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Welcome to NJSLEDS

State Assessment Registration (SAR) Submission Overview
Submission Process Walkthrough

Next Steps and Key Resources
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Welcome to NJSLEDS

.
Q
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The New Jersey Department of Education (NJDOE)
has transitioned from NJ SMART to the New Jersey
Statewide Longitudinal Education Data System,
known as NJSLEDS.

* This shiftis part of a strategic effort to:
* Enhance statewide data management

* Ensure long-term sustainability

Align with evolving education policies and technology
standards

For a broader overview of this transition, please
review the Introduction to NJSLEDS Webinar PDF.



https://nj.gov/education/sleds/training/doc/Intro_To_NJSLEDS_Webinar.pdf

State Assessment Registration Submission
The State Assessment Registration Submission collects data for prepopulating the NJSLA, NJGPA, ACCESS 2.0 and DLM

vendor registration systems.

For NJSLA-ELA and NJSLA-Mathematics, all students in grades 3-8 must be reported.

* For NJSLA-ELA, students in grade 9 must be reported.

* For NJSLA-Mathematics, all students in grades 9-12 must be reported at least once and must take Algebra I, except for those with the qualified exceptions:
» Students who meet the participation criteria and will take the DLM mathematics assessment in high school
» Students who took Algebra | in middle school must be reported for Geometry or Algebra Il in high school, whichever they take first

* For NJSLA-Science, studentsin grade 5, 8, and 11 must be reported.

* For NJGPA, students in grade 11 must be reported for ELA and Mathematics.

* For ACCESS for ELLs or WIDA Alternate ACCESS, all students in grades K-12 who are taking the assessment must be reported.

* For DLM, all students who meet the participation criteria must be reported for:

* ELA and Mathematicsin grades 3-8 and 11

* Scienceingrades 5, 8,and 11.

nj.gov/education/sleds S




Determining Who to Submit

A student should appear in the State Assessment Registration Submission if the following requirements are met:

Studentis Active in your Student Management

NonPublicfield in Student Managementis blank
ReportedSharedVocfield in Student Managementis N

Studentis participatingin NJSLA, NJGPA, ACCESS, or DLM Assessments

nj.gov/education/sleds 6




I ——
Reporting Criteria

Student Management criteria:
e Student must be successfully issued a SID number
e Student must be listed in Student Management with a School Status of Active
e Student must not be in Error, Unresolved, Sync, or Transfer

Not in Error, Successful

Student Unresolved, State
Management Sync or Transfer

Record

submitted to
Student
Management

Record is Status within AsseSS me nt

A H St d t H i
ctive Man:g:l:ent RegIStratlon

V Submission

* Eachrecord submitted to the State Assessment Registration Submission will undergo exact matching with
your current Student Management data.

F nj.gov/education/sleds 7




LEA Reporting Responsibilities

General Rule Special Cases Shared Enrollment Scenarios
« The LEA responsible for - Shared-time vocational - Sending district: Registers the
reporting a student to students must be reported by student for NJSLA, NJGPA,
Student Management is the non-vocational district. ACCESS, and DLM—even if the
also responsible for . Testing at another location: student is tested at the
submitting that student Submitting districts must receiving district.
EO Sftatte ﬁ\ssessment obtain all necessary * Receiving district: Monitors
egistration registration details from the submissions and notifies the
testing site. sending district of any issues.

nj.gov/education/sleds 8




Student Reporting Responsibilities

Each student submitted to the State Assessment Registration Submission should have:
* Onerecord for ELA
* Onerecord for Math

* One additional record for Science, if applicable (NJSLA or DLM)

Special Cases Example:

* |fastudentistaking more than one * Astudenttaking both NJSLA ELA and
assessment within the same subject, only ACCESS for ELLs should be reported with a
one record is required. single ELA record.

* Use acombined value in the * Inthe StateAssessmentName field,
StateAssessmentName field to reflect enter 5 to indicate both assessments.

multiple assessments.

: B nj.gov/education/sleds 9




Student Reporting Responsibilities

Who Should Be Reported

* Only report students who are actively participating in:
* NJSLA
* NJGPA
* ACCESS for ELLs or Alternate ACCESS

* DLM

* Do not submit students who are not taking any of these assessments.

« Example: A 12" grader not participating in NJGPA or ACCESS should be excluded.

‘B nj.gov/education/sleds 10




Reporting New Students

Any new student who enrolls during the State Assessment Registration window must be:

* Reported to Student Management first

* Then, included in State Assessment Registration, if they meet the inclusion criteria

* Ensures students appear in: * Failure to report may result in:
* Assessment Registration Submission * Incomplete test rosters
e Vendor systems (NJSLA, NJGPA, * Missing or inaccurate assessment
ACCESS, DLM) eligibility

* Noncompliance with state reporting
requirements

% nj.gov/education/sleds 11




Cross Validation Rule

*  When submitting students to State Assessment Registration Submission, values for the following
data elements must match exactly as they were submitted to Student Management Current Data or
an error will occur: Local ID, State ID, Date of Birth,

First Name, and Last Name.

SAR Submission

Student Management

Local ID 123456 = 123456
State ID 1111 = 1111111111
Date of Birth 19990302 == 19950302
First Name Martin B4 Martin
Last Name Smith == Smith

* These elements cross validate with the Student Management Current Data. When in error,
check all five fields against your Student Management records to make sure they match.

F nj.gov/education/sleds 12




Submission Process Overview

Step 1: . Step 4: Step S: .
Prepare State Step 2: Step 3: Upload your Upload your DG Step 7:

P Review and e Staff and State Review and Submit by th
Assessment validate your Log into the Student Assessment clean up your Homi Y ne
Registration y system Py deadline

9 data y Management Registration errors

data for upload data data
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Step 1
Prepare State Assessment Registration (SAR) Data for Upload

<& 1.f: nj.gov/education/sleds 14
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Review Available User Resources

* The NJSLEDS User Resources website has key

q, @ ) New Jersey Statewide Longitudinal Education Data System

NJSLEDS Home f4

Submission Calen

Home / New Jersey Statewide Longitudinal Education Data System

User Resources

User Resources

Welcome to the NJSLEDS User Resources

Everything you need 1o navigate your data submissions, organized by submission type and designed for clarity, accuracy,

and ease of use

Whether you're new to longitudinal data reporting or an experienced data manager, this page gives you direct access 1o

the most current tools, templates, and guidance for every step of the submission process

Each submission area includes handbooks, reporting responsibilities, file templates, and data layout specifications.

