notwithstanding, the Department may immediately upon
Notice terminate the Contract prior to its expiration, in whole or in
part, whenever it is determined that the Provider Agency has
jecpardized the safety and welfare of the Department's clients,
materially failed to comply with the terms and conditions of the
Contract, or whenever the fiscal or preogrammatic integrity of the
Contract has been compromised. The Notice of Termination shall state
the reason for the action(s); the Provider Agency's informal review
options, time frames and procedures; the effective date of the
Termination; and the fact that a request for a review of the decision
for action(s) does not preclude the determined action(s) from bkeing
implemented.

Section 4.04 Termination by the Department or Provider Agency.
The Department or Provider Agency may terminate this Contract upon 60
Days' advance written Notice to the other party for any reason
whatsocever, inciuding lack of funding by the Department.

The parties expressly recognize and agree that the Department's
ability to heonor the terms and conditions of this Contract is
contingent upon receipt of federal funds and/or appropriations of the
State legislature. If during the term of this Contract, therefore, the
federal and/or the State government reduces its allocation to the
Department, the Department reserves the right, upon Notice to the
Provider Agency, to reduce or terminate the Contract.

Section 4.05 Termination Settlement. When a Contract is
terminated under any section of Article IV of this Contract or Policy
Circular P9.05, Contract Default, the Provider Agency shall be
prohibited from incurring additional obligations of Contract funds.

The Department may allow costs that the Provider Agency could not
reasonably avoid during the Termination process to the extent that said
costs are determined to be necessary and reasonable.

The Provider Agency and Department shall settle or adijust ail
accounts in a manner specified by the Department and shall be subject
to a final audit under Section 3,13 Audit,

V. ADDITIONAL PROVISIONS

Section 5.01 Application of New Jersey Law. This Contract shall
be governed, construed and interpreted in accordance with the laws of
the 3tate of New Jersey including the New Jersey Contractual Liability
Act (N.J.S.A. 58:13-1 et seq.).

Section 5.02 Assignment and Subcontracts. This Contract, in whole
or in part, may not be assigned by the Provider Agency or assumed by
another entity fox any reascn, including but not limited to changes in
the corporate status of the Provider Agency, without the prior written
consent of the Department. Upon prior written notice of a proposed
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assignment, the Department may: (1) approve the assignment and continue
the Contract to term; (2) approve the assignment conditioned upon the
willingness of the assignee to accept all contractual modifications
deemed necessary by the Department; or (3) disapprove the assignment
and either terminate the Contract or continue the Contract with the
original Provider Agency.

The Provider Agency may not subcontract any of the services that
it has committed to perform or provide pursuant to this Contract
without the prior written approval of the Department. Such consent to
subcontract shall not relieve the Provider Agency of its full
responsibilities under this Contract. Consent to the subcontracting of
any part of the services shall not be construed to be an approval of
said subcontract or of any of its terms, but shall operate only as an
approval of the Provider Agency’s request for the making of a
subcontract between the Provider Agency and its chosen subcontractor.
The Provider Agency shall be responsible for all services performed by
the subcontractor and all such services shall conform to the provisions
of this Contract.

Section 5.03 Client Fees. Other than as provided for in the Annex
(es) and/or Departmental Component specific policies, the Provider
Agency shall impose no fees or any other types of charges of any kind
upon recipients of Contract services.

Section 5.04 Indemnification. The Provider Agency shall assume
all risk of and responsibility for, and agrees to indemnify, defend and
hold harmless the State of New Jersey and its employees from and
against any and all claims, demands, suits, actions, recoveries,
judgments and costs, and expenses in connection therewith on account of
the loss of life, property or injury or damages to the person, body or
property of any person or persons, whatsoever, which shall arise from
or result directly or indirectly from (1) the work, service or
materials provided under this Contract; or (2) any failure to perform
the Provider’s obligations under this Contract or any improper or
deficient performance of the Provider’s obligations under this
Contract., This indemnification obligation is not limited by, but is in
addition to, the insurance cbligations contained in this Contract.

Farthermore, the provisions of this indemnification clause shall
in no way limit the obligations assumed by the Provider under this
Contract, nor shall they be construed to relieve the Provider from any
liability nor preclude the State of New Jersey, 1ts Agencies, and/or
the Department of Human Services from taking any other actions
available to them under any other provisions of this Contract or
otherwise in law.

The Provider’s liability under this agreement shall continue after
the termination of this agreement with respect to any liabkility, loss,
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expense or damage resulting from the acts occurring prior Lo
termination.

Section 5.05 Insurance. The Provider Agency shall maintain
adequate insurance coverage. The State of New Jersey, Department of
Human Services and the Departmental Component shall be included as an
Additional Insured on any insurance policy applicable to this Contract.
Should the Provider Agency fail Lo pay any premium on any insurance
policy when due, the Department may pay the premium and, upon Notice to
the Provider Agency, reduce payment to the Provider Agency by the
amount of the premium payment. The Provider Agency 1is responsible for
forwarding a copy of its insurance peolicy declaration page to the
Contracting Departmental Component for its contract files.

Section 5.06 Modifications and Amendments. I1f both parties to
this Contract agree to amend or supplement this Contract, any and alil
such amendments or supplements shall be in writing and signed by both
parties. The amendment or supplement shall incorporate Lhe entire
Contract by reference and will not serve to contradict, amend or
supplement the Contract except as specifically expressed in the
amendment or supplement.

Section 5.07 Statement of Non-Influence. No person employed by
the State of New Jersey has been or will be paid any fee, commission,
or cocmpensation of any kind or granted any gratuity by the Provider
Agency or any representative thereof in order to influence the awarding
or administration of this Coeontract.

Section 5.08 Exercise of Rights. A failure or a delay on the part
of the Department or the Provider Agency in exercising any right, power
or privilege under this Contract shall not waive that right, power oxr
privilege. Moreover, a single or a partial exercise shall not prevent
another or a further exercise of that or of any other right, power or
privilege.

Section 5.09 Recognition of Cultural Sensitivity. The Provider
Agency agrees in the performance of this Contract to be sensitive to
the needs of the minority populations of the State of New Jersey. This
sensitivity includes the employment, if possible, of a culturally
diverse staff that can communicate with, and be representative of, the
community it serves.

The Provider Agency shall make programs linguistically appropriate
and culturally relevant to underserved minority groups within the
community. Appropriate accommodations for services shall be developed
and maintained for those minority individuals who are deprived of
reasonable access to those services due to language barriers or ethnic
and cultural differences. 1In addition, Provider Agencies shall make
certain that all programs and services are reflective of the
denographic needs of the community, while providing all minorities the
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opportunity to experience any and all available social sexrvices
irrespective of their ethnic or cultural heritage.

Section 5.10 Copyrights. The State of New Jersey reserves a
royalty-free, nonexclusive and irrevocable right to reproduce, publish
or otherwise use any work or materials developed under a Department or
federally funded contract or subcontract. The Department also reserves
the sole right teo authorize others to reproduce, publish or otherwise
use any work or materials developed under said contract or subcontract.

Section 5.11 Successor Contracts. If an audit or Contract close-
out reveals that the Provider Agency has failed to comply with the
terms and/or conditions of this Contract, the Department reserves the
right to make all financial and/or programmatic adjustments it deems
appropriate to any other Contract entered into between the Department
and the Provider Agency.

Section 5.12 Sufficiency of ¥unds. The Provider Agency shall
recognize and agree that both the initial provision of funding and the
continuation of such funding under the Contract is expressly dependent
upon the availability to the Department of funds appropriated by the
State Legislature from State and/or Federal revenue or such other
funding sources as may be applicable. A failure of the Department to
make any payment under its contract with the Provider Agency or to
observe and adhere its performance obligation under the centract as a
result of the failure of the Legislature to appropriate the funds
necessary to do so shall not constitute a breach of the Contract by the
Department or default thereunder and the Department shall not be held
financially liable therefore. In addition, future funding shall not be
anticipated from the Department beyond the duration of the Contract
with the Provider Agency and in no event shall the contract be
construed as a commitment by the Department to expend funds beyond the
termination date set therein.

Section 5.13 Collective Bargaining. State and federal law allow
employees to organize themselves into a collective bargaining unit.
Funds provided under this Contract shall not be utilized to abridge the
rights of employees to organize themselves into a collective bargaining
organization or preclude them from negotiating with Provider Agency
management. Funds may be utilized for legitimate and reasonable
management purposes at the direction of the Provider Agency during the
process of collective bargalning organization.

Section 5.14 Independent Employer Status. Employees of Provider
Agencies that Contract with the Department of Human Services are
employees of the Provider Agency, not the State.

In accordance with the National Labor Relations Act, 29 U.S5.C.A.
152{(2) and State law, N.J.S5.A. 34:13A-1 et seq., Provider Agencies are
independent, private employers with all the rights and obligations of

Page 14
June 2010




p2.01
Attachment 1

such, and are not political subdivisions of the Department of Human
Services.

As such, the Provider Agency acknowledges that it is an
independent contractor, providing services to the Department of Human
Services, typically through a contract-for-services agreement. As
independent contractors, Provider Agencies are responsible for the
organization's overall functions which includes the overseeing and
monitoring of its operations, establishing the salary and benefit
levels of its employees, and handling all personnel matters as the
employer of its workers.

The Provider Agency acknowledges its relationship with its
employees as that of employer. While the Department has an adjunct
role with Provider Agencies through regulatory oversight and ensuring
contractual performance, the Provider understands that the Department
is not the employer of a Provider Agency's emplovees,

The Provider Agency further acknowledges that while the Department
reimburses Provider Agencies for all allowable costs under the
Contract, this funding mechanism does not translate into the Department
being responsible for any of the elements of any collective bargaining
agreements into which Provider Agencies may enter. Moreover, each
Provider Agency understands that it is responsible for funding its own
programs and is not limited to the amount of funding provided by the
Department, and, in fact, is encouraged to solicit non-State sources of
funding, whenever possible,

Section 5.15 Executive Order No. 189. Executive Order No. 189
establishes the expected standard of responsibility for all parties
that enter into a contract with the State of New Jersey. All such
parties must meet a standard of responsibility that assures the State
and its citizens that such parties will compete and perform honestly in
their dealings with the State and aveid conflicts of interest.

In compliance with Paragraph 3 of Executive Order No. 189, no
Provider Agency shall pay, offer to pay, or agree to pay, either
directly or indirectly, any fee, commission, compensation, gift,
gratuity, or other thing of value of any kind to any State officer or
employee or special State officer or employee, as defined by N.J.S.A.
52:13D-13b and e, in the Department of the Treasury or any other agency
with which such Provider Agency transacts or offers or proposes to
transact business, or to any member of the immediate family, as defined
by N.J.5.A., 52:13D-131i, of any such officer or employee, or any
partnership, firm, or corporation with which they are emploved or
associated, or in which such officer or employee has an interest within
the meaning of N.J.S$.A. 52:13D-13g.

The solicitation of any fee, commission, compensation, gift,
gratulty or other thing of value by any State officer or employee or
special State officer or employee from any Provider Agency shall be
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reported in writing forthwith by the Provider Agency to the Attorney
General and the Executive Commission on Ethical Standards.

No Provider Agency may, directly or indirectly, undertake any
private business, commercial or entrepreneurial relationship with,
whether or not pursuant to employment, contract or other agreement,
express or implied, or sell any interest in such Provider Agency to,
any State officer or employee or special State officer or employee
having any duties or responsibilities in connection with the purchase,
acqguisition or sale of any property or services by or to any State
agency or any instrumentality thereof, or with any person, firm or
entity with which he is employed or associated or in which he has an
interest within the meaning of N.J.S.A. 52:13D-13g. Any relationships
subject to this provision shall be reported in writing forthwith to the
Executive Commission on Ethical Standards, which may grant a walver of
this restriction upon application of the State officer or employee or
special State officer or employee upon a finding that the present or
proposed relationship does not present the potential, actuality or
appearance of a conflict of interest.

No Provider Agency shall influence, or attempt to influence or
cause to be influenced, any State officer or employee or special State
officer or employee in his official capacity in any manner which might
tend to impair the objectivity or independence of judgment of said
officer or employee.

No Provider Agency shall cause or influence, or attempt to cause
or influence, any State officer or employee or special State officer or
employee to use, or attempt to use, his official position to secure
unwarranted privileges or advantages for the Provider Agency or any
other person.

The provisions cited above shall not be construed to prohibit a
State officer or employee or special State officer or employee from
receiving gifts from or contracting with Provider Agencies under the
same terms and conditions as are offered or made available to members
of the general public subject to any guidelines the Executive
Commission on Ethical Standards may promulgate.

