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33 West State Street  4th Floor

CHRIS CHRISTIE
PO BOX 334
DOUGLAS H. FISHER

Governor
TRENTON NJ 08625-0334
Secretary


KIM GUADAGNO


Lt. Governor

To:
Elementary Schools with 50% or More Students Eligible for Free or Reduced Price 
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Meals, That Participate in the National School Lunch Program

From: 
Janet Hawk, Acting Director      
Division of Food and Nutrition

Date:
February 22, 2011
Re: 
2011-2012 Fresh Fruit and Vegetable Program 
Please pass this along to Food Service Directors and any other appropriate school staff, such as wellness committee coordinators, school nurses, or teachers.

The USDA Fresh Fruit & Vegetable Program (FFVP) will continue for the 2011-2012 school year with even more funding for New Jersey! The New Jersey Department of Agriculture is now accepting applications from New Jersey schools that are eligible to participate in this program for the 2011-2012 school year:  elementary schools with 50% or more students eligible for free or reduced price meals.
Enclosed with this letter is an Application Packet that you should complete and return to this office by March 25, 2011 if you are interested in being considered for this program.    

The FFVP provides funding for schools to serve free fresh fruits and vegetables to students during the school day, outside of regular meal times. The goals of the FFVP are to:

· Create healthier school environments by providing healthier food choices;

· Expand the variety of fruits and vegetables children experience;

· Increase children’s fruit and vegetable consumption;

· Make a difference in children’s diets to impact their present and future health.

This school year 101 schools are participating in the FFVP.  With the increased federal funding supporting this very successful program, we will be able to expand the program for the 
2011-2012 year. The funding will range from $50 - $75 per student for the school year.
Any eligible schools participating in the 2010-2011 program may apply again and must submit an application that will receive consideration based on the selection criteria for the 

2011-2012 school year. 
All eligible schools within a district can apply.  Each school must complete and submit a separate application based on their specific needs.  Schools will be selected based on the following criteria:
A- SELECTION CRITERIA 
To be selected for the Fresh Fruit and Vegetable Program, a school must:
· Have 50 percent or more of its students eligible for free or reduced price meals (USDA requires that priority must be given to schools with the greatest percentages of low-income students.)
· Be an elementary school 
· Operate the National School Lunch Program (NSLP)
· Submit a complete application packet, separate and specific for each school

(The information provided should be tailored to the specific school applying for the program.  Duplicate questionnaires submitted for several schools will not be accepted.)
· Submit a certification of support from each school, signed by the project coordinator, the school food service director, the school principal and the administrator responsible for the program. 
· Schools meeting the above criteria will be selected by a committee from the NJ Department of Agriculture based on:

1. Their percent of free/reduced price eligible students

2. Their questionnaire responses indicating their ability to successfully implement the program and fully utilize the funding.
B- EXPECTATIONS OF PARTICIPATING SCHOOLS 

· Selected schools must provide fresh fruits and vegetables free to all students at times other than at meal service periods.  

· Participating schools must submit information monthly about participation, purchases, and costs, to the New Jersey Department of Agriculture, through the web based reporting system used for the school lunch program (SNEARS).  All cost documentation must be kept on file for review. The Child Nutrition Program Agreement will be amended for the districts in which schools are selected. 

· Schools interested in applying for the FFVP are strongly encouraged to read USDA’s Fresh Fruit and Vegetable Program Handbook for Schools, which is available online http://www.fns.usda.gov/cnd/FFVP/default.htm 

· Selected schools’ representatives must attend an orientation on one of the following dates:
          North – May 3, 2011            South – May 5, 2011            Central – May 11, 2011
          (Newark)                (Gloucester County College)               (Bordentown)

                                                             Central – May 12, 2011
                                            


 (Freehold)  

C- USE OF FUNDS

· Funds are to be used primarily to purchase fresh fruits and vegetables to be made available at no charge to students.  A small percentage of funds may be used for operating and administrative costs, such as labor for preparation and distribution of fruits and vegetables, equipment and administrative costs to manage the program.            
D- HOW TO APPLY

· A 2011-2012 Application Packet is enclosed and must be postmarked by 

March 25, 2011 for consideration to participate in the 2011-2012 FFVP.

· If you have any questions, please contact Janet Celi at 609-744-3562 or Janet Hawk at 609-984-0692.

