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DEPARTMENT OF AGRICULTURE 



33 West State Street  4th Floor

CHRIS CHRISTIE
PO BOX 334
DOUGLAS H. FISHER

Governor
TRENTON NJ 08625-0334
Secretary


KIM GUADAGNO


Lt. Governor

To:  

County Business Administrators

School Business Administrators 

Non Public School Administrators



Food Service Directors
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Archdiocese Offices

From:  

Janet Hawk, Coordinator



School Nutrition Programs

Date:  

May 10, 2011
Re:      

School Year 2011-2012 Direct Certification Trainings
Please be certain to share this correspondence with the appropriate parties.
Child Nutrition staff will be conducting workshops for school personnel responsible for the direct certification process.  The objective of the workshop is to provide guidance in the implementation of the process, using the School Nutrition Electronic Application and Reimbursement System (SNEARS).  Federal regulations require that all local education agencies (LEAs) that participate in the National School Lunch Program (NSLP) must do the direct certification (DC) process. In addition, as of school year 2011-2012, new federal regulations require the direct certification matching to be done three times during the school year. The workshops are designed to assist LEAs in understanding and implementing the process. Direct Certification, when done correctly, will reduce the number of paper applications that must be processed and help insure that all students receive the meal benefits for which they qualify.

Enclosed, is a list of workshop dates and locations.  Directions can be found by clicking on “Workshop Locations” at www.nj.gov/agriculture/divisions/fn.  Pre-registration is required due to limited space.  To register, fax the enclosed registration form to 609-984-0878. The workshops will begin promptly at 10:00 am and conclude at 1:00 pm. One-on-one assistance will be available after the workshop.  

Please note that separate workshops will be held in upcoming months for school personnel involved in the determination of applications, the verification process, and an overview of using all of the various functions within the SNEARS system. These workshops will be posted in SNEARS as they are scheduled.
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	DATE
	SITE
	ADDRESS

	NORTH
	
	
	

	
	June 21, 2011
	Newark Archdiocese
	171 Clifton Ave.

Newark



	
	June 30, 2011
	Parsippany -Troy Hills Township School District
Board of Education Building
	292 Parsippany Rd.
Parsippany, NJ 07054




	
	
	
	

	CENTRAL
	
	
	

	
	June 22, 2011
	Somerset County
Superintendent’s Office, Conference Room 1


	27 Warren Street

Somerville, NJ

	
	June 28, 2011
	Monmouth County Agricultural Building
	4000 Kozloski Road

Freehold, NJ 07728



	
	
	
	

	SOUTH
	
	
	

	
	June 23, 2011
	Gloucester County College

Health Sciences Room 500
	1400 Tanyard Road 
Sewell

	
	June 29, 2011
	Carnegie Library Center

Richard Stockton College of New Jersey
	35 S. Dr. MLK, Jr. Blvd

Atlantic City


New Jersey Department of Agriculture 

Bureau of Child Nutrition Programs

Workshop Registration Form

DIRECT CERTIFICATION PROCESS

 Fax Form to:  609-984-0878
Please complete a separate form for each registrant

	Name:
	

	Title:
	

	School District:
	

	Telephone Number:
	

	Fax Number:
	

	E-Mail Address:
	


Faxing in this form confirms that the above registrant will attend the workshop noted below:
Place an “X” next to date/location of workshop attending:
	
	DATE
	SITE
	ADDRESS

	North          FORMCHECKBOX 

	June 21, 2011
	Newark Archdiocese
	171 Clifton Ave.
Newark

	                     FORMCHECKBOX 

	June 30, 2011
	Parsippany-Troy Hills Board of Ed
	292 Parsippany Rd.

Parsippany

	
	
	
	

	 Central       FORMCHECKBOX 

	June 22, 2011
	Somerset Co. Superintendent’s Office
	27 Warren St.

Somerville

	                     FORMCHECKBOX 

	June 28, 2011
	Monmouth County Agriculture Bldg.
	400 Kozloski Rd.

Freehold

	
	
	
	

	  South          FORMCHECKBOX 

	June 23, 2011
	Gloucester County College
	1400 Tanyard Rd.

Sewell

	                      FORMCHECKBOX 

	June 29, 2011
	Carnegie Library  of Stockton College
	35 S. Dr. MLK Blvd,     Atlantic City


Direct Certification Workshops


June 2011


10:00 AM – 1:00 PM
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