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Before You Begin

APPLICATION REMINDERS

+ Before completing an application, please read the entire announcement.

» To ensure that your information is properly submitted, be sure to click the Next button on all
screens that contain data.

« Carefully review your application to ensure that it is complete and accurate before submitting.
« All requirements must be met as of the closing date on the announcement.

* Online applications must be completed and submitted by 4pm on the closing date (or
application filing deadline if one is indicated on the announcement).

* You must complete your application in detail. Your score may be based on a comparison of
your background with the job requirements. Failure to complete your application properly
may cause you to be declared ineligible or may lower your score if your application is your
test paper.

» If supplemental documents are required, please upload them with your application or submit
them within five business days of submitting your online application.

VETERAN’S PREFERENCE

Applying for Veteran’s Preference:

» If you have established veteran’s preference since April 1, 1980 no further action is needed.
Otherwise, complete a veteran’s preference claim form and include the required documents.

* Claim forms are available on our website at https://nj.qov/csc/seekers/veterans

Completed forms should be mailed to the Department of Military and Veteran’s
Affairs(DMAVA).
* For more information, visit their website at https://www.nj.gov/military or contact them
at 1-888-865-3387.

Processing Fees for Veterans:

 In accordance with Public Law 2010 c. 26, Veterans pay a reduced processing fee of $15.00 if

Veteran’s Preference with the DMAVA (as defined by NJSA 11A:5-1 et seq)
has previously been established or
DMAVA has approved a claim at least 8 days prior to the issuance of the
eligibility list.
+ Please note this reduced fee does not apply to Public Safety titles (i.e. Police, Fire, County
Correction and Sheriff)



https://nj.gov/csc/seekers/veterans
https://www.nj.gov/military
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Getting Started

By accessing the Civil Service Commission’s website at https://nj.gov/csc and clicking “Find a Job"
and selecting "Job Announcements" from the drop down menu, you will have the ability to search
various job announcements and read employment information about the State of New Jersey.
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Address Change

Search Job Announcements
Click this link to view announcements that are open to the public.

Click this link if you are a current State, County or Municipal Government
employee with permanent status. For more information regarding Promotional
Announcements, please see page 27 of this guide.

=} CIVIL SERVICE COMMISSION

Home & Find a Job Current Employees ~ About Us ~ SAME Program Emplr yers and Appointing Authorities ~ Training ~ Contact ~

Home / FindaJob /

Job Announcements

@pen Competitive Announ@
@romolional AnnouncemeD

Create/Update User Profile

B -

A new version of CSC Online Application System (OAS) has been released. You can either login directly to your account using this Link

CLICK HERE) to review your profile and job applications (without applying for a job), or select a job announcement from the list above
View Open Competiti or View F i , and legin from the bottom of the announcement page.

Find a Job

When beginning the application process, it is very important that your application is complete; a review and evaluation of your application
may be the sole basis for determining your eligibility and ranking on an eligible list. We have provided the fallowing tips to aid you in the

application process Public Safety Testing Information

Intergovernmental Transfer Program Guide

Job Announcement Search - Tips and Techniques

General Testing Information

o Please keep in mind that you must meet all the requi in the Job as of the closing date.

Eligible List

Veteran's Information and the Rule of Three




View Open Competitive Job Announcements

On this page, you can sort the job announcements according to job title, jurisdiction, issue date,
closing date, etc. by clicking on the up/down arrows.

Click "4, to obtain the entire announcement, which lists all requirements.

The New Jersey Civil Service Commission updates this page daily. Note the closing date for submitting applications. If the Need Help?

announcement is opened to residents of more than one jurisdiction, the eligible list will be ranked according to that sequence. Click
here for additional information.

Job Announcement - Tips and
Most Announcements will remain on this page for at least two weeks. Filing instructions are provided with each announcement and Techniques

state how and where to apply. Click on the icon in the list below to obtain the complete Job Announcement.

If you file an application and are not a resident of the jurisdictions(s) listed in the "Open to residents of" field on the announcement,
you will be found ineligible and your application fee will not be refunded.

If you change your mailing address or email address, you must notify the CSC immediately in writing. Click here.

Customer Care and Technical Support: If you are having difficulty submitting your application online, customer care and technical
support are available during regular business hours, 8:00 a.m. to 4:00 p.m. EST, Monday - Friday, excluding holidays and emergency
closings. Please Click here to send Email or call (609)292-4144. Please note that application support requests received outside regular
business hours on the closing date will not change the application filing deadline so PLEASE FILE EARLY.

Showing all Job Announcements (144):

Open Competitive Examination Announcements anly N
Search;
“ e
M1108D Technical Assistant To Bergenfield 1) New Jersey 09/01/2022 0972172022 07/01/2024
The Construction Official
Q, 51204E Administrative Analyst 3 State (1) New Jersey, (2) United States 1240172023 12/21/2023 07/01/2024
Information Systems
Q MOB&10F Identification Officer MNewark (1) Newark City, (2) Essex County 05/01/2024 05/21/2024 07/01/2024
Q MOT709F Keyboarding Clerk 3 East Orange (1) East Orange City, (2) United 0570172024 0572172024 07/01/2024
States
Q MO732F Assistant Housing Elizabeth 05/21/2024 07/01/2024

Please note that you must be a
resident of the township/county listed
on the announcement to be eligible.

Residency is where you maintain your single legal residence, i.e. the place where you physically live.
Please note that your residency may be different from your mailing address. Residency is established
as of the closing date for filing applications and cannot be changed after that date. Some jurisdictions
require candidates to maintain continuous residency as of the hire date. Applicants are responsible
for contacting the hiring agency for information regarding the jurisdiction's residency requirement.

TIP

Job announcements are generally posted on the 1st of month of each month. If you
do not see a title in which you are interested, please revisit the website as new titles
are announced monthly.

Note: If you are interested in examination announcements, change the "showing all
job announcements" filter to "Open Competitive Examination Announcements
only". If you leave the selection at "All Announcements", this option will display all
examination announcements and vacancy notices.




Applying for a Job

If you are interested in, and satisfy the requirements listed on the announcement, click this link to
begin the application process.

6 CIVIL SERVICE COMMISSION Job Announceme

Back to job list

Symiok M1100D

Tither TECHMECAL ASSISTANT TO THE COMSTRUCTION OFFICIAL

lszue Date:  09701,/2022 Cloging Dates 09/21/2022
Jurisdiction:  BERGEMFIELD Salany:  548,500.00 - 260,000000 Per Year
Muwm of Positions: 1 Woroweel: 35 Hours per Wesk
Application Fee: 52500 Application Filing Deadlines  07/22/2024
Open to residents of:

1} Mew Jersey

Requirements:
EXPERIENCE: Two (2] years of experience in wark imeolving the processing, review, and issuance of construction permits.

