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	Yes
	No
	On Schedule
	Corrective Actions

 (“no” or “on schedule” answers require an explanation, contingency plan, person responsible and projected completion date.)

	Health & Safety
	
	
	
	

	1. District and school emergency procedures have been reviewed with all building administrators by the Chief School Administrator and distributed to building staff. Parents have been informed about district emergency and safety procedures.
	
	
	
	

	2. Food service staff has been hired or contracted, deliveries scheduled and the kitchens and food service areas are clean, operational and meet all safety standards. 
	
	
	
	

	3. Required health and safety inspections of all food preparation and service locations and staff training of all food service workers to ensure safety of all food items served by the district have been completed.
	
	
	
	

	

	Instructional Materials & Supplies
	
	
	
	

	4. There is a procedure in place to ensure that school and classroom materials and supplies are inventoried at the closing of each school year. The procedure includes identification, purchase and delivery of materials and supplies needed for the opening of schools.
	
	
	
	

	5. Supplies, textbooks, teacher editions, curriculum guides, and educational software and hardware are available in sufficient quantities in every classroom.
	
	
	
	

	

	Scheduling
	
	
	
	

	6. Student schedules are complete and have been reviewed for accuracy by building staff.
	
	
	
	

	7. Teacher schedules and classroom assignments are complete and available for distribution to staff. All staff has been notified of their school assignments.
	
	
	
	


	
	Yes
	No
	On Schedule
	Corrective Actions

 (“no” or “on schedule” answers require an explanation, contingency plan, person responsible and projected completion date.)

	Staffing
	
	
	
	

	8. All positions have been approved by the board of education before the staff is hired and/or assigned.
	
	
	
	

	9. All school level staff (principals, vice principals, teachers, counselors, nurses, security personnel, etc) have been hired and meet certification requirements, including those related to NCLB highly qualified teachers.
	
	
	
	

	10. All staff have passed background checks.
	
	
	
	

	11. Appropriate numbers of security staff are allocated to each building based on documented need to ensure student and staff safety.
	
	
	
	

	12. The school district has identified staff at each school to assist with trouble shooting in the event that any problems arise the first week of school opening. 
	
	
	
	

	

	School Buildings
	
	
	
	

	13. All school construction projects have been inspected and have been issued a certificate of occupancy prior to the opening of school.
	
	
	
	

	14. Annually, the Chief School Administrator ensures that each school building is inspected and is in compliance with the “Annual Facilities Checklist: Health And Safety Evaluation Of School Buildings. 

All safety issues and/or code violations have been corrected and the appropriate certificates have been issued.
	
	
	
	

	

	Transportation (complete if applicable)
	
	
	
	

	15. Transportation schedules, routes and/or bus passes (if applicable) have been finalized, and parents have been notified in writing.
	
	
	
	

	16. Each school has a list of arriving and departing students by bus numbers.
	
	
	
	

	17. There are procedures in place to address students who have not been issued bus passes.
	
	
	
	

	18. All district employed bus drivers have completed trial runs of each route.
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