Section 5.16 Salary Compensation Limitation (Excludes Physician
and Advanced Practice Nurses). The amounts paid under this contract to
the Provider Agency for employee compensation are subject to the
following conditions:

{i) Full-time Salary Compensation Limitation. No monies under
the contract shall be paid to the Provider Agency for costs of any
individual salary (including bonuses) to be paid te any of the Provider
Agency’s fuli-time employees (excluding Physician and Advanced Practice
Nurses) in excess of the schedule set forth below:

Full-time Salary Compensation Limitation Schedule
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Full-time Salary Compensation Limitations wvary as follows: Only
one Full-time Salary Compensation Limitation shall be applicable
to each Provider Agency. This includes the aggregate of all
contracts held with: 1) the Department of Human Services and 2)
the Department of Children and Families.

For Provider Agencies with gross revenue (based on the last
annual audit report) for the entire organization of:

a) Over $20 million, the limitation shall be $141,000
{Benchmark Salary),

b) Over $10 million, but less than or equal to $20 million the
limitation shall equal 30% of the Benchmark Salary
(5126,900),

c) Over $5 million, but less than or equal to $10 millicn the
limitation shall equal 85% of the Benchmark Salary
($119,850},

a) Less than $5 million, the limitation shall equal 75% of the

Benchmark Salary ($105,750).

(ii) Part-time Salary Compensation Limitation. The salary
compensation limitation for a part-time employee, or for an employee
whose time is only partly spent on activities compensated under this
contract, shall be calculated by prorating the compensation for the
position as prescribed under the Full-time Salary Compensation
Limitation Schedule. The prorated percentage shall be specified in the
Annex B and shall be determined by the regular number of work hours for
that Part-time title or that the employee is scheduled to work on
matters compensated under this contract;

{iii) Any salary paid to any employee in excess of these
limitations must be paid out of funds received from sources other than
this Contract, or funds other than those received from other contracts
held within the Department of Human Services or Department of Children
and Families;

(iv} The Full - or Part-time Salary Compensation Limitation will
apply to cost reimbursement contracts at the time of contract renewal:;

(v) Any fixed/fee for service rate contracts set prior to the
adoption of this amendment is not subject to the salary compensation
limitations prescribed in Section 5.16(i) or (ii), however, any
fixed/fee for service rate contract set prior to the adoption of this
amendment that is subsequently renewed at a higher rate are subject to
the Salary Compensation Limitation Schedule prescribed in Section 5.16
{i) or (ii1):

(vi) Any fixed/fee for service rate developed for a new program
or service in an existing contract are subject to the Salary
Compensation Limitation Schedule prescribed in Section 5.16{i) or (ii);
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(vii) Any new contracts entered into after the date of the
adoption of this amendment are subject to the Salary Compensation
Limitation Schedule prescribed in Section 5.16 (i) or (ii).

Section 5.17 Salary Compensation TLimitation for Physician and
Advanced Practice Nurses. The amounts paid under this contract to the
Provider Agency to compensate Physicians and Advanced Practice Nurses
are subject to the following cenditions:

(1) A maximum compensation of $212,000 per annum, regardless of
the amount of gross revenues of the entire organization;

(ii) Part-time Physicians and Advanced Practice Nurse’s
compensation will be calculated pursuant to Section 5.16 (ii).

Section 5.18 Compensation Limitation for Fringe Benefits. This
section is being reserved for future consideration.

Section 5.19 Compensation Limitation fer Employee Severance
Agreement., Unless an exception has been approved by the Departmental
Component for a specific circumstance, the amcunts paid under this
contract to the Provider Agency for an employee severance agreement are
subject to the following conditions:

(1) The Provider Agency has an established written uniform
severance agreement for all employees covered under the contract;

(a) No monies shzall be paild to the Provider Agency for a
severance payment to any employee in excess of the equivalent
of two {2) weeks compensation (salary and fringe benefits);

{b) No monies shall be paid to the Provider Agency for a
severance payment to any employee that has been employed by
the Provider Agency for less than one (1) year of continuous
employment; and

(¢} No monies shall be paid to the Provider Agency for a
severance payment to any employee that was discharged for
cause (as cause is determined by the Provider Agency’s
policies).

(ii) If the Provider Agency does not have an established written
uniform severance agreement, no meonies shall be paid to the Provider
Agency for a severance payment for any employee covered under the
contract.

Section 5.20 Compensation Limitation for Employee Travel Expenses.

The amounts paid under this contract to the Provider Agency for
staff travel including; conference and registration fees, mileage
reimbursement, meals and incidental expenses (M&IE), parking, and
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overnight lodging accommodations for employees who are compensated in
whole or in part under this contract are subject to the following

conditions:

{i) General Provisions:

fa) In- and out-of-state travel must be directly related to the
employee’s duties as set forth in the contract and/or be reguired
for accreditation and/or licensure of the contracted program;

(b) For in-state travel and for out-of-state travel that is
within 50 miles of the border of the State where the Provider
Agency is located, no monies provided under the contract shall be
used for employee lodging expenses unless previously approved by
the Departmental Component;

(c) Travel costs may be charged on an actual basis and may
include a mileage reimbursement rate, as well as meals and
incidental expenses (M&IE} up to, but not to exceed the Federal
reimbursement rates (refer to the Federal internet web site,
http://www.gsa.gov. for current rates) in effect at the time the

employee traveled.

(ii) In-State Provisions: The Provider Agency may not approve
any in-state travel reimbursement in excess of two-hundred and fifty
dollars ($250.00) per employee, per event, unless written approval is
obtained from the departmental component’s contracting authority prior

to such travel;
{(1ii) Out-of-State-Provisions:

{a) The Provider Agency must obtain prior—-approval from the
departmental component’s contracting authority for an employee’s
out-of-state travel, regardless of travel costs, unless such
travel is no further than 50 miles from the border of the state
where the Provider Agency is located, and travel costs per
employee are less than two-hundred and fifty dollars ($250.00);

and

(b) Out-of-state travel (excluding travel no further than 50
miles from the border of the State where the Provider Agency is
located} or travel costs in excess of the two-hundred and fifty
dollar ($250.00) limit by the employee, that was not pre-approved
by the departmental component’s contracting authority shall not
be eligible for reimbursement under the contract.

Section 5.21 Compensation Limitation for Employee Tuition
Reimbursement. The amounts paid under this contract to Lhe Provider

Page 19
June 2010




P2.01
Attachnent 1

Agency for tuition reimbursement and related expenses are subject to
the following conditicns:

(i) No monies paid to the Provider Agency under the contract
shall be used for any costs incurred by the Provider Agency’s employees
to attend any educational courses including tuition, textbooks,
supplies, etc. unless such courses are required by the contract or for
program licensure, certification, and/or Medicaid standards; or;

(ii) No monies paid to the Provider Agency under the contract
shall be used for any costs incurred by the Provider Agency’s employees
to attend educational courses including tuition, textbooks supplies,
etc. unless such courses are towards a field of service related to the
Provider Agency’s contract and the allocated contract monies do not
exceed the lesser of $5000 or 1% of the Provider Agency’s total annual
operating budget; and

{(iii) There are monies allocated in the Provider Agency’s
approved contract budget for the specific educational expenses
consistent with Section 5.21{(i) and (4ii).

Section 5.22 Compensation Restriction for Provider Agency
Sponsored Meetings, Conferences, Training, or Special Events. The
amounts paid under this contract to the Provider Agency for the cost of
administrative meetings, conferences, or special events are subject to
the following condition:

(i) No such monies under the contract shall be paid to the
Provider Agency for costs associated with meetings, conferences, or
special events where agency staff is the beneficiary of the event.
Unallowable costs include, but are not limited to the following: meals
and refreshments, entertainment, overnight lodging, receptions or other
soclial functions held for honoring all staff;

(1i) The Provider Agency may use monies under the contract to
cover training-related costs such as modest facility costs and nominal
refreshments, e.g. coffee, tea, water, soda, donuts, pastries, cookies,
and bagels.

Section 5.23 Criteria for and Processing a Vehicle Request. The
Provider Agency may request a new or replacement vehicle to be paid
from monies under the contract only under the following conditions:

(i) The Provider Agency must request written approval from the
departmental component’s contracting authority to purchase or replace a
vehicle and each request must be accompanied by the following
supporting documentation. The request may be denied even if all
supporting documentation is supplied. Documentation required includes:

(a) Explanation as to why the purchase or replacement of the
vehicle is required to fulfill contractual obligations;
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(b) Assurance that no one Provider Agency employee will be
permanently assigned the vehicle;

(¢} Assurance that the Provider Agency has sufficient funds to
cover the wvehicle’s operating costs for the anticipated useful

life of the wvehicle:;

(d} Submission of three (3) written bids for the same year,
make, model, and option package;

(e) If the wvehicle is a replacement vehicle, documentation
consistent with Section 5.23 (ii) below;

{(f) Any exceptions to the criteria and purchasing reguirements

{Section 5.23 (i} (a)-{e)}, will be dealt with on a case by case
basis with the departmental component’s contracting authority;
and

(g) If the request is approved, the Provider Agency shall be
required to purchase the vehicle from the lowest-priced vendor
censistent with Section 5.23 (i) (d).

(ii) The Provider Agency may request to replace an existing
vehicle under any of the following conditions:

{a) odometer reading exceeds 125, 000;
{b) vehicle age is 10 years or older;

(¢c) repair costs to maintain operational capacity of vehicle
would exceed fifty (50) per cent of current trade-in Blue Book
value cof wvehicle;

(d) repair costs have exceeded fifty {50) per cent of the
current trade-in Blue Book value over the course of the past
year;

(e) vehicle was involved in an accident and deemed “totaled” by
the insurance carrier; and

(f) upon written request supported by sufficient documentation,
the Departmental component’s contracting authority determines
that the vehicle is no longer road worthy and unsafe to drive.

(iii) If the Provider Agency receives approval to purchase a
vehicle, the maximum cost of the vehicle including all dealer fees and
charges may not exceed £$25,000 per vehicle. This limitation excludes
passenger vans, or specialized and adaptive vehicles for handicapped
consumers,
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(iv} When a Provider Agency has a fleet management program that
includes leased vehicles, the Provider Agency may obtain approval on a
program basis so that the Provider Agency does not require approval on
a vehicle basis,.
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CONTRACT SIGNATURES AND DATES

The terms of this Contract have been read and understood by the
persons whose signatures appear below. The parties agree to comply
with the terms and conditions of the Contract set forth on the
preceding pages in Articles I through Article V, and any related
Annexes.

This Contract contains 23 pages and is the entire agreement of the
parties. Oral evidence tending to contradict, amend or supplement the
Contract is inadmissible; the parties having made the Contract as the
final and complete expression of their agreement.

Greater Bergen Community Action (GBCA)

ANt T Nodee 1O/ 26 2(

Signature Date

RD(OM Y Nalseh =PFQS}‘JCA/J‘ { CEd

Print Name and Title

State of New Jersey
Department of Human Services

.//// 10/26/2021

Signature e’ Date

Johanna Calle, Director, Office of New Americans

Print Name and Title
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I Purpose and Intent

Funding is available to service providers to assist the State of New Jersey Department of
Human Services (DHS) in the implementation of the $40 million Excluded New Jerseyans
Fund (ENJF) Program. The funding will be provided to eligible service providers able to
support the implementation of the ENJF Program by processing applications submitted,
assisting applicants in the collection of supporting documentation, and determining eligibility
based on that information. Additionally, service providers and/or their partners will assist
individuals in submitting applications, and provide program education and outreach to
individuals and households potentially eligible for the ENJF Program.

This Request for Proposals (RFP) is issued by DHS, Office of New Americans (ONA) seeking
bidders to provide the services described in this RFP anticipated to begin on October 22,
2021 and ending when funds are exhausted or on December 30, 2021, whichever is sooner.

The following services are requested under this RFP:

Program Implementation: including processing applications received, collecting
supporting documentation to determine eligibility, and making eligibility determinations in
a timely manner to ensure funds are distributed fairly and on-time.

Program Outreach, Education and Support: including providing community education and
outreach to eligible individuals and households and providing application assistance as
needed.

Approximately $900,000 in funding is available for the services encompassed by this RFP
through December 30, 2021. An initial allocation of not less than $10,000 in grant funding
will be provided by DHS to successful bidders to allow for program outreach, startup, and
related costs based on organizational size, capacity and regional reach. In addition, vendors
will receive monthly payments equal to $10 for each non-duplicate program application
completed through the eligibility process during that month. Bidders must provide a budget
using the provided template that includes all projected costs for outreach, start-up and
application processing (using your organization’s best estimate of application capacity during
the program period). Please note that grantees must maintain expenditure documentation
to be provided to DHS upon program conclusion.

The following summarizes the anticipated RFP schedule:
Date Action Notes

September 17, 2021 Notice of Funding Availability

September 22, 2021 DHS Prospective Bidder Voluntary meeting to explain program
Presentation and RFP details.
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September 24, 2021 Deadline for prospective All guestions received, along with
bidders to submit questionsto  answers, will be at

I https://www.state.nj.us/humanservice

s/providers/grants/rfprfi/index.html

October 1, 2021 Deadline for receipt of Proposals must be submitted to
proposals I later
than 5 pm. Complete proposals shall
include a single PDF of all required
documents (see Proposal
Instructions, below) along with a
completed budget template form.

