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Welcome to NJSLEDS

—

nj.gov/education/sleds

The New Jersey Department of Education (NJDOE) has
transitioned from NJ SMART to the New Jersey
Statewide Longitudinal Education Data System, known
as NJSLEDS.

This shift is part of a strategic effort to:
- Enhance statewide data management
- Ensure long-term sustainability

- Align with evolving education policies and
technology standards

For a broader overview of this transition, please
review the Introduction to NJSLEDS Webinar PDF.



https://nj.gov/education/sleds/training/doc/Intro_To_NJSLEDS_Webinar.pdf

Performance Report
Submission Overview
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Performance Report Submission Overview

* The Performance Report submission collects school and district narrative information to
populate the 2024-2025 School Performance Reports

* The data being collected this year is for the 2024-2025 school year

* Arecord should be submitted for your district and each school within your district that was
open for the 2024-2025 school year. This data will be used to populate the Narrative
section of the separate District and School level NJ School Performance Report

* If your district has three schools, you should have four total records submitted to your
submission: one record for the district and a record for each of the three schools

nj.gov/education/sleds 6




Required Data Elements

Required fields include:

* RecordIndicator

 SchoolCode, if RecordIndicator =S

* TieredModellntervention

* InterventionReferralModel

 PBSIS

* UniversalScreeningKto3, if school serves grades Kto 3
* UniversalScreening4to8, if school serves grades 4-8

* UniversalScreening9to12, if school serves grades 9-12
All other fields are optional

H nj.gov/education/sleds 7




View Snapshot Data in NJSLEDS

In NJSLEDS, first, navigate to the Submission Records tab
and select the Performance Report option in the
dropdown.

Home ID Management Submission Records Submission Upload Submission History Reports

Student Management

_ . Management _

Special Education

Using the search criteria available on the lefthand side,
select Snapshot Records. This will be last year's fall data.
Once your Snapshot records load, click the Export button
to see the full submission data export.

State Assessment Registration

| Performance Report

—_

)
ance Report Snapshot Records
Data Source . .
Record Indicator School Code Facebook Twitter Upload Date Record Status
(O Current Records
(®) Snapshot Records )
D hitps:/fwww.facebook.com/epsnj hitps:/itwitter. com/epsBOARD 1112212024 Valid
File ID
*_-____" L] S 025 https /fwww. facebook.com/EHSFJCA/S 1172272024 Valid
S 030 hitps/fwww. facebook.com/reillyschool7 117222024 Valid
Record Indicator
(Al | S 035 1112212024 Valid
L 090 hitps - /fwww facebook com/washington hitps:/ftwitter.com/@GWASchool1 1172212024 Valid
School Code
(All) | 8 100 hitps:/iwww.facebook.comiwinfieldscoltschool2 1112212024 Valid

You will then be able to review your previous data to choose if you wish to reupload the same

information
nj.gov/education/sleds 8




Ny
Submission Process Overview

Step 2:
Step 1: o Step 3: Step 4: Step 5: Step 6: Step 7-
Review STERENE e Review and -ep ' Upload your Review and ?p '
Snapshot PReéf%rggg&e validate your Log |gtt§n:t]he Performance clean up your Suggéﬁ ﬁ 12
data foIr) upload data y Report data errors
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Step 1
Review Snapshot Data
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Step 2
Prepare Your Performance Report Data for Upload

<& 1.f: nj.gov/education/sleds
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Review Available User Resources

(1) nowserser steide Lot Easatondata syt * The NJSLEDS User Resources website has key
o seiei information about NJSLEDS submissions, training
schedules, key documents, and other additional
e SLEDS downloadable resources.

Everything you need to navigate your data submissions, organized by submission type and designed for clarity, accuracy,

and ease of use

Contact Us
Whether you're new to longitudinal data reporting or an experienced data manager, this page gives you direct access 1o

* Users are encouraged to visit the website periodically

Each submission area includes handbooks, reporting responsibilities, file templates, and data layout specifications. Use this contact for login issues, system

navigation, data etrors. file uploads, and more

ST i to check for any updates.

NJSLEDS Project Team

Explore Available Submission Resources

4 - & Please do not send Help Desk requests here. This
Student Management Staff Management Special Education Inbox fa for generai inquiries onty.

