Division of Addiction Services

Citizens’ Advisory Council (CAC)

Meeting Minutes

August 19, 2010

Attendance:  

· CAC members: Catherine Rapiciano, Kathleen Dennis, Jon Baum, Nasar Mahmud, Barbara Gilmore, Jon Baum and Joanne Cole (via phone)
· CAC Chairperson: Lisa Mojer-Torres 

· DAS Staff: Alicia Meyer,  Dennis Donovan
Minutes
A motion to approve the July15, 2010 meeting minutes was made by Nasar Mahmud and Catherine Rapiciano seconded the motion.  The minutes were approved by all.

CAC Chairperson Report

Lisa opened her report by informing the CAC members that Kathy Wiener’s contract is up in October.  She is not attending today’s meeting, but will be at the CAC Linkage Event in September and October’s CAC meeting.
Facilitator’s Report
Although Kathy is not present at today’s CAC meeting, she expressed that today’s meeting should focus on the Conflict of Interest section of the By-Laws, and if time permits the New Membership Application.   
CAC By-Laws

The council reviewed and revised the following sections to read as follows:

Selection of Members/Vacancies

The slate of recommended candidates shall be submitted to CAC for approval no later than November 15th.  All applicants will be notified by December 1st of the CAC/DAS decision.  Candidates are required to notify the CAC in writing, within 2 weeks, of their intent to accept or decline their membership.  

Jon Baum made a motion to change 49% to 25%, Nasar seconded.  There was a discussion, and the CAC made a compromise to change to 30%.  Jon motioned to lower to 30%, Kathleen Dennis seconded.  The motion passed. The council reviewed and revised the following sections to read as follows:

1) Consumers who work for DAS-funded agencies or programs and/or who serve on the Board of Directors of DAS-funded agencies are eligible for membership on the CAC; however at no time shall they exceed 30% of the current CAC membership.  There are no restrictions on the membership of consumers who also serve on other consumer advisory boards or committees, as long as those roles are voluntary and not include financial responsibilities for a program, agency or organization.

VI. 
Conflict of Interest

All members must serve with un-conflicted loyalty to the CAC. 

All members shall disclose and declare their conflict of interest by signing a “conflict of interest” statement annually that indicates the agencies and programs for which the member works or serves on the Board of Directors.  A list of conflicts of interest for all members shall be distributed to the full membership of CAC.  In addition, all members shall verbally state their conflict of interest during meetings that include discussions or decisions on issues for which they have a conflict.  If a decision before the CAC will affect a particular service or policy for which a member has a conflict of interest, said member shall be excluded.
VIII. 
Leadership

The CAC shall elect a Chair who will be responsible for facilitating each meeting and working with DAS to develop monthly meeting agendas.  The Chair may have other duties as necessary or assigned.  In the Chair’s absence, the Vice Chair will fulfill these responsibilities.  The Chair will serve for a period of 2 years.  The Chair and Vice Chair must be active members of the CAC and must be elected by a majority of the CAC membership.  

X.  
Member Responsibilities
It was decided to delete:

· Attendance at initial summit/retreat;
And change to read as follows:
· Attendance at various trainings/events as scheduled;
CAC Membership Application

The council reviewed and revised the following sections to read as follows:

Cover Sheet:

Providing feedback from and input to DAS to assure a consumer-informed system of care.  Priorities include:  client centered, holistic & comprehensive services that are accessible & affordable and made available throughout the course of a client’s life (e.g., a recovery oriented system of care)
Application Due Date: October 15
** Frequently Asked Questions **

Q: Who is eligible to apply?
A:  Citizens of NJ whose lives have been affected by the chronic disease of addiction.

Q: How do I apply?
A:  Complete the attached application and mail to DAS by 10/15/2010. (see Procedure to Apply section of application, pg.6)

Q: What is expected of members?
A: Attend monthly meetings.  Participate in discussions & decisions. Represent voices of      consumers.  Fulfill all member responsibilities (see page 4).

Q: When will I find out if I have been chosen / accepted to the CAC?
A:  Acceptance notices will be mailed on 12/1/2010.

Q: If accepted, when do I start?
A:  Membership starts January 1st of the calendar year.  New members will be expected to attend the first meeting of the New Year, which falls on the 3rd Thursday of the month.

Q: Who do I contact for more information or if I have a question? 

A: Lisa Mojer-Torres - CAC Chairperson, Lisa.Mojer-Torres@dhs.state.nj.us 

(609) 292-5050

Individuals who may apply: 

· Any person who is a citizen of the State of New Jersey is eligible to apply for membership.
· CAC membership shall include members with experience either as a consumer, provider or family member of an individual in recovery or struggling with addiction.
Location and meeting accommodations: 

Meetings are held on the 3rd Thursday of each month, either via teleconference or at the Division of Addiction Services, 120 South Stockton Street, 3rd Floor, Trenton, NJ.  Travel reimbursement will be provided.
Citizen’s Advisory Council Application Process

Procedure to apply: 
Complete the attached application (print legibly or type and use only the space allotted) and submit one original and five copies to DAS by October 15, 2010, addressed to:
      
Alicia Meyer
   
Division of Addiction Services
   
New Jersey Department of Human Services
   
P.O. Box 362
   
Trenton, NJ 08625-0362
   
 

Review process: 

An ad-hoc Nominating Committee consisting of 3 members of the CAC and 2 members of DAS staff will review, screen and rank all applications and a slate of candidates will be recommended.  The slate of recommended candidates shall be submitted to CAC for approval no later than November 15, 2010.  All applicants will be notified by December 1, 2010 of the CAC/DAS decision.


Only persons directly involved in the selection of Citizens’ Advisory Council members with a need to know will be afforded access to application information.
Deadline by which all applications must be submitted: 

Applications must be received at DAS by October 15, 2010.

 
Date by which applicants will be notified: 
Notification letters will be sent to all applicants on or before December 1, 2010. 

Citizen’s Advisory Council Application 

1.  Describe why you are interested in serving as a member of the Citizens’ Advisory Council.  Include your unique experiences and qualifications. 

3.  What do you think should be the priorities of consumers for improving the current system of care?
Name of person, who is not related to you, that would provide a reference, as to your ability to contribute as a valuable, reliable member of the DAS Citizens’ Advisory Council.

By signing below, I assert my willingness to prepare for and actively participate in all CAC activities.
Homework
Parking Lot Issues & Ideas
(1) Partnering addiction services with mental health services to strengthen advocacy efforts

(2) CAC Budget

(3) Describe existing continuum of care, what does client centered mean?

(4) What does client centered mean?

(5) Web site for consumer information and education

(6) Massachusetts Bureau of Substance Abuse Services System document

Closing and Adjournment
The meeting concluded at @11:30pm. There is no official CAC meeting in September.  The CAC Linkage Event will be in its place on September 16, 2010.  The next meeting of the DAS CAC will be held on Thursday, October 21, 2010 from 9:30am-12:30am in the Large Conference Room at DAS.
