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Foreword

This handbook establishes the chart of accountsuse byNew Jersey schodlistricts charter schools,
renaissance school projectmd for Approved Private Schools for Students with Disabilities (APBSD)
accordance with the New Jersey Administratieel€(N.J.A.C6A:23A-16.1 et seq), each district

charter school, and renaissance school progtillmaintain a uniform system of financial bookkeeping
and reportingthat is consistent with generally accepted accounting principles (GAR)ccordance

with the New Jersey Administrative codé.J.A.C6A:23A18.5(a)7),each APSSD shall maintain a

uniform system of accounts for use in the accounting system of the school for financial reporting to the
Department. Chart of accoungsmeans a classification structure for the accounting system that

permits the standardization of reported financial ddiilitatinganalyses within and between district
boards of educatiomnd APSSDsnd on a nationwide basis.

History ofthe New JerseyPublic School Chart of Accounts

The State Board of Education originally authorizé Chart of Accountsn July 1, 1959. In 199Zhe
Uniform MinimumChart of AccountéHandbook 2R2jan amendednanual was publishedo conform
to generally accepted accounting principles (GAARy@agdedby the National Council on
Governmental Accounting.

Sincethe 192 edition, theinformationin the Chart of counts has been updatesith revisions issued
in 1994 2003 2008,2015, 2016and 20¥, by annual software vendor letterand budget guidelinesand
throughthe distribution ofaccounting memos.

The requirement to completechootbased budget and account for appropriations at the school level
was implemengd for certain atrisk schootistrictswith guidance providethrough annuabkchoot
based budget districtpecificbudget giidelinesas well as any other policy memos issued by the
Department. The 2003 updatededition of the Chart of écounts refleatd the use of fund 15a
character class within the general funded forschootbased budgeting and accountinfund 15 istill
included in this edition.

The Government Accounting Standards Board (GASB) issued Statement No.34 (GASB 34) in June 1999
for implementation by June 30, 200éhichhad several key implications for t2€03 @art of Accounts

update GASB 34 eliminatedh¢ financial reporting of the generéiked asset accourand generallong

term debt account groug Capital assets addngterm debtwereincluded in the Statement of Net

Assets, a distrietvide accrual basis statement. Consequently, those account codies are usedn

either the proprietary or fiduciary funds (accrual basis) orgbgernmentakcolumn of the districwide
statements(accrual basisyere identified inthe 2003updatedChart of Accounts with the phrase

[Accrual basis of accountingj the end of the description of the account cod&hese notations are also

in thisedition. Districts do not need to include all accrual basis account codes in the general ledger
software forday-to-dayaccounting, only thoseeededfor the proprietary andfiduciary funds.

In November 2003, the National Center for Education Statistics (N&SE&] a revised publication
Financial Accounting for Local and State School Systehishwas an updated version of the 1990
NCES$hart of accountand comparabled most account codes in the NJ Chart of Accounts.
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The 2008 Chart of Accounts update incorpordtthe changes issued in annual software vendor letters
and budget guidelines, through the distribution of accounting memos, and as a result of the passage of
TheSchool Fuding Reform Act of 2008 (SFRA).

The 2015 Chart of Accounts update incorporated the changes issued in annual software vendor letters
and budget guidelines, through the distribution of accounting memos. It included an update to
Appendix A tanclude line numbers, and enhance the format for clarity and ease of Tise.2015

document also added a new Appendix C to list details of reservéés thathave been discontinued

from use.

The 2016-17 Chart of Accounts update incorporatéhe changedor 201617 issued in the annual
software vendor letter and budget guidelinemformation from the BudgeGuidelines Appendix C
Minimum Chart of Accountgasintegrated into the guidance in gxdocument.

The 2017-18 Chart of Accounts update incorpordtihne changes for 20218 issued in the annual

software vendor letter and budget guidelingacluding updates to align with the 2014 NCES publication
Financial Accounting for Local and State School Systems, which was released in Mardin2Qp8ate
also hcludal itemsto incorporate theaccounts foNew JersepprovedPrivateSchools for Students

with Disalilities (APSSDinto this document Prior to the issuance of the 2048 Chart of Accounts,
Appendix B; Private Schools for the Disabled Narrative Explanation of the Chart of Aca@snizsst
updated on June 17, 2005. That document updated through 2@lWas incorporated into this
document.

This 201819 Chart of Accounts incorporates the ohas for 201819 issued in the annual software

vendor letter and budget guideline®New account numbers issued ameted as new and are

highlighted in grag 1 002dzy i ydzYoSNER GKI G | NBSesewed fF2/4\R3I $NBH LILIK
listed in AppendiXC¢ Details of Reserved Codes. The20& edition of the NJ Chart of Accounts used

an asterisk (*) to identify the accounts that are required for the annual data collection that is sent to

NCES. This notation continues in this&03 NJ Chart of Accois update

Important note: Asused throughout this document #) indicates not applicable to APSSDs &fijl
indicates National Center for Educational Statistics (NCES) reparting
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Chapter 1. The Account Classification System

Section 1. The Accounting System

The accounting systemdsmprised of the general ledger and subsidiary ledgers thraugbh financial
transactions areecordedduring the actual operation of thechooldistrict, renaissance school project
charter school, or approved private school for students with disabi{A€sSSD)The guidelines hera
presentedprovide a classification structure that wigicilitate budget and audit reporting to the
Department.

Several principles guided the design of the account classification structure in this publication. Taken
together, they support the needs of decisiamakers- school officials, other public officials, credisor

and the general publiewho use district Y R 2 (i K S NJ Fifrcl2eportS yhiede (prin€pdes are
as follows:

1)

2)

3)

4)

5)

6)

The chart of accounts encourages full disclosure of the financial position of the local education
agency (LEAAnd other school entities Emphasis is placed on the accurate classification of
financial transactions. Expenditures are recorded in the accounting categories applicable,
regardless of the implications of some of those decisions.

Comprehensiveness dhfincial reporting is encouraged. The loEAther school entityshould
incorporate all financial activities into a single accounting and reporting system for full
disclosure. The account classifications here encourage this procedure. Accounts for such
activities as food services, student activities, community services, and comniieeial
enterprises all should be included in the financial reports of thedrEther school entity

Simplified reporting is encouraged. Only the minimum number of fuodsistent with legal
and operating requirements should be established, since unnecessary funds result in undue
complexity and inefficient financial administration.

Financial reporting emphasizes the results of bEd#ther school entityoperations more thn
the resources applied. The account code structure emphasizes program accounting and the
FLILJX AOFGA2y 27F &adzZLIJdmdiudsy 32 B SINEIS OSSR dzOI2 @XiAy iR

The account classification system is flexilileneets the needs of botemall and large LEAsd
other school entitiesvhile retaining comparability of reported data. The guidelines here include
a minimum list of accounts essential for state reporting.

The classification of accounts and the recommended reporting strucéimain in accordance
with GAAP.
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Section 2. The Account Classification Structure

LYLRNIIFIYG y2aSyY I & dza SR A K RRoep il S Eita APRI®a R2ROday Sy (i
indicates National Center for Educational Statistics (NGERrting.

This publication provides for classifying threeibagpes of financial activity:

1) Reverues and other sources of funds,

2) Expenditures and other uses of funds,dan

3) Transactiors affecting the balance sheet.
For each type of transaction, the specific accowtecis made up of a combination of classifications
called dimensions. Each dimension describes one way of classifying financial a&tsdghool location
dimension is required for districtsith schools implementing scheblsed budgetingor fund 15,and
for financialreporting requirements under the Every Student Succeeds Act (EB$jlimensions
applicable to each type of transaction are as follows:

Revenues:
1 Fund
1 Revenue Source
1 (#)Program and Project/Reporting
1 (#)Location

Expenditures:

1 Fund

1 Program and Project/Reporting
1 Function

1 Object

1 (#) Location

(#) Balance Sheet
1 Fund
9 Balance Sheet Account

Coding structures applicable to each dimension are shown below. An additional identifying dimension

may be added, if required, to accommodate compired record keeping systemsalso, dependingn

SIFOK RAAGNAOGQa ySSRaz GKS f 20 (.AUAdér the EVerg $tiddn2 y Y | &
Succeeds Act (ESSA), districts will be reporting sttasald information for each-8igit school cde as

assigned in the CountistrictSchool systemFor additional information, please refer to tigelidance

for schoollevel reporting under ESSA

Revenues
Fund RevenueSource (#) Program and (#) Location
Project Reporting
XX XXXX XXX XXX


http://www.state.nj.us/education/finance/fp/af/ESSAPerPupilExpenditures.pdf
http://www.state.nj.us/education/finance/fp/af/ESSAPerPupilExpenditures.pdf

Date Issue®6/18

Expenditures

Fund Program and Function Object (#) Location
Project/Reporting
XX XXX XXX XXX XXX

(#) Balance Sheet

Fund Balance Sheet Account
XX XXX

Section 3. Revenue Dimensions
Fund (Subfund)

A fund is a fiscal and accounting entity with a-belflancing set of accounts recording cash and other
financial resourcesilt also contains all related liabilities and residual equities or balances, or changes
therein. Funds are established to carry on specific activities or attain certain objectives of an LEA
according to special legislation, regulations, or other restrictions. A list of funds, descriptions, and
account codes is provided in Chapter 2.

RevenueSource

This dimension classifies revenue by type and source. There are four broad source categories: local,
intermediate, state, and federal.

Program and Project/Reporting

Programs and projects are activities and procedures designed to accomplisieative or set of
objectives.

Location

The location code identifies the individual schools of the district. This is mandatory for districts with
schools that prepare schobhsed budgets, and for financial reporting under the Every Student
Succeeds ActRequired maintenance under Education Facilities Construction Financing Act (EFCFA) is
required to be reported by school facility

Section 4. Expenditure Dimensions
Fund (Subfund)
A fund is a fiscal and accounting entity with a-selfancing set of accounts recording cash and other

financial resources. It also contains all related liabilities and residual equities or balances, or changes
therein. Funds are established to carryspecific activities or attain certain objectives of an LEA
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according to special legislation, regulations, or other restrictions. A list of funds, descriptions, and
account codes is provided in Chapter 2.

Program and Project/Reporting

Programs and projgs are activities and procedures designed to accomplish an objective or set of
objectives.

Function

The function describes the activity for which a service or material object is acquired. Functions consist
of activities, whichhave the same general opsional objectives. Furthermore, categories of activities
comprising each of these divisions are grouped according to the principle that the activities should be
combinable, comparable, rdklble, and mutually exclusive.

Object

The object is the sengcor commodity bought. These categories are divided inteahjbcts for more
detailed accounting.

Location

The locatiorcodeidentifies the individual schools of the district. This is mandatory for distwitis

schools that prepare scheblsedbudgets and forfinancialreportingunder the Every Student

Succeeds ActRequired maintenance under Education Facilities Construction Financing Act (EFCFA) is
requiredto be reported by school facility.

Section 5. Balance Sheet Dimensions
Fund Subfund)

A fund is a fiscal and accounting entity with a-belflancing set of accounts recording cash and other
financial resources. It also contains all related liabilities and residual equities or balances, or changes
therein. Funds are established tarry on specific activities or attain certain objectives of an LEA
according to special legislation, regulations, or other restrictions. A list of funds, descriptions, and
account codes is provided in Chapter 2.

Balance Sheet Account (Account Type)

These classifications correspond to the items normally appearing on the balance sheet. A listing of
balance sheet accountdescriptions and codes is contained in Chapter 2.
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Section 6. The Minimum Chart of Accounts

Usdl in its entirety, thechart of accountsclassification structure (particularly the expenditure
classifications) can generate a variety of detailed data. Hence, aor ld##er school entitymay choose
in some ways which parts of the system it needs or wants to use. It may choose:

1) Todesign its own program and project/reporting code structure.

2) Toexpand the level of detail of the function or object dimension by using more specific
categories described e chart of accounts(the three-digit function code may be expanded to
four digits).

3) Toadd dimensions not included in the publication such as organizational unit, level of
instruction or job classification.

Whatever course an LEA other school entitychooses, it must follow a certain minimum list of these
classifications to meetate reporting requirements Dimensions, accounts, and coding structures
listed in thischart of accountsare minimum requirements unless labeled as optiongee Appendix A
of this document fothe expenditure account outline listgthe minimum level bdetail to be
maintained in the chart of accounts for compliance wittmNJerseypepartment of Education and
federal reporting requirements, by operating type (regitaarter/renaissancecounty special services
vocationaJ and APSSD

A schooldistrict or other school entitymust prepare a revenue and expenditure report each month
and a finalyear-end report in conformity with the dimensiors, accounts, coding structures and
minimum requirements outlined in this publication. Such reports must begiidition to any
expanded formats a districor other school entitymay design on its own

Budgetary records must be maintained in conformity with the annual school district budg&tR®8D
budgetsupplemented as necessary. Supplemental budgetary records for special projects must be
maintained in conformity with the uniformgrant project budget statement.
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Chapter 2: Account Classification Descriptions

This chapter describes the account clasatfon structure in detail. Each component of the dimensions
in the accounting system are numbered and defined. This chapter contains five séatiahschool
districts, charter schools, renaissance school projects, and APS&Mts, revenue clagiiations,
expenditure classifications, balance sheet accounts, and miscellaneous acasuveli as sixth

section specific to county vocational and special services districts

Section 1. Fund Descriptions

Governmental accounting systems should be organized and operated on a fund basis. The diverse
nature of governmental operations and the necessity of assuring legal compliance preclude recording
and summarizing financial transactions in a single accoustitity. Instead, the required accounts are
organizedbased orfunds, each of which is completely independent of another. Each fund must be
accounted foisothat the identity of its resources, obligations, revenues, expenditures, and fund
equities is cotinuously maintained. These purposes are accomplished by providing a complete self
balancing set of accounts for each fund, which shows its assets, liabilities, reserves, fund balances,
revenues, and expenditures.

A fund is a fiscal and accounting entityith a selfbalancing set of accounts recording cash and other
resources, together with all related liabilities and residual equities or balances, or changes therein. If
one were to compare fund accounting with commercial accounting, each fund wouldestjuan
independent business, with a separate set of records owned by one entitgjgtréct.

The classifications of funds included here are similar to those used by other state and local government
units and follow the reportingstructure required byGASB 34 They consist of the following:

Governmental Fund TypesThe funds through which modistrict functions are typically financed. The
reporting focus of these funds is on determining financial position rather than net income.

Governmental fund track the financial activity of the LEANJ 2 (i K S NJ abadicaavicesSuthias (i & Q &
regular and special education. The governmental fund category includes theagamd, special

revenue fund capital projects fund, debt séce fund, and permans fund.

Proprietary Fund TypesThe fund used to account for districctivitiesfor which a fee is charged to
external users for goods or services. The proprietary fund category includes enterprise and internal
service funds.

Fiduciary Fund TypesThe funds used to account for assets held Histict or other school entityas

trustee or agenfor individuals, private organizations, or other governmental units and thereftee

y20 | @FrAtrotS G2 &adzllli2 NI § K 8s alR soinpribell of Bir@stiancd@Agency LINE 3 N.
Funds and include pension (and other employee benefit) trust funds, investment trust funds, private

purpose trust funds, and agency fundBach trust fund is treated for accounting measurement purposes

in a manner sintr to either a governmental fund or a proprietary fun@cust funds are distinguished

from agency funds generally by the existence of a trust agreement that affects the degree of

management involvement and the length of time that the resources are. heigtncy funds are purely

custodial (assetsqual liabilities) and thus do not involve measurements of results of operations.

Fund codes
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Governmental Funds

Governmental
Fund Code

10

11

12

13

15

16

17

Fund codes

Governmenal Fund Descriptior{# indicates the fund or sufund is not applicable
to APSSD)

General Fund Accounts for all financial resources of the distritiarter school,
renaissance school project, and AP&%$gept those required to be accounted for |
another fund. General fund balance sheet and revenue accounts use fund@oc
A district charter school, renaissance school project, or ARSSChave only one
general fund. Expenditure reporting requires further breakout in the fund code
characer class delineation as follows in codes 11 through 19.

General CurrenExpense Accounts for all expenditures of the district for current
expenses. Expenditures included here would be regular program instruction ct
and the administrative and other support services costs related to providing the
district's normal operatins.

Capital Outlay Accounts for all expenditures of the district for capital outlay
supported by current revenues. It includes increases in the general fund capit:
reserve, equipment purchases, and facilities acquisition and construction servit
Payments made on the lease purchase of equipment are recorded as rental
payments under the appropriate program/function in general current expense,
capital outlay.

APSSDs utilize fund 12 to record and report depreciation on capitalized assets
(personal property, e.g. furniture and equipment) by educational program type (
cognitive¢ mild; visually impaired; behaviorally disabled) and 1istructional
depreciation by function (e.g. support services, general administration, school
administration) Note that depreciation of a muitise school building (e.g.
instruction, administration, maintenance) may be recorded in line 7598@Q2
400-790) and does not require allocation across the functional areas.

(#) Special SchoolsAccounts for atxpenditures of the LEA other than state and
federal grants for current expenses of special schools. It includes the entire cc
adult school programs, including community schools.

(#) Schootbased Budgets Accounts for revenues and expenditurbg school, for
those schools required to prepare schdised budgets(N/A for charter schools,
renaissance school projects, and APSSDs.)

Districts with schools preparing schdmsed budgets must record all the revenue
and expenditures for eackchool separately in character class 15. Revenues fo
schools in the district that do not prepare schdased budgets would be recorde:
in fund code 10.

Reserved.

Reserved.



Governmental
Fund Code

18

19

20

30

40

50
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Governmenal Fund Descriptior{# indicates the fund or sufund is not applicable
to APSSD)

Reserved.
Reserved.

(#) Special Revenue FundAccountdor the proceeds of specific revenue sources
(other than trusts or major capital projects) that are legally restricted to
expenditures for specified purposes. Some examples of special revenue funds
might include restricted state or federal grantsaid and restricted tax levies. One
fund is used, supplemented by the use of program codes.

(#) Capital Projects FundAccounts for financial resources used to acquire or
construct major capital facilities (other than those of proprietary and fiduciary
funds). The source of revenue in this fund would be the sale of bonds, grants,
transfers from the general fund to augment the grant. Separate accounting mt
be used for each capital project.

Debt Service FundAccounts for the accumulation of mgces for, and the
payment of, longierm debt, principal and interest. The source of revenue in this
fund would be state aid, debt service tax levy, transfers from capital projects af
completion of the original purposer transfers from general fundapital reserve.
(N/A for charter schools and renaissance school projects.)

(#) Permanent Fund Accounts for resources legally restricted such that only
SFNYAYy3az FyYyR y2i GKS LINAYOALIEX YI
example is a fund established by an outside contributor with the restriction that
only the income may be used. Permanent funds do not include trust and agen
funds (defined below).

Proprietary Funds

Proprietary
Fund Code

60

Fund codes

Proprietary Fund Descriptio# indicates the fund or sufund is not applicable to
APSSD)

(#) Enterprise Fund May be used to account for any activity for which a fee is
charged to external users for goods or services. The enterprise fund is require
be used for anwctivity whose principal revenue sources meet any of the followi
criteria:

1 Laws or regulations require the district to recover costs through fees an
charges;

1 The pricing policies of the activity establish fees and charges designed
recover its costdncluding capital costs (such as depreciation or debt
service); or

9 Debtis backed solely by revenues from fees and charges (thus, not del
that is backed by the full faith and credit of the district).

8



Proprietary
Fund Code

70

Fiduciary Funds
Fiduciary Fund
Code

80

81

82

83

90

Fund codes
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Proprietary Fund Descriptio# indicates the fund or sufund is not applicable to
APSSD)

Some examples of enterprise funds include funds ueethk food service
program, a bookstore operation, an athletic stadium, and a community swimmi
pool. CSSD districts which provide services for nonpublic students that are not
included in the enrollments would report related revenue and expendituréisan
enterprise fund.Insignificant activities of districts are not required to be includec
an enterprise fund.

