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NEW JERSEY DEPARTMENT OF EDUCATION
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Travel Management Services – Holocaust Education Summer Seminar
Division of Field Services
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Solicitation Number:	27-003
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[bookmark: _Toc242968263]Introduction and Summary
The Contract will be awarded through the State of New Jersey’s eProcurement system, NJSTART (www.njstart.gov). The awarded Contractor is advised to read through all Quick Reference Guides (QRGs) located on the NJSTART Vendor Support Page for information.
[bookmark: _Toc242968264]Purpose and Intent
The New Jersey Department of Education, on behalf of the New Jersey Commission on Holocaust Education, seeks to engage the services of a qualified, full-service travel agency to coordinate, manage, and oversee all logistical aspects of an international study tour for approximately 45 educators. The purpose of this study tour is to provide an immersive professional learning experience designed to deepen participants’ understanding of the Holocaust through direct engagement with historical sites, museums, memorials, and scholars abroad.

The intent of this Request for Proposals (RFP) is to identify a travel agency with demonstrated experience in managing complex, multi-destination educational or cultural tours involving international travel. The Department will establish the official itinerary and determine the educational objectives, destinations, and schedule of activities. The selected travel agency will be responsible for implementing and managing all travel logistics in strict alignment with the Department’s itinerary and directives. All bookings, reservations, and related arrangements shall be subject to final review and approval by the Department prior to confirmation.

The Department will collect all initial participant deposits, as well as any supplemental funding received through donations or other contributions, to reduce the overall cost of the tour. These funds will be provided to the travel agency to support trip arrangements and deposits. The travel agency will be responsible for collecting the remaining participant balances according to a payment schedule approved by the Department and for maintaining complete and accurate financial records of all transactions.

Responsibilities of the selected travel agency will include, but are not limited to:
· Arranging and securing international and domestic group airfare consistent with the approved itinerary;
· Booking hotel accommodation that meet Department specifications for location, quality, and convenience;
· Coordinating all ground transportation and transfers within Europe, including airport transfers, motor coaches, and local transit;
· Scheduling and confirming guided tours, site visits, and educational excursions as identified by the Department;
· Securing licensed, English-speaking tour guides and interpreters as needed;
· Coordinating dining reservations and group meals in accordance with the planned itinerary;
· Managing the collection of participant payments for the remaining balances after deposits and Department contributions have been applied;
· Maintaining accurate financial and payment records and providing regular reports to the Department;
· Preparing and distributing comprehensive travel documentation for all participants, including flight details, hotel information, contact lists, and itineraries; and
· Providing on-site or remote travel support throughout the duration of the trip, including assistance with any travel disruptions or emergencies.

Through this procurement, the Department seeks to establish a single point of coordination for all logistical and travel-related functions associated with the study tour. The successful bidder will demonstrate exceptional attention to detail, financial transparency, strong communication and organizational skills, and the ability to deliver high-quality travel management services that respect the Department’s oversight and enhance the overall educational and cultural experience for participating educators.

The travel agency shall not alter the itinerary, substitute accommodations, or modify any bookings, reservations, or scheduled activities without the Department’s prior written approval.

The resulting contract will be awarded as a multi-year agreement for an initial three (3) year term, with the option of two (2) additional one-year extensions at the sole discretion of the Department, contingent upon continued need, satisfactory performance, and the availability of funds.
[bookmark: _Toc242968265]Background
Each year, the New Jersey Commission on Holocaust Education conducts an immersive international study tour for educators to deepen their understanding of the Holocaust. This nationally recognized professional development initiative provides a transformative learning experience designed to enhance educators’ historical knowledge, cultural awareness, and instructional capacity in Holocaust and genocide studies.

The program brings participating educators to significant historical sites across Germany, the Czech Republic, Poland, and the Netherlands, nations central to the history of the Holocaust, also known in Hebrew as the Shoah, meaning “catastrophe” or “utter destruction.” The Shoah refers to the systematic, state-sponsored persecution and murder of six million Jewish men, women, and children by Nazi Germany and its collaborators between 1933 and 1945.

During the study tour, participants visit former concentration and extermination camps, ghettos, memorials, and museums, while engaging directly with local historians, scholars, survivors, and other experts. These firsthand experiences allow educators to witness the enduring impact of the Holocaust on European communities, fostering a depth of understanding that cannot be achieved through classroom instruction alone.

Upon completion of the program, educators receive 100 professional development hours applicable toward their state-mandated continuing education requirements. More importantly, they return with enriched content knowledge, enhanced pedagogical approaches, and a renewed personal and professional commitment to teaching about the Holocaust accurately, compassionately, and responsibly.

This initiative reflects the Commission’s enduring commitment to preparing New Jersey educators to promote human rights, tolerance, and civic responsibility through effective Holocaust education. By fostering a deeper understanding of the consequences of hatred, prejudice, and indifference, the program strengthens the capacity of schools across the State to educate future generations about moral courage, empathy, and respect for human dignity.

Since its inception, more than 550 educators have participated in this international study tour. Through their teaching, outreach, and leadership, they continue to expand the program’s reach and reinforce its lasting educational impact within classrooms and communities statewide.

To ensure the continued success and integrity of this initiative, the Department seeks the professional services of a qualified travel agency with demonstrated expertise in managing complex, multi-destination international group travel. The scale and scope of the study tour require extensive logistical coordination, including group airfare, hotel accommodation, ground transportation, guided tours, dining arrangements, and participant payment management across multiple countries. The selected travel agency will provide comprehensive travel coordination services in alignment with the Department’s established itinerary and directives. Engaging a professional travel agency will ensure that all logistical components are executed efficiently, securely, and cost-effectively—allowing the Department and the Commission to focus fully on the program’s educational and cultural objectives.

[bookmark: _Toc242968266]Scope of Work
The scope of work to be followed in implementing the project is described in the Work Plan attached hereto and incorporated herein (Attachment A).
[bookmark: _Toc242968267]Pre-Proposal Information
[bookmark: _Toc242968268]Pre-Proposal Question Submission
The NJDOE will electronically accept questions and inquiries from all potential applicants. A potential applicant shall submit questions only to the NJDOE’s designee by email at Vendorbids@doe.nj.gov. The NJDOE will not accept any question in person or by telephone concerning this RFP. The cut-off date for electronic questions and inquiries relating to this RFP is indicated on the RFP cover sheet. Questions should be directly tied to the RFP and asked in consecutive order, from beginning to end, following the organization of the RFP.
In the event that questions are posed by potential applicants, answers to such questions will be issued by Addendum. Any Addendum to this RFP will become part of this RFP and part of any Contract awarded as a result of this RFP. Addenda to this RFP, if any, will be posted to the NJDOE’s website. There are no designated dates for the release of Addenda. It is the sole responsibility of the Applicant to be knowledgeable of all Addenda related to this RFP.
[bookmark: _Toc242968269]Amendments to Request for Proposal
In the event that it becomes necessary to clarify or revise this RFP, such clarification or revision will be by Amendment. Any Amendment will become part of this RFP and part of any Contract awarded. Amendments will be posted along with the RFP and Addenda (if any) posted on NJDOE’s website. There are no designated dates for release of Amendments. It is the sole responsibility of the Applicant to be knowledgeable of all Amendments related to this RFP.