Tools for submitting student data, Guidance for reporting core staff Resources for submission of Email: NJSLEDS@doe.nj.gov

managing tran and nformation, including SMID studer lated 10 special

maintaining enroliment accuracy. assignment and more education serv

How to Contact the Help Desk Securely

\ If your message to the Help Desk includes
any of the following, request a secure email

5 [ first:
a8 4 b

Personally identifiable information
Staff Vacancy State Assessment Performance Reports (PII), including, but not limited 1o, o
Materials for reporting vacant Registration Tools and templates for student’s name, SID, or date of

birth,
A file attachment

eliminated, and

w teaching

) Guidance for req submitting district-level

positions tudents for statewide performance summaries.

assessments. Secure Emall Process:
m sleds:-staging@doe.nj.gov o

L request a secure email

2. You'll receive a MOVEIt Transfer
notification with a username,

E h temporary password, and link.

Course Roster Career and Technical Education 3. Log Into the secure portal and
upload your message of file.

Manage student and staff course data submissions & Access tools for ma

jing CTE student data, CIP
ansure slionment and Soouracy codes, and credential reporting. This ensures sensitive information is
handled in compliance with state or federal

Explore m privacy laws.

nj.gov/education/sleds 12



https://nj.gov/education/sleds/resources/index.shtml

Use the Performance Report Handbook

The Performance Report Handbook is a required resource available on the
NJSLEDS User Resources website. All districts must use it when preparing
submissions.

New Jersey Department of Education
Performance Reports Submission Handbook

Before submitting:

* Review all definitions, notes, and common errors.

* Understand that not every data element is required for every submission.

State of New Jersey
Department of Education

* Beclearonhow each element should be implemented.

100 River View Executive Plaza
P.0. Box 500
Trenton, NJ 08652

To support accurate, compliant data submissions:

im0 * Share the handbook with your data coordinator or data administrator.
* Ensure that the data you collect aligns with NJDOE requirements.

* Review your data for accuracy—clean data now means fewer errors and
saved time later.

If a definition is unclear or difficult to apply in your context, please contact the
B nj.gov/education/sleds NJSLEDS Help Desk. We’re here to help. 13



https://nj.gov/education/sleds/resources/perfnav/docs/NJSLEDS_Performance-Reports-Submission-Handbook.pdf

-
Handbook Sections

The following information is provided for each data elementin the Performance Report Handbook:

Name of Data Element: The data element name used within the Acceptable Values: Indication of the data type, minimum and
NJSLEDS system. maximum number of characters permitted, and lists values and
ranges accepted for each element.

Definition of Data Elements: A brief description of the data Validation Checks: Specific data validation that will occur with
element. respect to each data element.

Functional, Policy or Legal Description: The rationale for collecting Additional Notes: Additional relevant notes about the data element.
the data element, and how the data element will be used. Other
policy and legal implications for its collection.

CEDS Mapping: An indication of how the NJSLEDS data element Common Errors: Guidance on how to resolve common errors within
maps to Common Education Data Standards (CEDS). NJSLEDS.

Is This Data Element Required?: Indication of whether the data Warnings: (if applicable) The warning message indicating that the
elementis required for file submission. data entered does not meet the standards outline by the NJDOE.

Warnings are not considered validation errors.

nj.gov/education/sleds 14


https://nj.gov/education/sleds/resources/perfnav/docs/NJSLEDS_Performance-Reports-Submission-Handbook.pdf

Performance Report Template

* Thisis a downloadable Performance Report template provided on the NJSLEDS User
Resources website