(#) Internal Service Fund Accounts for any activity that provides goods or servic
to other district funds, other districts, or to bér governmental units, on a cest
reimbursable basis. Some examples of internal service funds could include ce
warehousing and purchasing, central data processing, and central printing and
duplicating. Internal service funds are used if the repgrtiovernment is the
predominant participant in the activity. Otherwise, the activity should be report
as an enterprise fund.

Fiduciary Fund Descriptiof# indicates the fund or sutund is not applicable to
APSSD)

(#) Trust Fund Accounts for assets held in a trustee capacity for others and
GKSNBTF2NE Olyy2i 6S dzaSR (2 &adzlJJ2 NI
types are used to account for resources held and administered by the district w
it isacting in a fiduciary capacity for individuals, private organizations or other
governmental units. These funds are distinguished from agency funds general
the existence of a trust agreement thatfects the degree of management
involvement and the legth of time that the resources are held.

Pension and Other Employee Benefit Trushccounts for resources held in trust
for the members and beneficiaries of various employee benefit plans.

Investment Trust Fund Accounts for the portion afivestment pools reported by
the sponsoring district

Private Purpose Trust FundAccounts for all other trust arrangements, such as ¢
scholarship fund to benefit individual students

(#) Agency Fund Accounts for resourcdseld by the reporting district in a purely
custodial capacity that involve only the receipt, temporary investment, and
remittance of fiduciary resources to individuals, private organizations, or other
governments. Districts must maintain the financiaedarity of the individual
agencies through a separate accounting of each activity for which the district is
acting as an agent. Agency funds would incladentral payroll (clearing) accoun
parentteacher organizations and student activity accounts.
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Fiduciary Fund Fiduciary Fund Descriptio¢ indicates the fund or sufund is not applicable to

Code

95

Fund codes

APSSD)

(#) Student Activity Funds.Funds, which are owned, operated, and managed by
the student body under the guidance and direction of adults or a staff member
educational, recreational, or cultural purposes. Although the board of educatio
has the ultimate responsibility for studeactivity funds, in most cases they are nc
school districfunds. If the board of education subsidizes a portion of a student
activity fund, that subsidy should be included in the regular budget of that distri
Some examples of student activity funohclude:

Homeroom

Yearbook

Class Years

Choral and Band Groups

Classes

Student Clubs

Student Council

Student Sponsored Bookstores

NN

10
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Section 2. Revenue Classifications

Revenues are classified by type and source fovtr®us funds of district or other school entity The
term revenuesmeans increases in (sources of) fund financial resources other than from interfund
transfers and debt issue proceeds and redemptions of demand b&wl&nuesre generallyadditions
to assets thatlo not increase any liability and do not represent the cancellation of certain liabilities
without a corresponding increase in other liabilities or a decrease in assets.

Program and Project/Reporting

When an LEA receives money for restrictises, it frequently must prepare a report showing the

amount received and the amounts expended for those purposes. When revenues of this nature are
received, the LEA assigm program and project/reporting classification to the revenue transactions.
Thestructure and classification of the program and project/reporting codes assigmgehtical to

those in the program and project/reporting code used to classify expenditures. The third section of this
chapter,Expenditure Classificatiopsovides a detded discussion of the program and project/reporting
dimension. Otherwise, 000 is assigned as the program and project/reporting dimension of revenue
accounts

Revenue Source

Revenues are classified by four major sources: local, intermediate, statéederdl. Within each

source of revenue, individual items of revenue are classified into basic groupings of similar types of
revenue such as taxes or tuition. These group headings are not account titles; they are used only as a
convenient means of idertiing specific revenue accounts.

¢t KS NBGSydzS &2 dzND Sothérfitarciagisuic€sl 6 K2 DKA OO a&zR 8 & dz8 S T dzy
strict fund accounting context, but are not considered revenues to theolcB#er school entity They

include thesale of bonds and the receipt of interfund transfers. These other sources are described in

the 5000 accounts.

In coding the revenue accounts, adherence to the federal public#dioancial Accounting for Local and
State School Syster@®14Editionhas ben maintained wherever possible. This resiritsome
instances in a skip in number sequenée asteris*) placed after an account code indicates the
account is dederal reporting account code.

Andag placed after a accountcode indicates the accotiis applicable to APSSD

11
Revenue codes
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Revenue Source Codes:

Revenue Source Revenue Source Code Description

Code
1000

1200*

1210 *

1220

1230

1300 a

1310 *a

1320 *a

Revenue codes

Revenue from Local SourcefRevenue from local sources is the amount of
money produced within théoundaries of the LEA and available to the LEA foi
use. Money collected in the same amount by another governmental unit as ¢
agent of the LEA (less collections costs) is recorded as revenue from local sc
Shared revenue (revenue levied by aratigovernmental unit, but shared in
proportion to the amount collected within the LEA) is also recorded as revent
from local sources

Revenue from local sources may be either restricted or unrestricted. Restrict
revenues are recorded in the speciavemue fund and unrestricted revenues ar
recorded in the general fund. Restricted revenues from local sources include
funds received from a local foundation, trust, booster club, or individual that f
provided the funds for an express written purpose.

Revenue from Local Governmental Units Other than LERg&venue received
from the appropriations of another local governmental unit.

Ad Valorem Taxeg Local Tax LevyTaxes levied for school purposes by a loce
governmental unit othethan the LEA. The LEA is not the final authority, withi
legal limits, in determining the amount to be raised. For example, after an LE
has determined that a certain amount of revenue is necessary, another
governmental unit may exercise discretionarynmy in reducing or increasing thi
amount.

Municipal Surplus Revenue from unappropriated surplus or from
unappropriated anticipated receipts of a municipality or municipalities, which
been transferred to the LEA.

Other Revenue from Loc&overnmental Units Other Than LEAs

Tuition. Revenue from individuals, other LEAs and other sources for educati
provided by the LEA. Fees for adult education programs are recorded in acc
1990. Note: county vocational and special senasdistricts; see Section 6 for
tuition account codes available for use by vocational and special services
districts).

Tuition from Individuals Tuition paid by an individual to attend school in an L
other than the one in which they residd.his code is also used to record tuition
received from members of the community or district employees to send childi
to the preschool program recorded in fund 20.

Tuition from Other LEASs within the StateTuition received from an LEA locatec

within New Jersey for educating students residing within the paying district.
code is also used to record tuition received from an LEA located within New
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Date Issue®6/18

Revenue Source Revenue Source Code Description

Code

1321~

1330 *a

1340 *a

1341 a

1342 a

1350

1400

1410 *

1420 *

1421 *

1440 *

1500*

Revenue codes

Jersey for educating students residing within the paying district that attend th
receiving distk O Qa LINBAOK22f LINRPIANI Y NBO2

Tuition from Other Governmental Sources within the Stat& uition received
from a governmental source located in New Jersey such as tuition paid by th
court system.

Tuition from Other LEA®utside the State Tuition received from an LEA locate
outside of New Jersey for educating students residing outside the state.

Tuition from Other Sourcesincludes tuition received from sources both within
and outside of New Jersey paid to an LEA for educating students not specific
referenced elsewhere in the 1300 series.

Extraordinary Services Revenud\pplicable only to APSSDs, includetsotui
revenue received for the provision of extraordinary services.

Tuition from Before and After School Program#pplicable only to APSSDs,
parent-paid tuition for before and after schoprograms.

Tuition from Summer SchoolThis accouris available to regular districts only.

Transportation Fees Revenues derived from individuals, other LEAs, and oth
sources for transporting students to and from school and school activities. U
only with fund 10.

TransportationFees from Individuals Fees paid by parents/guardians for
transporting students who reside outside the zone of free public school busin
(subscription busing). Also included are fees paid by students for transportat
on school field trips.

Transportation Fees from Other LEAs within the Statéees paid by other LEAS
located within the state for transporting their students between home and
school.

Transportation Fees from Other Government Sources within the Stafees
paid by municipl governments for noimmandated transportation.

Transportation Fees from Other Source3his account is used for transportatio
fees not specifically included above.

Earnings on InvestmentsRevenues from holdings (short and ldegn) invested
for earnings purposes. Earnings on investments are most commonly used w
general fund 10, capital projects fund 30, and debt service fund 40.
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Date Issue®6/18

Revenue Source Revenue Source Code Description

Code
1510

1511 a

1520

1530

1531

1532

1540

1600 *a

1610 a

1611 a

Revenue codes

Interest on Investments Interest revenue on the investments authorized by N
Jersey statutes

Interest and Dividends Earned from Investment of Tuition Revenuevailable
only to notfor profit APSSDs.

Dividends on InvestmentsRevenue from dividends on stocks held for
investment.

Gains or Losses from Investment§ainsr losses recognized from the sale of
investments or changes in the fair value of investments. Gains represent the
excess of sale proceeds (or fair value) over cost or any other basis on the da
sale (or valuation) over sales value (or fair valud)reBognized investment gain
may be accounted for using accounts 1531 and 1532. For financial statemet
purposes, GASB Statement 31 requires that all investment income, including
changes in fair value of investments, be reported as revenue in theatipg
statement.

Realized Gains (Losses) on Investmen@ains or losses realized from the sale
investments. Gains represent the excess of sale proceedsostor any other
basis on the date of sale. Losses represent the excess of thercasy other
basis at the date of sale over sales value. Note that for financial statement
purposes, the net of all realized and unrealized investment gains and losses
should be reported as a single line in the financial statements.

Unrealized Gais (Losses) on Investmentssains or losses recognized from
changes in the value of investments. Gains represent the excess of fair valu
cost or any other basis on the date of valuation. Losses represent the exces
the cost or any other basig the date of valuation over fair value. For financial
reporting purposes, the net of all realized and unrealized investment gains ar
losses should be reported as a single line in the financial statements.

Investment Income from Real PropertyRevenue for rental, use charges, and
other income on real property held for investment purposes. Note that rental
real property not held for investment purposes should be posted to revenue ¢
1910.

Food ServiceRevenues from dispengjfiood to students and adults.

Daily Sales Reimbursable ProgramsRevenues from students for the sale of
breakfasts, lunches and milk that are considered reimbursable programs by t
United States Department of Agricultur&ederal reimbursemestare recorded

in account 446Geries Child Nutrition Programs.

Daily Sales School Lunch ProgramRevenue from students for the sale of
reimbursable lunches as part of the National School Lunch Program.
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Date Issue®6/18

Revenue Source Revenue Source Code Description

Code
1612 a

1613 a

1614 a

1620 a

1630 a

1700 *

1710

1720

1730

1750*

1790

1800 *

Revenue codes

Daily Sales School Breakfastf®égram. Revenue from students for the sale of
reimbursable breakfasts as part of the School Breakfast Program.

Daily Sales Special Milk ProgramRevenue from students for the sale of
reimbursable milk as part of the Special Milk Program.

Daily Saleg After School ProgramRevenue received from students for the sa
of reimbursable costs from afteschool programs.

Daily Saleg Non-reimbursable Programs Revenue from students and adults fi
the sale of norreimbursablebreakfasts, lunches and milk. This category woul
include all sales to adults, the second type A lunch to students, and a la carte
sales.

Special Functions Revenue from students, adults or organizations from the s
of food products and senas considered special functions. Some examples w
include potlucks, PFéponsored functions, and athletic banquets.

District Activities Revenue resulting from ecurricular and extraurricular
activities controlled and administered by the school district. These revenues
not to be commingled with the proceeds from student activities. (Beeection
on agency funds for student aatiy funds.)

Admissions Revenue from patrons of a schesgonsored activity such as a
concert, school play, or athletic event.

Bookstore Sales Revenue from schogponsored bookstores.

Student Organization Membership Dues and FelRsvenue from students for
memberships in school clubs or organizations.

Revenue from Enterprise ActivitiesRevenue (gross) from vending machines,
school stores, soft drink machines, and so on, not related to the regular food
service program. Thesevenues are normally associated with activities at the
school level that generate incremental local revenues to be used for the bene
of the school.

Other Activity Income Other revenue from school or district activities not
specifically inclded above.

Revenue from Community Services ActivitieRevenue from community service
activities operated by the LEA. For example, the revenue from the operation
swimming pool by an LEA as a community service would be recorded here.
Multiple classifications may be established within this series termdifftiate
activities.
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Revenue Source Revenue Source Code Description

Code
1900

1910 *a

1920 *a

1930 *a

1940 *

1950 *

1960 *

1970 *

1980 *

1981

Revenue codes

Other Revenues from Local Sources

Rentals Revenue from the rental of either real or personal property owned b
the LEAor APSSDNote that rental income from real property held for
investment is posted to revenusde 1540.

Contributions and Donations from Private SourceRevenue received from a
philanthropic foundation, private individuals or private organizations for whict
repayment or special service to the contributor is expect@&tis code shdd be
used to record orbehalf payments made by private organizations to school
district personnel, such as stipends paid to teachers.

Gains or Losses on Sale of Capital Assdtse amount of revenue over the bool
value of the fixed assets sol&or example, the gain on the sale would be the
portion of the selling price received in excess of the depreciated value (book
value). This account is used in the piiefary funds or fiduciary funds-or funds
other than proprietary and fiduciaryaccount 5300 is usetb report the proceeds
from the disposal of asset§Accrual basis of accounting]

Textbook Sales and RentaldRevenue from the sale or rentaltektbooks not
including sales from regular bookstore operations.

ServicesProvided Other LEAsRevenue from services provided to other LEAS
other than for tuition and transportation services. For example, data process
printing, and purchasing.

Services Provided Other Local Governmental Uni&evenue from service
provided to governmental units other than LEAs. For example, data process
printing, and purchasing.

Services Providedot Other FundsRevenue from services provided to other fur
such as printing, yrchasing, or data processing.

(Usedonly with Internal Service Funds.)

wSTdzy R 27T t NA 2 NJ Re@hubsRetordedfarffinld if theNJS
current year of expenditures made in the prior year. If refund and expenditur
occurred in the current year, current year expenditures seduced, as
prescribed by GAAP. Tuition overpayments are not considered miscellaneot
income, but rather a reduction to the expenditure in the year of refund.

State Health Benefits RefundRevenues recorded for refunds of employer
premiums paidn behalf of employees of the LEA.
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Revenue Source Revenue Source Code Description

Code
1990 *a

1991

1992

2000 *

2100 *

2110

2200 *

2300 *

2400 *

Revenue codes

Miscellaneous Revenue from Local Sourcd®evenue from local sources not
provided for elsewhereBook fines and fees collected for natcredited adult
education program feeare recorded under this classiton.

Adult Education Testing Center RevenuRevenue for test fees for those seeki
a New Jersey State issued high school diploma through testsudf Education
Testing Centers (formerly call€&eneral Education Development (GED)

Advertising Feeg School BusesRevenue from fees charged for advertising ol
exterior sides of school buses, pursuaniNg.S.A18A:3931.

Revenue from Intermediate SourceRevenue from intermediate sources is
revenue from funds collected tgn intermediate administrative unit, or a politici
subdivision between the LEA and the State, and distributed to LEAs in amou
that differ in proportion to those which were collected within such systems.

An illustration of revenue from intermediate srces is a property tax levied and
collected by a county government, which then distributes the money collectet
the LEAs on a flat grant or foundatiaid basis.

Unrestricted Grantsn-Aid. Revenue recorded as grants by the LEA from an
intermediate unit, which can be used for any legal purpose by the LEA withot
restriction.

County Transportation Contributions

Restricted Grantsn-Aid. Revenue recorded as grants by the LEA from an
intermediate unit that must be used far categorical or specific purpose. If suc
money is not completely used by the LEA, it must be returned, usually, to the
intermediate governmental unit.

Revenue in Lieu of Taxes€Commitments or payments made out of general
revenues by amtermediate governmental unit to the LEA in lieu of taxes it
would have had to pay had its property or other tax base been subject to tax:
by the LEA on the same basis as privateWyed property or other tax base. It
would include payments in lieuf taxes on privately owned property that is not
subject to taxation on the same basis as other private property because of ar
action taken by the intermediate governmental unit.

Revenue for/on Behalf of the LEACommitments or payments made by an
intermediate governmental jurisdiction for the benefit of the LEA including
contributions of equipment or supplies. Such revenue includes payments to
pension fund by the intermediate unit on behalf of an employee of the LEA, &
contribution of capial assets by an intermediate unit to the LEA. Separate
accounts may be maintained to identify the specific nature of the revenue itel
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Revenue Source Revenue Source Code Description

Code
3000 *

3100

3116

3121

3131

3132

3133

3160

3175

3176

3177

3178

3179

3180

3181

Revenue codes

Revenue from State Sourcesevenue from funds produced within the
boundaries of and collected by the Statedafistributed to LEAS in amounts
proportionately different from those collected within such LEASs.

Unrestricted Grantsn-Aid. Revenue fron8ate funds which can be used
without restriction for any legal purpose desired by the kEA any unspent
balances remaining with the LEA.

School Choice AidStateaid based on actual enrollment plus the number of
projected choice students for the following peri@d.J.S.AL8A:7F62).

Categorical Transportation AidState aid fotransportation services pursuant to
the SFRA of 2008I.J.S.AL8A:7F57).

Extraordinary Aid This account is used to record additional state aid providec
assist the district with special education costs.

Categorical Special Education Ai&tate aid for special education classes and
services pursuant to the SFRA of 2008).S.AL8A:7F55).

Family Crisis Transportation AidState aid for reimbursement to school district
for transportation costs related to family crisis situations uniei.S.A18A:38
1.1.

Debt Service Aid Type.lIState aid for the payment of debt service. This
classification is used in the de®érvice fund.

Educational Adequacy AidState aid provided to certain districts pursuant to tt
SFRA of 2008J(J.S.AL8A:7F58 section 16b).

Equalization Aid {aras A
adequacy budgetand® R A & i NA
(N.J.S.A18A:7F48,-52 and-53).

FTdzyR 0KS RA°
t I

02
idQa 20t FI ANJ

O pul

Categorical Security AidState aid for security equipment, personnel and
servicegN.J.S.AL8A:7F56).

Adjustment Aid State aid to ensure districisceive a minimum of a 2% state a
increasg(N.J.S.AL8A:7F58).

Reservedeffective 201819.
Reservedeffective 201819.

Reservedeffective 201819.
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Revenue Source Revenue Source Code Description

Code
3182

3183

3184

3190

3191

3194

3199

3200

3210

3211

3218

3220

3230

3231

Revenue codes

Reservedeffective 201819.
Reservedeffective 201819.
Reservedeffective 201819.

Other Unrestricted State AidUnrestrictedSate aid not specifically included
elsewhere

Aid for Adult and PostGraduate Programs This aid category is used by regula
and vocational districts only.

Teacher Quality Mentoring State aid for the Teacher Mentoring program
activities. This program reimburses districts for the stipends paid to experien
teachers who serve as mentors to new teachers.

Advanced State Aid Advance loans of Statéd pursuant toN.J.S.AL8A:7A56.

Restricted Grantsn-Aid. Revenue fron®tate funds which must be used for a
specific purpose. Restricted grasitsaid, other than for debt service, are
classified in the special revenue fund 20.

Restricted Formula AidsRestrictedate aids that are dedicated, nelapsing
sources of funds.

Reserved

Preschool Education Aid and Prior Year Carryov8tate aid for funding
preschool education programbl(J.S.AL8A:7F54). This classification is used in
the special revenue fund.

State School Lunch Progranstate reimbursements from th&ate program for
school lunches.

Restricted Nonpublic AiddRevenue received from the State for the cost of
providing nonpublic school students with nursing, technology, textbooks,
transportation, auxiliary, and handicapped services. Unique program codes
used to track each restricted aid separately. See program code 500 for
individualized programs. Usedlg with fund 20.