E-PROGRAM TIMELINE

· March 25, 2011


   Application Packet Due

· April 20, 2011


   Notification of Selected Schools 

· May 3, 2011 (North)          
   Mandatory orientation for selected schools

May 5, 2011 (South)


(must attend one)
      May 11 & 12, 2011 (Central)                                                       

· July 1, 2011


    Program Begins

· September 30, 2011        
                July 2011 Allocation Must be Fully Obligated

· 10th of every month                           Reimbursement Claim/Report Due

· June 30, 2012


    Program Ends
Application packets must be postmarked by or received in this office by March 25, 2011.  Faxed or emailed copies will not be accepted; original signatures are required.
Application Packet Must Include the Following Three (3) Attachments (Incomplete packets will be disqualified):
 FORMCHECKBOX 

Attachment A; Completed School Information and School Data (2 pages)
 FORMCHECKBOX 

Attachment B; Completed Certification of Support (1 page)
 FORMCHECKBOX 

Attachment C; Completed Questionnaire (3 pages)
 FORMCHECKBOX 

Any additional information to support the application (optional)
MAILING/DELIVERY ADDRESSES:
REGULAR MAIL (US Postal Service)

HAND DELIVERY (such as FedEx, UPS)

NJ Department of Agriculture


NJ Department of Agriculture


Division of Food and Nutrition


Division of Food and Nutrition


PO Box 334





33 W. State St., 4th Floor


Trenton, NJ  08625




Trenton, NJ  08608


Attn:  Janet Hawk




Attn:  Janet Hawk
NEW JERSEY APPLICATION PACKET FOR

THE FRESH FRUIT AND VEGETABLE PROGRAM

2011 – 2012
Attachment A
I.  SCHOOL INFORMATION (submit separate application for each school)
School Name:  __________________________________________________________
Address:           __________________________________________________________
                          __________________________________________________________
Name of Local Education Agency (LEA):  _____________________________________

County:
_______________________________

Child Nutrition Program Agreement Number:  ____________________________
Person to Coordinate the FFVP
Name: _____________________________Title: __________________________

Phone: _____________________________Email: _________________________

School Principal

Name: _____________________________Title: __________________________

Phone: _____________________________Email: _________________________

School District Food Service Director
Name: ______________________________Title:__________________________

Phone: ______________________________Email:_________________________

Administrator Responsible for the Program
Name: ______________________________Title:__________________________

Phone: ______________________________Email:_________________________

Attachment A (cont’d)
II. SCHOOL DATA (As of October 2010)       

	Grades:
	Enrollment:
	Free:
	Reduced:
	FSMC:*

     Y or N
	Programs:

(NSLP, SBP, ASSP) **
	Type of Kitchen:

(Prep, Satellite, Vended)

	
	
	
	
	
	
	


*FSMC – Food Service Management Company

**NSLP – National School Lunch Program
      SBP – School Breakfast Program
    ASSP – After School Snack Program

NEW JERSEY APPLICATION PACKET FOR

THE FRESH FRUIT AND VEGETABLE PROGRAM

2011 – 2012
Attachment B
CERTIFICATION OF SUPPORT
We have reviewed this application and attest to the information provided.  If selected, we agree to implement the program as outlined in the questionnaire and to implement the project in a manner consistent with the policies and procedures established by USDA and the New Jersey Department of Agriculture (NJDA).  Further, we agree to participate in any federal or state sponsored evaluations and to provide the information requested by the specified deadlines.  If chosen as a Fresh Fruit and Vegetable School, we will provide fresh fruits and vegetables to all students, throughout the school year, frequently enough to use all of the designated funds.     

Name





Signature


                Date
School Principal:

 _______________________________          ____________________________      __________

Project Coordinator:

________________________________       _____________________________      __________

Food Service Director: 

_________________________________     _____________________________      __________

Administrator Responsible:

_________________________________     _____________________________      __________

NEW JERSEY APPLICATION PACKET FOR

THE FRESH FRUIT AND VEGETABLE PROGRAM

2011 – 2012
Attachment C
FFVP QUESTIONNAIRE (3 pages)
Include responses to the following questions.  The information provided should be tailored to the specific school applying for the program.  SUBMIT ONE APPLICATION PER SCHOOL.   
A. Service of Fresh Fruits & Vegetables                                       

1- How will the following people be involved in the implementation of the program?

Program Coordinator:


Food Service Representative:


Principal:


Teachers/Other school staff:
2- What time during the day do you plan to serve the fruits/vegetables?             (Fruits and vegetables can NOT be offered during or as a part of any of the school meals or for any after school program.) 
3- Who will prepare the fruits/vegetables? 
4- How do you plan to distribute the fruits/vegetables? 
5- Where do you plan to serve the fruits/vegetables?

B.  Selection of Produce and Utilization of Locally Grown    
6- What fresh fruits and vegetables do you plan to offer?   

7- How will you include locally grown produce into your Fresh Fruit and Vegetable Program?  (Include where you would obtain locally grown products)
C.  Promotion of Fruits and Vegetables to Students
 
8- How will you promote the program to teachers, parents and students? (NOTE:  FFVP funds cannot be used for this purpose).

D.  Partnerships and Nutrition Education Activities   
9- Who will your school partner with to provide additional resources to support implementation of the program?                                            (Examples: Rutgers Cooperative Extension, local chef organization, PTA/PTO, community health agencies)
10- How will you incorporate nutrition education into the program?       NOTE:  FFVP funds cannot be used for this purpose.

  E. Why Your School                                                        
 
  11- Why should your school be selected to participate in this program?
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