LICENSE Applicants must passess a valid Mew Jersey Uniform Construction Code Certification as a Technical Assetant, issued by the Department of Community Affairs. Please
ensure to pravice details of youwr leense on your apphication. Failure to indicate possession aof a current licerse 25 of the clesing date will result in ineligibility. You may be
reqquired to provide a copy of a valid license upon appointment.

Appointees will be reguired to possess a driver's kzense valid in New lersey anly if the operation of a vehide. ather than employes mobility, is necessary to perform essential
duties af the position.

The responsibiility for ensuring that employees possess the reguired motar wehicle licerse, commensurate with the class and type of wehicles they aperate, rests with the
Appointing Autharity.

PLEASE NOTE: Applications must be completed and submitted by 2:00pm on the closing date.

Customer Care and Technical Support If you are having difficulty submitting your application online, custamer care and technical suppart are available during regular
business hauwrs, 8:00 am. to 4:00 pom. EST, Monday - Friday, exchuding holidays and emergency closings. Please email: OAS suppart@cscnjgoy ar call (609) 252-4144. Plea
note that application suppart requests received cutside regular business hours on the dasing date will not change the application filing deadline so PLEASE FILE EARLY.

Epexial Notes:
Thiz announcement is being amended for residency. Please be advised that all requirements must be met 25 of the oniginal dasing cate. i you filed an application duri
ariginal filing period, you do not need to submit an application during this extended filing period.

Amended - 7/1/24
Impartant Information:

1. WIAC 44:4-2 3{b) states that all requirements must be met as of the diasing date.

2 Onlire applications must be completed and submitted by the closing date listed above.

3 You must complete your application in detail. Your score may be based on a comparizan of your background with the job requirements. Failure to
application properly may lower your score or cause you to fail. MOTE: Auto-fill may cause incomplete information on your application. onfinm your name,
address and phone number prior to submitting your application.

4 If an employment list results from this announcement, it may be certified to fill full-time and part-time postions.

5 Effective Septemnber 1, 2011, the New Jersey First residency law was enacted. Please cick here for additional infformation. In accordance with Pyfic Law 20010 ¢ 26, Veterans

ssuance of the eligibility Bst. Please note this reduced fee does not apply to Public Safety titles.
G Apglication fees submitted via personal check or maney order must be postmarked within fiwe (5) business days of submitting ypfr application. If your fee i postmarked

after free (5] business days, ar is retumed as invalid, you will be dedared ineligible and denied admittance to the examination,
up-to-date so that impartant information about
s

7. Thee Crwil Service Commission is inoreasing s use of emails as a communication toal. Plesse ensure that your email & ah
the testing process & not missed. Please remember to chedk your junk mail, spam, and clutter for these important

Click here ta apply via the Online Application System




User Account

If you have applied for a Civil Service announcement between December 2018 and November 2023,
you have an account. If you do not remember your user name or email address that you used to
create your account, please email OAS.Support@csc.nj.gov to request this information. Once you

obtain this information, follow the prompts to reset your password. Note: You will receive an email to
reset password within a few minutes. And, your password is case sensitive.

¥y CSC j CIVIL SERVICE COMMISSION

Contact Us Privacy Notice Job Announcements ~

Online Application System

2 Register  #JLogin

New Online Application System (OAS). The OAS has been updated to provide a more user-friendly way to apply
for jobs with the State of New Jersey. If you have an existing account (created in the past 5 years) in the previous

version of the DAS, you will need to reset your password before you can log in. To do so, please click the
< "Reset/Forgol your password?T UBB» enter your email address and follow the prompts to reset your password.

If you are a new user, please click th

Once you have logged in or created an account, you will be able to:

« Apply for jobs
« Check your application status
« Update your profile

create an account.

If you are a first-time user or have not filed an Online Application within the last five years, click on the

"Register" button to begin the process.

Create & new account.

1 bt M
Sl

“Favyeord

& 2024 - taie ol New lesvey. Civil Servive Cummiyivn

When you register for an account, you will receive an e-mail
confirmation. You must confirm your e-mail by clicking

the link within 2 hours of receipt. You will not be able

to apply for any announcements if your email address is

not confirmed. Please note that creating an account only
confirms you have an account, not that you have applied for
a Job Announcement.

Welcome te MNJ CEC Online Application System!
Yaur appleant 1D is 883005064

Please confirm your email by clicking here
Mote that the token expires in Z hours.

This email iz automatically generated by NI CSC QAS.


mailto:OAS.Support%40csc.nj.gov?subject=

User Account (cont.)

Whether you are a new user or returning user, you will be asked to confirm if you are a current or
former NJ State or Local government employee. If you are not currently or formerly a NJ state or local
government employee, please select "no". You can provide your Social Security Number and click

the "Submit” button.

—~

Are you a current or former NJ state or local government employee? @ No O yes
Social Security Number Note: Your Social Security Number (SSN) will be kept confidential and
will be used as your Applicant 1.D. number to identify and track all of your
records and transactions associated with the application and ... (click for
more info)

You haven't submitted applications for any exams.

You can work on your profile from here.

If you are a current or former NJ state or local government employee, please select "yes", and a
pop-up will appear, click "ok" to continue.

[ 4

cectest says

Click "Fetrieve 55N & EID' to get 55M and EID,

You will be able to retrieve your SSN & EID number by selecting the hyperlink.

Are you a current or former NJ state or local government employee? O N¢ @ yes

Note: Your Sacial Security Number (SSN) will be §ept confidential and

Social Security Number Click "Retrieve SSN & EID" to get SSN
will be used as your Applicant I.D. number to idenfify and track all of your
records and transactions associated with the appllication and ... (click for
more info)

Employee ID (for state/local employee) Click "Retrieve SSN & E/D" to get EID Gt s s

Enter the last 4 digits of your Social Security ' R
Number, your last name and your birth date
" N " . You can retrieve SSN & EID if you have ever been employed by NJ state or local
and select "Retrieve" to verify your SSN. government.
*Last 4 Digits of SSN:
*Last Name: max 50 chars
*Birth Date: MM/dd/yyyy




Creating your Profile
Contact Information

You will begin the application process by providing your contact information. Once you have provided
all required information, you will be able to proceed by clicking "Next" at the bottom of the page.

Csc Applicant, this is NOT an application. You are modifying your profile.

A Updates made to your profile after submission of your application will NOT be reflected in the submitted application.