Nonpublic Textbook Aid Revenue received from th&ate for the cost of

textbooks purchased and loaned to nonpublic school students. This classific
is used in the special revenue fund.
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Revenue Source Revenue Source Code Description

Code
3232

3233

3234

3235

3236

3237

3238

3239

3240

3241

3245

3250

3251

Revenue codes

Nonpublic Auxiliary Services AgilCompensatory Revenue received from the
Sate for the cost of providing compensatory education to nonpublic school
students. This classification is used in the special revenue fund.

Nonpublic Auxiliary Services AQIESL Revenue received from the State for the
cost of providing English as a Second Language programs to nonpublic stud
This classification is used in the special revenue fund.

Nonpublic Auxiliary Services AgiHome Instruction Revenue receiveidom the
State for the costs of providing home instruction to nonpublic studeiitss
classification is used in the special revenue fund.

Nonpublic Auxiliary/Handicapped Transportation AidRevenue received from
the Sate for the cost of providig transportation to nonpublic students. This
classification is used in the special revenue fund.

Nonpublic Handicapped Aid Supplemental Instruction Revenue received fron
the State for the cost of providing supplementary instruction to nongubli
students. This classification is used in the special revenue fund.

Nonpublic Handicapped AidRevenue received from the State for the cost of
providing identification, examination and classification services to nonpublic
students. This classifation is used in the special revenue fund.

Nonpublic Handicapped Aid Speech Correction Revenue received from the
State for the cost of providing speech correction services to nonpublic studer
This classification is used in the spermaienue fund.

Nonpublic Nursing Services AidRevenue received from the State for the cost
providing nursing services to nonpublic studerithis classification is used in th
special revenue fund.

Nonpublic Technology Initiative AidRevenue received from th&ate for the
cost of providing technology including computers, software, networks, distant
learning equipment, and other technologies to all students attending a nonpu
school located in the public school district. Thissifastion is used in the speci
revenue fund

Nonpublic Security Aid Revenue received from the State for the cost of
providing security services, equipment, and technology to nonpublic schools.

Emergency Aid State aid toneet unforeseeable conditions.
Additional State School Building Aids

Reserved
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Revenue Source Revenue Source Code Description

Code
3252

3253

3255

3260

3270

3280

3290

3300 a

3700 *

3900 *

3901

3902

3903

Revenue codes

Reserved
Reserved

Additional State School Building AGEDA Grant Revenue item used in the
Capital Projects Fund to record the EDA grant.

General Vocational EducationState aid in the form of grants issued by the
Office of Career and Technical Educaftangeneral vocational education
programs including district and regional vocational education, industrial
education, and worstudyprograms. Each grant should be detailed separatel
by use of the program and project/reporting code.

Adult and Continuing EducatianState aid in the form of grants issued by the
Department of Labofor evening adult and continuing education programs
including high school completion, evening vocational and adult education. E
grant should be detailed separately by use of the program and project/reporti
code.

Evening School for the Foreig®orn. State aid for operation of an evening
school for the foreigrborn.

Other Special State Project®©ther restricted state grants not detailed above.
Detailed separately by use of program and project/reporting code.

State Reimbursemuts for Lead Testing of Drinking WatelPayments made by
the state to reimburse districts for testing of drinking water in educational
facilities pursuant to rules a&i.J.A.C6A:2612.4 (d).

State Grants Through Intermediate Sourcekked torecord restricted state
grants to the school district from the State, passed through an intermediate
source

Revenue for/on Behalf of the School DistricCommitments or payments made
by the State for the benefit of thechool district or contrbutions of equipment
or supplies. Such revenue includes the payment to a pension fund by the St
on behalf of an LEA employee for services rendered td_E. It would includa
contribution ofcapitalassets by a State unit to thdEA Separate accais may
be maintained to identify the specific nature of the revenue item.
TPARPension Aid

TPAFSocial Security Aid

TPARPostRetirement Benefits
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Revenue Source Revenue Source Code Description

Code
3904

4000

4100 *

4101

4102

4200 *a

4210

4300 *

4400 *

Revenue codes

TPAHR.ongTerm Disability Insurance

Revenue from Federal SourceRevenue from federal sources is revenue from
funds collected by the federal government and distributed.EPAs.In
determining whether revenue is federal revenue, it is unimportant whether thi
funds are distributed directly to thechool districby the £deral government or
through some intervening @mcy such as the State. Whesahool districdoes
not have a method for determining the prorated share of federal, state and ot
sources of revenue in a commingled grant, the distributing agency shoovitip
this information to theschool district When recording reimbursement for
indirect costs, the revenue should be recorded in the fund and revenue sourc
classification for the program for which the indirect costs are claimed.

Impact Aid Impact Aid evenue direct from the federal governmenthich can
be used for any legal purpose desired without restriction.

Impact Aid (General) Impact Aid revenue received from the federal governm
under sections 8002 or 8003 of the Elemegtand Secondary Education Act of
1965

Impact Aid (Capital) Impact Aid revenue received from the federal governme
under sections 8007 or 8008 of the Elementary and Secondary Education Ac
1965.

Unrestricted Grantdn-Aid from the Federal Government through the State
Revenues from the federal government through the State as grants, which ce¢
used for any legal purpose desired without restrictions. Includeditéid
Reimbursement revenue.

ARRA/SEMI RevenueRevenuefrom the federal government through the state
Department of Treasury for increase in the Special Education Medicaid Incer
60{9alL0 LINPINIYQa CSRSN}XYf aSRAOIf !
Recovery and Reinvestment A&RRA)

Restricted Grantsin-Aid Directfrom the Federal GovernmentRevenue direct
from the federal government as grants that must be used foatggorical or
specific purpose. If such money is not completely used, it usually is returned
the governmental unit. Thidassification is used in the special revenue fund 2

Restricted Grantsn-Aid from the Federal Government through the State
Revenues from the federal government provided through the State as grants
must beused for a categorical or spiéic purpose. If such money is not
completely used, it usually is returned to the governmental unit. Included int
area are funds received under IASA, IDEA, Vocational Progi@arsPerkins Act.
Adult Education, Child Development Programs, Childitidun Programs, and No
Child Left Behind (NCLB). Districts receiving funds that are not identified bel
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Revenue Source Revenue Source Code Description

Code

4411 to
4416

4417 to
4418

4420 to
4429

4430

4438

4440

4451 to

4455

4460

4461

4462

4463
4464
4471 to
4474

4491 to
4494

Revenue codes

by a unique revenue code are to code such funds to series @50899. Note
that NCLB codes have been assigned account ranges.

The NCLB grantkat utilize this revenue code rangee:
9 Title FPart A- Improving Basic Programs
9 Title - Part A- SIA School Improvement
9 Title - Part D- Neglected, Delinquent, or At Risk

This revenue codeangeisused for theTitle VI- Rural and Lowincome School
Programs

IDEA Part B Individuals with Disabilities Education ActFederal entitlement
grants recorded in the special revenue fund and separated in the IDEA accol
by title andapproved project.

Carl D. Perkins Vocational and Technical Education Act of 19%&leral formula
grants for improving student achievement and preparing students for
postsecondary education, learning, and careers.

Other Vocational Other federal vocationglrograms. Detail separately by use
program and project/reporting code.

Adult Basic Education and Family Literacy
The NCLB granthat utilize this revenue code range are:
9 Title IFA-Teacher and Principal Training and Recruiting

9 Title I-D-Enhancing Education through Technology

Child Nutrition Programs Separatelydetail programsy use of program and
project/reporting code

School Breakfast Program

National School Lunch Progranuse this account also fdine After School Snack
Program as well ate School Lunch Program.

Special Milk Program for Children

Other Nutrition Reimbursements Include Summer Food or Childcare Food
Program funds in this account.

Title IV- StudentSupport and Academic Enrichment

Title Il English Language Enhancement
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Revenue Source Revenue Source Code Description

Code
4495 to
4499

4500 *

4520

4521

4522

4525

4526

4527

4528

4600

4610

4700 *

4800 *

Revenue codes

Reserved

Other Restricted Grantin-Aid from the Federal Government through the State
Federal grants not specifically classified in the range 44@@99.

Reserved
Reserved
Reserved

Race to the Top llIFederal funds received through the Race to the Top progr:
are recorded here. (Used only in Fund 20).

Reserved.

Preschool Expansion GranEederal grant for Preschool Development Expansi
Grant is based on projected number of regular educatieqedrold students at
or below 200 percent of the poverty level. (Used only in Fund 20).

New Jersey Partnership for ScheBased HIV, STD and Pregnancy Prevention
Federal funds distributed through New Jersey to develop and implement acti
in grades 7 to 12 to: reduce HIV and other STDs among teenage students ar
young adults; redue teen pregnancy; and reduce disparities in HIV, other STL
and pregnancy found among specific teen subgroups. (Used only in Fund 2(

Revenue for/on Behalf of the LEAPayments made by the federal government
for the benefit of theschool district or contributions of equipment or supplies.
Thisincludes a contribution of capital assets by a federal governmental unit tc
school district and foods donated by the federal government to the school
district. Separate accounts should be maintaineddentify the specific nature o
revenue items.

USDA CommoditiesUsed to record the full cash equivalent value of USDA
Commadities. The processing fee should be recorded as an expense.

Grantsin-Aid from the Federal Government througBther Intermediate
Agencies Revenue from the Federal Government through an intermediate
agency.Includes Private Industry Council (JTPA) revenue.

Revenue in Lieu of TaxePayments made out of general revenues by the fed:
government unit tathe LEA in lieu of taxes it would have had to pay had its
property or other tax base been subject to taxation by the LEA on the same t
as privately owned property or other tax base.
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Revenue Source Revenue Source Code Description

Code
5000*

5100

5110 *

5120

5200

5210

5300

5400

5405

5500

5600

5700

Revenue codes

Other Financing Sources

Issuance of BondsUsed taecord the face amount of the bonds that are issue
Shortterm debt proceeds should not be classified as revenue. When a schot
district issues shorterm debt (debt with a duration of less than 12 months) the
is to be repaid from governmental fundsliability (notes payable) should be

recorded in the balance sheet of the fund responsible for repayment of the de

Bond Principal Principal from the sale of bonds.

Premium (or Discount) on the Issuance of Bond3roceeds from that portion of
the sale price of bonds in excesfsor below their par value. The premium or
discount represents an adjustment of the interest rate and will be amortized
using expenditure object account 834 or revenue account 6200.

Interfund Transfers Amounts transferred from another fund, which will not be
repaid. Transfers shall be by resddut of the board of education.

Transfer from Capital ReserveThisaccount is usetb record budgeted transfers
to the debt servie fund from the capital reserve for the purpose of offsetting
principal and interest payments for bonded projects.

Sale or Compensation for Loss of Capital Asseisnount received, or due to be
received, from the sale of school property,armpensation for the loss of capite
assets. Any gain on the sale of capital assets for the proprietary funds woulc
recorded in account 1930.

Loans Proceeds from loans greater than 12 months.

Community Disaster Loan (CDL) Property Tdfset¢ Super Storm SandyUsed
to record amounts received from Federal Emergency Management Agency
(FEMA) for CDL, which were used to offset property taxes.

Capital LeasesProceeds from leasing of properties.
Lease PurchasesProceedérom a lease purchasagreement

Proceeds of Refunding Bond$?roceeds from bonds issued to refinance an
outstanding bond issue before the date the outstanding bonds become due ¢
callable. These proceeds are deposited in escrow with a fiduaagsted in U.S.
Treasury Bonds or other authorized securities and used to redeem the under
bonds at their maturity or call date, to pay interest on the bonds being refund
or to pay interest on the advance refunding bonds.
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Revenue Source Revenue Source Code Description

Code
5800

5901

5902

6000

6100

6200

6300

6400

Revenue codes

Other LongTerm Dédt Proceeds Used to record proceeds from other lotegm
debt instruments not captured in the preceding codes (e.g., certificates of
obligation).

Other Financing Sourcesinsurance Recovery Related to Impaired Capital
AssetSuper Storm SandyUsd to record insurance proceeds for assets
damaged in Hurricane Sandy.

Other Financing Sourcesinsurance Recovery Related to Other Costs of Supe
Storm Sandy Used to record insurance proceeds for issues other than impai
assets from Hurrican8andy.

Other ltems

Capital Contributions Capital assets acquired by donation or bequest from ar
individual, estate, another government, or a corporatiphccrual basis of
accounting]

Premium or Discount on the Issuance of BondSredit entries associated with
the amortization of debt premiums in connection with the issuance of debt. T
account is used witproprietary andfiduciary funds.[Accrual basis of
accounting]

Special Items Used to classify special itemsdaocordance with GASB Statemer
34. Included are transactions or events within the control of the school distric
administration that are either unusual in nature or infrequent in occurrence. |
some districts, these include the sale of certain gengoalernmental capital
assets; sale of infrastructure assets; or significant forgiveness of debt by a
financial institution. Special items may also include events that are not withir
control of the district. In the governmental funds, these items stidnd
separately captioned or discloseffAccrual basis of accounting]

Extraordinary ltemsUsed to classify items in accordance with GASB 34. Incl
are transactions or events that are outside the control of school district schoc
administrationand are both unusual in nature and infrequent in occurrence.
[Accrual basis of accounting]
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Section 3. Expenditure Classifications

Expenditures include total obligations incurred, whether paid or unpaid, for current expense, capital
outlays, debt service and intergovernmental grants, entittements and shared revenues. Transfers
between funds; exchanges of cash for other current assets as the investment of cash in Ub&nds;
payments of cash in settlement of liabilities already accounted as expenditures; and the repayment of
the principal of current loans payable in the same fiscal year in which the money was borrowed are not
consdered expenditures

The expenditure classifications are divided into the following dimensions:
Fund

Program and project/reporting

Function

Object

Location(Not applicable to APSSDs)

= =4 =4 =4 =4

Program and Project/Reporting

Programs and projects are activitiesdgorocedures designed to accomplish an objective or set of
objectives. Program and project/reporting codes allow districts to accumulate expenditures to meet a
variety of specialized reporting requirements at the local, state and federal level. Thapragd
project/reporting code permits the organization of both restediand unrestricted projects.

The sample coding structure outlined below represents the minimum requirement by the Department
of Education (DOE). A district may choose to use the lgacogling structure or develop its own

program and project/reporting code structure. While DOE approval is not required, any coding system
used must contain at least three digits in the program code and must enable districts to meet the
minimum reportingand bookkeeping requirement8udgetsubmissiorand final reporting must be
submitted to the DOMsing the minimum coding structure.

The first digit of thehree-digit program code represents the broad category. The second and third
digits show the sequence that individual program/projects appear within each broad category and
ensure that each program/project contains a unique code. thhese-digit code serves as thgrogram
and project/reporting dimension for restricted revenuebhese program codes will be represented
twice, once when used in the general fund and once when used in the special revenuwithrttieir
related descriptions. Ranges are used to profigebility. School dstrictsand other schoolshay
select codes that best fit their accounting systawhere code ranges are presented.

Program Codes:

Program Code Program Code Description

100 Regular ProgramsElementary/Secondary Activities that provide students in
preschool and grades kK with learning experiences to prepare them for activiti
as citizens, family members, and neocational workers. These programs
contrast with those designed to improve or overcome physioaintal, social
and/or emotional disabilities. Regular program instructional costlide all direct
classroom instructional costs (i.e., teacher salaries and other compensaties, ¢
other instructional staff, classroom speakers, classroom equipmahsapplies,
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Program Code

105
110
120
130
140
150
190

200a

201 a

202 a
204 a
205 a

206 a

Programcodes

Date Issue®6/18

Program Code Description

etc.), including mainstreamed special education pupils, and are recorded unde
appropriate grade category program code. Regular home instruction costs, a
defined inN.J.A.C6A:161.3 and 6A:16.0.1 and .2, are recorded under program
150. All other regular program instructional costs greorded under program
190. If teachers cross program categories, their salaries should be prorated b
on the time spent in each progma This program series is commonly used in th
general fund.

Regular Program<Preschoal

Regular Programs Kindergarten

Regular ProgramsGrades 15.

Regular ProgramsGrades €8.

Regular ProgramsGrades 912.

Regular Programg Home Instruction

Regular ProgramsUndistributed.

Special Programsincludes activities primarily for students having special need
that require services outside the realmgéneral education The special program
include prekindergarten, kindergarten, elementary, and secondary services fo
the cognitive impaired (mild/moderate or severe); learning and/or language
disabilities mild/moderate or severe; visual impairments; auditory impairments
behavioral disabilities; mitiple disabilities; resource room; autism; and prescho
disabilitiesg part time and full time.

When recording special education instructional costs, services that benefit all
students in the program classification and are provided in acsglifained
classroom, are recorded under the appropriate program category. Salaries st
be prorated between programs based on the amount of time spent in each.
Special education program codes are generally used with the general fund.
Special EducationCognitive- Mild. Mild cognitively impaired corresponds to
educable and means a level of cognitive development and adaptive behavior
home, school and community settings that are mildly below age expectations.
Special EducationCognitive¢ Moderate.

Special EducationLearning and/or Language Disabilities Mild or Moderate
Special Educatioq Learning and/or Language DisabilitiesSevere

Special EducationVisual Impairments
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Program Code

207 a
209 a
212 a
213

214 a
215a
216 a

218

219

Programcodes

Date Issue®6/18

Program Code Description

Special EducationAuditory Impairments

Special EducationBehavioral Disabilities

Special EducationMultiple Disabilities

Special EducationResource Room/Resource Center
Special EducationAutism.

Special EducationPreschooDisabilities¢ Part-Time
Special EducationPreschool Disabilitieg FulFTime

Preschool EducationProgram of fultlay preschool for threeand fouryear-old
students eligible for Preschool Education f&EAfundingand Preschool
Education Expansion Aid (PEEA) funding.

Program 218 is used to report the restricted appropriations for state aid pursu
to N.J.S.AL8A:7F54 distributed to school districts with high concentrations of a
risk students and to other distts with atrisk students, for the purpose of
providing preschool education. Districts receiving Preschool Education Aid st
account for the full cost of the preschool program in fund 20, except for self
contained preschool disabled studerasd suppot services needed for preschool
disabled students served in general education classrooms. Costs foos&lined
LINBaOK22f RA&lFOfSR adGdzRSyidiaQ SRdzOI i
disabled students served in general education classrodmosld be accounted for
in the applicable special education cost centers of the general fund. Preschoc
9RdzOF A2y ! AR &aK2dz R NBTfSOG GKS O;
a licensed child care provider program, or a Head Start Prograohwhovide ful
day preschool in accordance withJ.A.C6A:13A. Please refer to the school
finance website for dditional information regarding th&nding and accounting
for the preschool program

PEEA was provided to districts with higinality preschool programs already
receiving PEA, to increase the number of thraed fouryearold children served,
the length of the program day offered, and thealitly of the programs through
the use of a mixed delivery system that brings together districts, community
providers and Head Start programBurther information on PEH#as been
provided by the @ice of Early Childhood and Family Engagement.

Used with the special revenue fund.

Special EducationHome Instruction
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Program Code
220

221

222 a

230

231 to 239

240

241 to 245
250 to 259
260 to 264
265 to 269

270to 279

280 to 289
290 to 299

300a

Programcodes

Date Issue®6/18

Program Code Description

Preschool Expansion Grantederal grant for Preschool Development Expansit
Grant is based on projected number of regular educatmn-yearold students at
or below 200 percent of the poverty level.

Used with the special revenue fund.

Special EducationExtendedSchool Year Only applicable fazountyspecial
services schodlistricts.

Special EducationCognitiveg Severe

Basic Skills/Remedia Instructiond /I faaNrz2y Oz2aita 2
basic skills program. Administrative costsupport the program should be
budgeted as undistributed expenditures under the appropriate functions and
objects.