Excel Workbook
Excel Macro-Enabled Workbook
_ - Excel Binary Workbook
@ AutoSave = D v Performance-Reports_Submission-Template @ No Label = Saved to this PC v C Excel 97-2003 Workbook
J El Save As »mima delimited)
fle H Insert Page Layout Formulas Data Review View Automate Help Acrobat (B cd XML Data
e ome nse age Layou ormulas ata eview lew utomate elp croba L &~ v T\ Single Fila Web Page
.A tos Narrow -] 11 A = General -] Conditional Formatting > & Insert  ~ v v~ Web Page
By k| o G| B > | S H B B | e e
Paste M ~ B I U~ A A v v~ % 9 [ Format as Table v X Delete  ~ v O~ Sensitivity | Add-ins | Analyze Create PDF  Cf Support Guid Excel Macro-Enabled Template
v v e AL <0 5 Cell Styles [&] Format ~ o~ v Data  and Share link Shq Excel 97;;‘3:3 TE":’P'“?
=Y . 3 X Text (Tab delimited)
Clipboard ~ Font ~ Alignment N Number ~ Styles Cells Editing Sensitivity Add-ins Adobe Adf l’ Microsoft Excel Unicode Text
XML Spreadsheet 2003
H New Jersey De
X12 v i ﬁc v Ll Y FMi(msof{ Excel 5.0/95 Workbook
A | B | C | D | E | F | G | H | | | ] | w This PC (CSV (Comma delimited) o
1 |Recordindicator SchoolCode TieredModellntervention InterventionReferralModel PBSIS Uni IS ingKto3 Uni LS ingdto8 UniversalScreening9tol2 Facebook Twitter  Sur ¥ 30 Objects :_D':r;:‘:m_j Iex;]{Space delimited)
o - o ext (Macintos
2
| Il Desktop Text (M5-DOS)
3 2 Do CSV (Macintosh)
4 = Documents " |cqy (vs-pos)
5 | ¥ Downloads |DIF (Data Interchange Format)
6 . SYLK (Symbolic Link)
| Music
7 d Music Excel Add-in
. | = Pictures Excel 97-2003 Add-in
9 | B videos PDF
— XPS Docurnent
10 Strict Open XML Spreadsheet
11 File name: OpenDocument Spreadsheet
12 Save as type: |[CSV UTF-8 (Comma delimited) =
13
— Authors: Jorge, Luz Tags: Add atag Title: Add a title
14 | -
15 |
16
17| ~ Hide Folders Tools ~ Save Cancel
18
— I
19 | L
20 . i
20 Please note: This template must be saved as a .CSV
22| -Q fi i
| UTF-8 file to be uploaded into the NJSLEDS system.
< > Performance-Reports_Submission- + Y
Ready ﬁ,A:cesswbmty: Good to go @Dlsp\ay Settings ﬁ E -+ 100% l

nj.gov/education/sleds 15



https://nj.gov/education/sleds/resources/studentmgt/
https://nj.gov/education/sleds/resources/studentmgt/

nj.gov/education/sleds

Step 3
Review and Validate Your Data
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Review and Validate Your Data

Validate your data against the Performance Report

Handbook
New Jersey Department of Education
e Checkfor missi ng fields Performance Reports Submission Handbook

* Verifyrequired fields

* Ensure correct formatting

Submitting clean, accurate data now helps prevent future s rhewserse
. . epartment o ucation
errors—saving you time later.

100 River View Executive Plaza
P.0. Box 500
Trenton, NJ 08652

September 2025
Version 1.0

F nj.gov/education/sleds 17



https://nj.gov/education/sleds/resources/perfnav/docs/NJSLEDS_Performance-Reports-Submission-Handbook.pdf
https://nj.gov/education/sleds/resources/perfnav/docs/NJSLEDS_Performance-Reports-Submission-Handbook.pdf

2] nj.gov/education/sleds

Step 4
Log Into the System
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Logging In to NJSLEDS

#y )
Step 1: Log In Through myNJ PE————
* Visit https://my.nj.gov/aui/Login oL I you need to register for
please go to
. . . : myunemployment.nj.gov.
* Loginusing your myNJ account credentials Password: 25‘@'22!:‘2’&’223&ﬁ?£‘&5’ﬁ?§?
Step 2: Enter Through the NJSLEDS Tile
Otherwise, register for _
* First-time users must enter a user-specific oy g mtenerseyseniess here
. . Forgot your password? Sign U
authorization code Need hop? S
* Thiscode s provided by myNJ via email from
NJSLEDS@doe.nj.gov o
- Applications
* After entering the code, the NJSLEDS tile will
appear in your myNJ portal SLEBDS
SLEDS
: nj.gov/education/sleds 19


https://my.nj.gov/aui/Login
mailto:NJSLEDS@doe.nj.gov

Navigating the Home Page

Department Of Education Home ID Management Submission Records Submission Upload Submission History Reports

Users will land on the
Home tab upon login.

Refer to the Home
page for submission
and training schedule
links, and a link to
contact the NJSLEDS
Help Desk via
webform.

The navigation bar on
the top screen takes
users to different
areas of NJSLEDS

nj.gov/education/sleds

SLE 'S

N.J Statewide Longitudinal Education Data System

Welcome to the New Jersey Statewide Longitudinal Education Data System (NJSLEDS)!
This platform is designed to streamline the process of submitting and uploading essential data for student and staff information, ensuring
compliance with state and federal requirements and supporting administrative efficiency.

As of September 2, 2025, NJSLEDS is the official platform for all required submissions. All districts must use NJSLEDS for data reporting and
align updates in their source systems to match the information submitted through the platform.

Important Note for All Users

« Follow the current-year submission schedule for each collection.

