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Webinar Etiquette

We want to ensure all attendees can fully engage with the training
and have their questions addressed.

How can | ask a question?
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Webinar Live Captioning

To use live captions during this webinar:

1. Click on the “More” option along the Teams webinar control panel (top of your screen).

S

Chat

Q)

Q&

o
—

People

Vs

Raise

/~ N\
E a LL A
WView Fooms More

N

2. Click on “Language and speech” and then “Show live captions.”
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Transition to NJSLEDS and Pilot Data Application
Overview of Staff Vacancy and Key Updates
NJSLEDS Staff Vacancy Submission Process
Common Errors and Resolutions

Resources and Support

Q&A
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Introduction to the
New Jersey Statewide Longitu
Education Data System (NJSL




Transition from NJ SMART to NJSLEDS

The New Jersey Department of Education (NJDOE) is transitioning from the current NJ SMART
system to the New Jersey Statewide Longitudinal Education Data System (NJSLEDS) as part of a
strategic effort to enhance statewide data management, ensure long-term sustainability, and align
with evolving education policies and technology standards.

Why the Transition?

C"VR Improved Data Management: Strengthens the state’s ability to maintain and analyze education data efficiently.

¢ Streamlined Reporting: Enhances reporting processes for school districts, reducing administrative burden.

% Long-Term Sustainability: Ensures direct ownership and adaptability to meet future policy and
compliance needs, including Individuals with Disabilities Education Act (IDEA) and Every Student
Succeeds Act (ESSA) requirements.

NJSLEDS will continue to provide the data necessary to monitor student progress, support
decision-making, and secure funding for New Jersey’s school districts. Districts are encouraged

to submit data regularly to maintain an up-to-date and impactful system. S LE DS
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NJSLEDS Transition Goals

Our goal: Ensure a seamless transition while modernizing the application.
 Transitioning NJ SMART to NJSLEDS with a redesigned architecture.

 Migrating the longitudinal application to an internally managed, cloud-based infrastructure.

Key benefits:

« Smooth transition with minimal disruption to users.

« Consistent data submission process by maintaining familiar input file layouts.

« Immediate continuity while leveraging a modernized infrastructure.

What this means for the future:

« While the new platform enhances reliability, further optimizations may be needed to fully leverage advanced
scalability and features.

« Further enhancements could introduce more automation, improved performance, and expanded capabilities.

This migration prioritizes stability, ensuring a smooth transition while allowing

for future enhancements as needed. S L E DS
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Transition Timeline

February

== Cohort 1 Kickoff

February 5, 2025: Launch Staff
Vacancy Pilot for Cohort 1

im
a February 19, 2025: End Staff
Vacancy Pilot for Cohort 1

March

B March 6, 2025: Launch Student
Management Pilot for Cohort 1

= Cohort 2 Kickoff

B March 13, 2025: Launch Staff
Vacancy Pilot for Cohort 2

a March 20, 2025: End Student
Management Pilot for Cohort 1 and
Staff Vacancy Pilot for Cohort 2

April

BB April 3, 2025: Launch Staff
Management Pilot for Cohort 1
and Student Management Pilot for
Cohort 2

&% April 17, 2025: End Staff
Management Pilot for Cohort 1
and Student Management Pilot for
Cohort 2

May

= Cohort 3 Kickoff

May 1, 2025: Launch Special

[ Education Pilot for Cohort 1 and 2;
Staff Management for Cohort 2,
Staff Vacancy and Student
Management Pilots for Cohort 3

a May 15, 2025: End Special
Education Pilot for Cohort 1 and 2;
Staff Management for Cohort 2,
Staff Vacancy and Student
Management Pilots for Cohort 3

| May 29, 2025: Launch State
Assessment Registration (SAR)
and Performance Narrative Pilots
for Cohorts 1 and 2, Staff
Management and Special
Education Pilots for Cohort 3

June

June 12, 2025: End State
Assessment Registration (SAR)
and Performance Narrative Pilots
for Cohorts 1 and 2, and Staff
Management and Special
Education Pilots for Cohort 3

July
P> July 7, 2025: Soft Go Live

August

September

" September 2, 2025: Go Live




Pilot Testing Process and Milestones

Pilot Testing: There will be multiple pilot phases between February and June 2025. The NJDOE is partnering with

NS
w school districts to test NJSLEDS through pilot programs, focusing on various data collection and submission
capabilities. We will break these Pilots into cohorts to manage the participation and expand the feedback.

o Feedback and Refinement: Input from pilots will inform the final development of NJSLEDS, including training and
m support resources, available on the new NJSLEDS website. From June to July 2025, we will make development
J <> | changes based on feedback from the pilots in preparation for our soft launch on July 7, 2025.

V Ensuring Continuity: Focus will be placed on maintaining a smooth transition, ensuring that NJ SMART data
submission timelines continue without disruption until NJSLEDS is fully operational on September 2, 2025.

SLEDS
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https://njdoe--staging.sandbox.my.site.com/slds/s/login/

Soft Launch

The soft launch period will take place from July 7 to July 31, 2025,
followed by development updates from August 1 to August 29, 2025.

« This phase is crucial for districts across the state to explore, engage with, and evaluate all
submissions available in the NJSLEDS system ahead of the official launch set for
September 2, 2025.

« The objective of this environment is to provide all districts, regardless of their participation
in the pilot, with practical experience to verify workflows, file formatting, error management,
and overall system functionality.

« The soft launch is a vital step toward ensuring a seamless and assured statewide
implementation of NJSLEDS in September. It enables each district to:

» Practice submitting files via the new system

» Become familiar with navigating the system and resolving errors

» Recognize any necessary local adjustments to systems or processes for success S LE DS
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Activity Session

Which statement best describes your experience with data submission?
1. | have uploaded data in NJ SMART.
2. | have never uploaded data.

3. | have used another data submission system outside of an NJDOE-based system.

SLEDS

NJ Statewide Longitudinal Education Data System



Important Factors for Pilot




Pilot Data: Key Considerations

The Pilot is a Testing Environment

» The pilot is designed for testing and refining NJSLEDS before full implementation.

 Pilot data is not real data—it can be pulled from your SIS or source system, but it should not
be updated in SIS or source systems or NJ SMART after submission to NJSLEDS.

» Any changes made in the pilot environment will not carry over once the system goes live.

What This Means for You

» Any new SIDs or SMIDs created in the pilot will be erased at the end of testing and are not
valid for reporting to NJ SMART.

« Do not update your SIS or source system based on pilot findings.

» The goal is to test the system'’s functionality, detect any bugs, and validate
that the system works as intended in a controlled environment.

« Sync errors will not be triggered during the pilot. S L E DS
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Why Pilot Data is Separate

Pilot Data Should Not Be Used for Live Updates

Any data manipulated during the pilot should stay in the pilot—it is not final or validated and
should not be reported back to your SIS or NJ SMART.

Make any corrections to your pilot data errors directly within your submission .CSV UTF-8 file
and re-submit.

NJSLEDS is still being refined, meaning pilot data does not reflect the final version of the
system.

The purpose of this pilot is to test system functionality, not to update real student records.

You may choose to use a subset of your data or test data for the pilot submission, if desired.

SLEDS
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How Pilots Help Districts Prepare

» Ensures districts are familiar with the system before
real data is used.

 Allows participants to provide feedback that improves
the system.

« Reduces future confusion by practicing submissions
in a controlled environment.