NCLB Title I, Part A; Improving Basic Programs and SIA, and Part D, Neglect
Delinquent or at Risk

Bilingual Educatior, Instruction® /[t aaNep2y 02aGa 27
bilingual education program. Administrative costs to support the program sho
be budgeted as undistributed expenditures under the appropriate functions ar
objects.

NCLB Title HEnglish Language Enhancement
I.D.E.A. Part B

Reserved.

NCLB Title MRural and Lowincome School Programs

NCLB Title IlIA'eacher and Principal Trainirand Recruiting, Title IIEEnhancing
Education Through Technology

NCLB Title AN5tudent Support and Academic Enrichment
Other Special Programs

Vocational Programs and APSSD Vocational Clas&esvities that provide
students with the opportunity to develop the knowledge, skills, and attitudes
needed for employment in an occupational area offered during regular school
hours. Vocational program codes are used when the district receives furichng
state and federal governments for vocational programs that require a local shi
to be provided by the district. If a district is not required to provide informatior
regarding matching costs as part of a grant agreement, the costs of the local
vocaional program may be included under regular instruction. Some vocatior
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Program Code

301 to 330

320 a

331 to 360
361 to 399

400a

401 a

402 a

Programcodes

Date Issue®6/18

Program Code Description

program examples would beuto shop wood shop, and graphic artd\lso
included are admission costs to field trips which are made as part of the vocal
instruction progranor class School entities should maintain sufficient
documentation to show a connection between the field trip and the vocational
program or clasgNote: County vocational school districsee Section 6.)

Vocational Programs Local Providesi KS Y I G OKAy 3 LJ2 NI A
share for programs that are funded by grants.

Special Education Vocational Classégplicable to only APSSDs. Vocational
classes offered in the APSSD must be provided by teachers holdiagptopriate
vocationalcertificate. APSSDs may only include the cost of field trips that bear
direct instructional relationship to the vocational class in this program code.
Recreational trips are not recorded here, but are recorded in program code 4(

Vocational Programs, State Restricted. Used only with special revenue fund :

Vocational Programs, Federal Restricted. Used only with special revenue fun
20.

Other Instructional Programs Elementary/Secondary Activities that provide
students in preschool and gradeslR with learning experiences not included in
the program codes 16800, 500, and 600.

School- Sponsored Caurricular and Extrecurricular Activities School
sponsored activities, undehé guidance and supervision of the Ldt/Ather
school entitystaff, designed to provide students with experiences as motivatior
enjoyment, and improvement of skills. €orricular activities normally
supplement the regular instructional program and udg such activities as band,
chorus, choir, speech, debate, student government, clubs, and honor societie:
Also included are admission costs to field trips which are purely recreational
except for as set forth in program code 300sed only with geneléund
character class 11, 12 and 15.

If the activity is financed wholly or partly by activity revenues that are under th
control of the students rather than the board, the operations are recorded in tt
student activity funds. The only cost reflectedhis program under such
OANDdzvyaill yOSa ¢g2dZ R 0S (GKS 0621 NRQa
revenues exist, or if any receipts remain under the control of the board, all cos
the program are recorded in the general fund.

School- Sponsored Athletics Schoolsponsored athletics, under the guidance ai
supervision of the LE@r other school entitystaff, usually provide interscholastic
competition and frequently receive some financing through gate receipts or fe
However, ifsuch activities are profinaking ventures that receive the bulk of the
support from receipts rather than from local government, these activities shou
be reported under Enterprise Activities (program 900). Used only with charac
class 1112and 15
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403 to 420

421

422

423

424

Programcodes

Date Issue®6/18

Program Code Description

If the activity is financed wholly or partly by activity revenues that are under th
control of the students rather than the board, the operations are recorded in tt
student activity funds. The only cost reflected in this program under such
circumstan§a ¢2dzZ R 06S GKS 02F NRQa O2ydNJ
revenues exist, or if any receipts remain under the control of the board, all cos
the program are recorded in the general fund.

Other Instructional ProgramsUsed onlywith character class 112and 15

Before/After School ProgramsPrograms associated with
remedial/supplementary help for students. Program provides tutoring, homew
assistance, and/or structured recreation and social activities. Programs may b
held before or after the school day or on Saturdays. This program may includ
teacher tutors (object code 178) and reading specialists (object code 179). Tt
R2Sa y20 Ay OfkdzuR | ZFNUSNI kaSONI21INE BINI Y &
child-care senaes.

Used only with general fund character class 11, 12 and 15.

Summer School Remedial programs for students designed to prevent summe
learning loss and make up of credits and/or to provide structured recreation
and/or summer employment. Thisggram may include teacher tutors (object
code 178) and reading specialists (object code 179). This program code may
be used for enrichment programs for students.

Used only with character class 11, 12 and 15 and fund 20.
Used with character class 1& recreational summer school programs only.

Instructional Alternative Education ProgramsPrograms designed for students
assigned to alternative campuses, centers or classrooms to provide enhancec
learning experiences. Typically, alternative eation programs are designed to
meet theinstructionalneeds of students that cannot be addressed in a traditior
classroom setting. This program may include teacher tutors (object code 178
readingspecialists (object code 179).

Used only with germal fund character class 11, 12 and 15.

Other Supplemental/AtRisk Programs Programs including small learning
communities, academies, tutoring, reading improvement and the associated c
with the staff, supplies, contracted services and equipmertis program may

include teacher tutors (object code 178) and reading specialists (object code :

Used only with general fund character class 11, 12 and 15.
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Program Code
425

426 to 430

431 to 449
450 to 469

500

501

502

503

504

505

506

Programcodes

Date Issue®6/18

Program Code Description

Other Alternative Education ProgramsPrograms designed for students assigne
to alternative campuses, centers or classrooms to provide improved behavior
modification

Used only with general fund character class 11, 12 and 15

Other Special Schools Including Summer Recreatidsed only withgeneral fund
character clas&2 and 13and fund 20.

Other State ProjectsUsed only with fund 20.
Other Federal ProjectsUsed only with fund 20.

Nonpublic School ProgramActivities for students attending a school establishe
by an agency other than the State, a subdivision of the State, or the federal
government, which usually is supported primarily by private funds, not public
funds. The services consist of such dtitis as those involved in providing
instructional services, attendance and social work services, health services, a
transportation services for nonpublic school studentdie unique program codes
in the 500 serieshould be used with revenue source eo8230 as well as
applicable expenditures within the special revenue fund 20.

New Jersey Nonpublic Textbooks Aidppropriation ofSate aid received for the
cost of textbooks purchased and loaned to nonpublic school students.

New JerseyNonpublic Auxiliary ServicesBasic Skills/RemedialAppropriation of
Sate aid received for the cost of providing compensatory education to nonpuk
school students.

Nonpublic Auxiliary- English as a Second Languadepropriation ofSate aid
received for the cost of providing English as a Second Language programs to
nonpublic students.

Nonpublic Auxiliary- Home Instruction Appropriation ofSate aid received for
the costs of providing home instruction to nonpublic students.

Nonpublic Auxiliary¢ Transportation Appropriation ofSate aid received for the
cost of providing maintenance of vehicular classrooms or transportation to
nonpublic students for the purposes of the required nonpublic program, which
usually held offsite.

Nonpublic Handicapped Supplemental Instruction Appropriation of3ate aid

received for the cost of providing supplementary instruction to nonpublic
students.
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Program Code
507

508

509

510

511

600

601

602

603 to 618

619 to 628

Programcodes

Date Issue®6/18

Program Code Description

New Jersey Nonpublic Handicapped Servicéppropriation ofSate aid received
for the cost of providing identification, examination and classification services
nonpublic students.

Nonpublic Handicapped Corrective SpeechAppropriation ofSate aid received
for the cost of providing speech correction services to nonpublidents.

New Jersey Nonpublic Nursing Servicésppropriation of &te aid received for
the cost of providing nursing services to nonpublic students.

Nonpublic Technology Initiative ProgramAppropriation ofSate aid received for
the costof providing nonpublic school pupils with computers, educational
software, networks, distance learning equipment and other technologies that ¢
improve their education by meeting their specific educational needs and to giv
nonpublic schoaleachers the kills, resources and incentives to use educationa
technologies effectively to improve teaching and learning in the classroom.

Nonpublic Security Aid ProgramAppropriation of State aid received for the cos
of providing nonpublic schools with seayrservices, equipment and technology
to help ensure a safe and secure school environment for nonpublic school
students.

Adult/Continuing Education ProgramsActivities that develop knowledge and
skills to meet immediate and long range educational objectives of adults who,
have completed or interrupted formal schooling, have accepted adult roles an
responsibilities. Programs include activities to foster development of
fundamental tools of learning, prepare students for a postsecondary career,
prepare students for postsecondary education programs, upgrade occupation
competence, prepare students for a new or different career, develop skills anc
apprecidion for special interests, or to enrich the aesthetic qualities of lifhis
would include programs that are outside the normal daytime instruction of the
student population, such as adult and evening classes.

Accredited Evening/Adult High SchodlbstGraduate Used for program costs
that provide basic skills, preparatoaglult educationcourses, accredited courses
towards a high school diploma, and supplemental courses for high school
graduates intending to enter college. This program is uségwith general fund
character class 13.

Adult Educationg Local Used for the locally funded portion of adult basic
education courses (ABE local match). The code may also be used for commt
enrichment program costs. This program is used oiily gharacter class 13.

Adult Educationg State This pogram is used only with fund 20.

Adult Educationc Federal This pogram is used only with fund 20.
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Program Code
629

630
631
632

640

700

701 a

702
703
704

800

900

910

Programcodes

Date Issue®6/18

Program Code Description

Vocational Evening Local Local funds used for those prograthsit are offered
in the evening as adult/continuing education, regardless of the age of the enrc
and would include GED classes.

Vocational Evening State
Evening School for the Foreign BogriLocal
Evening School for the ForeigroBh ¢ State

Adult Education Testing Centers Used to track the expenditures related Aalult
Education Testing Centers (formerly knowrGeneral Education Development
(GED) test cente)s This program is used only with character class 13.

Debt Service Programs to service the debt of the LEA, including payments of
principal and interest. This program category is to be used with the debt servi
fund.

Debt Service; Regular Includes amounts from local sources and State Debt
Service AidFor APSSD, includes interest and depreciation on buildings.

Reserved
Reserved
Reserved

Community Services Programdictivities that are not directly related to the
provision of educational services in an LEA. These include services such as
community recreation programs, civic activities, public libraries, programs of
custody and care of children (board funded lateplprograms), and community
welfare activities provided by the LEAIso included are Community Learning
Centers. Community Learning Centers offer academic, artistic and cultural
enrichment opportunities to students and families when school is not isigasn
elementary and secondary schools or other accessible facilities.

If the program charges fees to the parents for the provision of services, the ac
should be accounted for in an enterprise fund. The only cost reflected in the
budgetinsuchk NOdzya i yOSa ¢g2dz R 0SS GKS 02
which would be recorded as a transfer to cover deficit. Community service
programs are used only with general fund character class 11.

Enterprise Programs Programs that are intended tie selfsupporting. This
program category would normally be used with the proprietary funds.

Food ServicesFood service operations are activities that provide food to stude
and staff in a school. These services include preparing and sezgimnigrand
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Program Code

990

000a

001 to 099

Programcodes

Date Issue®6/18

Program Code Description
incidental meals or snacks in connection with school activities as well as deliv
food to schools.[Accrual basis of accounting]

Other Enterprise Funds[Accrual basis of accounting]

Undistributed Expenditures All chargeshat are not readily assignable directly tc
an actual program are classified here. For progcarsting purposes, the charges
to functions in the 100, 200 and 300 series and this program may be attribute«
indirectly to instructional, community service ardterprise programs. Charges"
functions 400 and 500 and this program normally are not allocated to other
programs.

Other Local ProjectsProgram code used to track expenditures of restricted
locally funded projects. Used only with spec@alenue fund 20.
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Function

The function describes the activity for which a service or material object is acquired. The functions of
an LEA are classified into five broad areas:

Instructiorn

Qupport services

Operation of noninstructional services

Facilities acquisition and constructipand

Other outlays.

=A =4 -4 -8 -9

Functions are further broken down into subfunctions and service areas.

The functions of an APSSD are classified into the folloswyig cost categories:
Classroom instruction;

Administration;

Support services

Operations and maintenance of plant

Food serviceg students;

Extracurricular,

Behavior modificationand

Costs outside of the above cost categories

=4 =4 -8 -4 -8 _a_°a_2

Refer to theExhilgit D Crosswalk fﬁl’ost Category Assignmeior APSSDs document on the
5 S LJ NI Y Sy {ifd@ a detail®dlistinglo&he cost category assignments by account and line
numbers.

Each of these levels consistsagtivities thathave somewhat the same general operational objectives.
Furthermore, categories of activities comprising each of these divisions and subdivisions are grouped
according to the principle that the activiseare related and can be combined and compared. For
example:

1 Function- support services 200

1 Subfunction support serviceg students=210

9 Service areaattendance and social work serviceg11

The function structure in these guidelines is miended to dictate an organizational structure.

Rather, an effort has been made to group together functions in relation to the magnitude of
expenditures typically found in the LEA. This grouping corresponds to the categories most frequently
requested irreporting to external authoritiesThe asterisk*) next to the function codelenotes a
requiredfederalreportingfield in the federal(NCES3hart of accounts

Function Codes:

Function Code Function Description

100*a Instruction. Applicable ta_LEAs ristruction includes the activities involving the
interaction between teachers and student§eachingnay be provided for
students in a school classroom, in another location such as a home or hospit
and in other learning situations such as thaseolving cecurricular activities. It
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Function Code Function Description

200a

Functioncodes

may also be provided through some other approved medium such as televisi
radio, computer]nternet, multimediatelephone, and correspondencthat is
delivered inside or outside the classroom, or in other teaedtadent settings

Included here are thactivities of aides or classroom assistants of any type wt
assist in the instructional processalaries paid to substitute teachers; additiona
compensation paid to teachers for services such as hall monitorsntien
dutiesand chaperoning educational activitiggirchased services that are relate
to instruction such as assembly speakers or standardized specific subject ex
other purchased services including rental or lease of equipment for instructio
well as reimbursements to teachers for sché@ischool travel; communication
costs directly related to instruction, such as dedicated lines to teaching labs ¢
classrooms; teaching supplies other than textbooks; and dues and fees for
teacher§dnembership in professional organization&dmission costs for field
trips made as part of the regular instruction program are included as instructi

Instructional costs should be coded to the applicable program. If teachers cr
program categoriegheir salaries should be prorated based on the time spent
each program.Expenditures should also be prorated for department
chairperson®r supervisorsvho teach. Department chairpersons supervisors
who do not teachand whose primary function is ¢hsupervision and evaluation
of teaching staff memberare coded under function 24¢5upport Services
School Administration.

Used only with programs 18800 with the exception of unallocated equipment
purchasesand tuition,which use prograncode000.

Applicable to APSSDs, instruction includes the activities dealing directly with
interaction between teachers and students. Instruction at APSSDs is provide
students in a school classroom and in other learning environmeénsgiruction
may also berovided through some other approved medium such as televisiol
radio, computer, telephone, and correspondence. Included here are the acti
of classroonmaideg assistantor classroom paraprofessionadgich assist in the
instructional process. Ifrpration of expenditures is not possible for departmer
chairpersons who also teach, include department chairpersons who also teac
instruction. Fuli A YS RSLI NI YSy(d OKFANLISNERZ2Y
function code 100 (Instruction); rathenustbe includedonly in function code
240 &hool Administration).

Used only with programs 16800 with the exception of unallocated equipment
purchases.

Support Services Support services provide administrative, technical (such as
guidance andhealth), and logistical support to facilitate and enhance instructic
These services exiat all schoolsas adjuncts for fulfilling the objectives of

instruction Forschools other than APSSDs these services may also exist for
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Function Code Function Description

210 a

211 a

Functioncodes

purposes ofulfilling the objectives oEommunity services, and enterprise
programs, rather thams entities within themselves.

Support Services Students Activities designed to assess and improve the-we
being of students and to supplement thieaching process.

Attendance and Social Work ServiceBor all school entities other than APSSLC
the attendance and social work services function includes activities designed
improve student attendance at school and that serve to prevent or solve stud
problemsinvolving the home, the school, and the community. These services
include the supervision of attendance and social work services. This encomj
the identification of nonattendance patterns, promotion of improved attitudes
toward attendance, enforcem of attendance laws including the investigation
and diagnosis of student problems arising from the home, school, or commut
casework and grouvork services for the child or parent, and communications
with other staff about student problems. Member§the family support team
for at-risk students (object code 172), droyit prevention officers/coordinators
(object code 171), community/school coordinators (object code 174) and the
family/parent liaison and community parent involvement specialists (@ljede
173) are budgeted here.

Student accounting serviceshe collection, maintenance, and reporting of
school attendanceacords, family chai@eristics data, census data, and other
pertinent information- are included here.

Registration activitiefor adult education programs are also included here.

For APSSDihe d@tendance andsocialwork servicesfunctionincludes(except

{ 20A It sal@iesdn@MhBeenefits, which are charged to function code
212) activities designed to improve studeattendance at school and which
attempt to prevent or solve student problem#ttendance and social work
services generally include alttivities involvinghe supervision of attendance an
social work services; the identiditon of nonattendance pagrns;promotion of
improved attitudes toward attendancegnalysis of nonattendan¢enforcement
of attendance lawsthe investigation and diagnosis of student problems arising
from the home, school, or communitgasework and group worlesvices for the
child or parent;and communications with other staff about student problendss
noted above, function code 21does not include the cost @School Social

2 2 NJ| ¢éSaldiiel and fringe benefitghich are recorded in function code 212
However, all otheAttendance and Social Work Services costs are charged he
(function code 211)

APSSDs, note thaiuglent accounting servicesuch ashe collection,
maintenance, and reporting of school attendance records, family characterist
data, census data, andter pertinent information are includeth function code
211
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Function Code Function Description

212 a

213 a

214 a

215a

216

Functioncodes

Social Worker ServicesSalary and Fringe BenefitBunction code 212 is
dedicated to the exclusive use of APSSDBe salaries and fringe benefits of all
School Social Workeesnployed by APSSse included here. All other costs
associated with School Social Worker Services must appear in 211 Attendan
YR {20AFt 22N)] { SNIA OS andérddeBéneflits) {

Health ServicesFor all schoagntities other than APSSDisealth services
includes physical and mental health services, which are not directly instructic
This function includes supervision of health services, health appraisal (includ
screening for vision, communicable diseases, andihgateficiencies), screening
for psychiatric services, periodic health examinations, emergency injury and
illness care, dental services, nursing services, and communications with pare
and medical officials. Salaries of social services coordinatoec{alujde 175)
are included here It is not necessary to prorate the salaries of teaching schoc
nurses between this function and instruction, as the costs are all recorded he

For APSSDRealth services includes physical and mental health sesyare
NonInstructional School NursesThis function includes supervision of health
services, health appraisgincluding screening for vision, communicable disea:
and hearing deficiencies), screening for psychiatric services, periodic health
examinationsemergency injury and illness care, dental services, and
communications with parents and medical officidlsis function code does not
include the salaries and fringe benefits fostructional School Nursedlowever,
all other health services costs assdribed above are charged to function code
213. Salaries and benefits fimstructionalSchool Nursg are recorded in function
214,

School Nurse Salary and Employee Benefiiginction code 214 is dedicated to
the exclusive use of APSSDs. @wysalaries and fringe benefits of School
Nurses employed by APSSDs holding a school nurse certificate are recordec
function code 214. Please note that the salaries and fringe benefits associat
with Non-Instructional School Nurses are recorded indiion 213.

Speech, Occupational Therapy, Physical Therapy, and Related Senkoestion
code 215 is dedicated to the exclusive use of APSSDs. The salaries and em
benefits for all certified staff providing related services to childretusice of the
services of a physical therapist, occupational therapist, speech therapist,
counselor or school psychologist, etc. This function also incorporates purche
professional and technical services, travel, supplies and materials, equipmen
andother objects.