October 8, 2021 Preliminary award
announcement

October 15, 2021 Appeal Deadline

October 22, 2021 Final award announcement

October 22, 2021 Anticipated start date

Requirements
Responses submitted to this RFP must meet the following requirements:

e Bidders must meet the eligibility criteria;

e Full proposals are due no later than October 1, 2021 5:00 pm EST. Proposals must be
submitted via email to JEEEEEEE 'structions on content of applications
and submittal are below;

e Funds may be used to support collaborations between multiple organizations. Each
proposal should identify the primary bidder and any other partners that will be funded by
this grant, if awarded;

e Grant funds will be allocated based on organizational size, regional reach, and capacity
to process and review applications and provide community outreach, education and
assistance;

e Matching funds are not required, but leveraged support, including in the form of in-kind
services are encouraged and may strengthen a bidder’s proposal;

e Bidders are required to identify their capacity to complete a certain number of applications
and/or level of outreach to prospective applicants;

e Bidders that are awarded grant funds will be required to prepare a final report at the end
of the program following guidance that will be provided to all grantees;

e Successful bidders will be required to participate in compliance and eligibility training;

e Successful bidders will be paid in two distinct ways: a flat grant fund amount at the start
of the program for program implementation/outreach services, and a payment of the per-
completed application-fee on a monthly basis, with all grant funds received no later than
December 30, 2021. All successful bidders must provide their final reports within 30 days
of the completion of the ENJF Program.
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. Background and Population to Serve

New Jersey residents have faced substantial financial hardship since the onset of the COVID-
19 pandemic. While many New Jersey residents have been able to access financial support
from federal relief programs such as pandemic related unemployment assistance and stimulus
payments, some New Jersey residents were excluded from this aid.

DHS is establishing the ENJF with a funding allotment of $40 million from Federal Coronavirus
Relief Funds (CRF) to provide a one-time, direct cash benefit to New Jersey households with
incomes at or below $55,000 who have suffered an economic hardship due to COVID-19 and
were excluded from or ineligible for federal stimulus checks and/or pandemic related
unemployment assistance, including undocumented individuals, individuals re-entering from the
justice system, and any other individuals otherwise excluded. This includes those who have
experienced any of the following from March 2020 to present due to COVID-19:

e Reduced income/wages as a result of employment loss, reduced hours, inability to work
due to child’s remote school situation or quarantine requirement

e Inability to pay for basic costs such as housing costs and medical expenses

e COVID illness or death of a household member

The ENJF will provide benefit payments of up to $1,000 for individuals and $2,000 per household
based on eligibility and program criteria. Between 20,000 to 40,000 applications are expected
for this initiative. Sample application and list of supporting documents available upon request.

lll.  Who can apply?

To be eligible for consideration to be awarded grant funds, the bidder must satisfy the following
requirements:

e The bidder may be a non-profit or for-profit entity or governmental entity;

e The bidder must be in good standing with DHS if it has an existing grant or contract in
place. If applicable, the bidder must have all outstanding Plans of Correction (PoC) for
deficiencies submitted to DHS for approval prior to submission.

e The bidder must be fiscally viable based upon an assessment of the bidder's audited
financial statements. If a bidder is determined, in DHS’ sole discretion, to be insolvent or
to present insolvency within the twelve (12) months after bid submission, DHS will deem
the proposal ineligible for grant award.

e The bidder must not appear on the State of New Jersey Consolidated Debarment Report
at  http://www.state.nj.us/treasury/revenue/debar-ment/debarsearch.shtml _or be
suspended or debarred by any other State or Federal entity from receiving funds; and

e The bidder shall not employ a member of its Board of Directors in a consultant capacity.

Additional requirements of bidders:

o Ability to provide services to diverse communities across the state. Bidders must
be able to provide services to at least one of the following counties with significant
COVID impact and/or larger numbers of excluded populations: Essex, Passaic,
Hudson, Union, Middlesex, Mercer, Monmouth, Ocean, Camden, Cumberland
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and Atlantic.

o Experience rapidly setting up infrastructure to support application-based
programs.

o Demonstrate at least two (2) years of experience providing culturally relevant and
linguistically appropriate services to ethnically diverse immigrant communities,
which may include, but should not be limited to, immigrant communities from the
following geographic regions of origin: Asia/Pacific Islands, Central, South
America and the Caribbean, and Africa and individuals re-entering from the
criminal justice system.

o Ability to assist applicants by phone.

o Strong social media and community based presence for public education and
outreach.

o Experience with community outreach, public education, and information sharing
with immigrant and refugee communities.

o Experience with implementing social service programs such as cash, food, or
housing assistance

o Capacity to review applications and supporting materials to process between
1,000 to 5,000 applications during the Contract term.

o Technological resources to access applications and materials virtually including
web access and equipment for all employees.

o Telephonic capacity to process applications via phone for those who are unable
to submit applications electronically and provide customer service to applicants
seeking updates and information on status of their application.

o Demonstrates some experience with serving vulnerable communities, providing
culturally relevant and linguistically appropriate services to ethnically diverse
immigrant communities.

IV. Scope of Work

Successful bidders shall undertake initiatives in compliance with all applicable laws, regulations,
and guidelines that further the objectives of the ENJF. For ENJF, successful bidders must be
able to implement all of the following activities. DHS strongly encourages potential bidders to
engage with other community partners able to support the community outreach and education
components.

The following services are required for this RFP:

Program Implementation includes:

e Processing applications received

e Collecting supporting documentation to determine eligibility

e Making eligibility determinations in a timely manner to ensure funds are distributed
equitably and on-time.

Program Outreach, Education and Support includes:
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e Providing community education and outreach to eligible individuals and
households.
e Providing application assistance as needed.

Successful bidders shall review applications and supporting documents to ensure
eligibility criteria are met, following compliance guidelines.

Successful bidders shall interact with applicants by phone and/or in-person to obtain any
additional materials for incomplete applications if additional information is needed. They
will also serve as points of contacts for applicants looking for information and status
updates about their applications.

V. General Contracting Information

Bidders must meet the terms and conditions of the DHS contracting rules and regulations as
set forth in the Standard Language Document (“SLD”), the Contract Reimbursement Manual
(“CRM”), and the Contract Policy and Information Manual (“CPIM”). These documents are
available on the DHS website at:
https://www.state.nj.us/humanservices/olra/contracting/policy/

Bidders are required to comply with the Affirmative Action Requirements of Public Law 1975,
c. 124 (N.J.A.C. 17:27) and the requirements of the Americans with Disabilities Act of 1991
(P.L. 101-336).

Budgets should accurately reflect the scope of responsibilities in order to accomplish the goals
of this program.

All bidders will be notified in writing of DHS’ intent to award contract(s). Bid responses are
considered public information and can be made available for a defined period after
announcement of the contract awards and prior to final award, as well as through the State
Open Public Records Act process at the conclusion of the RFP process.

All bidders should be aware of the requirements for posting of winning proposals and contract
documents set forth in Executive Order 166. Please see Attachment F.

Successful bidders shall maintain all documentation related to products, transactions or
services under this contract for a period of five years from the date of final payment. Such
records shall be made available to the New Jersey Office of the State Comptroller upon
request.

In accordance with DHS Policy P1.12 available on the web at:
https://www.state.nj.us/humanservices/olra/assets/documents/CPIManual.pdf , funds
awarded pursuant to this RFP will be kept separate from existing programs in place between
the bidder and DHS/ONA until ONA determines, in its sole discretion, that the program is stable
in terms of service provision, expenditures, and applicable revenue generation.

Should service provision be delayed through no fault of the successful bidder, funding
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continuation will be considered on a case-by-case basis. Should services not be rendered, any
funds which have been provided pursuant to this agreement shall be returned to DHS/ONA.

VIl. Required Proposal Content

The ENJF funding will give priority consideration to bidders located in counties within the state
identified in this RFP as having a larger COVID-impact and a larger percentage of target
population, as well as experience in delivering services to these groups. Organizational
capacity, regional reach, and experience working with vulnerable communities will be considered
as well. All bidders must submit the following items:

Funding Proposal Cover Sheet (RFP Attachment A) All bidders must submit a written
response that addresses organization’s role in this program; overview of organization’s work,
programs, and initiatives; profile of experience with prospective applicant communities; short
narrative; and capacity to implement this program in no more than 5-6 pages.

Specific Reguirements — note this may be submitted in narrative or outline format.

e Organizational Capacity - This can include capacity accounting for partners on this
proposal (20 points)

o Demonstrate capacity and capability to provide services to geographically diverse
communities across the state with a focus on at least one of the following counties
with significant COVID impact and/or larger numbers of excluded populations:
Essex, Passaic, Hudson, Union, Middlesex, Mercer, Monmouth, Ocean, Camden,
Cumberland and Atlantic.

o Demonstrate experience providing culturally relevant and linguistically
appropriate services to ethnically diverse immigrant communities.

o Demonstrate capacity to review applications and supporting documents, noting
an estimate number of applications the organization can complete in the time
allocated with the resources available.

e Program Implementation Capacity (30 points)

o Bidders must outline how they will be able to assist potential applicants with
completing an application, particularly applicants who lack digital access and need
language support.

o Overview of social service programs that the organization has implemented
previously, including size of these programs, number of applicants served, type
of benefits provided, and target community noting any experience serving
vulnerable communities.

o Number of staff that will be dedicated to this project and any other additional
resources that your organization has available for this project.

o Summary of technological and telephonic resources needed to implement the
program.

o Experience and capacity in providing phone customer support, including
language access and cultural competency practices.
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e Program Outreach, Education and Support Capacity (25 points)

o Bidders need to demonstrate their capacity and experience in managing
community education and outreach, which can include engaging other community
partners. Bidders are encouraged to provide a list of potential community outreach
partners for this RFP.

o Outline of experience providing services to ethnically diverse communities,
including language access and cultural competency practices. Note experience
with community outreach, public education, and information sharing to immigrant
communities as well as individuals in re-entry.

o Estimate number of people the organization could do outreach to in the region or
communities they serve.

o Summary of capacity to access online applications and answer questions by
phone.

o Summary of social media engagement and presence in local community.

Budget (25 points) - Provide a proposed budget, not to exceed one page, that clearly
describes budget categories and funds allocation consistent with the organizational capacity
and proposed services bidders are able to provide based on the scope of work. Budgets
should include administrative costs, equipment and supplies, staffing, community outreach and
support, service provision costs associated with this program. Please include any costs that
will be allocated to partner organizations. Budgets will be reviewed based on costs associated
with the completion of applications as per organization’s capacity outlined in proposal
narrative. Please use the budget template provided for the budget proposal.

Allowable Costs
No funds from the ENJF grants may be used for lobbying activities as defined in accordance
with guidance issued by the New Jersey Election Law Enforcement Commission at:
https://www.elec.nj.gov/forcandidates/gaa forms.htm.

Appendices
The following items must be included as appendices with the bidder's proposal. Please note that
if items 10-13 are not submitted, the proposal will not be considered.

Bidder’s mission statement;

Organizational chart;

Job descriptions of key personnel;

Outline of staff that will be dedicated for this program if already on staff;

A description of all pending and in-process audits identifying the requestor, the firm’s
name and telephone number, and the type and scope of the audit, if applicable;

List of the board of directors, officers and terms;

Copy of documentation of the bidder’s charitable registration status;

Disclosure of Investment in Iran (www.nj.gov/treasury/purchase/forms.shtml);

Current State of New Jersey Business Registration. Bidders can obtain a copy at
https://www1.state.nj.us/TYTR BRC/jsp/BRCLoginJsp.jsp; for an entity doing business
with the State for the first time, it may register at http://www.nj.qgov/treasury/revenue);

10. Department of Human Services Statement of Assurances (RFP Attachment D);

uhwnN e

© N
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11. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions (RFP Attachment E);

12. Statement of Bidder/Vendor Ownership Disclosure
(www.nj.gov/treasury/purchase/forms.shtml);

13. Most recent single audit report (A133) or certified statements (submit only two [2] copies).

14. Any other audits performed in the last two (2) years (submit only two [2] copies).

15. Three (3) references from other agencies or organizations who have worked with you or
know firsthand about your work. DHS will notify bidder prior to contacting references.

VIII. Submission of Proposal Requirements

ATTACHMENT B includes an application form that is also available as a Word document along
with a Budget template (Excel spreadsheet). All applications must include the following
combined as a single PDF with the exception of the completed budget template that must be
attached to the transmittal email:

a. Completed Application Form;

b. All materials contained in the list of Appendices in Section VII of this RFP; and

c. Completed Budget Template (in Excel format) as a separate document attached to the
application transmittal email.

The completed application form using the template in Attachment B and the Appendices outlined
in Section VII of this RFP should be combined into a single PDF document. Bidders should
complete the budget form using the budget template provided. Bidders should email the
combined single PDF document and completed budget form to | N ©
later than 5:00 pm EST on October 1, 2021.