[bookmark: _Toc242968270]Proposal Submission Requirements
[bookmark: _Toc242968271]Applicant Responsiblity
The Applicant assumes sole responsibility for the complete effort required in submitting a Proposal in response to this RFP. No special consideration will be given after Proposals are opened because of an Applicant’s failure to be knowledgeable as to all of the requirements of this RFP. The NJDOE assumes no responsibility and bears no liability for costs incurred by an Applicant in the preparation and submittal of a Proposal in response to this RFP or any pre-contract award costs incurred.
[bookmark: _Toc242968272]Proposal Submission Date
The Proposal must be submitted to the NJDOE via the e-mail address indicated below. If the Proposal opening deadline has been revised, the new Proposal opening deadline shall be shown on the posted Bid Amendment. To be considered, Proposals must be received by the Date and Time indicated on the cover page of the RFP. Any Proposal not received on time via e-mail will be rejected.
Submit Proposal via e-mail to Vendorbids@doe.nj.gov with the subject line: RFP 27-003 - Proposal for Travel Management Services – Holocaust Education Summer Seminar.
[bookmark: _Toc242968273]Proposal Content
The Proposal should be transmitted in PDF format as a single consolidated file with the attachments organized in the following manner:
•	Forms
•	Technical Proposal

If it is necessary to submit the proposal in multiple files, the attachments should be clearly labeled.
If the total attachment size exceeds 25 MB, the file must be split into multiple smaller parts and submitted in separate emails. Each attachment should be labeled as part 1 of x.
An Applicant should not password protect any submitted documents. Use of URLs in a Proposal should be kept to a minimum and shall not be used to satisfy any material term of a RFP. If a preprinted or other document included as part of the Proposal contains a URL, a printed copy of the information should be provided and will be considered as part of the Proposal.
[bookmark: _Toc242968274]Forms, Registrations and Certifications to be Submitted
An Applicant is required to complete and submit the following forms. As an alternative to uploading certain forms with the submitted Proposal, an Applicant may complete several certifications electronically in NJSTART on the “Terms and Categories” Tab within the Vendor Profile. Failure to submit any of the required Forms, Registrations or Certifications as required shall result in Applicant’s Proposal being rejected as non-responsive.
A checklist has been attached as Attachment B.
State of New Jersey Combined Standard Terms and Conditions
The Applicant must submit a signed State of New Jersey Combined Standard Terms and Conditions (Standard Terms and Conditions) prior to entering into a contract with the NJDOE.
Ownership Disclosure Form
Pursuant to N.J.S.A. 52:25-24.2, in the event the Applicant is a corporation, partnership or limited liability company, the Applicant must disclose all 10% or greater owners by (a) completing and submitting the Ownership Disclosure Form with the Proposal; (b) if the Applicant has submitted a signed and accurate Ownership Disclosure Form dated and received no more than six (6) months prior to the Proposal submission deadline for this procurement, the NJDOE may rely upon that form; however, if there has been a change in ownership, a new Ownership Disclosure Form must be completed, signed and submitted with the Proposal; or, (c) an Applicant with any direct or indirect parent entity which is publicly traded may submit the name and address of each publicly traded entity and the name and address of each person that holds a 10 percent or greater beneficial interest in the publicly traded entity as of the last annual filing with the federal Securities and Exchange Commission or the foreign equivalent, and, if there is any person that holds a 10 percent or greater beneficial interest, also shall submit links to the websites containing the last annual filings with the federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers of the filings that contain the information on each person that holds a 10 percent or greater beneficial interest.
Disclosure of Investigations and Other Actions Involving Applicant Form
The Applicant should submit the Disclosure of Investigations and Other Actions Involving Applicant Form with the Proposal to provide a detailed description of any investigation, litigation, including administrative complaints or other administrative proceedings, involving any public sector clients during the past five (5) years, including the nature and status of the investigation, and, for any litigation, the caption of the action, a brief description of the action, the date of inception, current status, and, if applicable, disposition. If an Applicant does not submit the form with the Proposal, the Applicant must comply within seven (7) Business Days of the NJDOE’s request for the form or the NJDOE shall deem the Proposal non-responsive.
Disclosure of Investment Activities in Iran Form
The Applicant should submit a Disclosure of Investment Activities in Iran form with the Proposal to certify that, pursuant to N.J.S.A. 52:32-58, neither the Applicant, nor one (1) of its parents, subsidiaries, and/or affiliates (as defined in N.J.S.A. 52:32-56(e)(3)), is listed on the Department of the Treasury’s List of Persons or Entities Engaging in Prohibited Investment Activities in Iran and that neither the Applicant, nor one (1) of its parents, subsidiaries, and/or affiliates, is involved in any of the investment activities set forth in N.J.S.A. 52:32-56(f). If the Applicant is unable to so certify, the Applicant shall provide a detailed and precise description of such activities as directed on the form. If an Applicant does not submit the form with the Proposal, the Applicant must comply within seven (7) Business Days of the NJDOE’s request for the form or the NJDOE shall deem the Proposal non-responsive.
Chapter 271 Vendor Certification and Political Disclosure Form
Along with its Proposal, an Applicant should disclose all Reportable Contributions made in the twelve (12) months prior to and including the date of signing of this Certification and Disclosure to: (i) any candidate committee of a candidate for, or holder of, a State elective office, or (ii) any entity that is also defined as a “continuing political committee” under N.J.S.A. 19:44A-3(n) and N.J.A.C. 19:25-1.7.
The Applicant is required to disclose Reportable Contributions by: the Applicant itself; all persons or other business entities owning or controlling more than 10% of the profits of the Applicant or more than 10% of the stock of the Applicant, if the Applicant is a corporation for profit; a spouse or child living with a natural person that is an Applicant; all of the principals, partners, officers or directors of the Applicant and all of their spouses; any subsidiaries directly or indirectly controlled by the Applicant; and any political organization organized under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the Applicant, other than a candidate committee, election fund, or political party committee.
If an Applicant does not submit the form with the Proposal, the Applicant must comply within seven (7) Business Days of the NJDOE’s request for the form or the NJDOE shall deem the Proposal non-responsive.
Macbride Principles Form
The Applicant should submit the MacBride Principles Form with its Proposal. Pursuant to N.J.S.A. 52:34-12.2. an Applicant is required to certify that it either has no ongoing business activities in Northern Ireland and does not maintain a physical presence therein or that it will take lawful steps in good faith to conduct any business operations it has in Northern Ireland in accordance with the MacBride principles of nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in conformance with the United Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent monitoring of their compliance with those principles. If an Applicant does not submit the form with the Proposal, the Applicant must comply within seven (7) Business Days of the NJDOE’s request for the form or the NJDOE shall deem the Proposal non-responsive.
Business Registration
In accordance with N.J.S.A. 52:32-44(b), an Applicant and its named Subcontractors must have a valid Business Registration Certificate (“BRC”) issued by the Department of the Treasury, Division of Revenue and Enterprise Services prior to the award of a Contract. An Applicant should verify its Business Registration Certification Active status on the “Maintain Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with an Applicant’s Business Registration Certification Active status, NJSTART provides a link to take corrective action.
Certificate of Insurance/Accord
The Applicant must submit a copy of a Certificate of Insurance with the minimum limits set forth in Section 4.2 of the Standard Terms and Conditions prior to the award of a Contract.
Source Disclosure Form
The Applicant should submit a completed Source Disclosure Form. Pursuant to N.J.S.A. 52:34-13.2, all Contracts primarily for services shall be performed within the United States. If an Applicant does not submit the form with the Proposal, the Applicant must comply within seven (7) Business Days of the NJDOE’s request for the form or the NJDOE shall deem the Proposal non-responsive.
Certification of Non-Involvement in Prohibited Activites in Russia or Belarus pursuant to N.J.S.A. 52:32-60.1
The Applicant should submit the Certification of Non-Involvement in Prohibited Activities in Russia or Belarus Form with the Proposal. Pursuant to N.J.S.A. 52:32-60.1, a person or entity seeking to enter into or renew a contract for the provision of goods or services shall certify that it is not Engaging in Prohibited Activities in Russia or Belarus as defined by N.J.S.A. 52:32-60.1. If an Applicant does not submit the form with the Proposal, the Applicant must comply within seven (7) Business Days of the NJDOE’s request for the form or the NJDOE shall deem the Proposal non-responsive.
Proof of Affirmative Action Compliance
Prior to the award of a Contract, an Applicant and its named Subcontractors must submit a copy of a New Jersey Certificate of Employee Information Report, or a copy of Federal Letter of Approval verifying it is operating under a federally approved or sanctioned Affirmative Action program. If the Contractor and/or its named Subcontractors are not in possession of either a New Jersey Certificate of Employee Information Report or a Federal Letter of Approval it/they must complete and submit the Affirmative Action Employee Information Report (AA-302). Information, instruction and the application are available at https://www.state.nj.us/treasury/contract_compliance/index.shtml.
[bookmark: _Toc210732783][bookmark: _Toc210734082][bookmark: _Toc210736937][bookmark: _Toc210732788][bookmark: _Toc210734087][bookmark: _Toc210736942][bookmark: _Toc210732789][bookmark: _Toc210734088][bookmark: _Toc210736943][bookmark: _Toc210732792][bookmark: _Toc210734091][bookmark: _Toc210736946][bookmark: _Toc210732793][bookmark: _Toc210734092][bookmark: _Toc210736947][bookmark: _Toc210732796][bookmark: _Toc210734095][bookmark: _Toc210736950][bookmark: _Toc210732797][bookmark: _Toc210734096][bookmark: _Toc210736951][bookmark: _Toc210732798][bookmark: _Toc210734097][bookmark: _Toc210736952][bookmark: _Toc210732799][bookmark: _Toc210734098][bookmark: _Toc210736953][bookmark: _Toc242968275]Technical Proposal