Speech/Occupational Therapy/Physical Therapy and Related Servieesall
school entities other thal\PSSD4$unction code 216 is used foosts of related
services as a result of individualized education programs (IEPs). Thisrfunct
includes speech, occupationahd physical therapy and additional counseling.
Payments to the Commission for the Blind are recorded as purchased
professionaleducational services costs under related servifesction code 216)
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or extraordinary sergies(function code 21% for other related services unique t
a student such as onAm-one aide) dependent upon the nature of the purchase
services

Extraordinary ServicesFor all schoagntities other than APSSP®msts of
services other thamelated services provided to students as a result of an IEP
are unique to individual students, such as @éoene aides Payments to the
Commission for the Blind are recorded as purchased professashedational
services costs under related servi¢esiction code 216pr extraordinary services
(function code 217%, for other relates services unique to a student such astonre
one aide) dependent upon the nature of the purchased services

For APSSDRinction code 217, Student Extraordinary Services, is used to rec
the costs associated with services provided by-tsene aidesand nurses
inclusive of the salary arfdnge benefits. This function also incorporates
purchased professional and tedhal services, travel, supplies and materials,
equipment, and other objectsPlease note that extraordinary services costs ar
not included in the total allowable costs when calculating the Certified Actual
Cost Per Pupil.

Guidance Serviced~orall schookntities other than APSS[Hanction 218 is usec
to record giidance services and any other activities, supplemental to the teac
process, which are designed to assess and improve thebeigly of students
other than functions 211, 21,216,217,0r 219.

Guidance servicesclude counseling with students and parents, consulting wit
other staff members on learning problems, evaluating the abilities of students
assisting students in their education and career plans, assisting students in

personal and social development, providing referral assistance, and working
other staff members in planning and conducting guidance programs for stude

Guidance services also incluggord maintenance serviceshe compiling,
maintaining, and intergeting of records of individuals for such factors as physi
and medical status, standardized test results, personal and social developme
school performance, and home backgrourahd they includglacement services
¢ the placing of students for edudahal and occupational situations.

For APSSDRinction code 218 Guidance is used to record costs associated w
guidance services and any other activities, supplemental to the teaching proc
that are designed to assess and improve the avelhg of sudents. Guidance
services involve counseling with students and parents, consulting with other
members on learning problems, evaluating the abilities of students, assisting
students in their educational and career plans, assisting students in prand
social development, providing referral assistance, and working with other sta
members in planning and conducting guidance programs for students. Guid:
services also include record maintenance servitee compiling, maintaining,
and interprding of records of individuals for such factors as physical and mec
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status, standardized test results, personal and social development, school
performance, and home backgrounrdnd they include placement serviceshe
placing of students for educatial and occupational situations. This includes
(within the regulatory maximums) the cost of food/beverages for staff meeting
LI NBy Gk (iSFOKSNJ YSSGAy3Ias ¢g2N] aKzLaA
meetings.

Child Study TeamsFor all schooéntities other than APSS[Hanction 219
includes srvices provided by child study team members, including psycholog
social workers, learning consultants, and other services relating to the
classification of students and the development of IBRSIA.C6A:143.1 defines
a child study team as an interdisciplinary group of appropriately certified pers
who 1) participate in the evaluation of students who may need special educa
programs and services; 2) participate in the determination of élityilof

students for special education programs and services; 3) may provide servict
the educational staff with regard to technigues, materials and programs. The
services include, but are not limited to, consultation with school staff and
parents,training of school staff; and design, implementation and evaluation of
techniques addressing academic and behavioral difficulties; 4) may deliver
appropriate related services to students with disabilities; 5) may provide
preventive and support services mmndisabled students; and 6) may participate
on Intervention and Referral Services tean@hild study team members may
provide both support services in the development of the IEP and may provide
actual services for the implementation of the IEP. Ty include services to
non-classified pupils and regular instruction staff to prevent or remediate lear
problems. If such services are routine, child study team salaries must be prc
betweenChild Study Teanasd Guidance Servicémsed on timespent. If such
services are infrequent, there is no need to prorate.

Services provided as a result of IEPs that benefit individual students in a prot
classification are considered extraordinary and are included in function 217,
Extraordinary Servicesocial workers who are part of the family support team
for at-risk students (object code 172) are not recorded here but are recorded
function 211.

Support ServiceslInstructional Staff Activities associated with assisting the
instructionalstaff with the content and process of providing learning experienc
for students.

Improvement of Instruction ServicedActivities primarily related to assisting
instructional staff in planning, developing, and evaluating the process of prov
learning experiences for students. These activities include curriculum
development, techniques of instruction, and child developmemd
understanding.Used with all programs 100 900. Department chairperson
activities are not assigned here; they assigned to function 240School level
staff personnel that have the responsibility for supervisidoperations,
evaluating/monitoring school staff, and coordinating school level activities are
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considered school administration (function 240). An exicepis the
performance of monitoring and evaluation of staff as part of a supervisor of
instruction function and if so, the full salary of the supervisor of instruction ca
accounted for in function 221. However, if the majority of the supervisor of
instruction position is performing administrative duties such as monitoring,
supervising and evaluation, hiring, and budget preparation, then all or that
majority portion of the position should be recorded in school administration.
NCES, evaluation amdonitoring of staff is considered school administration
unless performed by a supervisor of instruction, and cannot be allocated to
improvement of instruction.

The additional compensation paid to teachers for curriculum development wc
done during the summer months should be recorded under object 104 in this
function. For all schooéntities other than APSSPA&e facilitator, math coach,
literacy coach and méex teachers (object code 176) are recorded here.

Educational Media/Library Serviced-or all schooéntities other than APSSDs
function code 222 is used to recordtwvities concerned with directing, managin
and supervising educational mediarvices.Educational media services include
school library services, audiovisual services, educational television services,
computer assisted instruction servicels would also include communications
costs directly related to educational media sens/school library, such as dine
reference services as well as activities such as selecting acquiring, preparinc
cataloging, and circulating books and other printed or displayed materials.
Educational media is inclusive of all devices, content malenmethods, or
experiences used in supporting the teaching and learning process

School library servicésvolve selecting, acquiring, preparing, cataloging, and
circulating books and other printed materials; planning the use of the library k
students,teachers and other members of the instructional staff; and guiding
individuals in their use of library books and materialsether maintained
separately or as a part of an instructional materials centealsoincludes the
cost of binding or other regirs to school library booksl'extbooks should not to
be charged to this function but rather to function 100.

Audiovisual servicanvolve selecting, preparing, caring for, and making availa
to members of the instructional staff equipment, films, ftrips, transparencies,
tapes, TV programs, and similar materials.

Educational television servicesncern the planning, programming, writing, and
presenting of educational programs or segments of programs by closed circu
broadcast television.

Compuer-assisted instruction servicagglude the development of educational

projects that use a computer as the pripai medium of instruction.However,
the actual provision of computeassisted instruction is recorded under the
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instruction function100. The technology coordinator (object code 177) is
recorded here.

For APSSDRjnction code 222, Educational Media Services (except School

[ AONI NRIyaQ al f |cNdebta functigrRcode RRR)ysAIsRd t6 S
record costs associated with activiieoncerned with the use of all teaching an
learning resources, including hardware, and content materials. Educational
media are defined as any devices, content materials, methods, or experience
used for teaching and learning purposes. Educational anselivices include
a0K22f fAONINE &ASNWAOSa SEOSLII { OK
audiovisual services; educational television services; and computer assisted
instruction services. School library services involve selecting, acquiring,
preparing, cataloging, and circulating books and other printed materials; plan
the use of the library by students, teachers and other members of the
instructional staff; and guiding individuals in their use of library books and
materials, whether maintaied separately or as a part of an instructional
materials center. Textbooks should not be charged to this function but rathel
function 100. Audiovisual services involve selecting, preparing, caring for, ar
making available to members of the instructad staff equipment, films,
filmstrips, transparencies, tapes, TV programs, and similar materials.

Educational television servicesncern the planning, programming, writing, and
presenting of educational programs or segments of programs by closed aircu
broadcast television.

Computerassisted instruction servicgglude the development of educational
projects that use a computer as the principle medium of instruction. The actt
provision of computessisted instruction is recorded under the instruction
function.

Instructional Staff Training Service$-or all schoagntities other than APSSDs
function code 223 is used to record the cost associated wativiies that
contribute to the professional occupational growth and competence of memb
of the instructional staff. Professional development castdude reimbursement
to teaching staff for attendance at owtf-district workshops, and the costs forin
house sponsored programs for teaching staff. THednse program costs for
noninstructionalstaff members are included under functi@s1. The
reimbursed costs for other instructional staff members are recorded under the
applicable function.

Reimbursed costs include registration, travel, overnight accommodations anc
meals. The direct cost fordmouse programs include the reasonable allocation
staff time for program development, materials and supplies, and any outside
consultant fees and their related expenses. Allocated costs may not include
costs relating to the supervision or evaluation of staff of curriculum work and
tuition reimbursements. Tuition reimbursement is considered an employee

benefit and is coded to the employee benefit function. If not allocating benefi
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use function 291 Stipends for attendance and related substitute costs are not
recorded here, but are recorded the applicable teacher salary accounts.

For APSSDRinction code 223, Instructional Staff Training Services is used to
record costs associated with activities concerned with the use of all teaching
learning resources, including hardware, and conteaterials. Also refer to
function code 222 Educational Media.

School Librarian Salary and Employee Benefitshis function code is available
for the exclusive use of APSSDs and includes only the salary and employee
benefits costs of school liarians. All other costs commonly associated with
school librarian functions and duties must be recorded in function code 222
Educational Media Services.

Support ServicesGeneral Administration For all schooéntities other than
APSSD¢$unction code 230 is used to record costs associated vativides
concerned with establishing and administering policy for operating the LEA.
These include board of education services and executive administration serv

Board of Education Servidesolwe activities of the elected or appointed body
that have been created according to state law and vested with responsibilitie:
educational activities in a given administrative unit. These include board
secretary treasurer activities, school eléon services (including bond elections
and election of officers), staff relations and negotiations services, and board
educationexpenses School districmeetings and expenses for legal advice are
also included, as are the activities of external émidi. Note that if the board
secretary acts as the chief business official, then the entire salaharged to
function 251.

Executive Administration Servidegolve activities associated with the overall
general administration of or executive respdnibty for the entire LEA. This
includes activities in the office of the superintendent.

Only general administrative costs are recorded under this function. The sala
and related costs of assistant superintendents or other administrators for spe
support services should not be recorded here but rather should be recorded
under the appropriate support services functiolfithe chief school administratol
also acts as a building principal, his/her salary should be prorated between
general administraon and school administration. Under the chart of accounts
there is no further allocation of the chief school administrator's salary betwee
other functions.

Included in this function would be all distrdatide costs for telephone and
communication serices, postage, legal ads, board related insurance (liability
fidelity), write-off of uncollectible accounts receivable, payments on DOE loar
underN.J.S.A18A:7A56, and court awarded judgments against the school
district that are not covered by ldity insurance. Also included in this function
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are salaries of staff attorneys and salaries of state monitors. Not included in
function would be communication costs related to direct dedicated lines to
technology labs or classrooms and judgmergaiast the district resulting from
failure to pay bills.

For APSSD#&unction code 230, Support Servicegseneral Administration is usec
to record costs associated with activities concerned with establishing and
administering policy for operating the appved private school for students with
disabilities. These include all activities in the offices of the superintendent,
assistant superintendent, director, assistant director, and executive director.
Meetings for the general administration and expensasrfortlitigation related
legal advice are also included. Includes costs associated with the annual
independent audit.

Support Services School Administration For all schooéntities other than
APSSDdunction code 240 is used to record coassociated with etivities
concerned with the overall administrative responsibility for a particular school
includes the activities performed by the principal, assistant principals, and ott
assistants while they supervise operations of the scha@|uate school staff
members, supervise and maintain the records of the school, and coordinate
school instructional activities with those of the LEA. Also includeddrertfe
activities of department directors or supervisors such as guidance, athletic, a
special education. Stipends paid to teachers to perform chairperson duties
time should be recorded here.

Department chairpersons, supervisors and directors wheeldirect
responsibility for evaluation and supervision of staff are recorded here. If the
chief school administrator also acts as a building principal, his/her salary sho
be prorated between general administration (functioB® and school
administraion.

These activities include the work of clerical staff in support of teaching and
administrative duties.Graduation expenses, fttime department chairperson
expenditures, and the prorated expenditures of painhe department
chairpersons are also ilutled in thisfunction.

ForAPSSD$unction code 240 Support ServiceSchool Administration is used t
record the costs associated with activities concerned with the overall
administrative responsibility for a school. They include the activities padd

by the principal, assistant principals, vice principals and other assistants whil
they supervise operations of the school, evaluate school staff members, assi
duties to staff members, supervise and maintain the records of the school, ar
coordinateschool instructional activities with those of tlapprovedprivate
school for students with disabilities. These activities include the work of cleri
staff in support of teaching and administrative duties. Graduation expenses, 1
time departmentchadllJSNE 2y a4 Q SELISYRAGdzZNB&Z |
part-time department chairpersons are also included in this function. If prorai
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of expenditures is not possible for department chairpersons who also teach,
those expenditures are included in ingttion.

Stipends paid to teachers to perform chairperson duties part tinustbe
recordedin function code 240, but only to the extent that the total remuneratic
LI AR (G2 GKS SYLX28SS Aa ¢oAGKAY GKS
position ttle. Overages are a neallowable cost.

Central ServicesActivities that support other administrative and instructional
functions including fiscal services, human resources, strategic planning,
purchasing, warehousing and distribution serviaag] printing services including
public information services. The chief business official expenditures are inclt
here.

Fiscal serviceare activities concerned with the fiscal operations of the school
district, charter school, renaissance school pobjand APSSDThis function
includes budgeting, receiving and disbursing, financial and property accounti
payroll, inventory control, internal auditing, and funds managemétur schools
other than APSSDsdscal service includes the payment of irgst on current
loans defined as loans repayable within one year of receiving the obligation.

Human resourceare activities concerned with maintaining efficient personnel
the school system. It includes such activities as recruitment and placement ¢
maintaining personnel information.

Planningincludes activities concerned with selecting or identifyingdkierall,
long-range goals and priorities of tleehool Also included are activities
associated with conducting and managing programs of research, developme
and evaluation for a school.

Public information servicesclude writing, editing, and othegreparation
necessary to disseminate educational and administrative information to stude
managers, and the general public through direct mailing, news media, or per:
contact.

Administrative Information Technology Activities concerned withupporting
0KS a0K22ft RAA&GNA Osyfeins, elublidgsdppoiting? v
administrative networks, maintaining administrative information systems, and
processing data for administrative and managerial purposes. Specifically inc
are costsaassociated with the administration and supervision of technology
personnel, systems planning and analysis, systems application development
systems operations, network support services, hardware maintenance and
support services and other technologylated administrative costsThe salary of
the network engineer is recorded here.

Operation and Maintenance of Plant Service#\ctivities concerned with keepin
the physical plant open, comfortable, and safe for use, and keeping the groul
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buildings, and equipment in effective working condition. These include the
activities of maintaining safety in buildings, on the grounds, and near schools
Included in this function are supervision of operation and maintenance servic
repair, replacement, andleaning of building facilities and equipment such as
heating, lighting, and ventilating systems; care and upkeep of grounds includ
landscaping, snow removal, and grounds maintenance; care and upkeep of
equipment such as furniture, machines, and movageipment; provision of
security services including police activities for school functions, traffic control
grounds, building alarm systems, employees, not teachers, hired as hall mon
playground and lunchroom aides; and operation and maintenafheehicles
(other than for pupil transportation vehicles) such as trucks, tractors, graders
staff vehicles. Also included in this function code and its subset are the costs
building rental, safety, security, and property insurance.

Required Maintenance for School FacilitieBor school entities other than
APSSDshis function code is used to account for the reporting of required
maintenance undeN.J.A.G6A:26-20, Comprehensive Maintenance Plans
Expenditures meeting the definith of required maintenance for school facilitie:
are recorded under this function code. Required maintenance is defined as
expenditures for system warranty purposes that are approved for repairs and
replacements for the purpose of keeping a school fgailjten, comfortable and
safe for use or in its original condition, including repairs and replacements to
a0K22ft TFILOAtAGEQa KSFOGAy3dZ tAIKAGAY
the facility or fixtures in effective working condition. Regqdimaintenance
includes periodic or occasional inspection; adjustment, lubrication, and clean
(non-custodia) of buildings and fixtures; replacement of parts; and other actio
to assure continuing service and to prevent breakdow#or other examples,
refer to the required maintenance column of tkehool facility maintenance
system categories list

Required maintenance does not include contracted custodial esyi
expenditures for the cleaning of a school facility or its fixtures, the care and
upkeep of grounds or parking lots, and the cleaning of, or repairs and
replacementof, movable furnishings or equipment, or other expendituttest
arenotrequiredtoma y ik Ay GKS 2NAIAYI T O2liyeRA

For APSSD, expenses for lead testing of water are recorded in function 261.

Custodial Services and Building Rental&ctivitiesncludethe daily upkeep of
the facilities that would not otherwise be required to maintain its original
condition over its useful life. This would include custodial services, cleaning
school facility, and the cleaning or repair of moveable furnishingssgngpment.
Cleaning services include garbage disposal.

Also included in this function are the costs of building rental, property insurar
utilities, employees (other than teachers) hired as hall monitors, playground ¢
lunchroom aides, and operatiomd maintenance of vehicles (other than for pu
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transportation vehicles) such as trucks, tractors, graders, andwhitles. For
other examplesschool district users shoutéfer to the routine maintenance
column of theschool facility maintenance system categories list

For school districtsehse purchase payments under the Energy Savings
Improvement Program &¥l.J.S.AL8A:18A4.6 are recorded in object 444 this
function. However, expenditures for land and building lease purchase
agreements should not be recorded here. The interest portion is included un
central services (function 251) and the principal portion included in capital ou
under facilites acquisibn and construction services.

For school districtsemodeling costs are not recorded here but instead are
included in the capital outlay sub fund under the facilities acquisition and
construction services function. The costs of rewirindifaes for the installation
of a LAN and/or WAN are not recorded here, but should be budgeted-ab@2
400-450.

For school districts,raounts that will be recouped through user charges (e.g.
custodian charges for the use of buildings in the eveningsiesarded here. The
amount of those charges should also be included in the district's revenues bt
as estimated rental income.

Care and Upkeep of GroundsActivities include maintaining and improving the
land, but not the buildings. Thes&clude snow removal, landscaping, grounds
maintenance, etc. Snow plowing as well as lawn care services are recorded

Security Activities include maintaining a secure environment for students an
staff, whether they are in transit to or fro school, on a campus or administrati
facility, or participating in schoaponsored events. These include costs
associated with security plan development and implementation, installation o
security monitoring devices (e.g., cameras, metal detectsegjyrity personnel,
purchase of security vehicles and communication equipment, and related cos

Amounts that will be recouped through user charges (e.g. security charges fc
use of buildings in the evenings) are recorded here. The amount of thasges

should also be included in the district's revenues budget as estimated rental

income.

Student Transportation Serviced=or all school entities other thahPSSDs
function code 270 is used to record costs associated agtivitiesconcerned
with conveying students between home and school and from school to other
school activities as provided by state and federal law. This function includes
supervision of student transportation services, vehicle operation services,
monitoring servies, and vehicle servicing and maintenance services.
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Vehicle operations servicis/olve operating buses or other vehicles for studen
transportation from the time the vehicles leave the point of storage until they
return to the point of storage.