IX. Review of Proposals

DHS, ONA will convene a review committee of public employees to review the
recommendations and make final award decisions. The bidder is advised that the contract
award may be conditional upon final contract and budget negotiation.

Additionally, if a bidder is determined, in DHS/ONA’s sole discretion, to be insolvent or to
present insolvency for this project, DHS/ONA will deem the proposal ineligible for grant award.

DHS/ONA reserves the right to reject any and all proposals when circumstances indicate that it
is in its best interest to do so. DHS/ONA'’s best interests in this context include, but are not limited
to, loss of funding, inability of the bidder(s) to achieve performance, an indication of
misrepresentation of information and/or non-compliance with State and federal laws and
regulations, existing DHS contracts, and procedures set forth in DHS Policy Circular
P1.04(http://www.nj.gov/humanservices/olra/ocpm/resources/manuals/).

DHS/ONA will notify all bidders of grant awards, contingent upon the satisfactory final negotiation
of a contract, by October 8, 2021.
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X.

Appeal of Award Decisions

An appeal of any award decision may be made only by a respondent to this RFP. All appeals
must be made in writing and be received by DHS/ONA at the address below no later than 5:00
p.m. on October 15, 2021. The written appeal must clearly set forth the basis for appeal.

Appeals should be addressed to:

Johanna Calle
Director
Office of New Americans
Department of Human Services
P.O. Box 0700
222 South Warren Street
Trenton, NJ 08625

Please note that all costs incurred in connection with appeals of DHS decisions are considered
unallowable cost for the purpose of DHS funding.

DHS will review all appeals and render a final decision by October 22, 2021. Grant award(s)
will not be considered final until all timely filed appeals have been reviewed and final decisions

rendered.

XI.

Post Award Required Documentation

Upon final award announcement, the successful bidder(s) must be prepared to submit one (1)
original signed copy of the documents below (if not already on file), as well as any other required
documents. Copies, rather than original signed documents, may be submitted only where
indicated below:

1.

2.

6
7.
8.
9
1

0.

Most recent IRS Form 990/IRS Form 1120, and Pension Form 5500 (if applicable)
(submit two [2] copies);

Copy of the Annual Report-Charitable Organization (for information visit:
http://www.state.nj.us/treasury/revenue/dcr/programs/ann_rpt.shtml);

A list of all current contracts and grants as well as those for which the bidder has
applied for from any Federal, state, local government or private agency during the
grant term proposed herein, including awarding agency name, amount, period of
performance, and purpose of the contract/grant, as well as a contact name for each
award and the phone number;

Proof of insurance naming the State of New Jersey, Department of Human Services,
Trenton, NJ 08625-0362 as an additional insured;

Board Resolution identifying the authorized staff and signatories for grant actions on
behalf of the bidder, if applicable;

Current Agency By-laws, if applicable;

Current Personnel Manual or Employee Handbook, if applicable;

Copy of Lease or Mortgage, if applicable;

Certificate of Incorporation, if applicable;

Co-occurring policies and procedures, if applicable;
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11.
12.
13.

14.
15.

16.
17.

18.

19.

20.

21.
22.

XII.

Conflict of Interest Policy;

Affirmative Action Policy;

Affirmative Action Certificate of Employee Information Report, newly completed AA
302 form, or a copy of Federal Letter of Approval verifying operation under a federally
approved or sanctioned Affirmative Action program. (AA Certificate must be submitted
within 60 days of submitting completed AA302 form to Office of Contract Compliance);
A copy of all applicable licenses;

Local Certificates of Occupancy;

Procurement Policy;

Current equipment inventory of items purchased with DHS funds (Note: the inventory
shall include: a description of the item [make, model], a State identifying number or
code, original date of purchase, purchase price, date of receipt, location at the
successful bidder, person(s) assigned to the equipment, etc.);

All subcontracts or consultant agreements related to the DHS contract signed and
dated by both parties;

Business Associate Agreement (BAA) for Health Insurance Portability Accountability
Act of 1996 compliance, if applicable, signed and dated;

Updated single audit report (A133) or certified statements, if differs from one submitted
with proposal;

Source Disclosure (EO129) (www.nj.gov/treasury/purchase/forms.shtml); and
Chapter 51 Pay-to-Play Certification (www.nj.gov/treasury/purchase/forms.shtml).

Attachments:

(See following pages)
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Attachment A — Proposal Cover Sheet
STATE OF NEW JEREY
DEPARTMENT OF HUMAN SERVICES
Office of New Americans Proposal Cover Sheet

Project Title:

Incorporated Name of Bidder:

Eligibility Type (check to confirm eligibility):

Non-profit bidder with IRS approved 501(c)(3) status that can coordinate and
implement social service programs including benefits programs that require eligibility screening
and benefits allocations in large volume, as well as able to provide direct services and/or
community outreach and education within the community, and/or have a regional or statewide
presence within target population that could benefit from the ENJF These may include faith-
based organizations, nonprofit organizations that provide wrap-around resources and support
for families, etc.;

Federal ID Number: Charities Reg. Number (if applicable)

DUNS Number:

Address of Bidder:

Website of Bidder:

Bidder Organization Profile - State mission and briefly describe areas of expertise and focus:

Chief Executive Officer Name and Title:

Phone No.: Email Address:

Contact Person Name and Title:

Phone No.: Email Address:

Total ENJF grant funds requested:
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Total number of residents to be impacted: (If applying for the Program Application,
Eligibility Review, and Customer Service Grant note estimate number of processed
applications).

Geographical area served:

Brief description of organizational capacity and interest in the ENJF program:

Application partners (include additional sheets as necessary)

Organization Name:

Address:

Website:

Project Contact — name, email, phone:

Application organization profile

Authorization: Chief Executive Officer (printed name):

Signature: Date:
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Attachment B — Application Template

STATE OF NEW JERSEY DEPARTMENT OF HUMAN SERVICES
Application Template

All bidders must submit a written response that addresses the following topics, adheres
to all instructions, and includes supporting documentation as noted below:

INTRODUCTION AND CONTEXT

1. Please provide a brief summary description your organizations’ role in participating in
the ENJF initiative. Include overview of organizational work, programs, and initiatives.
(1-2 paragraphs)

2. Please provide a brief profile of experience working with communities (regionally and/or
demographically) who may benefit from the ENJF if applicable. (1-2 paragraphs).
Bidders are encouraged to include the following types of information in their profile:

e Background information on demographics within the target geography for the ENJF.
This background does not need to be a highly complex analysis. This can include a
simple outline of communities served, which may include but should not be limited to
immigrant communities from the following geographic regions of origin: Asia/Pacific
Islands, Central, South America and the Caribbean, and Africa and individuals re-
entering from the justice system, recently incarcerated and released.

o Experience providing services to geographically diverse communities across the
state with a particular focus in counties with significant COVID impact and/or larger
numbers of excluded populations. Those counties are: Essex, Passaic, Hudson,
Union, Middlesex, Mercer, Monmouth, Ocean, Camden, Cumberland and
Atlantic.Note any interests in partnering organizations/strategic
collaborators/community champions to potentially integrate into this initiative;

PROPOSAL NARRATIVE (1 -2 pages) - Address the following questions:

1. What is your experience working with the communities that may benefit from the ENJF?

2. Have you implemented social service programs that required eligibility screening and
supporting documents review? If so, how many clients were served.

3. Have you provided accurate information to ethnically diverse communities on public
programs or initiatives? If so, how many people were reached by your efforts.

4. What is your customer service experience? Including serving clients over the phone, in
person, and/or remotely?

5. How is your organization prepared to take on this project and scale up as needed for a

short period of time? Please note any specific structural capacity that exists to take on
this initiative, including resources for applicant support.

6. Note any partnerships with other community based organizations on this project,
including outreach, education, and application support.

STAFFING PLAN (2-3 paragraphs)
1. Briefly describe staffing capacity and plan to meet the needs of this initiative in a short
period of time.
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2. Please provide brief list of key members and their language access and/or cultural
competency experience.
3. Note any projections for additional temporary staff for this project.
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Budget Template Form

Organization Name:

Total Estimated Applications to be Processed:

Cost Breakdown

Personnel - Wages

Personnel - Fringe
Consultants/Temporary Staffing
Computers/Equipment
Materials, Supplies, Printing
Subcontracting/Partner costs
Translation/Interpretation costs
Travel

Other

Additional Information:

Please note that documentation of actual costs, including timesheet documents, must
be submitted to DHS upon program completion. Grant funding in excess of actual

costs must be returned to DHS.

F

F|

R0 Vo Vo S Vo S V0 S V0 T V0 S V0 R V03

Total S
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Attachment C — Addendum to RFP for Social Service and Training Contracts

STATE OF NEW JERSEY DEPARTMENT OF HUMAN SERVICES

ADDENDUM TO REQUEST FOR PROPOSAL FOR SOCIAL SERVICE AND TRAINING
CONTRACTS

Executive Order No. 189 establishes the expected standard of responsibility for all parties that
enter into a contract with the State of New Jersey. All such parties must meet a standard of
responsibility that assures the State and its citizens that such parties will compete and perform
honestly in their dealings with the State and avoid conflicts of interest.

As used in this document, "successful bidder" means any person, firm, corporation, or other
entity or representative or employee thereof that offers or proposes to provide goods or
services to or performs any contract for the Department of Human Services.

In compliance with Paragraph 3 of Executive Order No. 189, no successful bidder shall pay,
offer to pay, or agree to pay, either directly or indirectly, any fee, commission, compensation,
gift, gratuity, or other thing of value of any kind to any State officer or employee or special
State officer or employee, as defined by

N.J.S.A.52:13D-13b and e, in the Department of the Treasury or any other agency with which
such successful bidder transacts or offers or proposes to transact business, or to any member
of the immediate family, as defined by N.J.S.A. 52:13D-13i, of any such officer or employee,
or any partnership, firm, or corporation with which they are employed or associated, or in which
such officer or employee has an interest within the meaning of N.J.S.A. 52:13D-13g.

The solicitation of any fee, commission, compensation, gift, gratuity or other thing of value by
any State officer or employee or special State officer or employee from any successful bidder
shall be reported in writing forthwith by the provider agency to the Attorney General and the
Executive Commission on Ethical Standards.

No successful bidder may, directly or indirectly, undertake any private business, commercial
or entrepreneurial relationship with, whether or not pursuant to employment, contract or other
agreement, express or implied, or sell any interest in such successful bidder to, any State
officer or employee or special State officer or employee having any duties or responsibilities
in connection with the purchase, acquisition or sale of any property or services by or to any
State agency or any instrumentality thereof, or with any person, firm or entity with which he is
employed or associated or in which he has an interest within the meaning of N.J.S.A. 52:13D-
13g. Any relationships subject to this provision shall be reported in writing forthwith to the
Executive Commission on Ethical Standards, which may grant a waiver of this restriction upon
application of the State officer or employee or special State officer or employee upon a finding
that the present or proposed relationship does not present the potential, actuality or
appearance of a conflict of interest.

No successful bidder shall influence, or attempt to influence or cause to be influenced, any
State officer or employee or special State officer or employee in his official capacity in any
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manner which might tend to impair the objectivity or independence of judgment of said officer
oremployee.

No successful bidder shall cause or influence, or attempt to cause or influence, any State
officer or employee or special State officer or employee to use, or attempt to use, his official
position to secure unwarranted privileges or advantages for the successful bidder or any other
person.

The provisions cited above shall not be construed to prohibit a State officer or employee or
special State officer or employee from receiving gifts from or contracting with successful
bidders under the same terms and conditions as are offered or made available to members of
the general public subject to any guidelines the Executive Commission on Ethical Standards
may promulgate.
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Attachment D — Statement of Assurances

Department of Human Services
Statement of Assurances

As the duly authorized Chief Executive Officer/Administrator, | am aware that submission to
the Department of Human Services of the accompanying application constitutes the creation
of a public document that may be made available upon request at the completion of the RFP
process. This may include the application, budget, and list of applicants (bidder’s list). In
addition, | certify that the applicant:

Has legal authority to apply for the funds made available under the requirements of the
RFP, and has the institutional, managerial and financial capacity (including funds sufficient
to pay the non-Federal/State share of project costs, as appropriate) to ensure proper
planning, management and completion of the project described in this application.

Will give the New Jersey Department of Human Services, or its authorized representatives,
access to and the right to examine all records, books, papers, or documents related to the
award; and will establish a proper accounting system in accordance with Generally
Accepted Accounting Principles (GAAP). Will give proper notice to the independent auditor
that DHS will rely upon the fiscal year end audit report to demonstrate compliance with the
terms of the contract.

Will establish safeguards to prohibit employees from using their positions for a purpose
that constitutes or presents the appearance of personal or organizational conflict of
interest, or personal gain. This means that the applicant did not have any involvement in
the preparation of the RFP, including development of specifications, requirements,
statement of works, or the evaluation of the RFP applications/bids.

