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INFORMATION OWNERSHIP

Digital information contained on any computer hardware, to include work stations, servers and
storage area networks, and hard-copy information stored in lateral files, are the property of the
Department of Military and Veterans Affairs and the State of New Jersey. No employee has the
right to retrieve, modify, copy or delete information upon removal, layoff, or employee-initiated
separation.

Individuals storing personal information on the hardware can retrieve and delete this with
permission of their immediate supervisor and through the Department's Help Desk.

Any instance of retrieving, modifying or deleting information as described above without
express Departmental permission will be subject to disciplinary action under provisions of the
State of New Jersey.
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