« Errors identified in NJSLEDS should be corrected in your source system and resubmitted.

- New State ID (SID) or Staff State ID (SMID) assignments created in NJSLEDS are official and must be maintained for all future submissions.
« File specifications and layouts remain consistent with prior NJ SMART formats to support a smooth transition.

« The NJSLEDS User Resources website will post system announcements, resource updates, and fraining opportunities.

Data Certification Statement
By submitting data to the New Jersey Department of Education (NJDOE), districts acknowledge and confirm the following:

- The submitted data has been thoroughly reviewed for accuracy and approved by all appropriate district and local staff.

- All known issues and discrepancies have been resolved or documented, and the data reflects the most accurate and complete information
available at the time of submission.

- The district understands that certified data will be used for official NJDOE purposes, including federal, state, and public reporting; accountability
determinations; and funding decisions.

- Submission of data is considered a formal certification that the information is accurate.

Knowingly submitting inaccurate or incomplete data may result in follow-up or corrective actions by the NJDOE.

By accessing this site, you acknowledge that the work completed within the NJDOE SLEDS Portal is subject to the rules and requirements of the Family Educational Rights and Privacy Act (FERPA) regarding the
confidentiality of student records. By logging into the NJDOE SLEDS Portal, you agree to the following terms.

Submission Schedule

Make sure to upload your Submissions before the
scheduled dates below:

v

> P B0V

September 2, 2025; NJSLEDS Officially Opens; Student
Management, Staff Management, and Staff Vacancy Fall
Submissions

September 22, 2025: 2024-2025 Graduation Appeals Opens
in NJSLEDS

October 10, 2025: 2024-2025 Graduation Appeals Closesin
NJSLEDS

October 15, 2025: Student Management and Staff Vacancy
Fall Snapshot (Submission Closes)

October 31, 2025: Staff Management Fall Snapshot
(Submission Closes)

For the full submission calendar, please visit the NJSLEDS User
Resources website.

NJSLEDS User Resources
hitps://www.nj.gov/education/sleds/resources/

Trainings and Webinars
https://www.nj.gov/education/sleds/training/

Resources on FERPA

« FERPA and COVID-19 FAQ
« FERPA Training
- _Subscription to Student Privacy Newsletter

Contact Help Desk

20
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Step 5
Upload Performance Report Data
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Department Of Education Home ID Management Submission Records | Submission Upload § Submission History Reports 9 v

The Submission Upload tab allows users to quickly and securely upload data files directly into the system.

Choose the Submission Type

Select the Submission type you would like to upload from the drop-down menu below. Add any
comments you would like to make and select Next.

* Submission Type
Performance Report v
Comments I :

Enter your comments

Enter any

comments/notes

——| related to thefileyou | ——| Click “Next”.
are submitting in the
“Comments” text box.

Click on the Select “Performance

“Submission Upload” |—— Reporjt n the
tab. Submission Type

dropdown.




Department Of Education Home ID Management Submission Records | Submission Upload § Submission History Reports 9 v

The Submission Upload tab allows users to quickly and securely upload data files directly into the system.

Upload the Submission File

Select Upload File or Drop the File below to upload your file. Once the file name appears, select

Submit. Upload File

q PerformanceReportSubmission2526SY.csv

2, UploadFile  Or DropFile

=

Previous

Choose your .CSV UTF-8 file

After clicking “Next”, you for the Performance Report The file willimmediately : :

) ; L ) : Users will be redirected to
will be directed to upload ———| submission and either —| begin to process once — the Submission Historv tab
your file. “Upload File” or drag and uploaded. Click “Done.” y1ap.

drop it into the gray square.




Department Of Education Home ID Management Submission Records  Submission Upload

Submission Histor

The Submission History tab allows users to view the status and details of their submission uploads, including errors and/or
warnings during validation.

Submission History List View

Submission History

Recently Viewed v Search by file name

Created Date v | Last Modifi... v

Warnings v | Status File ID

File Name v | Submission... v | Record Cou... v Errors

PerformanceRe...  Performance Re... In Process al1co000000di...  05/19/2025,09...  05/19/2025,09... Please note: This tab only
displays the details/status of
Export - Perfor... Performance Re... 38 38 0 0 Processed allco000000d...  05/16/2025,02... 05/16/2025,02... submission uploads whereas the
L Submission Records tab
School Districts...  Student Manage... 32,599 83 32515 4179 Processed allcoO00000B... 02/24/2025,06... 03/27/2025,08... . . . .
provides a historical view of all
School Districts...  Student Manage... 32,599 83 32515 4216 Processed al1co000000A..  02/21/2025,12..  03/27/2025,08... submitted records.
School Districts... Student Manage... 32,599 0 32599 4216 Processed allcoO00000A... 02/21/2025,10... 03/27/2025,08...
School Districts... Student Manage... 0 0 [0] 0 al1coO00000AL.. 02/20/2025,01... 03/27/2025,08...
Once the file is submitted, Users will receive an email
users will land on the File status will show “In File status will update to once upload is processed,
“Submission History” tab, ——| Process” immediately after ———=| “Processed” once validation |———| includingany errors found

where users can track
uploads and status updates.