Will comply with all federal and State statutes and regulations relating to non-
discrimination. These include but are not limited to: 1) Title VI of the Civil Rights Act of
1964 (P.L. 88- 352;34 CFR Part 100) which prohibits discrimination based on race, color
or national origin; 2) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C.
794; 34 CFR Part 104), which prohibits discrimination based on handicaps and the
Americans with Disabilities Act (ADA), 42 U.S.C. 12101 et seq.; 3) Age Discrimination
Act of 1975, as amended (42 U.S.C. 6101 et. seq.; 45 CFR part 90), which prohibits
discrimination on the basis of age; 4) P.L. 2975, Chapter 127, of the State of New Jersey
(N.J.S.A. 10:5-31 et. seq.) and associated executive orders pertaining to affirmative action
and non-discrimination on public contracts; 5) federal Equal Employment Opportunities
Act; and 6) Affirmative Action Requirements of PL 1975 c. 127 (NJAC 17:27).

Will comply with all applicable federal and State laws and regulations.

Will comply with the Davis-Bacon Act, 40 U.S.C. 276a-276a-5 (29 CFR 5.5) and the New
Jersey Prevailing Wage Act, N.J.S.A. 34:11-56.27 et seq. and all regulations pertaining
thereto.
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e Is in compliance, for all contracts in excess of $100,000, with the Byrd Anti-Lobbying
amendment, incorporated at Title 31 U.S.C. 1352. This certification extends to all lower tier
subcontracts as well.

e Hasincluded a statement of explanation regarding any and all involvement in any litigation,
criminal or civil.

e Has signed the certification in compliance with federal Executive Orders 12549 and 12689
and State Executive Order 34 and is not presently debarred, proposed for debarment,
declared ineligible, or voluntarily excluded. The applicant will have signed certifications on
file for all subcontracted funds.

e Understands that this successful bidder is an independent, private employer with all the
rights and obligations of such, and is not a political subdivision of the Department of Human
Services.

e Understands that unresolved monies owed the Department and/or the State of New Jersey
may preclude the receipt of this award.

Applicant Organization Signature:  CEO or equivalent
Date Typed Name and Title
6/97
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Attachment E - Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion Lower Tier Covered Transactions

READ THE ATTACHED INSTRUCTIONS BEFORE SIGNING THIS CERTIFICATION. THE
INSTRUCTIONS ARE AN INTEGRAL PART OF THE CERTIFICATION.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion

Lower Tier Covered Transactions

1 The prospective lower tier participant certifies, by submission of this proposal, that
neither it nor its principals is presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by a
Federal department or agency.

2 Where the prospective lower tier participant is unable to certify to any of the statements
in this certification, such prospective participant shall attach an explanation to this
proposal.

Name and Title of Authorized Representative

Signature Date

This certification is required by the regulations implementing Executive order 12549,
Debarment and Suspension, 29 CFR Part 98, Section 98.510.
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8.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion

Lower Tier Covered Transactions

Instructions for Certification

By signing and submitting this proposal, the prospective lower tier participant is providing
the certification set out below.

The certification in this clause is a material representation of facts upon which reliance was
placed when this transaction was entered into. If it is later determined that the prospective
lower tier participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or
debarment.

The prospective lower tier participant shall provide immediate written notice to the person
to whom this proposal is submitted if at any time the prospective lower tier participant learns
that its certification was erroneous when submitted or had become erroneous by reason of
changed circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower tier covered
transaction, participant, person, primary covered transaction, principal, proposal, and
voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You may contact the
person to which this proposal is submitted for assistance in obtaining a copy of those
regulations.

The prospective lower tier participant agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower
tier covered transaction with a person who is proposed for debarment under 48 CFR part
9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized by the department or agency
with which this transaction originated.

The prospective lower tier participant further agrees by submitting this proposal that it will
include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion-- Lower Tier Covered Transaction,” without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered transaction that it is not proposed for debarment under
48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from
covered transactions, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the List of Parties Excluded from Federal
Procurement and Non-Procurement Programs.

Nothing contained in the foregoing shall be construed to require establishment of a system
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of records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant
in a covered transaction knowingly enters into a lower tier covered transaction with a person
who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or
debarment.
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Attachment F

Notice of Executive Order 166 Requirement for Posting of Winning Proposal
and Contract Documents

Principal State departments, agencies and independent State authorities must include the
following notice in any solicitation:

Pursuant to Executive Order No. 166, signed by Governor Murphy on July 17, 2020, the Office
of the State Comptroller (“OSC”) is required to make all approved State contracts for the
allocation and expenditure of COVID-19 Recovery Funds available to the public by posting such
contracts on an appropriate State website. Such contracts will be posted on the New Jersey
transparency website developed by the Governor's Disaster Recovery Office (GDRO
Transparency Website).

The contract resulting from this RFP is subject to the requirements of Executive Order No. 166.
Accordingly, the OSC will post a copy of the contract, including the RFP, the winning bidder’'s
proposal and other related contract documents for the above contract on the GDRO
Transparency website.

In submitting its proposal, a bidder/proposer may designate specific information as not subject
to disclosure. However, such bidder must have a good faith legal or factual basis to assert that
such designated portions of its proposal: (i) are proprietary and confidential financial or
commercial information or trade secrets; or (ii) must not be disclosed to protect the personal
privacy of an identified individual. The location in the proposal of any such designation should
be clearly stated in a cover letter, and a redacted copy of the proposal should be provided. A
Bidder's/Proposer’s failure to designate such information as confidential in submitting a
bid/proposal shall result in waiver of such claim.

The State reserves the right to make the determination regarding what is proprietary or
confidential and will advise the winning bidder/proposer accordingly. The State will not honor
any attempt by a winning bidder/proposer to designate its entire proposal as proprietary or
confidential and will not honor a claim of copyright protection for an entire proposal. In the event
of any challenge to the winning bidder’s/proposer’s assertion of confidentiality with which the
State does not concur, the bidder /proposer shall be solely responsible for defending its
designation.
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Attachment G

EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)

N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. |7:27-5.2.
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The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities,
and labor unions, that it does not discriminate on the basis of age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment agency which
engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job-related testing, as
established by the statutes and court decisions of the State of New Jersey and as established
by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all
such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable
Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution
of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and
distributed to the public  agency  through the Division’s  website at
www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested
by the office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Public Contracts
Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant
to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27
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NOTICE OF FUNDING AVAILABILITY

STATE OF NEW JERSEY
DEPARTMENT OF HUMAN SERVICES
OFFICE OF NEW AMERICANS

EXCLUDED NEW JERSEYANS FUND PROGRAM

TAKE NOTICE that, in compliance with N.J.S.A. 52:14-34.4, 34.5 and 34.6, the State of
New Jersey Department of Human Services (“DHS”) hereby announces the availability
of the grant program funds described herein.

Program Name: Excluded New Jerseyans Fund (“ENJF”) Program

Purpose: This Request for Proposals (this “RFP”) is issued by DHS, Office of New
Americans (“ONA”) to solicit proposals from eligible service providers able to support
the implementation of the ENJF program. Successful bidders must be able to implement
by processing applications submitted assisting application in the collection of supporting
documentations, and determining eligibility based on that information. Additionally,
service providers and/or their partners will assist individuals in submitting applications,
and provide program education and outreach to individuals and households potentially
eligible for the ENJF program.

Funding determinations will be made by DHS/ONA of approximately $900,000 available
for the services encompassed by the RFP. Anticipated start date is October 18, 2021
and ending when funds are exhausted or on December 30, 2021, whichever is sooner.
Amounts will be based on organizational size, capacity and regional reach, starting at
$10,000 and dependent on budget submitted. Funding will also include $10 monthly
payments to vendors for every non-duplicated application completed. Responsible and
gualified Bidders must provide a budget using the provided template that outlines all
projected costs for outreach, start-up and application processing (using the
organization’s best estimate of application capacity during the duration of the program).

Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and
N.J.A.C. 17:27 et seq.

Available Funding Amount: Total funding is $900,000 subject to federal and state
appropriations.

Who Can Apply/Bidder Qualifications: To be eligible to apply for this funding, the
Bidder must satisfy the following requirements:
e The bidder must be a non-profit, for profit or government entitity;
e For a bidder that has a contract with DHS or ONA in place when this RFP is
issued, that bidder must have all outstanding Plans of Correction (POC) for
deficiencies submitted to DHS for approval prior to proposal submission;



e The bidder must be fiscally viable based upon assessment of the bidder’s
audited financial statements. If a bidder is determinened, in DHS’ sole descrition
to be insolvment or to present insolvency within the twelve (12) months after bid
submission. DHS will deem the proposal ineligible for contract award.

e The bidder must not appear on the State of New Jersey Consolidated Debarment
Reportl or be suspended or debarred by any other State or Federal entity from
receiving funds;

e Proposal Procedure: Effective the Request for Proposal (RFP) is available at
https://www.nj.gov/humanservices/providers/grants/. A proposal must be
submitted that is responsive to the RFP requirements and instructions.

Proposal Receiving Office: Johanna Calle, Director
Office of New Americans
Department of Human Services
P.O. Box 0700
222 South Warren Street
Trenton, NJ 08625

Submission Deadline: Proposals must be received by 4:00 p.m. on September 24,
2021.

Notification Date: Bidders will be notified on or before October 15, 2021.

Sarah Adelman, Acting Commissioner Date



Budget Template Form

Organization Name:

Estimated Applications to be Processed:

Cost Breakdown

Personnel - Wages

Personnel - Fringe
Consultants/Temporary Staffing
Computers/Equipment
Materials, Supplies, Printing
Subcontracting/Partner costs
Translation/Interpretation costs
Travel

Other

Additional Information:

Greater Bergen Community Action
2000

$ 65,000.00
$ 20,000.00
$ =

$ 5,500.00
$ 2,000.00
s -

$ 1,500.00
$
$
5

500.00
94,500.00

Please note that documentation of actual costs, including timesheet documents, must be submitted to
DHS upon program completion. Grant funding in excess of actual costs must be returned to DHS.

2000 applications @ $20 each
Supervision, Finance, reporting
Fringe

$40,000
$25,000
$20,000






Total number of residents to be impacted: 1000  (If applying for the Program Application,
Eligibility Review, and Customer Service Grant note estimate number of processed
applications).

Geographical area served: Bergen County, Jersey City, Paterson, Passaic

Brief description of organizational capacity and interest in the ENJF program: GBCA has
over 50 years working with and for low-income residents of northern NJ, specifically in Bergen
County, Jersey City, Paterson, occasionally the City of Passaic. Since the Pandemic, GBCA has
rapidly geared up to manage the Bergen County CARES Small Business Grant Proaram (3,900
businesses received funding) and the Bergen County Emergency Rental Assistance Program
(800+ clients served to date). Qur experience with these programs, gives us the knowledge, skills

and lessons learned to apply to ENJF.

Application partners (include additional sheets as necessary)

Organization Name:

Address:

Website:

Project Contact — name, email, phone:

Application organization profile

Authorization: Chief Executive Officer (printed name):

Robert F. Halsch

Signature: //% TN Date: /U!{/ﬂ/
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Attachment B — Application Template

STATE OF NEW JERSEY DEPARTMENT OF HUMAN SERVICES
Application Template

All bidders must submit a written response that addresses the following topics, adheres to
all instructions, and includes supporting documentation as noted below:

INTRODUCTION AND CONTEXT

Founded in 1967, Greater Bergen Community Action (GBCA) strives to alleviate poverty by
addressing the causes and conditions of economic insecurity. GBCA serves nearly 50,000 people
each year through a variety of programs and services throughout Bergen County and in Jersey City
(Hudson County) and Paterson (Passaic County). Our Education & Training Center (ETC)
provides classes in ESL, Citizenship, High School Equivalency, and job training programs in food
safety and child development; ETC serves approximately 1,000 people each year. Our Financial
Assistance, Residential and Energy Services (FARES) division provides a variety of services
including financial literacy and home ownership counseling, landlord-tenant counseling, and
homeless prevention services. FARES also provides assistance with LIHEAP applications,
manages and runs several residential programs for sober men and homeless youth, and offers lead
testing and abatement services, and weatherization home repairs. Our largest programs are Head
Start and Early Head Start, which serve over 1900 children in Bergen County, Jersey City, and
Paterson. Our 1% Bergen Federal Credit Union provides free banking services, low-cost loans, and
credit repair services for formerly unbanked or underbanked members.

Through this comprehensive array of programs serving the full spectrum of the diversity of
Northern NJ, GBCA has staff who reflect community and bring cultural competency to their work.
We have staff who speak English, Spanish, Tagalog, Arabic, and Hindi, and we secure language
support in Chinese and Korean whenever needed. Our staff are experienced in supporting clients
through eligibility applications and helping them gather appropriate supporting documentation.
GBCA has a proven record of successfully implementing programs and services that require
attention to detail in assessing eligibility, completing documentation, and helping clients with
online portals. In the last two years, we have proven our ability to design and implement brand
new programs to meet emerging needs. GBCA also has over 50 years of experience managing the
finances and reporting for federal, state, county, and local grants and contracts.