Contact Information

Info will be saved automatically!
M EEO

Preferences Instructions @

™ Education e
& puperience Csc Viddle Init Applicant Suffix
® Training [ Veterans Preferences &
Click here to see if your service qualifies you for New Jersey Civil Service Veterans Preference and to get a Civil Service Veterans
/ Internship Preference Claim Form.
* License Social Security Number (SSN): Click 1o Input SSN € More Information
City: State: Zip Code:
Trenton NEW JERSEY ~ 08625
Residence @
county: Township: Resldency Code:
Mercer ~ Trenton City ~ 111
Daytime Telephone Number: Ahternate Telephone Number:
(123)456-7890 (123)456-7890
Are you a United States Citizen? Date of Birth:
@ Yes (O No 01/01/2000

IS

TIP

In order to obtain Veterans preference, you must provide your Social Security Number
(SSN). Also you must have established Veterans preference with the Department of
Military and Veterans Affairs (DMAVA) if you would like to claim it on your application.
Please go to page “i” at the beginning of this user guide to read important information
regarding Veterans Preference.




Creating your Profile
EEO

This screen contains information that is used to comply with EEOC Guidelines and the NJ State
Affirmative Action Program. Completion of parts A and B is voluntary.

Click on the radio button(s) to make a selection.

CIVIL SERVICEJCOMMISSION online Application System

Contact Us Privacy Notice Job Announcements ~ TestOASApplicant ~

Csc Applica t, this is NOT an application. You are modifying your profile.

A tpdates maddta your prafile after suhmission of your application will NOT be reflected in the submitted application.

¥ Contactinfo EEO

Info is saved automatically!
R EEO

= prefi 5
Epreferences Background Data @

1 Education A. Select Your Ethnic Member Group:

- @ Hispanic/Latino () Non Hispanic/Latino
= Experience

Traini :
@Training Primary Race: Some Other Race v
# Intemship Secondary Race:
[] Asian [] Black [] American Indian [] Native Hawaiian/Pacific [] White Some Other Race
# License

AAttachments B. Gender:

@ Male O Female (O Nen-binary

S B

\

After completing the information on this page, select “Next” to advance to Preferences page.

TIP

If you do not have any information to provide on a screen, you can navigate through
the process by clicking on the Tabs.




Creating your Profile
Preferences

CIVIL SERVICE COMMISSION Online Application System

Contact Us Privacy Notice  Job Announcements ~ TestoASApplicant ~

Testing Center
Preference:
Indicate the county in
which you prefer to

take the examination.

Csc App[icant, this is NOT an application. You are modifying your profile.

A updates made to your profile after submissien of your application will NOT be reflected in the submitted application.

g Contact Info Preferences

Info is saved automatically!

Test Center Location Preference:

= Education O Ocean O Eergen O Camden (O Essex/Hudson @ Mercer (O Middlesex

= bxperience ADA Assistance:
[ Check this box if you require any auxiliary aid or reasonable accommedation to take this test. ADA information
raining
ADA Accommodations:

Wiork Location Preferences for State Positions: Check the box(es) for all counties in which you will accept employment.

# Internship =
. D Atlantic [ Bergzn [ Burlington [CJcamden [ cape May Ocumberlard
If you are requesting an Desen Ocoweser  Crasen  Omerdon  Owecr Ovweex
s Omenmouth O Morris L ocean [ passaic O salem O somerset
Osussex Clunion C warren

ADA accommodation,
click this box.

PAftachments

S —

Work Location Preferences:
Work Location Preference(s) only applies to State government titles. Please make a selection
however, it will not appear on your application for a County or Municipality title.

After completing the information on this page, select “Next” to advance to the Education page.




Creating your Profile

Education

Please provide all educational information requested. List all colleges, universities and/or graduate
schools that you have attended.

Example 1: The first section asks you to indicate the highest level of education obtained. If you click
Less than High School or High School Diploma or GED, click "Next" to advance to the Experience
page. If you click any other education choice, you will be required to provide additional information as

noted in Example 2.

Example 1:

Example 2:

( csc P CIVIL SERVICE COMMISSION Online Application System

Contact Us Privacy Notlce Job Announcemenis ~ TestOASApplicant ~

A Updates made to your profile after submission of your application will NU1 be reflected in the submitted application.

¥ Contact Info Education
Info wiil be saved automatically!
M EEO

[ Preferences
The highest level Diploma or Degree you have earned:

# Education € 1 ess than High School O High School Diploma or GFN O some Callege but no Degree
() Associates Degree @ Bachelor's Degree () Master's Degree

- O Dactorate

= Dxperience

List any <alleges. universities and graduate schools you have attended. Foreign degrees/transcripts must be evaluated by a recagnized
& Training evaluation service.

& Inlernship Add New Education

Add New Education Record

“School Name:

“School Location:

“Major: nput 'N/A" if unavailable
“FromDate: | <month= | <year=
“To Date: <month> w| <year> w
“Graduated? O Yes O No

Degree Type:

Graduate Date: <month> «~ | | <year» w

“Credits Earned: = 0

Click the button or your information will be lost.

Please be sure to click “Add Education” to save the information and advance to the Education

Summary grid.




Creating your Profile
Education (cont.)

After saving your education information, you will see the following grid which allows you to:

e Add more * Modify or Delete
Education your Education.

CIVIL SERVIEE COMMISSION Online Application System

Contact Us Privacy Notice Job Announcements ~ TestOASApplicant ~

A Updates mad

o your profile after submission of your gbplication will NOT be reflected in the submitted application.

¥ Contact Info Education

Info will be saved automatjtally!
N EEO
[l preferences
= Education (O Lesgkhan High School (O High School Diploma or GED (O Some College but no Degree
() Asgbciates Degree @ Bachelor's Degree (O Master's Degree

= Experience

@ Training eWluation servicyl.

Z Internship Add New Edue tion

S|l | |t o0t e g e |
Modify / Deeete College College Street Business Sep 2018 May 2021 Yes Bachelor's May 2021 120

@Attachments . 5

You may sort your Education by any column by clicking on the up or down arrow.

After completing the information on this page, click “Next” to advance to the Experience page.



Creating your Profile
Experience

Provide all employment information (not just your current employment information). If you have
multiple experiences, make sure that you list each experience separately. Note: Be sure to include
your current provisional experience separately, if appropriate.

@ CIVIL SERVICE COMMISSION Online Application System

ContactUs  Privacy Notice  Job Announcements ~ TestOASApplicant ~

Csc Applicant, this is NO1 an application. You are modifying your profile.