No More "Full” or "Partial” Uploads

« We are discontinuing the idea of a “Full” or “Partial” upload.

* In NJSLEDS you will be able to upload as few or as
many records as you want.

« When you upload records to correct errors, you will not
create duplicate records, removing the need for full file
uploads each time a correction is needed.




What Districts Should Do Now

Continue using NJ SMART for official reporting until NJSLEDS fully
launches in September 2025.

 This includes

» SID and SMID submissions through June 30th
+ Course Roster and CTE submissions through August 24,

» Graduation Snapshot on August 29th

* Do not enter pilot data into your SIS or source system or NJ SMART.

» Use the pilot to test submissions and workflows, but not for finalizing corrections.

SLEDS
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Staff Vacancy Submission




Legislative Background & Mandate

OO

Mandated under New Jersey
Statute 18A:27-3.5.

2]

Requires reporting on:
Vacant teaching positions
New teaching positions created
Teaching positions eliminated
Anticipated teacher retirements

Introduced to support data-
driven decisions for educational
planning and policy-making.

SLEDS
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Overview of Staff Vacancy Reporting

*

New in accordance with the
New Jersey Statutes.

had

All school districts must
report Staff Vacancy data
for teaching positions.

i

Users will submit data
during the pilot submission
window, which will begin
May 1, 2025, and will end
on May 15, 2025.

2024-2025 data will be
collected as pilot submissions.
2025-2026 data will be
collected and stored into
NJSLEDS.

©

Purpose: To ensure
accurate tracking of
teacher staffing trends
across New Jersey.

SLEDS
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Submission Process Overview

Step 1:

Step 2: . Step 4: Step 3:
Prepare your Review and Step 3 Upload your Review and
staff vacancy validate your Log into the stgff vac);nc clean up your
data for y system d R

data data

errors
upload

Step 6:

Submit by the
deadline



Step 1
Prepare Your Staff Vacancy
Data for Upload




Review Available User Resources

It's mandatory for all districts to use the provided
Staff Vacancy Handbook and review all

definitions, additional notes, and common errors.

|
L]

Not all data elements are relevant to each
staffing position.

A8

It's important to understand how each definition
is implemented. In situations where the
implementation of a definition is not clear, it
should be reported to the NJDOE so that a
collaborative resolution can be reached.

Visit the NJSLEDS User Resources site for
information about NJSLEDS submissions, training
schedules, key documents, and additional
downloadable resources.

NJSLEDS Home & User Resources

Home / New Jersey Statewide Longitudinal Education Data System / About this website

About this website Contact Us

The New Jersey Statewide Longitudinal Education Data System (NJSLEDS) resources website links users to important updates and information

NJSLEDS Help Desk
occurring within NJSLEDS. ISLEDS Help Desl

Office of Information Technology

Within this site, you will find information about NJSLEDS submissions, training schedules, ke and new and changing features. P.0. Box 500
Trenton, NJ 08625-055

In addition, you will find downloadable resources to assist you throughout the data submission process.
Email: NJSLEDS@doe.nj.gov

» NJSLFDS Pilot Program ion Schedule (last updated 1/3/2025)

» NJSLEDS Pilot Program ission Schedule - Excel (last updated 1/3/2025) S | E D S

NJ Statewide Longitudinal Education Data System
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https://www.nj.gov/education/sleds/resources/staffvacancy/docs/NJSLEDS_StaffVacancy_Handbook.pdf
https://www.nj.gov/education/sleds/

Use the Staff Vacancy Handbook

| —
—

AN

/

The Staff Vacancy
Handbook is a
required tool that
is available on the
NJSLEDS User
Resources
website.

————

~

If you haven't
already done so,
thoroughly review
the Staff Vacancy
Handbook
sections.

MHA

Share the
handbook with
your staff data

coordinator or in-
house data
administrator.

[

”

Ensure that the
data you collect
will be able to be

aligned with all

NJDOE
requirements.

~

EN

Review your data
for accuracy.
Submitting
accurate data now
reduces future
errors, saving you
time later!

- y
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Handbook Sections

The following information is provided for each data element in the Staff Management Handbook:

Name of Data Element: The
data element name used
within the NJSLEDS system.

Definition of Data Elements: A
brief description of the data
element.

Functional, Policy or Legal
Description: The rationale for
collecting the data element,
and how the data element will
be used. Other policy and
legal implications for its
collection.

CEDS Mapping: An indication
of how the NJSLEDS data
element maps to Common
Education Data Standards
(CEDS).

Is This Data Element
Required?: Indication of
whether the data element is
required for file submission.

Acceptable Values: Indication

of the data type, minimum and

maximum number of

characters permitted, and lists

values and ranges accepted
for each element.

Validation Checks: Specific
data validation that will occur
with respect to each data
element.

Additional Notes: Additional

relevant notes about the data
element.

Common Errors: Guidance on
how to resolve common errors
within NJSLEDS.

Warnings: (if applicable) The
warning message indicating
that the data entered does not
meet the standards outline by
the NJDOE. Warnings are not
considered validation errors.

SLEDS
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Use the Staff Vacancy Report Layout

SchoollD PositionType JobCode JobCodeSubcategory DistrictPositionID | PositionOpenDate | PositionClosedDate | NumberOfApplicants

This template is a key component of the data reporting process used by school districts and charter schools
in New Jersey.

Its purpose is to help you manage and report data to meet state and federal requirements.

We provide this template to collect core data for Staff Vacancy and ensure that districts report consistent
and accurate data in compliance with the new law.

This template can be found under Staff Vacancy User Resources on the NJSLEDS User Resources site.

SLEDS
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https://www.nj.gov/education/sleds/resources/staffvacancy/index.shtml
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Staff Vacancy Submission Template A

This is a downloadable Staff Vacancy template provided on the NJSLEDS User Resources website.
Template A contains headers with lookup tables for the data elements.

Please note: This template must be saved as a .CSV UTF-8 file to be uploaded into the NJSLEDS system.

& aosne @D B 9

File Home Insert  Page Layout Formulas

ﬁ'j dy Cut [Caliori no~

E@ Copy ~

Paste B I U~

v < Format Painter
Clipboard ]

e v | i
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StaffVacancy_Submission_TemplateA o @ No Label = Saved v

If
.

¥

[
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Merge & Center ~

= B

Conditional Format as
Table ~

Formatting ~

H

Cell
Styles ~

=

Insert  Delete Format

Excel Workbook
Excel Macro-Enabled Workbook
Excel Binary Workbook

|SchoollD PositionType  JobCode

-

993 -~

JobCode Subcategory  DistrictPositionlD

PositionOpenDate  PositionClosedDate  NumberOfApplicants

Save As
« - T

Organize ~ Ne

Workboo

>mma delimited)

Single File Web Page
Web Page
Excel Template

b Excel Macro-Enabled Template
4 Support Guidk
UPPOMt DU, o1 97-2003 Template
g £3 Microsoft Excel Text (Tab delimited)
4 ) " |Unicode Text
B New Jersey DQFKML Spreadsheet 2003
Microsoft Excel 5.0/95 Workbook
W This PC (CSV (Comma delimited)
. Formatted Text (Space delimited)
L B 3D Objects 1oyt Macintosh)
Bl Desktop Text (MS-DOS)
= (CSV (Macdintosh)
(& Documents | o, 45 pos)
¥ Downloads  |DIF (Data Interchange Format)
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Music
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Save as type: |CSV UTF-8 (Comma delimited)
Authors:  Jorge, Luz Tags: Add atag Title:  Add a title
~ Hide Folders Tools * Save Cancel
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Staff Vacancy Submission Template B

This is a downloadable Staff Vacancy template provided on the NJSLEDS User Resources website.
Template B only contains headers for the data elements.