The Applicant shall describe its approach and plans for accomplishing the work outlined in the Scope of Work. The Applicant must set forth its understanding of the requirements of this RFP and its approach to successfully complete the Contract. The Applicant should include the level of detail it determines necessary to assist the NJDOE in its review of the Applicant’s Proposal. 
[bookmark: _Toc242968276]Pricing Instructions
NJDOE Suplied Price Sheet Instructions
Unless otherwise noted elsewhere in the RFP, an Applicant must submit its pricing using the State-Supplied Price Sheet accompanying this RFP (Attachment C). Each Applicant is required to hold its pricing firm through the issuance of the Contract and for the duration of the contract term.
Where the NJDOE-Supplied Price Sheet includes an estimated quantity column, Applicants are advised that estimated quantities may vary throughout the Contract term resulting from this RFP. There is no guaranteed minimum or maximum volume for these price lines.
Delivery Time and Costs
Unless otherwise noted elsewhere in the RFP or the NJDOE Supplied Price Sheet, all delivery times are as noted in RFP Section 7.3 Delivery Time and Costs. An Applicant may submit alternate delivery days as part of its pricing. Alternate delivery times shall not exceed the delivery days noted in RFP Section 7.3 Delivery Time and Costs. Proposals that exceed the delivery days of RFP Section 7.3 Delivery Time and Costs may be deemed non-responsive.
Cash Discounts
The Applicant is encouraged to offer cash discounts based on expedited payment by the NJDOE. The NJDOE will make efforts to take advantage of discounts, but discounts will not be considered in determining the price rankings of Proposals. Should the Applicant choose to offer cash discounts, the following shall apply:
· Discount periods shall be calculated starting from the next Business Day after the NJDOE has accepted the goods or services, received a properly signed and executed invoice and, when required, a properly executed performance security, whichever is latest; and
· The date on the check issued by the NJDOE in payment of that invoice shall be deemed the date of the NJDOE's response to that invoice.
Volume Discounts
Applicants may submit volume discounts on the NJDOE Supplied Price Sheet or include them with the submitted Proposal. The NJDOE will consider a volume discount for ordering; however, such discounts will not be factored into the evaluation of the Proposal.
Use of “No Bid” Versus “No Charge” on the NJDOE Supplied Price Sheet
All price lines must be filled out in accordance with the instructions above.
If the Applicant is not submitting a price for an item on a price line, the Applicant must indicate “No Bid” on the NJDOE-Supplied Price Sheet accompanying this RFP. Applicants are cautioned that submitting “No Bid” for a required price line or group will result in the Proposal being deemed non-responsive for the required price line or group. 
If the Applicant will supply an item on a price line free of charge, the Applicant must indicate “No Charge” on the NJDOE Supplied Price Sheet accompanying this RFP. An entry of $0.00 on a price line will be interpreted as the Applicant supplying the good or service at “No Charge.” 
The use of any other identifier may result in the Applicant Proposal being deemed non-responsive.
[bookmark: _Toc242968277]Proposal Evaluation and Award
[bookmark: _Toc242968278]Notice of Rejection of Proposal
When a Proposal is deemed non-responsive for failing to comply with the Proposal Submission Requirements in Section 4 above, a Notice of Rejection of Proposal will be made with reasonable promptness by written notice to the responsible Applicant(s). The notice will identify the Proposals specific failure(s) to comply with any of the requirements of this RFP.
[bookmark: _Toc242968279]Evaluation Criteria
Technical Evaluation Criteria
The following evaluation criteria categories, not necessarily listed in order of significance, will be used to evaluate Proposals received in response to this RFP.  The evaluation criteria categories may be used to develop more detailed evaluation criteria to be used in the evaluation process.
· Personnel Qualifications: The qualifications and experience of the Applicant’s management, supervisory, and key personnel assigned to the Contract, including the candidates recommended for each of the positions/roles required;
· Applicant’s Experience: The Applicant’s documented experience in successfully completing Contract of a similar size and scope in relation to the work required by this RFP; and
· Applicant’s Technical Ability and Approach to complete the Scope of Work based on its Technical Proposal: The Applicant’s demonstration in the Proposal that the Applicant understands the requirements of the Scope of Work and presents an approach that would permit successful performance of the technical requirements of the Contract.
Price Evaluation
For evaluation purposes, Applicants will be ranked from lowest to highest according to the total Proposal price located on the State-Supplied Price Sheet accompanying this RFP. 
[bookmark: _Toc242968280]Tie Quotes
 In the event that proposals submitted by two or more Applicants are tied with respect to price, and the application of the other evaluation criteria specified in the RFP does not provide a basis to distinguish between or among the tied proposals, the NJDOE shall award the contract based on a review of the following factors listed in order of priority:
· Tie-breaking provision(s) set forth in the RFP;
· A usable cash- or volume-based discount that renders one proposal more favorably priced;
· Delivery advantage, specifically shorter proposed time frames for delivery and/or closer proximity to the point of delivery;
· Active registration on the date of proposal opening as an approved small business with the Department of the Treasury unit responsible for administering the State's small business registration program; and
· In-State location.
When application of the above distinguishing factors does not result in a breaking of the tie status, the NJDOE may, if practicable, make multiple awards.
[bookmark: _Toc210732817][bookmark: _Toc210734116][bookmark: _Toc210736971][bookmark: _Toc242968281]Notice of Award Determination
A Notice of Award Determination will be made with reasonable promptness by written notice to All Applicants that have not previously received a Notice of Rejection of Proposal in accordance with Section 5.1
Applicant(s), whose Proposal(s), conforming to this RFP, is(are) most advantageous to the NJDOE, price, and other factors considered shall be sent a Notice of Preliminary Award.
All other Applicants shall be sent a written notice advising the Applicant that their Proposal was not selected for award and setting forth a time frame for filing a bid protest in accordance with Section 6.
Any or all Proposals may be rejected when the State Treasurer or the Commissioner determines that it is in the public interest to do so.
[bookmark: _Toc242968282]Protest Procedures
[bookmark: _Toc242968283]Filing of a Protest
An Applicant may submit a written protest to the Commissioner via email to Vendorbids@doe.nj.gov with the subject line: Travel Management Services – Holocaust Education Summer Seminar – PROTEST concerning:
· Rejection of the Proposal as a result of a failure to comply with any of the requirements of this RFP;
· The Notice of Preliminary Award resulting from this RFP; or
· cancellation of this RFP after the opening of proposals.
[bookmark: _Toc242968284]Timeframe to File a Protest
The Applicant shall file any protest within ten (10) business days following the Applicant’s receipt of written Notice of Rejection of Proposal or that the RFP has been cancelled after the opening of proposals. The Applicant shall file any protest with respect to a notice of award determination on or before the deadline stated in said notice.
[bookmark: _Toc242968285]Contents of Protest
A protest shall contain the following items:
· Identification of the solicitation number for this RFP
· The specific grounds for challenging the proposal rejection, the notice of intent to award, or the cancellation, including all arguments, materials, and/or other documentation that may support the protester's position; and
· A statement as to whether the protester requests an opportunity for an in-person presentation and the reason(s) for the request.
[bookmark: _Toc242968286]Review and Determination of Protest
Rejection of Protest for failure to comply
The Commissioner may reject any protest filed after the Timeframe for filing a protest has passed or if the protest fails to include the required contents as identified in Section 6.3 above.
In-person Protest Presentations
The Commissioner, in their sole discretion, may determine that an in-person presentation by the Protester is necessary to reach an informed decision on the Protest. The Commissioner may designate a hearing officer outside of the Department of Education to conduct the in-person presentation for the purpose of fact finding for the benefit of the Commissioner. The Commissioner may limit attendance at the in-person presentation to those parties likely to be affected by the outcome of the Protest. 
The hearing officer’s fact finding and legal conclusions shall be in the form of a report to the Commissioner, which shall be advisory in nature and not binding on the Commissioner. All parties shall receive a copy of the hearing officer's report and shall have 10 business days to provide written comments or exceptions to the Commissioner.
Final Written Determination of Protest
The Commissioner or the Commissioner’s designee shall issue a final determination on the Protest on the Written Record, hearing officer’s report (if any) and comments and exceptions filed by the parties (if any). The determination shall be issued by the Commissioner, or the Commissioner 's designee, shall be a final agency decision pursuant to N.J.A.C. 17:12-3.1(b).
[bookmark: _Toc242968287]General Contract Terms
[bookmark: _Toc242968288]Order of Precedence
The Contract awarded, and the entire agreement between the parties, as a result of this RFP shall consist of:(1) the final RFP including any addendums and amendments thereto, (2) State of New Jersey Combined Standard Terms and Conditions, and (3) the Proposal. In the event of a conflict in the terms and conditions among the documents comprising this Contract, the order of precedence, for purposes of interpretation thereof, shall be as listed from highest ranking to lowest ranking as noted above. 
Any other terms or conditions, not included with the Applicant’s Proposal and accepted by the State, shall not be incorporated into the Contract awarded. Any references to external documentation, including those documents referenced by a URL, including without limitation, technical reference manuals, technical support policies, copyright notices, additional license terms, etc., are subject to the terms and conditions of the RFP and the State of New Jersey Standard Terms and Conditions. In the event of any conflict between the terms of a document incorporated by reference, the terms and conditions of the RFP and the State of New Jersey Standard Terms and Conditions shall prevail.
[bookmark: _Toc242968289]Term of Contract
The term of this Contract shall be for a period of three (3) years, commencing upon execution of the contract award. A separate purchase order will be issued for each fiscal year of the Contract term, subject to the availability of appropriated funds.
This Contract may be extended up to two (2) years with no single extension exceeding one (1) year, by the mutual written consent of the Contractor and the NJDOE at the same terms, conditions, and pricing at the rates in effect in the last year of this Contract.