Explore Available Submission Resources

w
-
Student Management

Tools for submitting student data,

managing trar and

maintaining enroliment accuracy.

e
-

Staff Vacancy

Materials for reporting vacant

eliminated,

w teaching

Course Roster

ensure alignment and accuracy

-
Staff Management
Guidance for reporting core staff
information, including SMID

assignment and more

p
State Assessment
Registration

Guidance for reg

ring eligible
tudents for statewide

assessments.

&

Special Education
Resources for submission of
student data related to special
education servi

"4

Performance Reports

Tools and templates for
submitting district-level

performance summaries.

Career and Technical Education

dent and staff course data submissions t Access tools for managing CTE student data, CIP

codes, and credential reporting

SLEBS

Contact Us

NJSLEDS Help Desk

Use this contact for login issues, system

navigation, data errors,file ploads, and mare
Phone: 609-376-3970
Email: helpdesk-sleds-staging@doe.nj.gov

NJSLEDS Project Team

nd Holp Desk reques

Please do not s here. This

inbox i for general inquiries only

Emall: NJSLEDS@doe.nj.gov

How to Contact the Help Desk Securely

If your message to the Help Desk includes
any of the following, request a secure email
first:
Personally identifiable information
(PII), including, but not limited to, a
student’s name, SID, or date of
birth
A file attachment

Secure Emall Process:

1, Email the Help Desk at helpdesk:
sleds-staging@doe.nj.gov to
request a secure email

2. You'll receive a MOVEIt Transfer
notification with a username,
temporary password, and link

3. Log into the secure portal and
upload your message o file

This ensures sensitive information is
handled in compliance with state or federal
privacy laws.

nj.gov/education/sleds

information about NJSLEDS submissions, training
schedules, key documents, and other additional
downloadable resources.

* Users are encouraged to visit the website periodically
to check for any updates.

15


https://nj.gov/education/sleds/resources/index.shtml

Use the State Assessment Registration Handbook

The State Assessment Registration Handbook is a required resources
available on the NJSLEDS User Resources website. All districts must use
New Jersey Department of Education it When preparing SmeiSSiOnS.

State Assessment Registration (SAR) Data Handbook

Before submitting:

 Review all definitions, notes, and common errors

* Understand that not every data element is required for every
State of New Jersey SmeiSSion

Department of Education

B * Beclearonhow each element should be implemented

P.0. Box 500
nnnnnnn , M) 08652

To support accurate, compliant data submissions:

Voon10 e Share the handbook with your data coordinator or data administrator
* Ensurethat the datayou collect aligns with NJDOE requirements.

* Review your data for accuracy—clean data now means fewer errors
and saved time later.

If a definition is unclear or difficult to apply in your context, please
contact the NJSLEDS Help Desk. We’re here to help.

nj.gov/education .



https://www.nj.gov/education/sleds/resources/statereg/docs/NJSLEDS_State-Assessment-Registration-Student-Data-Handbook.pdf

Handbook Sections

The following information is provided for each data elementin the State Assessment Registration Handbook :

Name of Data Element: The data element nhame used within the
NJSLEDS system.

Acceptable Values: Indication of the data type, minimum and
maximum number of characters permitted, and lists values and
ranges accepted for each element.

Definition of Data Elements: A brief description of the data
element.

Validation Checks: Specific data validation that will occur with
respect to each data element.

Functional, Policy or Legal Description: The rationale for collecting
the data element, and how the data element will be used. Other
policy and legal implications for its collection.

Additional Notes: Additional relevant notes about the data element.

CEDS Mapping: An indication of how the NJSLEDS data element
maps to Common Education Data Standards (CEDS).

Common Errors: Guidance on how to resolve common errors within
NJSLEDS.

Is This Data Element Required?: Indication of whether the data
element is required for file submission.

Warnings: (if applicable) The warning message indicating that the
data entered does not meet the standards outline by the NJDOE.
Warnings are not considered validation errors.



https://www.nj.gov/education/sleds/resources/statereg/docs/NJSLEDS_State-Assessment-Registration-Student-Data-Handbook.pdf

SAR Templates Aand B

These are downloadable SAR templates provided on the
NJSLEDS User Resources website. [emnlate A contains