A Updates made to your profile after submission of your application will NOT be reflected in the submitted application

% Contacl Infu Employment Record

M EEO

Vour may he declared ineligible or you may not receive proper credit tor searing purposes it you da not praperly complete your application It you held

=] Prel: -
B Prafersncus different positians with the same employer, list each position separately.  (show more)

= Educalion Add New Experience
= Experience
e vane o ocaion e S rtoe i
@ Training Modity / Delete | NICSE 44 South Clinfon Ave  Analyst Jun 2021 N/A
< >
# Internship
#* License

Dsincments =3

Add New Experience Record
Note: If you do not

have anything to enter in
this section, click “Next”
to advance to the Training

page.

If the experience you are
listing is for your current job,
please check the "Currently
Employed" box.

“Employer Name:

“Employer Location:

“Job Title:

“FromDate: | <month> || <yea> “

“ToDate: = =mnnth> w || <ysar> | [ Currently Employed
“Full Time? O Yes O No

*Hours Per Week:

“Professional Staff Supervised

If you do not list any
experience, you will see a
warning “No experience
information provided."
You will not be able to add
information to your
application once your
application is submitted.

ppert Etaff Superviacd:

in arder of impartance:
e be saved. If you
all of your information may not be saved.)

copy/pas

If you do not supervise,
enter 0 in these fields.

“Duties:

“Supervisor Name:

You can copy and paste into
this text box, but keep in mind
that only 2,000 characters will
be saved.

Supervisor Phone:

Supervisor Email:

Click the button or your information will be lost.

Add Experience

Please be sure to click “Add Experience” to save the information and advance to the Experience

Summary grid.



Creating your Profile
Experience (cont.)

After saving your education information, you will see the following grid which allows you to:

e Add more * Modify or Delete
Experience your Experience

COMMISSION

Conmact Us Privacy Notice JOD ANNOUNGCE! 18Ms ~ TestoASApDlicant —

You are modilying yous profile.

Csc
A NpdntNg made ta your protile attar subfhiz<ion ot your ion will NOT he din the i o
i Contact | t Record
W EED
- aclared ineligible ar your msy not recaive proper credit for searing purposes i you da et propadly camplets your application 1 yo held
BBl itinns with the same smployer list anch position sepsrstaly  (show moes)

™ Education

Employer Name | Employer Location | | Job Thie | | From pate | 7o pavell | currem: Employea | | Full Tima. | Hours Per week

Modify / Uclcle | NJGEG 44 Houth Glinton Ave | Analyst Jun 2ozl MAA

W Linwnise

P— &

After completing the information on this page, click “Next” to advance to the Training page.



https://www.nj.gov/csc/jobs/

Creating your Profile
Training

Provide any business, vocational, technical and/or military schools that you have attended.

CIVIL SERVICE COMMISSION Online Application Syster

Contact Us Privacy Notice Job Announcements - TestOASApplicant ~

Csc Applicant, this is NOT an application. You are modifying your profile.

A Updates made to your profile after submission of your application will NOT be reflected in the submitted application.

& Contact Info Other Schools or Training Courses

R EEO

Include business. vocational. technical, and military schools you have attended that are releted to the title for which you are applying. If
you are currently attending this training. enter the current month and year in the Dates Attended To section.

= Experience = = = = = =
. Training Facility Name = | Training Facility Location To Date|! | Hours Per Week | Is Completed

No training records yet. Click "Add New Training” to create a training record.

Z Internship

El Preferences

# License

ED

Pattachments

P |
Add New Training Record

“Name of Training Facility:

If you do not have anything to
enter in this section, click “Next” to
advance to the Internship page.

*Location of Training Facility:
“Subjects/Courses:

“FromDate: = <month> ~ | <year w
“To Date: <month> ~ | <year>
*Hours Attended Per Week:

“Completed? O ves O No

Click the button or your information will be lost.

_» ==

Please be sure to click “Add Training” to save the information and advance to the Training
Summary grid.



Creating your Profile
Training (cont.)

After saving your training information, you will see the Training Summary grid which allows you to:

e Add more * Modify or Delete
Training your Training

CIVIL SERVICE COMMISSION Online Application System

Contact Us Privacy Notice Job Announcements TestOASApplicant ~

Csc Applican\ this is NOT an application. You are mipdifying your profile.

A Updates made t\your profile after submission of yourfapplication will NOT be reflected in the submitted application.

¥ Contact Info Other Schools or Traifing Courses

A EEO

clude business, vocatiofl, technical, and military schools you have attended that are related to the title for which you are applying. If
4 are currently attendigy this training, enter the current month and year in the Dates Attended To section.

= Experience = = = = = "
. Training Facility Name | Training Facility Location To Date]§ | Hours Per Week | Is Completed

No training records yet. Click "Add New Training” to create a training record.

Bl preferences

@ Training

Z Internship
# License

€ B

Pattachments

After completing the information on this section, click “Next” to advance to the Internship page.



Creating your Profile
Internships

Provide any information regarding internships you have completed.

CIVIL SERVICE COMMISSION

Contact Us Privacy Notice Job Announcements -

Csc Applicam., this is NOT an application. You are modifying your profile.

Online Application System

TestOASApplicant -

A Updates made to your profile after submission of your application will NOT be reflected in the submitted application.

¥ Contact Info Internships

A EE0

List any internships you have completed that are related to the position for which you are applying. If you are currently completing this

Bl preferences
# Education Add New Internship

= Experience

@ Training

No internship records yet.

internship. enter the current month and year in the Date To section.

. Internship Type | intemship Location’ | | From Date | To Date]& | Hours Per Week | Is Curricufum | Supervisor Name

Click "Add New Internship” to create an internship record.

/# Internship

# License

ED

@nttachments

If you do not have anything to enter in
this section, click “Next” to advance to
the License page.

L

Add New Internship Record

"Type of Internship:

“Location of Internship:
"From Date: <month= <ysars
“To Date: <month> w <year= v

“Hours Attended Per Week:

"Wae it part of a college curriculum? Z) Yes (D1 Mo

List the major duties you performed in this position, in order of importance:

(Note: a maximum of 2000 characters will be saved. If you
copy/paste, all of your information may not be saved.)

“Dutles:

“Supervisor Name:

“Supervisor Phone:

Click the button or your information will be lost.

Please be sure to click “Add Internship” to save the information and advance to the Internship

Summary grid.




Creating your Profile
Internship (cont.)

After saving your internship information, you will see the Internship Summary grid which
allows you to:

* Add more * Modify or Delete
Internship your internship

CIVIL SERWCE COMMISSION Online Application System

Contact Us Privacy Notice Job Announcements ~ TestOASApplicant -

Csc Applicant, %is is NOT an application. Yoyfare modifying your profile.