PROPOSAL NARRATIVE (1 -2 pages) - Address the following questions:

Experience
In response to the COVID-19 pandemic, the County of Bergen asked GBCA to provide case

management and support services for the Bergen County CARES Small Business Grant Program
from July through December 2020. In this program, we reviewed over 5,000 applications for
completeness (the majority of the applications were not complete initially) and assisted small
business owners to complete their applications. Approximately, 3,900 businesses were awarded
grants worth over $54.1 million. We are proud that, with our assistance, only 12% of applications
failed to complete.



Starting in June 2021 and currently ongoing, GBCA is providing case management services for
the Bergen County Emergency Rental Assistance Program (ERAP). To date, we have provided
support to over 800 unduplicated clients. Recently, the County has asked GBCA to expand the
scope of our services to also manage the call center help desk, as the private vendor proved
unsatisfactory in this regard. We learned valuable lessons in managing the Small Business Grant
Program, which we applied to our management of the ERAP initiative. We now have additional
lessons from ERAP to apply to the ENJF program. In both programs, we were tasked with gearing
up and launching a program with less than one month’s notice. In both cases, we were successful.

Client Support

In both the business grants and ERAP initiatives, digital access and skills have been the biggest
challenges for clients. Uploading documents, accessing incomplete applications, lost user names
and passwords are among the challenges we have encountered. When we set up ERAP, we set
regular office hours, including Tuesday and Thursday evenings and Saturday mornings. Following
all safety protocols, Case Managers provided in-person and phone support (completing the online
portal application while on the phone with the client). For ERAP, we developed an easy-to-use
master calendar of all Case Managers to schedule appointments for both in-person or phone
support.

e ENJF Case Managers will be assigned laptop computers, outfitted with Microsoft Teams.
Teams will enable them to make and receive phone calls from their laptops. Laptops will
allow Case Managers to be able to meet clients at our various locations throughout Bergen
County, Jersey City, and Paterson.

e All ENJF staff will have shared access to the master appointment calendar, and a shared
drive with important documents, instructions, checklists, etc. The master calendar will also
enable Case Managers to assign clients to meet with a Case Manager who speaks a different
language or arrange for language support.

Throughout the pandemic, GBCA has been able to provide uninterrupted services virtually and by
phone. We moved many forms and applications to online platforms. Yet, we remain committed
to serving people across the digital spectrum, in-person or by phone.

Program Outreach, Education and Support Capacity

The initial circle of outreach will be to all clients and customers served by GBCA in the past few
years. Many of our clients might be eligible or will know eligible customers among their neighbors
and friends. We will also reach out to the small business grantees, in case any of their employees
are eligible. All GBCA front-line staff will have materials and will be encouraged to talk about
the initiative with clients.

GBCA works closely with many other non-profit service providers, which also serve potentially
eligible clients. We will both send materials to these partners, but also conduct a webinar about
the program to be sure everyone understands the eligibility. Potential partners include: Franciscan
CDC in Fairview, members of the Food Security Taskforce (many food pantries), Bergen Family
Center in Englewood, CUMAC in Paterson, and Transition Professional Bergen County re-entry
program, to name a few. The ENJF Outreach Coordinator will be available to make presentations
to these organizations, their staff, and their clients.



GBCA has a Marketing & Communications team of 4 people, who work full time promoting
GBCA programs and services. We will make sure that ENJF is included in all of our outreach
efforts, social media posts and communications. In a twelve-month period from September 2020
to September 2021, the GBCA website attracted 17,591 new people who engaged in 53,085 page
views. Our Facebook page has reached 19,455 people in the past 28 days. Paterson and Jersey
City residents make up 14% and 12% of our viewers respectively. Hackensack residents are 7%
and Garfield residents are 5% of our viewers.

The ENJF Outreach Coordinator will work closely with Marketing & Communications and the
Enrollment staff at our Head Start sites to learn our best practices in outreach efforts. In addition,
the Outreach Coordinator will work closely with the other division heads at GBCA to establish
connections with our current community-based partners.

STAFFING PLAN (2-3 paragraphs)

Staffing and Management

Because the business grant program was initially designed to be a 6-week, $10 million initiative,
we trained existing staff to serve as Grants Officers in addition to their GBCA duties. Because the
program ballooned, in stages, to a 5-month, $55 million initiative, there was never a point to pivot
in a new direction. For the ERAP program, we immediately started by hiring per diem employees
to serve as Case Managers; some current staff earn extra money as Case Managers in the evenings
and Saturdays. Both programs were expertly managed by a senior GBCA leader.

e For the ENJF program, GBCA will hire temporary per diem employees, who will serve in
the ETC division under the supervision of Figen Tabakci, Vice President of ETC. We plan
to hire 4 Case Managers and 1 Outreach Specialist.

e The Outreach Specialist will be trained to conduct the initial eligibility screening and then
be able to schedule appointments with Case Managers for clients who would like assistance
with their application.

e GBCA has a proven track record of hiring diverse staff from the communities we serve.

Figen Tabakci will lead the ENJF program. An immigrant herself, she oversees our ESL and New
Americans programs.  Lynne Algrant, Vice President of Planning, Development &
Communications, will provide oversight of the marketing program. She has experience as a DEI
and civic leadership trainer, and her team seeks advice from colleagues of various backgrounds.
Xiomara Guevara, Vice President of Legal Services & Deputy Operating Officer, will provide
consultation to the program. She is the former Executive Director of Morris County Organization
for Hispanic Affairs.



Budget Template Form

Organization Name:

Total Estimated Applications to be Processed:

Cost Breakdown

Personnel - Wages

Personnel - Fringe
Consultants/Temporary Staffing
Computers/Equipment
Materials, Supplies, Printing
Subcontracting/Partner costs
Translation/Interpretation costs
Travel

Other

Additional Information:

R 72 Vo S Vo S V0 S V0 N V0 S V0 S V0 JE ¥

85,000-
25,500-
10,500-
2,000-
1,500-

500-

Total $

125,000-

Please note that documentation of actual costs, including timesheet documents, must
be submitted to DHS upon program completion. Grant funding in excess of actual

costs must be returned to DHS.
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Attachment C — Addendum to RFP for Social Service and Training Contracts

STATE OF NEW JERSEY DEPARTMENT OF HUMAN SERVICES

ADDENDUM TO REQUEST FOR PROPOSAL FOR SOCIAL SERVICE AND TRAINING
CONTRACTS

Executive Order No. 189 establishes the expected standard of responsibility for all parties that
enter into a contract with the State of New Jersey. All such parties must meet a standard of
responsibility that assures the State and its citizens that such parties will compete and perform
honestly in their dealings with the State and avoid conflicts of interest.

As used in this document, "successful bidder" means any person, firm, corporation, or other
entity or representative or employee thereof that offers or proposes to provide goods or
services to or performs any contract for the Department of Human Services.

in compliance with Paragraph 3 of Executive Order No. 189, no successful bidder shall pay,
offer to pay, or agree to pay, either directly or indirectly, any fee, commission, compensation,
gift, gratuity, or other thing of value of any kind to any State officer or employee or special
State officer or employee, as defined by

N.J.S.A. 52:13D-13b and e, in the Department of the Treasury or any other agency with which
such successful bidder transacts or offers or proposes to transact business, or to any member
of the immediate family, as defined by N.J.S.A. 52:13D-13i, of any such officer or employee,
or any partnership, firm, or corporation with which they are employed or associated, or in which
such officer or employee has an interest within the meaning of N.J.S.A. 52:13D-13g.

The solicitation of any fee, commission, compensation, gift, gratuity or other thing of value by
any State officer or employee or special State officer or employee from any successful bidder
shall be reported in writing forthwith by the provider agency to the Attorney General and the
Executive Commission on Ethical Standards.

No successful bidder may, directly or indirectly, undertake any private business, commercial
or entrepreneurial relationship with, whether or not pursuant to employment, contract or other
agreement, express or implied, or sell any interest in such successful bidder to, any State
officer or employee or special State officer or employee having any duties or responsibilities
in connection with the purchase, acquisition or sale of any property or services by or to any
State agency or any instrumentality thereof, or with any person, firm or entity with which heis
employed or associated or in which he has an interest within the meaning of N.J.S.A. 52:13D-
13g. Any relationships subject to this provision shall be reported in writing forthwith to the
Executive Commission on Ethical Standards, which may grant a waiver of this restriction upon
application of the State officer or employee or special State officer or employee upon a finding
that the present or proposed relationship does not present the potential, actuality or
appearance of a conflict of interest.

No successful bidder shall influence, or attempt to influence or cause to be influenced, any
State officer or employee or special State officer or employee in his official capacity in any
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manner which might tend to impair the objectivity or independence of judgment of said officer
oremployee.

No successful bidder shall cause or influence, or attempt to cause or influence, any State
officer or employee or special State officer or employee to use, or attempt to use, his official
position to secure unwarranied privileges or advantages for the successful bidder or any other

person.

The provisions cited above shall not be construed to prohibit a State officer or employee or
special State officer or empioyee from receiving gifts from or contracting with successfui
bidders under the same terms and conditions as are offered or made available to members of
the general public subject to any guidelines the Executive Commission on Ethical Standards

maypromulgate.
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Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion

8.

Lower Tier Covered Transactions

Instructions for Certification

By signing and submitting this proposal, the prospective lower tier participant is providing
the certification set out below.

The certification in this clause is a material representation of facts upon which reliance was
placed when this transaction was entered into. if it is [ater determined that the prospective
lower tier participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or
debarment.

The prospective lower tier participant shall provide immediate written notice to the person
to whom this proposal is submitted if at any time the prospective lower tier participant learns
that its certification was erroneous when submitted or had become erroneous by reason of
changed circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower tier covered
transaction, participant, person, primary covered transaction, principal, proposal, and
voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You may contact the
person to which this proposal is submitted for assistance in obtaining a copy of those
reguiations.

The prospective lower tier participant agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower
tier covered transaction with a person who is proposed for debarment under 48 CFR part
9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized by the department or agency
with which this transaction originated.

The prospective lower tier participant further agrees by submitting this proposal that it will
include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion-- Lower Tier Covered Transaction,” without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered transaction that it is not proposed for debarment under
48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from
covered transactions, unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the List of Parties Excluded from Federal
Procurement and Non-Procurement Programs.

Nothing contained in the foregoing shall be construed to require establishment of a system
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of records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant
in a covered transaction knowingly enters into a lower tier covered transaction with a person
who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or

debarment.
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Attachment F

Notice of Executive Order 166 Requirement for Posting of Winning Proposal
and Contract Documents

Principal State departments, agencies and independent State authorities must include the
following notice in any solicitation:

Pursuant to Executive Order No. 166, signhed by Governor Murphy on July 17, 2020, the Office
of the State Comptroller ("OSC”) is required to make all approved State contracts for the
allocation and expenditure of COVID-19 Recovery Funds available to the public by posting such
contracts on an appropriate State website. Such contracts will be posted on the New Jersey
transparency website developed by the Governar's Disaster Recovery Office (GDRO
Transparency Website).

The contract resuiting from this RFP is subject to the requirements of Executive Order No. 166.
Accordingly, the OSC will post a copy of the contract, including the RFP, the winning bidder's
proposal and other related contract documents for the above contract on the GDRO
Transparency website.

In submitting its proposal, a bidder/proposer may designate specific information as not subject
to disclosure. However, such bidder must have a good faith legal or factual basis to assert that
such designated portions of its proposal: (i) are proprietary and confidential financial or
commercial information or trade secrets; or (i) must not be disclosed to protect the personal
privacy of an identified individual. The location in the proposal of any such designation should
be clearly stated in a cover letter, and a redacted copy of the proposal should be provided. A
Bidder's/Proposer’s failure to designate such information as confidential in submitting a
bid/proposal shall result in waiver of such claim.

The State reserves the right to make the determination regarding what is proprietary or
confidential and will advise the winning bidder/proposer accordingly. The State will not honor
any attempt by a winning bidder/proposer to designate its entire proposal as proprietary or
confidential and will not honor a claim of copyright protection for an entire proposal. In the event
of any challenge to the winning bidders/proposer’s assertion of confidentiality with which the
State does not concur, the bidder /proposer shall be solely responsible for defending its
designation.
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Attachment G

EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)

N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.
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The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities,
and labor unions, that it does not discriminate on the basis of age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment agency which
engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job-related testing, as
established by the statutes and court decisions of the State of New Jersey and as established
by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all
such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable
Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution
of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and
distributed to  the  public agency through the Division's website at
www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested
by the office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Public Contracts
Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant
to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27
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Mission Statement

Greater Bergen Community Action was founded in 1967 to
reduce poverty in the communities we serve by addressing
the causes and conditions of persistent economic insecurity.