Excel Workbook
Excel Macro-Enabled Workbook
Excel Binary Workbook
P search Excel 97-2003 Workbook
T D T O e T e save As CSV UTF 8 (Comma deimited)
P . = . Eoan © T« Ao () S M " XML Data
Tl prrrre— T ® - | B WapTet [Gemeral 7 E @v @ Z b L R @ 2, AN « v Single File Web Page
e B 7 Bru-l@-e-a- EMergeConter «  § - % 3 G 9 Condtional Fomass Cel Foeete > " Goup Fdbe | Senstvty | Addns | Anahae  CremePDF  Create PDF snd
- ¥ i - = 7% Formatting = Table v Styles~ [ Fommat ~ & - Fiter~ Select~ - Jata  and Shase link Share via Outlook 'Web Page
Clipbosrd Font 5 Aiignment ] Humber ] styes ceits Editing Sensitity | Addins Adube herobat ~ Organize ~ NevExcel Template
Al v i Ji | Testhdministration “ Excel Macro-Enabled Template
51 rt Guid
< —— (R c___ o - ‘ r . D T e e d a t a e UPPErt OUIH el 97-2003 Template
i ! -, #8 Microsoft Excel Text (Tab delimited)
3 Unicode Text
: £ semch i New Jersey DEFKML Spreadsheet 2003
o Fle  HWome sert Pagelmout formulss Data Redew View Automate Help  Acobat Microsoft Excel 5.0/95 Workbook
s B 4| o frr—. et 1 B P Ew I O B E &, = This PC CSV (Comma delimited)
0| pae @7 | - . o w er m Condibonal Formaims cel | 2obuete < B Clin fogm ety Addins | Anabze G Create POF and Formatted Text (Space delimited)
. B Merge & Center $ b9 SR 3D Object
v g L L 7 B Formstting~ Table~ Styles~ | [E|Farmst- 4 - Fiter= Seect~ - Dsts  snd Share ik Sharevis Outiook s jects .
F Cobers 5 5 pr— 5 me s s R o . 3 ! Text (Macintosh)
:i xa vt I3 ~ Il Desktop Text (MS-DOS)
= a 5 c b e F 5 H 3 n % Documents (CSV (Macintosh)
N ] - ingSiteDistr i i ificati ificat it FirstName CSV (MS-DOS)
:;' 3 ¥ Downloads |DIF (Data Interchange Format)
8| Z ) SYLK (Symbolic Link)
2 Music
2 : J’ Excel Add-in
: : &= Pictures Excel 97-2003 Add-in
s
2 i ‘ Videos PDF
= " XPS Document
:' ] Strict Open XML Spreadsheet
i ; .
29 1 File name: OpenDocument Spreadsheet
;? o Save as type: |CSV UTF-8 (Comma delimited) ~
s
Sheett - = Authors: Jorge, Luz Tags: Addatag Title: Add a title
Ready T2 Accessvity. Good to 00 5
2
=
2
2 ~ Hide Folders Tools * Save Cancel
7
-
" :
. Shestl + g o : I 5 h I b d
— ... Please note: These templates must be saved as a
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https://nj.gov/education/sleds/resources/staffvacancy/index.shtml

<@ 1§z nj.gov/education
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Step 2
Review and Validate Your Data
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Review and Validate Your Data

Validate your data against the State Assessment Registration

New Jersey Department of Education
Handbook: State Assessment Registration (SAR) Data Handbook

Check for missing fields

Verify required fields

State of New Jersey

Department of Education

Ensure correct formatting

100 River View Executive Flaza
F.0. Box 500
Trentom, M) 08652

Submitting clean, accurate data now helps prevent future

August 2025
Version 1.0

errors—saving you time later.

g nj.gov/education 20



https://www.nj.gov/education/sleds/resources/statereg/docs/NJSLEDS_State-Assessment-Registration-Student-Data-Handbook.pdf
https://www.nj.gov/education/sleds/resources/statereg/docs/NJSLEDS_State-Assessment-Registration-Student-Data-Handbook.pdf

) nj.gov/education

Step 3
Log Into the System
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»~ Department Of Education Home ID Management Submission Records Submission Upload Submission History Reports

Ov

Users can refer to the Home page for
submission and trainings schedules, and
to contact the Help Desk via email.

The navigation bar on the top of the screen takes
users to different sections of NJSLEDS, which
will be reviewed in more detail.

Users will land on the
Home tab upon login.

Welcome to the New Jersey Statewide Longitudinal Education Data System (NJSLEDS)!

This platform is designed to streamline the process of submitting and uploading essential data for student and staff information, ensuring
compliance with state and federal requirements and supporting administrative efficiency.

As of September 2, 2025, NJSLEDS is the official platform for all required submissions. All districts must use NJSLEDS for data reporting and
align updates in their source systems to match the information submitted through the platform.

Important Note for All Users

- Follow the current-year submission schedule for each collection.

- Errors identified in NJSLEDS should be corrected in your source system and resubmitted.

- New State ID (SID) or Staff State ID (SMID) assignments created in NJSLEDS are official and must be maintained for all future submissions.
- File specifications and layouts remain consistent with prior NJ SMART formats to support a smooth transition.

Submission Schedule

Make sure to upload your Submissions before the
scheduled dates below:

|}

¥

September 2, 2025: NJSLEDS Officially Opens; Student
Management, Staff Management, and Staff Vacancy Fall
Submissions

September 22, 2025: 2024-2025 Graduation Appeals Opens
in NJSLEDS

October 10, 2025: 2024-2025 Graduation Appeals Closes in
NJSLEDS

October 15, 2025: Student Management and Staff Vacancy

. i I n ; H i i S
The NJSLEDS User Resources website will post system announcements, resource updates, and training opportunities Fall Snapshot (Submission Closes)

October 31, 2025: Staff Management Fall Snapshot
(Submission Closes)

Data Certification Statement

By submitting data to the New Jersey Department of Education (NJDOE), districts acknowledge and confirm the following: For the full submission calendar, please visit the NJSLEDS User
« The submitted data has been thoroughly reviewed for accuracy and approved by all appropriate district and local staff. Resources website.
- All known issues and discrepancies have been resolved or documented, and the data reflects the most accurate and complete information
available at the time of submission.

- The district understands that certified data will be used for official NJDOE purposes, including federal, state, and public reporting; accountability
determinations; and funding decisions.

» Submission of data is considered a formal certification that the information is accurate.

NJSLEDS User Resources
https:/Awww.nj.gov/education/sleds/resources/

Trainings and Webinars

Knowingly submitting inaccurate or incomplete data may resuit in follow-up or corrective actions by the NJDOE. https:/Awww.nj.gov/education/sleds/training/

By accessing this sfle, you ge that the work within the NJDOE SLEDS Portal is subject 1o the ruies and requirements of the Family Educational Rights and Privacy Act (FERPA) regadng the
confidentiality of student records. By logging inlo the NJDOE SLEDS Portal. you agree 10 the following terms

Resources on FERPA
« FERPA and COVID-19 FAQ
« _FERPA Training
« _Subscription to Student Privacy Newsletter

Contact Help Desk




Step 4
Use Your Current Staff and Student Management Data

<@ 1.6z nj.gov/education
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Use Current Staff and Student Management

Instructions

* The State Assessment Registration (SAR) submission must be based on the current Staff and Student
Management records in NJSLEDS.

Why this matters:
* SARrecords are validated against what’s currently in Staff and Student Management.