[bookmark: _Toc242968290]Delivery Times and Costs
[bookmark: _Int_9SKYKZT1]Unless otherwise noted in the RFP or on the NJDOE Supplied Price Sheet, all delivery times are thirty (30) Calendar Days after receipt of order (ARO) and prices for items in Proposals shall be submitted Freight On Board (F.O.B.) Destination (30 Calendar Days ARO/F.O.B.). The successful Applicant shall assume all costs, liability, and responsibility for the delivery of merchandise in good condition to the NJDOE. Thirty Calendar Days ARO/F.O.B. does not cover "spotting" but does include delivery on the receiving platform NJDOE at any destination in the State of New Jersey unless otherwise specified. No additional charges will be allowed for any additional transportation costs resulting from partial shipments made at the successful Applicant’s convenience when a single shipment is ordered. The weights and measures of the NJDOE shall govern. Collect on Delivery (C.O.D.) Terms are not permitted.
[bookmark: _Toc242968291]Electronic Payment
With the award of this Contract, the successful Applicant(s) will be required to receive its payment(s) electronically. In order to receive payments via automatic deposit from the State of New Jersey, the Contractor must complete the EFT information within its NJSTART Vendor Profile. Please refer to the QRG entitled “Vendor Profile Management – Company Information and User Access” for instructions.
[bookmark: _Toc210736985][bookmark: _Toc242968292][bookmark: _Toc180053356]Ownership of Materials and Data Security
Ownership of Materials
[bookmark: _Hlk10019429][bookmark: _Int_aBAt1gmz]All data, technical information, materials gathered, originated, developed, prepared, used, or obtained in the performance of this RFP, including, but not limited to all reports, surveys, plans, charts, literature, brochures, mailing, recordings (video and/or audio), pictures, drawings, analyses, graphic representations, software computer programs and accompanying documentation and all print-outs, notes and memoranda, written procedures, and documents, regardless of the state of completion, which are prepared for or are a result of the services required under this RFP as deliverables or work products shall be and remain the property of the NJDOE and shall be delivered to the NJDOE within 30 days of any request by the NJDOE for such items. With respect to software computer programs and/or source codes developed for the NJDOE, the work shall be considered “work for hire,” i.e., the NJDOE, not the contractor or subcontractor, shall have full and complete ownership of all software computer programs and/or source codes developed. To the extent that any of such materials may not, by operation of the law, be a work made for hire in accordance with the terms of this RFP, Contractor or its subcontractors hereby assign to the NJDOE all rights, title and interests in and to any such material, and the NJDOE shall have the right to obtain and hold in its own name any copyrights, registrations and any other proprietary rights that may be available.
FERPA Data
[bookmark: _Hlk10019206][bookmark: _Hlk10019238]The Contractor may have access to confidential and sensitive information. This information includes, but is not limited to, documents, reports (investigative or other), files, audio and video recordings, correspondence (electronic or other), data analyses (charts, graphs, etc.), and private conversations. Contractor will, in all respects, comply with the provisions of the Family Educational Rights and Privacy Act of 1974 ("FERPA"). For purposes of this RFP, "FERPA" includes all provisions of 20 U.S.C. § 1232g, any amendments or other relevant provisions of federal law, and all requirements of Chapter 99 of Title 34 of the Code of Federal Regulations. Nothing in this RFP may be construed to allow the Contractor, disclose or share student information in a manner not allowed by federal law or regulation. Contractor shall maintain strict control over the information that it collects, as well as the information to which it is given access. All such information shall be kept in a secure location to maintain the integrity of the project. Contractor shall use reasonable care to protect the confidentiality of the information and shall comply with laws and regulations governing the confidentiality of student records. Any use, sale or offering of this data, in any form, except as otherwise provided in this RFP, by Contractor or any individual or entity in Contractor s charge or employ will be considered a violation of this Contract and may result in its termination. In addition, neither Contractor nor any individual or entity in Contractor’s charge or employ shall use such confidential information for personal gain, or release, disseminate or publish such information.
In accordance with 20 U.S.C. § 1232g(b)(1)(F) and 34 C.F.R. §99.31(a)(6)(iii), Contractor will destroy all data obtained under the Agreement when it is no longer needed for the purpose for which it was obtained, and in no case after the expiration of the Contract Nothing in the Agreement authorizes Contractor nor any individual or entity in Contractor’s charge to maintain data beyond the time reasonably needed to complete the purpose of the request. Contactor agrees to require all employees, contractors, or agents of any kind to comply with this provision.
Data will be destroyed at the final day as set forth in this RFP. Within seven (7) calendar days of destroying the above-described data, Contactor will complete the NJDOE’s Certificate of Data Destruction form (Attachment D) to confirm that all of the data obtained under the Agreement was destroyed.
[bookmark: _Toc242968293]Compliance with Federal, State and local laws
Contactor and NJDOE shall, at all times, comply with all Federal, State, and local laws, ordinances, regulations, and circulars that are in any manner applicable to the work performed by Contactor, its agents, subcontractors, and employees pursuant to this RFP. The applicable laws, ordinances, and regulations with which Contactor and NJDOE shall comply include, but are not limited to, the following:  State OMB Circular Letter 15-08 – Single Audit Policy for Recipients of Federal Grants, State Grants and State Aid and Federal Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 2 CFR § 200 et seq., as codified in U.S. Education Department General Administrative Regulations (EDGAR) at 34 CFR, Part 76.