Monitoring servicegntail supervising students as they are transported betwee
home and school and between school and school activities. Such supervisio
occur while students are in transit and while they are being loaded and unloa

Vehicle sereing and maintenance serviceglude repairing vehicle parts
replacing vehicle parfsandcleaning, painting, fueling vehicles, and inspecting
vehicles for safety.

The full costs of the student transportation program should be reported here,
including osts related to certain joint transportation agreements, Consolidate
Transportation Services Agencies (CTSA) agreements and interlocal agency
agreements. There are two types of joint transportation agreements and the
nature of the agreement will determéto account for the costs:

1) Joint transportation agreements that involve a transportation fleet beil
operated by the lead district or a CTSA and the participating districts
being billed their proportionate share should be accounted for in an
internal sevice fund in the accounting records of the lead district or
CTSA. Each of the participating districts, including the lead district, sl
record their proportionate share of the joint agreement in their current
expenses under Student Transportation $&¥8. The internal service
fund will record the full costs of the transportation program and recorc
revenue the amounts billed to the participating districts, including that
amount 'billed" to the current expese sub fund of their district.

2) Often disticts will merely share the costs of a contracted route under 1
terms of a joint agreement. In these cases, there is no need to segre
the costs of the transportation operations in an internal service fund.
Instead, the transportation costs would becorded directly in Student
Transportation Services. The lead district should not net the monies
received from other districts against expenditures. The full amount of
costs should be reported as expenditures and the monies received frc
other distiicts included in the budget as transportation fees revenue.
Also, in instances where the district receives funds from individuals ol
other local sources such as the municipality towards its transportatior
program, the full cost of the program should beoeded and the
offsetting revenues recorded as transportation fees or revenues from
other local governmental unitsrestricted.

For APSSDs, function code 270 Student Transportation Services is used to r
costs associated with activities concernedhngbnveying students between the
school and school activities. This function includes supervision of student
transportation services, vehicle operation services, monitoring services, and
vehicle servicing and maintenance services. Vehicle operationsegmvolve
operating buses or other vehicles for student transportation, from the time the
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vehicles leave the point of storage until they return to the point of storage.
Monitoring services entail supervising students as they are transported betwe
home and school and between school and school activities. Such supervisio
occur while students are in transit and while they are being loaded and unloa
Vehicle servicing and maintenance services include repairing vehicle parts,
replacing vehicle p#s, cleaning, painting, fueling vehicles, and inspecting veh
for safety. Costs associated with transporting students between home and sc
are included in the calculation of the certified actual cost per student as this i
cost borne by sendindistricts.

Behavior Modification Function code 280 is available for the exclusive use o
APSSDs to record costs associated with achiéahgvioral interventionsnade
subsequent to, and in accordance wih APSSDeadoptedboard policy defimng
the procedures, evidenebased strategies, technigues, and approaches to
behavior modificatioras provided byN.J.A.C6A:23A18.22(a% ¢ KS 1 t {
OSKF@A2NI Y2RATAOIGAZ2Y LRt AOe Ydzali
assurance. Behavioral rdification costanayinclude costs associated with
various systems of rewardspme of which require the expenditure of funds.
Please refer tiN.J.A.C6A:23A18.22(b)whichprohibits the expenditure of cash
checksor the equivalento APSSD students and also prohibits an@m
allowable cost, the expenditure of funds for the purchase of replacement me
or components of meals on a regular basis outside of special achievements
outlined in the APSSD's behavior modification poli&lgo prohibited as an
allowable cost for behavior modification are hidbllar value items transferred
to APSSD students (e.g. personal electronfas)APSSD wishing to use gift carc
under a behavior modification program must have its policy approveitidy
Office of Special Education in addition to meeting the requirementsJrA.C.
6A:23A18.22.

Other Support ServicesAll other support services not classified elsewhere

Personnel ServicesUnallocated Employee Benefitd-or allschool entities
other thanAPSSDdgunction code 291 is available as an option to recbed
employee benefits under this functicas opposed tallocating employee
benefits under the applicable programs/functions of the current expense, cag
outlay andspecial schools sdtinds. Employee benefits are detailed between
group insurance, social security contributiom®AFontributionsERIPTPAFaNd
PERS special assessmeatiser retirement contributionsPERSther retirement
contributionsregular, otler retirement contributionsERIPother retirement
contribution-deferred PER&nemployment compensation, workmen's
compensation, health benefits, tuition reimbursement, other employee benefi
and unused sick payments to terminated/retired stafitheremployee benefits
include uniforms purchased for employees in accordance with union contract
and assessment billinger COBRA and retirees

For APSSDs, function code 291 is limited to use only when the employee bel
not readily assignabletoayuO i A 2y O2RS 6KSNB (KS
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Operation of NonlInstructional Services Activities concerned with providing
nor-instructional services to students, staff, or the community.

Food Service Operationd-or all schooéntities other thanAPSSDdunction code
310 is used to record the costs associated wittivities concerned with
providing food to students and staff in a school or LEA. This service area inc
preparing and serving regular and incidental meals;has, or snacks in
connection with school activities.

The food service operations activity could be recorded in an enterprise fund «
the general fund, depending on its revenue sources. If the LEA receives stat
federal reimbursement for or collecteds from students for the cost of meals,
the entire food service operations activity would be recorded in the enterprise
fund. Any contribution by the board towards the food services operation,
including salaries, would be recorded in the general fundrasperating transfer
to cover deficit.

For APSSDs, please note thal.A.C6A:23A18.23(a)l authorizes the costs
associated with providing meals to be included in the certified actual cost per
student for a nonprofit APSSinly whenthe menuhas beerapproved by the
New Jersey Department of Agriculture; the APSSD applies for and receives
funding from the Child Nutrition Program; the APSSD charges students for a
reduced and/or paid meal; and total food service costs, net of the reimbursen
and/or salesdoes notexceed the maximum daily price schedule for a high scf
published annually by the New Jersey Department of Agriculture. Excess
expenditures will be considered nailowable costsexcept for where they are
solely attributable to substitutionto meals when the disability restricts the diet
N.J.A.C6A:23A18.23(a)2 authorizes the same rules for-fwofit APSSDs, excep
for the requirementfor the APSSD to apply for and receive funding from the C
Nutrition Program since fgprofit schoolsare not eligible to participate in
governmentfundedchild nutrition programsAPSSDs must maintain proper
documentation supporting substitutions to meals when the disability restricts
OKAft RQa RAS(OZI AyOfdzZRAY3IASX odzi y20 f

1) medical documentaty FNRY (GKS &dGdzRSyidQa F

the meal substitution; and
2) invoices or other records detailing the expenditures related to each
a0dzRSyGdQa YSIf adzoadAddziAzyao

The cost of meals provided f&PSSBtaff is a norallowable cost tahe APSSD.
Enterprise Operations Available for use by school entities other than APSSDs
function 320 is used to record the costs associated withvéies that are
financed and operated in a manner similar to private business enterprisbere

the stated intent is that the costs are financed or recovered primarily through
user charges. One example could be the LEA bookstore.
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Function Code

330 *

400~

500

510 *a

Functioncodes

Date Issue®6/18

Function Description
Used only with program 990.

Community Services Operationdvailable for use by school entities other thar
APSSDé$unction 330 is used to record the costs associated waitividies
concerned with providing community services to students, staff, or other
community participants. Examples of this function would be the operation of
community swimming pool, a communigarning center, a recreation program
for the elderly, a childcare center, et@his dso includes maintenance and
management of public playgrounds and recreation places controlled by the b
of education.

Used only with program 800.

Facilities Acquisition and Construction ServiceBor all school entities other tha
APSSDdunction code 400 is used to record the costs associatedastthities
concerned with acquiring land and buildings, remodeling buildings, constructi
buildings andadditions to buildings, initially installing or extending service
systems and other buiin equipment, and improving sites. The last two digits
used to designate the referendum number approving the expenditure.

Thecapital outlay character clasél?2) would include the cost of rewiring facilitie:
for the installation of a LAN and/or WAN and the principal portion of lease
purchase agreements for land and buildings. The interest payment under the
terms of the lease purchase agreement would be recoiidettie general current
fund under function 251.

For APSSDs, function code 400 is limited to use for recording depreciation o'
capitalized assets.

Other Uses A number of outlays of governmental funds are not properly
classified as expenditures do not meet the classification criteria of the
preceding functions, but still require budgetary or accounting control. These
Of I a4 A T OtBeROutzydRES NI WK S&S | OO02dzy i a I NJ
funds.

Debt Service For school enties other than APSSDs, function code 51Geu
for payments servicing the debt of the LEA, inclugiagments of both principal
and interest. Interest on current loans (repayable within gear of receiving
the obligation) is charged to functidibl

For APSSDs, function code 510 is used to record mortgage interest for all AF
school buildings, administrative buildings, and where approved, for storage
facilities. Function code 510 is also used to record depreciation expense
attributable to school hildings.
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Function Code
515

520

530

540

545

Functioncodes

Date Issue®6/18

Function Description

Early Retirement Incentive Program (ERIP) Liahiligunction code used to
record the retirement of the existing ERIP liability. This code is limited in use
the general and debt service funds

Fund Transfers Transactions that withdraw money from one fund and place i
another without recourse. Fund transfers budgeted to another function activi
such as food services, are coded to the appropriate function and the object c
930. This includes th€ontibution to Schoebased Budgets

Payment to Refunded Bond Escrow AgeRtayment of the proceeds of advance
refunding bonds to a bond escrow agent.

Scholarships Payment of scholarships from a trust fund.

Payments to Nonpublic SchooldJsed to record payments to educational
institutions that are not otherwise classified as expenditures, but require
budgetary or accounting control. This code is generally associated with a sp
program code for purposes of segregating and aggregating
expenditures/expenses. Pagwough payments of a federal grant from an LEA
a nonpublic school are recorded using this code. Tuition payments made to
LEAs, vocational schools, CSSDs, regional day schools or private schools fo
disabled areecorded in function code 100 and are not recorded here. Transt
to charter schools are recorded in function code 100.
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Datelssued06/18

Object

This dimension is used to describe the service or commadity obtaisede result of a specific
expenditure. There are nine major object categories, each of which is further divided. The following are
definitions of the object classes and selected sub object categories:

Object Codes:

Object Code Object Description

100*a Personnel ServicesSalaries Amounts paid to both permanent and temporary
schoolemployees including personnel substituting for those in permanent
positions and partime employees. For individuals assigned to more than one
activity, their salaes should be prorated according to the amount of time spent
each activity.

Used with all functions except 500.

101 a Salaries of Teacherd-or all school entities except for APSSDhes salaries for all
teaching services rendered to pupiteluding the services of patime teachers
The cost of additional compensation paid to teachers for services such as hall
monitors, detention, and lunchroom aides are also included here. If other
employees provide such services, then the costs areewirded here but under
Custodial Services object 107. Additional compensation paid to teachers for
chaperoning educational activities are recorded here. Salafis=achers on
sabbatical leave are recorded here. The salaries of department chairpavhons
also teach are recorded here. If department chairpersons devote time to both
supervision of instruction and teaching then their salaries are prorated betwee
function/object 100101 (salaries of teachers) and 2204 (salariesf other
professional &ff).

Used only with functiorrode 100.

For APSSDs, object code 101 Salaries of Tedshesad to record the costs
associated with salaries for all teaching services rendered to pupils including t
services of partime and substitute teachersSalaries of teachers on sabbatical
leave are recorded here. The salaries of department chairpersons who also t
are prorated between this object and 104, Salaries of Other Professional Stafi
salary of a head teacher acting as a principal shoelteboded entirely under
object 103.

Used only with function code 100.
102 a Salaries of Supervisors of Instructiohe salaries for services rendered as
general or subject supervisors of instruction. Supervisors of instruction assist

teachers in improving instructional methods and the learning process.

Used only with functions 221 and 223 and special revenue fund function code
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Object Code

103 a

104 a

105 a

106 a

107 a

Objectcodes

Datelssued06/18

Object Description

Salaries of Principals/Assistant Principals/Program Directoiihe salaries of
principals,assistanprincipals, program directors and other personnel performir
the function of a principal. The salaries of a head teacher acting as principal
should be recorded here. When teachers or other instructional staff members
assigned administrative dutiesuely performed by the assistant principal and
given extra pay for these duties, the salaries for these extnaces are also
recorded here.

For special schools and special revenue fund projects, this object incalde®s
of program directors.

Usedonly with function 240 or with special revenue fund code function 200.

Salaries of Other Professional Staffhe salaries for services rendered by
professionabktaff not recorded in the above objects.

Detail breakout required with function cod@4.8, 219, 221, 223, and 240.

Note that salay costs for a supervisor of instruction are recorded in object code
102; not object code 104.

Note that APSSDs use object code 104 to record the additional compensatior
to teachers for curriculum developent work performed during the summer
months. The sum total of allowable remuneration paid to any employee for th
school year may not exceed the maximaitowablesalary for thepositiontitle.
Any overage is a neallowable cost.

Salaries oSecretarial and Clerical Assistants

Detail breakout required witfunction codes 218, 219, 22223 and240.
Otherwise, may be included in object 100.

Other Salaries for Instruction The salaries for any assistants or aides to
instructional saff other than secretarial and clerical personnel. This includes tl
salary of certified staff members providing related services pursuant to an IEP

For APSSDs, includes the salary costs for IEP requinedse student job
positions.

Used only withfunction 100.

Salaries of Nofinstructional Aides The salaries for transportation aides,
lunchroom aides, playground aides and hall monitors

Used only with function 262 and 270.
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Object Code

108

109

110 a

160

Objectcodes

Datelssued06/18

Object Description

Legal SalariesThe alaries of iRhouse attorneys.
Usedonly with function 230.

SalariesGovernance Staff (BOE Direct Reports Onlgglaries of any employees
that directly report to the Board of Education, not the Superintendent.

Used only with function 230.

Other Salaries Salaries not recoedl in other objects. This object code should r
be used to consolidate other objects that are specifically identified for other
purposes.For all schools except for APSSDs, this object cegemlude stipends
or extra pay categories not identified iher objects. APSSD guidance for
stipends for attendance and related substitute coist$o record those costis the
applicad S GSIF OKSNBEQ &l flFNASE I O002dzy i o

Used with all functions except 100, 270, and 500.

Salaries for Pupil TransportatiofBetween Home and SchoeRegular Includes
salaries for administrative personnel, drivers of pupil transportation vehicles
between home and school, and mechanics and other garage employees. The
Aada o0l aSR 2y (KS RAaid Nfoges tines thehunkdr & |
hours worked per day. Only salaries of individuals on the payroll of the distric
recorded here.Bus attendants are recorded in object 107.

Salaries for administrative personnel include supervisors, secretaries, and cle
who are assigned student transportation responsibilities and duties. Salaries
pupil transportation administrative personnel who are employed sigmie or who
are assigned to activities outside of pupil transportation should be recorded
elsewhere

Sdaries for administrative personnel and for drivers of pupil transportation
vehicles between home and school are recorded hmrly for individuals meeting
state guidelines. Salaries for school bus attendartkide salaries of employees
who provide phyial care fodisabledstudents transported between home and
school

Salariesdr mechanics and other garage employé@gdude salaries for individuals
assigned to school bus maintenance activiges only include those meeting stat
guidelines

This function does not include salaries related to routes separately established
transport special education pupils. This would be reported under object 161.

Used only with function 270.
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Object Code

161

162 a

163

171

172 a

173 a

Objectcodes

Datelssued06/18

Object Description

Salaries for Pupil Transportation (Between Home and Sche8Pecial Education
Expenditures meeting the definition of objeb80for routes separately
established to transport special education pupils.

Used only with function 270.

Salaries for Pupil Transportation (Other than Between Home and Schold#
amount paid to LEA employees for transporting students for school activities ¢
GKIFIYy 06Si6SSy K2YS | yR a0OKz22f o ¢t KS
extracurricular employeedimes the number of hours worked per day.

Used only withdinction 270.

Salaries for Pupil Transportation (Between Home and Schq®pn-Public
Schools The amount paid to LEA employees for transporting-pohlic school
students between home and school.

Used only with function 270.

Salaries oDrop-out Prevention Officer/Coordinators Provides services to staff
and students to prevent students from dropping out of school and provides
additional support and job counseling to increasaag mic and social
achievement.

Used only with function 211.

Salaries of Family Support Tearkor all school entities other than APSSDs, obj
code 172 is used to record the costs associated thighcertified positions of
nurse, guidance counselor and social worker whose primary function is to wor
with at-risk students and their families to provide health and social services. (
members of the team including facilitators and school coordinators are not
budgeted in this object but in objects 176 and 174, respectively

Used only with function 211.

Fa APSSDs, object code 172 is used in combination with function code 211 t
record the full time, part time and prorated salaries of all family support team
members with the certified position of social worker whose primary function is
work with atriskstudents and their families to prae social services.

Salaries of Family/Parent Liaison and Community Parent Involvement Special
For all school entities other than APSSDs, object code 173 is used to record t
costs associated withecruitingand workng with parents to encourage

involvement in the schools and increase parental support for student learning
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Object Code

174

175

176

177 a

178

Objectcodes

Datelssued06/18

Object Description

home. This position may be a member of the family support team. Thisisar
instrudional/non-certified position.

Used only witHfunction 211 in general fund character class 11 and progizi8
and 220in fund 20.

For APSSDs, object code 173 is used in combination with function code 211 t
record the salaries of social work personnel who recruit and work with parents
encouragenvolvement in the schools and increase parental support for studer
learning at home. This position may be a member of the family support team.
This is a notinstructional/noncertified position. Used with function code 218.

Salaries of CommunityBchool Coordinators Provides health and social service:
through identifying and arranging communibased services to aid in student
performance, attendance and reduce dropout rates. This position may be
member of the family support tm.

Used only ith function 211.

Salaries of Social Services CoordinatoErovides students and their families wit
community-based socialesvices including health care.

Used only with function 213.

Salaries of Facilitators, Math Coaches, Literacy CoaelmesMaster Teachers
Certified staff member who works directly with staff in the implementation and
improvement of the delivery of instruction. The coordinator of instruction and/
assessment may also be recorded here. Math and literacy coachesdgeted
within this object.

Used only with function 221 in general fund character class 11 and pre@&en
and 220in fund 20.

{FfFINRSE 2F ¢SOKy2f 2 3eéSalarkLfRduchtiotal NI
Technology Facilitates implementation andse of educational technology
throughout the shool and within the classroom.

Used only with function 222.

Salaries of Teacher TutarLertified teacher who works with individuals and/or
small groups of students on reading and/or specific coreicuium content

standard areas

Used only with programs 42t 425 in general fund character class 11 and spec
schools in general fund character class 13
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Object Code
179

180

181

182

199 a

200*

210 a

220 a

Objectcodes

Datelssued06/18

Object Description

Salaries of Reading Specialist€ertified reading specialist who works with
individualsand/or small groups of students on readingdar@ading comprehensiol
skills.

Used only with programs 42t 425 in general fund character class 11 and spec
schools in general fund character class 13

Salaries of State Monitors Salaries of Stateppointed fiscal monitors.
Used only with program 230.

Repayment of Principat DOE Loan For districts that received advance state ai
payments undeN.J.S.AL8A:7A56, principal amount of the repayment.

Used only with program 230.

Repayment of Interest DOE Loan For districts that received advance state aic
payments undeN.J.S.AL8A:7A56, interest amount of the repayment.

Used only with program 230.

Unused Vacation Payments to Terminated/Retired Staflormal Retirenents.
Payments of unused vacation time to terminated or retired staff under a norm:
severance transaction, made pursuant to contractual terms. Note that in
accordance with federal reporting requirements, payments made for mass
severance packages offer&ala group of employees are recorded in object 298
not in object code 199.