Please note: This template must be saved as a .CSV UTF-8 file to be uploaded into the NJSLEDS system.
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Understand Key Data Elements

Report Column Definition

SchoollD The school code from the district’'s County District School (CDS) information.
PositionType The employment-related status of types of teaching positions within a district or school.
JobCode The NJDOE job code associated with the position type.

JobCodeSubcategory  The subcategory linked to the job code associated with the position type.

DistrictPositionID Assigned by the district and used to track positions within a district over time.

PositionOpenDate The year, month, and day (YYYYMMDD) on which a position opened.

PositionClosedDate The year, month, and day (YYYYMMDD) on which a position closed.

NumberOfApplicants  Total count of applicants who have applied for current job vacancies or new teacher positions

within the district/school.

NJ Statewide Longitudinal Education Data System




Key Data Element: SchoollD

The SchoollD is the
SchoollD Your user account
school code from the o :
Definition of Data Element district's Count will identify your
The school code from the district’s County District School Information. IS rIC s Loun y Dlstrlct ID upon
Functional, Policy or Legal Document District School (CDS) login
New Jersey Statutes (C.18A:27-3.5) . . .
R information.
Mo CEDS Mapping
Is this Data Element Required?
— We need your The list of school
Type: Alphanumeric SchoollD to provide codes can be found
M information on staff | |under Key Documents
vacancies on a on the NJSLEDS User
Validation Checks .
* Itis required that codes adhere to these standards: The submitting district, defined by the County ID and District ID SChOOI |eve|. ReSOUFCGS Slte.
upon user login, alongside the provided School 1D, must correspond with the district's own County 1D, District ID,
and a School 1D within the district's CDS dataset, otherwise this will result in an error.
. n error will occur if the field is left blank. . .
Addhtional tes Reminders:
+  Only school codes designated for regular public schools can be used for School 1D. . .
T e - The school code for staff at the district level should
- be entered as 000.
N/  An error will occur if the codes do not conform to the
NJDOE CDS codes listed
 An error will occur if the field is left blank.

SLEDS
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Key Data Element: PositionType

The PositionType represents the employment-related status of

PositionType types of teaching positions within a district or school.

Definition of Data Element

The employment-related status of types of teaching positions within a district or school.

Functional, Policy or Legal Document

New lersey Statutes (18A:27-3.5) There are 4 position types:

CEDS Mapping

No CEDS Mapping + 1 = District/School: no vacancies or retirements to report for current
Is this Data Element Required? submission timeline.

Field is mandatory.

TG R R * 3 =New Teaching.Position: a position not previously existing, intend to
Type: Numeric post for the next six months.

Minimum Length: 1 * 4 = Eliminated Positions: a termination of staff employment due to
Maximum Length; 1 reduction in force, job elimination, redundancy, or similar event.

+ 5 = Vacant Positions: a full-time position for which there is no
incumbent teacher, actively in the last year/six months.

s 1= District/School has no vacancies or retirements to report for current submission timeline

* 3 = New Teaching Position is a position that has not previously existed.

s 4 =Eliminated Position is a full-time position that no longer will be encumbered in successive school years. Staff
may be reassigned and may not reduce the staff count. Reminders.
* 5=Vacant Position is a full-time position for which there is no incumbent teacher. )

¢ Value must conform to one of the acceptable values listed above or an

SLEDS

e Error will occur if field is left blank.
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Key Data Element:

JobCode

Definition of Data Element
The NIDOE job code is associated with the position type.

The NJDOE JobCode is associated
with teaching position types (JC:
1000-2799).

Functional, Policy or Legal Document
New Jersey Statutes (18A:27-3.5)

CEDS Mapping

K12 Job Classification

Is this Data Element Required? A list of acceptable values can be

Field is mandatory for position types 3-5. found in the Job Codes and Job Code
Acceptable Values Subcategories document, under Key
Type: Numeric Documents on the NJSLEDS User
Minimum Length: 4 Resources site.

Maximum Length: 4

A list of acceptable values can be found in the Job Codes and Job Code Subcategories document. K
Validation Checks Reminders:

An error will occur if the codes do not conform to the NIDOE codes listed. « An error will occur if the Job Codes do not confirm to the NJDOE codes listed.

* An error will occur if field is left blank if PositionType = 3, 4 or 5 « An error will occur if the field is left blank and PositionType is 3, 4, or 5.
Additional Notes

*  Must keep leading zeros.

* Changes to acceptable values can be found in the Job Codes and Job Code Subcategories list.

SLEDS
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Key Data Element: JobCodeSubcategory

JobCodeSubcategory

Definition of Data Element

The sub-category linked to the job code associated with the position type. The JObCOdeSchategory is Iinked to the jOb COde
e e associated with the position type.

New Jersey Statutes (18A:27-3.5)
CEDS Mapping

No CEDS Mapping

Is this Data Element Required?

Field is mandatory for position types 3-5.

Acceptable Values

Type: Numeric
Minimum Length: 1

+ 1 = General Education

Maximum Length: 1

1= General Education There are 5 acceptable |- 2 = Bilingual
e values for « 3 = Hearing

4= Visual JobCodeSubcategory: » 4 = Visual

5 = special Education - . .
Validation Checks ‘ 5 - SpeCIaI Educatlon
* An error will occur if the codes do not conform to the NJDOE codes listed.
+ An error will occur if JobCode is populated and this field is left blank.
Additional Notes

+ IfJob Code = 1486, then Job Code Subcategory must equal 2.
*  As staff members may have multiple assignments, this element will appear in the portal as: JobCodeSubcategoryl,
JobCodeSubcategory2, JobCodeSubcategory3, JobCodeSubcategory4, JobCodeSubcategorys, JobCodeSubcategory6.

Common Errors Reminder: An error will occur if the codes do not conform

Error Message: Field does not correspond to Job Code submitted. H b d b H H d 'f f‘ d
Resolution: Job Code Subcategory must be a value accepted for the Job Code submitted as specified in the Job Code and to the NJDOE JO CO e Su Categorles IISte Or I the Iel

Job Code Subcategories Excel File. Download the Job Code and Job Code Subcategories file to find the Sub-categories

under the column “Corresponding lob Code Subcategory.” iS Ieft blank When the JObCOde iS pOpUIated.

SLEDS
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Key Data Element: DistrictPositionID

i _ A DistrictPositionID is assigned by the
DistrictPositionID district and used to track staff positions
Definition of Data Element over time.

A district position id is assigned by the district and used to track staff positions within a district over time.
Functional, Policy or Legal Document

New lersey Statutes (C.18A:27-3.5)

CEDS Mapping

No CEDS Mapping

I this Data Element Required? Reminder: This field is mandatory for

Field is mandatory for position types 3 or 5.

Acceptable values PositionType 3 (New Teaching Positions)
ypes R e or 5 (Vacant Positions).