Greater Bergen Community Action, Inc.
Organizational Chart

Mike Lamendola
Director, New Program
Development

Board of Directors

.~ Robert Halsch
President/CEO

Allan DeGiulio,
Ph.D.
Executive VP/COO

Head Start
Policy Council

Tiffany Ogolikhina

Agency Attorney

Effective 5/3/21

Robert Moore

CFO& VP,
Finance, 1%
Bergen CEO

Joseph Brown
Deputy CFO &
1% Bergen COO

Finandal Planning
Business Development
& Finanding

Finance, Audits
& Grant Reporting

Budgets
& Compliance

Purchasing &
Accounts Payable

CHIP Fiscal
Management

§ ’ Kim Fontanez
v@ Director, Human
—

Resources &
Administration

Payroll
Management

Benefits
Management

Workplace Safety

Training &
Employee Relations

Alison DuBois

VP, Finandal
Assistance Residential
& Energy Services

Home Energy
Assistance Administrator

|
I

IDA (Individual
Development Accounts)

Transitional &
Permanent Housing

Homelessness Prevention
Credit & Housing
Counseling

Food Services
Residential Programs

Weatherization & Lead
Abatement
Administration

Figen Tabakci
VP, Education &
Training

Out of School Youth
HS Equivalency

Training Center
Management

English as a
Second Language

usas
Citizenship Program

New Americans

'- Mary Cudina

- Executive Director,

" Head Start/Early
Head Start

Operations/Sodial

Services

Early Childhood
Curriculum
Development

Child Special
Services

Parent
Committees

Food Services
Head Start

Lynne Algrant
VP, Planning,
Development &
Communications

Marketing, Special Events,
Publishing &
Graphic Design

Grants
Management

Planning & Community
Based Initiatives

Data
Management

Public & Community
Relations

Connor Fox
VP, Community
£ Development, Real
Estate, Asset

Real Estate
Development

Neighborhood
Revitalization

Property
Management

Facility Maintenance &
Weatherization
Installations

Technology Services

Cap Solar

*Area Director Bergen: Search in Progress
*Area Director Paterson: Loretta Anderson
*Area Director Jersey City: Lisa Spellman



Title:

JOB DESCRIPTION

Excluded New Jerseyans Fund (ENJF) Case Manager

Reports to:  GBCA VP Education & Training Center

FLSA:

Non-Exempt

Position Summary:
Provides case management to families and individuals seeking rental assistance due to the
COVID-19 pandemic.

Job Responsibilities:

Conduct screening and intake of families and individuals seeing rental assistance by
phone or in-person with their application.

Guide callers through troubleshooting, navigating an online application portal until
successful submission.

Responsible for collecting all required documents before client can be approved for
assistance and assisting in uploading to online application portal.

Assist clients in all aspects of the application process to submit the application.
Refer potential clients to other programs as necessary.

Assist clients through ENJF process.

Responsible for maintaining files and all documentation.

Responsible for daily, weekly, and monthly statistics; inform VP of ETC of issues or
concerns.

Strong computer application skills, ability to pick up on new systems quickly.

Ability to assist a high volume of clients with applications.

Qualifications:

Must be a high school graduate.

Bilingual preferred.

Ability to multi-task with a keen eye on organization.

Must have exceptional interpersonal skills.

Must be proficient with technology, including phone systems, Microsoft
applications, and database usage.

Persons with mental or physical disabilities are eligible as long as they can perform
essential functions of the job after reasonable accommodation is made to their
known limitations. If the accommodation cannot be made because it would cause
the employer undue hardship, such persons may not be eligible.
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Work Environment
This job operates in a professional office environment. This role routinely uses standard office
equipment such as laptop computers, photocopiers and smartphones.

Physical Demands

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
Specific vision abilities required by this job include close vision and ability to adjust focus. This
job requires the ability to lift files, open filing cabinets and bend or stand on a stool as
necessary.

Position Type/Expected Hours of Work
This is a full-time position. Days and hours of work are Monday through Friday, 7 hour shift.
Occasional evening and weekend work may be required as job duties demand.

Travel
Travel is primarily local during the business day.

AAP/EEO Statement

Greater Bergen Community Action, Inc. provides equal employment opportunities to all
employees and applicants for employment and prohibits discrimination and harassment of any
type without regard to race, color, religion, age, sex, national origin, disability status, genetics,
protected veteran status, sexual orientation, gender identity or expression, or any other
characteristic protected by federal, state or local laws.

This policy applies to all terms and conditions of employment, including recruiting, hiring,
placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation
and training.

Other Duties

Please note this job description is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities that are required of the employee for this job. Duties,
responsibilities and activities may change at any time with or without notice.

Job Description — Excluded New Jerseyans Fund Case Manager Page 2 of 2
October 1, 2021



(O‘QER Bg, o Greater Bergen Community Action
Q (> 392 Main Street
. 4. LIVES ¢ Hackensack, NJ 07601
; ' -2 CHAN GED ® 201-968-0200
o, ,\\o HERE. @ www.GreaterBergen.org
v
NiTY P

Title:

JOB DESCRIPTION

Excluded New Jerseyans (ENJF) Outreach Specialist

Reports to: GBCA VP of Education & Training Center

FLSA:

Exempt

Position Summary:

The ENJF Community Development Outreach Specialist will be responsible for many facets of
outreach and education to individuals and service providers.

Job Responsibilities:

Provide initial screenings for eligibility for ENJF.

Set up in-person and virtual appointments with ENJF Case Managers for clients to
complete applications.

Outreach to the community on the existence of, and benefits of, ENJF. The ability to
travel to community events, and/or meetings is essential.

Liaise with GBCA client services staff to get referrals for ENJF.

Liaise with other service providers and non-profit organizations to get referrals for
ENJF.

Responsible for maintaining files and all documentation.

Keep VP of ETC abreast of any issues or concerns with daily tasks.

Qualifications:

Must have a high school degree or equivalent.

Bilingual a plus.

Ability to multi-task with a keen eye on organization.

Must have exceptional interpersonal skills.

Ability to present ENJF application process to a wide array of audiences.

Must be proficient with technology, including phone systems, Microsoft
applications, and database usage.

Persons with mental or physical disabilities are eligible as long as they can perform
essential functions of the job after reasonable accommodation is made to their
known limitations. If the accommodation cannot be made because it would cause
the employer undue hardship, such persons may not be eligible.
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Work Environment
This job operates in a professional office environment. This role routinely uses standard office
equipment such as laptop computers, photocopiers and smartphones.

Physical Demands

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
Specific vision abilities required by this job include close vision and ability to adjust focus. This
job requires the ability to lift files, open filing cabinets and bend or stand on a stool as
necessary.

Position Type/Expected Hours of Work
This is a full-time position. Days and hours of work are Monday through Friday, 7 hour shift.
Occasional evening and weekend work may be required as job duties demand.

Travel
Travel is primarily local during the business day.

AAP/EEO Statement

Greater Bergen Community Action, Inc. provides equal employment opportunities to all
employees and applicants for employment and prohibits discrimination and harassment of any
type without regard to race, color, religion, age, sex, national origin, disability status, genetics,
protected veteran status, sexual orientation, gender identity or expression, or any other
characteristic protected by federal, state or local laws.

This policy applies to all terms and conditions of employment, including recruiting, hiring,
placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation
and training.

Other Duties

Please note this job description is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities that are required of the employee for this job. Duties,
responsibilities and activities may change at any time with or without notice.
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Outline of GBCA Staff Serving on the ENJF Project

Figen Tabakci, Vice President of the Education & Training Center

Ms. Tabakci will serve as supervisor of the ENJF program and manage the 4 Case Managers and 1
Outreach Coordinator. She oversees the ESL, New Americans, and High School Equivalency
programs, currently.

Lynne Algrant, Vice President of Planning, Development & Communications

Ms. Algrant will support the ENJF initiative through marketing, communications, and assistance in
outreach to community partners and other nonprofits. Ms. Algrant will oversee any and all reporting
requirements to the Office of New Americans.

Robert Moore, Chief Financial Officer
Mr. Moore will oversee all financial aspects of the grant funds and reporting.



Audit Status

At the current time, GBCA is in the process of the annual review and consolidated financial statement
for the fiscal year that ended February 28, 2021.

Our auditors are:

Frank Fico

Audit Partner
. ]
. m ]
]

BDO

600 Third Avenue, 3rd Floor
New York, NY 10016
UNITED STATES
212-576-1400
www.bdo.com



GBCA BOARD OF DIRECTORS
(3/1/2020 - 2/28/21)

The Board of Directors meets monthly on the last Tuesday

PUBLIC OFFICIALS
Commissioner Ramon Hache

One Bergen County Plaza, 5® Floor
Hackensack, NJ 07601 201-336-6280

Appomted annually by the Bergen County Board of Commissioners
and serves as long as occupying public office

Commissioner Mary Amoroso

One Bergen County Plaza, 5® Floor
Hackensack, New Jersey 07601
Amanda Karpinski, Aide:

Appomnted annually by the Bergen County Board of Commissioners
and serves as long as occupying public office

Joseph Rutch — Treasurer (Executive Committee - Treasurer Appointment 1/26/16)
Borough Administrator

Borough of Cliffside Park

525 Palisade Avenue
Cliffside Park, NJ 07010

Sercan Zoklu (Executive Committee - Vice Chair @ 2/24/15)
Cliffside Park Borough Clerk

Borough of Cliffside Park

525 Palisade Avenue
Cliffside Park, NJ 07010
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GBCA BOARD OF DIRECTORS
(3/1/2020 - 2/28/21)

PRIVATE SECTOR
Carmine Meluccio

Vice President

Business Banking Officer
Columbia Bank

19-01 Route 208 North
Fair Lawn NJ 07410

n

Donald R. Conway, (Executive Committee) — President (as of 2/24/15)
Quail Heights Apartments

240 Prospect Avenue Office

Hackensack, NJ 07601

Ryan Peene
Senior Vice President

Director — Market Growth & Development
Spencer Savings Bank

611 River Drive

Elmwood Park, NJ 07407

)

James E. Young, Jr., Esq.
267 Teaneck Road
Teaneck, New Jersey

Page 2



GBCA BOARD OF DIRECTORS
(3/1/2020 - 2/28/21)

COMMUNITY REPRESENTATIVES
Mitchell Kahn, Project Administrator
Tenant Outreach Project - Bergen County Housing Coalition

American Latino Club of Hackensack

Soraya Gonzalez, (Executive Committee - Secretary (2/26/13)
60 Fair Street

Hackensack, New Jersey 07601

Sean Connors

Community Relations Director
Hudson County Sheriff’s Office
257 Cornelison Ave

Jersey City, New Jersey 07302

Amanda Missey
President & CEO
Bergen Volunteer Medical Initiative, Inc.
75 Essex Street, Suite 100

Hackensack, NJ 07601

Page 3



New Jersey Office of the Attorney General
Division of Consumer Affairs
Office of Consumer Protection
Charities Registration Section
124 Halsey Street, 7th Floor, P.O. Box 45021
Newark, NJ 07101 (973) 504-6215

Form CRI-300R
Long-Form Renewal Registration/Verification Statement

Pursuant to the New Jersey Charitable Registration and Investigation Act (also known as “the C.R.I. Act” (N.J.S.A. 45:17A-18
et seq.), and prior to operating or commencing solicitation activity in the State, a charitable organization unless exempted from
registration requirements (or qualified to file a Short-Form Registration Statement, CRI-200) shall file a Long-Form Initial
Registration Statement, CRI-150-1. Charities submitting their annual long-form renewal registration must use Form CRI-300R.
Please see the checklist at the end of this form for a discussion of fees, financial statements, documents to be attached, and
other requirements for registration.

1. This statementis an Initial or Renewal Registration: Renewal

1b. This statement contains the facts and financial information for the fiscal year ending: 2/28/2020

2. Federal ID Number: [ 2a. N.J. Charities Registration Number: |l

w

Full legal name of the registering organization: GREATER BERGEN COMMUNITY ACTION INC
In care of: Robert Moore

e

Mailing Address: 392 MAIN STREET, HACKENSACK, NJ 07601

o

Physical Address: Robert Moore 392 MAIN STREET

HACKENSACK, NJ 07601

Same as Mailing Address: Yes

6. If the street address listed above is not where the organization’s official records are kept, or if the organization does not
maintain an office in New Jersey, indicate the name, full address, phone and fax number of the person having custody of the
organization’srecords, and to whom correspondence should be addressed.