* Missing or outdated Staff and Student Management records will result in submission errors.

nj.gov/education 24
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Step 5
Upload Your SAR Data

25



Department Of Education Home ID Management Submission Records | Submission Upload § Submission History Reports 9 v

The Submission Upload tab allows users to quickly and securely upload data files directly into the system.

Choose the Submission Type

Select the Submission type you would like to upload from the drop-down menu below. Add any comments you would like to make and select
Next.

" Submission Type
State Assessment Registration -
Comments I :

Enter your comments

—

Select “State Enter any
Click on the Assessment comments/notes
“Submission Upload” || Registration” in the ——| relatedtothe fileyou [ ——| Click “Next”.
tab. Submission Type are submitting in the

dropdown. “Comments” text box.




Department Of Education Home ID Management Submission Records | Submission Upload § Submission History Reports 9 v

The Submission Upload tab allows users to quickly and securely upload data files directly into the system.

Upload the Submission File

Select Upload File or Drop the File below to upload your file. Once the file name appears, select

Submit. Upload File

q StateAssessmentRegistration.csv °
1.35KB

=

2, UploadFile  Or DropFile

Previous

Choose your .CSV UTF-8 file
for the State Assessment
Registration submission
and either “Upload File” or
drag and drop itinto the
gray square.

The file will immediately
—| begin to process once —
uploaded. Click “Done.”

After clicking “Next”, you
will be directed to upload —
your file.

Users will be redirected to
the Submission History tab.




Department Of Education Home ID Management Submission Records  Submission Upload Reports

The Submission History tab allows users to view the status and details of their submission uploads, including errors and/or warnings during
validation.

Submission History List View

Submission History

Recently Viewed - Search by file name

File Name Record Count Errors

Submission Type

Warnings w | Status File ID W Created Date Last Modified Date

State-Assessment-Registrat... State Assessment Registrati... 13 0 13 0 al1co000000e511AAA 05/21/2025, 06:28:02 PM 05/21/2025, 06:35:33 PM
Staff-Management_Submis...  Staff Management 12 11 1 0 Processed al1co000000e5dhAAA 05/21/2025, 06:09:03 PM 05/21/2025, 06:15:54 PM
Student_Management_999...  Student Management 13 0 13 1 Processed al1co000000e3X3AAI 05/21/2025, 04:44:08 PM 05/21/2025, 04:55:19 PM
Student_Management_999...  Student Management 13 0 13 1 Processed al1lco000000e2G1AAI 05/21/2025,03:33:03 PM 05/21/2025, 03:45:17 PM
Student_Management_999...  Student Management 13 1 7 0 Processed allco000000e2' Please note: This tab Onl_y displ_ays )3:20:36 PM

the details/status of submission
uploads whereas the Submission
Records tab provides a historical view
of all submitted records.

Once the file is submitted,
users will land on the
“Submission History” tab,
where users can track
uploads and status updates.

File status will show “In
Process” immediately after
upload.

File status will update to
“Processed” once validation
processis complete.

Users will receive an email
once upload is processed,
including any errors found
during validation. Check for
errors.




Submission Records

Student Management

Department Of Education Home ID Management Submission Upload  Submission History Reports 9 v

Staff Management

Special Education

State Assessment Reqgistration

Performance Report k

The Submission Records tab enables users to view, filter, and export records
submitted by themselves or other users in the district.

X state Assessment Registration Current Records Staff Vacancy

Student
(%) Current Records LID SID First Name Middlename Last Name Date of Birth Gender Grade Level Assessment Upload Date Record Status

State Assessment  State Assessment State Assessment State Assessment
Testing Site District Testing Site School Accountable District Accountable School

() Snapshot Records ldentifier
PARKS0.. 6440440142 SIR ANDREW MAXWELL DWYER 20100101 M 10 009999 001 009999 001 05/21/2025  Error
ile ID
a11co000000e5IAAA PARKS0.. 4137284416 ANN MEREDITH PERKINS 20140720 F 06 009999 001 009999 001 05/21/2025  Error
PARKS0.. 7675851439 DONNA MEAGLE 20141105 F 06 009999 001 009999 001 05721/2025  Error
PARKS0.. 4306945759 THOMAS MONTGOMERY HAVERFORD 20130428 M o7 009999 001 009999 001 05/21/2025  Error
PARKS0.. 1225213919 ROMALD MAURICE SWANSON 20120506 i} 08 009999 001 009999 001 05/21/2025  Error
PARKS0.. 5989732056 APRIL ROBERTA LUDGATE-DWYER 20120413 F 03 009999 001 009999 001 05721/2025  Error
PARKS0.. 6608071330 GARY GERGICH 20120229 M 08 009999 0o 009999 001 05/21/2025  Error
PARKS0.. 6608071330 JERRY GERGICH 20120229 M 08 009999 001 009999 001 05/21/2025  Error
PARKS0.. 6608071330 LARRY GERGICH 20120229 M 08 009999 001 009999 001 05/21/2025  Error
PARKS0.. 9305412493 BEMJAMIN WYATT 20111114 M 09 009999 001 009999 001 05721/2025  Error
PARKS0.. 1650822393 LESLIE BARBARA KNOPE 20090118 F " 009999 001 009999 001 05/21/2025  Error
PARKS0.. 654! SAPERSTEIN 009999 05/21/2025  Error
Click onthe . Users can download the
PARKS0.. 160§ “Submission R ds” TRAEGER Users can use filters on 009999 . he “E ; 052112025 Error
ubmission Records . report using the “Export
« the left navigation to sort .
tab and select “State button. The export will

Assessment and filter the data include any filters that

Registration”. displayed. were applied.
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Step 6
Review and Clean Up Your Errors
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No Editing in NJSLEDS
Source vs. Target Systems
* In NJSMART, users could add records and fix errors right in the platform.

* In NJSLEDS, thisis no longer possible.

NJSLEDS is a target system, not a working data tool. It reflects your data—it does not generate or manage it.

Source System: SIS or data collection system Target System: NJSLEDS

* The foundation: Where data originates * The reporting destination: Where data is
and is maintained. submitted for state reporting.