Minimum Length: 1

Maximum Length: 20

Validation Checks

s Error will occur if field is left blank.
Additional Notes

*  N/A

Common Errors . . . .
N/A Error will occur if field is populated and

Warnings

N/A PositionType is equal to 1 (No Vacancy)

SLEDS
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Key Data Elements:

PositionOpenDate & PositionClosedDate

PositionOpenDate

Definition of Data Element

®  The year, month, and day on which the position opened.
Functional, Policy or Legal Document

New lersey Statutes (C.18A:27-3.5)

CEDS Mapping

No CEDS Mapping

Is this Data Element Required?

Field is mandatory for position types 3 or 5.

Acceptable Values

Type: Date

Minimum Length: 8

Maximum Length: 8

. YYYYMMDD — The day on which the position opens.
Validation Checks

* An error will occur if the format does not include a four-digit year followed by a zero-filled two position

month, followed by a zero-filled two position day (i.e. 20210128 for January 28, 2021).
* An error will occur if this field does not have a value, and the Position Type is 3 or 5.
* an error will occur if this field does not have a value, and the Pasition Close Date is not blank.
Additional Notes
* The date should reflect the first day that the position opened.
* Date must be in YYYYMMDD format. Do not include any separators such as “/” or”-".
Common Errors
NSA
‘Warnings
N/A

The PositionOpenDate is the year, month, and
day on which a position opened. This field is
mandatory for PositionType 3 (New Teaching
Positions) or 5 (Vacant Positions).

PositionClosedDate

Definition of Data Element

e The year, month, and day on which the position closed.
Functional, Policy or Legal Document

New Jersey Statutes (18A:27-3.5)

CEDS Mapping

No CEDS Mapping

Is this Data Element Required?

Field is not mandatory.

Values

Type: Date

Minimum Length: 8

Maximum Length: 8

. YYYYMMDD — The day on which the position closes.

Validation Checks

e An error will occur if the format does not include a four-digit year followed by a zero-filled two position
month, followed by a zero-filled two position day (i.e. 20210128 for January 28, 2021).

s An error will occur if this field has a value, and the Position Open Date is blank.

e An error will occur if this field has a value, and the Position Type is 1.

Additional Notes

e The date should reflect the day that the position closed.

e Date must be in YYYYMMDD format. Do not include any separators such as “/” or’-“..

Common Errors

N/A

Warnings

N/A

The PositionClosedDate is the year, month,
and day on which a position closed, or the job
listing was taken down.

Reminders:

» The date should reflect the day that the
position opened or closed.

« Date must bein YYYYMMDD format. Do not

include any separators such as “/” or “-".

SLEDS
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Key Data Element: NumberOfApplicants

The NumberOfApplicants represents the total

NumberOfApplicants count of applicants who have applied for current
Definition of Data Element job vacancies or new teacher positions within the
Total count of applicants who have applied for current job vacancies or new teacher positions within the district/school. . .

Functional, Policy or Legal Document d |Str| Ct/S C h OOI .

New Jersey Statutes (18A:27-3.5)
CEDS Mapping

No CEDS Mapping

Is this Data Element Required?

T — Reminders:

Type: Numeric

ﬁfﬂﬁlﬂﬁiﬂ'ﬁ * An error will occur if a whole number is not

validation Checks used.

onalNotes » An error will occur if the field is left blank and

" lfihe poston has ero (0) applicents, plecse enter the velue O PositionType is 3 (New Teaching Positions) or 5

NA (Vacant Positions).

e « An error will occur if the field is populated and
PositionType is 1 (No Vacancy), or 4 (Eliminated
Position).

SLEDS
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Ensure Data Quality

It's crucial that the correct information is entered into the system for the following reasons:

—

Your reported data will be:

N

Compiled into a report by the Commissioner of
Education detailing trends and recommendations
for improving teacher retention in New Jersey.

NS

7N

Incorporated into a teacher workforce projects
report issued by the Executive Leadership
Council in conjunction with the New Jersey
Statewide Data System (NJSDS).

NS

N

Used to project workforce needs, for example,
bilingual and computer science teacher needs,
potential program eliminations, etc.

N
SLEDS
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Step 2
Review and Validate Your Da




Review and Validate Your Data

New Jersey Department of Education
Staff Vacancy Data Handbook

VERSION FUTURE VERSION

State of New Jersey

Department of Education

January 2025

Version 1.0

/
Check for

missing fields.

~

J

>

-

Ensure correct

formatting.

~

>

J
g Validate A
against the

Staff Vacancy

Handbook.
g

/
SLEDS
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Step 3
Log Into the System




Department of Education

Remember! If you edit or change the email associated to the user account,
this may affect roles, permissions, and login access to other applications.

If you have a special situation and need to update your email address

S | E D S connected to your account, please reach out to the Help Desk.

NJ Statewide Longitudinal Education Data System

Once a user account is Accessing Your Account

created, a welcome

email will be sent from Enter username

NJSLEDS Containing a provided in the and select Log In. If you do not have an account but need access to
username to access
your account.

To access your account, enter your username and password below

welcome email. the NJDOE SLEDS Portal, contact the Help Desk at:
helpdesk-sleds-staging@doe.nj.gov.

Username ‘

Enter password. Users
will be asked to set up
their password on their

first login.

Forgot Password

-]

Log into NJSLEDS.

Password ‘

By sccessing this site, you ecknowledge thet the work completed within the NJDOE SLEDS Portal is subject to the rules and reguirements of the Family Educationz| Rights and Privacy
Act (FERPA) regarding the confidentislity of student records. By logging imto the NJDOE SLEDS Portal, you agree to the following terms.

Copyright ® State of New Jersey, 1996-2025 Department of Education PO Box 500 Trenton, N.J 08625-0500, (609) 376-3500



https://njdoe--staging.sandbox.my.site.com/slds/s/login/

Department of Education Home 1D Management Submission Records  Submission Upload  Submission History Reports e v

Users can refer to the Home
Users will land on the page for submission and
Home tab upon login. trainings schedules, and to

contact the Help Desk via email.

NJ Statewide Longitudinal Education Data System

Welcome to the New Jersey Statewide Longitudinal Education Data System (NJSLEDS)! Submission Schedule
Mzke sure to upload your Submissions before the

scheduded dates below

This platform is designed to streamline the process of submitting and uploading essential data for student and staff information,
ensuring compliance with state and federal requirements and supporting administrative efficiency.

— May 1, 2025: Launch Special Education Pilot for Cobort 1
W and 2. Staff Management for Cobort 2, and Staff Vacancy

By participating in the pilot, you and your district will play a vital role in helping the Department of Education collect this crucial
arvd Student Management Pilots far Cohart 3

data, ensure regulatory compliance, and potentially drive positive changes within our schools.

May 15, 2025: End Special Education Piiot for Cohort 1and 2;

Important Note for Pilot Participants: Do Not Update SIS with Pilot Data @ st vanagemen for Cohort 2, and Steff Vacency snd
Student Management Pilols o Cotux1 3

During the NJSLEDS pilot phases, districts should not update their SIS systems with corrections based on test data submissions.

This pilot phase is designed to test and refine the system using test pilot data, not live production data.

NJSLEDS User Resources

https.//www.n|. gov/education/sleds/resources/
* Any errors or discrepancies identified in pilot submissions should only be addressed within their submission .CSV UTF-8 file and not

corrected in a district's SIS system. p.is .
Trainings and Webinars
* SIDs or SMIDs created or associated during the pilot are test SIDs or SMIDs and are not valid for live use. Any new SIDs or SMIDs or

https.//www.n|. gov/education/sleds/training/
corrections to SIDs or SMIDs in NJSLEDS should not be updated in the SIS, as they do not represent real, valid identifiers.
* Districts should continue to follow their existing NJ SMART reporting procedures until NJSLEDS officially launches in September 2025.
Once NJSLEDS goes live, districts will be expected to align their SIS updates with the new system.