Personnel ServicesEmployee Benefits Amounts paid by thechool entityon
behalf of employees; these amounts are not included in the gross salargrdoirn
additionto that amount. Such payments are fringe benefits and, while not paid
directly to employees, are part of the cost of persehservices. Included in this
category are group insurance, social security contributions, retirement
contributions, tuition reimlzNE SYSy (02 dzy SYLX 2@ YSy (i
compensation, unused sick leguand other benefits

Used with functior91for unallocated benefits or with functions 100, 200 and
400 series for allocated benefits.

Group Insurance9 Y LJ 2 & S NJXhé cost &f lerid®yee iflsurance benefits
other than health benefits insurance.

Social Security ContributionsEY LJt 2 @ SNRA& &KFNB 2F a2
school, including FICA and Medicire 9 Y L)X 28 SSaQ #oastel f
not recorded in object code 220, but are includettlar the appropriatesalary
objects. For other than APSSDsnaunts paid by the board for social security
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Object Code

230

231

232

233

240

241

242

248

249 a

250 a

Objectcodes

Datelssued06/18

Object Description

taxes on extra compensatidor TPAF membeithat will not be reimbursed by the
state sfould be included here.

TPAF Contribution® ¢tKS 062 NRQA & KITRAPeasHn Fak. |
9YLX 28SSaQ al f | NE furifduibibAsrendt redoied LJ:
here but are includedinder the appropriate salaryode

TPARContributions- Regular

TPAF ContributionsERIP (Early Retirement Incentive Progranihis account
includes additional contributions to the State Health Benefits Program related
personnel participating in the early retirement incentipwgram

TPAF/PER&Special AssessmentsThis accourincludes payments made the
Division of Pensions for amounts related to an unauthorized Early Retirement
Incentive Package. Districts are notified directly by the Division of Pensions w
special assessments are imposed

Other Retirement Contributions Thed 2  NRQ& aKI N8 2F SE
other thanTPARvhich have been established by the state or county and have
been built up through contributions from participants and otheusces for the
purpose of making payments to those who retire from service in the educatior
aeadsSy o0& NBlFazy 2F 3Ss RAAFOAT AL
deductions for retirement funds aneot recorded here but are includaghderthe
appropriate salary code

Other Retirement Contributiong PERS Amounts paid by the school district for
O2y iNROGdziAZ2Ya (G2 (GKS tdzoftAO 9YLX 28

Other Retirement Contributions ERIPAmMounts paid by the school distrifcir
early retirement incentive program coritiutions to other than TPAF his account
includes additional contributions to the State Health Benefits Program related
personnel participating in the early retirement incentive program.

Deferred PERSontribution. Amounts paid by the school district on deferred

t dzof AO 9 YL} 2e& S S aPERSSButBsYpArguant tp B.1a 2089
c.19 These deferred contributions could be repaid over a period of 15 years
beginning in 20111 2.

Other Retirement Contributions; Regular Amounts paid by the schoeitity for
other retirement plans not included in other object 24X lines

Unemployment CompensationAmounts paid by thechool entityto provide
unemployment ompensation for itemployees.
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Object Code
260 a

270 a

280 a

290 a

297 a

298 a

299 a

300*a

Objectcodes

Datelssued06/18

Object Description

2 2 NJ SNE Q / 2Aroishtg paid byAtBsghool entityi 2 LIN2 @A R ¢
compensation insurance for its employees.

Health Benefits Amounts paid by thechool entityto provide health benefits for
its current employees ormaployees now retied for whom benefits are paid.

Tuition Reimbursement Amounts reimbursed by the schoeanhtity to any
employee qualifying for tuition reimbursement on the basis of school policy.

Other Employee Benefitsincludes uniformgurchased for employees in
accordance with union contracts, assessment billiogCOBRA and retiregsosts
of drug testing and fingerprinting, and payments made to employees in lieu of
health benefits.

Unused Sick Payments to Terminated/Retir&daff ¢ Mass SeverancePayments
of unused sick time to terminated or retired staff under a mass severance pac
offered to a group of employees under programs approved by the State. Note
payments made for normal retirement packages under indigiccontractual
terms are recorded in object 299, not here. State approval of such plans is no
required for APSSDs.

Unused Vacation Payments to Terminated/Retired Stafflass Severance
Payments of unused vacation time to terminated or retiréaffsunder a mass
severance package offered to a group of employees under programs approve
the State. Note that payments made for normal retirement packages under
individual contractual terms are recorded in object 199, not here. State appro\
of sud plans is not required for APSSDs.

Unused Sick Payments to Terminated/Retired Stafflormal Retirements
Payments of unused sick time to terminated or retired staffnormal retirement
packages under individual contractual terms. Note thatrpants made under a
mass severance package offered to a group of employees under programs
approved by the State are recorded in object 297, not here.

For APSSDihe payment of annual sighay-buy-back made pursuant to a
contractual agreement with an empfee not to exceed the regulatory provisions
at N.J.A.C6A:23A18.6 (a) 66 and not to exceed the individual employee's
maximum allowable salaigre also recorded in object code 299.

Purchased Professional and Technical Servic8srvices purchead from
individuals or firms possessing specialized skills, knowledge, or professional
licenses. While a product may or may not result from the transaction, the prin
reason for the purchase is the service provided. Included are the services of
architects, engineers, auditors, dentists, medical doctors, lawyers, consultants
teachers, accountants, etc.
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Object Code

320 a

321

325

329

330 a

331 a

Objectcodes

Datelssued06/18

Object Description

APSSDs may use object code 300 combined with function code 211 (Attenda
and Social Worker Services; function code 213 (Health Services); furmtier222
(Education Media Services/School Library); function code 240 (School
Administration); function code 262 (Custodial Services); function code 263 (Ci
and Upkeep of Grounds); function code 266 (Security); and function code 300
(Depreciationg Faciities).

Purchased ProfessionaEducational ServicesPurchased professional services
supporting the instructional program and its administration. Included would be
purchased educational services for f¢gnstructional classroom technologies,
instructional support technologies, curriculum improvement services, counsel
and guidance services, related and extraordinary services such as speech
occupational and physical therapy, child study teams, and contracted instructi
services.

Purchased Educational ServiceSontracted PreK. Expenditures for regular
education preschool programs that are contracted out. Used only in fund 20
under thepreschoolprogramcode 218

Purchased Educational Servicésead Start Expenditures foragular education
preschool programs that are contracted out to Head Start programs. Used on
fund 20 under the preschool program codes 218 and 220

Other Purchased ProfessionglEducation ServicesPurchased professional
education services not included in object code a2tl 325above.

Other Purchased Professional Servicesxpenditures for purchased professione
services other than professional educational services. Included are mapagen
consultant services, school management support activities, election services
medical services, legal services, architectural services, accounting services,
auditing services, negotiating services, and other such services.

Used with function code®51and252

Legal Servicesg-or all school entities other than APSSBgal fees directly related
to anapproved capital project are recorded under function 4XX. Lfegalrelated
to the activities of the Board of Education are recorded urfdaction 230.
Salaries of ifouse legal attorneys are recorded in object 108.

For APSSDdjdation is defined alN.J.A.C6A:23A18.5(a)7ii asd suit brought by
or against an APSSD for which a court of law or agency of the State or federa
governmentassigns a docket or other form of tracking numberii (i 2 Nges &
and legal costicurred by the APSSD for other than litigation as defined above
postedto 11-000-230-331¢ Legal ServicesNortLitigation Refer to object codes
336 and 337 for pdmig of (G G 2 Ny S @& Q& inEuf&ldelativgt&litigati. (
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Object Code
332a

333

334

335a

336 a

337 a

Objectcodes

Datelssued06/18

Object Description

Audit Fees Audit fees directly related tihe yearend audit or otheraudit
services provided bg public schodindependent publicaccountant.

Used with function 230.

Expenditure and Internal Control Audit FeesAudit fees required pursuant to
N.J.A.C6A:23A-5.5. All other audit fees are recorded in object 332.

Used with function 230.

Architectural/Engineering ServicesFees directly related to an approveapital
project are recorded under function 4XX. Architectural/engineering fees relate
the maintenance activities of the board of education are recorded under functi
230.

Public Relations Costd~or all school entities other than APSSibgect code 335
is used ® record public relations costs paid to professional consultants.

Used only with function 251.

For APSSDs, object code 335 is used to record public relations costs that do |
YSSi G(KS RafvErlising dbsis? ya SAN.I A@AAI23A18.2. For
SEFYLX ST dzaS 2062800 0O2RS oop F2N O;
outreach made in response to a specific, isolated incident directly related to tr
operation of the APSSD (line number 47025; accoui251-335). Forchart
2F | O02dzy i a 3 dalivRiisyigxSsENS LI $E R Si NBF S
891 (line number 45261; account-0D0-230-891).

Legal Services Litigation (First $15,000)Applicable only to APSS[Rlease refer
to object code 331 for definition of litigation.! G (0 2 Ny S& Q& irEusr&da
relative to litigation, whether the APSSD is a defendant or is the plaintiff in the
matter, are charged to object codes 336 or 3Bt first, h accordance with
N.J.A.C6A:23A 18.5(a) 7 i.the first $15,000 of attorney's fees or other costs pe
litigation calculated on a per fiscal year basis for each separate item of litigatic
shall be included within the administrative cost category limit for the fiscal yea
Accordingly, the first $150D per litigation incurred during a fiscal year for each
separate item of litigation is posted tccount11-000-230-336 (line 45085) Legall
fees are subject to accrual within the fiscal year in which the legal services are
rendered. Legal billings muse¢ sufficiently detailed to support the posting to
object code 336 or 337 for the fiscal year services are rendered.

Legal Services Litigation (Above $15,000)Applicable only to APSSP¥ease
refer to object code 331 for a definition of litigatioh. G (4 2 N)y S@ Qa TS
incurred relative to litigation, whether the APSSD is a defendant or is the plain
in the matter, are charged to object codes 336 or 3t first, h accordancevith
N.J.A.C6A:23A 18.5(a)7 i, the first $15,000 of attorney's fees or other costs pe
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Object Code

339 a

340 a

350

390 a

Objectcodes

Datelssued06/18

Object Description

litigation calculated on a per fiscal year basis for each separate item of litigatic
shall be included within the administrative cost category limit for the fiscal yea
Accordinglyany amounts abovéhe first $15,000 per litigation incurred during a
fiscal year for each separate item of litigation is poste@¢count 12000-230-337

(line 45086) Legal fees are subject to accrual within the fiscal year in which th
legal services are rendered. Legal billings must be sufficiently detailed to sup
the posting to object code 336 or 337 for the fiscal year services are rendered

Other Professional Service®bject code used to record other purchased
professional services other than those identified above.

Used only with function 230.

Purchased Technical Servicetncludes purchased services received by the LE/
which are not regarded as professional but require basic scientific knowledge,
manual skills, or both. Included are data processing services, purchasing anc
warehousing servicegraphic artssecurity analysis and design, etc

Used with function 100, 23@51and 252.

Management Feeg ESGnd CTSA Transportation Program#lanagement fees
are those administrative fees charged by an ESC or a CTSA for the cost of
processingransportation requests from local boards of education and planning
those services

An Educational Services Commission (ESC) is an agency established for the
of carrying on programs of educational research and development and providi
to publicschool districts such educational and administrative services as may
authorized pursuant to rules of the State Board of Education. These services
include transportation to and from school or school related activities.

A Coordinated TransportatidBervices Agency (CTSA) is any school district, ES
other agency authorized by the Commissioner, which organizes, schedules ar
provides transportation services for other local Boards of Education in a manr
that achieves maximum efficiency for the peipating districts. These services
and the method of payment are described in an agreement between the CTS;
the Board of Education.

Used only with function 270.
Other Purchased Professional and Technical Servitésed for purchases of
professionaland technical services not specifically included in one of the above

categories.

Function codes 218, 219, 22223, 270 and 4XX require the detail breakout of
specific purchased professional services (see Appendix A). This obesd i®
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Object Code

400*a

420 a

421 a

440

Objectcodes

Datelssued06/18

Object Description

record expenditures for other types of purchased professional services and
technical services under those functions.

Purchased Property Servicesservices purchased to operate, repair, maintain, .
rent property owned or used by the LBAAPSSDThese services are performed
by persons other than LEA employees. While a product may or may not resul
from the transaction, the primary reason for the purchase is the service provid
Included are utility services for water and sewage, cleaningesyviepair and

maintenance services, and rentals of land, buildings, equipment and vehicles.

Cleaning, Repair and Maintenance Servic&®r all school entities other than
APSSDsesvices by nosdistrict personnel for cleaning buildingsr repairs and
maintenanceand contracted services for pest control and fertiliz8ervices
include garbage disposal services, snowplowing services, custodial services,
lawn care. Repairs and maintenance services include contracts and agreeme
covering the upkeep of buildings and equipment, but do not include costs for
renovating and remodeling. Renovating and remodeling expenses are classif
under object 450.Security and custodial services by rdistrict personnel in the
preschool progranare recorded here.

Used only with functions 26@61, 262 263, 266and 270in general fund characte
class 11 and programs 2a8&d 220in fund 20

For APSSDg)stodial services provided by néxPSSD personnel for cleaning
buildings and for repairs andaintenance. Cleaning services include garbage
disposal services. Repairs and maintenance services include contracts and
agreements covering the regular and routine maintenaotbuildings and
equipment.

Lead Testing of Drinking WaterPaymentsnade by districts to sample and
analyze drinking water in educational facilities, pursuant to rulds.aA.C6A:26
12.4 (d).

Used only with function 261.

Rentals The rental or lease of equipment and vehicles other than school buse
includedunder the appropriate program code, function code (usually 100 or 2(
series), andasts of renting or leasing land, building, equipment, and vehicles.
Lease purchase efquipment is recorded here. Lease purchase of school buse
recorded under objec#43.

The principal and interest of lease purchase agreements for the acquisition of
and buildings should be recorded under objects 721 and 832, respectively. T
rental of land and buildings is reported under function 260 or 262, object 441.
rental or lease of equipment and vehicles is included under the appropriate
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Object Code

441 a

442 a

443

444

450 *a

490 a

Objectcodes

Datelssued06/18

Object Description
function (usually 100 or 200 series) and program code in object 490, 500, or £
depending upon the level of detail required.

Rental of Land and Buildingd=or all schooéntities other than APSSDs,
expenditures for rental of land and buildings for both temporary and {arge
use by the LEA. Expenditures from lease purchase agreements should not bt
recorded here, but rather under objects 721 and 832.

Used only with funtion 262.

For APSSDsxgenditures for rental of land and buildings for both school and
administrative facilitieare posted to account 2000-262-441 (line 4908Q)

Rental Paymentsg, School Buses
Used only with function 270.

For APSSDs, objamide 442 is used for rental payments for school buses or va
used for transportation other than between home and school.

Lease Purchase Paymergsschool Buses
Used only with function 270.

Lease Purchase Paymerg&nergy Savings ImprovemeRrogram Expenditures
for lease purchase agreements to fund equipment under the energy savings
improvement program, pursuant th.J.S.AL8A:18A4.6.

Used only with function 262.

Construction ServicesFor all school entities other thahPSSDs¢ludes amounts
for constructing, renovating, and remodeling buildings or infrastructure assets
to contractors This account should also be used to account for the costs 6f nc
permanent site improvements such as fencing, walkways, and tbatisre
related to buildings and building sites. Include amounts for rewiring of building
for the installation of LANs and WANSs.

Used only with function 4XX.

For APSSDs, maciudenon-capitalizedamountsnot in excess of $2,000 paid to
contractorsfor constructirg, renovating, and remodeling.

Other Purchased Property ServiceBor all school entities other than APSSDs,

includes equipment and vehicle rentals or lease purchases for operation and
maintenance Uility services such as water disewer are included hereHeat
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Object Code

500*a

Transportation
503

504

505

Objectcodes

Datelssued06/18

Object Description

and electricity are not included here but in objects 621, 622 and G24ephone
services are not included here but rather in object 530.

Used only with function 262.

For APSSDgystodial services other than those properly reported in function cc
262, object codes 300 or 420 are recordeabject code 490Please note that
utilities costs are recorded in line items 492@@count11-000-262-621)through
49260(accountl11-000-262-626).

Other Purchased Service§or all school entities other than APSSDsants paid
for services rendered by organizations or personnel not on the payroll of the
district (separate fromPurchased @fessional andechnicalServices oProperty
Services). While a product may or may not result from the transaction, the
primary reason for the purchase is the service provided. Included are student
transportation services, insurance (other than employee benefits),
communications, advertis@) printing and binding, tuitiorfood service
management, travel, etc.

For APSSDstimarily includes equipment rentals or lease purchases of equipm
integral to the provision of educational services in the special education classi
Expendituresdr telephone linego supplylnternet services for instructional
purposes are posted th1-2X*100-500.

Contracted Services Aid In Lieu of Payment for Nepublic School Students
Payments made to parents of eligiblen-public school students in lieu of
transportation services. Payments are based upon proper registration and
certification of attendance by theon-public school.

Used only with function 270.

Contracted Services Aid In Lieu of Payment for Charter School Students
Payments made to parents of eligible charter school students in lieu of
transportation services. Payments are based upon proper registration and
certification of attendance ypthe charter school.

Used only with function 270.

Contracted Services Aid In Lieu of Payment for Choice School Students
Payments made to parents of eligilwbhoiceschool students in lieu of
transportation services. Payments are based upon proper registration and

certification of attendance by thehoiceschool.

Used only with function 270.
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Object Code
506

511

512 a

513

514

515

Objectcodes

Datelssued06/18

Object Description

Contracted Services Aid In Lieu of Payment for Renaissance ScHsiidents
Payments made to parents of eligiblenaissancechool students in lieu of
transportation services. Payments are based upon proper registration and
certification of attendance by theenaissancechool.

Used only with function 270.

Contacted Serviceg Transportation (Between Home and Schoalendors
Expenditures made to owners (other than for joint agreements with other LEA
who operate school buses and small vehicles to transport pupils; and to parer
for transporting their own kildren to and from school. Also recorded here are
expenditures for transportation on public carrier vehicles being used by the
general public, regardless of whether a contract has been made with the carri
and regardless of whether payments have beerdmto the pupils or the carriers.
Expenditures for the rental of buses that are operated by personnel on the LE
payroll are not recorded here; they are recorded under object 400, Purchased
Property Services, which is included for reporting purposes ultigrellaneous
Purchased Service§ransportation. Expenditures for routes established for
transporting only special education pupils are not recorded here; they are
recorded under object 514.

Used only with function 27h general fund character cla$4 and programs 218
and 220in fund 20

Contracted Services (Other Than Between Home and Scha@nhdors The
expenditures to vendors, for transporting students for school activities other tr
between home and school.

Used only with function 20.

Contracted Services (Between Home and Schedbint Agreements
Expenditures meeting the definition of object 511 with the exception that they
a result of a joint agreement with another LEA rather than from contracting
directly with avendor. Expenditures for routes established for transporting onl
special education pupils are not recorded here; they are recorded under objec
515.

Used only with function 270.

Contracted Services (Special Education Student®ndors Expenditres to
vendors for routes separately established to transport special education pupils

Used only with function 270.

Contracted Services (Special Education Studendg)int Agreements
Expenditures meetinthe definition of object 514 with the exception that they ar
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Object Code

516

517

518

Other
520 a

530 a

Objectcodes

Datelssued06/18

Object Description

a result of a joint agreement with another LEA rather than from contracting
directly with a vendor.

Used only with function 270.

Contracted Services (Other Than Between Home and Schdaiant
Agreements Expenditures incurred for transporting students for school activiti
other than between home and school as part of a grant agreement.

Used only in fund 20.

Contracted Services (Regular StudentfSCand CTSAs Expenditureseeting
the definition of object 511 with the exception that they are a result of an
agreement with a CTSA or ESC rather than from contracting directly with a ve
Expenditures for routes established specifically for transporting special educa
pupils are not recorded here but rather under objectg&s1

Used only with function 270.