* Editable: Updates should always be made VS. |°* Noteditable: Changes cannot be made
here first. directly here.

* Feeds into the target system: Ensures * Designed for scalability: Supports longitudinal
consistent and accurate data. tracking over time.

B nj.gov/education




Why This Change Matters

Editing data at the sourceis a
best practice.

This shift supports:

Data Quality: One source of truth—no conflicts or overrides
Accountability: Matches how we report to the federal

government

Scalability: Sets the foundation for future automation

Security: Reduces risk of data errors from in-system edits in

the future

nj.gov/education 32




Department Of Education

Home ID Management J Submission Records

\R

Submission Upload  Submission History Reports

Qv

The Submission Records tab allows users to view error reports if their submission contains errors. Users will be notified
via email and will be prompted to log into the system to review and resolve errors.

X State Assessment Registration Current Records

Data Source

(®) Current Records LID
(O) Snapshot Records
PARKSO0..
File ID
|a11c0000000e5nAAA - | PARKSO.
PARKSO..
LID
(A1) - PARKSO0..
PARKSO0..
SID
(Al - PARKSO..
PARKSO0..
First Name

SID

6440440142

4137284416

TG78851439

4306945759

1225213919

5989732056

6608071330

First Name

SIR ANDREW

ANMN

DONMNA

THOMAS

ROMNALD

APRIL

GARY

Log into NJSLEDS.

Middlename

MAXWELL

MEREDITH

MONTGOMERY

MAURICE

ROBERTA

Student

Last Name Date of Birth Gender Grade Level Assessment
Identifier
DWYER 20100101 M 10
PERKINS 20140720 F 08
MEAGLE 20141105 F 06
HAVERFORD 20130428 M 07
SWANSON 20120506 M 08
LUDGATE-DWYER 20120413 F 08
GERGICH 20120229 M 08

Click on the “Submission
Records” tab and select

State Assessment
Testing Site District

009999

009999

009999

009999

009999

009999

009999

State Assessment State Assessment State Assessment
Testing Site School Accountable District Accountable School

001

001

001

001

o001

001

001

009999 001 05/21/2025
009999 001 05/21/2025
009999 001 05/21/2025
009999 001 05/21/2025
009999 001 05/21/2025
009999 001 05/21/2025
009999 001 05/21/2025

“State Assessment
Registration”.

Click on “Error Report”in
the top right corner of the
navigation.

Please note: The error report layout will be different than the submission layout. It should only be used as a guide.

Error Report >

Upload Date Record Status

Error

Error

Error

Error

Error

Error

Error



Department Of Education Home ID Management Submission Records  Submission Upload Submission History Reports 9 v

The Error Report allows users to view any error found in the submission during validation.

X State Assessment Registration Record Level Errors m

AR Level Error Type Data Element Tgsti_rlg Site Testing Site sSID LID First Name Middle Name Last Name Grade Level State Assassmant Test Code Staf'f Member School Year Error Count
|a11c0000000e5IIAAA - | District School Name Assigned
Field  Format DATEOFBIRTH 009999 001 1225213019 DARKSOD ponap MAURICE SWANSON 08 1 ELAQS 20242025 1
=T PARKSO00
= 7] Field  Format DATEOFBIRTH 009999 001 1605208971 (o CHRISTOPHER TRAEGER 11 1 scit 2024-2025 1
Field  Format DATEOFBIRTH 009999 001 1650822398 2o |ESLIE BARBARA KNOPE 11 1 sC11 20242025 1
Error Type
(A) | Field  Format DATEOFBIRTH 009999 001 arazasaate CANSOD Ay MEREDITH PERKINS 06 1 ELAOB 20242025 1
=n
X state Assessment Registration Error By Error Type
File ID Level Error Type Data Element Description Error Count
[a11co000000es1AAA -]
Field Format DATEOFEIRTH This data element must be YYYY-MM-DD 13
L:_VT;' Field Required EXEMPTFROMPASSING This data element is required and cannot be blank or NULL if State Assessment Mame has a value of 1 or 5 12
il
Field Required STUDENTSWITHDISABILITIESS04ELIGIBILITY This data element is required and cannot be blank or NULL if State Assessment Mame has avalue of 1, 2, 4 or 5 12
Error Type
(1)) hd | Field Validation ETHNICITY This data element must match with what was provided for the Student Management Submission. ) 13
The error report will auto-
display Record Level errors. To . . -
sorl'?exors by type, click on Users can use filters on the To see details about a specific Export your error report to
“Error By Type” in 'Ehe top right —— | left navigation to sort and filter ———| error, click on anyrecordinthe ———| review and resolve your errors
their errors. error report. efficiently.
corner. Users can toggle back
and forth to each view.




File 1D

| a11co000000e5IAAA

Error Type

(Al

Data Element

(Al

Testing Site District

009999

Testing Site School

001

First Name

(A)

Middle Name

(A)

Format

Format

Format

Format

Format

Format

Department Of Education

DATEOFBIRTH

DATEQOFBIRTH

DATEOFBIRTH

DATEQFBIRTH

DATEQOFBIRTH

DATEOFBIRTH

Home ID Management

Testing Site Testing Site s

X State Assessment Registration Record Level Errors Details

File ID

[a11co000000es1AAA -]

Level

Field

Submission Records ~ Submission Upload  Submission History Reports

District School 1D LID First Name Middle Name
009999 001 1225013019 1RO RoNaLD MAURICE
009999 001 1605208071 (MRASO0 crRIsTOPHER
009999 001 1650822308 DANSO0 | egi e BARBARA
009999 001 a1a72saate  DARKSOD agy MEREDITH
009999 001 4306045759 £ S0 THOMAS MONTGOMERY
00999 001 soso7azoss  PARKSOD ppr ROBERTA
The error report Users can use filters
automatically sends on the left navigation
% .
users to the record to sort and filter
level view. errors.
Error Type Data Element Value Description
Format DATEOFEIRTH 20111114 This data element must be YYYY-MM-DD

10of1

Last Name Grade Level Stata Asasasmant Test Code Staf'f Member
Name Assigned

SWANSON 08 1 ELAOS

TRAEGER 11 1 sC11

KNOPE 11 1 5C11

PERKINS 06 1 ELAOE

HAVERFORD a7 1 ELAOT7

LUDGATE-DWYER o8 1 ELAOS

To see details about
a specific error, click
on any record on the
error report.