upload. process is complete. during validation. Check for

errors.




Department Of Education Home ID Management [ Submission Recordsf Submission Upload Submission History Reports 9 v

VS

Student Management

Staff Management
Special Education

State Assessment Registration

The Submission Records tab enables users to view, filter, and export records
Performance Report
submitted by themselves or other users in the district. k Error Report >

X Performance Report Current Records %

Data Source
Record Indicator School Code Facebook Twitter Uplo
(®) Current Records

(O snapshot Records
D https //www. facebook.com/ https //twitter.com/ 05/1¢€

File ID
‘ a11co000000dShBAAU

S 025 https://www facebook com/ 05/1¢€

s 030 https-/Awww facebook com/ 05/1€

Record Indicator
‘(AII) s 035 05/1¢

S 090 https //www facebook com https //itwitter. com/ 05/1¢€
School Code
(Al s 100 https://www. facebook com 05/1€

S 110 05/1€
Facebook

(Al s 120 hitps//www.facebook.com/ 05/1€

S 150 05/1¢€

Users can download the
report using the “Export”
button. The export will
include any filters that
were applied.

Users can use filters on
the left navigation to sort
and filter the data
displayed.

Click on the “Submission
Records” tab and select
“Performance Report”.
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Step 6
Review and Clean Up Your Errors
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No Editing in NJSLEDS
Source vs. Target Systems
* In NJSMART, users could add records and fix errors right in the platform.

* In NJSLEDS, thisis no longer possible.

NJSLEDS is a target system, not a working data tool. It reflects your data—it does not generate or manage it.

Source System: SIS or data collection system Target System: NJSLEDS

* The foundation: Where data originates * The reporting destination: Where data is
and is maintained. submitted for state reporting.

* Editable: Updates should always be made VS. | * Noteditable: Changes cannot be made
here first. directly here.

* Feeds into the target system: Ensures * Designed for scalability: Supports longitudinal
consistent and accurate data. tracking over time.

nj.gov/education/sleds




Why This Change Matters

Editing data at the source is a best practice.
This shift supports:

* Data Quality: One source of truth—no conflicts
or overrides

* Accountability: Matches how we report to the
federal government

e Scalability: Sets the foundation for future
automation

e Security: Reduces risk of data errors from in-
system edits in the future

nj.gov/education/sleds 2



Department Of Education Home ID Management Submission Records  Submission Upload Submission History Reports 9 v

The Error Report allows users to view any error found in the submission during validation.

< Submission Records Report

Sreor by Type m

X Performance Report - Record Level

File ID

| 211c0000000diEhAAL - ‘ Level Error Type  Data Element Record Indicator School Code Facebook Twitter
Field Validation SCHOOLCODE S 972 https-//facebook com/theschool

Level

Field = Tofd

Error Type

Validation v

Data Element

X Performance Report - Error By Error Type Record Level m
File ID

‘aﬂcnm)ﬂﬂl]l]thAAl - ‘ Level Error Type  Data Element Description

Error Count

Field Validation SCHOOLCODE This is an invalid CDS code. Please reference the CDS Directory and Reporting Responsibilities documentation to ensure the correct reporting for CDS codes and reporting responsibiliies. 1
Level

Field v Tof

Error Type

Validation v

To sort errors by type,

Data Element
SCHOOLCODE -

The error report will auto-
display Record Level
errors.

click on “Error By Type”

in the top right corner. —

Users can toggle back
and forth to each view.

Export your error report
to review and resolve
your errors efficiently.




Department Of Education Home ID Management

Submission Records ~ Submission Upload  Submission History Reports 9 v

The Error Report allows users to view and sort errors by level. This will be the default view when entering the Error Report section.