Contact Help Desk

Resources on FERPA



Step 4
Upload Your Staff Vacancy D




NJSLEDS Submission Records Tab

The Submission Records tab enables users to view, filter, and export records submitted by

themselves or other users within the same district.
Please note: this tab provides a historical view of all submitted records, whereas the Submission History tab only displays the
status and details of submission uploads.

Home Submission Records Submission Upload Submission History Reports Users can use filters on
Click on;[he Submission the left navigation to sort
Records” tab and select fil h
Stﬂﬁ ‘I.I'a{:an{:‘,r Error Report > “Staff Vacancyu and | tert e data
' displayed.
X Staff Vacancy Current Records m

School ID Position Type Job Code Job Code Subcategory District Position ID Position Open Date Position Close Date Number Of Applicants Record Status|

(®) Current Records

Snapshot Records 3 39 4 12 20240831 20240930 1 Erro \l/
0 1 20240831 Ero
School ID
(A ~] o 3 1017 3 20240818 15 Ero
0 5 1017 4 20240818 20243118 9 Errol Users can download -the
e 50 4 42 7 0 20243108 Ero . “« ”
oo Tye . report using the “Export
50 & 1003 4 1 Ero A
o . P ; . - button. The export will
Job Code 80 3 1018 1 20240819 55 Error include any fllters that
(1)) .
50 5 1001 1 20240831 Ermor were apphed
000 1 20240031 25 Error
(2D i ST E 230y 000 1 20240831 Error
e 000 3 0039 4 20240831 20240030 9 Error

SLEDS
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NJSLEDS Submission Upload Tab

The Submission Upload tab allows users to quickly and securely upload data files directly into the system.

Home Submission Records Submission Upload Submission History Reports

Choose the Submission Type

Select the Submission type you would like to upload from the drop-
down menu below. Add any comments you would like to make and
select Next.

* Submission Type

Select an Option L 4

Staff Vacancy

Enter vour comments

Click on the “Submission
Upload” tab.

Select “Staff Vacancy” in
the Submission Type
drop-down.

Enter any
comments/notes related
to the file you are
submitting in the
“comments” text box.

Click “Next”.

SLEDS
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NJSLEDS Submission Upload Tab

The Submission Upload tab allows users to upload from device or drag and drop files into the system.

Home Submission Records Submission Upload Submission History Reports

Upload the submission
Upload the Submission File file in the Submission
Upload tab

Select Choose or Drop the File below to select the file you would like to upload. Once the file name appears, select Submit.

Iil Upload File Or Drop File

A\ V2

Choose one of the Ensure file name is not
following methods to longer than maximum
upload .CSV file: length of 80 characters A

- “Upload File” popup window will

- “Drop File” confirm once the upload is
complete. Click “Done”.

Remember! The submission file should always be
pulled from your source system to ensure data is S | E DS
updated across all systems.

NJ Statewide Longitudinal Education Data System

Upload File

SV_3570_Demo.csv
0.26 KB




NJSLEDS Submission History Tab

The Submission History tab allows users to view the status and details of their submission uploads,

including errors during validation.

Please note: this tab only displays the details/status of submission uploads whereas the Submission Records tab provides a historical
view of all submitted records.

File status will show “In Process”

. : . Users will receive an email once
immediately after upload. File

upload is processed, including any

Once the file is uploaded, users will
land on the “Submission History”

——>| status will update to “Processed” —> : e
tab, where users can track uploads once validat?on Drocess is errors found during validation.
status updates. Check for errors.
P complete.
Home Submission Records Submission Upload Submission History Reports
Submission History List View
Submission History
Recently Viewed - Search by file name
File Name ~ | Submission Type ~ | Record Count ~ | Valid ~ | Errors ~ | Warnings ~ | Status ~ | Created Date ~ | Last Modified Date ~
Staff vacancy Staff Vacancy 58 47 11 0 Processed 01/02/2025,02:15:36 PM 01/02/2025,02:31:50 PM

SLCEIVO
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Step 5
Review and Clean Up Your E




Access and View Your Error Report

The Submission Records tab allows users to view error reports if the submission contains errors. Users
will be notified via email and will be prompted to log into the system to review errors.

Home Submission Records Submission Upload Submission History Reports Log into NJSLEDS.
Click on the :
Staff Vacancy S “Submission Records” —— ﬁ]llfhkec’)cgg?i'gﬂ tRc?cl))rcr)gr
’ tab and select “Staff ‘
Vacancy”.

X Staff Vacancy Current Records m

Data Si
e e School ID osition Type Job Code Job Code Subcategory District Position ID Position Open Date Position Close Date Numberofﬂpﬁwnfs Record Status|

(® Current Records P
Snapshot Records 3 39 4 12 20240831 20240930 1 Erro
o 0 1 20240831 Errof
(A} -0 3 1017 3 20240818 15 Errol
0 5 1017 4 20240818 20243118 9 Errol
Fosition Type 50 4 42 7 0 20243108 Errot
(Al ~| 50 6 1003 4 1 Errol
60 E 120 6 3 Errol
Job Code 60 3 1018 1 20240819 55 Errol
& "l 60 5 1001 1 20240831 Emo
000 1 20240931 25 Errof . .
w1 Remember! The Error Report layout will be different than the
= 000 3 0039 4 20240831 20240930 9 Errol

Submission layout. It should only be used as a guide.

SLEDS
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Interpret the Error Report and Error Details

The Error Report allows users to view any errors found in the submission during validation.

The error report will
] o . < Submission Records Report A
To see details about a specific error, click on any Egtcéld;r%l?sy $gcsoorq[
Vv . r .
record on the error report. errors by type, Click on Users can use filters on
ErorByType (N “Error By Type” onthe |~ the left navigation to
X Staff Vacancy Record Level Errors top nght corner. Users sort and fllter errors.
Level Level Type Data Element School ID Position Type Job Code Job Code Subcategory Can tOggle back and
&l . Date POSITIONCLOSEDDATE 000 1 .
Date POSITIONCLOSEDDATE 030 1 forth to each view.
Type Date POSITIONCLOSEDDATE 060 1
&l T Date POSITIONOPENDATE 050 5 1001 1 \L
Format NUMBEROFAPPLICANTS 0 3 1017 3
Data Element Format NUMBEROFAPPLICANTS 60 3 1018 1

To see details about a
specific error, click on
any record on the error

Export your error report,
——>| to review and resolve
your errors efficiently.

report.
Clicking on a record will show the error details and description within a specific record.
X staff Vacancy Error By Type Error Detail Record Level Error By Type m
Le.vel Level Type Data Element Description Error Count School ID Position Type Job Code
Field Field Date POSITIONOPENDATE The date entered is not a valid date. Enter a valid date to resolve the error and reupload your submission. 1 1001

“SLEDS
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View Error Report by Record Level

The Error Report allows users to view and sort any errors by level.