1
[bookmark: _Toc242968294]SCOPE OF WORK
The selected vendor shall provide comprehensive travel coordination and management services in support of the Department’s Holocaust Educators International Study Tour. The Contract is anticipated to include three summer study tours, with one study tour conducted during each year of the three-year Contract term.

For each study tour, the Vendor shall perform all functions necessary to ensure the seamless organization and execution of the study tour in accordance with the Department’s directives and the proposed itinerary included below, which is subject to change based on Department review and approval.

The program will include approximately 45 educators, in addition to up to three Department and Commission travel leads. The travel costs for the Department and Commission leads shall be incorporated into the total per-participant cost structure proposed by the Vendor.

General Responsibilities
The Vendor shall:
· Serve as the primary travel coordinator and maintain consistent communication with the Department’s designated program and fiscal contacts throughout all phases of planning, implementation, and completion of the study tour.
· Manage all logistical arrangements for approximately 45 educators and the designated Department and Commission travel leads to participate in the program.
· Designate a single, qualified representative who shall serve as the primary point of contact and be authorized to act on behalf of the Vendor in all matters related to coordination, issue resolution, and communication with the Department.
· Implement and manage all travel logistics in accordance with the proposed itinerary, as revised and approved in writing by the Department.
· Obtain the Department’s prior written approval before confirming any bookings, reservations, or contractual commitments with airlines, hotels, transportation providers, or other service entities.
· Ensure that all travel arrangements meet industry standards for safety, accessibility, reliability, and quality of service.
· Maintain ongoing oversight of all subcontractors or service providers engaged by the Vendor, ensuring adherence to the Department’s requirements and standards.
· Provide timely notification to the Department of any potential issues, changes, or travel disruptions that may affect the itinerary or participant experience, along with recommended corrective actions.