File ID

[a11c00000004ivAAl

Level

Field

Ermor Type

Validation

Data Element

SCHOOLCODE

Record Indicator

School Code

|-;A }

Facebook

[AN)

Twitter

School Year

| 2024-2025

Clear Filters

X Performance Report - Record Level

Level

Cereeorre S oot

- Level Error Type Data Element Record Indicator School Code Facebook School Year Error Count
Field Validation SCHOOLCODE 5 972 https:ffiacebook.com/theschool 2024-2025 1
Field Validation SCHOOLCODE 5 973 httpsfffacebook com/anotherschool 2024-2025 1
Field Validation SCHOOLCODE 5 974 https:fffacebook.comfzchooliscool 2024-2025 1
Field Validafion SCHOOLCODE 5 976 hitps:fffacebook com/afourthschool 2024-2025 1
Field Validafion SCHOOLCODE s 977 https-ifacebook com/schoolfive 2024-2025 1
Field Validation SCHOOLCODE s a7s https:iffacebook.comfaschool 2024-2025 1
The error report Users can use filters To see details about
automatically sends on the left navigation a specific error, click
users to the record to sort and filter on any record on the
level view. errors. error report.
-
Field Walidation SCHOOLCODE 978 This is an invalid CDS code. Please reference the COS Directory and Reporting Responsibilifies documentation to ensure the correct reporting for CDS codes and reporting responsibilities.



Department Of Education Home ID Management Submission Records  Submission Upload Submission History Reports 9 v

X Performance Report - Error By Error Type m

. | Level Error Type  Data Element Description Error Count

Field Validation SCHOOLCODE This is an invalid CDS code. Please reference the CDS Directory and Reporting Responsibilities decumentation to ensure the correct reporting for CDS codes and reporting responsibilities. [

1of1

Use the Page Number text

- To sort errors by type, click box to navigate through
on “Errors By Type” in the Users can use filters on the To see details about a result pages. Customize

(i top right corner. Userscan ——| left navigationtosortand |———| specific error, clickonany |——> P '

s - ) the number of records
toggle back and forth to filter errors. record on the error report. . .
each view. displayed per page in the

= Page Size text box.

Page Number
[t

Page Size
[100




File 1D

Department Of Education

[11c0000000givAAI

Error Type

Validation

Level

Field

Field

Field

Autosave (@ off)

Error Type  Data Element

Validation SCHOOLCODE
Validation SCHOOLCODE
Validation SCHOOLCODE

Home

ID Management

Submission Records

Record Indicator School Code Facebook

3 a7z
5 973
5 ar4

htipsfffacebook.com/theschool

hitps:fffacebook comfanotherschool

https-ffacebook com/schooliscool

Submission Upload  Submission History Reports

Twitter School Year
2024-2025

2024-2025

2024-2025

@ Export- Performance Report Record

= Comments |

Data Element
SCHOOLCODE File  Home Insert Page Layout Formulas Data Review View Automate Help Acrobat Level Errors.xlsx
fﬁ [ From Text/csv S From Picture ~ ITI; 1 Queries & Connections 1 Al ? Y2 EE Fei] 8= ﬁl @ E 55.7 MB = 42 minutes ago
& [& From Web [® Recent S < g B @ < | v 2 & B @ ? .
Record Indicalor Get @ from We © Recent Sources Refresh Organization Stocks v f\i Sort Filter Textto =% &~ What.—lf Forecast = Outline
Data v [S From Table/Range [ Existing Connections Ay [ S& Advanced = Columns £ Analysis ¥ Sheet ¥
= Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast ~
Al v Jfx~ Record Indicator ~
SETTIETIE A B C D E F G H I J K L M N ) P Q R s &
(Al 1 [Record IndSchool Coi Facebook Twitter  School Ye:Level Error TypeData Elem Value Description
2s 072 https://fat 2024-2025Field Validation SCHOOLC(972 This is an invalid CDS code. Please reference the CDS Directory and Reporting Responsibilities documen
3s 973 https://fai 2024-2025Field Validation SCHOOLC(973 This is an invalid CDS code. Please reference the CDS Directory and Reporting Responsibilities documen
Facebook 4 |s 974 https://fai 2024-2025Field Validation SCHOOLC(974 This is an invalid CDS code. Please reference the CDS Directory and Reporting Responsibilities documen
(AN} 5|5 :976 https://fat 2024-2025Field Validation SCHOOLC(:Q?G This is an invalid CDS code. Please reference the CDS Directory and Reporting Responsibilities documen

School Year

Click on the “Export”

2024-2025

button within the Error
Report.

The export will include
any filters that were
applied.

Check your
“Downloads” folder on
your device to open
export.

