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PROMOTIONAL ANNOUNCEMENT 

SYMBOL: PS7221G 

TITLE: CONTRACT ADMINISTRATOR 3 

ISSUE DATE: December 01, 2021 

TITLE CODE: 51250/XPRXR9 

DEPARTMENT: EPA/ENVIRONMENTAL PROTECTION 

UNIT SCOPE: G450 Division of Fish & Wildlife 
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$25.00PROCESSING FEE REQUIRED 
Make Chcck/Monev Order Payable to NJCSC 

WEIGHT CODE: * 
SALARY: $80,373.00 - $114,620.00 

CLOSING DATE: December 21, 2021 

CLASS CODE: 29 

APPLICATIONS MAY BE OBTAINED 
FROM AND MUST BE RETURNED TO: And select "Job Announcements" 

to view this announcement and to file an application 

Ope_n to employees in the competitive division who arc currently serving in a title to which the announcement is open and have an 
aggregate of one year of continuous permanent service as of the closing date in the following titlc(s): 

Contract Administrator 2 

Note: This announcement may be tested via the Supervisory Test Battery, a computer-administered exam. For information 
regarding the Supervisory Test Battery, please refer to our website http://www.state.nj.us/csc/seekers/about/steps/step7 .html. 

IMPORT ANT INFORMATION 
I, NJAC 4A:4-2.6 sli,les that all reqmremenls listed must be met HS of the closing date, inclutling assignment to the department and um\ scope, and satisfying the 
permanent status requirement. 
2. Only on-line applications will be accepted, Applications must be completed and submilted by 4:00PM on the closing date. You must completed your application 
in detail. Your score may be b11sed on a comparison of your credentials w1lh the job requirements Failure to complete your application properly may lower your score 
or cause you lo fail. Note: Auto-fill may cause incomplete information on your applicahon Please confirm your name, address and phone number prior to submittmg 
your application 
3. The Civil Sen•ice Commission is increasing its use of emails as a communicatio11 tool. Please ensure that your email is nlwuys up-to-date so that im1iort11nt 
information about the testing process is not missed. Please remember to check your junk mnil, spam, and clutter for lhcse important messages. 
4. This examination is open to full- and part-time pennanent employees. Ifan employment lisl results from lhis announcement, it may be certified to fill full-time and 
part-time posit10ns. IfJ5- and 40-hour positions are used within the unit scope, lhc resulting list may be used to fill either work week position. 
5. NJAC 4A:4-1.5 states that any employee who is serving on a provisional basis and who fails to file forand take an examination which has been announced for 
his/her title shall be separated from lhe provisional litle, 
6 In accordance wilh Pnblic Law 2010 c.26, Veterans pay a reduced application fee of$15 00 if they have previously established Veterans Preference with the 
Department ofMihtary and Veterans Affairs (DMAVA) (as defined by NJ.SA. I IA 5-l cl seq,). Those claiming Veterans Preference but have not yet received 
approval from DMAVA must pay the full application fee and may request a refund iflhe claim is approved at least 8 days prior to the issuance of I his eligibility list. 
Please note thls reduced fee does not apply to Public Safety lilies. 
7. SPECIAL NOlE TO ALL APPLICANTS Please make sure you arc assigned to the unit scope indicated above. If yon do not know your uml scope assignment, 
please con1act your Human Resource Office. If you file an application for this announccmen1 imd you arc not assigned lo the urut scope mdicated above, you will be 
found ineligible for this exam and your llpplication fee will not be refuttded. 
8. If you are having difficulty submitting your applicat10n online, technical support and customer care are available during regulllr business hours, 8:00 a.m. to 4:00 , 
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