Address: 392 MAIN STREET, HACKENSACK NJ 07601

7. Organization’s contact information:
Telephone:  (201) 968-0200 Fax: 201-968-0240
Email: ap@greaterbergen.org

Website: http://www.greaterbergen.org



IRS501C: 501(c)(3) Tax Status:  Non Exempt

IRS Ruling Year: 1967 Date of Entity Formation:

NTEE Code: Charity type: Human/Social Services
State Entity: NJ Type of Entity: Nonprofit corporation
D.B.A.:

Charity Formely Known As:
BERGEN CTY COMMUNITY ACTION PARTNERSHIP

Old Corporate Name:
GREATER BERGEN COMMUNITY ACTION (FILED 5/20/13) AMENDMENT

8. a) Were all of the organization’s functions, including fund-raising, conducted by volunteers, members, officers or
persons who are not compensated for soliciting contributions?  Yes

b) Is the organization a fraternal, patriotic, social or alumni organization, historical society or similar organization
organized under the provisions of Title 15 of the New Jersey. Revised Statutes or Title 15A of the New Jersey Statutes,
and solicitation of contributions is confined to the organization’s membership and performed by members of the

organization? No

c) Does the organization solicit on behalf of a specified individual, and are all contributions, without any deductions what
so ever, turned over to this beneficiary? No

d) Is the organization a local post, camp, chapter or similarly designated element or county unit, of a bona fide veterans’
organization which issues charters to the local elements throughout New Jersey or to any veterans’ organization chartered
under federal law or a service foundation of such an organization recognized in the organization’s by-laws? No

e) Is the organization a private foundation that raised less than $25,000 in public contributions?
No

9. Isthe organization a chapter or local unit of a parent organization? No

Parent Charity Name
NJ Charity # of the Parent Organization

10. If not tax exempt, has the organization made application to the IRS? No
11. Has the organization’s IRS tax-exempt status been revoked, changed or refused by the IRS during the fiscal year end being

reported? No

12. Was the organization’s legal name changed, or were any alternate names added or deleted during the fiscal year end being

reported? No



13. Have there been changes in the organization’s name, address, Internal Revenue Service (I.R.S.) status, etc. since the date
of your last reporting? No

14. What is the charitable purpose or purposes for which the organization was formed: TO PROVIDE PROGRAMS AND
SERVICES TO LOW INCOME INDIVIDUALS AND FAMILIES.

14a. Does the organization solicit or intend to solicit contributions from the general public in the State of New Jersey (including

through the sale of merchandise)? No
If “Yes,” explain the purpose for which solicited funds are being raised:
14b. Does the organization solicit funds under any other name(s)? No

If “Yes,” please attach to this registration a list of all other names used.

15. Does the organization have any offices in New Jersey in addition to the ones listed above?

16. Has the organization used a commercial co-venture? No
16a. Please describe the purpose for which the funds are being raised.

16b. Please enter the names of all PFR’s and Commercial co-ventures.

PFR OR Conventure Business Name

17. Does the organization register or solicit in other states? No
States:

State Name

18. Does the organization have affiliates which share the contributions or other revenue it raised in New Jersey?
No

Charity Affiliates

19. Does the independent paid fund-raiser or fund-raising counsel have custody, control or access to the organization’s funds?
No

19a. Please Describe the Situation



20.

21.

22.

23.

24.

Has the organization ever had its authority to conduct charitable activities denied, suspended, or revoked in any jurisdiction
or has the organization ever entered into any voluntary agreement of discontinuance with any governmental entity?
No

Has the organization voluntarily entered into an assurance of voluntary compliance or similar order or agreement
(including, but not limited to, a settlement of an administrative investigation or proceeding, with or without an admission
of liability) with any jurisdiction, state or federal agency or officer? No

Has the organization or any of its present officers, directors, trustees or principal salaried executive staff employees ever
been convicted of any criminal offense committed in connection with the performance of activities regulated under this act
or any criminal or civil offense involving untruthfulness or dishonesty or any criminal offense relating adversely to the
registrant’s fitness to perform activities regulated by this act? A plea of guilty, non vult, nolo contendere or any similar
disposition of alleged criminal activity shall be deemed a conviction. No

Has the organization or any of its present officers, directors, executive personnel or trustees ever been found to have
engaged in  unlawful practices in the solicitation of contributions or administration of charitable assets or been enjoined
from soliciting contributions, or are such proceedings pending in this or any other jurisdiction? No

Has the organization or any of its officers, directors, trustees or principal salaried executive staff employees been adjudged
liable in any administrative or civil action involving theft, fraud, or deceptive business practices? For purposes of this
guestion a judgment of liability in an administrative or civil action shall include, but is not limited to, any finding or
admission that the individual engaged in an unlawful practice in relation to the solicitation of contributions or the
administration of charitable assets. No

Enter the name, title, street address, telephone number and salary of each officer, director and trustee.

Name Business Address Telephone Title Salary
Number
DAVID L. 392 MAIN STREET 2019680200 TRUSTEE $0.00
GANZ
DONALD 392 MAIN STREET 2019680200 TRUSTEE CHAIR $0.00
CONWAY
SORAYA 392 MAIN STREET 2019680200 TRUSTEE $0.00
GONZALEZ
JERRY 392 MAIN STREET 2019680200 TRUSTEE $0.00
LOMBARDO
MITCHELL 392 MAIN STREET 2019680200 TRUSTEE $0.00
KAHN
SECAN ZOKLU | 392 MAIN STREET 2019680200 TRUSTEE VICE $0.00
CHAIR
JOSEPH 392 MAIN STREET 2019680200 TREASURER $0.00
RUTCH
CARMINE 392 MAIN STREET 2019680200 TRUSTEE $0.00
MELUCCIO
MARY 392 MAIN STREET 2019680200 TRUSTEE $0.00
AMOROSO
SEAN 392 MAIN STREET 2019680200 TRUSTEE $0.00
CONNORS




25. Do you have any compensated employees? Yes

Five most-highly compensated employees in the organization

Name Title Street Address Telephone Salary
ROBERT HALSCH PRESIDENT/CEO I
ALLAN DE GIULIO EXECUTIVE VP I
ROBERT MOORE CFO I

26. Are any of the organization’s officers, directors, trustees or the five most-highly compensated employees
related by blood, marriage or adoption to:

a) Eachother? No

b) Any officers, agents or employees of any fund-raising counsel or independent paid fund-raiser
under contract to the organization? No

c) Any chief executive, employee, any other employee of the organization with a direct financial
interest in the transaction, or any partner, proprietor, director, officer, trustee, or to any
shareholder of the organization with more than two (2) percent interest in any supplier or vendor
providing goods or services to the organization? No

27. Do any of the organization’s officers, directors, trustees or the five most-highly compensated employees
have a financial interest in any activities engaged in by a fund-raising counsel or independent paid fund-
raiser under contract to the organization, or any supplier or vendor providing goods or services to the
organization? No

CRI-300R Long-Form Registration Renewal Financial

Statement

A. Revenue
Line Al. Contributions & Donations: Includes but is not limited to individual and corporate contributions,
donations, legacies, bequests and gross receipts from fundraising:

Ala. Gross Direct PUDIC SUPPOIT ...vviviits it $261,178.00
Alb. Gross Indirect Public Support (including donations from other charities).$66,034.00
Alc. Gross Fund Raising and Gaming Income .................ccoevviviieinnnnn.. $69,348.00
Ald. Gross Contributions (add lines 1a, Iband 1¢) .........cooevviiiiiiiinnnian. $396,560.00



Line A2 GOvernment GIants ........ooeeeuuueeeeeeeee et $36,934,066.00

A3a. Program SErviCe rEVENUE .............ceoeeerirenininiareeieeieeererereeieenans $2,940,932.00

A3D. Other SUPPOTLE ...vueeititieeteee e e $5,092,767.00

Line A4. Total Gross Revenue (add lines Alc, A2 and A3) ..........cooinienne. $45,364,325.00
B. Expenses

Line BL. Program EXPemnSes. .. .ouiuie ittt et e e e e e e $34,369,138.00

Line B2.Management EXPEnSes .........c.ououereririniniiiaiiieeeieieeeeeeenn $5,307,884.00

Line B3. Fund-raising EXPEenses ..........ccouviiiiiiririiiii e $11,785.00

Line B4. Affiliate EXPENSes ........ovivivininiiiiii i $0.00

Line B5. Total Expenses (add lines B1, B2, B3 and B4) ....................oouae. $39,688,807.00
C. Net Assets

Line ClL. NEt ASSEES .. ouuiniit ittt e, $7,982,323.00

Did you use a Professional Fund Raiser? No

Have Bylaws changed since last registration? No

Has IRS filing status changed since last reg? No

Has Charity Have Articles of inc. changed since last reg? No

Has Charity changed their name since last reg? No



9/28/21, 9:47 AM

N.J. Department of Treasury - Division of Revenue, On-Line Inquiry

STATE OF NEW JERSEY

BUSINESS REGISTRATION CERTIFICATE

Taxpayer Name:
Trade Name:
Address:

Certificate Number:
Effective Date:

Date of Issuance:

GREATER BERGEN COMMUNITY ACTION, INC.

392 MAIN STREET
HACKENSACK, NJ 07601

0063897
October 01, 1967
September 28, 2021

20210928094517746

For Office Use Only:

https://www1.state.nj.us/TYTR_BRC/serviet/common/BRCLogin
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Attachment D — Statement of Assurances

Department of Human Services
Statement of Assurances

As the duly authorized Chief Executive Officer/Administrator, [ am aware that submission to
the Department of Human Services of the accompanying application constitutes the creation
of a public document that may be made available upon request at the completion of the RFP
process. This may include the application, budget, and list of applicants (bidder's list). In
addition, | certify that the applicant:

L ]

Has legal authority to apply for the funds made available under the requirements of the
RFP, and has the institutional, managerial and financial capacity (including funds sufficient
to pay the non-Federal/State share of project costs, as appropriate) to ensure proper
planning, management and completion of the project described in this application.

Will give the New Jersey Department of Human Services, or its authorized representatives,
access to and the right to examine all records, books, papers, or documents related to the
award; and will establish a proper accounting system in accordance with Generally
Accepted Accounting Principles (GAAP). Will give proper notice to the independent auditor
that DHS will rely upon the fiscal year end audit report to demonstrate compliance with the
terms of the contract.

Will establish safeguards to prohibit employees from using their positions for a purpose
that constitutes or presents the appearance of personal or organizational conflict of
interest, or personal gain. This means that the applicant did not have any involvement in
the preparation of the RFP, including development of specifications, requirements,
statement of works, or the evaluation of the RFP applications/bids.

Will comply with all federal and State statutes and regulations relating to non-
discrimination. These include but are not limited to: 1) Title VI of the Civil Rights Act of
1964 (P.L. 88- 352;34 CFR Part 100) which prohibits discrimination based on race, color
or national origin; 2) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C.
794; 34 CFR Part 104), which prohibits discrimination based on handicaps and the
Americans with Disabilities Act (ADA), 42 U.S.C. 12101 et seq.; 3) Age Discrimination Act
of 1975, as amended (42 U.S.C. 6101 et. seq.; 45 CFR part 90), which prohibits
discrimination on the basis of age; 4) P.L. 2975, Chapter 127, of the State of New Jersey
(N.J.S.A. 10:5-31 et. seq.) and associated executive orders pertaining to affirmative action
and non-discrimination on public contracts; 5) federal Equal Employment Opportunities
Act; and 6) Affirmative Action Reguirements of PL 1975 c. 127 (NJAC 17:27).

Will comply with all applicable federal and State laws and regulations.

Will comply with the Davis-Bacon Act, 40 U.S.C. 276a-276a-5 (29 CFR 5.5) and the New
Jersey Prevailing Wage Act, N.J.S.A. 34:11-56.27 et seq. and all regulations pertaining
thereto.

Excluded New Jerseyans Fund Program Page 9




[s in compliance, for all contracts in excess of $100,000, with the Byrd Anti-Lobbying
amendment, incorporated at Title 31 U.S.C. 1352. This certification extends to all lower tier
subcontracts as well.

Has included a statement of explanation regarding any and all involvement in any litigation,
criminal or civil.

Has signed the certification in compliance with federal Executive Orders 12549 and 12689
and State Executive Order 34 and is not presently debarred, proposed for debarment,
declared ineligible, or voluntarily excluded. The applicant will have signed certifications on
file for all subcontracted funds.

Understands that this successful bidder is an independent, private employer with all the
rights and obligations of such, and is not a political subdivision of the Department of Human
Services.

Understands that unresolved monies owed the Department and/or the State of New Jersey
may preclude the receipt of this award.

Greater Bergen Community Action m e

Applicant Organization Signature: CEO or equivalent
10/1/2021 Robert F. Halsch, President & CEQ
Date Typed Name and Title
6/97

Excluded New Jerseyans Fund Program Page 10
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Organizational References

Bergen Volunteer Medical Initiative (BVMI)
Amanda Missey, President &CEO

Lynn Diamond Healthcare Center

75 Essex Street, Suite 100

CUMAC
Mark Dinglasan

Executive Director
223 Ellison Street
Paterson, NJ 07505

Bergen County Job Center

Tammy Molinelli,

Executive Director, Bergen County Workforce Development Board
60 State Street

Hackensack, NJ 07601