Specific Tasks
The Vendor shall perform the following tasks as directed and approved by the Department, based on the proposed itinerary:

1. Air Travel
0. Research, secure, and manage group airfare for all participants from the designated U.S. departure airport(s) to the first international destination and return, as outlined in Attachment A.
0. Coordinate ticketing logistics, baggage allowances, and seating assignments for the entire group.
0. Provide the Department with a detailed flight manifest and all confirmation documentation prior to ticket issuance.
1. Ground Transportation
1. Arrange all ground transportation, including airport transfers, intercity travel, and local transit within Europe as required by the itinerary.
1. Ensure the use of licensed, insured, and well-maintained motor coaches or comparable vehicles appropriate for group travel.
1. Provide detailed transportation schedules and contact information for all service providers.
1. Lodging Accommodations
2. Reserve hotel accommodations in accordance with the cities, dates, and standards identified in Attachment A.
2. Provide detailed information on each lodging location, including addresses, amenities, and accessibility features.
2. Coordinate group check-ins, room assignments, and baggage transfers as necessary.
1. Tours, Guides, and Educational Arrangements
3. Confirm and schedule all guided tours, site visits, and educational excursions identified in the itinerary, as modified or approved by the Department.
3. Secure licensed, English-speaking guides and interpreters as needed.
3. Coordinate entrance fees, site permissions, and group reservations in advance.
1. Meals and Group Dining
4. Arrange dining reservations and group meals consistent with the itinerary.
4. Ensure meal venues can accommodate dietary restrictions, group size, and timing considerations.
4. Provide the Department with a detailed dining schedule in advance of travel.
1. Participant Payments and Financial Administration
5. Collaborate with the Department regarding the collection and management of program funds. The Department will collect deposits from all participants and apply any supplemental subsidies or donations to reduce the per-participant cost.
5. Receive these funds from the Department for application toward confirmed travel expenses in accordance with the approved itinerary and budget.
5. Collect directly from participants any remaining balance due after deposits and subsidies are applied.
5. Maintain accurate and transparent financial records documenting all deposits, payments, disbursements, and balances.
5. Provide the Department with periodic financial reports summarizing participant balances, payment status, and overall program reconciliation.
5. Incorporate the full travel-related expenses of the designated Department and Commission travel leads into the total per-participant cost proposal.
1. Travel Documentation and Communication
6. Prepare and distribute comprehensive travel packets to all participants, including flight and hotel details, itinerary information, emergency contacts, and travel guidance.
6. Provide clear instructions regarding passport requirements, travel insurance options, and any applicable international entry documentation.
1. On-Site and Emergency Support
7. Provide on-site or readily accessible support during the study tour, including assistance with flight changes, travel disruptions, or emergencies.
7. Maintain 24-hour contact availability for the Department’s designated trip leaders for the duration of the program.

Deliverables
The Vendor shall provide the following deliverables to the Department:
1. Comprehensive Travel Coordination Plan — outlining all proposed arrangements, timelines, key points of contact, and participant payment procedures (to be submitted upon award and prior to any bookings).
1. Detailed Itinerary Confirmation Package — including verified reservations for airfare, hotels, ground transportation, tours, and dining arrangements (to be submitted for Department review and written approval prior to confirmation).
1. Participant Payment and Financial Reports — summarizing deposits, Department subsidies, participant balances, and reconciliations, submitted at intervals determined by the Department.
1. Final Pre-Departure Packet — including complete travel documentation, participant lists, contact directories, and the finalized itinerary.
1. Post-Travel Summary Report — detailing services rendered, final participant counts, financial reconciliation, and recommendations for future program improvements.

Department Approval
The Commission shall retain final authority over all travel arrangements, bookings, and reservations. No modifications, substitutions, or cancellations may be made without the Department’s prior written approval. The Vendor shall operate at all times under the Commission’s direction and shall not deviate from the itinerary below, unless authorized by the Commission.