A Updates made to yur profile after submission ¢f your application will NOT be reflected in the submitted application.

¥ Contact Info Internships

Reeo

ist any internshiffs you have completed thar are related to the position for which you are applying. If you are currently completing this

=l Preferences .
B ernship, entegfthe current month and year in the Date To section.

® Education Add New Inter’ ship

SExperience
P I e e T e e ey

@®Training No internship records yet.  Click "Add New Internship” to create an internship record.

# Internship

¥ License

HAttachments @

After completing the information on this page, click “Next” to advance to the License page.



Creating your Profile
Licenses

Provide any information regarding licenses, certifications or registrations that you possess.

¥ CIVIL SERVICE COMMISSION Online Application System

Contact Us Privacy Notice ~ Job Announcements -~ TestOASApplicant ~

Csc Applicant, this is NOT an application. You are modifying your profile.

A updates made to your profile after submission of your application will NOT be reflected in the submitted application.

i Contact Info Licenses/Certifications/Registrations

REee0

B Pref List any licenses, certifications or registrations that you possess which are related to the position for which you are applying. If your

= Preferences : ) . 3

= license, certification or registration does not have an expiraticn date, enter the month, day and year of the date you submit your
application in the Expiraton Date section.

I g ey g e ey

No license records yet. Click "Add New License” to create a license record.

I Education
= Experience
@ Training

/& Internship

@attachments @

If you do not have anything to enter in Add New License Record
this section, click “Next” to advance to
the Attachments page.

“Name of License:
“Issuing State: <Select>

"‘!ssuing Date: <month> W cyear» W

“Expiration Date: | <month> v | <year> | [ MNever expires

“Identifying Number:

Click the button or your information will be lost.

Please be sure to click “Add License” to save your information and advance to the License
Summary grid.



Creating your Profile
Licenses (cont.)

After saving your license information, you will see the following grid which allows you to:

e Add more * Modify or Delete
Licenses your Licenses

": CIVIL SERVICE §OMMISSION Online Application System

Comac. Us Privacy Notice  Job Announcements - TestOASApplicant ~

Csc Applicany, this is NOT an application. You arp modifying your profile.

A Updates made 1§ your profile after submission of yfur application will NOT be reflected in the submiwned application.

 Contactinfo Licenses/Certificatigns/Registrations

L J=2]

Erref List zny licznses. certifichtions or registrations that you possess which are related to the position for which you are applying. If your
= Preferences

cense, certification or fegistration does not have an expiration date, enter the month, day and year of the date you submit your
& lication in the Expirgton Date secticn.

Add Naw License

® Educaticn

= Bperierce

e T [y e e—
S No hicense records yet. Chick "Add New License” to create a license racord.
#Imemshp

Aatiachments @

After completing the information on this page, click “Next” to advance to the Attachments page.



Creating your Profile
Submitting Supporting Documentation (Online)

You can upload supporting documentation during the application or profile process by selecting
the "Attachments"” page. There are 2 options for submitting supporting documentation: Online
and regular mail. To submit by regular mail, please see page 20 of this guide.

Q CIVIL SERVICE COMMISSION Online Application System
]
o

Cortactls  PrivacyNoice  Job Announcements - TestDASApplcant -

Csc Applicant, you are applying for symbol M7530E.

Tithe: POLICE OFFICER Jurisdiction: CARTERET

Note: You may upload as many documents as you would like, however, each document must be
uploaded separately.

You must select a file content type for each attachment and click on "Click to choose file..."

Some content types require additional information. If an additional drop down box appears, please
make the appropriate selection to further define your attachment.

Once the required information is selected and you have chosen your file (attachment), click the
"Upload File" button.

If your document successfully uploads, a message will confirm this information and the Attachment
Summary grid will be populated. As you upload additional documents, they will appear on the grid.
You will be able to print a copy of the grid for your records. You cannot edit or delete documents once
they are uploaded. If your document does not upload, you will receive an error message.

Please ensure that your file (attachment) conforms to the limits indicated: File should be in PDF/
DOC/DOCX/TIF format, and should be less than 4MB.

Once you upload a document, it will become part of your record. If you submit future applications, you
will not have to upload the same document again unless you wish to provide updated information.



Creating your Profile
Submitting Supporting Documentation (By Mail)

Select the appropriate Content Type and Document Type and select "Download & Print Cover Page".

CIVIL SERVICE COMMISSION (

ContectUs  Privacy Notice  Job Announcements « TestOASApplicant -

I Contact info Attachments

LE
CSC classifies documents based on the following four Content Types

Prefarences Education which includes College Transcripts, Foneign Degres Evaluations, and Diplomas
Certifications

Licanses and
= Educstion Resumes
e i shich includes Fee tion and other documents
@attachments EBsfore submitting documents online, ensure that you have saved the documents as either .doe, .docx, pdf, or 4. Only these file types are acceptable.
Meut, select the "Content Type" of your document. Find the comect éo(mmb\_.chckquan'cicklndmseﬂe..' (show more)
QA
mw Select> v
Online Subméssion By Mail
You need to print a cover page for each Content Type.
_
Education College Transcript ~ Print Cover Page: 04/30/2024 09:44:59
Resumes 2024 Resume paf Online Yes 04/30/2024 09:36:59
£
* The downloaded cover page must be o S G
printed and mailed with each document AT e
type. It will also appear in your e
Attachments Summary grid. 0 OO
« Each content and document type is T e ot
assigned a unique bar code which, when soprrs s
scanned by the Civil Service Commission, et
connects your documents to your AR A g
application. This is the reason you need iy
to print a separate cover page for each ,'L,’j‘,“,;';v ";',“'j T
document. L A

fox
Tankan, RIay

* You can mail multiple documents together
however, each document must have a
cover page.



File Your Application

When you have completed your profile, to file an application, you must click on the announcement
option at the top of your profile. Selection "Open Competitive" or "Promotional”. You can then search
for the announcement for which you would like to apply.

For "Open Competitive" announcements, scroll to the bottom of the announcement for the link
"Click here to apply via the Online Application System" (click here to refer back to page 3)

* Read Description of lob and Specification: 02728
s Click here to apply via the Online Application System

For "Promotional" announcements, use the "Click here to file online" link at the top of the
announcement (click here to refer to page 30)

Promotional Job Announcements

©

Click here to file online
$25.00 Processing Fee Required
Make Check/Money Order Payable to NJCSC

The "click here" link will start you in the application process. You can now review and print your
application and submit your payment. The following pages will guide you through finalizing and
submitting your application.



