NJ FamilyCare Mail File Fields
(As Reported to NJ SMART)

Send to:
Syeebra.Palmer@dhs.state.nj.us NJ FamilyCare Office of Outreach.  If you have questions,                             please call (609) 588-3526.
Format:
CSV Excel Spreadsheet (Save as type: CSV (Comma Delimited) (*.csv))
Population:
All identified uninsured students and students with unknown insurance status (family                         did not respond to health insurance inquiry) in your district at the beginning of the                        2011-2012 school year.
Row 1:
School District Name and Number and Spreadsheet Creation Date

Column Headings:

1. Parent First Name

2. Parent Last Name

3. Street 1

4. Street 2

5. CityOfResidence NJ DOE #12 (Name of city/town of student’s permanent address)
6. Zip Code (5 digit zip code) 

7. Home Telephone Number (10 digits)

8. Other Telephone Number (cellular or work) (10 digits)

9. FirstName NJ DOE #3 (NJ SMART data element for child first name)
10. LastName NJ DOE #5  (NJ SMART data element for child last name)
11. DateOfBirth NJ DOE #8 YYYYMMDD (NJ SMART data element for child date of birth)
12. FreeReducedRateLunchStatus NJ DOE #45 **(N= not enrolled, pay full price, F= Enrolled in Free Lunch,       R = Enrolled in Reduced Lunch)
13. HealthInsuranceStatus NJ DOE#45 (NJ SMART data element for insurance N = child identified as being uninsured, blank space = child with unknown insurance status)
** Provide the lunch status for each student, if available. Each student (uninsured and unknown status) will be uniquely identified per their participation in the federal lunch program.  Enter the lunch status in the spreadsheet as “F” for free or “R” for reduced or “N” for full price.
Sample CSV Excel Spreadsheet Format:

Foundation Academy    Cherry Hill  Twp 1234565789    9/2/2011
	
	
	
	
	
	
	
	
	
	
	
	

	Parent First Name
	Parent Last Name
	Street 1
	Street 2
	CityOfResidence
	Zip Code
	Home Telephone Number
	Other Telephone Number
	First Name (child)
	Last Name (child)
	DateofBirth (child)
	FreeReducedRate LunchStatus
	HealthInsuranceStatus

	Helen
	Hart
	53 West St
	 
	Cherry Hill
	08085
	(555) 666-2424
	(856) 921-4679
	Darla
	Heart
	20021013
	F  
	N

	Helen
	Hart
	53 West St
	 
	Cherry Hill
	08085
	(555) 666-2424
	(856) 921-4679
	Tim
	Heart
	20050312
	F
	N

	Paula
	Griffin
	22 Free Dr
	 
	Cherry Hill
	08085
	(555) 784-3216
	(856) 246-3146
	Kathy
	Griffin
	20030415
	R
	

	Beth
	Williams
	19 East Dr
	Apt B
	Cherry Hill
	08085
	(555) 124-6479
	(85) 674-3412
	April 
	Williams
	20040816
	N
	N