School Year

2024-2025

2024-2025

2024-2025

2024-2025

2024-2025

2024-2025

Qv

Error Count

1
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=
X state Assessment Registration Error By Error Type

Error Type Data Element Description Error Count
Format DATEQOFEIRTH This data element must be YYYY-MM-DD 13
Required EXEMPTFROMPASSING This data element is required and cannot be blank or NULL if State Assessment Name has a value of 1 or 5 12
Required STUDENTSWITHDISABILITIESS04ELIGIBILITY This data element is required and cannot be blank or NULL if State Assessment Mame has avalue of 1, 2, 4 or5 12
Error Type
() i Validation ETHNICITY This data element must match with what was provided for the Student Management Submission. 13
Validation FILLERFIELDZ2 This data element must be blank. See which are required data elements and validation checks for this data element in the Submission handbook. 13
Data Element
All)
(A1 Validation GEMNDER This data element must match with what was provided for the Student Management Submission. 13
Description i Validation HOMELESSPRIMARYNIGHTTIMERESIDEMCE Homeless Primary Nighttime Residence must have the same value as Homeless Primary Nightiime Residence from the Student Management Submission 1
(A1)
Validation HOMELESSSTATUS Homeless Status must have the same value as Homeless from the Student Management Submission 13
Validation MLEXEMPTFROMTAKINGELA ML Exempt From Taking ELA must have a value of Y if State Assessment Mame has a value of 1 or 5 and Grade Level has a value of 03, 04, 05, 06, 07, 08, 09, or 11 12

Clear Filters

Page Number
£ .
‘ To sort errors by type, click Use the Page Number text

box to navigate through
result pages. Customize
the number of records
displayed per page in the
Page Size text box.

Trahs on “Errors By Type” in the Users can use filters on the To see details about a
[100 top right corner. Userscan |——| leftnavigationtosortand |———| specific error, clickonany |——>
toggle back and forth to filter errors. record on the error report.
each view.
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The Submission Records tab allows users to export error reports and download onto their device if their submission contains errors.

X state Assessment Registration Record Level Errors

AED Level Error Type Data Element
[at1co000000es1AAA -]
Field Format DATEOFBIRTH
Level
— -] Field Format DATEOFBIRTH
Field Format DATEOFBIRTH
Error Type
(A1) -]

Home

[ = Bxport - State Assessment Registration Record Level Errors -

ID Management

Submission Records

Submission Upload  Submission History Reports

Testing Site Testing Site

District School SiD LID First Name
009999 001 1225213019 DARKSOD ponalp
009999 001 1605208071 (MRASO0 crRIsTOPHER
009999 001 1650822308 E;‘RKSU” LESLIE

Repaired - Excel (@) No Label

Error by Type

Middle Name Last Name Grade Level Stata Asasasmant Test Code Staf'f Member
Name Assigned
MAURICE SWANSON 08 1 ELAOS
TRAEGER 11 1 sC11
BARBARA KNOPE 11 1 5C11

Qv

School Year Error Count

2024-2025

2024-2025

2024-2025

[ Export- State Assessment Registration

‘_D Comments ‘

1

1

1

I ' File Home Insert  Page Layout Formulas Data Review View Automate Help  Acrobat LE\."el Errﬂrs.xlﬁx
ata Elemen fﬁl X (caien e a x| = ® [General | [ Conditional Formatting ~  ERInsert v X v Ay p @ 7, E\E 55.7 MB = 42 minutes ago
Al - . — .9 . % .o &
(A | pasie [ B I U-S. oA, = === b %y EiFomatasTable 8 Delete Sot& Find&  Sensitivity  Add-ins  Analyze  CreatePDF  Create PDF and
- o = T|= - = = R 7 Cell Styles ~ ] Format - &« Fiterv Select v ~ Data  and Share link Share via Outlook
Clipboard E] Font ~ Alignment ] Number ~ Styles Cells Editing Sensitivity Add-ins Adobe Acrobat e
Testing Site District AL v i Jfx | Testing Site District v
LR - A B © D E [F G H | J K L M N [0} Q R 5] T u b=
1 |Testing Si|besling SitSID LD First Name Middle Na Last Name Grade LewiState Asse Test Code Staff Mem School Yez Level Error Type Data Elem Value Description
2 (009995 001 1225213919 PARKS000 RONALD MAURICE SWANSONDS 1 ELAOS 2024-2025Field Format  DATEOFBI20120506 This data element must be YYYY-MM-DD
Testing Site School 3 77)09999 o1 1605205971 PARKS000! CHRISTOP TRAEGER 11 15C11 2024-2025Field Format  DATEOFBI20091026 This data element must be YYYY-MM-DD
4 77)09999 ‘01 1650822398 PARK5000: LESLIE BARBARA KNOPE 11 15C11 2024-2025Field Format  DATEOFBI20090118 This data element must be YYYY-MM-DD
oot - 5 _7}{]9999 oo1 4137284416 PARKS000: ANN MEREDITH PERKINS 06 1 ELADE 2024-2025Field Format  DATEQFBI20140720 This data element must be YYYY-MM-DD
6 7'009999 (! 4306945759 PARKS000: THOMAS MONTGOI HAVERFOI07 1 ELAO7 2024-2025Field Format  DATEOFBI 20130428 This data element must be YYYY-MM-DD
7 _5{]9999 o1 5989732056 PARKS000! APRIL ROBERTA LUDGATE-D8 1 ELAOS 2024-2025Field Format  DATEOFBI20120413 This data element must be YYYY-MM-DD
gD _8_'009999 ‘001 5440440142 PARKS000/SIR ANDREMAXWELL DWYER 10 1 ELAO3 2024-202% Field Format _ DATEOFBI 20100101 This data element must be YYYY-MM-DD
(A -
o : « » - Check your
T - Click on the “Export The export will include “Downloads” folder on
button within the Error || any filters that were — our device to open Please note: The error report layout will
First Name . y d p ~ A
) Report app“ed be differentthan the submission layout. It
) b . . )
export. should only be used as a guide.
Middle Name