Review Your Application

When you have chosen an announcement to submit an application, a "Review" section appears.
Select the "Review" section if you would like to review the information you have provided to
determine if you need to make any changes/updates/additions.

CIVJL SERVICE COMMISSION

Contact Us Job Announcements -

Privacy Notice

Online Application System

TestOASApplicant -

Contact Information

Info will be saved automatically!

=l Preferences .
E Instructions @

® Education .
Name:

Phttachments Csc Middle Init

[ Veterans Preferences €

Applicant Suffix

Click here to see if your service qualifies you for New Jersey Civil Service Veterans Preference and to get a Civil Service Veterans

Preference Claim Form.

Social Security Number (S5N): Click to Input SSN @ More

Email: Change Email

* Mailing Address 1 (max 20 characters):

e.g. Street address, P.O. box

Mailing Address 2 (max 20 characters):

e.g. Apartment, suite, unit, building, floor, etc.

} CIVIL SERVICE COMMISSION

If you do have to make changes,
click on the "Edit" button for
that area.

Note: Any changes that you
make to your application will also
change your profile.

Once you submit your online
application you will not be able to
go back to the application to add
or modify any information.

You can go into your profile and
add or modify information for
future applications.

company name, c/o

Online Application System

Us  PrivacyNotice  Job Announcements -

Review

‘Contact Information

Csc Applicant

Mailing Address ton, NJ 08625
County: Mercer  Township: Trenton City ~ Residency Code: 1111
Phone # (Daytime)(123)456-7890  (Alternate)(123)456-7850

Birth of Date: 01/01/2000

(0T a Police Officer who was killed in the line of duty.

EE0

A. Your Ethnic Member Group: Hispanic/Latino
Primary Race: Some Other Race
Secondary Race:

B. Gender: Male



Print Your Application

If you have completed your review and have no additional changes, you can print a copy of your
application for your records by selecting the "Print" button.

Attachments

Content Type Documen it Type File Name Submit Method Uploaded (Yes/No) Upload/Initiate Date
Education College Transcript By Mail No 07/26/2024 15:2318
College Transcript By Mail No 04/30/2024 09:44:59

2024 Resume pdf Online Yes 04/30/2024 09:36:59

Before you proceed to the payment process and submit your application, did you carefully review:

» the residency requirement of the announcement to make sure you meet this requirement
as of the closing date? (Note: residency requirements only appear on Open Competitive
Announcements.)

» the announcement to make sure you meet all requirements (education, experience,license/
certification, etc.) as of the closing date?

« that any supporting documentation (i.e., transcripts, license/certification etc) is attached or you

have generated a cover page to send your attachments by regular mail?

» each section of your application to make sure all of your information is complete and accurate?

TIP

If you do not have access to a printer, you can copy and paste your application into
a Word document and then save it for your records.



Processing Fee

Once you have reviewed and printed your application, you must select "Proceed to Payment" in
order to submit your application.

Attachments
Content Type Document Type File Name Submit Method Uploaded (Yes/No) Upload/Initiate Date
Education College Transcript By Mail No 07/26/2024 15:23:18
Education College Transcript By Mail No 04/30/2024 09:44:59

Resumes 2024 Resume. pdf Online Yes 04/30/2024 09:36:59

Prir . I Proceed to Payment |

Upon selecting "Proceed to Payment", please review the warning message. After reviewing, if you
click “Pay Application” you will be able to select your payment type and submit your application. If
you click “Back”, you will be returned to your profile and your application will not be submitted.

Before Pay

Before you submit your application and proceed to the payment scction, did
you carefully review:

= the residency requirement of the announcement to make sure you meet this
requirement as of the closing date?

« the announcement to make sure you meet all requirements (education,
experience, license/cerlilicalion, ele ) as of the closing dale?

= each section of your application to make sure all of your information is
complete and accurate?

= the announcement to see if additional documentation is needed? (Mote: If a
specific degree or course work is required, transcripts are required. You may
submit your documents electronically with your online application In
Allachimern s lab, or you may mail your paper docoments. Aller youo subienil
your application you will receive a confirmation e-mail which ells you where to
mail your transcripts and/or forcign transcript cvaluation.)
If you have fee exemption documentation, you may submit your documents
electronica ly with your online application in Attachments tab.

Warning: The New Jersey Civil Service Commission (NJCSC) may refuse to
examine, or certify after examination. any apphcant who makes a false
statement of any marerial fact per NJAC 4A°4-/ 2

I have read and understand the information provided in the announcement.

| understand that my application may be released to the Appointing Authority
for the purpose of verifying information with regard to my quahfications.

| understand that once | submit my online application and application tee, my
application fee cannot be refunded.

| understand that once | submit my electronic application, | will not be able to
make any changes to it. Any changes or additional information must be
malled to the NJOSC by The announcemenr closing dare

Pay Application m

Note: If your application is missing information in required fields, you will not be able to pay your
application fee, rather you will sent back to the review page. Click the "Edit" button and follow the
prompts to add the required information.



Processing Fee (cont.)

Please select one of the payment methods indicated. Please note each payment type provides
additional information. Please read it carefully before finalizing your payment method.

Pay Application

Symbok C73231LC Closing Date: 02,/08/202G6
Title Name: COUNTY CORRECTIONAL POLICE CFFICER

Jurisdiction: ESSEX COUNTY Application Fee: §25.00

Flease choose your payment method. €

Credit Card ECheck Pay by Mail Fee Exemption

Credit Card Disclaimer

should you decide to proceed with this transaction, please note that Mew
Jersey Information Division of NICUSA, Inc. (MICUSA-N]), an electronic
governm ent partner with the State, will process your payment through an
upgraded and secure paym ent gateway. MICUSA-N] will remit to the State of
Mew Jersey all payments and amounts owed to the State.

Please click "submit” only once m

ray Application

Symbol: C7521E Closing Date: 02/08/2026
litle Name: COUNIY CORRKEC 1 IOMNAL PUOLICE UFHILER

Jurisdiction: CS5CX COUNTY Application Fee: 525.00

Piease choose your payment method. @

For open competitive announcements only,
Credit Card ECheck Pay by Masil Fee Exemption you may quallfy for a fee exemption_

I'you ars currently receiving General Assistance, TANF. | or 550 you are
cxem pt from paying the application proecssing fee. Please prowvide proof of
the type of assistance you are receiving. Click "Submit” to receive your
confirmgtion number and a confirmation e-mail. Piease print the
confirmetion page and submit the reguired prool posunarked within live
days of submission of your application. Measc note: Your documentation
muct include proof of current eligibility within the past 12 monthe.