Level
(Al
(A

1[/] Field

Cance

Data Element
(Al

School ID
(Al

Position Type
(Al

Job Code
(Al

Job Code Subcategory
(Al

District Position 1D
(Al

Apply

X Staff Vacancy Record Level Errors

Error By Type Export

Level Type Data Element School ID Position Type  Job Code Job Code Subcategory District Position ID Position Open Date Position Closed Date School Year Error Count
Field Format NUMBEROFAPPLICANTS 000 2 0241 [ 20240818 20240801 20240001 2024-2025 1
Field Format POSITIONCLOSEDDATE D80 5 1173 4 20240856 20240801 2024310 2024-2025 1
Field Required JOBCODESUBCATEGORY 250 2 1004 2024101 2024-2025 1
Field Required NUMBEROFAPPLICANTS 000 3 1301 1 20240894 20240801 20240901 2024-2025 1
Field Required NUMBEROFAPPLICANTS 000 3 1304 1 20240899 20240801 20240001 2024-2025 1

IR? ei?)?delf(re(\)/resi"bgr:?t\r/]eel'tgpl;cr:(gﬁ? Users can use filters on the. To see Qetails about a specific

——>| left navigation to sort and filter ———| error, click on any record on

corner. Users can toggle back
and forth to each view.

errors.

the error report.

SLEDS
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View Error Record by Record Type

The Error Report allows users to view and sort any errors by type.

Unresolved
Validation
Value

Cancel Apply

Clear Filters

Page Number
1

Page Size
100

To sort errors by type, Click
on “Error By Type” on the
top right corner. Users can
toggle back and forth to
each view.

To see details about a
specific error, click on any
record on the error report.

< Submission Records Report
X staff Vacancy Error By Type Errors Record Level m

Level Level Type Data Element Description Error Count

il M Date POSITIONCLOSEDDATE The date entered is not a valid date. Enter a valid date to resolve the error and reupload your submission 3

Date POSITIONOPENDATE The date entered is not & valid date. Enter a valid date o resolve the ermror and reupload your submission 1

Type

(Al - Format NUMBEROFAPPLICANTS The format of this data element must be a whole number 4

L Format NUMBEROFAPPLICANTS The format of this data element must be a whole number and cannot contain decimals or commas 1

(A

Date

Format

Required

Users can use filters on the
left navigation to sort and
filter errors.

Use the Page Number text
box to navigate through
result pages. Customize
the number of records
displayed per page in the
Page Size text box.

SLEDS
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Export Your Error Report

The Submission Records tab allows users to export error reports

and download onto their device if the submission contains errors.

Errors.xlsx

a % O &

Export- Staff vacancy Record Level
Errors.xlsx

Department Of Education

Home Submission Records

157 KB + Done

Submission Upload  Submission History Reports

Qv

Level
(Al -

X Staff Vacancy Record Level Errors

Level

Type

Type
Date
Date

Date

Data Element

POSITIONCLOSEDDATE
POSITIONCLOSEDDATE
POSITIONCLOSEDDATE

School ID Position Type Job Code
000 1
030 1
060 1

< Submission Records Report

eror ey ye (A

Job Code Subcategory District Position ID Position Ope

EH  Autosave \E'

Export- Staff vacancy Record Level Errors - Pratected View (@) No Label » Saved to this PC v

2 search

File Home Insert  Page Layout Formulas Data Review View Automate Help  Acrobat
626 - fev
A | B | c | D E F G H | 0 | K | L |
1 |School ID Position Type lob Code Job Code Subcategory District Position ID Position Open Date Position Closed Date School Year Level Type Data Element Value Description
2 000 1 20240931 2024-2025 Date POSITIONCLOSEDDATE 20240931 The date entered is not a valid date. Enter a valid date to resolve the error and reuplos|
30 3 1017 3 20240818 2024-2025 Format NUMBEROFAPPLICANTS 1.5 The format of this data element must be a whole number
4 60 3 1018 1 20240819 2024-2025 Format NUMBEROFAPPLICANTS 5.5 The format of this data element must be a whole number
5 110 3 9025 5 20241014 20241017 2024-2025 Format NUMBEROFAPPLICANTS 1.5 The format of this data element must be a whole number and cannot contain decimals
6 |0 5 1017 4 20240818 20243118 2024-2025 Format POSITIONCLOSEDDATE 20243118 The format of this data element must be YYYYMMDD

Click on the Export button
within the Error Report.

l

The export will include
any filters that were

applied.
}

Check your “Downloads”
folder in your device to
open export.

!

The Error Report layout
will be different than the
Submission layout. It
should only be used as a
guide.

SLEDS
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Navigating Through Download Export

Users can view and navigate through the download error report on their device.
This will allow users to easily identify, sort, update, and resolve their errors.

EH  AutoSave

£ search

Qa % O

File Home Insert Page layout Formulas Data Review View Automate Help  Acrobat

f@: Export- Staff vacancy Record Level

Access your
Downloads folder on
your device

DISTRICTPOSITIONID

This data element must be blank. See which are required data elements and validation checks for this data element in the Su

b cut [caibri i A s e Wrap Text General &N % Ej e = I B p @ r‘z Errors.xlsx
paste B COPY I U~ T & A Merge & Conter = | § - 0 9 %) 4§ Condiional Fomates Cel Insart Delete Formet Sort&| Find & | Sensitiviy Add-ins  Analyze | Createand Share 157 KB « Done
~ <& Format Painter - Formatting v Table v Styles~ - - - & Clear~ Filter ~ | Select ~ - Data Adabe PDF
Clipboard 1F] Font [F] Alignment 1] Number ] Styles Cells Editi ZAJ’ SortAtoZ ity Add-ing Adobe Acrobat
AL ~ i Jfx~|| School ID Z] senZton v
4__A 8 c D £ F G H 1 J K Custom Sort. a
1 [school | = | Position Tyg  |Job Cod » | Job Code Subcategori | District Position I| ~ | Position Open Dat| = | Position Closed Dat{ | School Yel | Lev = |Type | |Data Element |+ |value |+ | Description
2 [ooo 1 20240931 2024-2025 Date POSITIONCLOSEDDATE 20240931 The date entered is ng Filter id date to resolve the error and reupload your submission.
3 o 3 017 3 20240818 2024-2025 Format  NUMBEROFAPPLICANTS 1.5 The format of this dat: le number
4 |60 [ fMloizs N 20240819 2024-2025 Format NUMBEROFAPPLICANTS 5.5 The format of thisdat{ le number
5 [110 ] 5025 5 20241014 0241017 2024-2025 Format  NUMBEROFAPPLICANTS 1.5 The format of this dat{ | le number and cannot contain decimals or commas
5 [0 & 7 20240818 20243118 2024-2025 Format  POSITIONCLOSEDDATE 20243118 The format of this data element must be YYYYMMDD
7 |80 & 017 20240818 20243018 2024-2025 Format  POSITIONCLOSEDDATE 20243018 The format of this data element must be YYYYMMDD
g [50 2 a2 7 (] 20243108 2024-2025 Format  POSITIONOPENDATE 20243108 The format of this data element must be YYYYMMDD
5 |o60 2 oz 7 (] 20243008 2024-2025 Format  POSITIONOPENDATE 20243008 The format of this data element must be YYYYMMDD
100 3 017 3 "20240818 2024-2025 Required  DISTRICTPOSITIONID This data element is required and cannot be blank or NULL if PositionType has a value of 3 or 5
11 [110 ] 5025 2024-2025 JOBCODESUBCATEGORY This data element is required and cannot be blank or NULL
1260 5 o1 1 20240831 2024-2025 Required  NUMBEROFAPPLICANTS This data element is required and cannot be blank or NULL if Position Type has a value of 3 or 5
13 2 "1001 2 Unresolved Record Level RV Duplicate Record This record has been flagged as a duplicate entry based on these fields: SchoollD, DistrictPositionlD, PositionOpenDate and F
1450 2 a2 7 (] 20243108 2024-2025 Validation DISTRICTPOSITIONID 0 This data element must be blank. See which are required data elements and validation checks for this data element in the 5.
15 [50 % 003 2 i1 2024-2025 Validation DISTRICTPOSITIONID 1 This data element must be blank. See which are required data elements and validation checks for this data element in the 5.
16 {002 o2 102 7 e 20240930 120242025 \Validation  DISTRICTPOSITIONID 5 This data element must be blank. See which are required data elements and validation checks for this data element in the St
y . DISTRICTPOSITIONID " This data element must be blank or NULL if Position Type has a value of 1
/ = | Error Report DISTRICTPOSITIONID 8 This data element must be blank or NULL if Position Type has a value of 1
. DISTRICTPOSITIONID 7 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
Home Share View DISTRICTPOSITIONID 3 This data element must be blank. See which are required data elements and validation checks for this data element in the St
DISTRICTPOSITIONID 2 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
&« v P > ThisPC » Downloads » Error Report DISTRICTPOSITIONID 1 This data element must be blank or NULL if Position Type has a value of 1
i1
‘003
v