Qv

Error Count




@ AutoSave ﬂ. le'f:}

Filer Home Insert Page Layout

Users can view and navigate through the downloaded error report on their device. This will

Formulas

Data

Review View Automate

allow users to easily identify, sort, update, and resolve their errors.
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open the file.

Access your Downloads
Folder on your device and

Error Type Data Elem Value
Validation SCHOOLCC972
Validation SCHOOLC(973
Validation SCHOOLCC974
Validation SCHOOLCC976
Validation SCHOOLCC977
Validation SCHOOLC(978

Description

This is an invalid CDS code.
This is an invalid CDS code.
This is an invalid CDS code.
This is an invalid CDS code.
This is an invalid CDS code.
This is an invalid CDS code.

Please reference the CDS Directory and Reporting Responsibili
Please reference the CDS Directory and Reporting Responsibili
Please reference the CDS Directory and Reporting Responsibili
Please reference the CDS Directory and Reporting Responsibili
Please reference the CDS Directory and Reporting Responsibili
Please reference the CDS Directory and Reporting Responsibili

Click on Sort & Filter button
to add filters on columns.

Navigate through sorted
data to easily identify and
resolve errors. Apply these
changes to your SIS and re-
pull your submission.

Please note: The error report layout will be different than the submission layout. It should only be used as a guide.



Error Resolution Process in NJSLEDS

No In-Platform Edits
NJSLEDS does not allow users to fix errors directly within the system.

All corrections must be made in your submission file and your SIS.
Steps to Resolve Errors in NJSLEDS:

1. Filterto Error Records
In the NJSLEDS portal, filter your submission records to show only those with an “Error” status.

2. Exportand Review
Export both your filtered submission file and your error report. Compare the two files to identify the issue with each record.

3. Correctin Your File
Make the necessary corrections in your .CSV UTF-8 submission file—not in the system or your SIS at this stage.

4. Reupload to Confirm Resolution
Save and reupload the corrected file to NJSLEDS to ensure that the errors have been cleared.

5. Update Your SIS
Once the file is error-free in NJSLEDS, you must update your SIS with the same corrections. This ensures your source system
stays aligned with what was submitted and approved.
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Department Of Education

Home ID Management Submission Records | Submission Upload § Submission History Reports 9 v

The Submission Upload tab allows users to re-submit Performance Report data once errors are resolved.

Choose the Submission Type Upload the Submission File

Select the Submission type you would like o upload from the drop-down menu below. Add any Select Upload File or Drop the File below to upload your file. Once the file name appears, select .
comments you would like to make and select Next. Submit Upload File

PerformanceReportSubmissionPilot.csv °

qi'% ke

Submission Type

Performance Report v

Comments | :

Enter your comments

T, UploadFile  Or DropFile

Resolve and update errors
within your submission
file/source system, then
navigate to the “Submission
Upload” tab in NJSLEDS.

Ensure your submission
includes correct headers.
Upload new submission file
into your source system.

Reupload new submission
file from source system into
NJSLEDS. System will
override any records where
errors have been resolved.

Click “Done” and confirm
file is successfully

processed without errors.




-
Errors for CDS Codes or Grade Levels

CDS Codes and Grade Levels are validated against official NJDOE records. Common causes of errors:

4 ) 4 )
Invalid or missing CDS code Incorrect Grade Level reporting
CDS codes are assigned by the NJDOE based on e Grade level permissions must match what is
data from districts registered in NJDOE Homeroom via the CDS
If a school is not listed in the current County System
District School (CDS) Code List, contact the e Submit updates through Homeroom before
NJSLEDS Help Desk to request a School Code reporting new grade levels
Request Form
- / /
4 ) 4 N
Reporting to a school without renewed approval Not following reporting responsibilities
* Ifyourdistrictis sending students to a school you e Reporting students under the wrong LEA or CDS
used in prior years but did not reapply for, an error codes can result in rejected records
will occur
\§ J o J
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https://www.nj.gov/education/sleds/keydocs/docs/County_District_School_Code_List.xlsx
https://www.nj.gov/education/sleds/keydocs/docs/County_District_School_Code_List.xlsx
https://nj.gov/education/sleds/keydocs/docs/NJSLEDS_School-Code-Request-Form_School-Year-2025-26.pdf
https://nj.gov/education/sleds/keydocs/docs/NJSLEDS_School-Code-Request-Form_School-Year-2025-26.pdf
https://homeroom.doe.nj.gov/
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Step 7
Submit by the Deadline
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Submission Timeline

& —@ 8

* Performance Report opened for data submission on September 22, 2025
* The Performance Report submission deadline is on November 24, 2025 at 5pm

* For all submission dates and deadlines, refer to the Submission Calendar
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https://www.nj.gov/education/sleds/calendar/

Data Certification Statement

e By submitting snapshot data to the New Jersey Department of Education (NJDOE),
districts acknowledge and confirm the following:

* The submitted data has been thoroughly reviewed for accuracy and approved by all appropriate district
and local staff.