Proposed Itinerary
Below are key highlights outlining the elements that are expected to be included in the itinerary. 
· Flights Newark to Berlin / Amsterdam to Newark 
· Intra-flight Warsaw - Amsterdam 
· Airline fuel surcharges
· 14 nights' accommodations:
· 2 nights in Berlin, Germany 
· Within 1KM of the Memorial to the Murdered Jews of Europe 
· 2 nights in Prague, Czech Republic 
· Within 450M of the Old Town Square (Staromestske nam)
· 3 nights in Krakow, Poland 
· Within 450M of the Town Hall Tower (Wieza Ratuszowa)
· 1 night in Lublin, Poland 
· Within 450M of Muzeum Ziem Wschodnich Dawnej Rzeczypospolitei
· 2 nights in Warsaw, Poland
· Within 1KM of the Palace of Culture and Science
· 4 nights in Amsterdam, The Netherlands
· Within 2KM of the Anne Frank House 
· Meals: Breakfast daily, 3 lunches (excluding drinks), 14 Dinners (including drinks)
· Sightseeing per itinerary in a modern air-conditioned motor coach
· Services of an English-speaking tour manager from arrival until departure
· Local guides as required by law for sightseeing tours
· Entrance fees per itinerary
· Porterage of one piece per person on arrival and departure at each hotel (where available)
· Tips for Tour Manager, driver, local guides, restaurant and hotel staff
· Water daily on the coach
· Headphones for enhanced touring
Below is a sample itinerary provided to participants:
· Day 1 Depart USA
· Depart Newark via overnight flight to Berlin, Germany.
· Day 2 Arrive in Berlin with Orientation tour
· Arrival in Berlin. Transfer to the city center. Begin the day with a panoramic tour of Berlin. Tour includes Potsdam Square, Topography of Terror and the Bradenburg Gate. Drive along Friedrichstrasse, Unter Den Linden, and the Reichstag Building. Stop at the following sites: Monument to the Christian Wives of Jewish Men, the Humboldt University, the Holocaust Memorial, and Check Point Charlie. We will have lunch at a local restaurant and then return to our hotel and check in.
· Overnight: Berlin, Germany
· Meals: Lunch, Dinner 
· Day 3: Morning meeting with local historian and afternoon brief stop at Grunwalk station and a guided tour of Wansee Villa
· Meet with Katrin Himmler (meeting will be arranged by Trip Lead at Friedrich-Bergius-Schule). Transfer to Wansee Villa for guided tour. We make a short stop at Grunewald Station en route. 
· Overnight: Berlin, Germany
· Meals: Breakfast and Dinner 
· Day 4: Berlin – Terezin Visit – Prague 
· After breakfast, drive to Terezin to see the town and the fortress. View the monument and visit the Small Fortress, the Ghetto Museum and the Hidden Synagogue. Continue to Prague. 
· Overnight: Prague, Czech Republic 
· Meals: Breakfast and Dinner 
· Day 5: Morning sightseeing tour and afternoon free
· After breakfast, go on a sightseeing tour with a local guide. Begin with a visit to St. Vitus Cathedral and walk the Golden Lane. Continue across Charles Bridge into the Old Quarter. Lunch and the afternoon are on your own. 
· Dinner will be a Vltava River Cruise 
· Overnight: Prague, Czech Republic 
· Meals: Breakfast and Dinner
· Day 6: Morning Jewish Prague and Afternoon drive to Krakow
· This morning’s sightseeing tour will focus on the Jewish sights with a local guide. Visit the Jewish Ghetto, the State Jewish Museum, and the old Jewish Cemetery. In the afternoon, drive to Krakow. 
· Overnight: Krakow, Poland
· Meals: Breakfast and Dinner 
· Day 7 Morning in Krakow city tour and afternoon at Plaszow Concentration Camp
· The morning will show a highlight of the city, highlighting the Wawel Castle and the Cathedral, the main market square, and the Kazimierz district. There will be a viewing of the Old Synagogue, the Jewish Museum, Popper Synagogue, the Temple Synagogue and a visit to Plaszow Concentration Camp. 
· Overnight: Krakow, Poland 
· Meals: Breakfast and Dinner 
· Day 8 Excursion to Auschwitz & Birkenau
· Full-day visit to Auschwitz and Birkenau. 
· Overnight: Krakow, Poland
· Meals: Breakfast and Dinner 
· Day 9 Krakow – Tarnow – Majdanek – Lublin 
· Depart Krakow with a brief stop in Tarnow. Then travel to Majdanek for a tour of the concentration camp. Continue to Lublin for the overnight. 
· Overnight: Lublin, Poland 
· Meals: Breakfast, Lunch, Dinner 
· Day 10 Lublin – Treblinka – Warsaw with afternoon sightseeing tour 
· After breakfast, depart Lublin for Treblinka concentration camp. Continue on to Warsaw. After arriving in Warsaw, start walking tour: The Old Town, The Royal Route, Chopin’s Monument, and Lazenski Park. Visit the Museum of Polish Jews with the Museum Guide. 
· Overnight: Warsaw, Poland
· Meals: Breakfast, Dinner 
· Day 11 Morning Sightseeing and  afternoon at leisure
· This morning, visit the Warsaw Ghetto, the Ghetto Uprising Memorial, MILA 18 . View the Jewish sites: Nozyk Synagogue and the Jewish State Theater. Afternoon at leisure. 
· Overnight: Warsaw, Poland
· Meals: Breakfast and dinner
· Day 12: Morning sightseeing tour – late afternoon Flight from Warsaw to Amsterdam 
· Visit the Zoo Keepers’ House. Limited free time before the flight to Amsterdam. 
· Overnight: Amsterdam, Netherlands
· Meals: Breakfast and Dinner
· Day 13: Morning at Anne Frank House & Canal Cruise & Afternoon at Jewish Sites
· After breakfast, transfer to Anne Frank House for a visit and educational tour (reservation will be made by the group leader independently). From there, embark on a one-hour canal cruise. In the afternoon, visit the Jewish Holocaust Museum and Schouwburg. 
· Overnight: Amsterdam, The Netherlands
· Meals: Breakfast and Dinner 
· Day 14: Vierhouten – Oldebroek – Elburg 
· Full-day bus on disposal (max 9 hours) for visits to Vierhouten, Oldebroek and Elburg. Stop for a break at Vierhouten. Continue to Elburg and visit the museum. Enjoy lunch at a local restaurant in Elburg. Following lunch, drive to Oldebroek. Return to Amsterdam in the late afternoon. 
· Overnight: Amsterdam, Netherlands
· Meals: Breakfast, Lunch and Dinner 
· Day 15: Morning visit to Kamp Amersfoort and Westerbork Transit Camp
· After breakfast, depart for a morning visit of Kamp Amersfoort. Continue to Westerbork Transit Camp. Return to Amsterdam. Farewell dinner at local restaurant. 
· Overnight: Amsterdam, Netherlands
· Meals: Breakfast and Dinner
· Day 16: Depart for USA
· Departure transfer to the airport for return flight
· Meals: Box Breakfast 

ATTACHMENT A
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[bookmark: _Toc242968295][image: A seal of the state of new jersey

AI-generated content may be incorrect.]INFORMATION SHEET AND CHECKLIST FOR WAIVERS
AND DELEGATED PURCHASING AUTHORITY (DPA) TRANSACTIONS
STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY
DIVISION OF PURCHASE AND PROPERTY
33 WEST STATE STREET, P.O. BOX 230
TRENTON, NEW JERSEY 08625-0230

This checklist is only a guide to assist vendors in locating and compiling all required compliance forms for waivers and DPA transactions. Vendors are required to ensure that all compliance requirements have been met by doing the following:
· Completing the terms and categories tab in the NJSTART vendor profile;
· Uploading any forms that may be required to the attachments tab in the NJSTART vendor profile; or
· Completing and submitting to the forms to the agency.

	
	The information is available in NJSTART
or the form has been submitted to the agency

	STATE OF NEW JERSEY STANDARD TERMS AND CONDITIONS AND WAIVERED CONTRACTS /DELEGATED PURCHASING AUTHORITY SUPPLEMENT TO THE STATE OF NEW JERSEY STANDARD TERMS AND CONDITIONSAND CONDITIONS – For use with Waivers and DPAs
	

	OWNERSHIP DISCLOSURE FORM
	

	DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS INVOLVING VENDOR
	

	DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM
	

	CHAPTER 271 VENDOR CERTIFICATION AND POLITICAL DISCLOSURE FORM
	

	MACBRIDE PRINCIPALS FORM
	

	PROOF OF BUSINESS REGISTRATION
You may register your business HERE or obtain a copy of the Business Registration Certificate HERE.
	

	CERTIFICATE OF INSURANCE / ACORD
	

	SOURCE DISCLOSURE FORM - To be used only where the contract is primarily for services
	

	CERTIFICATION OF NON‐INVOLVEMENT IN PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS PURSUANT TO P.L.2022, c.3.
	

	PROOF OF AFFIRMATIVE ACTION COMPLIANCE - Submit one of the following
	

	NEW JERSEY CERTIFICATE OF EMPLOYEE INFORMATION REPORT
	

	FEDERAL LETTER OF APPROVAL VERIFYING A FEDERALLY APPROVED OR
SANCTIONED AFFIRMATIVE ACTION PROGRAM (Dated within one year of the submission)
	

	AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT (FORM AA302)
	


ATTACHMENT B




9
[bookmark: _Toc242968296]NJDOE Supplied Price Sheet
1. Pricing Instructions
The Vendor shall provide an All-In Per-Participant Price for each year of the three-year Contract term. The Department anticipates approximately 45 educator participants for each annual summer study tour, in addition to up to three Department and Commission travel leads.
The All-In Per-Participant Price shall be based on the Proposed Itinerary included in the RFP and shall include all costs necessary to provide the required services, including, as applicable:
· Air transportation and related airline charges;
· Lodging;
· Ground transportation;
· Meals identified as included in the Proposed Itinerary;
· Tours, entrance fees, guides, and other itinerary-related expenses;
· Baggage and other required travel-related fees;
· Taxes and government-imposed fees;
· Travel coordination and management services;
· Vendor administrative costs, service fees, overhead, and other costs associated with performing the required services; and
· The full travel-related costs associated with up to three Department and Commission travel leads.