» If you are currently receving Genera Assistance (welfare), you must submit a
cogy of your benefits letter from the local welfare director.

= [If you are currently receiving Tempoiary Aesietance for Meedy Families
(T & N F previnusly AFNC), you mist suhmit a eopy of your award letter which
shows your case number.

s Il you are curnrently receiving Supplemental Secwity Incume (S51), you must
submit a copy of your latest annual award letter or Medicaid card
recertification information

e PR | T R Ay 1 Once you submit your application, you cannot
Please click "Submit” only once - I::’
change your payment method.




Confirmation

Once you complete the payment process and successfully submit your application, you will receive a
confirmation page which you should print for your records. This confirmation page will also be sent to
the email address you provided in your User Account.

The confirmation email will include specific information regarding your application for this
announcement. In your profile, the status for this announcement will show that your application
has been submitted. Please regularly check your profile to ensure that your application has been
submitted if you are interested in participating in the examination process.

Submission Confirmation

Updates made to your profile after submission of your application will not be reflected in the submitted application.

Application Summary

Applicant Name: Csc Applicant

Confirmation Number: C7531E0430Z0015064

Title Name: COUNTY CORRECTIONAL POLICE OFFICER
Symbol: C7531E

Closing Date: 02/08/2026

Department: ESSEX COUNTY

Date & Time Submitted: 04/30/2024 09:51:52
Document/Fee Due Date: 05/05/2024

Application Fee: $25.00

Your application has been received by the New Jersey Civil Service Commission.

You elected to pay your application processing fee by personal check or money order. In order to process this application, your application fee must be postmarked
within five (5) business days of this notice. If your fee is postmarked after five (5) business days, it will be considered late and you cannot compete in this examination
process. If your application fee is returned as invalid, you will be ineligible and cannot compete in this examination process. Please print this page and mail it to the
NJCSC with your check or money order. Please note that you cannot go back to your application and change your method of payment.

Mail your $25.00 Application Fee to

If the announcement requires any additional documents (i.e., a copy of your college transcripts, foreign degree evaluations, licenses or certifications, etc ), and you did
not upload the documents during the application process, please mail those required documents with your check or money order. Failure to do so will result in
ineligibility for the announced title/symbol.



This Section is for Current Government
Employees with Permanent Status

To be eligible for a promotional announcement, you must meet all requirements listed on the
announcement. Promotional announcements are issued on the first of the month.

To search for promotional announcements,

» For State government employees, click on your State Department/Commission
« For County government employees, click on your County

« For Municipal government employees, either search or enter your Municipality

esc } CIVIL SERVICE COMMISSION Promotional Job Announcements

atins weUnCETET, YR Mat BE A CURRENT GOVERNMENT EMPLOYEE AND: HAVE PEEMANENT STATUS win s State, County or
20y, il Mt 3 othef FEQUIETHENEs Ikled 01 the MMCURCEIIEN] 10 t5GE 57 ST RBLon. f you Fie 7 300Ca0n Bnd 37¢ it

£, County Of MuUmLpN GOvenrment Sor whitR You Jopl, Bnd aSSipred 10 I SERCiE LT 1C00e (SU15E HOVETMEnt) oF Separiment

%L you will De found inel'g Bie and your spoicaticn fee will not De refundes.

# you change your maling asd

Customes Care and Technicall Faviny DTG YOur appication oniine. CUSIOMeT cane nd bechrical SUDDOrt are dvalisbie Saring reguiar business
hicars, £200 A bo 400 pum. S !

andsy ¥ pency cosings. For aststance Cli nare or cul (60G) 2524144, Please note that appication support
PEQATTS FEUEAEC] SUACR O DIENER HOUT O 9 CORNg o

will Figd ChANge the ApEicHLion fling Ceadiing 50 PLEASE FILE EARLY.

Promeotional Announcements for the State of New Jersey by Department:

Please chioose your department

Brometienal Anneuncements for New Jersey Counties:

Piease choose yout conty;

w

Eromational Apnouncements for Mew Jersey
Please select your municipality fram (e list Below (click list and input keywoeds in the textbox (o searchl



Current Government Employees with
Permanent Status (cont.)

CIVIL SERVICE COMMISSION Promotional Job Announcements

Back to Promotional Categories

The New lersey Civil Service Commission usually pos:s Fromotional Anncuncements on the 1st of each month, with the application
filing dzadline or closing date for accepting applications indicated en 2ach announcement. Promotioral Announcerrents may remain
on this page for three weeks. We encourage you to check this site an a regular basis for new or amended annourcements. Filing
instructions are provided with each announcement. Hoviever, for your information:

Need Help?

* NJAC 4A:4-2.6(a) states that applicants for promotionzl examination shall meet all the criteria on the arnouncement zs of the
clesing data.

* NJAC 42:4-2.1(e) states that applications for promotional examinations shall be ‘iled ro later thar the announced filing datz.

PLEASE READ: If you file an application and are not permanently employed by the state department, county cr muricinality to which
you apply. you will be found ineligible and your application fee will not be refunded.

You must file an official prometienzl aoplication if you are interested in applying for a promational announcement. Scroll down to
the bottom of the displayed promotional announcement and click on the link.

Below are the Promotional Announcements oased on your selection. Clicc on the icon @, in the list to view the announcement and
obtain a promotional application.

Showing (20) promotional announcement(s) for TRANSPORTATION:

Search:
mm
PS6773T ACMINISTRATIVE ANALYST Procurement 05/01/2024 05/21/2024

2 FROCUREMENT

Please click the & to view the entire announcement which lists all requirements.

Please double check that you meet the requirements of the announcement before proceeding with
your application.

If you have any questions regarding your eligibility, please contact your Human Resource office.



Current Government Employees with
Permanent Status (cont.)

When you select an announcement you will receive a warning message. For Promotional
Announcements, you must work in the Department and Unit indicated. If you do not, you will be found
ineligible. If you are not sure of your Department and Unit, please contact your Human Resource Office.

If you meet the requirement, please proceed by clicking "Continue."

STOP

.'/"

Department : CIVIL SERVICE COMMISSION

Unit : C100 DEPARTMENT WIDE

If you do not meet this requirement and choose to file an application, you will be found
ineligible and your application fee will not be refunded.

Continue

TIP

If you file an application and are not permanently employed by the state, department,
county or municipality to which you apply, you will be found ineligible and your
application fee will not be refunded.




Current Government Employees with
Permanent Status (cont.)

If you are interested in, and satisfy the requirements listed on the announcement, click this link to
begin the application process. Please refer back to page 21 of this guide for more information.