Contracted Services (Special Education StudeqispCand CTSAs Expenditures
to BSCs or CTSAs for routes separately established to transport special educa

pupils.

Used only with function 270

Insurance For school entities other than APSSDgqenditures for most types of
insurance, including property, liabilignd fidelity as well as student accident
insurance. Exceptions include the following
1 Employee benefit types of insuranesee the object code 200 series.
1 Board related insurance for liability, fidelity and student accident is
recordedunder function 230Qobject 590.
I Transportation related insurance is reported under function 270, objec
593.

Detail breakout required with function 262.

For APSSDexpenditures for all types of insurance coverdgter than fringe
benefity), including property, liabiljt and fidelity. Note that insurance related to
the transportationof students other than between home and school is recordec
andreported under function 270, objecibde593.

Communications/Telephone This category includes telephone and voice
communication services; data communication services to establish or maintai
computerbased communications, networking, and internet services; video
communications services to establish or maintain-@egy or twvo-way video
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Object Code

560

561 *

562 *

563

564

565

566 *

Objectcodes

Datelssued06/18

Object Description

communications via satellite, cable, or other devices; postal communications
services to establish or maintain postage machine rentals, postage, express
delivery services, or couriers.

Usually used with function 230.

Tuition. Expenditues to reimburse other educational agencies for instructional
services to students residing within the school district.

Tuition to Other LEAs within the StateRegular Tuition expenditures for
education services for pupils residing in the schdistrict sent to an educational
facility outside of their district but within New Jersey. Tuition adjustments bas
upon the Department of Education certification of rates are recognized in the
of receipt as an adjustment to the appropriate tuitierpenditure account. The
receiving district would record the adjustment in the appropriate tuition revenu
account.

Used only with program 000 and function li@Ccharacter class 1and prograns
218o0r 220and function 100 in fund 20.

Tuition to Other LEAs within the State Special EducationTuition expenditures
for special education services for pupils residing in the school district sent to &
educational facility outside of their district but within New Jersey.

Used only with program 00(hd function 100

Tuition to County Vocational School DistriatsRegular

Used only with program 000 and function 100

Tuition to County Vocational School DistriafsSpecial

Used only with program 000 and function 100.

Tuition to County Special Services Districts and Regional Day Schéalton

paid to agencies within New Jersey, such as regional educational service cen
for educational services to students.

Used only with program 000 and function 100.

Tuition to Private Schools for the Disabled within the Stat&uition paid to
private schools for the disabled located within the state of New Jersey.

Used only with program 000 and function 100.
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Object Code
567 *

568

569 *

56X *

570

571

580 a

Objectcodes

Datelssued06/18

Object Description

Tuition to Private Schools for the Disabled and Other LE/&pecial Education
Outside the State Tuition paid to private schools for the disabled located outsi
the state of New Jersey.

Used only with program 000 and function 100.
Tuition ¢ State Facilities Includes tuition amounts to juvenile detention centers.
Used only with program 000 and function 100.

Tuition ¢ Other. Tuition paid to other governmental organizations as
reimbursement for providing specialized instructions services to studestding
within the boundaries of the paying school district not specifically mentioned
elsewhere in the 560 series of account codbgludesMarie Katzenbach School
for the Deaf and Department of Human Services operated day training facilitie
Paymeits to the Commission for the Blind are not recorded as tuition
expenditures, but rather as purchased professieedilicational services costs
under related services or extraordinary services.

Used only with program 000 and function 100.

Contribution (Transfer) of Funds to Charter Schaolkhe payment (transfer) of
district general fund revenues to charter schools for resident students attenda
Fd GKS OKFNISNI a0K22f M gtKKAAGK AGO 2/d2
represent allapplicable numbers.

Used only with general fund 10 and function code 100 or special revenue func
and function code 100.

Tuition to NonResident Renaissance Schodluition paid toRenaissance school
Used only with program 000 and function 100

Contribution (Transfer) of Funds to Renaissance Schoole payment (transfer)
of district general fund revenues tenaissancachools for resident students
attendance at theenaissancechool

Used only with general fund 10 and function cod® br special revenue fund 20
and function code 100.

Travel For all school entities other than APSSDpeaditures for transportation,
meals, hotelyegistration feesand other expenses associated with staff travel fo
the district. Payments pealiem in lieu of reimbursements for subsistence (roorr
and board) also are charged hertncludes reimbursement to teachers for schoc
to-school travel.
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Object Code

581 a

585

590 a

591

592 a

Objectcodes

Datelssued06/18

Object Description
Used with all functions except 500.

For APSSDsxenditures for transportation, meals, hoteggistration fees and
other expenses associated with school staff while in travel mode relative to thi
job duties with the school. This includes travel to training and seminars,
conventions and conferences, and APSBaénsored events. Paymerdsoper
diem in lieu of reimbursemergéfor actual subsistence (room and board) also ar
charged here NOTEThe cost of mileage reimbursement or tolls for travel carri
out in the performance of regularly assigned job functions such as, but not lim
to, travel between commonly owned APSSarg not charged to this account.
Rather, those reimbursements aréravel for Regular Businéssharged to
account TEXXXXXX581.

Travel for Regular BusinesdApplicable only to APSSExpenditures fothe cod
of mileagereimbursementsor tollsmade to APSSD staff for trawalrried out in
the performance of regularly assigned job functions such as, but not limited to
travel between commonly owned APSSDs, are charged here.

Board of Education (BOE) OthBurchased ServicesExpenditures for district
related Board travel including transportation, meals, hotel, registration &ws
other expensesor out of district workshops and conferences

Used only with function 230.

Miscellaneous Purchaseflervices For all school entities other than APSSDs,
purchased services other than those described above. Interdistrict payments
other than tuition and transportation are reported here.

For APSSDsugchased services other than professional servicesritesd above
at object code 339 are postad object code 590 Object code 590 mawclude
legal adsand equipment rental.

Residential Costs Residentiatosts of living in institutions. These costs, which
pertain to handicapped students, are exsive of tuition costs.

Used only with function 219.

Miscellaneous Purchased Services (400 Series Other Than Residential Cost:
For all school entities other than APSSDs, purchased sertimggivan those
specifically mentioned elsewhere ihe 590 seriesIincludes expenditures for
advertising for such purposes as personnel recruitment, legal ads or
announcements in professional publications, newspapers or broadcasts over
and television. Job printing, usually according to specifinatof the school
district for publications are included here.
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Object Code

593 a

594

600*a

610 a

Objectcodes

Datelssued06/18

Object Description

For APSSDsmmunts paid for central servicéginction code 251purchased by
the APSSD and rendered by organizations or personnel not on the payroll of t
private school for the disableather than professional and technical services).
While a product may or may not result from the transaction, the primary reaso
for the purchase is the service provided. Costs may also include any rental or
purchase of equipment for central services.

Miscellaneous Purchased Servicebransportation Purchased services in the
400500 series other than cleaning, repair, and maintenance services and
contracted transportation services. Transportation related insurance would be
reported here.

Used only with function 270.

Sale/Leaseback Paymentdayments made pursuant to an agreement to sell a
leaseback textbooks

Used only with program code 000 and function c@8é.

Supplies and MaterialsFor all school entities otheéhan APSSDsireunts paid
for material items of an expendable nature that are consumed, worn out, or
deteriorated by use; or items that lose their identity through fabrication or
incorporation into different or mee complex units or substances. Supplies a
distinguished from equipment by several facto@ee Appendix,Bupplies and
Equipment Object code 600 is used where the detail provided by codes 610 t
640 is not otherwise required. Refer to Appendix A for object codes with spec
function codes.

Included are general supplies (including freight), energy, fbodks and
periodicals except when for specific instructional progrardmstrips, periodicals
and other reference items for use by staff but not for classroom instruction are
included. Such items for general reference are recorded under Educational M
Services/School Library (function code 222). Forms, office supplies, paper su
are included in this code.

For APSSDsnaunts paid for items of an expendable nature that arestaned
worn out, or deteriorated by usemay be posted to object code 600. For examg.
in providing transportation services (function code 2'&jch as gas and aite
posted to account 1:D00-270-600.

General SuppliesFor all school entitiesther than APSSDsxgenditures for
suppliesfor the operation of an LEA including freight, other than those listed in
objects 620to 622 and 624 (Energy) and 640 (Textbooksglude teaching
supplies such as workbooks, tests, chalk, paper, pencils, paints, and other
classroom supplies. Filmstrips, periodicals, and other reference items for spe
classroom instruction (e.g., regular, vocational) are included here. Include
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Object Code

611 a

612 a

615

620

621 a

622 a

Objectcodes

Datelssued06/18

Object Description

expenditures for reference books for specific classroestruction and teacher
editions of textbooks.Do not include the purchase of books for the initial library
stock (object code 732) or textbooks furnished free to pupils (object code 640
Suppliedor required maintenance and for other operation and plant maintenar
are included here Supplies necessary to maintain the fleet of school buses are
recorded in object 615.

Supplies and Materials All Other. Applicable only to APSSDs. ForSERS
amounts paid foraw materials used in food preparation or reatdyserve food
are posted to Supplies and Material#\ll Other in account :000-310-611.

Used only with function codes 280 and 310.

Supplies and Materialg Instructional. Applicable only to APSSDs. For APSSC
amounts paid for items for instructional purposasch as swallowing technigues
are posted to Supplies and Material$nstructional in account 2000-310-612.
For APSSDsxgenditures for all supplies, other thahdse listed in object 640, for
the operation of a school including freight and cartage. Includes expenditures
reference books other than the initial purchase of library bodksr example,
general supplies inclugghose teaching supplies other thaextbooks such as
workbooks, tests, chalk, paper, pencils, paints, periodicals, and other referenc
materials, etcposted to 11222-100-610 (Cognitiveg Severe).

Used only with function code 310.

Transportation Supplies Expenditures for suppliggcessary to maintain the flee
of school buses such as tires, oil, oil filters, etc.

Used with function 270.

Energy Expenditures for energy, including gas, oil, coal, gasoline, and service
received from public or private utility companies other than water and sewage

Used with function 262.

Natural Gas Expenditures for natural gas utility service from izgte or public
utility company.

Used with function 262.

Electricity. Expenditures for electric utility service from a private or jmubtility
company.

Used with function 262.
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Object Code
624 a

626 a

630

640 a

700

710 *a

Objectcodes

Datelssued06/18

Object Description
Oil. Expenditures for bulél normally used for heating.

Used with function 262.

Gasoline For all school entities other than APSSDs, expenditures for
gasoline/diesel fuel costs for nmaenance and grounds vehicles.

For school districts, function 270 includes only gasoline funded by advertising
revente pursuant toN.J.S.AL8A:3931. The portion of gasoline costs which is n
funded by advertising revenue would be recorded in general supplies in functi
270.

Used with function 262 and 270.

For APSSDs, expenditures made for the purchase of gastidisel fuel costs for
maintenance and grounds vehicles, but not for school buses are recorded in
accountl1-000-262-626. Gasoline for school buses is recorded in function coc
270, object code 610, line 52428c€ount11-000-270-610).

Board ofEducation InRHouse Training/Meeting SuppliesCosts for materials,
supplies, and any outside consultant fees and their related expensesliouse
training for members of the Board of Education. Includes food, meeting matel
and supplies.

Used onlywith function 230.

Textbooks Includes expenditures for textbooks, or other contbased materials
in electronic format, furnished free to pupils. Also includes binding and other
textbook repairs; and freight of textbooks. Expenditures forksowmot meeting
this definition are included in general supplies, object 610. Teacher editions ¢
textbooks are considered instructional supplies.

Not applicable to preschool program codes 215 or 216.

Property. Expenditures for acquiring fixed assets, including land or existing
buildings, improvements of grounds, initial equipment, and replacement of
equipment.

Land and ImprovementsFor all school entities other than APSSDpgeaditures
for the purchase of land and the improvements thereon. Purchase of air rights
mineral rights, and the like are included here. Also included are special
assessments against the LEA for capital improvements such as streets, curbs
drains. Not included herdut generally charged to object 450 are expenditures
for improving sites and adjacent ways after acquisition by the LEA. Used with
governmental funds only.
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Object Code

720 *

721

722

723

730 *a

Objectcodes

Datelssued06/18

Object Description
Used only with function 4XX.

For APSSDs, line 7612@¢ount12-000-400-710) is used to record &cost of on-
capitalized expenditures (under $2,000) related to purchase of land and the
improvements thereon. Included are special assessments against the school f
capital improvements such as streets, curbs, and drains. Not included here,
generlly charged to object 450 are expenditures for improving sites and adjac
ways afer acquisition by the school.

Buildings. Expenditures for acquiring existing buildings. Included are expendir
for installment or lease payments (except irgst) which have a terminal date an
result in the acquisition of buildings, except payments to public school housing
authorities or similar agencies. Expenditures for the contracted construction ¢
buildings, for major permanent structural alterationsdaior the initial or
additional installation of heating and ventilating systems, fire protection systen
and other service systems in existing buildings are recorded under object 450
Buildings built and alterations performed by the LEAs own staff aasgel to
objects 100200, 610, and 730 where appropriate.

Building use charges for special projects are recorded here. These are charg
facilities owned by the district, allocated or otherwise, and which are allowable
under grant guidelines.

Usedonly with function 4XXUsed with governmental funds only.

Lease Purchase AgreementBrincipal Amounts paid for the principal under
lease purchase agreements for land and buildings.

Buildings Other Than Lease Purchase AgreemeBbgpenditures for acquiring
existing buildings.

Principal Paymentg Commissioner Approved Lease AgreemenBaymentof
principal for lease purchase agreements with terms in excess of five years
approved prior to EFCFA.

Equipment For allschool entities other than APSSDspenditures for the initial,
additional, and replacement items of equipment such as machinery, furniture
fixtures, and vehicles. See AppendjsBpplies and EquipmenExpenditures for
equipment purchased with réxicted grant revenues are recorded in the special
revenue fund and are subject to grant regulations that may contain different
criteria for determining equipment items.

For APSSDsxenditures for the initial, additional, and replacement items of

purchased equipment such as machinery, furniture and fixtures. Only expendi
for equipment and furniture with a per unit cost of less than $2,000 per item al
includedin accounts 12Xx100-730. Equipment, furniture, and fixtures with a pe
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Object Code

731

732 a

733

734

780 *

790 a

Objectcodes

Datelssued06/18

Object Description

unit cost of $2,000 or more acquired by the APSSD are not expensed, but mu
capitalized and depreciated over their useful lives. Annual depreciation is
recorded on lines 75885 through 75980.

Instructional Equipment Expenditures for the initial, additional, and replaceme
items of furniture and equipment. Instructional furniture and equipment is
purchased for use by pupils and instructional staff in instruction programs. Se
Appendix BSupplies and Equipment

Used with all functions except 500.

Non-Instructional Equipment For all school entities other than APSSDs,
expenditures for furniture and equipment, which are purchased for use in a no
instructional activity.Include he initial purchase of librargooks br a new library
here. Record replacement of library books supplies. See Appendi@ipplies
and Equipment

Used with all functions except 500.

For APSSDs, object code 732 is used to recqreralitures for thenitial,
additional, and replacement items of purchased equipment such as machinen
furniture and fixtures related to the transptation of students.Only expenditures
for equipment and furniture with a per unit cost of less than $2,000 per item al
included here. Equipment, furniture, and fixtures with a per unit cost of $2,000
more acquired by the APSSD are not expensed, but must be capitalized and
depreciated over their useful lives. Annual depreciation is recorded on lines 7
through 75980.

School Buseg Regular Amounts paid for the purchase of pupil transportation
vehicles for regular education routes.

Used with all functions except 500.

School Buseg Special Amounts paid for the purchase of pupil transportation
vehicles foispecial education routes.

Used with all functions except 500.

Infrastructure. Expenditures for purchased infrastructure assets by the school
district. These items include water/sewer systems, roadslges, and other
assets that havsignificantly longer useful lives than other capital assets. Also
included here are special assessments against the LEA for capital improveme
that are for infrastructure such as streets, curbs, and drains.

Depreciation and Amortization Forall school entities other than APSSDe, t
portion of the cost of a capital asset, which is charged as an expense during &
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Object Code

800a

810

820 a

821

Objectcodes

Datelssued06/18

Object Description

particular period. In accounting for depreciation, the cost of a capital asset, le
any salvage value, is apportioned over therastied service life of such an asset,
and each period is charged with a portion of such cost. Through this process,
cost of the asset is ultimately charged off as an expeipg&ecrual basis of
accounting]

For APSSDs, object code 790 represents arm@mkciation of buildings, includin
leasehold improvements, recorded and reported on line 89650, accoufi40
510-790. Also recorded and reported in object code 790 is the annual
depreciation ofequipment furniture, and fixtureswith a historical casequal to or
greater than $2,000 per undn lines 75915 through 75980

Other Objects Amounts paid for goods and services not classified above.

Other Transportation Costs of Special Education PugiBistrict Owned Vehicles
Expendituredor separately established routes for transporting special educatic
pupils on districbwned buses. Category includes all actual or allocated costs,
such as supplies. Such costs should not be included elsewhere in the budget

Used only with function 20.

Judgments Against the School Distridtor all school entities other than APSSD:
expenditures from current funds for all judgments against the school district th
are not covered by liability insurance, but are of a type that might have been
covered hyinsurance. Only amounts paid as a result of court decisions are
recorded here. Jugments against the schodistrict resulting from failure to pay
bills are recorded under the appropriate expenditure account. Legal expense:
defending against judgments are not recorded here; they are recorded under
object 331if outside attorneys ar used Salaries of i#house attorneys are
recorded in object 108.

Usead only with function 230.

For APSSDs, object code 820 includgerditures for all judgments against the
APSSD that are not covered by liability insurance, but are of a type thiat Inaige
been covered by insurance.

Affordable Care Act Employer Shared Responsibility PaymerExpenditures for
penalties under the employer shared responsibility provisions of the Affordabl
Care Act. Summaries of the shared responsibility provisions were provided in
memos from New Jersey of Pensions and Benefits dated November 17, 2015
March 31, 2015. These memos are posted inGleetifying Officer Lettersection
of the Department of Treasury, Division of Pensions and Benefits website

Used only with function 230.
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Object Code
822

830 *a

83la

832 a

833

834

835

836

837

Objectcodes

Datelssued06/18

Object Description

Affordable Care Act Information Reporting Penalties Expenditures for IRS
penalties under the Affordable Care Act for failure to file information returns.

Used only with function 230.

Interest. For all school entities except for APSSbdcharter schools
expenditures for interest on bonds or notes (Used only with function 500).

For APSSDnd charter schoolghe cost of interest on mortgages for all building
including school buildings, administrative buildinaisd storage facilities posted
to object code 830.

Interest on Current Loanslinterest payments for shoiterm notes or loans that
are repayable within one year of receiving the obligation

Interest on Lease Purchase Agreemengsmounts paid for interest uret lease
purchase agreements for land and building$e interest portion of lease
purchases of equipment items is not included here, but is budgeted and recor
as a rental cost under the program and function applicable to where the
equipment will be ued.

Interest for Commissioner Approved Lease Purchase Agreemehiterest on
such agreements with terms in excess of five years approved prior to EFCFA.

Interest on Bonds

Used with the debt service fund 40.

Interest on EarlyRetirement Incentive (ERI) Bonddnterest expense on refundin
02yYRA& Ad&ddzSR (G2 TFdzyR GKS RAAUGNAOUGQ:
retirement incentive benefits.

Used with the general fund.

Interest on Bond Anticipation Notes (BANs)rterest on shoriterm notes issued
by a district in anticipation of bond proceeds to be received at a later date.

Used with the general fund.
Interest on Energy Savings Improvement Program BonBgpenditures for
interest on bond financing to funelquipment under the energy savings

improvement program, pursuant tN.J.S.AL8A:18A4.6.

Used with function 262.
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