(A) -




@ AutoSave l:. Off ) H I‘c:‘ = Export - State Assessment Registration Record Level Errors - Repaired - Excel @ Mo Label

File Home Insert  Page Layout Formulas Data Review View  Automate Help  Acrobat

|_$‘ Comments | 15 Share ~

w Ol BHBH 8 B 0 ®

Sort & Find & Sensitivity  Add-ins | Analyze Create PDF Create PDF and

Users can view and navigate through the downloaded error report on their device. This will

allow users to easily identify, sort, update, and resolve their errors. - || Fitter~ Select ~ . Data  and Sharelink Sharevia Outlook
. B } Editing Sensitivity Add-ins Adobe Acrobat hd
Al v f Jx ~  Testing Site District e
A B C D E F G H | J K L M N (0] P Q R 5 T U y A

1 |Testing SiIITesting Sit SID LID First Name Middle Na Last Name Grade Lew State Asse Test Code Staff Mem School Yez Level Error Type Data Elem Value Description

2 l009999 *0'01 1225213919 PARKS000 RONALD MAURICE SWANSONT}S 1 ELADS 2024-2025 Field Format DATEOFBI'20120505 This data element must be YYYY-MM-DD

3 73{}9999 7:}01 1605205971 PARKSOOO! CHRISTOP TRAEGER '3.1 15C11 2024-2025 Field Format DATEOFBIEU’D9102E This data element must be YYYY-MM-DD

4 73{}9999 7:}01 1650822398 PARKSOO0O: LESLIE BARBARA KMOPE '3.1 15C11 2024-2025 Field Format DATEOFBIEU’DSUIIS This data element must be YYYY-MM-DD

5 r0’[}9999 rO'C“_’L 4137284416 PARKS000: ANN MEREDITF PERKINS 7C}E 1 ELADG 2024-2025 Field Format DATEOFBI'2014072O This data element must be YYYY-MM-DD

6 r0’[}9999 rO'C“_’L 4306945759 PARKSO00: THOMAS MONTGOIHAVERFOFT}T 1 ELAOT 2024-2025 Field Format DATEOFBI'20130428 This data element must be YYYY-MM-DD

7 73{}9999 7:}01 5989732056 PARKSOOO: APRIL ROBERTA LUDGATE—'E}B 1 ELADSB 2024-2025 Field Format DATEOFBI'2012U413 This data element must be YYYY-MM-DD

8 73{}9999 7:}01 6440440142 PARKSCCOISIR ANDRE MAXWELL DWYER '3.0 1 ELAD3 2024-2025 Field Format DATEOFBIEDlU’UlOl This data element must be YYYY-MM-DD

9 r0’[}9999 rO'C“_’L 6549336222 PARKS000 JEAN RALPHIO SAPERSTEI'ii 15C11 2024-2025 Field Format DATEOFBI'20'D90513 This data element must be YYYY-MM-DD
10 r0’[}9999 rO'C“_’L 6608071330 PARKS001 GARY GERGICH 7C}Ei 1 ELADS 2024-2025 Field Format DATEOFBI'2012D229 This data element must be YYYY-MM-DD
11 73{}9999 7:}01 6608071330 PARKSOO01 JERRY GERGICH 'bB 1 ELADSB 2024-2025 Field Format DATEOFBI'2012U229 This data element must be YYYY-MM-DD
12 '15}09999 '15}01 6608071330 PARKSOO1 LARRY GERGICH E}B 1 ELADSB 2024-2025 Field Format DATEOFB|'2012U229 This data element must be YYYY-MM-DD
13 :0{}9999 :0'01 7678851439 PARKSO01 DONNA MEAGLE EC}E 1 ELADG 2024-2025 Field Format DATEOFBI:20141105 This data element must be YYYY-MM-DD
14 ] NYA 0 i i

Navigate through sorted

Access your Downloads Click on Sort & Filter data to easily identify and
Folder onyour deviceand [ ———| buttonto add filters on ——| resolve errors. Apply these
open the file. columns. changes to your SIS and

re-pull your submission.

Please note: The error report layout will be different than the submission layout. It should only be used as a guide.



Error Resolution Process in NJSLEDS

No In-Platform Edits

NJSLEDS does not allow users to fix errors directly within the system.

ﬁtFP&ﬁ%&‘?&ﬂg"ﬁEE‘i‘)ﬁﬁ IR MEHE PSar submission file and your source system.

Filter to Error Records
In the NJSLEDS portal, filter your submission records to show only those with an “Error” status.

2. Exportand Review
Export both your filtered submission file and your error report. Compare the two files to identify the issue with each record.

3. CorrectinYour File
Make the necessary corrections in your .CSV UTF-8 submission file—not in the system or your source system at this stage.

4. Reupload to Confirm Resolution
Save and reupload the corrected file to NJSLEDS to ensure that the errors have been cleared.

5. Update Your Source System
Once the file is error-free in NJSLEDS, you must update your source system with the same corrections. This ensures your
source system stays aligned with what was submitted and approved.

g nj.gov/education 39
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Home ID Management Submission Records | Submission Upload_j§ Submission History Reports 9 v

The Submission Upload tab allows users to re-submit State Assessment Registration data once errors are
resolved.

Choose the Submission Type Upload the Submission File

Select the Submission type you would like to upload from the drop-down menu below. Add any Select Upload File or Drop the File below to upload your file. Once the file name appears, select .

comments you would like to make and select Next. Submit Upload File

. - StateAssessmentRegistrationPilot.csv °
e qi'% ke

—

T, UploadFile  Or DropFile

Comments k

Enter your comments

m Previous

Resolve and update errors
within your submission
file/source system, then
navigate to the
“Submission Upload” tab
in NJSLEDS.