Note: For information on creating a User Account, please go back to Page 4 in this guide.

csc i CIVIL SERVICE COMMISSION

Back to State Promotional Jobs

NEW JERSEY CIVIL SERVICE COMMISSION - STATE SERVICE
PROMOTIONAL ANNOUNCEMENT

Symbol:
Title:

Issue Date:
Title Code:
Department:
Unit Scope:

PS8244C

INVESTIGATOR 2

August 01, 2024

56783/HGFXR2

CSA/CIVIL SERVICE COMMISSION

€350 Division of Equal Employment Opportunity and Diversity Programs

Visit www.nj.gov/csc
And select "Job Announcements”
to view this announcement and to file an application

Weight Code:

Salary:

Closing Date:

Class Code:

Promotional Job Announcements

(=]

Click here to file online

Make Check/Money Order Payable to NJCSC

$63,846.00 ~ $90,469.00
August 21, 2024
22

Open to employees in the competitive division who are currently serving in a title to which the announcement is open and have an aggregate of one year of continuous
permanent service as of the closing date in the following title(s):

Investigator 1



Frequently Asked Questions

Logging In

1. | forgot my user ID. What should | do?
Email OAS.support@csc.nj.gov and request this information. Be sure to include the last 4 digits
of your Social Security Number (SSN) in your email.

2. | forgot my password. What should | do?
Go to https://info.csc.state.nj.us/OAS/Account/ForgotPassword and follow the prompts to reset
your password. Be sure to use the email address used to create your account.

3. I haven’t filed an application within 5 years from December 2023. What should | do?
You need to register and create a new account.

4. The system says | already have an account. What should | do?
This means you have filed an application within 5 years from December 2023. If you do not
remember your user name or email address used when you created your account, email
OAS.Support@csc.nj.gov

5. My email address has changed since | created my account. What should | do?
If you have created an account within the last 5 years (prior to December 2023), you can log in
using your old email address or user name. In the top right corner, select user ID and Account
Settings and update your email address. You will have to confirm your new email address in order
to file an application.

6. I’'m having a problem logging in. What should | do?
Email OAS.Support@csc.nj.gov to confirm or retrieve your user ID or email address.

Application/Profile

7. What’s the difference between an account profile and an application?
The profile allows you to enter all relevant information about yourself and your work history.
Creating a profile allows you to import your information and not retype your information for each
application.

8. How do | view my application?
Log in to your profile and you will be able to view your submitted and pending applications.

9. Can | edit or delete my application?
You can edit any applications that are pending and not submitted. Once an application is
submitted, you cannot edit or delete. However, you can edit your profile for future applications.

10. Can | correct my Social Security Number on my application and/or profile?
No, you will need to email OAS.Support@csc.nj.gov

11. What do | do if my name has changed?
You can update your first and last name in your profile. Please note that this change will be
effective for any future applications, it will not change applications already submitted. To submit


mailto:OAS.support@csc.nj.gov 
https://info.csc.state.nj.us/OAS/Account/ForgotPassword
mailto:OAS.Support%40csc.nj.gov?subject=
mailto:OAS.Support@csc.nj.gov
mailto:OAS.Support@csc.nj.gov

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22,

a name or contact change for previous applications, please complete the Change of Candidate
Information Form (https://info.csc.state.nj.us/mailer/ChangeAddress.aspx)

I won’t have my diploma/degree until after the closing date, am | eligible?
All requirements must be met as of the closing date.

Should | list my newest position first and the prior ones after?
We recommend that you list your experience in date order, current to previous. You can enter
your experience and sort it in your profile by date.

What happens if my documents are received after 5 days?
If documents are uploaded or postmarked after 5 days from the date that you filed your
application, they will become part of your account however, they may not be considered.

Is there a way that | can submit my documents via email?
Yes, you can send your documents to OAS.Support@csc.nj.gov and indicate “OAS Documents”
in the subject line of your email.

How can | see which applications | have submitted?
You can go into your profile to view the status of your applications.

What happens if my session expires? Will the system save the information | entered?
Yes, the system will auto-save your information. If your session expires, please log back into your
account.

What can | do if | do not receive a confirmation email?

If your application was successfully submitted, you should have received a confirmation email.
Please check your spam or junk folder for the email. You can also check your profile and you
should be able to see your confirmation email.

How do | set up alerts for a position?
We currently do not have this functionality; you will have to visit the Civil Service Commission
website on a regular basis to see what is currently posted.

Do | have to be a New Jersey resident to file an application?

Refer to the residency requirement on the announcement. Please note that residency only
pertains to Open Competitive announcements. If you would like information regarding the New
Jersey 1st Act (https://www.nj.gov/csc/about/news/safety/njfirstact.html)

Fee Related

Can my application fee be refunded?
Per NJAC 4A:4-2.17(e) application processing fees can only be refunded if the examination is
canceled.

Why can’t | proceed to payment?
If information is missing in required fields, you will be sent back to the review tab. Please review
all sections to ensure all required fields are completed.


https://info.csc.state.nj.us/mailer/ChangeAddress.aspx
mailto:OAS.Support@csc.nj.gov
https://www.nj.gov/csc/about/news/safety/njfirstact.html

Filing Deadline

23.

24,

25.

26.

27.

28.

What if | am on deployed or on active military duty?

If you are unable to complete an application due to your current military status, you can request to
file an application when you are released from active duty. Contact the Civil Service Commission
at CSClnformation.Support@csc.nj.gov. If you are currently unable appear for the examination,
information on how to request a make-up examination is on your Notice to Appear.

How long will it take before | hear back from the Civil Service Commission? What is the
timeframe between when | file an application and when | will be notified of my placement on
the list?

There are a lot of factors that are taken into consideration when reviewing for eligibility. You will

be notified of your status for the examination. Please be sure to keep your mailing address and

email address current with the Civil Service Commission.

How do | withdraw from the examination process?
Please email CSClinformation.Support@csc.nj.gov

What if | miss the filing deadline?
All applications must be filed by 4pm as of the closing date or application deadline if one is
indicated.

What happens if | filed for the wrong announcement?
Hopefully, the correct announcement has not closed, and you can still file for the correct
announcement. If the announcement has closed, you will have to file an appeal.

How do I file a formal appeal?
Appeals should be addressed to the NJCSC- Division of Appeals and Regulatory Affairs, PO Box
312, Trenton, NJ 08625.

THANK YOU FOR YOUR INTEREST
IN APPLYING FOR A CIVIL SERVICE
EXAMINATION.


mailto:CSCInformation.Support@csc.nj.gov
mailto:CSCInformation.Support@csc.nj.gov 