* Allknown issues and discrepancies have been resolved or documented, and the data reflects the most
accurate and complete information available at the time of submission.

* The district understands that certified data will be used for official NJDOE purposes, including federal,
state and public reporting; accountability determinations; and funding decisions.

e Submission of data is considered a formal certification that the information is accurate.

* Knowingly submitting inaccurate or incomplete data may result in follow-up or corrective
actions by the NJDOE
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Helpful Resources for NJSLEDS

4 N\

/ﬂ\ The NJSLEDS Homepage links users to important updates and information occurring within NJSLEDS.

- J
2 The NJSLEDS User Resources Page is a comprehensive hub for managing data submissions effectively. Detailed resources are
©-0 available on individual submission pages.
N
5__| The NJSLEDS Trainings and Webinars Page provides links to recorded training sessions, descriptions, and details on how to
o/ join live webinars. Live sessions will be available throughout the school year.
N
D The NJSLEDS Key Documents Page is the primary resource for accessing essential materials related to the system. This page
= ensures districts have the tools they need to navigate and fulfil their data reporting obligations effectively and efficiently.
- J
/ A
4: The NJSLEDS News Page keeps you informed on the latest developments, key milestones, and updates as we work towards
* launching the new system. Learn about upcoming events, training opportunities, and more.
- J
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https://nj.gov/education/sleds/resources/staffvacancy/faq.shtml
https://nj.gov/education/sleds/resources/index.shtml
https://nj.gov/education/sleds/training/
https://nj.gov/education/sleds/keydocs/
https://nj.gov/education/sleds/sledsnews/index.shtml

Contacting the Help Desk

@ Email helpdesk-sleds@doe.nj.gov or call 609-376-3970.

@ Provide your full name, district/school code, and reason for inquiry.

@ Refer to your case number and confirmation email sent by NJSLEDS.
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mailto:helpdesk-sleds@doe.nj.gov

Contacting the Help Desk
Secure Emails

If your message to the Help Desk includes any of the following, please request a
Secure Email before sending:

1. Personalldentifiable Information (PIl) i.e. student's name, SMID number, and/or DOB
2. Afile attachment

Our email encryption process:

The NJDOE uses the MOVEit Transfer, a secure file transfer server/service for sharing and

nother Identify provider?

Have an account on a
> Try Single Sign-On with SAML

transferring files and data. ————

You will receive an
email notification
containing a secure
Username and
Temporary Password
and a link to the
MOVEit platform.

In the opened
browser, fillin the
previously provided
Username and
Temporary Password

Click onthe URL atthe
bottom of the email.
This will open your
browser

The NJSLEDS Help
Desk will send you a
request through
MOVEit to send a file

Reply to the secure
email with your inquiry
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https://www.ipswitch.com/secure-information-and-file-transfer/moveit-transfer
https://www.ipswitch.com/secure-information-and-file-transfer/moveit-transfer

Help Desk Live Q&A Sessions

Drop in via Teams for real-time support with your NJSLEDS submissions.
These sessions are open for general questions—no formal agenda required.
You can:

* Ask about navigating the platform or uploading files

* Get help understanding submission requirements or common errors

Please keep in mind: We can assist with general troubleshooting and guidance during the session. If
your guestion requires additional research or system investigation, we may recommend submitting a
Help Desk ticket so we can follow up accurately.

For additional support outside of the Live Q&A sessions, our Help Desk team is available Monday-Friday
8am-5pm:

Email: helpdesk-sleds@doe.nj.gov

Phone: 609-376-3970
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https://nj.gov/education/sleds/training/index.shtml
https://nj.gov/education/sleds/training/index.shtml
https://nj.gov/education/sleds/training/index.shtml
mailto:helpdesk-sleds@doe.nj.gov
mailto:helpdesk-sleds@doe.nj.gov
mailto:helpdesk-sleds@doe.nj.gov
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Thank You

NJSLEDS Project Team
Office of Information Technology
helpdesk-sleds@doe.nj.gov
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