MName
» Quick access
B Export- Staff vacancy Record Level Errors

# New lersey Department of Education
W This PC

¥ 3D Objects

I Desktop

= Documents

4+ Downloads

JOBCODE

JOBCODE
JOBCODESUBCATEGORY
NUMBEROFAPPLICANTS
NUMBEROFAPPLICANTS
NUMBEROFAPPLICANTS
POSITIONOPENDATE
POSITIONOPENDATE
POSITIONOPENDATE
POSITIONOPENDATE
POSITIONOPENDATE
POSITIONOPENDATE
SCHOOLID

SCHOOLID

SCHOOLID

SCHOOLID

n
ition

9 This data element must be blank or NULL if Pasition Type has a value of 1
1000 This data element must be blank or NULL if Pasition Type has a value of 1
5 This data element must be blank or NULL if Pesition Type has a value of 1
25 This data element must be blank or NULL if Position Type has a value of 1
"8 This data element must be blank or NULL if Position Type has a value of 1
20 This data element must be blank or NULL if Pasition Type has a value of 1
0243108 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
20240831 This data element must be blank or NULL if Pasition Type has a value of 1
"20240930 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
20243008 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
20241014 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
20240817 This data element must be blank. See which are required data elements and validation checks for this data element in the Su
(] This is an invalid CDS code. Please reference the CDS Directory and il ibilitie: ion to ensure the ¢
50 This is an invalid CDS code. Please reference the CDS Directory and e ion to ensure the ¢
50 This is an invalid CDS code. Please reference the CDS Directery and Reporting e ‘to ensure the ¢
‘000 This is an invalid CDS code. Please reference the CDS Directory and Reporting ie: to ensure the ¢

Click on Sort & Filter
button to add filters
on columns

Navigate through
sorted data to easily
identify and resolve
errors. Transfer these
changes to your
submission file.

SLEDS
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Re-Upload Your Staff Vacancy Data

The Submission Upload tab allows users to re-submit Staff Vacancy data once errors are resolved.

Home Submission Records Submission Upload Submission History Reports

Upload the Submission File
Select Choose or Drop the File below to select the file you would like to upload. Once the file name appears, select Submit.

1, UploadFile | OrDropFile

Resolve and update errors
within your submission
file/source system, then
navigate to the Submission
Upload Tab in NJSELDS.

Ensure your submission
includes correct headers.
Upload new submission file
into your source system.

v

Upload File

SV_3570_Demo.csv
0.26 KB

Re-upload new submission
file from source system into
NJSLEDS. System will
override any records where
errors have been resolved.

Click “Done” and confirm file
is successfully processed
without errors.

Remember! The submission file should always be upload from your source
system to ensure data is up-to-date across all systems.

SLEDS
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Error Fixes in NJSMART vs. NJSLEDS

Currently in NJSMART users can edit their reported data. This will change for NJSLEDS.
NJSLEDS is a target system. It is your reporting destination, where data is submitted for state reporting.

It is not editable; changes cannot be made directly here as it is a target. It is designed for scalability and

supports longitudinal tracking over time.

Source System: SIS or data collection system

« The foundation: Where data originates
and is maintained.

 Editable: Updates should always be made
here first.

» Feeds into the target system: Ensures
consistent and accurate data.

Target System: NJSLEDS

» The reporting destination: Where data is
submitted for state reporting.

* Not editable: Changes cannot be made
directly here.

« Designed for scalability: Supports longitudinal
tracking over time.

SLEDS
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Editing Submitted Records for NJSLEDS

NJSLEDS cannot be edited directly

 All data updates must come from your source system and be re-uploaded.

 If you need a quick way to correct your data, follow these steps:

Filter Export Compare Correct

make
corrections in
submission

your
submission the filtered list both files side

records in as well as the by side to

export file (and
note them for
future
reference).

NJSLEDS to Error by identify exactly
show those Record or Type which records
with an “error” report. need fixing.
status.

Save

your updated
data as a CSV
(UTF-8) and
re-submit the
corrected file in
NJSLEDS.

SLEDS
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Editing Submitted Records for NJSLEDS

Export- Staff Vacancy Error By Type Errors Export- Staff vacancy Record Level Errors
A | B | € | D | E | F A B | c . D E | F
1 |SchoollD PositionTy|JobCode JobCode5Su DistrictPos Positi 1 |Level Error Type Data Element Description School ID  Position
2 1 0102 6 1 20241 The date entered is not a valid date. Enter a valid date to resolve
3 |50 0 1000 3 20240 2 |Field Date POSITIONCPENDATE the error and reupload your submission. 050 4
4 |50 1 1000 3 2024C The format of this data element must be a whole number and
5 |50 2 3103 1 20240828 3 |Field Format ~ NUMBEROFAPPLICANTS cannot contain decimals or commas 160 2
6 |000 1 0039 4 1020 20240 This data element is required and cannot be blank or NULL if
7 |o00 3 0043 7 1022 20240 4 Field Required DISTRICTPOSITIONID PositionType has a value of 3 or 5 455
g |000 5 0252 6 1019 20240 5 |Field Required JOBCODE This data element is required and cannot be blank or NULL 60
9 |010 3 0102 6 12 20241 6 |Field Required JOBCODESUBCATEGORY This data element is required and cannot be blank or NULL 60 2
10 012 4 1000 3 1028 20243 This data element is required and cannot be blank or NULL if
11 |030 3 3103 3 4 20244 7 |Field Required POSITIONOPENDATE Position Type has avalue of 3 0r 5 060 3
12 |030 5 1000 4 1023 20240 8 |Field Required POSITIONTYPE This data element is required and cannot be blank or NULL 050
13 |040 1 1000 5 1030 20240 9 |Field Required SCHOOLID This data element is required and cannot be blank or NULL 1

« After filtering your submission records, your export will extract all data with the same format and
headers as the submission template.

« Your error report lists the data element(s) in error and gives a detailed description to identify which
records to review/edit.