Except for adjustments expressly permitted under this Price Schedule and approved in writing by the Department, no separate administrative, management, coordination, service, overhead, or similar Vendor fee may be charged in addition to the proposed All-In Per-Participant Price.
The Proposed Itinerary shall serve as the basis for proposal pricing. Items expressly identified in the Proposed Itinerary as being independently arranged or otherwise excluded from the Vendor's responsibility shall not be included in the Vendor's proposed price unless otherwise directed by the Department.



2. Three-Year Price Schedule[footnoteRef:1] [1:  The Price per person for year 2 may not exceed 150% of the price per person for year 1 and the price per person for year 3 may not exceed 225% percent of the price for year 1.] 

	Contract Year
	Estimated Educator Participants
	All-In Per Participant Price

	Year 1 - Summer Study Tour
	45
	$

	Year 2 - Summer Study Tour
	45
	$

	Year 3 - Summer Study Tour
	45
	$



The estimated quantity of 45 participants represents educator participants only. Department and Commission travel leads shall not be added to the participant quantity for purposes of calculating the total price.
The costs associated with up to three Department and Commission travel leads shall be incorporated into the All-In Per-Participant Price for the educator participants.
The estimated number of educator participants is provided for proposal pricing and evaluation purposes and does not constitute a guarantee of the actual number of participants for any study tour.
3. Supporting Cost Breakdown
The Vendor shall provide the following supporting cost breakdown for each Contract Year. The amounts entered shall be stated on a per-participant basis.
	Cost Category
	Year 1
	Year 2[footnoteRef:2] [2:  The Price per person for year 2 may not exceed 150% of the price per person for year 1] 

	Year 3[footnoteRef:3] [3:  The Price per person for year 3 may not exceed 225% of the price per person for year 1] 


	Air Transportation
	$
	$
	$

	Lodging
	$
	$
	$

	Ground Transportation
	$
	$
	$

	Meals, Tours, Admissions, Guides, and Other Itinerary Costs
	$
	$
	$

	Vendor Administrative/Management/Coordination Costs
	$
	$
	$

	Taxes, Fees, and Other Required Costs
	$
	$
	$

	All-In Per-Participant Price
	$
	$
	$



The sum of the cost categories shall equal the All-In Per-Participant Price proposed for the applicable Contract Year.
The supporting cost breakdown is provided for proposal evaluation and Contract administration purposes. Individual cost categories do not constitute separately billable price lines.
Any amounts included under "Other Required Costs" shall be identified and described by the Vendor.
4. Participant Deposits, Subsidies, and Payments
The All-In Per-Participant Price shall represent the full cost per educator before the application of participant deposits, subsidies, donations, or other program funding.

The Department will collect deposits from participants and may apply supplemental subsidies, donations, or other available program funding toward participant costs.

The Department will remit applicable funds to the Vendor for application toward participant balances and confirmed travel expenses in accordance with the approved itinerary and budget.

The Vendor shall collect directly from each participant any remaining balance due after the Department-collected deposit and applicable subsidies, donations, or other program funds have been applied.

Participant deposits, subsidies, donations, or other program funding shall be treated as payments toward the established All-In Per-Participant Price and shall not modify or increase the established price.

The amount of deposits, subsidies, donations, or other program funding applied to individual participant accounts may vary. Such differences shall not affect the established All-In Per-Participant Price.

The Vendor shall maintain accurate records of all Department-remitted amounts, participant payments, outstanding balances, and other funds associated with the study tour and shall provide financial reporting and reconciliation as required by the Department.

5. Department and Commission Travel Leads
The All-In Per-Participant Price shall incorporate all travel-related costs associated with up to three Department and Commission travel leads, including applicable airfare, lodging, transportation, meals, entrance fees, and other required itinerary-related expenses.

The Department and Commission travel leads shall not be included in the 45 educator participants used to calculate the evaluated price.

No separate charge shall be assessed to the Department for the travel costs associated with the Department and Commission travel leads unless specifically authorized in writing by the Department.

If fewer than three Department and Commission travel leads participate and the reduction results in lower third-party travel costs, the associated savings shall be reflected in the applicable program reconciliation.

6. Changes in Participant Count

The anticipated number of approximately 45 educator participants is an estimate and does not guarantee a minimum or maximum number of participants.

The established All-In Per-Participant Price shall apply to the actual number of educator participants unless a change in participation directly results in a documented change to an eligible third-party travel cost.

Any requested adjustment resulting from a change in participation shall be subject to the price adjustment requirements below and shall require the Department's prior written approval.

7. Allowable Price Adjustments

The All-In Per-Participant Price proposed for each Contract Year shall represent the maximum per-participant price for that year, Vendor may not charge participates more than the actual cost incurred by Vendor. 

Fixed Vendor Costs
The Vendor's administrative, management, coordination, overhead, service fees, profit, and other Vendor-controlled costs shall remain fixed at the amounts incorporated into the Vendor's proposal and shall not be subject to increase during the applicable Contract Year.

Variable Vendor Costs
Price adjustments may be considered when necessary due to:  Department-approved change to the itinerary, travel dates, number of participants, scope of services, or other Department-directed modification that materially affects the cost of the study tour.
No price adjustment shall be effective without the Department’s prior written approval. The Vendor shall not make bookings or commitments at an increased price until such approval has been provided.

8. Pricing Certification

By submitting this Price Schedule, the Vendor certifies that:
· The proposed All-In Per-Participant Prices include all costs necessary to perform the services required by the RFP, except for adjustments specifically permitted under the Contract;
· The Vendor has incorporated all administrative, management, coordination, overhead, service fees, and other Vendor-controlled costs into its proposed pricing;
· The travel-related costs associated with up to three Department and Commission travel leads are incorporated into the proposed pricing;
· Deposits, subsidies, donations, and other program funding will be applied as payments toward established participant balances and do not independently modify the established Contract price;
· The supporting cost breakdown accurately reflects the components incorporated into the proposed All-In Per-Participant Price; and
· The Vendor shall not assess the Department or participants additional charges that are not authorized under the Contract.

Vendor Name: _______________________________________________
Authorized Representative: ___________________________________
Title: _______________________________________________________
Signature: __________________________________________________
Date: _______________________________________________________


ATTACHMENT C
9. 
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[bookmark: _Toc242968297]CERTIFICATE OF DATA DESTRUCTION
The undersigned hereby certifies that all copies of the following data files provided to<<add recipient’s full name>> by the New Jersey Department of Education (NJDOE) have been destroyed.

Description of files destroyed:
	FILE NAMES (provided by NJDOE)
	DATE PROVIDED
	DATE DESTROYED

	1.	
	
	

	2.	
	
	

	3.	
	
	

	4.	
	
	

	5.	
	
	




Data recipient/submitter information:
	Submitter:  
	Seal of Notary:	
	Form of Identification:

	

	








	
            Personally known


	Please Print or Type Name
	
	            Identification provided

	

	
	Type of Identification:

	Signature
	
	________________________

	
Date: 
	
	________________________
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