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From:

Janet Hawk, Coordinator



School Nutrition Programs

Date:

May 23, 2011
Subject:
School Nutrition Program Documents for School Year 2011-2012
The School Nutrition Programs Application Packet for Fiscal Year 2012 will be accessible on SNEARS as of June 1, 2011.  Click on the menu tab Program Management to access the FY 2012 application packet.  The Letter to Parent that accompanies the Application for Free/Reduced Price Meals/Milk must be submitted and certified first.  Upon approval from Child Nutrition Program staff, the letter and the application will be accessible for printing.  Please note the following important changes:
Application for Free/Reduced Price Meals/Milk:
As a result of the Healthy Hunger-Free Kids Act of 2010, there are changes in the free/reduced price meal/milk application:
1) FOSTER CHILDREN:

a. Foster children, whose care and placement is the responsibility of the State or who are placed by a court with a caretaker household, are now categorically eligible for free meals

b. Foster children do NOT need a separate application, and are to be included on the household application for the family in which they are placed.  They may be included in the total number of household members.

c. The free eligibility of the foster child does NOT pass on to the other members of the household 

2) SOCIAL SECURITY NUMBERS:

a. Only the last 4 digits of the social security number for the adult signing the free/reduced price meal/milk application are required.

Letter to Parents:
Wording in the letter has been updated according to the revised federal template letter to parents.  In addition, a field for including a variable price for elementary schools has been added.  If you do not have variable pricing, you must enter N/A to indicate not applicable.
The same procedure as last year will be used regarding the Sharing Information Form, which will need to be sent home to parents.  This form is to be completed and returned to the school if the parent does not want their information shared with NJ Family Care.
NOTE:  Any Local Education Agencies (LEAs) using a scanned or electronic application must have the application approved by the state agency prior to distribution to the households.  The application can be emailed to Janet Hawk at janet.hawk@ag.state.nj.us or faxed to 609-984-0878.

Note:  Workshops for school officials that determine the free/reduced applications will be held in August and early September.  A memo announcing the dates and locations will be posted soon.
Schedule A:

On the LEA screen, it will be necessary to select from a drop-down box, the municipal code that corresponds to the name of the city/town in which the LEA is physically located.
Direct Certification (DC):
Changes in effect as of the 2011-2012 school year:
1) The direct certification process must be done three times during the school year.
a. All Local Education Agencies that participate in the school lunch or breakfast programs must do direct certification per the following timelines:
i. From July 15 to no later than September 1 – to identify directly certified students BEFORE the school year starts and decrease the number of applications that must be distributed and determined.  Applications are not needed from households where students are directly certified.
ii. From September 12 – September 30 – to match against updated NJ SNAP (Food Stamps) and TANF data in order to capture new directly certified students.  This will also provide more accurate data for the October 15th reports that are due to the NJ Department of Education.
iii. From January 9 – January 31 – to match against updated NJ SNAP and TANF data to capture new directly certified students.
2) All LEAs must do Direct Certification using the matching process done via SNEARS, which will be available as of July 15, 2011.  
iv. Schools may apply for a waiver from the requirement to do DC in SNEARS, only if they use a local level computer matching system.  The waiver request must include detailed information about the computer/software system to be used, including name of the program and description of how it works.  The system must be able to provide detailed reports indicating the numbers of students directly certified.  Samples of such reports must be submitted with the waiver, to validate accuracy.
v. Doing direct certification solely by a manual matching process will NOT be accepted. 
If you are not familiar with the SNEARS direct certification process, register to attend one of our direct certification workshops (see the memo from May 10, 2011 that is posted in SNEARS).  In addition, a memo with more detailed information on the Direct Certification requirements, and instructions on using the system, will be provided prior to the July 15th start date.
Thank you in advance for your attention to these matters.
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