« Compare both files to identify and correct the necessary fields in the submission record export file.
« Save the file as a .CSV UTF-8 file and push it back into NJSLEDS. S LE DS
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Sample Error Email

From: noreply@salesforce.com <noreply@salesforce.com> on behalf of NJ DOE <donotreply-uat@doe.nj.gov>
Sent: Monday, February 24, 2025 5:45 PM
To:

Subject: Sandbox: Records uploaded to NJSLEDS have processed and contain errors and or warnings

Dear Sample User,

You are receiving this email because you have recently uploaded Data Submission File Name to
the Student Management Submission, in the New Jersey Statewide Longitudinal Education Data
System (NJSLEDS). The data uploaded has been processed and contains errors and or warnings.
Records Uploaded: 4,672

Valid Records: 2,667

Warning Records: 223

Error Records: 1,987

Log into NJSLEDS to review the errors and or warnings. You will need to update the records to resolve

the errors and reupload to NJSLEDS.

If you need assistance, please contact the NJSLEDS Help Desk.

SLEDS

The NJSLEDS Help Desk Team NJ Statewide Longitudinal Education Data System
New Jersey Statewide Longitudinal Education Data System (NJSLEDS)




Step 6
Submit by the Deadline




Submit by the Deadline

NJSLEDS Home #& User Resources Key Documents News Navigate to the Home
page of the NJSLEDS
Home / New Jersey Statewide Longitudinal Education Data System User Resources site.

The New Jersey Statewide Longitudinal Education Data System (NJSLEDS) resources website links users to important
updates and information occurring within NJSLEDS.

Within this site, you will find information about NJSLEDS submissions, training schedules, key documents, and new and
changing features.

In addition, you will find downloadable resources to assist you throughout the data submission process.

« NJSLEDS Pilot Program Submission Schedule (last updated 1/3/2025)
» NJSLEDS Pilot Program Submission Schedule - Excel (last updated 1/3/2025)

Home Submission Records Submission Upload Submission History Reports

Upload the Submission File

Select Choose or Drop the File below to select the file you would like to upload. Once the file name appears, select Submit.

2, UploadFile | OrDropFile

Check the submission
schedule and ensure
all data is complete by
the pilot deadline.

Navigate to
Submission Upload
tab in NJSLEDS.

Upload submission
and confirm file is
successfully
processed without
errors.

SLEDS

NJ Statewide Longitudinal Education Data System



https://www.nj.gov/education/sleds
https://www.nj.gov/education/sleds/
https://www.nj.gov/education/sleds/
https://njdoe--staging.sandbox.my.site.com/slds/s/login/

Common Mistakes to Avoid

Leaving required Using incorrect Misinterpreting Submitting Missing the
data fields blank formatting data definitions incomplete data deadllne

SLEDS

NJ Statewide Longitudinal Education Data System



Friendly Reminders

|:__| Users will receive access to their NJSLEDS accounts and an email with their
login credentials the day of the pilot launch.

Po

Review and utilize user resources provided by the NJDOE.

g Check the submissions schedule on the User Resources site to ensure data
is submitted in a timely manner.

m Contact the Help Desk if you have questions or need assistance: Helpdesk-

=  sleds-staging@doe.nj.gov.
SLEDS

NJ Statewide Longitudinal Education Data System



https://www.nj.gov/education/sleds/pilot_timeline_2025.shtml
https://www.nj.gov/education/sleds/keydocs/
mailto:Helpdesk-sleds-staging@doe.nj.gov
mailto:Helpdesk-sleds-staging@doe.nj.gov

Resources & Support

] NJSLEDS Website (please note users will receive access to their accounts and an email with their
login credentials the day of the pilot launch)

2 Help Desk: Helpdesk-sleds-staging@doe.nj.gov or 609-376-3970.

g Staff Vacancy Handbook

2o  Frequently Asked Questions (FAQSs)

& NJSLEDS User Resources Page

SLEDS

NJ Statewide Longitudinal Education Data System


https://njdoe--staging.sandbox.my.site.com/slds/s/login/
mailto:Helpdesk-sleds-staging@doe.nj.gov
https://nj.gov/education/sleds/resources/staffvacancy/docs/NJSLEDS_StaffVacancy_Handbook.pdf
https://nj.gov/education/sleds/resources/staffvacancy/faq.shtml
https://nj.gov/education/sleds/resources/staffvacancy/faq.shtml

Contacting the Help Desk

<]

Email helpdesk-sleds-staging@doe.nj.gov or call 609-376-3970.

&R

Provide your full name, district/school code, and reason for inquiry.

2

Refer to your case number and confirmation email sent by NJSLEDS.



mailto:helpdesk-sleds-staging@doe.nj.gov

Contacting Help Desk — Secure Emails

eeeeeee

ssssss

ipswitch MOVEit
SFER

If your message to the Help Desk includes any of the
following, please request a Secure Email before sending:

1. Personal Identifiable Information (PII) i.e. Student's name, SID number, and/or DOB

2. A file attachment

3 on't hav account?
d>Register and Send Files

Our email encryption process:
4

ount on another ldentify provider?

Have an acc
> Try Single Sign-On with SAML

The NJDOE uses the MOVEit Transfer, a secure file transfer server/service for sharing and 2
transferring files and data. .

You will receive an

email notification
containing a secure
Username and

In the opened
browser, fill in the
previously provided

The NJSLEDS
help desk will send

Click on the URL at

the bottom of the Reply to the secure

email with your

you a request Tem b
] porary email. This will Username and B
thro:g:dl\gofxglt to Password and a link open your browser. Temporary inquiry.
to the MOVEit Password.

platform.

Call the Help Desk if you need further assistance: helpdesk-sleds-staging@doe.nj.gov S LE DS
or ca I I 6 0 9 -3 7 6_3 9 7 O NJ Statewide Longitudinal Education Data System



https://www.ipswitch.com/secure-information-and-file-transfer/moveit-transfer
mailto:helpdesk-sleds-staging@doe.nj.gov

Key Takeaways, Additional |
Resources




Key Takeaways for Districts

« Continue using NJ SMART for official reporting until NJSLEDS fully
launches in September 2025.

* Do not enter pilot data into your SIS, data collection system or NJ SMART.

 Use the pilot to test submissions and workflows, but not for finalizing
corrections.

* Pilot participation is encouraged and will be occurring through June 2025.



Thank You!

New Jersey Department of Education

nj.gov/education
New Jersey (@newjerseydoe @NewJerseyDOE New Jersey New Jersey (@newjerseydoe
Department of Department of Department of
Education Education Education

Questions? Email Helpdesk-sleds-staging@doe.nj.gov

SLEDS

NJ Statewide Longitudinal Education Data System


nj.gov/education
mailto:Helpdesk-sleds-staging@doe.nj.gov
https://www.facebook.com/njdeptofed/
https://www.facebook.com/njdeptofed/
https://www.facebook.com/njdeptofed/
https://twitter.com/NewJerseyDOE
https://www.instagram.com/newjerseydoe/
https://www.youtube.com/@newjerseydepartmentofeduca6565
https://www.youtube.com/@newjerseydepartmentofeduca6565
https://www.youtube.com/@newjerseydepartmentofeduca6565
https://www.linkedin.com/company/new-jersey-department-of-education/posts/?feedView=all
https://www.linkedin.com/company/new-jersey-department-of-education/posts/?feedView=all
https://www.linkedin.com/company/new-jersey-department-of-education/posts/?feedView=all
https://www.threads.net/@newjerseydoe

Q&A
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