Ensure your submission
includes correct headers.
Upload new submission
file into your source
system.

Reupload new submission
file from source system
into NJSLEDS. System
will override any records
where errors have been
resolved.

Click “Done” and confirm
file is successfully

processed without errors.

Please note: The submission file should always be uploaded from your source system to ensure data is up-to-date across all systems.
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Step 7
Submit by the Deadline

41



Submission Deadline

& —@ 8

e State Assessment Registration opens for data submission on November 3, 2025

 The SAR submission deadline is on December 8, 2025 at 5pm

 Forall submission dates and deadlines, refer to the Submission Calendar



https://www.nj.gov/education/sleds/calendar/

Where to Find Resources

4 N\

/ﬂ\ The NJSLEDS Homepage links users to important updates and information occurring within NJSLEDS.

- J
2 The NJSLEDS User Resources Page is a comprehensive hub for managing data submissions effectively. Detailed resources are
©-0 available on individual submission pages.
N
5__| The NJSLEDS Trainings and Webinars Page provides links to recorded training sessions, descriptions, and details on how to
o/ join live webinars. Live sessions will be available throughout the school year.
N
D The NJSLEDS Key Documents Page is the primary resource for accessing essential materials related to the system. This page
= ensures districts have the tools they need to navigate and fulfil their data reporting obligations effectively and efficiently.
- J
/ A
4: The NJSLEDS News Page keeps you informed on the latest developments, key milestones, and updates as we work towards
* launching the new system. Learn about upcoming events, training opportunities, and more.
- J
nj.gov/education/sleds 43


https://nj.gov/education/sleds/resources/staffvacancy/faq.shtml
https://nj.gov/education/sleds/resources/index.shtml
https://nj.gov/education/sleds/training/
https://nj.gov/education/sleds/keydocs/
https://nj.gov/education/sleds/sledsnews/index.shtml

How to Contact the Help Desk

2 The NJSLEDS Help Desk is available Monday through Friday from 8:00 AM to 5:00 PM.

Email: helpdesk-sleds@doe.nj.gov

>
\. Phone: 609-376-3970

Web Form: Use the Help Desk link in the NJSLEDS system to submit a web form ticket.

4 N
0 Provide your full name, district/school code, and reason for inquiry.

\ %

4 N
@ Refer to your case number and confirmation email sent by NJSLEDS.

\ J

B nj.gov/education/sleds 44




Secure Email Reminder
If your message to the Help Desk includes any of the following,

please request a Secure Email before sending:

1. Personal Identifiable Information (PIl) i.e. student's name, SMID number,
and/or DOB

2. Afile attachment
Our email encryption process:

Have an account on another Identily provider?
> Try Single Sign-On with SAML

The NJDOE uses the MOVEit Transfer, a secure file transfer server/service for

sharing and transferring files and data.

You will receive an
email notification
containing a secure
Username and
Temporary Password
and alink tothe
MOVEit platform

In the opened
browser, fill in the
previously provided
Username and
Temporary Password

Click on the URL at
the bottom of the
email. This will open
your browser

The NJSLEDS Help
Desk will send you a
request through
MOVEit to send afile

Reply to the secure
email with your
inquiry

: nj.gov/education/sleds 45


https://www.ipswitch.com/secure-information-and-file-transfer/moveit-transfer
https://www.ipswitch.com/secure-information-and-file-transfer/moveit-transfer

Live Q&A Sessions

Drop in via Microsoft Teams for real-time support with your
NJSLEDS submissions. These sessions are open for general
guestions. You can:

* Ask about navigating the platform
 Gethelp uploading files
* Clarify submission rules or common errors

View the full schedule on the Trainings and Webinars tab of
the NJSLEDS website.

For issues requiring research or system investigation, we may
recommend submitting a Help Desk Ticket.

f): nj.gov/education/sleds 46



https://nj.gov/education/sleds/training/index.shtml
mailto:helpdesk-sleds@doe.nj.gov

Follow Us

f

Facebook
@njdeptofed

Instagram
@newjerseydoe

©

Threads
@newjerseydoe

-
|3
()

O
N

=

=4

%
q‘}()SPI!RH?

nj.gov/education

X

X
@newjerseydoe

in
LinkedIn
New Jersey Department of Education

YouTube
@newjerseydepartmentofeduca6565



Thank You

NJSLEDS Project Team
Office of Information Technology
helpdesk-sleds@doe.nj.gov

nj.gov/education



	Slide 1: State Assessment Registration
	Slide 2: Webinar Housekeeping
	Slide 3: Agenda
	Slide 4: Welcome to NJSLEDS
	Slide 5: State Assessment Registration Submission
	Slide 6: Determining Who to Submit
	Slide 7: Reporting Criteria
	Slide 8: LEA Reporting Responsibilities
	Slide 9: Student Reporting Responsibilities
	Slide 10: Student Reporting Responsibilities
	Slide 11: Reporting New Students
	Slide 12: Cross Validation Rule
	Slide 13: Submission Process Overview
	Slide 14: Step 1
	Slide 15: Review Available User Resources
	Slide 16: Use the State Assessment Registration Handbook
	Slide 17: Handbook Sections
	Slide 18: SAR Templates A and B
	Slide 19: Step 2
	Slide 20: Review and Validate Your Data
	Slide 21: Step 3
	Slide 22
	Slide 23: Step 4
	Slide 24: Use Current Staff and Student Management
	Slide 25: Step 5
	Slide 26
	Slide 27
	Slide 28: NJSLEDS Submission History Tab
	Slide 29
	Slide 30: Step 6
	Slide 31: No Editing in NJSLEDS
	Slide 32: Why This Change Matters
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39: Error Resolution Process in NJSLEDS
	Slide 40
	Slide 41: Step 7
	Slide 42: Submission Deadline
	Slide 43: Where to Find Resources
	Slide 44: How to Contact the Help Desk
	Slide 45: Secure Email Reminder
	Slide 46: Live Q&A Sessions
	Slide 47: Follow Us
	Slide 48: Thank You

