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DEPARTMENT OF AGRICULTURE 



33 West State Street  4th Floor

CHRIS CHRISTIE
PO BOX 334
DOUGLAS H. FISHER

Governor
TRENTON NJ 08625-0334
Secretary


KIM GUADAGNO


Lt. Governor

To:                    Public and Non-Public Local Education Agencies (LEAs) and Charter Schools 

                         that participate in the School Nutrition Programs
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From:

Janet Hawk, Coordinator

School Nutrition Programs

Date:

June  20, 2011
Subject:
Free and Reduced Price Application Workshops for Determining Officials

Please share this memo with appropriate personnel.

The State Agency will be conducting workshops for school personnel responsible for determining free and reduced price meal/milk applications. There are minor changes in the application approval process for the upcoming school year. Workshop participants will learn correct procedures for determining and maintaining household applications and developing and updating the master eligibility list. New determining officials are strongly urged to attend, as are officials from districts cited with problems in this area on recent CRE reviews.
Workshop dates and locations are listed below. The workshops will begin promptly at 10:00 a.m. and conclude by 1:00 p.m.  Participants should bring a pocket calculator.  One-on-one assistance will be available after the workshop.  

Pre-registration is required by faxing in the attached registration form. The fax number is 
609-984-0878.  Directions to all workshop locations can be obtained by clicking on the Workshop Locations link at www.nj.gov/agriculture/divisions/fn.
Refreshments will not be provided. Feel free to bring your own food and beverages but note some locations restrict them in the meeting rooms as indicated on the attached workshop location page.
If school personnel are unable to attend the workshops, guidance for determining officials and all required and optional forms will be available beginning in August at: www.nj.gov/agriculture/applic/forms/#6.  Questions should be directed to program staff at 609-984-0692.
Note: Separate workshops will be held in late September/early October for school personnel responsible for the verification process. 

DETERMINING OFFICIALS WORKSHOPS 2011

	
	DATE
	SITE
	ADDRESS

	NORTH
	
	
	

	
	August 17, 2011
	Newark Archdiocese
	Archdiocese Center

171 Clifton Ave

Newark

	
	August 23, 2011
	Bergen County Office of Education
The Learning Center- Room 460
	One Bergen County Plaza

Hackensack



	
	August  30, 2011
	Parsippany Troy Hills Township School District

Board of Education Building
	292 Parsippany Rd.
Parsippany



	
	September 15, 2011
	Newark Archdiocese
	Archdiocese Center

171 Clifton Ave

Newark

	
	
	
	

	CENTRAL
	
	
	

	
	August 18,  2011
	Monmouth County Agriculture Building

NO FOOD OR BEVERAGES IN MEETING ROOM 
	4000 Kozloski Road

Freehold

	
	August 22, 2011
	NJ Forensic Science Technology Center-Auditorium

NO FOOD OR BEVERAGES IN ROOM

ATTENDEES MUST BRING ID
	1200 Negron Drive

Hamilton (Mercer Co)
Park in rear of building in Auditorium parking area

	
	September 1, 2011
	Somerset County
Superintendent’s Office, Conference Room 1


	27 Warren Street

Somerville

	
	September 16, 2011
	Monmouth County Agriculture Building

NO FOOD OR BEVERAGES IN MEETING ROOM
	4000 Kozloski Road

Freehold 

	
	
	
	

	SOUTH
	
	
	

	
	August 16, 2011
	Richard Stockton College of New Jersey
Carnegie Library Center
	35 S. Dr. MLK, Jr. Blvd

Atlantic City 

	
	August 25, 2011
	Gloucester County College

Fine Arts Center – Auditorium

NO FOOD OR BEVERAGES ALLOWED IN ROOM
	1400 Tanyard Road 
Sewell

	
	August 31, 2011
	Cooperative Extension Burlington County-Conference Room
	2 Academy Drive

Westampton

	
	September 14, 2011
	Gloucester County College

Instructional Center Room 430
	1400 Tanyard Road 
Sewell 


Workshop for Determining Officials
REGISTRATION FORM – Fax to 609-984-0878
Name:

Title:

School District:

Phone:

Fax:

Email:

Place an X next to date/location of workshop you will attend:

	
	August 16, 2011
	    Richard Stockton College

	
	August 17, 2011
	    Newark Archdiocese

	
	August 18, 2011
	    Monmouth Co Agric. Bldg

	
	August 22, 2011
	    NJ Forensic Science-Tech Ctr

	
	August 23, 2011
	    Bergen Co Office of Ed

	
	August 25, 2011
	    Gloucester Co College

	
	August 30, 2011
	    Parsippany Troy Hills

	
	August 31, 2011
	    Cooperative Ext. Burlington Co

	
	September 1, 2011
	    Somerset Co Supt. Office

	
	September 14, 2011
	    Gloucester Co College

	
	September 15, 2011
	    Newark Archdiocese

	
	September 16, 2011
	    Monmouth Co Agric. Bldg.
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