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About Advances

All grants administered by the Neighborhood Programs Unit are subject to the
current policy concerning advanced funds:

Advance Policy:

e Up to 90% of the grant award may be advanced, in increments of up to 30%.

e Five percent (5%) of the award is reserved for reimbursement upon approval of
close-out documentation.

e The remaining 5%, if not reimbursed as overage for advanced funds is included
in the final payment.

How to Request an Advance:

e The grantee emails the details of the advance request (how much will be spent
and on what) to the grant manager, copying the program general email:
NRTC@dca.nj.gov or NPP@dca.nj.gov

e Upon approval, the grant manager will initiate, submit and approve the advance
request in SAGE.

GRANTEES: Please do not initiate an advance in SAGE!
Email your grant manager, who will initiate, submit and approve your advance.

About FSRs for Advanced Funds:

e The grantee submits an FSR:
o For the full amount of the advanced funds within 3 months; or
o For a portion of the advanced funds within 3 months; or
o Exceeding the full amount of the advanced funds within 3 months; overage

will be reimbursed.

e The amount of the advanced funds expensed must be entered as “Minus Cash
on Hand to Spend Down” on the FSR.

e Upon approval of the FSR that fully expenses the advanced funds, the grantee
may request a subsequent advance.



Neighborhood Programs Unit

Request for Advance of Grant Funds

Date: 01/01/2025
Advance #: 01

Grant Award: $ 1,000,000.00

Grantee Name: The Neighborhood Program Unit
Grant Agreement #: 2025-12345-6789
Amount Requested (upto30%): $ 300,000.00

SAGE Expense Category Expense Detail Ezt;rngtd
Program - Development Commercial Rehab (initial down payment) | $ 20,000.00
- Neighborhood Amenities Art Enhancements: banner, streetscape design|$ 10,000.00
District bike racks $ 8,000.00
Metal outdoor benches $ 15,000.00
- Assistance to Client Education/Training sessions $ 15,000.00
- Purchased Services Housing resource consultant $ 30,000.00
Housing Rehab, case management $ 26,000.00
Office furniture & supplies $ 40,000.00
- Operating Costs Facility Rent (Aug,Sep,Oct) $ 15,000.00
Community Organizer $ 20,000.00
Supplies for Activity events (Aug, Sep, Oct) | $ 30,000.00
- Fees Cleaning $ 1,000.00
Consulting (Payment #2) $5,000.00
Administrative (ADM) - Personnel Salaries/Wages (Aug, Sep, Oct) $ 60,000.00
Fringe Benefits $ 5,000.00
TOTAL REQUESTED AMOUNT $ 300,000.00

Notes:

Remaining balance on district bike racks from previous FSR. Office furniture/supplies includes receptionist desk, office
chairs, telephones, printers, basic supplies (paper, notebooks, pens, etc.), security system, computers, office decor,
bathroom supplies (soap, hand sanitizer, air freshener, toilet paper/paper towel dispenser, etc.)

Internal Program Use ONLY
Reviewed by: Susan Catlett

Comments:

Approval Date: 01/03/25

Grant Funds Remaining: $ 700,000.00

*At least 5% remains for NRTC closeout
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